
23/08/2022 

 

{{Sig1_es_:signer1:signature}}  

1. P. Naga Durga 

 
Dear Naga Durga, 

We are pleased to extend to you an offer of employment with DXC Technology ("DXC" or "The 
Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you 
are being considered for. 

 
This offer of appointment is subject to positive feedback on your reference checks and conditional upon 
successful background checks (which may include but not limited to criminal checks, verification of 
previous employment, education verification, credit check and appropriate identification verification) 
being conducted either by DXC or an appropriate third party, and the results of such background checks 
being favorable in DXC's reasonable opinion. Also, the offer of employment is contingent on you meeting 
the educational eligibility criteria set-forth during the hiring process and you meeting the qualifying criteria 
for our training curriculum (including cut-off marks for courses as maybe applicable as well as cut off 
marks for assessment examinations, jointly and severally). If any of the aforesaid conditions are not 
satisfied, then this offer of appointment will be void or will become void, on notice by DXC. If the terms & 
conditions are acceptable to you, kindly send us an acceptance mail at the earliest and confirm your date 
of joining. 

 

Along with this letter of employment we are also forwarding to you other relevant information for your 
perusal. 

 
At DXC Technology, we are greatly excited about the challenging and rewarding work environment. You 
will be an important part of the leading global information technology company and part of a culture that 
is driven to improve and outperform. 

 

To accept the offer of employment, please E−sign by providing your full name and unique identifier. 

We welcome you to join us in this exciting journey. 

Thanking You, 

Yours Sincerely, 

 

 

LokendraSethi  
Lokendra Sethi (Aug 26, 2022 09:42 GMT+5.5) 

 

 

Lokendra Sethi 

Vice President - Human Resources 
 
 
 
 
 
 

EIT SERVICES INDIA PRIVATE LIMITED (Formerly known as Hewlett-Packard GlobalSoft Private Limited) 
Registered Office: 39/40, Electronics City, Phase II, Hosur Road, Bangalore – 560100 Karnataka, India 
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23/08/2022 

 

 
 

 
Naga DurgaP 

Illuru, thotlavalluru mandal, Krishna district,Andhra Pradesh, 
 

Illuru, 521247 India 

 
 
 

Dear Naga Durga, 

 

Welcome to DXC Technology! We are glad to have you with us and look forward to a long and mutually 
rewarding association. 

 
We have pleasure in appointing you as Senior Assistant Service Delivery Coordinator at EIT Services 
India P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] of DXC Technology ("DXC" or "The 
Company"). Your date of appointment is effective from your date of joining, which shall be on or before 
09/09/2022. 

 
Your appointment with EIT Services India P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] is on 
the following terms and conditions. 

 

Kindly note that considering the current pandemic situation, you are required to work from home. Once 
the situation normalizes, as determined by DXC, you would be required to report to any of DXC offices 
across the country based on information provided by your manager. 

1.0 Salary 

Your Annual Fixed Pay will be INR 280,000.00 per annum. 

 

1.1 Basic Salary 
You will be eligible for a Basic Salary which will be INR ₹153,639.00. 

 
1.2. Flexible Benefit Plan (FBP): 
You will be eligible to receive benefits under the Flexible Benefit Plan of the company and the maximum 
cost to company in providing such benefits shall not exceed the difference of amount between basic 
salary and total fixed salary. A broad guideline applicable to you is attached in Annexure (II) to help you 
determine the plan. 

 

1.3. Provident Fund: 
You will participate in the Company's Provident Fund Scheme. The Company will contribute monthly an 
equivalent of 12% of your basic salary to the fund. This is inclusive of statutory remittance by the 
company towards employee pension scheme maintained with the Regional Provident Fund 
Commissioner, wherever applicable. 

 
1.4. Gratuity: 
You will be eligible for payment of Gratuity as per the provisions of the Payment of Gratuity Act, 1972. 

 
1.5 Insurance 



 

 

The Company will provide Group Life Insurance, Personal Accident Insurance and Hospitalization 
Insurance Coverage for yourself. The annual premium will be borne by the Company and is over and 
above your Annual fixed pay, mentioned above. Your spouse and maximum up to 2 children will be 
covered as per Hospitalization Insurance Policy of the Company. 

Additionally, if you come within the purview of the Employee State Insurance Act 1948, you will be 
eligible for coverage as per the said Act. Your share of contribution along with the company's share of 
contribution will be remitted, as per the said Act. 

 

1.6 Leave 
You are entitled for 15 days of annual Leave per annum as per the Company's leave policy. In addition 

you will be entitled to a maximum of 12 working days of sick−cum−casual leave per annum. You may 
utilize your leave as per the company policy. 

 

2 GENERAL TERMS and CONDITIONS OF EMPLOYMENT 

 
2.1. Your job classification detail is as listed below: 

Job Function: Delivery Services Group 

Job Family: Service Delivery 
Job Title (Internal): Senior Assistant Service Delivery Coordinator 
Salary Grade:51000813 

 

2.2. Work Place 
You are initially appointed to work in our office in Chennai. You may be transferred or required to travel 
for the Company's business/training at the sole discretion of the Company. 

 

2.3 Transfer 
Though you have been engaged for a specific position, your services can be transferred by the company 
from one location to another, one department/entity to another. Your services can also be transferred to 
any of the company's subsidiary companies, associate companies, partners, affiliates etc. anywhere in 
India or abroad depending on the exigencies of business. 

 
2.4 Retirement 
You will retire from the services of the company on the last date of the month in which you reach the age 
of sixty. The date of birth as recorded at the time of employment will be reckoned for this purpose. 

 
2.5 Notice for Separation/ Termination 
i. This offer of appointment is subject to reference and background checks to be conducted by the 
company or through designated third parties. If for any reason, the reference or background checks 
reveal any misrepresentation or any information detrimental to the interest of the company, the company 
shall be entitled to terminate your services with immediate effect, withoutnotice. 

ii. Your services can be terminated by either party by giving to the other, a notice of three months in 
writing (hereinafter referred to as 'Notice Period"). The Company however, reserves its right to terminate 
your employment with immediate effect by giving you Salary for three months in lieu of the NoticePeriod. 

iii. Your position with the company calls for mandatory compliance with the Notice Period, unless 
relaxed by the Company in writing. Your termination of employment without compliance with the Notice 
period shall be treated as a material breach of this contract and Company shall be entitled to insist on 
your mandatory performance of the Notice Period and /or claim damages equivalent to three month's 
Salary. 

 
2.6 Conflict of Interest 



 

{{Sig1_es_:signer1:signature}}  

 

Your position with the Company calls for your whole time employment and you will devote yourself 
exclusively to the business of the Company. You will not take up any other work for remuneration (part 
time or otherwise) or work in an advisory capacity or be interested directly or indirectly in any other trade 
or business, without written permission from the Company. 

 
2.7 Standards of Business Conduct 
In addition to the Terms & Conditions contained herein above, your employment will be governed by the 
"Standards of Business Conduct" of the company. In case of violation of any of the Standards of 
Business Conduct your employment may be terminated with immediate effect. 

 
2.8 General Conditions 

1) Your working hours, weekly offs, periods of work, public holidays, leave rules etc. will be governed by 
the rules and regulations applicable to the Business unit to which you will be attached. You would be 
operating from any location and in any shift, including night shift, as may be advised by the Company 
keeping in mind business needs and deliverables to itscustomers 

2) You will be governed by all the company's rules and regulations that are in force now and also those, 
which may come into, force from time to time even if they are not individually notified to you in writing. 
The Company has sole and absolute right to change any of it's rules and regulations at any time to meet 
exigencies ofbusiness. 

3) You are required to sign a "Confidentiality Agreement" with the Company on the day of joining. 

4) You will be covered by DXC Technology Employee's Intellectual Property Policy, the Company's 
Standards of Business Conduct and other policies, procedures and other rules as applicable from time to 
time. 

5) The terms of the employment shall be governed by the laws of India and Courts in Bangalore shall 
have exclusivejurisdiction. 

6) If you are absent from the designated office beyond a period of 13 working days without adequate 
authorization as per company policies, you shall be deemed to have abandoned employment on your 
ownwill. 

 
Please sign and return the copy of this appointment letter as a token of your acceptance. 

 

As discussed you will be entitled to one time joining bonus of INR ₹20,000.00 less applicable taxes and 
statutory deductions, in the event of you joining us on or before 09/09/2022. The amount will be paid via 
first payroll cycle after your joining, subject to completion of joining formalities and other documentation. 
Please note that this amount is paid to you in advance and should you leave the company before 
completion of one year, the bonus paid to you will be fully recoverable. Any tax liability arising due to 
recovery of this payment as per income tax act and rules will be borne by you. 

 

Thanking You, 

Yours Sincerely, 

 

 

LokendraSethi  
Lokendra Sethi (Aug 26, 2022 09:42 GMT+5.5) 

 

 

Lokendra Sethi 

Vice President - Human Resources 

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
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{{Sig1_es_:signer2:signature}}  

{{Dte_es_:signer2:date}}  

 
 
 
 

I accept the above referred Pay and Benefits and the general terms and conditions of employment 
 
 

Naga DurgaP  
Naga Durga Kandru (Aug 26, 2022 10:09 GMT+5.5) 

 
 

Naga DurgaP 
 
 

Aug 26, 2022 
 
 
 
 

 
Candidate Physical Signature (to be completed first day of work): 

 
I accept the above referred Pay and Benefits and the general terms and conditions of employment 

 
 

First Name Middle Name Last Name 
 
 

Date 
 
 

Place 
 
 

 

 

Annexure II 

 
Flexible Benefits Plan (FBP) 
Job Family:   Service Delivery 
Title: Senior Assistant Service Delivery Coordinator 

 

1 a. House Rent Allowance 

Maximum Limit: 50% Of Annual Basic 
Supporting Documents: Declaration & at least one receipt per quarter, as proof of rent, from landlord 

1 b. Actual Rent paid towards Company Leased premises 

Maximum Limit: 100% of Annual Basic 

Supporting Documents: Lease Agreement 

 
2. LTA once a year (LTA will be exempt if availed by the employee twice in a block of four calendar 
years. The calendar years currently applicable are 2018 to2021.) 

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev


 

 

Maximum Limit: 20% of Annual Basic subject to a maximum of Rs. 200,000 

Supporting Documents: Original Tickets /Boarding Pass and/or Cash Memos & Appropriate Leave 

 

3. Children education allowance for maximum of 2 dependent children : (Per child per month Rs.100) 

Maximum Limit: Rs. 2,400 per annum 

Supporting Documentation: Declaration and submission of receipts 

 

4. Children's Hostel Allowance for maximum of 2 dependent children (in case children are in a hostel): 
(Per child per month Rs.300) 

Maximum Limit: Rs. 7,200 per annum 

Supporting Documentation: Declaration and submission of receipts 

 

5. Food Coupon Vouchers (Such vouchers are to be used for food expenses incurred at hotels/ 
restaurants during the course of theworkday) 

Maximum Limit: Rs.26,400 

Supporting Documentation: As per program guidelines 

 
6. Statutory Bonus − For those earning basic salary up to Rs. 21,000/−pm, statutory bonus is paid 

towards payment of bonus, payable under the Payment of Bonus Act,1965. 

 
7. Transport Allowance − Balance of the above items paid with the Salary after appropriate tax 

deductions at the end of theyear 

 
8. Telephone Reimbursement: Telephone and/or Broadband expenses up to INR 1,500 per month 

Maximum Limit: INR 18,000 per annum 

Supporting Documentation: Declaration and submission of receipts 

 

* Employees are liable to provide proof in the event of an evaluation by Income tax authorities. 

 

Guidelines governing Flexible Benefits Plan (FBP) 
 

1. Employees will be eligible to select a package of benefits for one year from the menu of benefits 
annexed to this scheme. The selection of benefits must be done and communicated to the Payroll group. 
All new employees are expected to do the same within two weeks of joining thecompany. 

 
2. The year for the purpose of this plan will be 1st April to 31st March. 

 
3. The menu of benefits finalized cannot be changed by the employee during the period of that 
financial year. Exception to this will be made under followingcircumstances. 
a) Transfer of the employee from one city to another. 
b) Change of grade/level. 
c) Change of residential accommodation. 
d) Unusually high expenses incurred by the employee for hospitalization of either self, spouse or 
dependent children andparents 

 
4. While selection of the menu of benefits and spending the same, the employee must ensure that he/ 
she should not draw morethan: 
a) 25% of the annual kitty in Q1 
b) 25% of the annual kitty in Q2 & balance of Q1, if any 



 

 

c) 25% of the annual kitty in Q3 & balance of Q1, Q2, if any 
d) 25% of the annual kitty in Q4 & balance of Q1,Q2,Q3, if any 

 
For the purposes of the plan, the quarters will be as follows: 

a) Q1 − April, May,June 

b) Q2 − July, August,September 

c) Q3 − October, November,December 

d) Q4 − January, February,March 

 
Any unutilized amount in the kitty as on 31st March will be paid along with the April salary and tax 
recovered appropriately. 

 
5. In the event of separation of an employee from the services of the company, only pro−rata amount 

of the kitty will be allowed to be utilized by the employee for the period of actual employment during that 

year. 

 
6. The company will recover tax from the salary every month as per the tax laws in force in respect of 
benefits selected by theemployee. 

 
7. The maximum value prescribed in the menu of benefits is the upper limit, beyond which the 
company will not permit reimbursements except in the case of 3(d) referred above. The employee, 
however, has a choice to opt for lesservalue. 

 
 
 

 
Mandatory Documents List 

 
You are required to submit the following documents, prior to your Joining Date These documents will be 
verified with originals and hence, please make sure to bring the originals with you. 

 
Please note 

1. Originals are required only for verification and will be returned back immediately 
2. Please carry a printout of this letter when submitting the joining documents. 
3. Please carry a copy of your 'Annualized Compensation & Benefits statement' along with the Terms 
and Conditions of your Offer Letter when submitting the joiningdocuments. 

 
1 Relieving letter from previous employer 

Original Required for Verification: Yes 

No. of Copies: Two 

 
2 Letters supporting Employment viz., Offer letter, Service Certificate 

Original Required for Verification: Yes 

No of Copies: Two 

 
3 Salary details of previous Employment 

Original Required for Verification: Yes 

No. of Copies: Two 

 
4 Education Certificates or Mark sheets with Provisional Certificates 10th to Highest Degree 

Original Required for Verification: Yes 



 

 

No of Copies: Two 

 
5 Copy of PAN card/Application ID for PAN card applied 

Original Required for Verification: No 

No. of Copies: One 

 
6 Age Proof Copy of Passport or Pan card or Driving license 

Original Required for Verification: No 

No. of Copies: One 

 
7 Photo identity proof Copy of PAN Card or Passport or Driving license 
Original Required for Verification: No 

No of Copies: One 

 
8 Address Proof to open bank account for salary credit Copy of Rental Agreement or Driving license or 
Voter's ID If you want to give Bangalore address for all communication in Citibank account form, please 
bring a copy of address proof that has yourname 

Original Required for Verification: Yes 

No of Copies: One 

 
9 Four passport size color photographs. Please note that 1 passport size photograph should specifically 
have a Navy Blue background. It is standard as per Company policy. No other types of photographs 
would beaccepted. 

Original Required for Verification: Yes 

No of Copies: Four 

 
10 NSR Registration Number 

 
11 Note down your parents' dates of birth for nomination in PF, Gratuity 

 

Agreement Regarding Confidential Information and Proprietary Developments India 

 

Naga DurgaP  

 

1. Consideration and Relationship to Employment. As a condition of my employment with DXC 
or one of its subsidiaries, successors, assigns, or affiliates (referred to collectively as, "Company"), in 
return for Company's agreement that I will be provided certain confidential and proprietary information, 
training, and/or customer contacts to assist me in my duties in such employment, I knowingly agree to 
restrictions provided for below that will apply during and after my employment by Company. I 
understand, however, that nothing relating to this Agreement will be interpreted as a contract or 
commitment whereby Company is deemed to promise continuing employment for a specifiedduration. 

 
2. Confidential Information. This Agreement concerns trade secrets, confidential business and 

technical information, and know−how not generally known to the public (hereinafter "Confidential 
Information") which is acquired or produced by me in connection with my employment by Company. 
Confidential Information may include, without limitation, information on Company organizations, staffing, 
finance, structure, information of employee performance, compensation of others, research and 
development, manufacturing and marketing, files, keys, certificates, passwords and other computer 
information, as well as information that Company receives from others under an obligation of 
confidentiality. I agree to abide by the Company Confidential Information Policy and specifically agree 
that with regard to Company Confidential Information: 



 

 
 
 

(a) to use such information only in the performance of Company duties; 
(b) to hold such information in confidence and trust; and 
(c) to use all reasonable precautions to assure that such information is not disclosed to unauthorized 
persons or used in an unauthorized manner, both during and after my employment with Company. I 
further agree that any organizational information or staffing information learned by me in connection with 
my employment by Company is the Confidential Information of Company, and I agree that I will not share 
such information with any recruiters or any other employers, either during or subsequent to my 
employment with Company; further, I agree that I will not use or permit use of such as a means to recruit 
or solicit other Company employees away from Company (either for myself or for others). 

 
3. Proprietary Developments. This Agreement also concerns inventions and discoveries (whether 
or not patentable), designs, works of authorship, mask works, improvements, data, processes, computer 
programs and software (hereinafter called "Proprietary Developments") that are conceived or made by 
me alone or with others while I am employed by Company and that relate to the research and 
development or the business of Company, or that result from work performed by me for Company, or that 
are developed, in whole or in part, using Company's equipment, supplies, facilities or trade secrets 
information. Such Proprietary Developments are the sole property of Company, and I hereby assign and 
transfer all rights in such Proprietary Developments to Company. I also agree that any works of 
authorship created by me shall be deemed to be "works made for hire." I further agree for all Proprietary 
Developments: 

 
(a) to disclose them promptly to Company; 
(b) to sign any assignment document to formally perfect and confirm my assignment of title to 
Company; 
(c) to assign any right of recovery for past damages to Company; and 
(d) to execute any other documents deemed necessary by Company to obtain, record and perfect 
patent, copyright, mask works and/or trade secret protection in all countries, in Company's name and at 
Company's expense. I understand that Company may delegate these rights. I agree that, if requested, 
my disclosure, assignment, execution and cooperation duties will be provided to the entity designated by 
Company. 

 
This Agreement does not apply to an invention for which no equipment, supplies, facility or trade secret 
information of the employer was used and which was developed entirely on the employee's own time, 
unless (a) the invention relates (i) to the business of the employer or (ii) to the employer's actual or 
demonstrably anticipated research or development, or (b) the invention results from any work performed 
by the employee for the employer. 

 
4. Respect for Rights of Former Employers. I agree to honor any valid disclosure or use 
restrictions on information or intellectual property known to me and received from any former employers 
or any other parties prior to my employment by Company. I agree that without prior written consent of 
such former employers or other parties, I will not knowingly use any such information in connection with 
my Company work or work product, and I will not bring onto the premises of Company any such 
information in whatever tangible or readableform. 

 
5. Work Product. The product of all work performed by me during and within the scope of my 
Company employment including, without limitation, any files, presentations, reports, documents, 
drawings, computer programs, devices and models, will be the sole property of Company. I understand 
that Company has the sole right to use, sell, license, publish or otherwise disseminate or transfer rights in 
such workproduct. 

 
6. Company Property. I will not remove any Company property from Company premises without 
Company's permission. Upon the end of my employment with Company, I will return all Company 
property to Company unless Company's written permission to keep it isobtained. 



 

 
 
 
7. Protective Covenants. I acknowledge that a simple agreement not to disclose or use 
Company's Confidential Information or Proprietary Developments after my employment by Company 
ends would be inadequate, standing alone, to protect Company's legitimate business interests because 
some activities by a former employee who had held a position like mine would, by their nature, 
compromise such Confidential Information and Proprietary Developments as well as the goodwill and 
customer relationships that Company will pay me to develop for Company during my employment by 
Company. I recognize that activities that violate Company's rights in this regard, whether or not 
intentional, are often undetectable by Company until it is too late to obtain any effective remedy, and that 
such activities will cause irreparable injury to Company. To prevent this kind of irreparable harm and to 
protect Company's trade secrets, I agree that during my employment and for a period of twelve months 
following the end of my employment with Company, I will abide by the following ProtectiveCovenants: 

 
(a) No Solicitation of Customers. I will not (in person or through assistance to others) knowingly 
participate in soliciting or communicating with or accepting any order from any customer of Company for 

the benefit of a Competing Line of Business if I either had business−related contact with that customer or 
received Confidential Information about that customer in the last two years of my employment at 
Company; 

 

(b) No Solicitation of Company Employees. I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Employee for the purpose of 
persuading or helping the Company Employee to end or reduce his or her employment relationship with 
Company if I either worked with that Company Employee or received Confidential Information about that 
Company Employee in the last two years of my employment with Company;and 

 
(c) No Solicitation of Company Suppliers. I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Supplier for the purpose of 
persuading or helping the Company Supplier to end or modify to Company's detriment an existing 
business relationship with Company if I either worked with that Company Supplier or received 
Confidential Information about that Company Supplier in the last two years of my employment with 
Company. As used here, "Competing Line of Business" includes a business that involves a product or 
service offered or to be offered by anyone other than Company that would replace or compete with any 
product or service offered or to be offered by Company or its related corporations (unless Company and 
its related corporations are no longer engaged in or planning to engage in that line of business). 
"Company Employee" means an individual employed by or retained as a consultant to Company or its 
related corporations. "Company Supplier" means an individual, corporation, other business entity or 
separately operated business unit of an entity that regularly provides goods or services to Company or its 
related corporations, including without limitation any OEM, ODM orsubcontractor. 

 
8. Enforcement. I make these agreements to avoid any future dispute between myself and 

Company regarding specific restrictions on my post−employment conduct that will be reasonable, 
necessary and enforceable to protect Company's Confidential Information and Proprietary Developments 
and other legitimate business interests. The Protective Covenants are ancillary to the other terms of this 
Agreement and my employment relationship with Company. This Agreement benefits both me and 
Company because, among other things, it provides finality and predictability for both me and the 
company regarding enforceable boundaries on my future conduct. Accordingly, I agree that this 
Agreement and the restrictions in it should be enforced under common law rules favoring the 
enforcement of such agreements. For these reasons, I agree that I will not pursue any legal action to set 
aside or avoid application of the Protective Covenants. This Agreement will survive the end of my 
employment with Company and shall, likewise, continue to apply and be valid notwithstanding any 
change in my duties, responsibilities, position, ortitle. 

 
9. Relief; Extension. I understand that if I violate this Agreement (particularly the Protective 
Covenants), Company will be entitled to (i) injunctive relief by temporary restraining order,temporary 



 

{{Sig1_es_:signer1:signature}}  

 

injunction, and/or permanent injunction, (ii) recovery of attorneys' fees and costs incurred by Company in 
obtaining such relief where allowed by law, and (iii) any other legal and equitable relief to which 
Company may be entitled. Injunctive relief will not exclude other remedies that might apply. If I am found 
to have violated any restrictions in the Protective Covenants, then the time period for such restrictions will 
be extended by one day for each day that I am found to have violated them, up to a maximum extension 
equal to the time period originally prescribed for therestrictions. 

 
10. Severability; Authority for Revision; Assignment; Governing Law. The provisions of this 
Agreement will be separately construed. If any provision contained in this Agreement is determined to be 
void, illegal or unenforceable, in whole or in part, then the other provisions contained herein will remain in 
full force and effect as if the provision so determined had not been contained herein. If the restrictions 
provided in this Agreement are deemed unenforceable as written, the parties expressly authorize the 
court to revise, delete, or add to such restrictions to the extent necessary to enforce the intent of the 
parties and to provide Company's goodwill, Confidential Information, Proprietary Developments and other 
business interests with effective protection. In the event the restrictions provided in this Agreement are 
deemed unenforceable and cannot be reformed to make them enforceable, then any prior agreements 
that I have made with Company relating to confidential information or proprietary developments shall not 
be deemed to have been superseded or otherwise affected by this Agreement, but instead shall remain 
in effect. The title and paragraph headings in this Agreement are provided for convenience of reference 
only, and shall not be considered in determining its meaning, intent or applicability. This Agreement will 
inure to the benefit of the parties' heirs, successors and assigns. This Agreement, including but not 
limited to the Protective Covenants, may be assigned by Company to a subsequent employer, successor 
or assign without the need for further authorization or agreement from me. This Agreement will be 
governed by the laws of the country and/or state identified as my work location in which I work at the time 
of its enforcement. 

 
11. Acceptance by Company. A counterpart of this Agreement has been manually executed by a 
duly authorized representative to indicate Company's acceptance of the terms hereof and Company's 
covenant to perform its obligations hereunder (including, without limitation, Company's agreement that I 
will be provided certain confidential and proprietary information, training, and/or customer contacts to 
assist me in my duties). Such acceptance on behalf of Company is conditioned upon my reciprocal 
agreement to such terms. I acknowledge the sufficiency of Company's acceptance of the terms hereof to 
establish the mutual rights and responsibilities definedherein. 

 
12. Acceptance by Employee. By placing my signature below, I confirm that I have read and fully 
understood the terms of this Agreement, and have been at liberty to seek legal advice on the same prior 
to my acceptance of such terms. 

FOR Company 
 

 

LokendraSethi  
Lokendra Sethi (Aug 26, 2022 09:42 GMT+5.5) 

 

 

Lokendra Sethi 

Vice President - Human Resources 

 
 
 

FOR Employee 

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
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{{Sig1_es_:signer2:signature}}  

{{Dte_es_:signer2:date}}  

 
 

Name:Naga Durga 
 
 

 

Naga Durga 
Naga Durga (Aug 26, 2022 10:20 GMT+5.5) 

 
 
 

 

Date : Aug 26, 2022
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 2.Yenigalla Satya Siva Sankar 

      
HRD/InfosysBPM/1002144219  

Mr. Yenigalla Satya Siva Sankar 

D.no:12-62,Pata Panchayathy2nd Lane, 
Vuyyuru(521165) 

 
16-September-2021 

 
 

STRICTLY PRIVATE & 
CONFIDENTIAL 

 

 
Dear Yenigalla Satya Siva Sankar , 

 
We refer to your application for employment and the subsequent interview you had with Infosys BPM Limited ("the 

Company"), we are pleased to make you an offer of employment with the Company on the following terms and 

conditions ("Letter of Offer"). The offer of employment is subject to your obtaining an appropriate release from your 

present employer. 

 

You will devote the whole of your time and attention to the business of the Company and comply with the rules and 

regulations in force from time to time and you will not, without our written consent, be in any way engaged or 

concerned in any other business. You will, while in our employment, use your utmost endeavor to promote the 

interests of the Company in all matters and will observe the utmost good faith towards the Company and keep secret 

all information, which you may obtain with regard to the business and affairs of the Company. 

 

a) Role : ProcessExecutive 
b) Roledesignation : ProcessExecutive 

c) JobLevel : 2B 

d) DateofJoining : 20-September-2021 

e) LocationofPosting : Bangalore 

f) Gross Salary permonth  : Rs. 19798/- 

 

 
Please refer to the Appendices to this letter for details of your CTC and other allowances. 

 

1. Voice and ShiftAllowances 
 

In addition to the gross salary mentioned above, you may be eligible to the following conditional allowances which will 

be paidas applicable based on Company policies. These are not a guaranteed part of your compensation and will be 

paid if you are eligible to receive them. 
 

VoiceAllowance-

Thisamountbecomespayableonceyouareallocatedtoavoiceprocesscodeandbasedonyourperformance. If during the 

course of your employment, you get allocated to a data process code, the voice allowance will not be payable. This is 

not applicable for employees in various BEFstreams. 
 

Shift Allowance - This allowance is paid based on the shift that you work in. This is not payable while working in a day 
shift. 

For further details on shift allowance, refer to Appendix 3. 
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All allowances are payable as per the policies of the Company, 
which are subject to change from time to time 

 
 

2. JoiningBonus 

You will be paid a joining bonus of Rs.1000 with your 2nd month's salary. 
 

3. Submission ofdocuments 
 

You are required to submit originals and two photocopies of the following documents on the date of joining the 

Company. In case 

ofanydiscrepancyfoundinthedocuments/detailsfurnished,thecompanyreservestherighttorevoketheofferletter/terminatey

our employment without any prior notice or noticeperiod. 

Sl. No. Document Details 

 

1 
 

10th standard marks card* 

 

Mandatory 

 

2 
 

12th Standard marks card* 

 

Mandatory 

 

3 
 

Marks cards for all the years of graduation, degree, diploma certificate* 
 

Mandatory 

 

4 
 

Relieving Letter from all organizations worked* 
 

Mandatory 

 

5 
 

Passport size photographs* 
 

6 numbers (mandatory) 

 

6 
 

Professional Qualification marks cards* and certificate (if applicable) 
 

Mandatory 

 

7 
 

Post graduate mark cards* and certificate(if applicable) 
 

Mandatory 

 

8 
 

NSR registration number or ITPIN number or web registration number 
 

Mandatory 

 

9 
 

Passport** 
 

Optional 

 

10 
 

Driving License 
 

Optional 

11 
ID Proof - One ID proof issued by the Govt. of India - Driving license 

/Passport/PAN Card/Voter's ID 

Mandatory 

12  
Aadhar Card*** 

Mandatory 

* Failure to produce the document on the date of joining will entail suitable action by the Organization including 

withdrawal of 

employmentoffer&terminationofemployment.Originalsoftheabovedocumentsthatyouhavesubmittedwillbereturnedtoyou 

post verification. Under situations where the employee works for a client which needs the employee to furnish details 

on his past employments, the same will need to beprovided. 

 

** The Company reserves the right to initiate background verification (BGV) for all employees. 

 
***Certainstatutoryregulationsrelatingtoemploymentprocesses(includingbutnotlimitedtoenrolmenttoEmployee'sProviden

t Fund Scheme) mandate the employer to produce Aadhar card details of its employees. For this purpose, all 

employees are required to produce their Aadhar card details to the Company prior to or at the time of joining 
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theCompany. 
 

4. BackgroundVerification 
 

TheCompanymay,initssolediscretionconductbackgroundchecks,priortoorafteryourdateofjoiningtheCompany,including 

butnotlimitedto,forthepurposeofvalidatingyouridentity,yoursuitabilitytotheconcernedemployment,theaddressprovided 

by you, the education details provided by you, the details of your prior work experience (if any) and criminal checks. 

You expressly consent to, the Company conducting such background checks. In this connection, you are required to 

furnish the documents as mentioned in the section titled as 'Submission of Documents' in this Offer Letter and the 

Company reserves the 

righttoseekfurtherdocumentsinadditiontothedocumentslistedinthesaidsectiontosubstantiatethedetailsyouhaveprovide

d to the Company. 

 
IftheCompanyisnotsatisfiedwiththeoutcomeofthebackgroundchecksand/oranyconcernsareraisedinabackgroundchec

k, attributable to, false information or mis-statement or misrepresentations or omission of facts in the details 

provided by you, the 

CompanyreservestherighttowithdrawthisOfferwithoutnoticeandcompensationortotakeanyappropriateactionagainstyo

u, including, but not limited to termination of youremployment. 

 
 

5. National SkillsRegistry 
 

The Company has always believed in surpassing customer expectations and has created several new benchmarks 

and standards 

insecurity,service&qualityandinordertodothis,wehavemaintainedastrongfocusoncompliance.NASSCOM,thepremier 

industry Organization has conceived the "National Skills Registry" that promises more effective information security 

standards. 

Itaimstoregisteremployeesworkinginourindustryonawebenableddatabaseanduniquelyidentifyeachindustrypersonbas

ed on bio-metrics. You are required to complete your web registration with National Skills Registry before you join 

the Company. You will also have to produce the proof of registration when you join the Company. Failure to produce 

the proof of registration as acceptable to the Company on the date of joining may entail in the withdrawal of this 

Letter of offer and no rights shall arise/ be enforceable by you under this Letter of offer. The cost of your registration 

with National Skills Registry and the subsequent verification of your database by Nasscom's empaneled background 

checkers will have to be borne by you. For more information on national skills registry, please 

visitwww.nationalskillsregistry.com. 

 

 

6. Relocationbenefits 
 

As per the Company's policies you will be entitled to relocation benefits at the time of joining the Company. The 

Company will reimburse the relocation expenses incurred by you on actuals, provided you submit to the Company 

the receipts/invoices evidencing those expenses. The relocation benefits will be recovered from you, in case you 

choose to leave your employment within 180 days of your joining the Company. 

 

7. Transfer/Secondment 
Please refer to the 1 page of this Offer of employment for your location of posting. However, you can be 

transferred/seconded to any of the Company's units/departments or affiliate entities/partners situated anywhere in 

India or abroad. The terms and conditions relating to transfer/secondment shall be as stated in the relevant 

documents executed at the time of such secondment/transfer. 

 

8. ProbationPeriod 
 

Youwillbeonprobationforaperiodofsixmonthsandmaybeconfirmedasapermanentemployeeuponsuccessfulcompletion 

of your probation. Probation can be extended for a further period at the sole discretion of theCompany. 

 

http://www.nationalskillsregistry.com/
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PleasenotethataspertheCompany'spolicies,allconfirmationstakeplaceonlyonthe1stworkingdayofamonth.Ifthedateof 

joining of an employee falls between the 1st and 15th day (both days inclusive) of a month, then the employee 

would be confirmed effective the 1st day of the 7th month from his/her date of joining subject to fulfillment of all 

criteria related to confirmation. If the date of joining of an employee falls between the 16th and the last day (both 

days inclusive) of a month, then the employee would be confirmed on the 1st day of the 8 month subject to 

fulfillment of all criteria related toconfirmation. 

uring your probationary period, the Company can dispense with your services without ascribing any reasons on 

giving you 30 

calendarday'spriornoticeorbasicanddearnessallowanceandbasketofallowancesinlieuofsuchnotice.Similarly,itwi

ll be permissible for you to resign from our services subject to a calendar month's prior notice of your intention to do 

so, however, the Company may, at its discretion, dispense with such notice and ask you to pay basic and dearness 

allowance and basket of allowances in lieu of notice. It is expressly understood and agreed between us that neither 

party will have cause for complaint if the other party wishes to take advantage of this right oftermination. 

If you are considered satisfactory in all aspects, your employment will be confirmed on the expiry of your probationary 
period. 

 

9. NoticePeriod 
 

As an employee of the Company, you will be required to give either (a) 30 calendar days' notice or (b) one month's 

salary in lieu thereof, in case you decide to leave our services. Please note that acceptance of payment in lieu of 

notice period and the issue of 

therelievingorderisattheCompany'sdiscretion.Similarly,theCompanycanterminateyourservicesbygiving30calendarday

s' notice or salary in lieu thereof, at the Company's solediscretion. 

 
Notwithstanding the above, in the event of your violation of the Code of Conduct and the Disciplinary policy of the 

Company, the Company can terminate your services by giving you up to 30 calendar days' notice or payment of 

salary in lieu thereof. 

 
"Salary" for the purposes of this section will be basic and dearness allowance and basket of allowances. 

 
 

10. Training Period andProcess 
 

UponjoiningtheCompany,youmayberequiredtoundergotrainingprograms-

asstipulatedbytheorganization.Uponsuccessful completion of a training program, which includes scoring the 

minimum stipulated grades or passing the assessment and certification process as mandated for the process and 

the client, you may be assigned to a process team at Organization's sole discretion. Upon failure to complete 

requisite assessments and certifications, the Company is free to take suitable action as it deems fit which can 

include termination of youremployment. 

 

11. OrganizationalRules 
 

You will familiarize with and adhere to the Organization's Rules and Regulations in force and as modified by the 

Organization from time to time. You shall execute such agreements/bonds as required by the Organization. Based 

on the nature of your work andbusinessrequirements,youmayberequiredtoworkonrotationalshifts.Ifyouarerequired 

toworkonrotationalshifts,you 

willbedulyintimatedofthechangeinyourshifttimings.Duringrotationalshifts,youwillcontinuetobeboundbytheprovisions of 

the working hour policy of the Company. If the rotational shifts requires you to work night shifts, the policy on night 

shift allowance of the Company (if in force) will be made applicable toyou. 

 

12. Personaltaxation 
 

YoursalaryandtheperquisitesaresubjecttoincometaxasperIndianTaxLawsandallpersonaltaxationwillhavetobededucte

d at source as per the laws applicable from time to time and the Company does not accept any responsibility for 

itsaccuracy. 
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13. Termination ofemployment 
 

Your services with the Company may be terminated by either party upon giving a written notice of 30 calendar days 

notice or salary in lieu of such notice. 

 
TheCompanymayalsoterminateyourservices,shouldyoubeabsentfromworkorincapacitatedfromproperlyperformingyou

r duties owing to ill health or accident for a period of 30 days, by giving you 15 days' notice in writing of its intention 

to do so. Further the Company reserves the right to terminate the service for your failure to pass the Company's-

requisite assessments and certifications asapplicable. 

 
You are liable to be summarily dismissed should you be guilty of breach of this appointment, insobriety, addiction to 

drugs, dishonesty, disobedience, neglect of duty or any other misconduct under the Company's service rules which 

is detrimental to the business or interests of the Company. 

14. Other Terms &Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director/Partner/member/employee of 

any other company/entity engaged in any form of business activity without the consent of the Company. The consent 

may be given subject 

toanytermsandconditionsthattheCompanymaythinkfitandmaybewithdrawnatanytimeatthesolediscretionoftheCompany. 
 

All or any of the privilege and benefits extended can be altered or withdrawn by the Company at any time. 
 

You will be governed by the schemes relating to personal accident, medical insurance and transport facilities in 

accordance with company regulations, as changed from time to time. 
 

You will be governed by the rules and regulations of the company as applicable to your category of employees, which 

may change from time to time. 
 

Validity of this letter would be 7 days from the offer. The offer will be void if not accepted within 7 days of issuance. Your 

employment is also contingent upon your starting work with the Infosys BPM as per the joining date mentioned. 

 
 

In token of your acceptance of this offer, kindly sign and return a copy at the 

earliest to: Mr. Dependra Mathur 

Senior Vice President & Head Human Resource Development 

– BPM Infosys BPM Ltd, 

Building 48, 4th Floor, Section 

1, Electronic City, Hosur 

Road, Bangalore -560100 

 
We welcome you to the Infosys BPM family and wish you a rewarding career over the years to 

come. Yours sincerely, 

 
 

Dependra Mathur 
Senior Vice President & Head Human Resource Development – BPM 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 
 

Date: ,20  
 
 

Sign your name 
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Printyourname Location 

 

Pleasecarrythisletterwithyouasyouwouldhavetoproducethesame

tothesecuritypersonnelforentryintothepremises of the Company. 

Also, please carry with you a photo identity card and address 

proof that you have (Passport, Driving License, Voters ID card 

etc.) which would have to be produced at the time of joining. 

Failure to produce the documents as stated in original, this 

Offer of employment shall deemed to be cancelled and 

withdrawn and no rights shall arise or enforceable by you under 

this Letter ofOffer. 
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COMPENSATION DETAILS 

Name Yenigalla Satya Siva 
Sankar 

Role Designation Process Executive 

Job Level 2B 

Date of Joining 20-September-2021 

Location of Posting Bangalore 

Fixed Components Amount in INR per 
month 

Basic 13371 

Fixed Dearness Allowance (FDA) 1100 

Basket of Allowances (BOA)* 0 

Sub Total 1 14471 

Statutory Components  

Company Contribution to Provident Fund 1737 

Gratuity 696 

Bonus 2894 

Sub Total 2 5327 

Gross Salary per month - Sub Total 1+2 19798 

Total Annual CTC 237576 

Over and above the gross salary mentioned above you will be eligible to the following allowances provided you satisfy the 

conditions as laid down in Clause 1 of this letter 

 
* Basket of Allowances (BOA) comprises of HRA, LTA, Medical, Children's Education and Conveyance to be split according to an individual's 
tax 
plan. 

 
ESI (Employee's State Insurance) may also be applicable to individual employees as per statutory regulations. If ESI is applicable, 
employee will contribute 1.75% of salary as ESI contribution while the Company will contribute 4.75% of salary as ESI contribution. 
Salary for the purpose of ESI calculation includes Subtotal 1 and Bonus. 

 

The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in 
strict accordance with the provisions of the Payment of Gratuity Act, 1972 including but not limited to the minimum service periods set forth 
therein 

. 

Offered by: 

Date: 16-September-2021 

Candidate: 

Date: ,20  

SAP data provided by: 

Date: ,20  

SAP data updated by: 

Date: ,20  

Sign your 

name 

Umashankar 

N 

 
 

Sign your name 

Yenigalla Satya Siva Sankar 

 
 

Sign your name 

 
 

Sign your name 

Print your name 

926577 HRD 

 
 

Print your name 

 
 

Print your name 
 

 

Print your name 

 
 

Emp No. Dept..Name 
 

 

Emp No. Dept..Name 
 

Emp No. Dept..Name 

Rs 2500 

As applicable 

Voice Allowance (paid monthly on individual performance and allocation to a voice process) 

Shift Allowance (paid monthly if you are working in night shift) 
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APPENDIX 2 

 

 

 

 

Deductions* 
Deduction Description Month of Deduction Approximate Amount 

Mysore 

Accommodation 

Accommodation provided 

in Mysore during the 

training period will be 

charged 

13th /14th month from joining Up to Rs. 133/day* 

Transport** 

(based 

onlocation) 

The transport rates depend 

on the distance travelled 

Monthly Rs. 250** - Rs. 1085** 

 
*The amounts mentioned above are indicative and may vary based on location of posting. 

**The above amounts are subject to change. 

 

*The first deduction mentioned above will be made in the 13th /14th month from joining. In case you leave the company before 

that, this amount will be deducted from your Full & Final Settlement. 
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Shift Definition 

In Time Total 
Hours 

Out Time Shift 

Shift 2 - From 2:30 PM to 5:29 PM 

2:30 PM 9:15 11:45 PM 2 

3:00 PM 9:15 12:15 AM 2 
3:30 PM 9:15 12:45 AM 2 

4:00 PM 9:15 1:15 AM 2 

4:30 PM 9:15 1:45 AM 2 

5:00 PM 9:15 2:15 AM 2 
    

Shift 3 - From 5:30 PM – 2:29 AM 

5:30 PM 9:15 2:45 AM 3 

6:00 PM 9:15 3:15 AM 3 

6:30 PM 9:15 3:45 AM 3 

7:00 PM 9:15 4:15 AM 3 
7:30 PM 9:15 4:45 AM 3 

8:00 PM 9:15 5:15 AM 3 
8:30 PM 9:15 5:45 AM 3 

9:00 PM 9:15 6:15 AM 3 

9:30 PM 9:15 6:45 AM 3 

10:00 PM 9:15 7:15 AM 3 

10:30 PM 9:15 7:45 AM 3 
11:00 PM 9:15 8:15 AM 3 

11:30 PM 9:15 8:45 AM 3 

12:00 AM 9:15 9:15 AM 3 

12:30 AM 9:15 9:45 AM 3 

1:00 AM 9:15 10:15 AM 3 
1:30 AM 9:15 10:45 AM 3 

2:00 AM 9:15 11:15 AM 3 

Shift 4 - From 2:30 AM – 5:30 AM 

2:30 AM 9:15 11:45 AM 4 

3:00 AM 9:15 12:15 PM 4 

3:30 AM 9:15 12:45 PM 4 

4:00 AM 9:15 1:15 PM 4 
4:30 AM 9:15 1:45 PM 4 

5:00 AM 9:15 2:15 PM 4 

5:30 AM 9:15 2:45 PM 4 

Shift 1 - After 5:31 AM (anytime swipe after 
5:31) 

6:00 AM 9:15 3:15 PM 1 
6:29 AM 9:15 3:44 PM 1 

Shift 1-After 12:30 PM- 2:30 PM 

12:30 PM 9:15 9:45 PM 1 

1:00 PM 9:15 10:15 PM 1 

1:30 PM 9:15 10:45 PM 1 
2:00 PM 9:15 11:15 PM 1 

2:00 PM - 2:29 
PM 

  1 

Shift 0-After 6:30 AM (any time after 6:30 AM) 

6:30 AM 9:15 3:45 PM 0 

7:00 AM 9:15 4:15 PM 0 
7:30 AM 9:15 4:45 PM 0 

8:00 AM 9:15 5:15 PM 0 
8:30 AM 9:15 5:45 PM 0 

9:00 AM 9:15 6:15 PM 0 

9:30 AM 9:15 6:45 PM 0 

10:00 AM 9:15 7:15 PM 0 

10:30 AM 9:15 7:45 PM 0 
11:00 AM 9:15 8:15 PM 0 

11:30 AM 9:15 8:45 PM 0 

12:00 PM 9:15 9:15 PM 0 

12:29 PM 9:15 9:44 PM 0 
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Shift Allowance Payout Scenarios 

(Optional: Shift Allowance cycle is from 1st - 30th /31st of the previous month) 

 
 

Shift 0: 

Refer appendix above for timings, this shift is not eligible for any allowance. 

 
Shift 1: 

Refer appendix above for timings, this is eligible for an allowance of 600/- per month. 

 
Shift 2: 
Refer appendix above for timings, this is eligible for an allowance of 1,500/- per month. 

 
 

Shift 3: 
Refer appendix above for timings, this is eligible for an allowance of 2,000/- per month. 

 
 

Shift 4: 
Refer appendix above for timings, this is eligible for an allowance of 2,300/- per month 
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APPENDIX 4 
 

ADDENDUM TO EMPLOYMENT LETTER 

 
 

I, do hereby acknowledge and confirm thefollowing: 

 
(1) IamacceptingemploymentwithInfosysBPMLimited("InfosysBPM"),withtheemployeenumber effective 

from Now, as per the presents below, I agree to the terms herein, and acknowledge that this is a material condition of my  

employment with InfosysBPM. 

 
(2) Imayberequired,onbehalfofInfosysBPM,toprovideservicesto,orsolicitbusinessfrom,variousclientsofInfosysBPM(each 

such client hereinafter referred to as a "Customer"). 

 

(3) In consideration of the above, I agree that for a period of six (6) months following the termination of my employment 

with InfosysBPM for any reason, I willnot: 

a. accept any offer of employment from any Customer, where I had worked in an official capacity with that customer 
inthe twelve 

(12) months immediately preceding the termination of my employment with Infosys BPM; 

b. accept any offer of employment from a Named Competitor of Infosys BPM, if my employment with such Named 

Competitor would involve me having to work with a Customer with whom I had worked in the twelve (12) months 

immediately preceding the termination of my employment with InfosysBPM. 

 
 
 

For the purposes of this Addendum,” Named Competitor" shall mean the following entities and their wholly owned 
subsidiaries: 

 
i. Tech Mahindra Limited 

ii. GenpactLimited 

iii. WNSLimited 

iv. Tata Consultancy ServicesLimited 

v. AccentureLimited 

vi. International Business MachineCorporation 

vii. Cognizant TechnologySolutions 

viii. Wipro Ltd 

ix. HCLLimited 

 
 

 
Place: EmployeeSignature: 

 
Date: EmployeeName: 

 
Employee Number: 

 
 
 
 

Acknowledged by Infosys BPM Limited:
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3.Yenigalla Satya Siva Sankar 
 

 
 

 
 

Jan 31, 2022 
Mr. Yenigalla Satya Siva Sankar 
Deloitte Support Services India Private Limited 

FloorNo15,DeloitteTower-1,SurveyNo41,GachibowliVillage, RangaReddyDistrict,Hyderabad-500032,Telangana,India 

 
Tel: +91 040 67621000 

www.deloitte.com 

H.No:12-62,PataPanchayathy2ndStreet,VuyyruMandal,Vuyyuru,KrishnaDistrict, 

Vuyyuru, Andhra Pradesh,521165 

India 

 
Subject: Offer of Employment 

Dear Yenigalla Satya Siva: 

On behalf of Deloitte Support Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our offer of 

employment to you as Associate Analyst - Finance based in Hyderabad. 

 

Inaccordancewiththelevelmapping,yourpositionwiththeEmployerasAssociateAnalyst-

Financeiscloselyalignedwiththeposition o f Career Level 2 of the Employer. This title alignment is provided 

for informational purposes only and does not create any additional benefit, entitlement or obligation with 

regard to your employment with theEmployer. 

 

We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made 

a very favorable impression with everyone you met and we are excited with the prospect of you joining our 

organization on March 14, 2022. 

 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 

your joining the Employer. During your employment, the Company may require you to work on any project 

that you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work 

timing, at designated work space and location as may be decided by the company.  

 

As part of your annual compensation, you will receive a Total Salary of Rs./₹ 325,008/- and, will be eligible for 

a performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 

your Total Salary. The actual paid amount could vary depending upon the business and individual 

performance each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts 

paid will be subject to statutory and other deductions as per Employer policies and practices. The details of 

your compensation breakdown are provided in the attached Annexure A. 

 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 

reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 

employees of the Employer, subject to the applicable taxes, policies and practices of the Employer. 

 

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 

any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 

time to time. Deloitte LLP and its U.S.-based 

subsidiaries(the“DeloitteU.S.Firms”)requirestheiremployeestomakethenecessaryrepresentat ionsregardinginde

pendenceandother matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. 

Accordingly,thisofferisconditionaluponyouagreeingtomakesuchrepresentationsundertheEmployer’sIndepende

nceRepresentations requirements, as further explained in AnnexureB. 

 

http://www.deloitte.com/
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Yourcompensationdetailsareconfidential,andyoumaydiscussitonlywiththeundersignedincaseofanyclarification.I

tisourhopethat your acceptance of our offer will be just the beginning of a mutually beneficial relationship with 

our organization. We would like you to join the Employer on March 14, 2022, or an alternative mutually 

agreed upondate. 

 

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 

Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 

sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of 

this offer, and supersedes all other previous or contemporaneous oral or written representations, 

understandings or agreements relating to the subject matter of this offer between you and the Employer or its 

affiliates. 

 

In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home 

pick-up and drop transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 

pm - 6:00 am in Mumbai; and 8:00 pm - 6:00 am in Delhi 

andBengaluru.Additionally,inMumbaiandDelhi,thefirmalsoprovidesday-

transportationservicesfromcentrallocationstotheofficeand back, at time periods other than those stated above 

and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly basis from the 

payroll, for professionals choosing to opt for theservice.his letter and Deloitte Support Services India Private Limited 

employment application are intended to be final. To accept the offer and the terms of this letter, please sign below in the space provided 

within three business days. 

 

Yenigalla Satya Siva, everyone you have interviewed with joins me in extending to you congratulations and 

warm regards. We look forward to you joining our team. 

 

Sincerely, 
 

For Deloitte Support Services India Private Limited 
Best regards, 

 
 
 
 
 

By:   

Signature 
 
 

Authorized Signatory 
 

 
Acceptance 

 

I,YenigallaSatyaSiva,herebyacceptthetermsandconditionsofthisemployme

ntoffer. Please sign and date yourAcceptance 

 

 
Signature Date 
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Annexure A 
 

Mr. Yenigalla SatyaSivaSankar Associate Analyst -Finance 

 
 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 9,500 114,000 

House Rent Allowance (HRA) 4,750 57,000 

Special Allowance1a & 1b 7,884 94,608 

Leave Travel Allowance2 950 11,400 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 1,800 21,600 

Total Salary (in Rs.) 27,084 325,008 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it will be 

paidoutonthe31stofAugustonthebasisofyourperformanceandperformanceof 

thebusiness 

Medical Insurance Premium4 3,014 36,167 

 

*TheVariableBonuswillvary,primarilybasedonyourperformanceandtheperformanceofthebusiness,duringtheEmp

loyer’sfiscalyear which is June through May. Your performance will be formally assessed as a part of the 

Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 

0-10% of your Total Salary. The actual paid amount will vary depending upon 

thebusinessandindividualperformanceandinsomecircumstances,couldexceedthepayoutrangeindicated.Theper

formanceofallthe employees who have joined the Employer prior to March 1st will be assessed for the fiscal 

year ending in May. The disbursement of a 

VariableBonus,ifapplicable,issubjecttoyoubeingactiveontherollsoftheEmployeronAugust31stfollowingthecloseo

fthefiscalyear. 

ForemployeesjoiningduringtheperiodMarch1sttoMay30th,aproratedVariableBonus,ifapplicable,willbebasedont

hefirstyear-end 

reviewratingsinthesubsequentyearandpaidonAugust31stofthatsubsequentyear.TheVariableBonuswillnotbepaid

intheeventof 

terminationofemploymentforanyreasononorbeforethedisbursementtime.Theapplicationandinterpretationof,and

anydeterminations 

relatedto,theVariableBonusisatthesolediscretionofEmployer.EmployermayamendorterminatetheVariableBonus

atanytime. 
All compensation and benefits are based on employee’s position with the Employer in India. 

 

Contd/-.... 
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Annexure A 
 

1Allemployeesmayclaimtaxexemption,subjecttotaxrulesfromtimetotime,fromtheirSpecialAllowancecomponent,exp

ensesincurred towardscommunicationandFuel&MaintenanceExpensesaspereligibilitymentionedbelow:  
 

Employee 

Level - 

Associate 

Analyst 

1aCommunicationExpenses 1bFuelExpenses 

OnlyonePostpaidmobile,oneLandPhone 

and One internet connection bill(s) can be 

claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

 

Rs./₹3,000/-permonth Rs./₹7,500/- permonth 

 

1a The internet/telephone/mobile bills should be in the Employee’s name.  

1bForclaimingvehiclerunningexpenses(Fuel/Repairs&Maintenanceexpenses)thevehiclehastobeinthenameofth

eEmployeeand the current tax rules are as under. The above limits will be applicable for all those who are on 

company car lease program and the below limits will apply for all those who are on self-owned car. In case of 

company leased car, taxability would be as per the current perquisite valuationrules. 
 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to 

avail of this benefit, the amount towards lease rental will be paid by the firm on your behalf to the leasing 

company and your compensation structure will be adjusted accordingly. A revised letter with the new 

compensation structure will be issued that will supersede this letter for all practical purposes. 

2 TheLeaveTravelAllowance(LTA)willbepaidonamonthlybasisasanallowancewithtaxdeductedatsource.Ifyouchoosetoavailthe tax benefit on 

LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability or 

otherwiseofLTAwillbeaspertheIncomeTaxAct1961,detailsofwhichwillformpartoftheLTAForm. 

3 MealCardamountwillbecreditedatthestartofeachmonthandforthefirstmonth(ForNewHires)proratedamountwillbeprocessedas 

partofpayroll.Ifnotcollected,itwillbeprocessedasataxableamountwiththesalary. 

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 

amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 

additional premium will be adjusted accordingly from the specialallowance. 
 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 

reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 

employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.  
 

Original bills towards the above components should be submitted during the Income Tax fiscal period 

evidencing the expenditure to get Income Tax exemption, failing which the same will attract applicable 

Income Tax. 
 

Submissionoffalse,tamperedoralteredbillsasproofofexpenseforanyoftheabovecomponentswillresultindisciplinar

yactionincludingtermination ofemployment. 

Your compensation above is subject to income tax deduction per rules and guidelines 

prescribed under the prevailing tax laws. This may change from time to time in line with the 

amendments done in tax laws. 
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Yenigalla SatyaSivaSankar Hyderabad 

 

Annexure B 
 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 
 

InconsiderationofmyemploymentbyDeloitteSupportServicesIndiaPrivateLimited,anEmployerincorporatedundertheprovisionsof the 

Companies Act, 1956 and having its registered office Floor No 15, Deloitte Tower - 1, Survey No 41, Gachibowli Village, Ranga 

Reddy District, Hyderabad - 500032, Telangana, India (the “Employer”) as Associate Analyst - Finance and other valuable 

consideration, I acknowledge and agreethat: 
 

PRELIMINARY MATTERS 
 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2 . Pre-existing Agreements or Arrangements . I warrant and agree that I have listed on Exhibit B all Pre-

existing Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations 

that are contained in such Pre-existing Agreements or 

Arrangementsandtoavoidinvolvement,whileemployedbytheEmployer,inanymatterthatcouldposeaconflictasares

ultofconfidential 

informationorintellectualpropertyobtainedbymepriortomyEmployment.Ifurtherrepresentthatnoneoftheserestricti

onsorobligations, includingthosesetforthinanynon-

competeagreementswithprioremployers,isinconsistentwithmyacceptanceoftheEmployer’sofferof Employment 

or my becoming, and serving as, Associate Analyst of the Employer. To the extent applicable and if I am 

joining the Employer after having served as an employee or official of the United States Government, I further 

represent that: (1) I have disclosed my prior participation, if any, in any discussions or negotiations with, or 

decisions to award contracts to, the Deloitte U.S. Firms while I was employed by the United States 

Government; and (2) I had either recused myself or had not played an active role in the applicable United 

States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed 

by the United States Government. 

PROTECTION OF OUR BUSINESS 
 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this Agreement, I 

representandwarrantthatIhavenoProceedingstoreport.ShouldIbecomeasubjectofanyProceedingsduringmyassociation withthe Employer, I 

agree to immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the Regional Talent Director of the 

Employer, and the Chief Ethics and Compliance Officer of Deloitte LLP. I understand that my responses are subject to audit and 

reviewbytheEmployerandothersinaccordancewithapplicableprofessional,ethical,legal,orEmployerrequirements,rules,regulations, policies, 

or practices, or otherrequests. 

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make use of and/or 

createConfidentialInformation.Therefore,IagreetoholdintrustandconfidenceallsuchConfidentialInformation.Iwillneitherdiscloseany such 

Confidential Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized Signatory, except as 

requiredbymyauthorizeddutiesfortheEmployer,noruseanysuchConfidentialInformationforanypurposeotherthanforthebenefitofa 

DeloitteEntity. 
 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential information or 

intellectual property of any former employer or other person or entity without the prior written authorization of such employer, person or 

entityandthepriorwrittenconsentofanAuthorizedSignatory.IfIweretouseordiscloseanysuchConfidentialInformationorIntellectual Property 

without prior consent, and any of the Deloitte Entities become the subject of any claim from a third party regarding such unauthorized use 

or disclosure, I agree to hold harmless and indemnify the Deloitte Entities for any legal defense costs and/or damages related to any 

suchclaim. 

6. Authorization.OnlyemployeesoftheEmployerholdingaseniorormanagerialpositionwiththeEmployerwillbeauthorizedbyaspecific 

authorization, delegation, or power of attorney to sign legal documents, representing the Employer. Similarly, only such authorized 

employeesoftheEmployermayspeakabouttheEmployer,thebusinessandplans,variousclient-relatedprojectsetc. 
 

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, participate in or in 

anywayrenderservicesorassistancetoanybusinessthatisormaybecompetitivewithaDeloitteEntity,whetherornotforcompensation, 

orengageinanyconductwhichmightresultin,orcreatetheappearanceofusingmypositionforprivategainorotherthanforthebenefitof 

aDeloitteEntity,orotherwisecreateaconflict,ortheappearanceofaconflict,ofinterestwithaDeloitteEntity.Suchconductshallinclude, 
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butnotbelimitedto,havinganundisclosedfinancialinterestinanyvendororsupplierofaDeloitteEntity,acceptingpaymentsofany kind 

orgiftsotherthanofanominalvaluefromvendors,clientsorsuppliers,orhavinganundisclosedrelationshipwithafamilymemberorother 

individualwhoisemployedorassociatedwithanyentityinactiveorpotentialcompetitionwithaDeloitteEntity,andwhichcreatesaconflict 

ofinterest.IrepresentandwarrantthatIamnotcurrentlyawareofanypresentorpastviolationofthisprovision. 

 

8. AuthorizationtoAccessSystemsandElectronicCommunicationsanduseofDeloitteProperty.Iunderstandthatwhileemployed 

withaDeloitteEntity,IwilluseandhaveaccesstotheSystems.IalsoacknowledgethataDeloitteEntityhastherightatanytimeto 
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access,retrieve,delete,monitor,examine,useand/ordisclosemyElectronicCommunicationsandinformationfrom(o

rabout)meandthe content, without notice to me, and that such Electronic Communications are considered part 

of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted 

for either a business or personalpurpose. 
 

IagreethatIamauthorizedtoaccesstheSystemsonlyforapprovedbusinesspurposesandoccasionalpersonaluseifsu

chusedoesnot 

interferewithmyworkresponsibilitiesandotherrequiredbusinessactivities,businessoperations,orSystemsperform

ance.However,Ialso acknowledge that such occasional personal use does not create an expectation of 

privacy as to any of my personal Electronic Communications and, as such, are DeloitteProperty. 
 

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree that under no 

circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a competitor of a Deloitte 

Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party for 

purposes other than furthering the business objectives of a Deloitte Entity. I am not authorized to download a Deloitte Entity’s Confidential 

InformationorotherDeloittePropertytoremovablemediasuchasaCDRom,diskorthumbdriveotherthanasauthorizedforfurtheringthe business 

objectives of a DeloitteEntity. 

 
IwillberesponsibleforthesafekeepingandreturningoodconditionandorderofalltheDeloittePropertythatmaybeinmy

use,custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I 

have been assigned responsibility, the Employer will have a right to assess on its own basis and recover from 

me, the damages in respect of such materials (out of the amounts 

duetomeorotherwise)andtotakesuchotherlegalactionasitdeemsappropriateincludingterminationofmyemployme

ntwithoutnotice 

orpaymentinlieuthereofintheeventofmyfailuretoaccountforsuchmaterialorpropertytoitssatisfaction.  

 

9. Security.Iamprovidedwithaworktableandlockablestoragespace.Iwillensuretheyarelockedwhenunattendedandunderstandthat a 

duplicate key will only be provided if I sign for it. I am required to display my identity card to the appropriate security personnel on 

demand and at all times within the officepremises. 

 

10. Ownership ofWorks. 

a. IagreethattheEmployerownsallrights,titleandinterestinandtoallWorks. 

 

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any applicable 

foreignjurisdiction,andallIntellectualPropertyRightsthereinvestautomaticallyintheEmployeruponcreationoftheWorks.Iagreethat,to the extent 

any Work is held not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work to the Employer. 

Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 1957, I agree that such assignment shall 

continuetobeinforceforperpetuityirrespectiveofwhetherornottheEmployerexercisesitsrightsastheassigneeforanyperiodoftime. 
 

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the Employer’s 

expense,todocumenttheassignmentofanyWorkstotheEmployerortoassisttheEmployerinpursuing,renewing,extendingorassigning 

anyIntellectualPropertyRights,andotherwiseperfecting,protectingandenforcingsaidIntellectualPropertyRights in, anyWorks.Iagree that, as 

between me and the Employer, the Employer shall be the sole author, inventor, and owner of all such Works and Intellectual Property 

Rights therein throughout the world, and that the Employer shall have the sole right to seek copyright registrations, patents or 

trademarkregistrations,includingallextensionsandrenewalsthereof.IalsoherebyagreethatIwaiveallmoralrightsinanyWorks. 

 

I also agree to assign all my right, title and interest in and to any particularWorks to a third party as directed by 
the Employer. 

 
IntheeventtheEmployerisunableforanyreason,afterreasonableeffort,tosecuremysignatureonanydocumentneed

edinconnection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and 

appoint the Employer and its duly authorized 

officersandagentsasmyagentandattorneyinfact,whichappointmentiscoupledwithaninterest,toactforandinmybeh

alftoexecute, verify and file any such documents and to do all other lawfully permitted acts to further the 

purposes of the preceding paragraphs with the 

samelegalforceandeffectasifexecutedbyme.Iherebywaiveanyandallclaims,ofanynaturewhatsoever,whichInowo

rmayhereafter have for infringement of any Works assigned hereunder to theEmployer. 
 

d. Duringa12monthperiodafterterminationofmyEmployment,IagreethatanyIntellectualPropertyIcreateorconceivethatresultsfrom and is 

related to any work assigned to or performed by me for the Employer, or that was created using Deloitte Property, is a Work that is 

subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, any rights 

andremediestheEmployermayhaveundertheapplicablelawsprotectingIntellectualPropertyoftheDeloitteEntities. 
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e. Iagreetokeepandmaintainadequateandcurrentrecords(intheformofnotes,sketches,drawingsandinanyotherformthatmaybe required by 

the Employer) of all Works developed by me during the period of my employment with the Employer, which records shall be available to 

and remain the sole property of the Employer at alltimes. 
 

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing Creations and Personal 

Creations.IwarrantandagreethatIhavelistedonExhibitBallPre-existingCreations.IacknowledgeandagreethatIwillnotassertany ownership 

rights against the Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they appear on 

ExhibitB,andExhibitBhasbeenacceptedandagreedtobyanAuthorizedSignatorywhohassignedatthebottomofsuchExhibit B.I further agree 

that I shall not use any Pre-existing Creations or Personal Creations in connection with my Employment without the prior 

writtenconsentofanAuthorizedSignatory.TotheextentthatIuseanyPre-existingCreationsorPersonalCreationsinconnectionwithmy 

Employment, I agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 

Employeranirrevocable,royaltyfree,perpetual,fullypaidup,transferable,sub-licensablelicensetouse,reproduce,distribute,display, 

perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or Personal Creations for any purpose 

including, but not limited to, client engagements. 
 

12. Post-EmploymentRestrictionsre:Clients.Iacknowledgethat,becauseofthenatureofmyworkforaDeloitteEntity,mysolicitation or 

serving of certain clients related to my work for a Deloitte Entity would necessarily involve the unauthorized use or disclosure of 

Confidential Information, and the proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 

clients,couldcompromisethefullcomplianceoftheEmployeroranotherDeloitteEntitywiththeapplicablelaws,rulesandregulationsofa 

U.S. or India regulatory body or other independence-related requirement of a regulatory body. Accordingly, 

during the period of my Employment and for a period of one year thereafter, I will not, directly or indirectly, 

solicit or provide services to any existing client of a Deloitte Entity with which I had personal contact and 

provided services during the two-year period prior to termination of myEmployment. 

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not apply for a 

period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity and/or certain specified 

kindsofservicesrenderedtosuchclientsthatmeetallofthefollowingcriteria:(a)arepersonalclientsofminewhocametoaDeloitteEntity solely to 

avail themselves of certain specified kinds of services rendered by me and only as a result of my own independent recruitment efforts, 

which a Deloitte Entity neither subsidized nor otherwise financially supported as part of a program of client development, (b) are 

listedonExhibitDexpresslybynamewithrespecttoclientandwithsufficientspecificitywithrespecttothekindsofservice(s)thatIwillbe permitted to 

render, and (c) are accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the 

bottomofsuchExhibit.Iagreethatafteraperiodofthree(3)yearsfrommystartdateorthedateofmypromotionortransfertheEmployer will have 

invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit D to support the application of 

the obligations of Paragraph 12 to thoseclients. 

14. . Future Employment with Clients. Except  as  otherwise  provided  herein,  I  understand  that  I  am  not  prohibited  from 

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive discussions with an 

Attest Client regarding any employment opportunity, I acknowledge and agree that during my Employment and for five years thereafter I 

must first notify Independence and obtain prior written approval from Independence. I acknowledge and understand that it is the intent of 

the Employer to interpret and apply this provision (a) in an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. 

and India laws, rules, and regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or 

their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is    

reasonably necessary to protect such interests and without being unduly harsh and oppressive to me and my interests in future 

employment with an Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte 

Entities remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event that 

my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and regulations or 

jeopardize the independence of a Deloitte Entity with respect to such AttestClient. 

15. . Restrictions re: Personnel and Contractors. I  acknowledge  that,  because  of  the  nature  of  my  work  for  a Deloitte  Entity, 

my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their hiring, admission or 

retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the proprietary relationships and 

goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year thereafter, I will not, directly or indirectly, (a) solicit 

orattempttosolicit,orparticipateinthesolicitationoforanyattempttosolicitanyPersonneltoleaveaDeloitteEntity,ortojoinanyfirmor 

businesswithwhichImaybeorbecomeaffiliated;(b)participateinthehiringoradmissionofanyPersonnel;or(c)causeacontractorofa Deloitte Entity 

to cease providing services to, with, or on behalf of the DeloitteEntity. 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or disclose Deloitte 

Property,including,butnotlimitedto,ConfidentialInformationandWorks,foranypurpose;(b)IwillnotretainortakewithmeanyDeloitte 

Property;(c)IwillimmediatelydelivertoaDeloitteEntityatanylocationthatitdesignates,atmyexpense,withinonebusinessdayafterthe termination 

of my Employment or on an alternate date designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or 

control; and (d) I agree to allow a Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet 

computers,oranydevice,mediaorlocationcapableofstoringelectronicdata,todeterminewhetheranyDeloittePropertyresidesonsuch computers 

and to permit a Deloitte Entity to remove such DeloitteProperty. 

 
 

OTHER POST- EMPLOYMENT OBLIGATIONS 
 

17. TransitionofWorkandCooperation.UponterminationofmyEmploymentforanyreason,IwillcooperatewithaDeloitteEntityinall 
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mattersrelatingtothecompletionofpendingworkanditsorderlytransfer.IwillalsocooperatefullywithaDeloitteEntityinconnectionwith any threat of 

or actual legal proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of any matter with or 

of which I had contact or knowledge during myEmployment. 
 

18. NotificationofPost-EmploymentObligations.IagreethatpriortoacceptingemploymentoraffiliationwithanotherfirmorbusinessI 

willadvisesuchfirmorbusinessofmydutiesandobligationsunderthisEmploymentAgreement.AftermyEmploymentends,Iagreethata 

DeloitteEntityshallbepermittedtoadviseanyfirmorbusinesswithwhichIhaveacceptedanofferofemploymentoraffiliationconcerning my duties 

and obligations under this EmploymentAgreement. 
 

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form as the 

Employer mayrequirethatIhavecompliedwithmyobligationshereunder,including,withoutlimitation,thoseobligationssetforthinParagraphs4,5, 

7, 8, 9, 10, 11, 12, 14, 15 and 16 of thisAgreement. 

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 
 

20. Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment Agreement, including, but not 

limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would 

cause irreparable harm to the Deloitte Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 

Entityisentitledtoatemporaryrestrainingorder,aninjunctionorotherequitablerelieftopreventanysuchbreach.Ialsoacknowledgethat, to the 

extent permitted by law, a Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees 

incurredinenforcingthisEmploymentAgreement.Ialsoacknowledgethat,totheextentpermittedbylaw,theEmployermayrequestthata 

courtextendtheoneyearperiodfollowingtheterminationofmyEmployment,asprovidedinParagraphs12and15,tocorrespondwiththe period that I 

participated in activities prohibited by Paragraphs 12 and15. 

21. LiquidatedDamages:ClientFees.IagreethatintheeventofabreachunderParagraph12,theEmployershallbeentitledtoreceive, as 

liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of overtima, bonuses, and sales 

incentives, received by any person who leaves the Employer in connection with my breach over his or her last twelve months at  the 

Employer.Suchamountshallbepaidwithinthirtydaysfromthemailingofawrittennoticetomeadvisingoftheamountdue. 
 

22. LiquidatedDamages:Compensation.IagreethatthepreciseamountofdamagesflowingfromabreachunderParagraph15would 

beimpracticableorextremelydifficulttoascertaininanactualamount.Therefore,IagreethatintheeventofabreachunderParagraph15, the 

Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive 

of overtime, bonuses, and sales incentives, received by or owed to any person who leaves the Employer in connection with my 

breachoverhisorherlasttwelvemonthsattheEmployer.Suchamountshallbepaidwithinthirtydaysfromthemailingofawrittennotice to me 

advising of the amountdue. 
 

23. RightofInspection.IagreetopermittheEmployer(ortousemybesteffortstoenabletheEmployer)toinspectmybooksandrecords (and 

the books and records of any entity which employs or is associated or affiliated with me), upon request and at reasonable times, to 

enabletheEmployertoconfirmthecalculationsdescribedaboveandtoverifycompliancewithParagraphs12and15.TheEmployershall 

keepconfidentialanyproprietaryinformationobtained,exceptasmaybenecessaryordesirabletoenabletheEmployertoenforceitsrights under 

this Employment Agreement and except as may be required by any statute, court or administrative order to decree or government ruling 

orregulation. 

 
 

MISCELLANEOUS 
 

24. . Governing Law; Choice of Forum.   This Employment Agreement is deemed to have been executed in the Employer's office        

inHyderabad,Telangana,IndiaandwillbeconstruedandgovernedinaccordancewiththelawsoftheRepublicofIndiawithoutregardto itsconflicts-

of-lawprinciples.YouagreetosubmittojurisdictionbeforeanycourtofrecordinwhichtheEmployer’sofficetowhichyouwere 

assignedislocated,orinwhichabreachofthisEmploymentAgreementmayoccur,attheelectionoftheEmployer,andyouwaiveanyright 

toraisequestionsofpersonaljurisdictionorvenueinanyactiontheEmployermaybringagainstyouinanysuchcourt.Youfurtheragreeto accept 

service of process/summons/legal notice from the Employer when that process/summons/legal notice is either sent to your last known 

address by certified mail or served by any other means permitted under the law of the jurisdiction in which the Employer may bring an 

action againstyou. 

 

25. Modifications.Myobligationshereundermaynotbechangedormodified,released,discharged,abandonedorterminated,inwholeor in 

part, except by an instrument in writing signed by anAuthorized Signatory. 
 

26. Severability.EveryprovisionofthisEmploymentAgreementisintendedtobeseverable.Ifanytermorprovisionisillegalorinvalidfor 

anyreasonwhatsoever,suchtermorprovisionwillbeenforcedtothemaximumextentpermittedbylawand,inanyevent,suchillegalityor invalidi ty 

shall not affect the validity of the remainder of the EmploymentAgreement. 
 

27. Blue-Penciling.IfanycourtdeterminesthatanyprovisionofthisEmploymentAgreement,oranyparthereof,ortheapplicationofany 

suchprovision,oranyparthereof,toanypersonorcircumstanceisunenforceableorvoid,suchcourtshallhavethepowertomodifysuch 

provision,oranyparthereof,totheextentnecessarytorenderitlegalandenforceablewhilepreservingitsintent,orifsuchmodificationis 

notpossible,bysubstitutingthereforeanotherprovisionthatislegalandenforceableandthatachievesthesameobjective. 
 

28. Waiver.NoneofmyobligationsunderthisEmploymentAgreementshallbedeemedtohavebeenwaivedbytheEmployerexceptifthe 

givingofsuchwaiveriscontainedinawrittennoticegiventomeandnosuchwaivershallbedeemedtobeawaiverofanyotherorfurther obligation I  

have under this EmploymentAgreement. 
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29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of Service 

issued pursuant to the offer of employment and any documentation employing me or transferring me to the Employer, contain the entire 

understandingbetweenmeandtheEmployeroranyotherDeloitteEntitywithrespecttothesubjectmatterhereofandsupersedesallprior 

representations, warranties, and agreements with respect to such subject matter, and no representations, warranties or other covenants 

exist with respect to such subject matter that are not contained or expressly referred to herein. Notwithstanding the foregoing, any written 

agreement between a Deloitte Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date of 

this Employment Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this Employment 

Agreement and the employment application or any other document purporting to set forth terms and conditions of my Employment, this 

Employment Agreement willcontrol. 

30. Transfer and Assignment. Unless as the Employer shall otherwise determine, the rights, obligations and benefits of the Employer 

underthisEmploymentAgreement,includingbutnotlimitedtothoserightsandbenefitsrelatingtomypost-Employmentobligationssetforth 

inthisParagraph30andinParagraphs4,5,7,8,9,10,11,12,14,15,16,17,18,19and23above,aretransferredandassigned,inwhole 

orinpart(astheEmployershalldetermine)andwithouttheneedformyconsentortheformalityofdocumentationorprescribedprocesses, to (a) any 

Deloitte Entity in connection with my transfer to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of 

the Employer. All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the respective 

heirs,executors,administrators,representatives,successors,andassignsoftheEmployerandme,andanyDeloitteEntitytowhichImay be 

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement may be 

assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such assignment or transfer. 

AnypurportedassignmentsinviolationofthisParagraph30shallbenullandvoid. 

31. Headings.TheheadingscontainedinthisEmploymentAgreementareforreferencepurposesonlyandshallnotaffectinanywaythe 

meaning or interpretation of this EmploymentAgreement. 

 
 

I have read the foregoing, understand it, and agree to comply with its terms. 

 

For Deloitte Support Services India Private Limited 
 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

Authorized Signatory 
 

Effective as of March 14, 2022, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement. 

 
 

Yenigalla Satya Siva Sankar 

 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits): 

 
Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

 
Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of aDeloitte Entity. 

 

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 

the operation of aDeloitte 

EntityorprovidestheDeloitteEntitieswithacompetitiveadvantage,(2)consistsofPersonallyIdentifiableInformation(

PII)orotherpersonal 

informationaboutPersonnel,clientandotherthirdpartypersonnel,independentcontractors,subcontractors,agents,

vendors,suppliersor others which the Employer or another Deloitte Entity receives in the course of business, 

and (3) all other information entrusted to the Employer or another Deloitte Entity by clients and other third 

parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier information, 

designs, business or marketing plans, forecasts and financial information, tax returns, tax identification 

numbers, agreements, client or prospective client lists, specific information about clients or prospective clients 

such as preferences for specific products and services, client or prospective client needs based on financial 

history and past purchases of services, client or prospective client development plans, specific rates charged 

to a client or offered to a prospective client and other business or client 

records.ConfidentialInformationalsoincludes,butisnotlimitedto,debitorcreditcardinformation,employmentapplica

tions,organization charts, performance ratings and other personnelrecords. 

 
DeloitteEntity–

theEmployer,DeloitteLLP,andanycorporation,company,partnership,limitedliabilitycompanyorotherentity(a)that(i

) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services 

Limited, Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any 

member firm of DTTL or affiliate thereof (collectively, the “DTTL Member Firms”) or (ii) 

controls,iscontrolledbyorisundercommoncontrolwithanyoftheentitieslistedinclause(i);or(b)inwhichanyPersonnel

participatedon 

itsbehalf,orcarriedoutanydutieswithrespecttoitsaffairs.ForpurposesofthisEmploymentAgreement,theterm“contr

ol”(includingthe terms “controlled by” and “under common control with”) means the possession, directly or 

indirectly, of the power to direct or cause the 

directionofthemanagementandpoliciesofapersonorentity,whetherthroughtheownershipofvotingsecurities,bycon

tract,orotherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in 

connection with my Employment, 

furniture,facilitiesandanyandallothermaterialsowned,licensedorleasedbyaDeloitteEntity,including,withoutlimitati

on,computerized orelectronicinformationandallcopiesthereofinanyformormedia,created 

by,furnishedto,obtainedbyorpreparedbymeinthecourse of my employment in anycapacity.  
 

DeloitteIndia(OfficesoftheUS)-

Thefollowingcompaniesshallbedeemedtobetheaffiliatesofeachotherandarecollectivelyreferred to as Deloitte 

India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax Services India Private 

Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services India 

Private Limited and (v) Deloitte &Touche Assurance & Enterprise Risk Services India PrivateLimited. 
 

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 

displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 
 

Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 

Employment Agreement. Alternatively, and depending on context, Employment is the period of time during 

which this relationship persists. 
 

Form-

paper,computerdisc,USBdrive,website;anyothertangibleorelectronicmediumbywhichinformationmaybestoredor
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accessed; and humanmemory. 
 

Independence – National Office (Independence) of Deloitte LLP. 

 

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 

software and other copyrightable materials), materials, patents, inventions, designs, techniques, 

methodologies, processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other 

indicia of origin together with the goodwill therein, and all patent applications, copyright and trademark 

applications and registrations, and extensions and renewals thereof, throughout the world.  
 

Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 

PCAOB – the United States Public Company Accounting Oversight Board. 
 

Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created by me on my 

own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or Works of a Deloitte Entity, 

(2)itisunrelatedtotheactualorreasonablyanticipatedbusinessorresearchanddevelopmentofaDeloitteEntity,and(3)

itdoesnotresult fromanyworkperformedbymeandthe Personnel(duringworkhours)foraDeloitteEntity. 
 

Personnel – partners, principals, members, officers and employees of aDeloitte Entity. 

 

PII–

information(excludingbusinesscontactinformationsuchasanindividual’snameandoneormoreofthefollowing:organiza

tionname, 

organizationaltitle,organizationalrole,businessaddress,businesstelephonenumber(includingbusinesscellphonenu

mberandbusiness email address) relating to an identified or identifiable natural person. An identifiable natural 

person is a natural person who can be identified, directly or indirectly, by reference to an identification number or 

factors specific to his or her physical, physiological, mental, 

economic,culturalorsocialidentity.Setforthbelowisanon-

exclusivelistofinformationthatconstitutesPIIwhensuchinformationrelates to an identified or identifiable 

naturalperson: 
 

Account number (bank account, credit 

card, etc.) Address 

Biometric identifier 

Certificateorlicensenu

mber Date ofbirth 

Government identifiers (such 

as PAN) Name* 
Personnel Number 

Photograph or video identifiable to an 

individual Vehicle identifier or serial 

number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 
 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the 
definition of PII. 

 

Pre-existingAgreementsorArrangements–agreementsorarrangementsthat(1)relatetoanyPre-

existingCreations;or(2)mayaffect 

myabilitytocomplywiththerequirementsofthisEmploymentAgreement,includingallcontractualandotherrestriction

sorobligationswith other parties, including any post-employment restrictions and required notifications to the 

extent applicable under 18 United StatedCode 
§207,CFR3.104-4,andIndialaws,rulesandregulations 
thatmayorwillimposelimitationsonmyprofessionalactivitiesduringmy 

Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, alone or with 

others,orotherwiseacquiredbyme,beforetheperiodofmyemploymentinanycapacitywiththeEmployer,inwhichIclaimanyownership orright.  

 

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
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present or former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 

investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 

other proceedings or matters (other than criminal proceedings which relate solely to the 

operationofamotorvehicle)ofanykindornature,inIndiaoranyotherjurisdiction,againstme,includingcriminalproceed

ingsarisingoutof my provision of professional services, proceedings brought by a professional association, or 

proceedings involving the Securities and 

ExchangeBoardofIndia,UnitedStatesSecuritiesandExchangeCommissionorthePCAOB,otherprofessionalbodie

sliketheInstituteof Chartered Accountants of India or (3) matters of any kind or nature which could adversely 

affect my association with the Employer or my ability to perform my duties or responsibilities to the Employer, 

whether set forth in this Employment Agreement or otherwise, or my registration with or licensure by any 

governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the United States 

orIndia. 

 
Systems–

thecommunicationssystemsoranypartofsuchsystemsthataDeloitteEntityowns,licensesoroperatesandapprovesf

oruse, including,butnotlimitedto,e-

mail,textmessaging,LotusNotes,DeloitteOnline(eRoom),instantmessaging,localareanetwork,widearea 

network,Intranet(e.g.,DeloitteNet,DStreet),Internet,extranet,collaborativetools(e.g.,blogs,wikis,etc.),laptopandd

esktopcomputers, servers, air cards, Personal Digital Assistants, cell phones, telephones andvoicemail.  
 

Works- allIntellectualProperty, in 

anyForm,createdbyme,aloneorwithothers,duringtheperiodofmyEmploymentthat (1) is created within the scope 

of my Employment; (2) relates in any manner to the actual or anticipated business, research, or development 

of aDeloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 

Employer; or (4) is created with the use of DeloitteProperty. 

EXHIBIT B 
 

Pre-existing Creations; Pre-existing Agreements or Arrangements 
IunderstandandagreethattheEmployermakesnoattempttoverifymyclaimofownershiptoanyofthePre-existingCreationslisted,and makes no 

admission that any Pre-existing Creations listed are owned byme. 
 

[If yes, please enter details below] 

 
Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements orArrangements 

 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

Title Date BriefDescription 

 
 
 

Signature Date 

Yenigalla Satya Siva Sankar 
Name (Print) 

 
 

ACCEPTED AND AGREED TO: 

Deloitte Support Services India Private Limited 
 
OMKAR CHANDRAMOULI KONCHUR 
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Talent 
Its: AuthorizedSignatory 

Jan 31, 2022 
 

 

Date 

A n Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are listed 

pursuant to Paragraphs 2 and 11 of this Employment Agreement. The signature of an Authorized Signatory indicates his or her judgment 

made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient detail so that the likelihood of 

confusion between the employee’s Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in 

thefutureandfurtherindicatesthatthePre-existingAgreementsorArrangementshavebeenobtainedandreviewedandthattheAuthorized 

Signatory is satisfied that such Pre-existing Agreements or Arrangements will not interfere with the employee’s ability to comply with the 

requirements of this EmploymentAgreement. 

EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 
 
 
 

Yes, I do have Proceedings to report 
 

X No, I do not have Proceedings toreport 

 
 
 
 
 

 

Mysignaturebelowcertifiesthattothebestofmyknowledge,theinformationIhaveprovidedabove,pursuanttoParagra

ph3,iscomplete andaccurate. 

 
 
 
 
 
 
 

Yenigalla Satya 
Siva Sankar 

Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 
 

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 

employment, as the case 

maybe,theEmployerwillhaveinvestedsufficienttime,financialsupportandeffortindevelopingandservingtheclientsli

stedonExhibitD to support the application of the obligations of Paragraph 12 to thoseclients.  
 

Yes, I do have 

Post-Employment Restrictions re: 

Clients 

 

X No, I do nothave 

Post-Employment Restrictions re: 

Clients 

 

NameofClient Specified Kind of Services(s)Permitted 
 
 
 

ACCEPTED AND AGREED TO: 
 
 

 

Deloitte Support Services India Private Limited 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: AuthorizedSignatory 

 

Ihavereadandunderstoodtheabovepolicyt
erms. 

Jan 31, 2022 
 

 

Date 

 
 

Yenigalla Satya 
Siva Sankar 

Signature Name Date 
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of 
this Employment Agreement. The signature of an Authorized Signatory indicates his or her judgment that 
criteria in Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the 
kinds of services permitted have been described with sufficient specificity.  
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Terms and Conditions of Service 
 

In continuation to our offer of employment with Deloitte Support Services India Private Limited (the “Employer”), please note the terms 

and conditions of service. 

 

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 

Non-Solicit and Intellectual Property Rights Assignment Agreement hereto. 
 

Terms of Service 
 

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHERREQUIREMENTS 

 

Deloitte& 

ToucheLLPperformsattestservicesforcertainofitsclientsandissubjecttotheindependencerequirementsof,amongo

thers, 

theUnitedStatesSecuritiesandExchangeCommission(SEC),theUnitedStatesPublicCompanyAccountingOversi

ghtBoard(PCAOB), 

andtheAmericanInstituteofCertifiedPublicAccountants(AICPA).TheserequirementsmandatethatcertainoftheEm

ployer'semployees 

andtheirrelativesbeindependentofsomeorallofsuchattestclientsandtheiraffiliatesinaccordancewiththepoliciesof

DeloitteLLPand its subsidiaries (the "Deloitte USEntities"). 
 

UponjoiningtheEmployer,youwillbeaskedtoreviewalistingoftheattestclientsandtheaffiliatesofsuchclientsofcertain

oftheDeloitte US Entities and disclose relationships or financial holdings that you or your relatives may have 

that could affect the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, 

among other things, the requirements of the SEC, the PCAOB or the AICPA or the independence or ethics 

policies of the Deloitte US Entities will need to be resolved immediately. Further, you will be required to 

comply with these policies throughout your career with the Employer, including, when applicable, maintaining 

a current list of certain of your financial interests (but not their value) in the independence trackingsystem.  

 
As a condition to your joining the Employer and continued employment, you are required to complete a 

representation regarding your understanding of, and compliance with, independence and other matters, on a 

periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually 

thereafter, and upon certain changes in your role in the Employer), the details of which are provided in the 

independence representation. An example copy of this representation form is available for your reference on 

www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 

responsibility to consult on any matter should you be uncertain or have a question. You are also requested to 

refer to www.deloittenet.comand Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP 

representativesandsharedwithcertainthirdparties.Ifyouareselectedforsuchanaudit,youwillneedtosubmitcertainp

ersonalfinancial 

recordstoDeloitteLLP’sinternalauditteam.PleasebeassuredthatDeloitteLLPfullyintendstokeepallinformationobta

inedthroughthe audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 

the information provided by you for such purposes as provided in the policies regarding independence 

andethics. 

 
Intheeventyou(i)donotcooperateorcomplywiththeindependencerequirements,or(ii)donotcompletethenecessaryr

epresentations, 

or(iii)makeinaccuraterepresentation(s);youmaybesubjecttodisciplinaryactionincludinganduptoterminationofem

ploymentwiththe Employer. 
 

Please feel free to contact or consult Independence should you require any further information or if you have any 

specific concerns in this respect. 
 

 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT 

AGREEMENT (“Employment Agreement”) 
 

You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 
 

http://www.deloittenet.com/
http://www.deloittenet.com/
http://www.deloittenet.com/
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3. HARRASSMENTPOLICY 
Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's 

subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 

environment that is free from harassment based on caste, place of birth, race, religion, creed, color, 

citizenship, national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information 

or any legally protected basis, in accordance with applicable Indian central, state or local law. Expressly 

forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of 

a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or 

electronically, of materials or pictures offensive to persons because of their caste, place of birth, race, religion, 

creed, color, citizenship, national origin, age, sex, gender, sexual orientation, marital status, disability, genetic 

information or any legally protected basis in accordance with applicable Indian central, state or local law. The 

full policy will be accessible to you on DeloitteNet after joining Deloitte U.S. India. 
 

 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITYBENEFITS 
 

You will be provided with your standard working hours, which may vary over the course of your career. The 

Employer may, from time to time, subject to applicable laws, require the employee to work beyond these 

hours. 

 

You shall be entitled to paid holidays and leave as per the Employer’s policies.  
 

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 

benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.  

 
 

5. RETIREMENTAGE 
 

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will 

therefore automatically terminate at the end of the month in which you attain 60 years. 

 
 

6. TRANSFERS 
Youmaybetransferred,assigned,oraskedtoattendtrainingattheofficesofaDeloitteEntityoritsclientsorthirdpartiesinI

ndiaorabroad with or without additional compensation. In such an event, you will also be governed by the 

terms and conditions of service applicable to the transfer, assignment, ortraining.  
 

 

7. NOTICE PERIOD FOR TERMINATION OFSERVICES 
 
The notice period for termination of your services is 60 Daysby either side and/or salary in lieu of notice 

period on part of the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times.  
 

Inordertoassureorderlyoperationsandprovidethebestpossibleworkenvironment,theEmployerexpectsyoutofollow

rulesofconduct 

thatwillprotecttheinterestsandsafetyofallpersonnel,includingbutnotlimitedtotheCodeofEthicsandProfessionalCo

nduct. 
 

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 

obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 

or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 

by Employer, you will be subject to disciplinary action up to and including 

terminationofyourservices/employmentwiththeEmployerwithoutanynoticeorpaymentinlieuofnoticenotwithstandi

nganyotherterms and conditions stipulatedherein. 
 

 



Regd. Off.: Floor 15, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9761D1ZN CIN: U74120TG2004PTC043417 

This is a system generated offer 

Page 28 of 17 

DocuSign Envelope ID: 25405AD5-C009-4FDE-81C0-
C8942AC22B76 

 

 

8. MISCONDUCT 
 

Misconduct may include but is not limited to: 
 

• Irregularattendance:repeatedorexcessiveabsence,tardinessorearlydepartures/latecomingswithoutapproval.  

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from assigned and 

accepted schedule for more than fivedays. 

• Falsificationormanipulationinbackgroundverificationprocessoremploymentrecords,employmentinformation,orotherrecordspriorto or after 

joining theEmployer. 

• Falsification or manipulation of Deloitte Time & Expense(DTE). 

• Knowingly providing false statements, either verbally or in writtenform. 

• Neglect of normal duties andfunctions. 

• Practicessuchasreadingpersonalmaterialsduringworkingtime,havingobsceneorinappropriatepostersorscreensaversatyourwork station,  

playing games at your work station,etc. 

• Continueddischargeofworkfunctionsthatdonotmeetthestandardsreasonablyexpected. 

• BreachoftheconfidentialityprovisionintheNon-Disclosure,Non-SolicitandIntellectualPropertyRightsAssignmentAgreementincluding 

disclosing to any unauthorized person any Confidential Information orPII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable instructions of any 

member of management or any authorisedperson. 

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments on any 

computer system of the Employer or of any Deloitte Entity or itsclients. 

• Engaging in any illegalactivities. 

• Workplace violence, including threats of physicalviolence. 

• Corporate credit carddelinquencies. 

• CausingdamagetothepropertyoftheEmployer,anyDeloitteEntity,itsclients,ortheirrespectivepersonnel 

• Going on or abetting a strike in contravention of anylaw. 

• Theftofanypropertybelongingtoanother,theEmployeroranyDeloitteEntity,ortheirrespectivepersonnel,clients,orvisitors 

• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the workplace or at 

any Deloitte Entity sponsoredevent. 

• Corruption, fraud, or misappropriation offunds. 

• Failuretocomplywiththepolicies,guidelines,rulesandregulationsoftheEmployeroraDeloitteEntityasapplicable. 

• Excessive personal use of the Employer’s telephone, fax or computersystems. 

• Failure to adhere to applicablelaws. 

• AnyactprejudicialtoorinconflictwiththeinterestsoftheEmployeroraDeloitteEntity. 

 

Theabovetermsandconditionsarebasedon,andshouldbereadinconjunctionwith,theEmployer’spolicies,guideline

s,proceduresand other rules currently applicable, including but not limited to Administrative Policy Releases 

(APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above 

rules are subject to amendments from time to time and the amended rules, 

policies,procedures,andguidelineswouldbepostedontheEmployer’sIntranetsitei.e.  

https://deloittenet.deloitte.com/Pages/Home.aspxfor employee reference. The policies will be updated from 

time to time in the future and 

wedeemtohaveyourconsenttoanyandallsuchchanges.Furthermore,uponacceptanceofemploymentwiththeEmpl

oyer,youmaybe requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all suchcommunications. 
 
 
 

Effective as of March 14, 2022, I accept all the terms and conditions of the Employer as stipulated in these 

Terms and Conditions of Service. 
 

Yenigalla Satya Siva Sankar 
Signature Name

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx
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4.S.PrasannaBhavani 

      
Ms. S.PrasannaBhavani 

2-13B, Sundarampeta, 

Vuyyuru,  

Krishna-521165, 

India 

Ph: +91-9293771531 

 
Dear PrasannaBhavani 

WelcometoInfosys! 

Today,the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing things we 

do at Infosys would be possible without an equally amazingculture,the environment whereideas 

canflourishandwhereyouareempoweredtomoveforwardasfarasyourideaswilltakeyou. 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we will navigate 

further, together. Our journey of learnability, values and trusted relationships with our clients 

continuetobethecornerstonesofourorganizationandthesevaluesareupheldonlybecauseofourpeople. 

Welookforwardtoworkingwithyouandwishyousuccessinyourcareerwithus. 
 

 
Warm regards, 

 
 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

ElectronicsCity,HosurRoad 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.comwww.infosys.

com 
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Ms. S.PrasannaBhavani 

2-13B, Sundarampeta, 

Vuyyuru,  

Krishna-521165, 

India 

Ph: +91-9293771531 

 
Dear PrasannaBhavani 

 

Congratulations!WearedelightedtomakeyouanofferasSystemsEngineerTraineeandyourroleis 

SystemsEngineer. 

Herearethetermsandconditionsofouroffer: 

Definition 
ThefollowingtermsshallhavethefollowingmeaningsforthepurposeofthisOfferofEmployment( "Offer Letter"hereinafter). 

"Affiliates"meansanyentitythatcontrols,iscontrolledby,orisundercommoncontrolwiththeCompany. 

"Company"referstoInfosysLimited. 
"Control"means possessing, directly or indirectly, the power to direct or cause the direction of the 

management,policiesoroperationsofanentity, whetherthroughownershipofvoting securities,bycontract or otherwise. 

"Training"shallmeanandincludeallthetrainingthatshallbeimpartedtoyouonjoiningtheCompany. 

Joining 
YourscheduleddateofjoiningtheemploymentoftheCompanywillbe20-May-2022. 

Location 
YourlocationforemploymentisBanglore,India. 
Youmay be asked to relocate to any of our units, departments or the offices of our Affiliates and/or the offices of our 

customers, depending on business requirements. In such an event, your remuneration and other benefits shall be 

determined in accordance with the relevant Policies of the Company in that work location. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 
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Training 
YourecognizeandacceptthatatthetimeofappointmentasSystemsEngineerTrainee,except 

exposuretoacademicknowledge,youhavereceivednoformal,effective,technicalorpractical 

trainingtoindependentlyfunctionasaSystemsEngineerTraineewhoiscommerciallyviabletothe Company.You 

furtherrecognizeandacceptthatpriortoandatthetimeofjoiningtheCompany,you 

havenotbeenexposedtoand,therefore,havenotacquiredanymanagementorcommunicationskills, 

whichareessentialforperformanceofdutiesbyyouwhichmeetthecurrentbusinessneeds, parameters, standards and 

efficiency levels required by the Company. 

Therefore, you would need to undergo the Training program at the Company. The Training program may consist of 

classroom/virtual training and/or on-the-job training. The duration of the Training will be based on the business 

requirements of the Company. 

 

Terms and Conditions during Training 
You are aware that the Company would be expending substantial sums of money and incurring costs, 

expenses,manhoursetc.intheprocessofselectingandappointingyouasSystemsEngineerTrainee and thereafter 

imparting Training to you. 

Youfurtheraccept,agreeand admit that the nature,quality, intensity and content of Training to be imparted by the 

Company is not available or imparted by any other company of a similar nature. The Training is designed to satisfy 

the exclusive requirements of the Company. 

Youadmit and recognize that the technical and management Training involves substantial Training costs, man hours, 

resource utilization and is the result of the Company` s pro-active policies in encouraging leadership qualities. 

Yourecognize and accept that the Company would suffer substantial financial loss, inconvenience, loss of resources, 

man hours, etc., in the event you fail to complete the Training and/or leave the Company during the Probation period. 

You, therefore, agrees that in the event of you leaving the Company before completion of the Probation period with 

the Company for any reason whatsoever, you shall be liable to pay to the Company compensation /damages 

amounting to Rs. [1,00,000]/- (Rupees One Lakh). 

Youaccept,agreeandadmitthattheaforementionedamountisagenuine,fairandreasonableestimateofthe damages, loss 

and expenses that the Company would suffer on providing you the Training and/or if you leave the Company during 

the Probation period. 

Youacknowledge that the failure to complete the Training successfully or leaving the Company within the Probation 

Period shall mean and include: 
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2 FailuretocompletetheTrainingand/ortheProbationPeriodbybeingabsentforanyreason(s) 

whatsoever from the Company; 

3 LeavingtheCompanyforthepurposeofhigherstudies,research,alternateemployment,alternate 

Training or any other purpose during the Probation period. 

4 DismissalbytheCompanyforanyactofmisconduct,indiscipline,absence,refusaltoobeyorders, 

breachofinternalpoliciesoftheCompanyorunsatisfactoryresponsefromyouduringtheProbationperiod. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 

 

Probation and Confirmation 
You will be on training / probation for a period of 18 (Eighteen) months from the date of joining the 

Company.Onsuccessfulcompletionofyourtraining/probation,youwillbeconfirmedasa permanentemployee.Your 

confirmationisalsosubjecttoyoursubmittingthedocumentsrequiredby 

theCompany,detailsofwhichareenclosedintheInformationSheetinAnnexure-IV. 

 

Leave 
You are entitled to earned Leave, right from your date of joining. You will be eligible for 15 (Fifteen) working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of service, 

subject to your confirmation as a permanent employee you will be eligible for 20 (Twenty) working days of leave 

annually. 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company,onapro-ratabasis.Leaveyearisthecalendaryearandnotthefiscalyear. 

An illustration with other relevant information have been given in the Information Sheet. The Company`s Policies also 

provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining. 

 

Increments and Promotions 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. Salary 

increases are normally given on an annual basis. 

 

Transfer 
Yourservicescanbetransferredtoanyofourunits/departmentssituatedanywhereinIndiaor 

abroad.Atsuchtimecompensationapplicabletoaspecificlocationwillbepayabletoyou. 
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CompensationandB

enefits Salary 
Your total gross salary during the first six months from the date of joining will be INR 25,000 per month and Total 

Gross Salary post successful completion of six months will be INR 30,000 per month.Thebreak-

upofyoursalaryhasbeenprovidedintheCompensationDetailssheetinAnnexure 

-IandAnnexure-II. 

The effective date of the revised salary will be the 1st of the month succeeding the month in you have completed 

6 months. 

 

Performance- linked Incentive 
Youwill be eligible for a Performance-linked Incentive (PI) upon successful completion of six months from the 

Date of Joining, to a maximum of 20% of your Fixed Gross Salary, based on yourperformance during the six 

months period. 

Thedetailsofthisschemewillbecommunicatedonyourjoining.PleaserefertotheCompensationDetails sheet for more 

details. 

 

Ex - Gratia / Bonus 
Youwill be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as mentioned 

inthe Compensation Details sheet at Annexure - I and Annexure - II of thisletter. 

ThemodeofpaymentforFinancialYear 2021-22willbeasfollows: 

95%ofthebonusamountmentionedintheCompensationDetailssheetwillbepaidoutonamonthlybasis. 

Thebalanceamountwillbepaidoutintheendofthefinancialyear. 

 

Basket of Allowances (BOA) 
TheBasketofAllowanceswillbepaidtoyouaspartofyoursalaryeverymonth. 

 
Youwillhavetheflexibilityofchoosingthecomponentsandamountsundersuchcomponentsasperthe 

optionsprovidedtoyouontheCompanyIntranet,basedonyourpreferencesandincometaxplans. 
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National Pension Scheme 
Weoffer all our India based employees the option to contribute towards the National Pension Scheme. This is an 

optional retirement benefit introduced by the Government of India for all its citizens. It enables accumulation of 

retirement corpus during active employment with add-on tax breaks. Please refer totheInformation Sheet 

atAnnexure -IV for more details. 

 

Insurance 
Youwill be eligible to participate in a Group Health Insurance Scheme. Youmay choose to 

enhancethecoveragewithotherparticipatoryoptionalhealthinsuranceplans(Platinum,GoldandSilver). You will be 

covered by default under the Standard Plan which provides you and your family (your 

spouseandtwochildrenuptotheageof22years)withacoverofINR500,000perannum. 

Youwill be covered under the Group Life Insurance Scheme, managed by Infosys WelfareTrust which provides 

you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towardsnaturaldeath,andINR30,00,000towardsanaccidentaldeath.Allemployeesbecomemembersof 

InfosysWelfareTrust,byone-timepaymentofINR250andfixedmonthlycontributionofINR250. 

ThedetailsoftheSchemewouldbeavailabletoyouwhenyoujointheCompany. 

Passport & Driving License 
Itwouldbetoyouradvantagetohaveavalidpassportandafour-wheelerdrivinglicenseatthetime 

ofjoiningtheCompany.Ouroffertoyouissubjecttoyourhavingavalidpassportorproducinga proof of having applied for the 

same. 

 

Notice Period 
Duringtheprobationperiod,ifyourperformanceisfoundtobeunsatisfactoryorifitdoesnotmeet the prescribed criteria, your 

training/employment can be terminated by the Company with one-monthnotice or salary thereof. On confirmation, 

you will be required to give three month`s notice or 

salarythereofincaseyoudecidetoleaveourservices,subjecttotheCompany`sdiscretion.Where 

circumstancesmakeitnecessary,theCompanywillhavethediscretiontorelieveyouonlyattheend 

ofthethreemonths`noticeperiod.Similarly,theCompanycanterminateyourservicesbygiving three months notice or salary 

thereof. 

In the event you do not successfully complete your training, or you are involved in an act that constitutes misconduct, 

your training/employment can be terminated by the Company with immediate effect without notice. 
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Background Checks 
TheCompanymay,atitsdiscretionconductbackgroundcheckspriortoorafteryourexpectedjoiningdatetovalidateyouridentit

y,theaddressprovidedbyyou,youreducationdetailsanddetails of your prior work experience if any, and to conduct any 

criminal checks. You expressly consent to the Company conducting such background checks. In this connection, you 

are required to furnish the documents listed in Offer Annexure for India. 

If you fail to submit the necessary documents as required by the Company within the specified time period or if the 

Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, reserves 

the right to withdraw this offer without notice and compensation or to take any 

appropriateactionagainstyou,including,butnotlimitedtoterminationofyouremployment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company feels 

the need to further validate such facts, the Company may at its sole discretion, ask you for further information, to 

substantiate the details that you have earlier provided to the Company, before initiating appropriate action. 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unabletodoso,theCompany willinitiateacriminalbackground check. 

 

Other Terms and Conditions 
You agreenottoundertakeemployment,whetherfull-timeorpart-time,astheDirector/Partner/ 

Member/Employeeofanyotherorganization/entityengagedinanyformofbusinessactivity without the consent of Infosys. 

The consent may be given subject to any terms and conditions that the 

CompanymaythinkfitandmaybewithdrawnatanytimeatthediscretionoftheCompany. 

 
Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation/post-

graduation, without any active backlog papers and with a pass percentagenot lesser than as specifiedduring the 

selection process. Youshould also have completed all studies, course requirements and examinations requiredfor the 

awardof the educational qualification recordedby you in your application for employmentwith Infosys. Youwill be 

required to produce all marks sheets and other relevant documents at the time of joining. 

Youwill produce all marks sheets and other relevant documents. All these proofs will need to be submitted on the day 

of joining. Further, you should have been declared as passed by the relevant examination authority. The 

determination of the adequacyor authenticity of all or any of the proofsand any condonation 

ofdelayinsubmissionofthesamewillbeattheCompany`sdiscretion. 
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Youherebyacknowledgeand agreeto abideby all internalPoliciesof the Company,which you will beable to access, 

upon joining, on the Intranet `Sparsh`. These Policies cover various human resources and 

administrativetopicsandprocedures.TheCompanyreservestherighttochangethesePoliciesatanytimein its absolute 

discretion. 

Based on the nature of your work and business requirements, you may be required to work on rotational shifts. If you 

are requiredto work on rotational shifts, you will be duly intimated of the change in your shift 

timings.Duringrotationalshifts,youwillcontinuetobeboundbytheprovisionsoftheworkinghourpolicy of the Company. If the 

rotational shifts require you to work night shifts, the policy on night shift allowance oftheCompany (ifinforce) 

willbemade applicable toyou. 

Youshallberequiredto sign certainmandatoryagreements,including but not limited to theConfidentiality, Intellectual 

Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed by all the rules 

and regulations, as amended from time to time, of the Company as applicable to 

youremploymentwithus.Thisofferisalsoconditionaluponyouracceptanceandexecutionofthe Non-Compete Agreement 

(Annexure-III). 

This offer of employment constitutes the entire agreement between you and the Company regarding the terms of your 

employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this subject 

matter and supersedes any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly contained herein,and it 

cannot be modified or amendedexceptin writing signed by an authorized officer of the Company. 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated as 

severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall continue 

in force. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the courts 

in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

WewelcomeyoutotheInfosysfamilyandwishyouarewardingcareerovertheyearstocome. 
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Yourssincerely, 

 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
I have read, understood and agree tothe terms and conditionsas set forth inthisoffer letter.Date:  , 

20  

 

Signyourname 
 

 

Print your full Name Location 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

ElectronicsCity,HosurRoad 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.comwww.infosys.

com 

mailto:askus@infosys.com
http://www.infosys.com/
http://www.infosys.com/
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(Compensation during the first six months from the Date of Joining) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. S. Prasanna Bhavani 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post successful completion of six months) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. S. Prasanna Bhavani 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
Atanindicative 

Payout of 5% 

 
At indicative 

Payoutof10% 

 
At indicative 

Payoutof20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of 
FGS) 

26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of 
FGS) 

27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of 
FGS) 

30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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5. Keerthi Aswitha 

 

Ms. Keerthi Aswitha, 

Vuyyuru,  

Krishna-521165, 

India 

Ph: +91-8501992420 

 
Dear Keerthi Aswitha 

WelcometoInfosys! 

Today,the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing things we 

do at Infosys would be possible without an equally amazingculture,the environment whereideas 

canflourishandwhereyouareempoweredtomoveforwardasfarasyourideaswilltakeyou. 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we will navigate 

further, together. Our journey of learnability, values and trusted relationships with our clients 

continuetobethecornerstonesofourorganizationandthesevaluesareupheldonlybecauseofourpeople. 

Welookforwardtoworkingwithyouandwishyousuccessinyourcareerwithus. 
 

 
Warm regards, 

 
 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

ElectronicsCity,HosurRoad 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.comwww.infosys.

com 
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        5 
Ms.Keerthi Aswitha, 

Vuyyuru,  

Krishna-521165, 

India 

Ph: +91-8501992420 

 
Dear Keerthi Aswitha 

 

Congratulations!WearedelightedtomakeyouanofferasSystemsEngineerTraineeandyourroleis 

SystemsEngineer. 

Herearethetermsandconditionsofouroffer: 

Definition 
ThefollowingtermsshallhavethefollowingmeaningsforthepurposeofthisOfferofEmployment( "Offer Letter"hereinafter). 

"Affiliates"meansanyentitythatcontrols,iscontrolledby,orisundercommoncontrolwiththeCompany. 

"Company"referstoInfosysLimited. 
"Control"means possessing, directly or indirectly, the power to direct or cause the direction of the 

management,policiesoroperationsofanentity, whetherthroughownershipofvoting securities,bycontract or otherwise. 

"Training"shallmeanandincludeallthetrainingthatshallbeimpartedtoyouonjoiningtheCompany. 

Joining 
YourscheduleddateofjoiningtheemploymentoftheCompanywillbe20-May-2022. 

Location 
YourlocationforemploymentisChennai,India. 
Youmay be asked to relocate to any of our units, departments or the offices of our Affiliates and/or the offices of our 

customers, depending on business requirements. In such an event, your remuneration and other benefits shall be 

determined in accordance with the relevant Policies of the Company in that work location. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 
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Training 
YourecognizeandacceptthatatthetimeofappointmentasSystemsEngineerTrainee,except 

exposuretoacademicknowledge,youhavereceivednoformal,effective,technicalorpractical 

trainingtoindependentlyfunctionasaSystemsEngineerTraineewhoiscommerciallyviabletothe Company.You 

furtherrecognizeandacceptthatpriortoandatthetimeofjoiningtheCompany,you 

havenotbeenexposedtoand,therefore,havenotacquiredanymanagementorcommunicationskills, 

whichareessentialforperformanceofdutiesbyyouwhichmeetthecurrentbusinessneeds, parameters, standards and 

efficiency levels required by the Company. 

Therefore, you would need to undergo the Training program at the Company. The Training program may consist of 

classroom/virtual training and/or on-the-job training. The duration of the Training will be based on the business 

requirements of the Company. 

 

Terms and Conditions during Training 
You are aware that the Company would be expending substantial sums of money and incurring costs, 

expenses,manhoursetc.intheprocessofselectingandappointingyouasSystemsEngineerTrainee and thereafter 

imparting Training to you. 

Youfurtheraccept,agreeand admit that the nature,quality, intensity and content of Training to be imparted by the 

Company is not available or imparted by any other company of a similar nature. The Training is designed to satisfy 

the exclusive requirements of the Company. 

Youadmit and recognize that the technical and management Training involves substantial Training costs, man hours, 

resource utilization and is the result of the Company` s pro-active policies in encouraging leadership qualities. 

Yourecognize and accept that the Company would suffer substantial financial loss, inconvenience, loss of resources, 

man hours, etc., in the event you fail to complete the Training and/or leave the Company during the Probation period. 

You, therefore, agrees that in the event of you leaving the Company before completion of the Probation period with 

the Company for any reason whatsoever, you shall be liable to pay to the Company compensation /damages 

amounting to Rs. [1,00,000]/- (Rupees One Lakh). 

Youaccept,agreeandadmitthattheaforementionedamountisagenuine,fairandreasonableestimateofthe damages, loss 

and expenses that the Company would suffer on providing you the Training and/or if you leave the Company during 

the Probation period. 

Youacknowledge that the failure to complete the Training successfully or leaving the Company within the Probation 

Period shall mean and include: 
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5 FailuretocompletetheTrainingand/ortheProbationPeriodbybeingabsentforanyreason(s) 

whatsoever from the Company; 

6 LeavingtheCompanyforthepurposeofhigherstudies,research,alternateemployment,alternate 

Training or any other purpose during the Probation period. 

7 DismissalbytheCompanyforanyactofmisconduct,indiscipline,absence,refusaltoobeyorders, 

breachofinternalpoliciesoftheCompanyorunsatisfactoryresponsefromyouduringtheProbationperiod. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 

 

Probation and Confirmation 
You will be on training / probation for a period of 18 (Eighteen) months from the date of joining the 

Company.Onsuccessfulcompletionofyourtraining/probation,youwillbeconfirmedasa permanentemployee.Your 

confirmationisalsosubjecttoyoursubmittingthedocumentsrequiredby 

theCompany,detailsofwhichareenclosedintheInformationSheetinAnnexure-IV. 

 

Leave 
You are entitled to earned Leave, right from your date of joining. You will be eligible for 15 (Fifteen) working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of service, 

subject to your confirmation as a permanent employee you will be eligible for 20 (Twenty) working days of leave 

annually. 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company,onapro-ratabasis.Leaveyearisthecalendaryearandnotthefiscalyear. 

An illustration with other relevant information have been given in the Information Sheet. The Company`s Policies also 

provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining. 

 

Increments and Promotions 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. Salary 

increases are normally given on an annual basis. 

 

Transfer 
Yourservicescanbetransferredtoanyofourunits/departmentssituatedanywhereinIndiaor 

abroad.Atsuchtimecompensationapplicabletoaspecificlocationwillbepayabletoyou. 
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CompensationandB

enefits Salary 
Your total gross salary during the first six months from the date of joining will be INR 25,000 per month and Total 

Gross Salary post successful completion of six months will be INR 30,000 per month.Thebreak-

upofyoursalaryhasbeenprovidedintheCompensationDetailssheetinAnnexure 

-IandAnnexure-II. 

The effective date of the revised salary will be the 1st of the month succeeding the month in you have completed 

6 months. 

 

Performance- linked Incentive 
Youwill be eligible for a Performance-linked Incentive (PI) upon successful completion of six months from the 

Date of Joining, to a maximum of 20% of your Fixed Gross Salary, based on yourperformance during the six 

months period. 

Thedetailsofthisschemewillbecommunicatedonyourjoining.PleaserefertotheCompensationDetails sheet for more 

details. 

 

Ex - Gratia / Bonus 
Youwill be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as mentioned 

inthe Compensation Details sheet at Annexure - I and Annexure - II of thisletter. 

ThemodeofpaymentforFinancialYear 2021-22willbeasfollows: 

95%ofthebonusamountmentionedintheCompensationDetailssheetwillbepaidoutonamonthlybasis. 

Thebalanceamountwillbepaidoutintheendofthefinancialyear. 

 

Basket of Allowances (BOA) 
TheBasketofAllowanceswillbepaidtoyouaspartofyoursalaryeverymonth. 

 
Youwillhavetheflexibilityofchoosingthecomponentsandamountsundersuchcomponentsasperthe 

optionsprovidedtoyouontheCompanyIntranet,basedonyourpreferencesandincometaxplans. 
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National Pension Scheme 
Weoffer all our India based employees the option to contribute towards the National Pension Scheme. This is an 

optional retirement benefit introduced by the Government of India for all its citizens. It enables accumulation of 

retirement corpus during active employment with add-on tax breaks. Please refer totheInformation Sheet 

atAnnexure -IV for more details. 

 

Insurance 
Youwill be eligible to participate in a Group Health Insurance Scheme. Youmay choose to 

enhancethecoveragewithotherparticipatoryoptionalhealthinsuranceplans(Platinum,GoldandSilver). You will be 

covered by default under the Standard Plan which provides you and your family (your 

spouseandtwochildrenuptotheageof22years)withacoverofINR500,000perannum. 

Youwill be covered under the Group Life Insurance Scheme, managed by Infosys WelfareTrust which provides 

you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towardsnaturaldeath,andINR30,00,000towardsanaccidentaldeath.Allemployeesbecomemembersof 

InfosysWelfareTrust,byone-timepaymentofINR250andfixedmonthlycontributionofINR250. 

ThedetailsoftheSchemewouldbeavailabletoyouwhenyoujointheCompany. 

Passport & Driving License 
Itwouldbetoyouradvantagetohaveavalidpassportandafour-wheelerdrivinglicenseatthetime 

ofjoiningtheCompany.Ouroffertoyouissubjecttoyourhavingavalidpassportorproducinga proof of having applied for the 

same. 

 

Notice Period 
Duringtheprobationperiod,ifyourperformanceisfoundtobeunsatisfactoryorifitdoesnotmeet the prescribed criteria, your 

training/employment can be terminated by the Company with one-monthnotice or salary thereof. On confirmation, 

you will be required to give three month`s notice or 

salarythereofincaseyoudecidetoleaveourservices,subjecttotheCompany`sdiscretion.Where 

circumstancesmakeitnecessary,theCompanywillhavethediscretiontorelieveyouonlyattheend 

ofthethreemonths`noticeperiod.Similarly,theCompanycanterminateyourservicesbygiving three months notice or salary 

thereof. 

In the event you do not successfully complete your training, or you are involved in an act that constitutes misconduct, 

your training/employment can be terminated by the Company with immediate effect without notice. 
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Background Checks 
TheCompanymay,atitsdiscretionconductbackgroundcheckspriortoorafteryourexpectedjoiningdatetovalidateyouridentit

y,theaddressprovidedbyyou,youreducationdetailsanddetails of your prior work experience if any, and to conduct any 

criminal checks. You expressly consent to the Company conducting such background checks. In this connection, you 

are required to furnish the documents listed in Offer Annexure for India. 

If you fail to submit the necessary documents as required by the Company within the specified time period or if the 

Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, reserves 

the right to withdraw this offer without notice and compensation or to take any 

appropriateactionagainstyou,including,butnotlimitedtoterminationofyouremployment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company feels 

the need to further validate such facts, the Company may at its sole discretion, ask you for further information, to 

substantiate the details that you have earlier provided to the Company, before initiating appropriate action. 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unabletodoso,theCompany willinitiateacriminalbackground check. 

 

Other Terms and Conditions 
You agreenottoundertakeemployment,whetherfull-timeorpart-time,astheDirector/Partner/ 

Member/Employeeofanyotherorganization/entityengagedinanyformofbusinessactivity without the consent of Infosys. 

The consent may be given subject to any terms and conditions that the 

CompanymaythinkfitandmaybewithdrawnatanytimeatthediscretionoftheCompany. 

 
Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation/post-

graduation, without any active backlog papers and with a pass percentagenot lesser than as specifiedduring the 

selection process. Youshould also have completed all studies, course requirements and examinations requiredfor the 

awardof the educational qualification recordedby you in your application for employmentwith Infosys. Youwill be 

required to produce all marks sheets and other relevant documents at the time of joining. 

Youwill produce all marks sheets and other relevant documents. All these proofs will need to be submitted on the day 

of joining. Further, you should have been declared as passed by the relevant examination authority. The 

determination of the adequacyor authenticity of all or any of the proofsand any condonation 

ofdelayinsubmissionofthesamewillbeattheCompany`sdiscretion. 
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Youherebyacknowledgeand agreeto abideby all internalPoliciesof the Company,which you will beable to access, 

upon joining, on the Intranet `Sparsh`. These Policies cover various human resources and 

administrativetopicsandprocedures.TheCompanyreservestherighttochangethesePoliciesatanytimein its absolute 

discretion. 

Based on the nature of your work and business requirements, you may be required to work on rotational shifts. If you 

are requiredto work on rotational shifts, you will be duly intimated of the change in your shift 

timings.Duringrotationalshifts,youwillcontinuetobeboundbytheprovisionsoftheworkinghourpolicy of the Company. If the 

rotational shifts require you to work night shifts, the policy on night shift allowance oftheCompany (ifinforce) 

willbemade applicable toyou. 

Youshallberequiredto sign certainmandatoryagreements,including but not limited to theConfidentiality, Intellectual 

Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed by all the rules 

and regulations, as amended from time to time, of the Company as applicable to 

youremploymentwithus.Thisofferisalsoconditionaluponyouracceptanceandexecutionofthe Non-Compete Agreement 

(Annexure-III). 

This offer of employment constitutes the entire agreement between you and the Company regarding the terms of your 

employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this subject 

matter and supersedes any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly contained herein,and it 

cannot be modified or amendedexceptin writing signed by an authorized officer of the Company. 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated as 

severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall continue 

in force. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the courts 

in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

WewelcomeyoutotheInfosysfamilyandwishyouarewardingcareerovertheyearstocome. 



Company Confidential - This communication is confidential between you and Infosys Limited 

Page 8 of10 

 

 

 
 
 
 

 
Yourssincerely, 

 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
I have read, understood and agree tothe terms and conditionsas set forth inthisoffer letter.Date:  , 

20  

 

Signyourname 
 

 

Print your full Name Location 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

ElectronicsCity,HosurRoad 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.comwww.infosys.

com 

mailto:askus@infosys.com
http://www.infosys.com/
http://www.infosys.com/
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(Compensation during the first six months from the Date of Joining) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Keerthi Aswitha 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post successful completion of six months) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Keerthi Aswitha 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
Atanindicative 

Payout of 5% 

 
At indicative 

Payoutof10% 

 
At indicative 

Payoutof20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of 
FGS) 

26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of 
FGS) 

27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of 
FGS) 

30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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HRD/3T/1003903811/21-12 March 28, 2022 

 

 

     6. P. Sireesha 

       
Ms. P. Sireesha, 

Vuyyuru,  

Krishna-521165, 

India 

Ph: +91-8724568533 

 
Dear P. Sireesha 

WelcometoInfosys! 

Today,the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing things we 

do at Infosys would be possible without an equally amazingculture,the environment whereideas 

canflourishandwhereyouareempoweredtomoveforwardasfarasyourideaswilltakeyou. 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we will navigate 

further, together. Our journey of learnability, values and trusted relationships with our clients 

continuetobethecornerstonesofourorganizationandthesevaluesareupheldonlybecauseofourpeople. 

Welookforwardtoworkingwithyouandwishyousuccessinyourcareerwithus. 
 

 
Warm regards, 

 
 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

ElectronicsCity,HosurRoad 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.comwww.infosys.

com 
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Ms.P. Sireesha, 

Vuyyuru,  

Krishna-521165, 

India 

Ph: +91-8724568533 

 
Dear P. Sireesha 

 

Congratulations!WearedelightedtomakeyouanofferasSystemsEngineerTraineeandyourroleis 

SystemsEngineer. 

Herearethetermsandconditionsofouroffer: 

Definition 
ThefollowingtermsshallhavethefollowingmeaningsforthepurposeofthisOfferofEmployment( "Offer Letter"hereinafter). 

"Affiliates"meansanyentitythatcontrols,iscontrolledby,orisundercommoncontrolwiththeCompany. 

"Company"referstoInfosysLimited. 
"Control"means possessing, directly or indirectly, the power to direct or cause the direction of the 

management,policiesoroperationsofanentity, whetherthroughownershipofvoting securities,bycontract or otherwise. 

"Training"shallmeanandincludeallthetrainingthatshallbeimpartedtoyouonjoiningtheCompany. 

Joining 
YourscheduleddateofjoiningtheemploymentoftheCompanywillbe20-May-2022. 

Location 
YourlocationforemploymentisChennai,India. 
Youmay be asked to relocate to any of our units, departments or the offices of our Affiliates and/or the offices of our 

customers, depending on business requirements. In such an event, your remuneration and other benefits shall be 

determined in accordance with the relevant Policies of the Company in that work location. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 
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Training 
YourecognizeandacceptthatatthetimeofappointmentasSystemsEngineerTrainee,except 

exposuretoacademicknowledge,youhavereceivednoformal,effective,technicalorpractical 

trainingtoindependentlyfunctionasaSystemsEngineerTraineewhoiscommerciallyviabletothe Company.You 

furtherrecognizeandacceptthatpriortoandatthetimeofjoiningtheCompany,you 

havenotbeenexposedtoand,therefore,havenotacquiredanymanagementorcommunicationskills, 

whichareessentialforperformanceofdutiesbyyouwhichmeetthecurrentbusinessneeds, parameters, standards and 

efficiency levels required by the Company. 

Therefore, you would need to undergo the Training program at the Company. The Training program may consist of 

classroom/virtual training and/or on-the-job training. The duration of the Training will be based on the business 

requirements of the Company. 

 

Terms and Conditions during Training 
You are aware that the Company would be expending substantial sums of money and incurring costs, 

expenses,manhoursetc.intheprocessofselectingandappointingyouasSystemsEngineerTrainee and thereafter 

imparting Training to you. 

Youfurtheraccept,agreeand admit that the nature,quality, intensity and content of Training to be imparted by the 

Company is not available or imparted by any other company of a similar nature. The Training is designed to satisfy 

the exclusive requirements of the Company. 

Youadmit and recognize that the technical and management Training involves substantial Training costs, man hours, 

resource utilization and is the result of the Company` s pro-active policies in encouraging leadership qualities. 

Yourecognize and accept that the Company would suffer substantial financial loss, inconvenience, loss of resources, 

man hours, etc., in the event you fail to complete the Training and/or leave the Company during the Probation period. 

You, therefore, agrees that in the event of you leaving the Company before completion of the Probation period with 

the Company for any reason whatsoever, you shall be liable to pay to the Company compensation /damages 

amounting to Rs. [1,00,000]/- (Rupees One Lakh). 

Youaccept,agreeandadmitthattheaforementionedamountisagenuine,fairandreasonableestimateofthe damages, loss 

and expenses that the Company would suffer on providing you the Training and/or if you leave the Company during 

the Probation period. 

Youacknowledge that the failure to complete the Training successfully or leaving the Company within the Probation 

Period shall mean and include: 
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8 FailuretocompletetheTrainingand/ortheProbationPeriodbybeingabsentforanyreason(s) 

whatsoever from the Company; 

9 LeavingtheCompanyforthepurposeofhigherstudies,research,alternateemployment,alternate 

Training or any other purpose during the Probation period. 

10 DismissalbytheCompanyforanyactofmisconduct,indiscipline,absence,refusaltoobeyorders, 

breachofinternalpoliciesoftheCompanyorunsatisfactoryresponsefromyouduringtheProbationperiod. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 

 

Probation and Confirmation 
You will be on training / probation for a period of 18 (Eighteen) months from the date of joining the 

Company.Onsuccessfulcompletionofyourtraining/probation,youwillbeconfirmedasa permanentemployee.Your 

confirmationisalsosubjecttoyoursubmittingthedocumentsrequiredby 

theCompany,detailsofwhichareenclosedintheInformationSheetinAnnexure-IV. 

 

Leave 
You are entitled to earned Leave, right from your date of joining. You will be eligible for 15 (Fifteen) working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of service, 

subject to your confirmation as a permanent employee you will be eligible for 20 (Twenty) working days of leave 

annually. 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company,onapro-ratabasis.Leaveyearisthecalendaryearandnotthefiscalyear. 

An illustration with other relevant information have been given in the Information Sheet. The Company`s Policies also 

provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining. 

 

Increments and Promotions 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. Salary 

increases are normally given on an annual basis. 

 

Transfer 
Yourservicescanbetransferredtoanyofourunits/departmentssituatedanywhereinIndiaor 

abroad.Atsuchtimecompensationapplicabletoaspecificlocationwillbepayabletoyou. 
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CompensationandB

enefits Salary 
Your total gross salary during the first six months from the date of joining will be INR 25,000 per month and Total 

Gross Salary post successful completion of six months will be INR 30,000 per month.Thebreak-

upofyoursalaryhasbeenprovidedintheCompensationDetailssheetinAnnexure 

-IandAnnexure-II. 

The effective date of the revised salary will be the 1st of the month succeeding the month in you have completed 

6 months. 

 

Performance- linked Incentive 
Youwill be eligible for a Performance-linked Incentive (PI) upon successful completion of six months from the 

Date of Joining, to a maximum of 20% of your Fixed Gross Salary, based on yourperformance during the six 

months period. 

Thedetailsofthisschemewillbecommunicatedonyourjoining.PleaserefertotheCompensationDetails sheet for more 

details. 

 

Ex - Gratia / Bonus 
Youwill be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as mentioned 

inthe Compensation Details sheet at Annexure - I and Annexure - II of thisletter. 

ThemodeofpaymentforFinancialYear 2021-22willbeasfollows: 

95%ofthebonusamountmentionedintheCompensationDetailssheetwillbepaidoutonamonthlybasis. 

Thebalanceamountwillbepaidoutintheendofthefinancialyear. 

 

Basket of Allowances (BOA) 
TheBasketofAllowanceswillbepaidtoyouaspartofyoursalaryeverymonth. 

 
Youwillhavetheflexibilityofchoosingthecomponentsandamountsundersuchcomponentsasperthe 

optionsprovidedtoyouontheCompanyIntranet,basedonyourpreferencesandincometaxplans. 
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National Pension Scheme 
Weoffer all our India based employees the option to contribute towards the National Pension Scheme. This is an 

optional retirement benefit introduced by the Government of India for all its citizens. It enables accumulation of 

retirement corpus during active employment with add-on tax breaks. Please refer totheInformation Sheet 

atAnnexure -IV for more details. 

 

Insurance 
Youwill be eligible to participate in a Group Health Insurance Scheme. Youmay choose to 

enhancethecoveragewithotherparticipatoryoptionalhealthinsuranceplans(Platinum,GoldandSilver). You will be 

covered by default under the Standard Plan which provides you and your family (your 

spouseandtwochildrenuptotheageof22years)withacoverofINR500,000perannum. 

Youwill be covered under the Group Life Insurance Scheme, managed by Infosys WelfareTrust which provides 

you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towardsnaturaldeath,andINR30,00,000towardsanaccidentaldeath.Allemployeesbecomemembersof 

InfosysWelfareTrust,byone-timepaymentofINR250andfixedmonthlycontributionofINR250. 

ThedetailsoftheSchemewouldbeavailabletoyouwhenyoujointheCompany. 

Passport & Driving License 
Itwouldbetoyouradvantagetohaveavalidpassportandafour-wheelerdrivinglicenseatthetime 

ofjoiningtheCompany.Ouroffertoyouissubjecttoyourhavingavalidpassportorproducinga proof of having applied for the 

same. 

 

Notice Period 
Duringtheprobationperiod,ifyourperformanceisfoundtobeunsatisfactoryorifitdoesnotmeet the prescribed criteria, your 

training/employment can be terminated by the Company with one-monthnotice or salary thereof. On confirmation, 

you will be required to give three month`s notice or 

salarythereofincaseyoudecidetoleaveourservices,subjecttotheCompany`sdiscretion.Where 

circumstancesmakeitnecessary,theCompanywillhavethediscretiontorelieveyouonlyattheend 

ofthethreemonths`noticeperiod.Similarly,theCompanycanterminateyourservicesbygiving three months notice or salary 

thereof. 

In the event you do not successfully complete your training, or you are involved in an act that constitutes misconduct, 

your training/employment can be terminated by the Company with immediate effect without notice. 
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Background Checks 
TheCompanymay,atitsdiscretionconductbackgroundcheckspriortoorafteryourexpectedjoiningdatetovalidateyouridentit

y,theaddressprovidedbyyou,youreducationdetailsanddetails of your prior work experience if any, and to conduct any 

criminal checks. You expressly consent to the Company conducting such background checks. In this connection, you 

are required to furnish the documents listed in Offer Annexure for India. 

If you fail to submit the necessary documents as required by the Company within the specified time period or if the 

Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, reserves 

the right to withdraw this offer without notice and compensation or to take any 

appropriateactionagainstyou,including,butnotlimitedtoterminationofyouremployment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company feels 

the need to further validate such facts, the Company may at its sole discretion, ask you for further information, to 

substantiate the details that you have earlier provided to the Company, before initiating appropriate action. 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unabletodoso,theCompany willinitiateacriminalbackground check. 

 

Other Terms and Conditions 
You agreenottoundertakeemployment,whetherfull-timeorpart-time,astheDirector/Partner/ 

Member/Employeeofanyotherorganization/entityengagedinanyformofbusinessactivity without the consent of Infosys. 

The consent may be given subject to any terms and conditions that the 

CompanymaythinkfitandmaybewithdrawnatanytimeatthediscretionoftheCompany. 

 
Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation/post-

graduation, without any active backlog papers and with a pass percentagenot lesser than as specifiedduring the 

selection process. Youshould also have completed all studies, course requirements and examinations requiredfor the 

awardof the educational qualification recordedby you in your application for employmentwith Infosys. Youwill be 

required to produce all marks sheets and other relevant documents at the time of joining. 

Youwill produce all marks sheets and other relevant documents. All these proofs will need to be submitted on the day 

of joining. Further, you should have been declared as passed by the relevant examination authority. The 

determination of the adequacyor authenticity of all or any of the proofsand any condonation 

ofdelayinsubmissionofthesamewillbeattheCompany`sdiscretion. 
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Youherebyacknowledgeand agreeto abideby all internalPoliciesof the Company,which you will beable to access, 

upon joining, on the Intranet `Sparsh`. These Policies cover various human resources and 

administrativetopicsandprocedures.TheCompanyreservestherighttochangethesePoliciesatanytimein its absolute 

discretion. 

Based on the nature of your work and business requirements, you may be required to work on rotational shifts. If you 

are requiredto work on rotational shifts, you will be duly intimated of the change in your shift 

timings.Duringrotationalshifts,youwillcontinuetobeboundbytheprovisionsoftheworkinghourpolicy of the Company. If the 

rotational shifts require you to work night shifts, the policy on night shift allowance oftheCompany (ifinforce) 

willbemade applicable toyou. 

Youshallberequiredto sign certainmandatoryagreements,including but not limited to theConfidentiality, Intellectual 

Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed by all the rules 

and regulations, as amended from time to time, of the Company as applicable to 

youremploymentwithus.Thisofferisalsoconditionaluponyouracceptanceandexecutionofthe Non-Compete Agreement 

(Annexure-III). 

This offer of employment constitutes the entire agreement between you and the Company regarding the terms of your 

employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this subject 

matter and supersedes any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly contained herein,and it 

cannot be modified or amendedexceptin writing signed by an authorized officer of the Company. 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated as 

severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall continue 

in force. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the courts 

in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

WewelcomeyoutotheInfosysfamilyandwishyouarewardingcareerovertheyearstocome. 
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Yourssincerely, 

 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
I have read, understood and agree tothe terms and conditionsas set forth inthisoffer letter.Date:  , 

20  

 

Signyourname 
 

 

Print your full Name Location 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

ElectronicsCity,HosurRoad 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.comwww.infosys.

com 

mailto:askus@infosys.com
http://www.infosys.com/
http://www.infosys.com/
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ANNEXURE - I 

 

 

(Compensation during the first six months from the Date of Joining) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. P. Sireesha 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post successful completion of six months) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. P. Sireesha 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
Atanindicative 

Payout of 5% 

 
At indicative 

Payoutof10% 

 
At indicative 

Payoutof20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of 
FGS) 

26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of 
FGS) 

27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of 
FGS) 

30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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7. Durga Praveen B 

        
Mr. Durga Praveen B 

SaiBaba Backside Road, 

Vuyyuru, 

Krishna-521165, 

India 

Ph: +91-8179989961 

 
Dear Durga Praveen 

WelcometoInfosys! 

Today,the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing things we 

do at Infosys would be possible without an equally amazingculture,the environment whereideas 

canflourishandwhereyouareempoweredtomoveforwardasfarasyourideaswilltakeyou. 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we will navigate 

further, together. Our journey of learnability, values and trusted relationships with our clients 

continuetobethecornerstonesofourorganizationandthesevaluesareupheldonlybecauseofourpeople. 

Welookforwardtoworkingwithyouandwishyousuccessinyourcareerwithus. 
 

 
Warm regards, 

 
 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

ElectronicsCity,HosurRoad 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.comwww.infosys.

com 
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Mr Durga Praveen B 

SaiBaba Backside Road, 

Vuyyuru, 

Krishna-521165, 

India 

Ph: +91-8179989961 

 
Dear Durga Praveen 

 

Congratulations!WearedelightedtomakeyouanofferasSystemsEngineerTraineeandyourroleis 

SystemsEngineer. 

Herearethetermsandconditionsofouroffer: 

Definition 
ThefollowingtermsshallhavethefollowingmeaningsforthepurposeofthisOfferofEmployment( "Offer Letter"hereinafter). 

"Affiliates"meansanyentitythatcontrols,iscontrolledby,orisundercommoncontrolwiththeCompany. 

"Company"referstoInfosysLimited. 
"Control"means possessing, directly or indirectly, the power to direct or cause the direction of the 

management,policiesoroperationsofanentity, whetherthroughownershipofvoting securities,bycontract or otherwise. 

"Training"shallmeanandincludeallthetrainingthatshallbeimpartedtoyouonjoiningtheCompany. 

Joining 
YourscheduleddateofjoiningtheemploymentoftheCompanywillbe20-May-2022. 

Location 
YourlocationforemploymentisChennai,India. 
Youmay be asked to relocate to any of our units, departments or the offices of our Affiliates and/or the offices of our 

customers, depending on business requirements. In such an event, your remuneration and other benefits shall be 

determined in accordance with the relevant Policies of the Company in that work location. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 
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Training 
YourecognizeandacceptthatatthetimeofappointmentasSystemsEngineerTrainee,except 

exposuretoacademicknowledge,youhavereceivednoformal,effective,technicalorpractical 

trainingtoindependentlyfunctionasaSystemsEngineerTraineewhoiscommerciallyviabletothe Company.You 

furtherrecognizeandacceptthatpriortoandatthetimeofjoiningtheCompany,you 

havenotbeenexposedtoand,therefore,havenotacquiredanymanagementorcommunicationskills, 

whichareessentialforperformanceofdutiesbyyouwhichmeetthecurrentbusinessneeds, parameters, standards and 

efficiency levels required by the Company. 

Therefore, you would need to undergo the Training program at the Company. The Training program may consist of 

classroom/virtual training and/or on-the-job training. The duration of the Training will be based on the business 

requirements of the Company. 

 

Terms and Conditions during Training 
You are aware that the Company would be expending substantial sums of money and incurring costs, 

expenses,manhoursetc.intheprocessofselectingandappointingyouasSystemsEngineerTrainee and thereafter 

imparting Training to you. 

Youfurtheraccept,agreeand admit that the nature,quality, intensity and content of Training to be imparted by the 

Company is not available or imparted by any other company of a similar nature. The Training is designed to satisfy 

the exclusive requirements of the Company. 

Youadmit and recognize that the technical and management Training involves substantial Training costs, man hours, 

resource utilization and is the result of the Company` s pro-active policies in encouraging leadership qualities. 

Yourecognize and accept that the Company would suffer substantial financial loss, inconvenience, loss of resources, 

man hours, etc., in the event you fail to complete the Training and/or leave the Company during the Probation period. 

You, therefore, agrees that in the event of you leaving the Company before completion of the Probation period with 

the Company for any reason whatsoever, you shall be liable to pay to the Company compensation /damages 

amounting to Rs. [1,00,000]/- (Rupees One Lakh). 

Youaccept,agreeandadmitthattheaforementionedamountisagenuine,fairandreasonableestimateofthe damages, loss 

and expenses that the Company would suffer on providing you the Training and/or if you leave the Company during 

the Probation period. 

Youacknowledge that the failure to complete the Training successfully or leaving the Company within the Probation 

Period shall mean and include: 
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11 FailuretocompletetheTrainingand/ortheProbationPeriodbybeingabsentforanyreason(s) 

whatsoever from the Company; 

12 LeavingtheCompanyforthepurposeofhigherstudies,research,alternateemployment,alternate 

Training or any other purpose during the Probation period. 

13 DismissalbytheCompanyforanyactofmisconduct,indiscipline,absence,refusaltoobeyorders, 

breachofinternalpoliciesoftheCompanyorunsatisfactoryresponsefromyouduringtheProbationperiod. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 

 

Probation and Confirmation 
You will be on training / probation for a period of 18 (Eighteen) months from the date of joining the 

Company.Onsuccessfulcompletionofyourtraining/probation,youwillbeconfirmedasa permanentemployee.Your 

confirmationisalsosubjecttoyoursubmittingthedocumentsrequiredby 

theCompany,detailsofwhichareenclosedintheInformationSheetinAnnexure-IV. 

 

Leave 
You are entitled to earned Leave, right from your date of joining. You will be eligible for 15 (Fifteen) working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of service, 

subject to your confirmation as a permanent employee you will be eligible for 20 (Twenty) working days of leave 

annually. 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company,onapro-ratabasis.Leaveyearisthecalendaryearandnotthefiscalyear. 

An illustration with other relevant information have been given in the Information Sheet. The Company`s Policies also 

provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining. 

 

Increments and Promotions 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. Salary 

increases are normally given on an annual basis. 

 

Transfer 
Yourservicescanbetransferredtoanyofourunits/departmentssituatedanywhereinIndiaor 

abroad.Atsuchtimecompensationapplicabletoaspecificlocationwillbepayabletoyou. 
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CompensationandB

enefits Salary 
Your total gross salary during the first six months from the date of joining will be INR 25,000 per month and Total 

Gross Salary post successful completion of six months will be INR 30,000 per month.Thebreak-

upofyoursalaryhasbeenprovidedintheCompensationDetailssheetinAnnexure 

-IandAnnexure-II. 

The effective date of the revised salary will be the 1st of the month succeeding the month in you have completed 

6 months. 

 

Performance- linked Incentive 
Youwill be eligible for a Performance-linked Incentive (PI) upon successful completion of six months from the 

Date of Joining, to a maximum of 20% of your Fixed Gross Salary, based on yourperformance during the six 

months period. 

Thedetailsofthisschemewillbecommunicatedonyourjoining.PleaserefertotheCompensationDetails sheet for more 

details. 

 

Ex - Gratia / Bonus 
Youwill be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as mentioned 

inthe Compensation Details sheet at Annexure - I and Annexure - II of thisletter. 

ThemodeofpaymentforFinancialYear 2021-22willbeasfollows: 

95%ofthebonusamountmentionedintheCompensationDetailssheetwillbepaidoutonamonthlybasis. 

Thebalanceamountwillbepaidoutintheendofthefinancialyear. 

 

Basket of Allowances (BOA) 
TheBasketofAllowanceswillbepaidtoyouaspartofyoursalaryeverymonth. 

 
Youwillhavetheflexibilityofchoosingthecomponentsandamountsundersuchcomponentsasperthe 

optionsprovidedtoyouontheCompanyIntranet,basedonyourpreferencesandincometaxplans. 
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National Pension Scheme 
Weoffer all our India based employees the option to contribute towards the National Pension Scheme. This is an 

optional retirement benefit introduced by the Government of India for all its citizens. It enables accumulation of 

retirement corpus during active employment with add-on tax breaks. Please refer totheInformation Sheet 

atAnnexure -IV for more details. 

 

Insurance 
Youwill be eligible to participate in a Group Health Insurance Scheme. Youmay choose to 

enhancethecoveragewithotherparticipatoryoptionalhealthinsuranceplans(Platinum,GoldandSilver). You will be 

covered by default under the Standard Plan which provides you and your family (your 

spouseandtwochildrenuptotheageof22years)withacoverofINR500,000perannum. 

Youwill be covered under the Group Life Insurance Scheme, managed by Infosys WelfareTrust which provides 

you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towardsnaturaldeath,andINR30,00,000towardsanaccidentaldeath.Allemployeesbecomemembersof 

InfosysWelfareTrust,byone-timepaymentofINR250andfixedmonthlycontributionofINR250. 

ThedetailsoftheSchemewouldbeavailabletoyouwhenyoujointheCompany. 

Passport & Driving License 
Itwouldbetoyouradvantagetohaveavalidpassportandafour-wheelerdrivinglicenseatthetime 

ofjoiningtheCompany.Ouroffertoyouissubjecttoyourhavingavalidpassportorproducinga proof of having applied for the 

same. 

 

Notice Period 
Duringtheprobationperiod,ifyourperformanceisfoundtobeunsatisfactoryorifitdoesnotmeet the prescribed criteria, your 

training/employment can be terminated by the Company with one-monthnotice or salary thereof. On confirmation, 

you will be required to give three month`s notice or 

salarythereofincaseyoudecidetoleaveourservices,subjecttotheCompany`sdiscretion.Where 

circumstancesmakeitnecessary,theCompanywillhavethediscretiontorelieveyouonlyattheend 

ofthethreemonths`noticeperiod.Similarly,theCompanycanterminateyourservicesbygiving three months notice or salary 

thereof. 

In the event you do not successfully complete your training, or you are involved in an act that constitutes misconduct, 

your training/employment can be terminated by the Company with immediate effect without notice. 
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Background Checks 
TheCompanymay,atitsdiscretionconductbackgroundcheckspriortoorafteryourexpectedjoiningdatetovalidateyouridentit

y,theaddressprovidedbyyou,youreducationdetailsanddetails of your prior work experience if any, and to conduct any 

criminal checks. You expressly consent to the Company conducting such background checks. In this connection, you 

are required to furnish the documents listed in Offer Annexure for India. 

If you fail to submit the necessary documents as required by the Company within the specified time period or if the 

Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, reserves 

the right to withdraw this offer without notice and compensation or to take any 

appropriateactionagainstyou,including,butnotlimitedtoterminationofyouremployment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company feels 

the need to further validate such facts, the Company may at its sole discretion, ask you for further information, to 

substantiate the details that you have earlier provided to the Company, before initiating appropriate action. 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unabletodoso,theCompany willinitiateacriminalbackground check. 

 

Other Terms and Conditions 
You agreenottoundertakeemployment,whetherfull-timeorpart-time,astheDirector/Partner/ 

Member/Employeeofanyotherorganization/entityengagedinanyformofbusinessactivity without the consent of Infosys. 

The consent may be given subject to any terms and conditions that the 

CompanymaythinkfitandmaybewithdrawnatanytimeatthediscretionoftheCompany. 

 
Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation/post-

graduation, without any active backlog papers and with a pass percentagenot lesser than as specifiedduring the 

selection process. Youshould also have completed all studies, course requirements and examinations requiredfor the 

awardof the educational qualification recordedby you in your application for employmentwith Infosys. Youwill be 

required to produce all marks sheets and other relevant documents at the time of joining. 

Youwill produce all marks sheets and other relevant documents. All these proofs will need to be submitted on the day 

of joining. Further, you should have been declared as passed by the relevant examination authority. The 

determination of the adequacyor authenticity of all or any of the proofsand any condonation 

ofdelayinsubmissionofthesamewillbeattheCompany`sdiscretion. 
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Youherebyacknowledgeand agreeto abideby all internalPoliciesof the Company,which you will beable to access, 

upon joining, on the Intranet `Sparsh`. These Policies cover various human resources and 

administrativetopicsandprocedures.TheCompanyreservestherighttochangethesePoliciesatanytimein its absolute 

discretion. 

Based on the nature of your work and business requirements, you may be required to work on rotational shifts. If you 

are requiredto work on rotational shifts, you will be duly intimated of the change in your shift 

timings.Duringrotationalshifts,youwillcontinuetobeboundbytheprovisionsoftheworkinghourpolicy of the Company. If the 

rotational shifts require you to work night shifts, the policy on night shift allowance oftheCompany (ifinforce) 

willbemade applicable toyou. 

Youshallberequiredto sign certainmandatoryagreements,including but not limited to theConfidentiality, Intellectual 

Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed by all the rules 

and regulations, as amended from time to time, of the Company as applicable to 

youremploymentwithus.Thisofferisalsoconditionaluponyouracceptanceandexecutionofthe Non-Compete Agreement 

(Annexure-III). 

This offer of employment constitutes the entire agreement between you and the Company regarding the terms of your 

employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this subject 

matter and supersedes any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly contained herein,and it 

cannot be modified or amendedexceptin writing signed by an authorized officer of the Company. 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated as 

severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall continue 

in force. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the courts 

in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

WewelcomeyoutotheInfosysfamilyandwishyouarewardingcareerovertheyearstocome. 
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Yourssincerely, 

 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
I have read, understood and agree tothe terms and conditionsas set forth inthisoffer letter.Date:  , 

20  

 

Signyourname 
 

 

Print your full Name Location 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

ElectronicsCity,HosurRoad 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.comwww.infosys.

com 

mailto:askus@infosys.com
http://www.infosys.com/
http://www.infosys.com/
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ANNEXURE - I 

 

 

(Compensation during the first six months from the Date of Joining) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr Durga Praveen B 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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ANNEXURE - II 

 

 

(Compensation post successful completion of six months) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr Durga Praveen B 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
Atanindicative 

Payout of 5% 

 
At indicative 

Payoutof10% 

 
At indicative 

Payoutof20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of 
FGS) 

26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of 
FGS) 

27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of 
FGS) 

30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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March 28, 2022 

 

 

8.        8. Shaik Sameera Begum 

      
Ms.Shaik Sameera Begum, 

Vuyyuru,  

Krishna-521165, 

India 

Ph: +91-8501992420 

 
Dear  Shaik Sameera 

Begum 

WelcometoInfosys! 

Today,the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing things we 

do at Infosys would be possible without an equally amazingculture,the environment whereideas 

canflourishandwhereyouareempoweredtomoveforwardasfarasyourideaswilltakeyou. 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we will navigate 

further, together. Our journey of learnability, values and trusted relationships with our clients 

continuetobethecornerstonesofourorganizationandthesevaluesareupheldonlybecauseofourpeople. 

Welookforwardtoworkingwithyouandwishyousuccessinyourcareerwithus. 
 

 
Warm regards, 

 
 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

ElectronicsCity,HosurRoad 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.comwww.infosys.

com 
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Ms.Shaik Sameera 

Begum, 

Vuyyuru,  

Krishna-521165, 

India 

Ph: +91-8501992420 

 
Dear Shaik Sameera 

Begum 

 

Congratulations!WearedelightedtomakeyouanofferasSystemsEngineerTraineeandyourroleis 

SystemsEngineer. 

Herearethetermsandconditionsofouroffer: 

Definition 
ThefollowingtermsshallhavethefollowingmeaningsforthepurposeofthisOfferofEmployment( "Offer Letter"hereinafter). 

"Affiliates"meansanyentitythatcontrols,iscontrolledby,orisundercommoncontrolwiththeCompany. 

"Company"referstoInfosysLimited. 
"Control"means possessing, directly or indirectly, the power to direct or cause the direction of the 

management,policiesoroperationsofanentity, whetherthroughownershipofvoting securities,bycontract or otherwise. 

"Training"shallmeanandincludeallthetrainingthatshallbeimpartedtoyouonjoiningtheCompany. 

Joining 
YourscheduleddateofjoiningtheemploymentoftheCompanywillbe20-May-2022. 

Location 
Yourlocationforemploymentis Chennai,India. 
Youmay be asked to relocate to any of our units, departments or the offices of our Affiliates and/or the offices of our 

customers, depending on business requirements. In such an event, your remuneration and other benefits shall be 

determined in accordance with the relevant Policies of the Company in that work location. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 
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Training 
YourecognizeandacceptthatatthetimeofappointmentasSystemsEngineerTrainee,except 

exposuretoacademicknowledge,youhavereceivednoformal,effective,technicalorpractical 

trainingtoindependentlyfunctionasaSystemsEngineerTraineewhoiscommerciallyviabletothe Company.You 

furtherrecognizeandacceptthatpriortoandatthetimeofjoiningtheCompany,you 

havenotbeenexposedtoand,therefore,havenotacquiredanymanagementorcommunicationskills, 

whichareessentialforperformanceofdutiesbyyouwhichmeetthecurrentbusinessneeds, parameters, standards and 

efficiency levels required by the Company. 

Therefore, you would need to undergo the Training program at the Company. The Training program may consist of 

classroom/virtual training and/or on-the-job training. The duration of the Training will be based on the business 

requirements of the Company. 

 

Terms and Conditions during Training 
You are aware that the Company would be expending substantial sums of money and incurring costs, 

expenses,manhoursetc.intheprocessofselectingandappointingyouasSystemsEngineerTrainee and thereafter 

imparting Training to you. 

Youfurtheraccept,agreeand admit that the nature,quality, intensity and content of Training to be imparted by the 

Company is not available or imparted by any other company of a similar nature. The Training is designed to satisfy 

the exclusive requirements of the Company. 

Youadmit and recognize that the technical and management Training involves substantial Training costs, man hours, 

resource utilization and is the result of the Company` s pro-active policies in encouraging leadership qualities. 

Yourecognize and accept that the Company would suffer substantial financial loss, inconvenience, loss of resources, 

man hours, etc., in the event you fail to complete the Training and/or leave the Company during the Probation period. 

You, therefore, agrees that in the event of you leaving the Company before completion of the Probation period with 

the Company for any reason whatsoever, you shall be liable to pay to the Company compensation /damages 

amounting to Rs. [1,00,000]/- (Rupees One Lakh). 

Youaccept,agreeandadmitthattheaforementionedamountisagenuine,fairandreasonableestimateofthe damages, loss 

and expenses that the Company would suffer on providing you the Training and/or if you leave the Company during 

the Probation period. 

Youacknowledge that the failure to complete the Training successfully or leaving the Company within the Probation 

Period shall mean and include: 
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14 FailuretocompletetheTrainingand/ortheProbationPeriodbybeingabsentforanyreason(s) 

whatsoever from the Company; 

15 LeavingtheCompanyforthepurposeofhigherstudies,research,alternateemployment,alternate 

Training or any other purpose during the Probation period. 

16 DismissalbytheCompanyforanyactofmisconduct,indiscipline,absence,refusaltoobeyorders, 

breachofinternalpoliciesoftheCompanyorunsatisfactoryresponsefromyouduringtheProbationperiod. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 

 

Probation and Confirmation 
You will be on training / probation for a period of 18 (Eighteen) months from the date of joining the 

Company.Onsuccessfulcompletionofyourtraining/probation,youwillbeconfirmedasa permanentemployee.Your 

confirmationisalsosubjecttoyoursubmittingthedocumentsrequiredby 

theCompany,detailsofwhichareenclosedintheInformationSheetinAnnexure-IV. 

 

Leave 
You are entitled to earned Leave, right from your date of joining. You will be eligible for 15 (Fifteen) working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of service, 

subject to your confirmation as a permanent employee you will be eligible for 20 (Twenty) working days of leave 

annually. 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company,onapro-ratabasis.Leaveyearisthecalendaryearandnotthefiscalyear. 

An illustration with other relevant information have been given in the Information Sheet. The Company`s Policies also 

provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining. 

 

Increments and Promotions 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. Salary 

increases are normally given on an annual basis. 

 

Transfer 
Yourservicescanbetransferredtoanyofourunits/departmentssituatedanywhereinIndiaor 

abroad.Atsuchtimecompensationapplicabletoaspecificlocationwillbepayabletoyou. 
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CompensationandB

enefits Salary 
Your total gross salary during the first six months from the date of joining will be INR 25,000 per month and Total 

Gross Salary post successful completion of six months will be INR 30,000 per month.Thebreak-

upofyoursalaryhasbeenprovidedintheCompensationDetailssheetinAnnexure 

-IandAnnexure-II. 

The effective date of the revised salary will be the 1st of the month succeeding the month in you have completed 

6 months. 

 

Performance- linked Incentive 
Youwill be eligible for a Performance-linked Incentive (PI) upon successful completion of six months from the 

Date of Joining, to a maximum of 20% of your Fixed Gross Salary, based on yourperformance during the six 

months period. 

Thedetailsofthisschemewillbecommunicatedonyourjoining.PleaserefertotheCompensationDetails sheet for more 

details. 

 

Ex - Gratia / Bonus 
Youwill be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as mentioned 

inthe Compensation Details sheet at Annexure - I and Annexure - II of thisletter. 

ThemodeofpaymentforFinancialYear 2021-22willbeasfollows: 

95%ofthebonusamountmentionedintheCompensationDetailssheetwillbepaidoutonamonthlybasis. 

Thebalanceamountwillbepaidoutintheendofthefinancialyear. 

 

Basket of Allowances (BOA) 
TheBasketofAllowanceswillbepaidtoyouaspartofyoursalaryeverymonth. 

 
Youwillhavetheflexibilityofchoosingthecomponentsandamountsundersuchcomponentsasperthe 

optionsprovidedtoyouontheCompanyIntranet,basedonyourpreferencesandincometaxplans. 
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National Pension Scheme 
Weoffer all our India based employees the option to contribute towards the National Pension Scheme. This is an 

optional retirement benefit introduced by the Government of India for all its citizens. It enables accumulation of 

retirement corpus during active employment with add-on tax breaks. Please refer totheInformation Sheet 

atAnnexure -IV for more details. 

 

Insurance 
Youwill be eligible to participate in a Group Health Insurance Scheme. Youmay choose to 

enhancethecoveragewithotherparticipatoryoptionalhealthinsuranceplans(Platinum,GoldandSilver). You will be 

covered by default under the Standard Plan which provides you and your family (your 

spouseandtwochildrenuptotheageof22years)withacoverofINR500,000perannum. 

Youwill be covered under the Group Life Insurance Scheme, managed by Infosys WelfareTrust which provides 

you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towardsnaturaldeath,andINR30,00,000towardsanaccidentaldeath.Allemployeesbecomemembersof 

InfosysWelfareTrust,byone-timepaymentofINR250andfixedmonthlycontributionofINR250. 

ThedetailsoftheSchemewouldbeavailabletoyouwhenyoujointheCompany. 

Passport & Driving License 
Itwouldbetoyouradvantagetohaveavalidpassportandafour-wheelerdrivinglicenseatthetime 

ofjoiningtheCompany.Ouroffertoyouissubjecttoyourhavingavalidpassportorproducinga proof of having applied for the 

same. 

 

Notice Period 
Duringtheprobationperiod,ifyourperformanceisfoundtobeunsatisfactoryorifitdoesnotmeet the prescribed criteria, your 

training/employment can be terminated by the Company with one-monthnotice or salary thereof. On confirmation, 

you will be required to give three month`s notice or 

salarythereofincaseyoudecidetoleaveourservices,subjecttotheCompany`sdiscretion.Where 

circumstancesmakeitnecessary,theCompanywillhavethediscretiontorelieveyouonlyattheend 

ofthethreemonths`noticeperiod.Similarly,theCompanycanterminateyourservicesbygiving three months notice or salary 

thereof. 

In the event you do not successfully complete your training, or you are involved in an act that constitutes misconduct, 

your training/employment can be terminated by the Company with immediate effect without notice. 



Company Confidential - This communication is confidential between you and Infosys Limited 

Page 6 of10 

 

 

 
 
 
 

 

Background Checks 
TheCompanymay,atitsdiscretionconductbackgroundcheckspriortoorafteryourexpectedjoiningdatetovalidateyouridentit

y,theaddressprovidedbyyou,youreducationdetailsanddetails of your prior work experience if any, and to conduct any 

criminal checks. You expressly consent to the Company conducting such background checks. In this connection, you 

are required to furnish the documents listed in Offer Annexure for India. 

If you fail to submit the necessary documents as required by the Company within the specified time period or if the 

Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, reserves 

the right to withdraw this offer without notice and compensation or to take any 

appropriateactionagainstyou,including,butnotlimitedtoterminationofyouremployment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company feels 

the need to further validate such facts, the Company may at its sole discretion, ask you for further information, to 

substantiate the details that you have earlier provided to the Company, before initiating appropriate action. 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unabletodoso,theCompany willinitiateacriminalbackground check. 

 

Other Terms and Conditions 
You agreenottoundertakeemployment,whetherfull-timeorpart-time,astheDirector/Partner/ 

Member/Employeeofanyotherorganization/entityengagedinanyformofbusinessactivity without the consent of Infosys. 

The consent may be given subject to any terms and conditions that the 

CompanymaythinkfitandmaybewithdrawnatanytimeatthediscretionoftheCompany. 

 
Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation/post-

graduation, without any active backlog papers and with a pass percentagenot lesser than as specifiedduring the 

selection process. Youshould also have completed all studies, course requirements and examinations requiredfor the 

awardof the educational qualification recordedby you in your application for employmentwith Infosys. Youwill be 

required to produce all marks sheets and other relevant documents at the time of joining. 

Youwill produce all marks sheets and other relevant documents. All these proofs will need to be submitted on the day 

of joining. Further, you should have been declared as passed by the relevant examination authority. The 

determination of the adequacyor authenticity of all or any of the proofsand any condonation 

ofdelayinsubmissionofthesamewillbeattheCompany`sdiscretion. 
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Youherebyacknowledgeand agreeto abideby all internalPoliciesof the Company,which you will beable to access, 

upon joining, on the Intranet `Sparsh`. These Policies cover various human resources and 

administrativetopicsandprocedures.TheCompanyreservestherighttochangethesePoliciesatanytimein its absolute 

discretion. 

Based on the nature of your work and business requirements, you may be required to work on rotational shifts. If you 

are requiredto work on rotational shifts, you will be duly intimated of the change in your shift 

timings.Duringrotationalshifts,youwillcontinuetobeboundbytheprovisionsoftheworkinghourpolicy of the Company. If the 

rotational shifts require you to work night shifts, the policy on night shift allowance oftheCompany (ifinforce) 

willbemade applicable toyou. 

Youshallberequiredto sign certainmandatoryagreements,including but not limited to theConfidentiality, Intellectual 

Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed by all the rules 

and regulations, as amended from time to time, of the Company as applicable to 

youremploymentwithus.Thisofferisalsoconditionaluponyouracceptanceandexecutionofthe Non-Compete Agreement 

(Annexure-III). 

This offer of employment constitutes the entire agreement between you and the Company regarding the terms of your 

employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this subject 

matter and supersedes any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly contained herein,and it 

cannot be modified or amendedexceptin writing signed by an authorized officer of the Company. 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated as 

severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall continue 

in force. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the courts 

in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

WewelcomeyoutotheInfosysfamilyandwishyouarewardingcareerovertheyearstocome. 
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Yourssincerely, 

 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
I have read, understood and agree tothe terms and conditionsas set forth inthisoffer letter.Date:  , 

20  

 

Signyourname 
 

 

Print your full Name Location 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

ElectronicsCity,HosurRoad 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.comwww.infosys.

com 

mailto:askus@infosys.com
http://www.infosys.com/
http://www.infosys.com/
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ANNEXURE - I 

 

 

(Compensation during the first six months from the Date of Joining) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Shaik Sameera Begum 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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ANNEXURE - II 

 

 

(Compensation post successful completion of six months) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Shaik Sameera Begum 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
Atanindicative 

Payout of 5% 

 
At indicative 

Payoutof10% 

 
At indicative 

Payoutof20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of 
FGS) 

26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of 
FGS) 

27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of 
FGS) 

30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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9. Mindi Jyothi 
 

      

Ms. Mindi Jyothi, 

5-57A, 

Bc Colony,Mantada 

Vuyyuru-521255 

India 

Ph: +91-9121952141 
 

Dear Mindi Jyothi, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazingthings we 

do at Infosys would be possible without an equally amazing culture, the environment where 

ideascanflourishandwhereyouareempoweredtomoveforwardasfarasyourideaswilltakeyou. 

 
AtInfosys,weassurethatyourcareer 

willneverstandstill,wewillinspireyoutobuildwhat'snextandwewillnavigatefurther,together.Ourjourneyoflearnability,valuesan

dtrustedrelationshipswithourclientscontinuetobethecornerstonesofourorganizationandthesevaluesareupheldonlybecause

ofourpeople. 

 
Welookforwardtoworkingwithyouandwishyousuccessinyourcareerwithus. 

 

 
Warmregards, 

 
 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 

SignatureNotVerified 

Digitally signed by Richard 
LoboDate:2022.08.2318:21:46IST 
Reason: Digitally 
SignedLocation:Bangalo
re 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys 

AvenueElectronics City, 

Hosur RoadBangalore 560 

100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.co

mwww.infosys.co

mailto:askus@infosys.com
mailto:askus@infosys.com
http://www.infosys.com/
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Company Confidential - This communication is confidential between you and Infosys 
Limited 

Ms. Mindi Jyothi 

5-57A, 

Bc Colony,Mantada 
Vuyyuru-521255India 

 
Ph: +91-9121952141 

 
DearMindi Jyothi 
 

 
Congratulations!We aredelightedtomakeyouanofferasSystemsAssociate-Traineeandyourroleis 

SystemsAssociate. 
 

Herearethetermsandconditionsofouroffer: 

 

Joining 
Yourscheduleddateofemploymentwithuswillbe17-Oct-2022. 

 

Location 
YourlocationoftrainingisMYSORE,India.Thelocationofposting("worklocation")wouldbecommunicatedtoyouuponsuccessf

ulcompletionoftraining.Youmaybeaskedtorelocatetoanyofourunits,departmentsortheofficesofouraffiliates*and/ortheoffice

sofourcustomers,dependingonbusinessrequirements.Insuchanevent,yourremuneration 

andotherbenefitsshallbedeterminedinaccordancewiththerelevantPoliciesoftheCompanyinthatworklocation." 

 
Pleasebeadvisedthatyou,byacceptingthisoffer,herebygiveyourirrevocableconsenttotheabove. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 

undercommon control with the First Party. For purposes of this Agreement, "control" means 

possessing, directlyor indirectly, the power to direct or cause the direction of the management, 

policies or operations of 

anentity,whetherthroughownershipofvotingsecurities,bycontractorotherwise." 

 

Training 
Thetrainingprogramwillconsistofclassroom/virtualtrainingandon-the-

jobtraining.Thedurationoftheclassroom/virtualtrainingwillbebasedonthebusinessrequirement.Yourcontinuedemployme

ntwiththeCompany issubjecttoyourmeetingthequalifyingcriteria 

tilltheendofthetrainingandsuccessfulcompletionofthetraining. 

http://www.infosys.com/
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Probation and Confirmation 
Youwillbeonprobationforaperiodof12monthsfromthedateofcompletionofthetrainingandyourallocationtoUnit.Onsuccessf

ulcompletionofyourprobation,youwillbeconfirmedasapermanentemployee.Yourconfirmationisalsosubjecttoyoursubmitti

ngthedocumentsrequiredbytheCompany,detailsofwhichareenclosedintheInformationSheetinAnnexure-IV. 

 

Leave 
YouareentitledtoEarnedLeave,rightfromyourdateofjoining.Youwillbeeligiblefor15workingdaysofearnedleaveannuallydu

ringprobation.Onconfirmationasapermanentemployeeyouwillbeeligiblefor20workingdaysofleaveannually. 

 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining 

theCompany,onapro-ratabasis.Leaveyearisthecalendaryearandnotthefiscalyear. 

 
An illustration with other relevant information have been given in the Information Sheet. The Company`sPolicies also 

provide for Maternity, Paternity and Bereavement Leave. Further details will be provided toyouatthetimeofjoining. 

 

Increments and Promotions 
Your growthandincrease insalarywilldependsolelyonyourperformance 

andcontributiontotheCompany.Salaryincreasesarenormallygivenonanannualbasis. 

 

Transfer 
Yourservicescanbetransferredtoanyofourunits/departmentssituatedanywhereinIndiaorabroad.Atsuchtimecompen

sationapplicabletoaspecificlocationwillbepayabletoyou. 

 

Agreement 
OuroffertoyouasSystemsAssociateissubjecttotheexecutionoftheServiceAgreement.TheService Agreement 

detailsthescope, termsand conditionsofyouremployment,thenecessary trainingand the contractual obligations towards 

Infosys from the date of your joining and up to a period of 

12monthsfromthedateofallocationtoaPracticeUnit.ThedateofallocationtoaPracticeUnitisgenerally the first day of the 

subsequent month post completion of training. You will be required 

tocompletetheformalitiesontheServiceAgreementatthetimeofjoining.Pleasenote,non-

executionofthenotarizedServiceAgreementwillresultindenialofemploymentwiththeCompany. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. Allthese proofs 

will need to be submitted on the day of joining. Further, you should have been declared 

aspassedbytherelevantexaminationauthority.Thedeterminationoftheadequacyorauthenticityofallorany 

oftheproofsandanycondemnationofdelayinsubmissionofthesamewillbeattheCompany'sdiscretion. 

 

Passport and Driving License 
Itwouldbetoyouradvantagetohaveavalidpassportandafour-

wheelerdrivinglicenseatthetimeofjoiningduty.Ouroffertoyouissubjecttoyourhavingavalidpassportorproducingaproofofha

vingappliedforthesame. 

Compensation and Benefits 
 
 

Salary 

Your TotalGrossSalarywillbeINR18,581permonth.Thebreak-

upofyoursalaryhasbeenprovidedintheCompensationDetailssheetinAnnexure-I. 

 
Inadditiontoyourgrosssalary,youwillreceiveanadditionalPersonalAllowanceofINR461permonth.Thisallowancewillbepaidt

oyouduringyourprobationperiod,ontheconditionthatyourbaselocationremainsBangalore/Mysore/Mangalore/Hubli.Th

isallowancewillbediscontinuedincaseofachangeinyourbaselocationduetoofficialorpersonalreasonsoruponconfirmati

on(whicheverisearlier). 

 

Ex - Gratia / Bonus 
You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary asmentioned in 

the Compensation Details sheet at Annexure - I of this letter. The mode of payment forFinancialYear2022-

23willbeasfollows: 

 
95%ofthebonusamountmentionedintheCompensationDetailssheetwillbepaidoutonamonthlybasis.Thebalanceamo

untwillbepaidoutintheendofthefinancialyear. 

 

Insurance 
YouwillbeeligibletoparticipateinaGroupHealthInsuranceScheme.Youmaychoosetoenhancethecoverage 

withotherparticipatory optionalhealthinsurance plans(Platinum,GoldandSilver).You will be covered by default 

under the Standard Plan which provides you and your family 

(yourspouseandtwochildrenuptotheageof22years)withacoverofINR500,000perannum. 
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YouwillbecoveredundertheGroupLifeInsuranceScheme,managedbyInfosysWelfareTrustwhichprovidesyouwithatotalLifeIns

urancecoverofINR6,200,000ofwhichINR3,200,000iscoveredtowardsnaturaldeath,andINR3,000,000towardsanaccident

aldeath.AllemployeesbecomemembersofInfosysWelfareTrust,byone-

timepaymentofINR250andfixedmonthlycontributionofINR200.ThedetailsoftheSchemewouldbeavailabletoyouwhenyouj

ointheCompany. 

 

Notice Period 
Duringtheprobationperiod,ifyourperformanceisfoundtobeunsatisfactoryorifitdoesnotmeettheprescribed criteria, 

yourtraining/employmentcan beterminated bytheCompany withone-monthnotice or salary thereof. On confirmation, 

youwillbe required togive three month'snotice or 

salarythereofincaseyoudecidetoleaveourservices,subjecttotheCompany'sdiscretion.Wherecircumstancesmakeitneces

sary,theCompanywillhavethediscretiontorelieveyouonlyattheendofthethreemonths'noticeperiod.Similarly,theCompany

canterminateyourservicesbygivingthreemonthsnoticeorsalarythereof. 

 
In the event you do not successfully complete your training, or you are involved in an act that constitutesmisconduct, 

your training/employment can be terminated by the Company with immediate effect withoutnotice. 

 

Background Checks 
TheCompanymay,atitsdiscretionconductbackgroundcheckspriortoorafteryourexpectedjoiningdatetovalidateyouridentit

y,theaddressprovidedbyyou,youreducationdetailsanddetailsof your prior work experience if any, and to conduct any 

criminal checks. You expressly consent to 

theCompanyconductingsuchbackgroundchecks.Inthisconnection,youarerequiredtofurnishthedocumentslistedinOfferA

nnexureforIndia. 

 
If you fail to submit the necessary documents as required by the Company within the specified time periodor if the 

Company is not satisfied, with the outcome of the background checks, the Company, in its solediscretion,reserves 

therighttowithdrawthisoffer 

withoutnoticeandcompensationortotakeanyappropriateactionagainstyou,including,butnotlimitedtoterminationofyourem

ployment. 

 
When a background check raises any concerns regarding any of the details furnished by you and theCompany feels 

the need to further validate such facts, the Company may at its sole discretion, ask you forfurther information, to 

substantiate the details that you have earlier provided to the Company, beforeinitiatingappropriateaction. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you 

areunabletodoso,theCompanywillinitiateacriminalbackgroundcheck. 
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Other Terms and Conditions 
You agreenottoundertakeemployment,whetherfull-timeorpart-

time,astheDirector/Partner/Member/Employeeofanyotherorganization/entityengagedinanyformofbusinessactivitywitho

ut the consent of Infosys. The consent may be given subject to any terms and conditions that 

theCompanymaythinkfitandmaybewithdrawnatanytimeatthediscretionoftheCompany. 

 
Our offer to you as a Systems Associate is conditional upon your having fully completed your graduation,without 

any active backlog papers and with a pass percentage not lesser than as specified in our campusrecruitment 

program 2021-22. These eligibility criteria for the Role of a Systems Associate, has alreadybeen clearly 

communicated to you and your college during the selection process. You will also havecompleted all studies, course 

requirements and examinations required for the award of the 

educationalqualificationrecordedbyyouinyourapplicationforemploymentwithInfosys. 

 
You will produce all marks sheets and other relevant documents, at least till the penultimate semester. 

Alltheseproofswillneedtobesubmittedonthedayofjoining.Further,youshouldhavebeendeclaredaspassed by the relevant 

examination authority. The determination of the adequacy or authenticity of all or 

anyoftheproofsandanycondonationofdelayinsubmissionofthesamewillbeattheCompany'sdiscretion. 

 
Based on the nature of your work and business requirements, you may be required to work on rotationalshifts. If you 

are required to work on rotational shifts, you will be duly intimated of the change in your shifttimings. 

Duringrotationalshifts,youwill continuetobeboundbytheprovisionsoftheworkinghourpolicyof the Company. If the 

rotational shifts require you to work night shifts, the policy on night shift 

allowanceoftheCompany(ifinforce)willbemadeapplicabletoyou. 

 
You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 

abletoaccess,uponjoining,ontheIntranet'Sparsh'.ThesePoliciescovervarioushumanresourcesandadministrativetopicsa

ndprocedures.TheCompanyreservestherighttochangethesePoliciesatanytimeinitsabsolutediscretion. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,Intellectual 

Property Rights, the Code of Business Conduct and Ethics and your employment shall begoverned by all the rules 

and regulations, as amended from time to time, of the Company as applicable toyouremploymentwithus.Thisoffer 

isalsoconditionaluponyouracceptance and execution oftheNon-CompeteAgreement(AnnexureIII). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding theterms of your 

employment and it is the complete, final, and exclusive embodiment of your agreement withregard to this subject 

matter and supersedes any other promises, warranties, representations or agreements,whether written or oral. It is 

entered into without reliance on any promise or representation other than thoseexpressly contained herein, and it 

cannot be modified or amended except in writing signed by an authorizedofficeroftheCompany. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall betreated as 

severable from the rest of the terms and conditions of this offer and the remaining terms 

andconditionsshallcontinueinforce. 

 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 

ofthecourtsinBangalore,India. 

 
Youremploymentwillbegovernedbytherules,regulationsandpoliciesoftheCompany. 

Thetermsofthisofferlettershallremainconfidentialandarenottobedisclosedtoanythirdparty. 

Asatokenofyouracceptanceofthisoffer,pleasebringadulysignedduplicatecopiesoftheletterandalltheaccompanyingannexur

es,onthedateofjoining. 

 
WewelcomeyoutotheInfosysfamilyandwishyouarewardingcareerovertheyearstocome. 

 

 
Yourssincerely, 

 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
Ihaveread,understoodandagreetothetermsandconditionsassetforthinthisofferletter.Date: ,20  

 

Signyourname 

 
 
 

 

Print your full Name Location 
SignatureNotVerified 

Digitally signed by Richard 
LoboDate:2022.08.2318:21:46IST 
Reason: Digitally 
SignedLocation:Bangalo
re 
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ANNEXURE - I 
(Compensation) 

 

COMPENSATION DETAILS 
(All figures in INR per 

month) 

NAME Ms. Mindi Jyothi 

ROLE Systems Associate 

ROLE DESIGNATION Systems Associate - Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 13,582 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out 
on amonthly basis) 

 
2,580 

MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 
adjustingthe advance (95%) paid out on a monthly basis) 

 

 
136 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,630 

GRATUITY - 4.81% of Basic Salary* 653 

FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 

OTHER BENEFITS 

 
 
Scheme 

 
 
Eligible Amount In INR 

 
 
Interest 

 
 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subject to submission 
ofTrainee Agreement) 

 
12000 

 
 
Nil 

 
 
12 

 
 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of 
any loan / loanallowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as 
per the relevant loan / loanallowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity 
amounts will bedetermined in strict accordance with the provisions of the Payment of Gratuity Act 

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is 
applicable, theemployee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 

 



 

 

 

10 Vempati Akhila 

 

forword: Infosys Campus Recruitment Program: 
Congratulations, you have a job offer 
External 

Inbox 
Search for all messages with label Inbox 
Remove label Inbox from this conversation 

 
AKHILA VEMPATI <vempatiakhila08@gmail.com> 
 

 
 to me 

 
 

 

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Wed, May 18, 2022 at 1:47 PM 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
 

 
 

mailto:Talent.Acquisition@infosys.com
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11. Sk Makbul Basha 

 
Sk Makbul Basha, 

Pedda Mazid Road, 

Vuyyuru,  

Krishna-521165, 

India 

Ph: +91-9704176902 

 
Dear Makbul Basha 

WelcometoInfosys! 

Today,the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing things we 

do at Infosys would be possible without an equally amazingculture,the environment whereideas 

canflourishandwhereyouareempoweredtomoveforwardasfarasyourideaswilltakeyou. 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we will navigate 

further, together. Our journey of learnability, values and trusted relationships with our clients 

continuetobethecornerstonesofourorganizationandthesevaluesareupheldonlybecauseofourpeople. 

Welookforwardtoworkingwithyouandwishyousuccessinyourcareerwithus. 
 

 
Warm regards, 

 
 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 
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Sk Makbul Basha, 

Pedda Mazid Road, 

Vuyyuru,  

Krishna-521165, 

India 

Ph: +91-9704176902 

 
Dear Makbul Basha 

 

Congratulations!WearedelightedtomakeyouanofferasSystemsEngineerTraineeandyourroleis 

SystemsEngineer. 

Herearethetermsandconditionsofouroffer: 

Definition 
ThefollowingtermsshallhavethefollowingmeaningsforthepurposeofthisOfferofEmployment( "Offer Letter"hereinafter). 

"Affiliates"meansanyentitythatcontrols,iscontrolledby,orisundercommoncontrolwiththeCompany. 

"Company"referstoInfosysLimited. 
"Control"means possessing, directly or indirectly, the power to direct or cause the direction of the 

management,policiesoroperationsofanentity, whetherthroughownershipofvoting securities,bycontract or otherwise. 

"Training"shallmeanandincludeallthetrainingthatshallbeimpartedtoyouonjoiningtheCompany. 

Joining 
YourscheduleddateofjoiningtheemploymentoftheCompanywillbe20-May-2022. 

Location 
YourlocationforemploymentisChennai,India. 
Youmay be asked to relocate to any of our units, departments or the offices of our Affiliates and/or the offices of our 

customers, depending on business requirements. In such an event, your remuneration and other benefits shall be 

determined in accordance with the relevant Policies of the Company in that work location. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 
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Training 
YourecognizeandacceptthatatthetimeofappointmentasSystemsEngineerTrainee,except 

exposuretoacademicknowledge,youhavereceivednoformal,effective,technicalorpractical 

trainingtoindependentlyfunctionasaSystemsEngineerTraineewhoiscommerciallyviabletothe Company.You 

furtherrecognizeandacceptthatpriortoandatthetimeofjoiningtheCompany,you 

havenotbeenexposedtoand,therefore,havenotacquiredanymanagementorcommunicationskills, 

whichareessentialforperformanceofdutiesbyyouwhichmeetthecurrentbusinessneeds, parameters, standards and 

efficiency levels required by the Company. 

Therefore, you would need to undergo the Training program at the Company. The Training program may consist of 

classroom/virtual training and/or on-the-job training. The duration of the Training will be based on the business 

requirements of the Company. 

 

Terms and Conditions during Training 
You are aware that the Company would be expending substantial sums of money and incurring costs, 

expenses,manhoursetc.intheprocessofselectingandappointingyouasSystemsEngineerTrainee and thereafter 

imparting Training to you. 

Youfurtheraccept,agreeand admit that the nature,quality, intensity and content of Training to be imparted by the 

Company is not available or imparted by any other company of a similar nature. The Training is designed to satisfy 

the exclusive requirements of the Company. 

Youadmit and recognize that the technical and management Training involves substantial Training costs, man hours, 

resource utilization and is the result of the Company` s pro-active policies in encouraging leadership qualities. 

Yourecognize and accept that the Company would suffer substantial financial loss, inconvenience, loss of resources, 

man hours, etc., in the event you fail to complete the Training and/or leave the Company during the Probation period. 

You, therefore, agrees that in the event of you leaving the Company before completion of the Probation period with 

the Company for any reason whatsoever, you shall be liable to pay to the Company compensation /damages 

amounting to Rs. [1,00,000]/- (Rupees One Lakh). 

Youaccept,agreeandadmitthattheaforementionedamountisagenuine,fairandreasonableestimateofthe damages, loss 

and expenses that the Company would suffer on providing you the Training and/or if you leave the Company during 

the Probation period. 

Youacknowledge that the failure to complete the Training successfully or leaving the Company within the Probation 

Period shall mean and include: 
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17 FailuretocompletetheTrainingand/ortheProbationPeriodbybeingabsentforanyreason(s) 

whatsoever from the Company; 

18 LeavingtheCompanyforthepurposeofhigherstudies,research,alternateemployment,alternate 

Training or any other purpose during the Probation period. 

19 DismissalbytheCompanyforanyactofmisconduct,indiscipline,absence,refusaltoobeyorders, 

breachofinternalpoliciesoftheCompanyorunsatisfactoryresponsefromyouduringtheProbationperiod. 

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the above. 

 

Probation and Confirmation 
You will be on training / probation for a period of 18 (Eighteen) months from the date of joining the 

Company.Onsuccessfulcompletionofyourtraining/probation,youwillbeconfirmedasa permanentemployee.Your 

confirmationisalsosubjecttoyoursubmittingthedocumentsrequiredby 

theCompany,detailsofwhichareenclosedintheInformationSheetinAnnexure-IV. 

 

Leave 
You are entitled to earned Leave, right from your date of joining. You will be eligible for 15 (Fifteen) working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of service, 

subject to your confirmation as a permanent employee you will be eligible for 20 (Twenty) working days of leave 

annually. 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company,onapro-ratabasis.Leaveyearisthecalendaryearandnotthefiscalyear. 

An illustration with other relevant information have been given in the Information Sheet. The Company`s Policies also 

provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining. 

 

Increments and Promotions 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. Salary 

increases are normally given on an annual basis. 

 

Transfer 
Yourservicescanbetransferredtoanyofourunits/departmentssituatedanywhereinIndiaor 

abroad.Atsuchtimecompensationapplicabletoaspecificlocationwillbepayabletoyou. 
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CompensationandB

enefits Salary 
Your total gross salary during the first six months from the date of joining will be INR 25,000 per month and Total 

Gross Salary post successful completion of six months will be INR 30,000 per month.Thebreak-

upofyoursalaryhasbeenprovidedintheCompensationDetailssheetinAnnexure 

-IandAnnexure-II. 

The effective date of the revised salary will be the 1st of the month succeeding the month in you have completed 

6 months. 

 

Performance- linked Incentive 
Youwill be eligible for a Performance-linked Incentive (PI) upon successful completion of six months from the 

Date of Joining, to a maximum of 20% of your Fixed Gross Salary, based on yourperformance during the six 

months period. 

Thedetailsofthisschemewillbecommunicatedonyourjoining.PleaserefertotheCompensationDetails sheet for more 

details. 

 

Ex - Gratia / Bonus 
Youwill be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as mentioned 

inthe Compensation Details sheet at Annexure - I and Annexure - II of thisletter. 

ThemodeofpaymentforFinancialYear 2021-22willbeasfollows: 

95%ofthebonusamountmentionedintheCompensationDetailssheetwillbepaidoutonamonthlybasis. 

Thebalanceamountwillbepaidoutintheendofthefinancialyear. 

 

Basket of Allowances (BOA) 
TheBasketofAllowanceswillbepaidtoyouaspartofyoursalaryeverymonth. 

 
Youwillhavetheflexibilityofchoosingthecomponentsandamountsundersuchcomponentsasperthe 

optionsprovidedtoyouontheCompanyIntranet,basedonyourpreferencesandincometaxplans. 
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National Pension Scheme 
Weoffer all our India based employees the option to contribute towards the National Pension Scheme. This is an 

optional retirement benefit introduced by the Government of India for all its citizens. It enables accumulation of 

retirement corpus during active employment with add-on tax breaks. Please refer totheInformation Sheet 

atAnnexure -IV for more details. 

 

Insurance 
Youwill be eligible to participate in a Group Health Insurance Scheme. Youmay choose to 

enhancethecoveragewithotherparticipatoryoptionalhealthinsuranceplans(Platinum,GoldandSilver). You will be 

covered by default under the Standard Plan which provides you and your family (your 

spouseandtwochildrenuptotheageof22years)withacoverofINR500,000perannum. 

Youwill be covered under the Group Life Insurance Scheme, managed by Infosys WelfareTrust which provides 

you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towardsnaturaldeath,andINR30,00,000towardsanaccidentaldeath.Allemployeesbecomemembersof 

InfosysWelfareTrust,byone-timepaymentofINR250andfixedmonthlycontributionofINR250. 

ThedetailsoftheSchemewouldbeavailabletoyouwhenyoujointheCompany. 

Passport & Driving License 
Itwouldbetoyouradvantagetohaveavalidpassportandafour-wheelerdrivinglicenseatthetime 

ofjoiningtheCompany.Ouroffertoyouissubjecttoyourhavingavalidpassportorproducinga proof of having applied for the 

same. 

 

Notice Period 
Duringtheprobationperiod,ifyourperformanceisfoundtobeunsatisfactoryorifitdoesnotmeet the prescribed criteria, your 

training/employment can be terminated by the Company with one-monthnotice or salary thereof. On confirmation, 

you will be required to give three month`s notice or 

salarythereofincaseyoudecidetoleaveourservices,subjecttotheCompany`sdiscretion.Where 

circumstancesmakeitnecessary,theCompanywillhavethediscretiontorelieveyouonlyattheend 

ofthethreemonths`noticeperiod.Similarly,theCompanycanterminateyourservicesbygiving three months notice or salary 

thereof. 

In the event you do not successfully complete your training, or you are involved in an act that constitutes misconduct, 

your training/employment can be terminated by the Company with immediate effect without notice. 
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Background Checks 
TheCompanymay,atitsdiscretionconductbackgroundcheckspriortoorafteryourexpectedjoiningdatetovalidateyouridentit

y,theaddressprovidedbyyou,youreducationdetailsanddetails of your prior work experience if any, and to conduct any 

criminal checks. You expressly consent to the Company conducting such background checks. In this connection, you 

are required to furnish the documents listed in Offer Annexure for India. 

If you fail to submit the necessary documents as required by the Company within the specified time period or if the 

Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, reserves 

the right to withdraw this offer without notice and compensation or to take any 

appropriateactionagainstyou,including,butnotlimitedtoterminationofyouremployment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company feels 

the need to further validate such facts, the Company may at its sole discretion, ask you for further information, to 

substantiate the details that you have earlier provided to the Company, before initiating appropriate action. 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unabletodoso,theCompany willinitiateacriminalbackground check. 

 

Other Terms and Conditions 
You agreenottoundertakeemployment,whetherfull-timeorpart-time,astheDirector/Partner/ 

Member/Employeeofanyotherorganization/entityengagedinanyformofbusinessactivity without the consent of Infosys. 

The consent may be given subject to any terms and conditions that the 

CompanymaythinkfitandmaybewithdrawnatanytimeatthediscretionoftheCompany. 

 
Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation/post-

graduation, without any active backlog papers and with a pass percentagenot lesser than as specifiedduring the 

selection process. Youshould also have completed all studies, course requirements and examinations requiredfor the 

awardof the educational qualification recordedby you in your application for employmentwith Infosys. Youwill be 

required to produce all marks sheets and other relevant documents at the time of joining. 

Youwill produce all marks sheets and other relevant documents. All these proofs will need to be submitted on the day 

of joining. Further, you should have been declared as passed by the relevant examination authority. The 

determination of the adequacyor authenticity of all or any of the proofsand any condonation 

ofdelayinsubmissionofthesamewillbeattheCompany`sdiscretion. 
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Youherebyacknowledgeand agreeto abideby all internalPoliciesof the Company,which you will beable to access, 

upon joining, on the Intranet `Sparsh`. These Policies cover various human resources and 

administrativetopicsandprocedures.TheCompanyreservestherighttochangethesePoliciesatanytimein its absolute 

discretion. 

Based on the nature of your work and business requirements, you may be required to work on rotational shifts. If you 

are requiredto work on rotational shifts, you will be duly intimated of the change in your shift 

timings.Duringrotationalshifts,youwillcontinuetobeboundbytheprovisionsoftheworkinghourpolicy of the Company. If the 

rotational shifts require you to work night shifts, the policy on night shift allowance oftheCompany (ifinforce) 

willbemade applicable toyou. 

Youshallberequiredto sign certainmandatoryagreements,including but not limited to theConfidentiality, Intellectual 

Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed by all the rules 

and regulations, as amended from time to time, of the Company as applicable to 

youremploymentwithus.Thisofferisalsoconditionaluponyouracceptanceandexecutionofthe Non-Compete Agreement 

(Annexure-III). 

This offer of employment constitutes the entire agreement between you and the Company regarding the terms of your 

employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this subject 

matter and supersedes any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly contained herein,and it 

cannot be modified or amendedexceptin writing signed by an authorized officer of the Company. 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated as 

severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall continue 

in force. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the courts 

in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

WewelcomeyoutotheInfosysfamilyandwishyouarewardingcareerovertheyearstocome. 
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Yourssincerely, 

 

 

RICHARDLOBO 
EVPandHeadHumanResources-InfosysLimited 

 
I have read, understood and agree tothe terms and conditionsas set forth inthisoffer letter.Date:  , 

20  

 

Signyourname 
 

 

Print your full Name Location 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SignatureNotVerified 

DigitallysignedbyRichardLoboDate: 
2022.03.28 18:40:12 IST 
Reason:DigitallySignedLoc
ation:Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

ElectronicsCity,HosurRoad 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.comwww.infosys.

com 

mailto:askus@infosys.com
http://www.infosys.com/
http://www.infosys.com/
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(Compensation during the first six months from the Date of Joining) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Sk Makbul Basha 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post successful completion of six months) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Sk Makbul Basha 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS/EX-GRATIA(95%oftheeligibleamount(20%ofBasicSalary)beingpaidoutona monthly 
basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS/EX-GRATIA-(Balance5%willbepaidoutintheendofthefinancialyearafteradjusting the 
advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
Atanindicative 

Payout of 5% 

 
At indicative 

Payoutof10% 

 
At indicative 

Payoutof20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of 
FGS) 

26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of 
FGS) 

27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of 
FGS) 

30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the 
employee) 

SALARY LOAN 
(subjecttosubmissiono
f Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

AlltheabovebenefitsareasperCompany'spolicies,whicharesubjecttochangefromtimetotime.Thedisbursementofanyloan/loan 
allowanceissubjecttothefulfilmentofallcriteriadefinedforthesametothesatisfactionoftheCompanyaspertherelevantloan/loan 
allowance policy at that time 

*Thegratuityamountsetoutaboveisanapproximation.YoureligibilityandthefinalpayoutofanyGratuityamountswillbe determined in 
strict accordance with the provisions of the Payment of Gratuity Act 
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12. Vijaya Lakshmi Yandamuri 

January31,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Vijaya Lakshmi Yandamuri, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 
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2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 
MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 
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yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 
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vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
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prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 
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withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Vijaya Lakshmi Yandamuri, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 

(‘Wipro’) being apart of WILP of Wipro for the following purposes: 

2 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
3 processingmyapplicationformincludingbackgroundverificationchecks; 

 
4 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 
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workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
2 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

3 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
4 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus payout. 
This will be applicable to all 3 tranches of bonus payouts 

5 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be eligible 
to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as per 
company policy 

6 The management team reserves the right to make changes to the program at any time during the year. In the 
eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

7 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

7.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 
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7.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

3 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may 

utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump sum 

amount that will be credited with your first month stipend and you would not need to submit billstowards usage of 

this amount. 

 
4 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

5 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
6 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureVijaya Lakshmi Yandamuri31/1/202211:45PM 

(checking the checkbox above is equivalent to a handwritten 

signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 

mailto:info@wipro.com
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13. P.L.V.N Vara Siddhika  

January 24,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear P.L.V.N Vara Siddhika, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 
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2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 
MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 
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yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 
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vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
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prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 
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withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I P.L.V.N Vara Siddhika, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 

(‘Wipro’) being apart of WILP of Wipro for the following purposes: 

5 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
6 processingmyapplicationformincludingbackgroundverificationchecks; 

 
7 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 
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workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
8 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

9 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
10 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

11 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

12 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

13 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

13.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 
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13.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

7 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may 

utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump sum 

amount that will be credited with your first month stipend and you would not need to submit billstowards usage of 

this amount. 

 
8 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

9 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
10 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureP.L.V.N Vara Siddhika 2 4 /1/202211:21PM 

(checking the checkbox above is equivalent to a handwritten 

signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 
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14. Venkata Durga 

January27,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Venkata Durga, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 32/
869 

1/31/22, 10:03 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 

University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 
MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 

 
You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 34/
869 

1/31/22, 10:03 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 
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Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 
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uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 
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15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Venkata Durga, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

8 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
9 processingmyapplicationformincludingbackgroundverificationchecks; 

 
10 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 39/
869 

1/31/22, 10:03 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
14 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

15 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
16 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

17 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

18 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

19 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 
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Travel 

19.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
19.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

11 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
12 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

13 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
14 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureVenkata Durga27/1/202207:28  AM (checking 

the checkbox above is equivalent to a handwritten signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 

mailto:info@wipro.com
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15. Syed Halimunnisa 

March 10,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Syed Halimunnisa, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 
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2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 
MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 
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yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 
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vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
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prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 
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withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Syed Halimunnisa, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

11 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
12 processingmyapplicationformincludingbackgroundverificationchecks; 

 
13 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 
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workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
20 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

21 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
22 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

23 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

24 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

25 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

25.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 
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25.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

15 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
16 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

17 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
18 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureSyed Halimunnisa 1 0 /3/20222:18PM 

(checking the checkbox above is equivalent to a handwritten 

signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 

mailto:info@wipro.com
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16. Rafthunnisa 

January31,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Rafthunnisa, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
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program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 
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v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
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this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 
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ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 57/
869 

1/31/22, 10:03 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 58/
869 

1/31/22, 10:03 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

 

 
Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Rafthunnisa, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being 

apart of WILP of Wipro for the following purposes: 

14 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
15 processingmyapplicationformincludingbackgroundverificationchecks; 

 
16 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 
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work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
26 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

27 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
28 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

29 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

30 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

31 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyourcourseandwillbeef
fectivefrom your joining date with Wipro as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 
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31.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
31.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

19 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
20 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

21 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
22 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureRafthunnisa31/1/20222:49PM (checking the 

checkbox above is equivalent to a handwritten signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 

mailto:info@wipro.com
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17. Jaya Varshitha 

January26,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Jaya Varshitha, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 
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LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 

program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 64/
869 

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
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this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 
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ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 
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15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Jaya Varshitha, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

17 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
18 processingmyapplicationformincludingbackgroundverificationchecks; 

 
19 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 
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work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampusProgram 
which has a special bonus and aided career path. Please find below the compensation and bonus plan 
aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
32 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

33 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
34 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

35 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

36 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

37 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 
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Travel 

37.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
37.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

23 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
24 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

25 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
26 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureJaya Varshitha 2 6 /1/202212:25PM (checking 

the checkbox above is equivalent to a handwritten signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 

mailto:info@wipro.com
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18. Pratyusha 

January 29,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Pratyusha, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

3 PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 
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4 DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

5 Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
6 Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

6.3 A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
6.4 GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee 

Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 
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shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
7 TrainingAgreement: 

7.3 This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
7.4 This Training agreement shall be for a total period of 60 Months where you will be mentored for 

developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

8 PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
9 RegulationsofAcademicstudy: 

9.3 You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with 

Wipro for WILP. 

 
9.4 Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
9.5 Your specialization and enrolment would be decided based on prevailing business requirements and 

decision ofthe Company is final and binding. 

 
9.6 YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
9.7 Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 
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9.8 Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 

semesters. 

 

9.9 You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

9.10 Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
9.11 Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
9.12 You will be called upon to undergo studies during the hours and days as may be fixed by the 

Company fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
9.13 The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
9.14 WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable 

and thefaculty reserves the right to deny entry and attendance to late comers. 

 
9.15 Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
9.16 Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
9.17 Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension 

exams forany of the registered courses in that semester. 

 
9.18 For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
9.19 At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
9.20 Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
9.21 The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
9.22 If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
9.23 Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
9.24 Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
9.25 WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
9.26 In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
9.27 Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
9.28 On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
9.29 All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
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this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
10 ConflictofInterest: 

10.3 During your enrolment period with the WILP, you will focus exclusively on the requirements of the 

program. Inaddition to your study and academic requirements, you are required to engage yourself exclusively in 

the workassigned by Wipro and shall not take up any independent or individual assignments (whether part time 

or fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
10.4 You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 

interest in, or perform any services for any person who is involved in activities, which are or shall be in 

conflict with the interests of Wipro. 

 
10.5 TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one 

year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
• Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
• Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
• Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
• Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
10.6 In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

11 Obligation and Responsibilities: 

11.3 During the study period you will be governed by the WILP regulations and instructions as may be 

modified, fromtime to time, in relation to conduct, discipline and other matters. 

 
11.4 During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
11.5 You would not be allowed to seek membership of any local or public body without the written approval 

from theHead / Manager of WILP. 

 
11.6 During the study period and thereafter, you would not be allowed to give out to anyone in writing or by 

word ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
11.7 You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
11.8 In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
11.9 In connection with your association with Wipro as part of the WILP and during the term of your association 
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uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

12 Confidentiality: 

12.3 In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
12.4 During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

13 AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
14 Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
15 Misconduct: 

15.3 In case you are charged with any misconduct or disciplinary issue during your study period, your 

enrolment withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas 

Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
15.4 Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s 

right toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
16 CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 
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17 StudyHours: 

17.3 As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
17.4 Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall 

be a 45 minutes lunch interval. 

 
17.5 You would be assigned to any of the locations and any project work as part of your WILP as may be 

decided bythe Company. 

 
17.6 The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. 

You mayalso be called upon to attend academic study as and when required on holidays, as may be 

scheduled inaccordance with the convenience of the organizing team of the WILP. 

 
17.7 The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

18 General: 

18.3 This letter of enrolment is subject to the condition that you have not provided us with any false declaration 

orwilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from 

theWILP without any prior notice. 

 
18.4 The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if 

any ofthe provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
18.5 These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
18.6 You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
18.7 During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

19 OnCompletion/CancellationofAcademicProgram: 

19.3 On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
19.4 You are not eligible to receive testimonial certificate if you do not successfully complete the academic 

study inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
19.5 Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on 

successful andsatisfactory completion of the academic study. 

20 AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Pratyusha, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being 

apart of WILP of Wipro for the following purposes: 

iv. validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
v. processingmyapplicationformincludingbackgroundverificationchecks; 

 
vi. academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 
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the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampusProgram 
which has a special bonus and aided career path. Please find below the compensation and bonus plan 
aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
7) Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

8) Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
9) Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus payout. 
This will be applicable to all 3 tranches of bonus payouts 

10) Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

11) The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

12) Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 
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Travel 

• YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your first 

month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards usage 

of this amount. 

 
• There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending trainingor 

classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

9. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
10. If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

11. Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
12. CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignaturePratyusha 2 9 /1/202212:11PM (checking the 

checkbox above is equivalent to a handwritten signature) 
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19. M Aruna 

January30,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear M Aruna, 
 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 

program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 
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2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 
MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 
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yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 
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vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
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prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 
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withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 87/
869 

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Aruna, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being apart of 

WILP of Wipro for the following purposes: 

20 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
21 processingmyapplicationformincludingbackgroundverificationchecks; 

 
22 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 
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workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
38 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

39 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
40 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

41 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

42 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

43 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

43.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 
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43.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

27 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
28 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

29 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
30 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureAruna30/1/202212:43PM (checking the 

checkbox above is equivalent to a handwritten signature) 
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W 
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20. KeerthiAswitha 

January31,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear KeerthiAswitha, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 
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LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 

program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 
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underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 94/
869 

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 
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Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 
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trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Keerthi Aswitha, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

23 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
24 processingmyapplicationformincludingbackgroundverificationchecks; 

 
25 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 
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workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
44 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

45 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
46 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

47 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

48 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

49 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

49.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 
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49.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

31 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
32 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

33 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
34 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureKeerthiAswitha31/1/202210:15PM (checking 

the checkbox above is equivalent to a handwritten signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 

 

 

 

 

mailto:info@wipro.com
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  21. Kommineni Vamsi Nagendra 

March 6,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Kommineni Vamsi Nagendra, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
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program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 
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v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
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this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 
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ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 
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15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Kommineni Vamsi Nagendra , confirm that I am voluntarily sharing my Personal Information with Wipro Limited 

(‘Wipro’) being apart of WILP of Wipro for the following purposes: 

26 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
27 processingmyapplicationformincludingbackgroundverificationchecks; 

 
28 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 
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workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
50 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

51 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
52 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

53 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

54 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

55 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

55.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 
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55.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

35 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
36 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

37 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
38 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

Signature  Kommineni Vamsi Nagendra 06/3/2022 10:08 PM 

(checking the checkbox above is equivalent to a handwritten 

signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 

mailto:info@wipro.com
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22. P. Sundara Rao 

 

January26,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear P. Sundara Rao 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
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program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 113/
869 

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 
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v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
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this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 
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ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 
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15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I P.  Sundara Rao, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

29 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
30 processingmyapplicationformincludingbackgroundverificationchecks; 

 
31 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 
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work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
56 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

57 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
58 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

59 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

60 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

61 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 120/
869 

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

 
Travel 

61.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
61.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

39 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
40 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

41 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
42 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

Signature P. Sundara Rao 2 6 /1/2022 8:42PM 

(checking the checkbox above is equivalent to a handwritten 

signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 
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  23. Durga Praveen Botcha 

February2,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Durga Praveen Botcha, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

WelcometoWILP! 
 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
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University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 
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underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth salary. All 
applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 
theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 
employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 
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vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 
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Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 
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trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Durga Praveen Botcha, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 

(‘Wipro’)being a part of WILP of Wipro for the following purposes: 

32 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
33 processingmyapplicationformincludingbackgroundverificationchecks; 

 
34 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 
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workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampusProgram 
which has a special bonus and aided career path. Please find below the compensation and bonus plan 
aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
62 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

63 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
64 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

65 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

66 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

67 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

67.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 
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67.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

43 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
44 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

45 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
46 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

Signature Durga Praveen Botcha 2/2/2022 8:09 AM 

(checking the checkbox above is equivalent to a handwritten 

signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

SarjapurRoa
d 

Bengaluru 
560 035 

India C:L32102KA1945PLC020800 

 
E:info@wipro.com 

 
W :wipro.com 

mailto:info@wipro.com
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 24. Kothagundla Supriya 

 
April20,2022 

WelcometoWipro’sWorkIntegratedLearningProgram(“WILP”)WorkInte

gratedLearningProgramme 

WiproLimited,DoddaKannelli 
SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 
 

Dear Kothagundla Supriya, 
 
Sub:EnrolmentlettertoWipro’sWorkIntegratedLearningProgram(“WILP”)asScholarTrainee–

WorkIntegratedLearningProgram 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillena

bleyoutoobtainM-Techdegreefromoneofthepremierengineeringinstitution/UniversityinIndia. 
 

Thedurationoftheacademicprogramshallbe48monthsfromthedateofenrolmenttotheacademicprogram.Yo

uwillbeenrolledintotheacademicprogramwithin12monthsfromdateofjoining.Yourdateofjoiningwillbeintimatedthrou

ghaseparatecommunication. 

 
WehopeyouenjoythelearningwithWILPandhaveanenrichingexperiencebeingapartofWiproLimited(“Wiproor“Co

mpany”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

WelookforwardtohavingalongandfruitfulrelationshipwithyouatWILP,Wishyouallthebest!Yourssi

ncerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 
 

Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon  

Terms&ConditionsofScholarship 

1. PROFILE: 

 
YouhavebeenselectedtobeapartofWipro’sWILPandareenrolledasaScholarTrainee-

WorkIntegratedLearningProgram.UponjoiningWILP,youwillhavetoundergoa“ProjectReadinessProgram”(‘PRP’)thatp
reparesyoutoparticipateinprojectsattheCompanyaspartofthislearningprogram.Thisrobustacademicprogramwillal
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soenableyou to obtain M-Tech degree from one of the premier engineering Institution / University upon 
successfulcompletionofthecourse. 

 
2. DURATION: 

 
Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic  

program.Youwillbeenrolledintotheacademicprogramwithin12monthsfromdateofjoining.UnlesstheCompanyextends 

the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwouldautomaticallyterminateattheendofthestated48months. 

 
IncasetheCompanyextendstheacademicperiod(inwriting)youwillcontinuetobeenrolledasaScholarTrainee–

WorkIntegratedLearningProgramwithWILP. 
 

3. Appointment details: 
 

WeprovidesupporttoourglobalcustomersthroughvariousCompanylocationsinIndiatosuitcustomerrequirementsby 

operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, 

asmaybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers.  

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship.  

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that 
wouldinclude a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered 
by theCompanyand the details of the same are listedbelow. 

i. AGroupPersonalAccidentInsurance(GPAI)coverageofRs.12,00,000/-
.Youcouldalsochoosetogetadditionalcoverageforanominalandhighlynegotiatedpremium.Moredetailsonthepolic

yareavailableinMyPoliciessectioninmyWipro,theHRportalatWipro. 

 
ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per 

EDLI(EmployeeDepositLinkedInsurance).Youcanalsogetanextracoverageforanominalandhighlynegotiatedpremiu

m.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

YouareeligibleforafloatercoverageofRs.2,00,000/-

perannumforfamily(self,spouse&children)towardshospitalization.Therewillbeadeductionfromyourmonthlyscholarshi

p/stipenddependingonyourmarital/familystatus towards the base sum insured premium. 10% of the claim 

amount would need to be borne by theemployee/Scholartrainee. 

 

 
BaseMedicalinsuranceistobeavailedbytheemployeeasdefault.Itisaccountedforindeductionsasanominalmon

thlycharge.Top-Upcoverisvoluntaryandchargedasapplicableduringrenawaltimelines. 

 

 
Ifyouwishtoenhancethecoverage,atopupcoveroptionisalsoavailableforahighlynegotiatedpremium.Moredeta

ilsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 
 

Period Scholarship ESI Consolidated 

Scholarship(Rs.PerMon

th) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 

(*)Youshallberesponsibleforpaymentofallstatutorycontributions,taxes,duesandleviesasmayberequiredundertherelev
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antlawsincludingcontributionsunderEmployees’StateInsuranceCorporationAct(at0.75%ofyour 

Scholarship)asandwhenapplicabletoyou.Suchcontributions,taxes,duesandlevieswhererequired,shallbededuct

edfromyourScholarshipandbenefitsaccordingtoapplicablelawsandregulations. 

 
Yourfourth-yearscholarshipwillcontinueuntilcompletionofyourM-

Techprogram.YourenrolmentintotheMTechacademicprogramwithin12monthsfromdateofjoining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary.Allapplicabletaxesonthepaymentofthisamountwillbebornebyyou.Pleasenoteintheeventyouleavetheorga

nization within 12 months from the date of joining, payment processed under Joining bonus shall be 

recoveredfromtheemployeeatthetimeofexit. 

 
The enhancement of the scholarship at the end of each academic year of study will be at the discretion of 

theCompanyandsubjecttoyoursatisfactoryprogressofstudy,acquisitionofskills,behavior,regularityandpunctualityinatten

dance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject 

tosatisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal.  

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwouldbeplacedon

performanceimprovementprogram(PIP).IfyoufailtosuccessfullycompletethePIP,theCompanymayatitssolediscretion

discontinueyourenrolmentintheWILPprogram. 

 
BookAllowance: 

 
ABookAllowanceofRs.1,250/-
willbeprovidedtoyoupersemester.Thisallowancewillbegiveneverysemesterexceptthelastsemesterwhenyouwillbee
ngagedindissertation.Theallowancewillbepaidtoyoucentrallyalongwithyourscholarshipduringthecourseofeachsem
ester.Theallowancewillbesubjecttotax.Bookallowanceisapplicableandpaidonlywhenyouareregisteredforthesemest
er. 

 
5. TrainingAgreement: 

 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWiproLimited,SarjapurRoad,Doddakannelli,Bengaluru-

560035onorbeforejoiningtheprogram(“TrainingAgreement”). 

 

ii. ThisTrainingagreementshallbeforatotalperiodof60Monthswhereyouwillbementoredfordevelopingyourskills and 
knowledge. This included technical training, in various formats, both online and offline and 
practicalexperience in various projects. The Company invests on your behalf for the cost of 
these trainings. Shouldyou discontinue the WILP program or your enrolment with WILP is 
cancelled for any reason whatsoeverbefore the completion of 60 months from the date of 
joining, the training expenses of Rs.75,000/-(RupeesSeventyfive thousand only) will haveto 
be paid by youas detailed in the TrainingAgreement. 

 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate 

inprojects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus 

selects. 

ThebroadobjectiveofPRPistoequipyouwiththenecessaryknowledgeandskillsthatwillenableyoutostartworkingonr

eal-lifeprojectworkwhichisanintegralpartoftheWILP. 

 
7. RegulationsofAcademicstudy: 

 

i. YouwillbeenrolledforM-Techprogramwitharenownedinstitution(“University”)thatcollaborateswithWiproforWILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology,ComputingSystemsandInfrastructureManagement,DataAnalytics,IoT,Cloud,Digital&Cy

bersecurity,EmbeddedSystems. 

 
iii. YourspecializationandenrolmentwouldbedecidedbasedonprevailingbusinessrequirementsanddecisionoftheCompa

nyisfinalandbinding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover7semest
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ers. 

 

vii. Youwillberequiredtosubmitaprojectwork/dissertationinyourfinalsemester(8thsemesterofyourprogram).Thiswillena
bleyoutoadvanceyourprofessionalcapabilitiesbyapplyingconceptsandtechniquesinprojects. 

 
viii. Eachcoursehasmultipleevaluationcomponents.Thisincludesanassignmentcomponent,quiz,mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for 

securing a passgradeinacourseasprescribedbythepartneringinstitution. 

 
ix. ContactclassesareorganizedasperthehandoutandcalendarpreparedandsharedbytheUniversityatthebeginningo

feachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass 

isorganized. 
 

x. YouwillbecalledupontoundergostudiesduringthehoursanddaysasmaybefixedbytheCompanyfromtimetotime.No

rmally,thestudyhourswouldbefrom9:00amto6:00pm 

 
xi. Thefacultywilltakeattendance/circulateattendancesheetsforeverysession.Itisyourresponsibilitytoensurethatyouratt

endancesarerecordedproperly. 

 
xii. WILPScholartraineesareexpectedtobeontimeforeverysession.Punctualityisnon-

negotiableandthefacultyreservestherighttodenyentryandattendancetolatecomers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Notattendingclassesforreasonslikemedical/onthejobtraining/latecoming/personalproblemsandothersimilarreas

onswouldbetreatedasabsenteeism. 

 
xv. Scholartraineeswhofailtomeettheminimumattendancecriteriawillnotqualifyforcomprehensionexamsforanyofth

eregisteredcoursesinthatsemester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments/quiz/examinationsinanysemester,youarerequiredtorepeatthesamesemesterasandwhenth

e next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. Attheendofeachsemester,theperformanceofeachScholarTraineeinacourse,isspecifiedasalettergradewhichiso

btainedthroughaRelativeGradingprocedure 

 
xviii. AnyScholartraineesecuring3ormorecumulativefailgradeatanypointintimewillbeexpelledfromWILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for 

thedissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 
 

xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution.  

 
xxiii. WILPScholartraineesareexpectedtomaintaindecorumanddisciplineinlinewithWipro'sprofessionalworkcultureand

environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP 

andpartneringinstitutionfromtimetotime,strictactionwillbetakenandthedecisionoftheWILPTeam/faculty/,University

wouldbefinalandbinding. 

 
xxv. Breachofintegritywillbedealtwithsternly.SuchScholartraineeswillbeaskedtodiscontinuetheirstudiesandalsoexpelledf

romWILPprogram. 

 
xxvi. Onsuccessfulcompletionofthestudy,youwillbeeligibletoreceivetheM-

TechdegreefromthecollaboratingUniversity,inrecognitionofyoursuccessfullycompletingthecourse. 

 

xxvii. AllScholar trainees ofthe WILP will begiven testimonials at theend of the 
successfulcompletion of the M-
Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworks
carriedduring this opportunity. 
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Mode of contact session, examination pattern and other academic program norms are subject to change based 
onthe prevailing situation / University norms declared from time to time. Decision of the University would be final 
andbinding. 

 
8. ConflictofInterest: 

 

i. DuringyourenrolmentperiodwiththeWILP,youwillfocusexclusivelyontherequirementsoftheprogram.Inadditiontoyou

rstudyandacademicrequirements,youarerequiredtoengageyourselfexclusivelyintheworkassignedbyWiproand

shallnottakeupanyindependentorindividualassignments(whetherparttimeorfulltime,inanadvisorycapacityorot

herwise)directlyorindirectlywithouttheexpresswrittenconsentofHead/ManagerofWILPAcademy 

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, 

orperformanyservicesforanypersonwhoisinvolvedinactivities,whichareorshallbeinconflictwiththeinterest

sofWipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodofoneyearfro

mthecessationofyourenrolmentwithWILP(irrespectiveofthecircumstancesof,orthereasonsfor,thecessation)n

ottosolicit,induceorencourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhaveaconnec

tion. 

 
b. AnyemployeeofWiprototerminatetheiremploymentwithWiproortoacceptemploymentwithanycompe

titor,supplieroranycustomerwithwhomyouhaveaconnection. 

 
c. AnycustomerorvendorofWiprotomovetheirexistingbusinesswithWiprotoathirdpartyortoterminat

etheirbusinessrelationshipwithWipro. 

 
d. Anyexistingemployeeand/orstudentofWILPtobecomeassociatedwith,orperformservicesofanytypefor

anythirdparty. 

 
iv. Incaseofanyconflictordoubt,pleasediscussthematterwithHead/ManagerofWILP,tounderstandWipro'spositiononthis

andresolvetheconflict. 

9. Obligation and Responsibilities: 

 

i. DuringthestudyperiodyouwillbegovernedbytheWILPregulationsandinstructionsasmaybemodified,fromtimetoti

me,inrelationtoconduct,disciplineandothermatters. 

 
ii. DuringyourstudyaspartofWILP,Companyexpectsyoutoundergostudyintheareainwhichyouareplaced,with a high 

standard of initiative and efficiency. This is critical and Company has zero tolerance towards anydeviations.  

 
iii. YouwouldnotbeallowedtoseekmembershipofanylocalorpublicbodywithoutthewrittenapprovalfromtheHead/Manag

erofWILP. 

 
iv. Duringthestudyperiodandthereafter,youwouldnotbeallowedtogiveouttoanyoneinwritingorbywordofmouthoroth

erwise,particularsordetailsofwork-process,technicalknow-

how,researchcarriedout,securityarrangements,oradministrativeand/ororganizationalmattersofconfidentialorsecret

naturewhichyoumaycomeacrossduringyouracademicstudyorbecomeknowntoyoubyvirtueofyourundergoingst

udyunderWILPorotherwise. 

 
v. Youareboundbyallregulations,instructionsandpoliciesoftheWILPandWipro.Theseareupdated/modifiedonaperiodicb

asisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeandyouwillbeboundtocomply

withthesame. 

 
vi. Inconsiderationoftheopportunities,trainingsandaccesstonewtechniquesandknow-howthatwillbemadeavailable 

to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, 

pleasemaintainallConfidentialInformationasdefinedfromtimetotimeintheConfidentialityPolicyofWipro,assecreta

ndconfidentialanddonotuseordiscloseanysuchConfidentialInformationexceptasmayberequiredunderobligation

oflaworasmayberequiredbyWILP/WiproandinthecourseofyourassociationwithWILP.Thiscovenant shall endure 

during your association and beyond the cessation of your association with 

WILP(irrespectiveofthecircumstancesof,orthereasonsfor,thecessation). 

 
vii. InconnectionwithyourassociationwithWiproaspartoftheWILPandduringthetermofyourassociationuponconcepti

on or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or 

jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWiproinrel
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ationtoIntellectualProperty. 

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, 

discoveries,techniquesandimprovements(includingwithoutlimitationcomputersoftware)solelyorjointlywithothersinrelati

ontotheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethes

oleintellectualpropertyofWipro.Youagreetocooperateintheexecutionofdocumentstofacilitatetheassignmentofsuchintell

ectualpropertywhenrequired. 
 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailable to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, 

pleasemaintainallConfidentialInformationasdefinedfromtimetotimeintheConfidentialityPolicyofWipro,assecreta

ndconfidentialanddonotuseordiscloseanysuchConfidentialInformationexceptasmayberequiredunderobligation 

of law or as may be required by Wipro and in the course of your enrolment. This covenant shallendure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of 

thecircumstancesof,orthereasonsfor,thecessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation,includingtradesecrets,ofanyformeremployer(ifany)orotherpersonwithwhomyouhav

eanobligationofconfidentialityandbysigningbelowyouaffirmthatyouhavenoconflictingobligationsornon-

competeagreementsthatwouldpreventyoufromworkingwithoutlimitationforWipro. 

11. AssignmentofIntellectualProperty 
 

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you 

shalldisclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, 

techniques, andimprovements (including without limitation legal documents, training materials, computer 

software and 

associatedmaterials)developedorconceivedbyyousolelyorjointlywithothers(whetherornotduringbusinesshours),

andshallcomplywiththePoliciesofWiproinrelationtoIntellectualProperty. 

 
12. Posting 

 
Duringtheinitialstudyperiod,initiallyyouwouldbemadefamiliarwithWipro,butyoumayifneededbere-

assignedortransferredtoanotherdivision,department,establishmentornewlocationwhereWipro,hasitsofficeoroperatio

nandWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacem

entofthisnature,youwillalsobegovernedbythedisciplinaryrulesandregulationsasapplicableinthatunit/branch.You

mayalsobeplacedinanysistercompanyofWipro,forpracticalstudies. 

 
13. Misconduct: 

 

i. Incaseyouarechargedwithanymisconductordisciplinaryissueduringyourstudyperiod,yourenrolmentwithWILP 

may be temporarily placed on suspension without payment of scholarship amount, for such period asWipro 

may deem fit. If the charges against you are proved to be true, your enrolment may be immediatelycancelled 

, without any notice or payment of scholarship in lieu of notice not withstanding any clause of thisletter of 

enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the 

TrainingAgreementdulysignedbyyouevenaftercancellationofyourenrolmentforwhateverreasonsasthecasemay

be. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforcetheTrainingagreement,Wiproshallhavetherighttoterminateyouracademicstudywithoutanynoticeor 

payment of scholarship in lieu thereof, if any declaration given or information furnished by you to 

WILP/Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Pleasenotethatatanystage,whetherduringyourselectionprocessoruponenrolmentwiththeWILP,ifitisbrought to 

our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment,Wiproshallwithdraworrevoketheenrolmentandcancelthesamewithimmediateeffectandwere

serveourrightstotakesuitableactionagainstyouaswemaydeemfit. 

 
14. CancellationofEnrolment: 

 
Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole 

discretion 

tocancelthisenrolmentduringthestudyperiodwithoutassigninganyreason,bygivingonemonths'(30days)noticeor

onemonth'sscholarship/stipendinlieuofnotice. 

 
15. StudyHours: 
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i. AsaScholarTrainee–

WorkIntegratedLearningProgram,youwillbecalledupontoundergostudiesduringthehoursanddaysasmaybefixed

byWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. YouwouldbeassignedtoanyofthelocationsandanyprojectworkaspartofyourWILPasmaybedecidedbytheCompany. 

 
iii. ThefulldaylecturesessionswillbeheldatanyofWipro’sotherestablishments/outsourcedvenue.Youmayalso be 

called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordancewiththeconvenienceoftheorganizingteamoftheWILP. 

 
iv. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelinessuchascontactclassesinILT(instructorLedtraining)and/orVILT(virtualInstructorLedTrainingan

dSelf-Directed/Recordedlecturesessions. 

16. General: 
 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration 

orwilfullysuppressedanymaterialinformation.Ifyouhave,youwillbeliableforcancellationofenrolmentfromtheWILP

withoutanypriornotice. 

 
ii. Thetermsofthisletterofenrolmentmaybespecificallyenforcedlegally,ifrequired.Inthisconnection,ifanyoftheprovisi

onsofthisletteraredeclaredorfoundtobevoidorunenforceableduetoanyreasonwhatsoever,theremainingprovision

softhislettershallcontinueinfullforceandeffect. 

 
iii. Theseenrolmenttermssupersedeandreplaceanyexistingagreementorunderstanding,ifany,betweenWiproandyourel

atingtothesamesubjectmatter. 

 
iv. Youwarrantthatyouarenotpreventedbyacourtorbyanyotheradministrativeorjudicialorderfromenrollingunderthisagre

ement.Intheeventthatyouarenotacitizenofthecountryofposting,youshouldhaveavalidworkpermittoworkintheco

untryofposting. 

 
v. DuringtheperiodofenrolmentyouarerequiredtocomplywithallpoliciesofWILPandWipro.Thesepoliciesare 

updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTraineesfromtimetotime.Youagreetocomplywithallpoliciesasmodifiedfromtimetotime. 

17. OnCompletion/CancellationofAcademicProgram: 
 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediatelysurrendertoWipro/theAcademyallspecifications,formulae,documents,literature,drawingsorrecord

s, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopiesoftheseitems. 

 
ii. Youarenoteligibletoreceivetestimonialcertificateifyoudonotsuccessfullycompletetheacademicstudyinaccordance

withthisletterofenrolmentandthestudyschemeformulatedbytheAcademy. 

 
iii. WiproreservestherighttoofferemploymentatitssolediscretiontoaScholartraineeonsuccessfulandsatisfact

orycompletionoftheacademicstudy. 

18. AcceptanceofEnrolmentLetter: 
 

Uponacceptingtheabovetermsandconditions,youarerequiredtoreturntheduplicateofthisletterofenrolment,dul

ysignedbyyouasatokenofyouracceptanceonthedayofjoiningWILPprogram. 

 
Pleaseconfirmthattheabovetermsareacceptabletoyouandthatyouaccepttheenrolmentbysigningacopyofthislette

rofenrolmentandsubmitthesameonthedateofjoining. 

 
Yours 

sincerely,ForWipro

Limited, 

 

 
Aparna Shailen 
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General Manager - Human Resources 

 

Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein.  
 

Ishallbepresentfortheinductionsessionon 

ANNEXUREI 
 

CONFIRMATIONONSHARINGPERSONALINFORMATION(ASREQUIREDUNDERINFORMATIONTECHNOLOG

YACT,2000) 

IKothagundlaSupriya,confirmthatIamvoluntarilysharingmyPersonalInformationwithWiproLimited(‘Wipro’)beingaparto

fWILPofWiproforthefollowingpurposes: 

35validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
36processingmyapplicationformincludingbackgroundverificationchecks; 

 
37academicstudyrelatedactionsincludingrecordkeeping,processingscholarshipadvanceandbenefitsandanyactionrequ

iredinthecontextofmyenrolmentwithWipro,beingapartofWILP. 

Inthiscontext,IalsoagreetotheretentionofsuchPersonalInformationbyWiproforanyfuturereference/verificationan

dauthorizeWiprototransferthesametoathirdparty. 

 
Iunderstandthat‘PersonalInformation’meansanyinformation,relatingtomethatisavailablewithWiproandisca

pableofidentifyingme.” 

ANNEXUREII 

 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolme

ntissubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments.  

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event 

of 

myfailuretosubmittheabovementioneddocumentsorincaseofanydiscrepancy,Ishallbeliableforterminationofmy

enrolmentwithWipro. 

ANNEXURE–III 

 
INITIALINDUCTIONPROGRAM 

TheTalentTransformationteamatWiprogroom'scampusselectstohelpthemfacethechallengesofthecorporateworld. 

 
Aholistic360degreeapproachtotrainingisadoptedandhelpsthemhonetheirfundamentalcomputerskillsfollowedby

insightsintoWiprobusinesses,process,technologyandbehavioralskills. 

 
TounderstandandappreciatethemindsetoftheyoungTraineesandensurethatthetransformationissmooth,theinduction 

program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectorsalike.ProjectReadinessProgram(PRP)isatrainingprogramdesignedtoaddressthebasiclearning

needsoftheTrainees. 

 
CorporateReadinessProgram-CRP 

 
TheCRPprogramisfocusedonmakingyoungTraineescomfortableinacorporateenvironment.Thisprogramstartswithacor

porateinduction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporateworld”.Thisactivitybasedbehavioralinterventioninformsthenewentrantsaboutthecorporateworkcultureand

businessetiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepareto face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
Themethodologyoftrainingis“ProjectBasedLearning”(PBL)approach,theentirelearningisdesignedaroundaseri

es of projects that the recruits are expected to complete individually by learning and applying various 
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topicsrequiredtocompletetheproject.Startingwithindividualprojects,thePBLapproachendswithrecruitsworking

onateamproject. 

ANNEXURE–IV 

POSTCONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampusPro

gramwhichhasaspecialbonusandaidedcareerpath.Pleasefindbelowthecompensationandbonusplanaspartoft

heprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
YourcompensationpostsuccessfulcompletionofyourcourseandjoiningasafulltimeemployeewillbeRs.6,00,000per 

annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. 

Thisbonusisperformancebasedandwillbemerged(added)toyoursalaryafter12monthsfromthedateofpayout.The

bonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings:  
 

 

 
Pleasenotethetermsandconditions: 

 
68 Thespecialbonusissubjectto 

 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 

your employment has not been terminated for poor performance or for cause prior 
to retention dateyou have not resigned voluntarily or abandoned your job as of the 
retention date 

 

69 Pleasenotethatthisissubjecttoyoumeetingsatisfactoryperformancelevels.Iftheperformancecriteriaisnotfulfilled,

youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 

70 The gross bonus amount paid will be recovered in case you leave the organization before 
24 months of bonuspayout. This will be applicable to all 3 tranches of bonus payouts 

 
71In the event of your deputation to a location outside your base location, at the time of bonus processing, you 
willbe eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange 
rate,as percompany policy 

 

72 The management team reserves the right to make changes to the program at any time 
during the year. In 
theeventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinala
ndbinding. 

 
73Youshallkeepthecontentsofthisletterconfidential 

 

Note: The above shall be applicable on successful 
completion of your course and will be effective 
fromyourjoining date with Wipro as a full time employee. 

ANNEXURE–V 

Ihavereadandunderstoodthetermsofmyenrolmentletter.IagreeandacknowledgethatIamaStudent/Scholar train

eewithWipro’sWILP.IfurtherundertakethatIshallnotrepresenttoanypersonwithinWiprooranyotherthirdparty that I 

am an employee of Wipro Ltd and I fully understand that such false representation shall entail 

severedisciplinaryactionincludingimmediatecancellationofmyenrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 

Travel 
 

73.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecreditedwithyourfir

stmonthstipend.YoumayutilizethisamounttowardsTravelandyouwouldnotneedtosubmitbillstowardsusageofthisam

ount. 

 
73.6 Thereisnoprovisionforreimbursement/allowancetowardsanyexpensesincurredinlieuofattendingtrainingor
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classesatdifferentlocationsinthesamecity. 

Accommodation,Food&otherMiscellaneousExpenses 
 

47 YouwouldbeentitledforRs.400perdayfor8days(totalamountofRs.3,200)fromthedateofjoining.Youmayutilize 

this amount towards accommodation, food & other miscellaneous expenses. This would be paid as alump 

sum amount that will be credited with your first month stipend and you would not need to submit 

billstowardsusageofthisamount. 

 
48 Ifyourpostinglocation(thelocationwhereyouwouldbebasedoutofaftertraining)isdifferentfromthetrainingl

ocation(locationwhereyouundergoinitialtraining),youwouldbeentitledforthefollowing: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedateof 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

othermiscellaneousexpenses. 

 
49 Anylocationchangeafterreportingtopostinglocationwillbetreatedasrelocation/transferandwillbecoveredunderth

eTransferpolicyforTeamRainbow.FordetailsyoucanreferthepolicyatmyWipro->MyPolicies->India-

>MyTravel>TransferPolicy-TeamRainbow. 

 
50 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

 

Pleasenoteintheeventthattheemployeeleavestheorganizationwithin6monthsfromthedateofjoining,allpa

ymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe 

timeofexit. 

Accept Decline 
 

 
 
 

 
RegisteredOffice: 

Signature Kothagundla Supriya 20/4/2022 7:22 

PM(checkingthecheckboxaboveisequivalenttoahandwrittensignature) 

 

WiproL
imited 

 
T:+91(80)28440011 

DoddakannelliF:+91 (80) 2844 0054 
 

Sarjapur
Road 

 

Bengaluru
560 035 

 
E:info@wipro.com 

 

W :wipro.com 

India C:L32102KA1945PLC020800 
 
 

mailto:info@wipro.com
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 25. Amreen Jahan 

 

March 7,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Amreen Jahan, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
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prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 

University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 
MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 

 
You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 
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v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 
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Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 
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uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 
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15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Amreen Jahan, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

38 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
39 processingmyapplicationformincludingbackgroundverificationchecks; 

 
40 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 
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work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
74 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

75 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
76 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

77 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

78 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

79 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 
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Travel 

79.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
79.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

51 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
52 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

53 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
54 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureAmreen Jahan07/3/202211:10PM 

(checking the checkbox above is equivalent to a 

handwritten signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 

mailto:info@wipro.com
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26. J. Hari Krishna 

January 27,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear J. Hari Krishna, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
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program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 
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v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
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this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 156/
869 

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 
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15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Hari Krishna, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being 

apart of WILP of Wipro for the following purposes: 

41 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
42 processingmyapplicationformincludingbackgroundverificationchecks; 

 
43 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 
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work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
80 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

81 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
82 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

83 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

84 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

85 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 
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Travel 

85.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
85.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

55 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
56 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

57 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
58 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureHari Krishna27/1/202210:43PM (checking the 

checkbox above is equivalent to a handwritten signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

mailto:info@wipro.com
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27. Sameera Begum 

February2,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Sameera Begum, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 

program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 
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Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 
MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 
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Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 
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viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 
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i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 
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totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe sole 

intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 
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iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 

 

 
Aparna Shailen 
General Manager - Human Resources 
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Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Sameera Begum, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

44 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
45 processingmyapplicationformincludingbackgroundverificationchecks; 

 
46 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 
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topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
86 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

87 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
88 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

89 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

90 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

91 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

91.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
91.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 
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59 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
60 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

61 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
62 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureSameera Begum02/2/202210:03PM (checking 

the checkbox above is equivalent to a handwritten signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 
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28. Chandu Valluru 

January 29,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Chandu Valluru, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 

program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
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University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 
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underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth salary. All 
applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 
theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 
employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 
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vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 
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Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: During your enrolment period with the WILP, you will focus exclusively on the requirements 

of the program. Inaddition to your study and academic requirements, you are required to engage yourself 
exclusively in the workassigned by Wipro and shall not take up any independent or individual assignments 
(whether part time or fulltime, in an advisory capacity or otherwise) directly or indirectly without the express 
written consent of Head /Manager of WILP Academy 

 
i. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
ii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iii. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 
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to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe sole 

intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 
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duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Chandu Valluru, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

47 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
48 processingmyapplicationformincludingbackgroundverificationchecks; 

 
49 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 
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The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
92 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

93 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
94 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

95 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

96 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

97 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

97.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
97.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 
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trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

63 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
64 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

65 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
66 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureChandu Valluru 29/1/2022 10:03PM (checking 

the checkbox above is equivalent to a handwritten signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 
 

mailto:info@wipro.com
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29. Shaik Makbul Basha 

February 15,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Shaik Makbul Basha, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 
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2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic program. You 
will be enrolled into the academic program within 12 months from date of joining. Unless the Companyextends the 
period of your study in writing, which is done solely at the discretion of the Company, your enrolmentwould 
automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 
MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 
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yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth salary. All 
applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 
theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 
employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 
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vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
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prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 
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withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe sole 

intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 

 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 188/
869 

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

 
Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Shaik Makbul Basha, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

50 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
51 processingmyapplicationformincludingbackgroundverificationchecks; 

 
52 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 
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workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
98 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

99 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
100 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

101 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

102 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

103 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

103.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 
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103.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

67 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
68 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

69 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
70 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureShaik Makbul Basha 05/2/2022 12:34PM 

(checking the checkbox above is equivalent to a handwritten 

signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 
 

mailto:info@wipro.com
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30. Chandrika Vanukuru 
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31. Gangireddy Sravya 

January31,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Gangireddy Sravya, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 
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2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 
MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 
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shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 
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vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
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binding. 
 

8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 
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to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe sole 

intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 
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duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Gangireddy Sravya, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

53 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
54 processingmyapplicationformincludingbackgroundverificationchecks; 

 
55 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 
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The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus Program 
which has a special bonus and aided career path. Please find below the compensation and bonus plan 
aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
104 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

105 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
106 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

107 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

108 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

109 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

109.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
109.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 
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trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

71 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
72 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

73 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
74 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureGangireddy Sravya31/1/202210:015PM 

(checking the checkbox above is equivalent to a handwritten 

signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 

mailto:info@wipro.com
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\  

32. Mohammad  Malin 

March 27,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Mohammad  Malin, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
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program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic program. You 
will be enrolled into the academic program within 12 months from date of joining. Unless the Companyextends the 
period of your study in writing, which is done solely at the discretion of the Company, your enrolmentwould 
automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 
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v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
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this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 
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ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe sole 

intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 
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15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Mohammad Malin, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

56 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
57 processingmyapplicationformincludingbackgroundverificationchecks; 

 
58 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 210/
869 

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202… 
 

 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
110 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

111 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
112 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

113 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

114 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

115 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 
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Travel 

115.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
115.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

75 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
76 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

77 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
78 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureMohammad Malin 2 7 /3/202211:53PM 

(checking the checkbox above is equivalent to a handwritten 

signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

 
E:info@wipro.com 

 
W :wipro.com 

India C:L32102KA1945PLC020800 
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33. Mandhapalli Rajesh 
July26,2022 

WelcometoWipro’sWorkIntegratedLearningProgram(“WILP”)WorkInte

gratedLearningProgramme 

Wipro Limited, Dodda 

KannelliSarjapurRoad,Bengaluru-

560035. 
Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Mandhapalli Rajesh, 

 
Sub:EnrolmentlettertoWipro’sWorkIntegratedLearningProgram(“WILP”)asScholarTrainee–

WorkIntegratedLearningProgram 

 
WelcometoWILP! 

 
Withreferencetoyourapplication,itisourpleasuretoenrollyouasaScholarTrainee–

WorkIntegratedLearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprog

ramwhichwillenableyoutoobtainM-Techdegreefromoneofthepremierengineeringinstitution/UniversityinIndia. 

 
Thedurationoftheacademicprogramshallbe48monthsfromthedateofenrolmenttotheacademicprogram.Yo

uwillbeenrolledintotheacademicprogramwithin12monthsfromdateofjoining.Yourdateofjoiningwillbeintimatedthrou

ghaseparatecommunication. 

 
WehopeyouenjoythelearningwithWILPandhaveanenrichingexperiencebeingapartofWiproLimited(“Wiproor“Com

pany”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

WelookforwardtohavingalongandfruitfulrelationshipwithyouatWILP,Wishyouallthebest!Yourssi

ncerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

YouhavebeenselectedtobeapartofWipro’sWILPandareenrolledasaScholarTrainee-

WorkIntegratedLearningProgram.UponjoiningWILP,youwillhavetoundergoa“ProjectReadinessProgram”(‘P
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RP’)thatpreparesyoutoparticipateinprojectsattheCompanyaspartofthislearningprogram.Thisrobustacad

emic programwillalsoenableyoutoobtainM-

TechdegreefromoneofthepremierengineeringInstitution/Universityuponsuccessfulcompletionofthecourse

. 

 
2. DURATION: 

 
The duration of your academic program will be for a period of 48 months from the date of enrolment to 

theacademicprogram.Youwillbeenrolledintotheacademicprogramwithin12monthsfromdateofjoining.Unlessthe

Companyextendstheperiodofyourstudyinwriting,whichisdonesolelyatthediscretionoftheCompany,yourenr

olmentwouldautomaticallyterminateattheendofthestated48months. 

 
IncasetheCompanyextendstheacademicperiod(inwriting)youwillcontinuetobeenrolledasaScholarTrainee 

–WorkIntegratedLearningProgramwithWILP. 

 

3. Appointment details: 

 
We provide support to our global customers through various Company locations in India to suit 

customerrequirementsbyoperating24x7.Youwouldbeoperatingfromanyoftheselocationsandinanyoftheshifts,incl

udingnightshift,asmaybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship.  

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that 
wouldincludeacoverforyou,thepremium/costwillbetakencareofbyWipro.This 
isavoluntarybenefitofferedbytheCompany and the details of the sameare listed below. 

i. AGroupPersonalAccidentInsurance(GPAI)coverageofRs.12,00,000/-
.Youcouldalsochoosetogetadditionalcoverageforanominalandhighlynegotiatedpremium.Moredetailsonthep

olicyareavailableinMyPoliciessectioninmyWipro,theHRportalatWipro. 

 
ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per 

EDLI(EmployeeDepositLinkedInsurance).Youcanalsogetanextracoverageforanominalandhighlynegotiated

premium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro.  

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization.  
 

YouareeligibleforafloatercoverageofRs.2,00,000/-

perannumforfamily(self,spouse&children)towardshospitalization.Therewillbeadeductionfromyourmonthlyschola

rship/stipenddependingonyourmarital/familystatus towards the base sum insured premium. 10% of the 

claim amount would need to be borne by theemployee/Scholartrainee. 
BaseMedicalinsuranceistobeavailedbytheemployeeasdefault.Itisaccountedforindeductionsasanominalmon

thlycharge.Top-Upcoverisvoluntaryandchargedasapplicableduringrenewaltimelines. 
Ifyouwishtoenhancethecoverage,atopupcoveroptionisalsoavailableforahighlynegotiatedpremium.Moredeta

ilsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 
 

Period Scholarship ESI ConsolidatedScholarship(

Rs.PerMonth) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 
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(*)You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be 

requiredunder the relevant laws including contributions under Employees’ State Insurance Corporation Act 

(at 0.75% 

ofyourScholarship)asandwhenapplicabletoyou.Suchcontributions,taxes,duesandlevieswhererequired,shallbed

eductedfromyourScholarshipandbenefitsaccordingtoapplicablelawsandregulations. 

 
Yourfourth-yearscholarshipwillcontinueuntilcompletionofyourM-

Techprogram.YourenrolmentintotheMTechacademicprogramwithin12monthsfromdateofjoining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonthsalary.

Allapplicabletaxesonthepaymentofthisamountwillbebornebyyou.Pleasenoteintheeventyouleavetheorganization

within12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecoveredfromtheemplo

yeeatthetimeofexit. 

 
The enhancement of the scholarship at the end of each academic year of study will be at the discretion of 

theCompanyandsubjecttoyoursatisfactoryprogressofstudy,acquisitionofskills,behavior,regularityandpunctualityina

ttendance.Yourcontinuedenrolmentinthecourse,willbeatthediscretionoftheCompany,andissubjecttosatisfactoryac

ademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwouldbepl

acedonperformanceimprovementprogram(PIP).IfyoufailtosuccessfullycompletethePIP,theCompanymayatit

ssolediscretiondiscontinueyourenrolmentintheWILPprogram. 

 
BookAllowance: 

 
ABookAllowanceofRs.1,250/-

willbeprovidedtoyoupersemester.Thisallowancewillbegiveneverysemesterexceptthelastsemesterwhenyouwillbee

ngagedindissertation.Theallowancewillbepaidtoyoucentrallyalongwithyourscholarshipduringthecourseofeachsem

ester.Theallowancewillbesubjecttotax.Bookallowanceisapplicableandpaidonlywhenyouareregisteredforthesemes

ter. 

 
5. TrainingAgreement: 

 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWiproLimited,SarjapurRoad,Doddakannelli,Bengaluru-

560035onorbeforejoiningtheprogram(“TrainingAgreement”). 

 

ii. ThisTrainingagreementshallbeforatotalperiodof60Monthswhereyouwillbementoredfordevelopingyour skills 
and knowledge. This included technical training, in various formats, both online and 
offline andpractical experience in various projects. The Company invests on your behalf 
for the cost of thesetrainings. Should you discontinue the WILP program or your 
enrolment with WILP is cancelled for anyreason whatsoever before the completion of 60 
months from the date of joining, the training expenses ofRs.75,000/-(Rupees Seventy 
five thousand only) will have to be paid by you as detailed in the TrainingAgreement. 

 

6. PROJECTREADINESSPROGRAM(PRP) 

 
Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to 

participate inprojects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-

campusselects.ThebroadobjectiveofPRPistoequipyouwiththenecessaryknowledgeandskillsthatwillenableyou

tostartworkingonreal-lifeprojectworkwhichisanintegralpartoftheWILP. 

 
7. RegulationsofAcademicstudy: 

 

i. YouwillbeenrolledforM-

Techprogramwitharenownedinstitution(“University”)thatcollaborateswithWiproforWILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology,ComputingSystemsandInfrastructureManagement,DataAnalytics,IoT,Cloud,Digital&Cy

bersecurity,EmbeddedSystems. 

 
iii. Yourspecializationandenrolmentwouldbedecidedbasedonprevailingbusinessrequirementsanddecision

oftheCompanyisfinalandbinding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 
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v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover7se

mesters. 

 

vii. Youwillberequiredtosubmitaprojectwork/dissertationinyourfinalsemester(8thsemesterofyourprogram).Thi

swillenableyoutoadvanceyourprofessionalcapabilitiesbyapplyingconceptsandtechniquesinprojects. 

 
viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semester examination and comprehension examination. All evaluation components are mandatory 

forsecuringapassgradeinacourseasprescribedbythepartneringinstitution. 

 
ix. ContactclassesareorganizedasperthehandoutandcalendarpreparedandsharedbytheUniversityatthe 

beginning of each semester. In the normal course, one session of 2 hours duration per course 

percontactclassisorganized. 

 
x. YouwillbecalledupontoundergostudiesduringthehoursanddaysasmaybefixedbytheCompanyfromtimetotime.No

rmally,thestudyhourswouldbefrom9:00amto6:00pm 

 
xi. Thefacultywilltakeattendance/circulateattendancesheetsforeverysession.Itisyourresponsibilitytoensurethat

yourattendancesarerecordedproperly. 

 
xii. WILPScholartraineesareexpectedtobeontimeforeverysession.Punctualityisnon-

negotiableandthefacultyreservestherighttodenyentryandattendancetolatecomers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Notattendingclassesforreasonslikemedical/onthejobtraining/latecoming/personalproblemsandothersimilarreas

onswouldbetreatedasabsenteeism. 

 
xv. Scholartraineeswhofailtomeettheminimumattendancecriteriawillnotqualifyforcomprehensionexamsforanyofthe

registeredcoursesinthatsemester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same 

semester as 

andwhenthenextbatchisorganized.Insuchcases,rulesandregulationsgoverningacademicprogramsatthattim

ewouldbeapplicable.Inaddition,additionalsemestersfeesaretobebornebyyouasprescribedbytheUniversity.  

 
xvii. Attheendofeachsemester,theperformanceofeachScholarTraineeinacourse,isspecifiedasalettergradewhi

chisobtainedthroughaRelativeGradingprocedure 

 
xviii. AnyScholartraineesecuring3ormorecumulativefailgradeatanypointintimewillbeexpelledfromWILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for 

thedissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstituti

on. 

 
xxiii. WILPScholartraineesareexpectedtomaintaindecorumanddisciplineinlinewithWipro'sprofessionalworkcultur

eandenvironment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP 

andpartneringinstitutionfromtimetotime,strictactionwillbetakenandthedecisionoftheWILPTeam/faculty 

/,Universitywouldbefinalandbinding. 

 
xxv. Breachofintegritywillbedealtwithsternly.SuchScholartraineeswillbeaskedtodiscontinuetheirstudiesandalsoexp

elledfromWILPprogram. 

 
xxvi. Onsuccessfulcompletionofthestudy,youwillbeeligibletoreceivetheM-Techdegreefromthe 
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collaboratingUniversity,inrecognitionofyoursuccessfullycompletingthecourse. 
 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful 
completion of theM-
Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectw
orkscarried during this opportunity. 

Mode of contact session, examination pattern and other academic program norms are subject to change 
basedontheprevailingsituation/Universitynormsdeclaredfromtimetotime.DecisionoftheUniversitywouldbefinaland 
binding. 

 
8. ConflictofInterest: 

 

i. DuringyourenrolmentperiodwiththeWILP,youwillfocusexclusivelyontherequirementsoftheprogram.Inadditiontoy

ourstudyandacademicrequirements,youarerequiredtoengageyourselfexclusivelyintheworkassignedbyWipr

oandshallnottakeupanyindependentorindividualassignments(whetherparttimeorfulltime,inanadvisorycapac

ityorotherwise)directlyorindirectlywithouttheexpresswrittenconsentofHead/ManagerofWILPAcademy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, 

orperformanyservicesforanypersonwhoisinvolvedinactivities,whichareorshallbeinconflictwiththeinterest

sofWipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodofone year 

from the cessation of your enrolment with WILP (irrespective of the circumstances of, or 

thereasonsfor,thecessation)nottosolicit,induceorencourage: 

 
a. Anystudent/scholartraineeoftheWILPtoabandon/withdrawtheirenrolmentwiththeprogramortoaccept

enrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhaveaconnection. 

 
b. AnyemployeeofWiprototerminatetheiremploymentwithWiproortoacceptemploymentwithanycompe

titor,supplieroranycustomerwithwhomyouhaveaconnection. 

 
c. AnycustomerorvendorofWiprotomovetheirexistingbusinesswithWiprotoathirdpartyortoterminat

etheirbusinessrelationshipwithWipro. 

 
d. Anyexistingemployeeand/orstudentofWILPtobecomeassociatedwith,orperformservicesofanytypefor

anythirdparty. 

 
iv. Incaseofanyconflictordoubt,pleasediscussthematterwithHead/ManagerofWILP,tounderstandWipro'spositi

ononthisandresolvetheconflict. 

9. Obligation andResponsibilities: 

 

i. DuringthestudyperiodyouwillbegovernedbytheWILPregulationsandinstructionsasmaybemodified,fromtim

etotime,inrelationtoconduct,disciplineandothermatters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you 

areplaced, with a high standard of initiative and efficiency. This is critical and Company has zero 

tolerancetowardsanydeviations. 

 
iii. YouwouldnotbeallowedtoseekmembershipofanylocalorpublicbodywithoutthewrittenapprovalfromtheHead/Ma

nagerofWILP. 

 
iv. Duringthestudyperiodandthereafter,youwouldnotbeallowedtogiveouttoanyoneinwritingorbywordof mouth 

or otherwise, particulars or details of work - process, technical know-how, research carried 

out,securityarrangements,oradministrativeand/ororganizationalmattersofconfidentialorsecretnaturewhichyou 

may come across during your academic study or become known to you by virtue of your 

undergoingstudyunderWILPorotherwise. 

 
v. Youareboundbyallregulations,instructionsandpoliciesoftheWILPandWipro.Theseareupdated/modifiedonaperi

odicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeandyouwillbeboun

dtocomplywiththesame. 

 
vi. Inconsiderationoftheopportunities,trainingsandaccesstonewtechniquesandknow-

howthatwillbemadeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.The

refore,pleasemaintainallConfidentialInformationasdefinedfromtimetotimeintheConfidentialityPolicyof 
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Wipro, as secret and confidential and do not use or disclose any such Confidential Information 

except asmay be required under obligation of law or as may be required by WILP/Wipro and in the 

course of 

yourassociationwithWILP.Thiscovenantshallendureduringyourassociationandbeyondthecessationofyoura

ssociationwithWILP(irrespectiveofthecircumstancesof,orthereasonsfor,thecessation).  

 
vii. InconnectionwithyourassociationwithWiproaspartoftheWILPandduringthetermofyourassociationuponconc

eptionorcreation,youshalldiscloseandassigntoWiproasitsexclusiveproperty,allinventions,ideas,concepts,discov

eries,techniques,andimprovements(includingwithoutlimitationlegaldocuments,training materials, computer 

software and associated materials) developed or conceived by you solely orjointly with others (whether 

or not during business or academic session hours), and shall comply with 

thePoliciesofWiproinrelationtoIntellectualProperty. 
 

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, 

discoveries,techniquesandimprovements(includingwithoutlimitationcomputersoftware)solelyorjointlywithothersinr

elationtotheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandw

illbethesoleintellectualpropertyofWipro.Youagreetocooperateintheexecutionofdocumentstofacilitatetheassignme

ntofsuchintellectualpropertywhenrequired. 

 

10. Confidentiality: 

 

i. Inconsiderationoftheopportunities,trainingandaccesstonewtechniquesandknow-

howthatwillbemadeavailable to you, you will be required to comply with the Confidentiality Policy of Wipro. 

Therefore, pleasemaintain all Confidential Information as defined from time to time in the Confidentiality 

Policy of Wipro, assecret and confidential and do not use or disclose any such Confidential Information 

except as may berequired under obligation of law or as may be required by Wipro and in the course of 

your enrolment. Thiscovenant shall endure during your enrolment and beyond the cessation of your 

enrolment with Wipro(irrespectiveofthecircumstancesof,orthereasonsfor,thecessation).  

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation,includingtradesecrets,ofanyformeremployer(ifany)orotherpersonwithwhomyouhav

eanobligationofconfidentialityandbysigningbelowyouaffirmthatyouhavenoconflictingobligationsornon-

competeagreementsthatwouldpreventyoufromworkingwithoutlimitationforWipro. 

11. AssignmentofIntellectualProperty 

 
In connection with your enrolment and during the term of your enrolment, upon conception or creation, you 

shalldiscloseandassigntoWiproasitsexclusiveproperty,allinventions,ideas,concepts,discoveries,techniques,andi

mprovements(includingwithoutlimitationlegaldocuments,trainingmaterials,computersoftwareandassociatedmate

rials)developedorconceivedbyyousolelyorjointlywithothers(whetherornotduringbusinesshours),andshallcom

plywiththePoliciesofWiproinrelationtoIntellectualProperty. 

 
12. Posting 

 
Duringtheinitialstudyperiod,initiallyyouwouldbemadefamiliarwithWipro,butyoumayifneededbere-assignedor 

transferred to another division, department, establishment or new location where Wipro, has its office 

oroperation and WILP classes are running in the particular location, in India, without enhancing the 

scholarshipamount. On placement of this nature, you will also be governed by the disc iplinary rules and 

regulations 

asapplicableinthatunit/branch.YoumayalsobeplacedinanysistercompanyofWipro,forpracticalstudies.  

 
13. Misconduct: 

 

i. Incaseyouarechargedwithanymisconductordisciplinaryissueduringyourstudyperiod,yourenrolmentwithWILP

maybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodasWipromaydeemfit.

Ifthechargesagainstyouareprovedtobetrue,yourenrolmentmaybeimmediatelycancelled,withoutanynoticeorp

aymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthisletterofenrolment.Itisclarifiedthatthisclaus

eiswithoutprejudicetoWipro’srightstoenforcetheTrainingAgreement duly signed by you even after 

cancellation of your enrolment for whatever reasons as the casemaybe. 

 
ii. NotwithstandingtheconditionregardingwrittennoticeofterminationandwithoutprejudicetoWipro’srighttoenforce 

the Training agreement, Wipro shall have the right to terminate your academic study without anynotice or 

payment of scholarship in lieu thereof, if any declaration given or information furnished by you 

toWILP/Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation.  

Pleasenotethatatanystage,whetherduringyourselectionprocessoruponenrolmentwiththeWILP,ifitisbrou

ghttoournoticethatyouhaveindulgedinmalpracticesorusedillegalmeanstoclearyouronlineassessmen
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t,Wiproshallwithdraworrevoketheenrolmentandcancelthesamewithimmediateeffectand 
wereserveourrightstotakesuitableactionagainstyouaswemaydeemfit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretiontocanc

elthisenrolmentduringthestudyperiodwithoutassigninganyreason,bygivingonemonths'(30days)noticeorone

month'sscholarship/stipendinlieuofnotice. 

 
15. StudyHours: 

 

i. AsaScholarTrainee–

WorkIntegratedLearningProgram,youwillbecalledupontoundergostudiesduringthehoursanddaysasmaybefixed

byWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. YouwouldbeassignedtoanyofthelocationsandanyprojectworkaspartofyourWILPasmaybedecidedbytheCompan

y. 

 
iii. ThefulldaylecturesessionswillbeheldatanyofWipro’sotherestablishments/outsourcedvenue.Youmayalso be 

called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordancewiththeconvenienceoftheorganizingteamoftheWILP. 

 
iv. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelinessuchascontactclassesinILT(instructorLedtraining)and/orVILT(virtualInstructorLedTrainingan

dSelf-Directed/Recordedlecturesessions. 

16. General: 
 

i. Thisletterofenrolmentissubjecttotheconditionthatyouhavenotprovideduswithanyfalsedeclarationorwilfullysu

ppressedanymaterialinformation.Ifyouhave,youwillbeliableforcancellationofenrolmentfromtheWILPwithout

anypriornotice. 

 
ii. Thetermsofthisletterofenrolmentmaybespecificallyenforcedlegally,ifrequired.Inthisconnection,ifanyof the 

provisions of this letter are declared or found to be void or unenforceable due to any 

reasonwhatsoever,theremainingprovisionsofthislettershallcontinueinfullforceandeffect.  

 
iii. Theseenrolmenttermssupersedeandreplaceanyexistingagreementorunderstanding,ifany,betweenWiproand

yourelatingtothesamesubjectmatter. 

 
iv. Youwarrantthatyouarenotpreventedbyacourtorbyanyotheradministrativeorjudicialorderfromenrollingunderthi

sagreement.Intheeventthatyouarenotacitizenofthecountryofposting,youshouldhaveavalidworkpermittow

orkinthecountryofposting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. 

Thesepoliciesareupdated/modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtotheSc

holarTraineesfromtimetotime.Youagreetocomplywithallpoliciesasmodifiedfromtimetotime. 

17. OnCompletion/CancellationofAcademicProgram: 
 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediatelysurrendertoWipro/theAcademyallspecifications,formulae,documents,literature,drawingsorrecord

s, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopiesoftheseitems. 

 
ii. Youarenoteligibletoreceivetestimonialcertificateifyoudonotsuccessfullycompletetheacademicstudyinaccordan

cewiththisletterofenrolmentandthestudyschemeformulatedbytheAcademy. 

 
iii. WiproreservestherighttoofferemploymentatitssolediscretiontoaScholartraineeonsuccessfulandsatisfact

orycompletionoftheacademicstudy. 

18. AcceptanceofEnrolmentLetter: 

 
Uponacceptingtheabovetermsandconditions,youarerequiredtoreturntheduplicateofthisletterofenrolment,dul

ysignedbyyouasatokenofyouracceptanceonthedayofjoiningWILPprogram. 

 
Pleaseconfirmthattheabovetermsareacceptabletoyouandthatyouaccepttheenrolmentbysigningacopyofthisl

etterofenrolmentandsubmitthesameonthedateofjoining. 

 
Yourssincerely, 
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ForWiproLimited, 
 

 

Aparna Shailen 
General Manager - Human Resources 

 

Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein.  
 

Ishallbepresentfortheinductionsessionon 

ANNEXUREI 
 

CONFIRMATIONONSHARINGPERSONALINFORMATION(ASREQUIREDUNDERINFORMATIONTECHNOLO

GYACT,2000) 

IMANDHAPALLIRAJESH,confirmthatIamvoluntarilysharingmyPersonalInformationwithWiproLimited(‘Wip

ro’)beingapartofWILPofWiproforthefollowingpurposes: 

59 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
60 processingmyapplicationformincludingbackgroundverificationchecks; 

 
61 academicstudyrelatedactionsincludingrecordkeeping,processingscholarshipadvanceandbenefitsanda

nyactionrequiredinthecontextofmyenrolmentwithWipro,beingapartofWILP. 

Inthiscontext,IalsoagreetotheretentionofsuchPersonalInformationbyWiproforanyfuturerefe

rence/verificationandauthorizeWiprototransferthesametoathirdparty. 

 
Iunderstandthat‘PersonalInformation’meansanyinformation,relatingtomethatisavailablewithWiproandisca

pableofidentifyingme.” 

ANNEXUREII 

 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark 

sheet andProvisional or Convocation Degree Certificate within 3 months from my date of joining. I 

understand that 

myenrolmentissubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddoc

uments. 

 
Iherebydeclarethatalltheparticularsmentionedabovearetruetothebestofmyknowledge.Intheeventofmyfailur

etosubmittheabovementioneddocumentsorincaseofanydiscrepancy,Ishallbeliableforterminationofmyenrol

mentwithWipro. 

ANNEXURE–III 

 
INITIALINDUCTIONPROGRAM 

TheTalentTransformationteamatWiprogroom'scampusselectstohelpthemfacethechallengesofthecorporateworld. 

 
Aholistic360degreeapproachtotrainingisadoptedandhelpsthemhonetheirfundamentalcomputerskillsfol

lowedbyinsightsintoWiprobusinesses,process,technologyandbehaviouralskills.  

 
TounderstandandappreciatethemindsetoftheyoungTraineesandensurethatthetransformationissmooth,theinductio

nprogramisdonebyateamofdedicatedprofessionalswhohaveexposuretotheacademicandcorporatesectorsalik

e.ProjectReadinessProgram(PRP)isatrainingprogramdesignedtoaddressthebasiclearningneedsoftheTrainees. 

 
CorporateReadinessProgram-CRP 

 
TheCRPprogramisfocusedonmakingyoungTraineescomfortableinacorporateenvironment.Thisprogram 
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startswithacorporateinduction. 

 
“EMERGE”abehaviouralskillsbuildingtrainingprogramensuresthatthefreshTraineestartfeelingateaseinthe“corpor

ateworld”.Thisactivitybasedbehaviouralinterventioninformsthenewentrantsaboutthecorporateworkcultureandbu

sinessetiquette. 

 
TechnologyReadinessProgram-TRP 

 
The technology training provides critical technical skills required to work on projects allocated to Trainees 

andpreparetofacethedemandsoftheprojectworld.WebegindoingthisbyfamiliarizingwithWipro’sbusinessesandwor

kenvironment. 

 
Themethodologyoftrainingis“ProjectBasedLearning”(PBL)approach,theentirelearningisdesignedaroundaseri

es of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequiredtocompletetheproject.Startingwithindividualprojects,thePBLapproachendswithrecruitsworking

onateamproject. 

ANNEXURE–IV 

Ihavereadandunderstoodthetermsofmyenrolmentletter.IagreeandacknowledgethatIamaStudent/Scholartrain

eewithWipro’sWILP.IfurtherundertakethatIshallnotrepresenttoanypersonwithinWiprooranyotherthirdparty that I 

am an employee of Wipro Ltd and I fully understand that such false representation shall entail 

severedisciplinaryactionincludingimmediatecancellationofmyenrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 

Travel 
 

116 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecreditedwithyo

urfirstmonthstipend.YoumayutilizethisamounttowardsTravelandyouwouldnotneedtosubmitbillstowardsusageof

thisamount. 

 
117 Thereisnoprovisionforreimbursement/allowancetowardsanyexpensesincurredinlieuofattendingtr

ainingorclassesatdifferentlocationsinthesamecity. 

Accommodation,Food&otherMiscellaneousExpenses 
 

79 YouwouldbeentitledforRs.400perdayfor8days(totalamountofRs.3,200)fromthedateofjoining.Youmayuti

lizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasalumpsumamo

untthatwillbecreditedwithyourfirstmonthstipendandyouwouldnotneedtosubmitbillstowardsusageofthisamo

unt. 

 
80 Ifyourpostinglocation(thelocationwhereyouwouldbebasedoutofaftertraining)isdifferentfromthet

raininglocation(locationwhereyouundergoinitialtraining),youwouldbeentitledforthefollowing: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate

ofreportingtothepostinglocation.Youmayutilizethisamounttowardsboarding,lodging,conveyance&othermis

cellaneousexpenses. 

 
81 Any location change after reporting to posting location will be treated as relocation/transfer and will 

becoveredundertheTransferpolicyforTeamRainbow.FordetailsyoucanreferthepolicyatmyWipro->MyPolicies-

>India->MyTravel>TransferPolicy-TeamRainbow. 

 
82 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

 
 

Pleasenoteintheeventthattheemployeeleavestheorganizationwithin6monthsfromthedateofjoining,all

paymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthetimeo

fexit. 
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Accept Decline 

 
 
 
 
 

RegisteredOffice: 

SignatureMANDHAPALLIRAJESH26/7/20223:13PM 

(checkingthecheckboxaboveisequivalenttoahandwrittensignature) 

 

WiproL

imited 

 
T:+91(80)28440011 

 
 

Doddakan
nelliF:+91(
80)284400
54 

 

Sarjapur

Road 
 

Bengaluru

560035 

 
E:info@wi
pro.com 

 
 

W:wipro.c
om 
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mailto:info@wipro.com
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34. Sai krishnaBezawada 
 

April20,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Sai krishnaBezawada, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=24384385… 223/
869 

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022… 
 

 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 

University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 
MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 

 
You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth salary. All 
applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 
theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 
employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 
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vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

 
viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass 

isorganized. 
 

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
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binding. 

8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 
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Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation tothe 

operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be 

thesole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the 

assignment ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 
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ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
iv. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 

 

 

Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. 
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Ishallbepresentfortheinductionsessionon 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Sai krishna Bezawada, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 

(‘Wipro’)being a part of WILP of Wipro for the following purposes: 

62 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
63 processingmyapplicationformincludingbackgroundverificationchecks; 

 
64 academic study related actions including record keeping, processing scholarship advance and benefits and 

anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 
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POST CONVERSIONDETAILS 

Post successful completion of your course and conversion to full time employment, you will be part of the 

CampusProgram which has a special bonus and aided career path. Please find below the compensation and 

bonus plan aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 
 

 
Pleasenotethetermsandconditions: 

118 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 

not resigned voluntarily or abandoned your job as of the retention date 

119 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
120 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

121 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

122 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

123 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

123.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
123.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

83 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 
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usage of this amount. 

 
84 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

 
85 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
86 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe 
timeofexit. 

Accept Decline 

Signature Sai krishna Bezawada 20/4/2022 4:41 PM 

(checking the checkbox above is equivalent to handwritten Signature) 
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35. Satya Siva Sankar Yenigalla 
 

 

Letter of Intent (LOI) 
 

Superset ID: 2420407 

 
May 17, 2022 

 
Dear Satya Siva Sankar Yenigalla, 

 
 
 
 

 

Note: After the LOI is accepted and Full Time Offer is received from Cognizant, you would be lined up for 

onboarding within six months after June 2022 . You must be ready to work in any of the Cognizant 

location(s) and should be flexible to work in a 24/7 shift as the case may be. 

 

 

 
 

 

 

 

Cognizant Technology Solutions India Pvt. Ltd. 
 

Maya Sreekumar 
 

Vice President - Human Resources
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36. Raji K 
 

 

Letter of Intent (LOI) 
 

Superset ID: 4520512 

 
June 05, 2022 

 
Dear Raji K, 

 
 
 
 

 

Note: After the LOI is accepted and Full Time Offer is received from Cognizant, you would be lined up for 

onboarding within six months after June 2022 . You must be ready to work in any of the Cognizant 

location(s) and should be flexible to work in a 24/7 shift as the case may be. 

 

 

 
 

 

 

 

Cognizant Technology Solutions India Pvt. Ltd. 
 

Maya Sreekumar 
 

Vice President - Human Resources
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37. A Madhu Babu 
 

Letter of Intent (LOI) 
 

Superset ID: 3520507 

 
June 20, 2022 

 
Dear A Madhu Babu, 

 
 
 
 

 

Note: After the LOI is accepted and Full Time Offer is received from Cognizant, you would be lined up for 

onboarding within six months after June 2022 . You must be ready to work in any of the Cognizant 

location(s) and should be flexible to work in a 24/7 shift as the case may be. 

 

 

 
 

 

 

 

Cognizant Technology Solutions India Pvt. Ltd. 
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Maya Sreekumar 
 

Vice President - Human Resources
 

 

 

 

 

 
 

 

38. B Lavanya 
 

 

Letter of Intent (LOI) 
 

Superset ID: 2830102 

 
May 15 , 2022 

 
Dear B Lavanya, 

 
 
 
 

 

Note: After the LOI is accepted and Full Time Offer is received from Cognizant, you would be lined up for 

onboarding within six months after June 2022 . You must be ready to work in any of the Cognizant 

location(s) and should be flexible to work in a 24/7 shift as the case may be. 

 

 

 
 

 

 



https 

 

 

Cognizant Technology Solutions India Pvt. Ltd. 
 

Maya Sreekumar 
 

Vice President - Human Resources
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39. P L V N Vara Siddhika 

EMPLOYMENT OFFER LETTER 

 

Capgemini Ref: 7163463/2651524, 
 

07/18/2022, 
 
P L V N Vara Siddhika, 
11-24C, Sivalayam 
Road,Vuyyuru 
Krishna, Andhra 
Pradesh India. 

 

Confidential 

 

Dear Vara Siddhika, 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini 
Technology Services India Limited ('Capgemini ' or 'Company') starting from 07/19/2022 (or such other date as may be 
communicated to you by the Company), as per details given below. 

 
A) Your current designation will beSoftware Associate/A3. 

 
B) YouwillberequiredtoworkattheCompany'sofficesinBangalore. 

C) Youhavetoreportby8:30amatBangaloreoffice,forjoiningformalitiesandcontactsecurityatthemaingateforyo

urentrypassat: Address 
164-165, EPIP Phase II, 
EPIP Industrial Area,Whitefield, Bengaluru 560066 

 
PleasenotethatyournamementionedintheofferletterwillbeusedtocreateyouremployeerecordsinCapgemini&thesamewillbecontinuedforallt hec
ommunication&Companydocumentationpurpose.Incaseyouneedachangeinthename;pleasecontactyourrecruiterbeforeyourDOJ.Plea
senotethatpostjoining,nochangescanbe made.The nameprovidedbyyoushouldmatch 
withthedocumentssubmittedtotheCompanyattimeofjoining,suchasEducationcertificate,Experienceletters,Relieving letters, PAN card, 
Passport,etc. 

 
D) Yourall-
inclusiveannualtargetcompensation(onacosttocompanybasis)willbeINR275,006.00(RupeesTwoLakhSeventyFiveThousan
dAndSixOnly)whichwould 
compriseyoursalary,applicablestatutorybenefits,bonus,ifany,and/oranyincentives/skillbasedallowanceasapplicabletoyou.Yourcompe
nsationshallbepaidona 
monthlybasis,inarrears.TheCompanyshalldeducttaxatsourceandanyotherapplicabletaxesatthetimeofmakingpayment. 

 
The breakup of your all-inclusive annual target compensation is as follows: 

Software Associate 

 
TotalCosttoCompany(CTC). Rs.275,006.00 

 
Monthly Components Per Month Annualized 

Basic Rs.15,000.00 Rs.180,000.00 
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House Rent Allowance Rs.699.00 Rs.8,388.00 

Advance Statutory Bonus ++ Rs.3,149.00 Rs.37,788.00 

Gross monthly salary Rs.18,848.00 Rs.226,176.00 

Capgemini's contribution to PF * Rs.1,800.00 Rs.21,600.00 

Gratuity (accrual only)  Rs.8,664.00 

Total Fixed Compensation  Rs.256,440.00 

Total Cash Compensation  Rs.256,440.00 

Benefits   

Medical, Accident & Life Insurance 
Premium 

 Rs.11,210.00 

Capgemini's contribution to ESI *  Rs.7,356.00 

Total Cost to Company  Rs. 275,006.00 

Notes: 

1. ThepayrollprocessingwillbeasperCompanypolicynotifiedfromtimetotime. 
 

2. Forclaimingtaxbenefitincaseofadmissibleallowancesandreimbursements(e.g.Leave 
TravelAssistance,VehicleandDriverReimbursementetc.),youwill 
havetosubmitsupporting(bills)totheCompany'ssatisfactionalongwiththereimbursementclaimformintheprescribedformatandwithin t
hetimelinestipulated by the Company. The reimbursements will be processed as per the applicable Company's policies, which 
are subject to change without notice. The payments 
describedabovewillnotbefurthergrossedupfortaxesandyouwillberesponsibleforthepaymentofalltaxesduewithrespecttosuchpayme
nts,whichwillbe deductedatsourceaspertheapplicablelaw.Incaseofanyunder-
withholding,youshallberesponsibletopaythenecessarytaxandanyinterest/penalty thereon. 

 
3. IncaseswherePermanentAccountNumber(PAN)isnotproduced,highesttaxrateswillapplytoallamountsonwhichtaxisdeductib

leatsourceunderthe applicable taxlaw. 

4. TheCompanyreservestherighttochangethecompensationstructureand/orthecompensationcomponentsfromtimetotime. 
 

++ Thesestatutory 
paymentsareincludedbasedoncurrentapplicablepracticeandlawandaresubjecttochangesbasedonchangesinlawfromtimetotime.Al
so, 
pleasefurthernote,thatanychanges/modificationtostatutorypayments,duetochangeand/oramendmentinlaw,shallnotbetreat
edaschangeinservice 
condition(s)andthereforenonoticeofsuchchangewillbeprovidedtoyou.However,Companyshallendeavortoinformyou,viaseparatee
mailcommunication, about any changes/ modification to statutorypayment. 

 
* Employee'scontributiontowards PFandESI willbemade from 

themonthlysalaryasdefinedbyLaw.TheBenefits(Accidental,Medicalasapplicable)amount 
hasbeenarrivedatbyconsideringthemaximumeligibilityundereachofthecomponents. 

E.) The following elements are included in the compensation package stated above: 

 
1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund (PF) 

scheme wherein, the Company willcontributetowardsPFat 
thestatutoryrateasmaybedefinedbythegovernmentfromtimetotime.YourcontributionandtheCompany'scontributionhave 
beenincludedasapartoftheabove-mentionedcompensation. 

2. Gratuity-GratuityshallbepaidasperthePaymentofGratuityAct,1972. 

3. ESIC-
Intheeventyouareeligible,youwillbecoveredundertheEmployees'StateInsuranceActwherein,theCompanywillcontributetow
ardsESICatthe statutoryrate.YourcontributionandtheCompany'scontributionformapartoftheabove-
mentionedcompensation. 

NOTE: 
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a.)Allstatutorypaymentsaredemonstratedbasedoncurrentapplicablepracticeandlawandmaybesubjecttochangesbasedonchang
esinlawfromtime 
totime.Further,anychanges/modificationtostatutorypayments,duetochangeand/oramendmentinlaw,shallnotbetreate
daschangeinservice condition(s) and therefore no notice of such change will be provided to you. However, 
Company shall endeavor to inform you, via separate 
communication,aboutanychanges/modificationtostatutorypayment. 

F.) As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the 
Company from time to time: 

 
1. GroupMedicalInsurance-

InaccordancewiththeCompany'spolicy,youandyourimmediatefamily(asdefinedintheCompany'spolicy)shallbecoveredunder 
theMedicalInsurancepolicyheldbytheCompany.Additionally,ifyouarerequiredtotravelabroad,youmaybecoveredundertheCompan
y'sOverseasMedical InsurancePolicy. 

2. GroupPersonalAccidentInsurance-YoushallbecoveredunderthePersonalAccidentInsurancePolicyheldbytheCompany. 

3. GroupTermLifeInsurance-YoushallalsobecoveredundertheGroupTermLifeInsurancePolicyheldbytheCompany. 

4. TransportFacility-
Bustransportfacilitymaybeavailable,bypayingnominalchargesasperCompany'spolicy,onvariousroutesatdifferentCompanylocatio
ns. Ifyouoptforthefacility,theapplicablechargeswillbedeductedfromyoursalaryinthemonthlypayroll. 

 
5. AnnualLeave/PublicHolidays-

YouwillbeeligibleforannualleavesandpublicholidaysasdeterminedbytheCompany'sLeavePolicywhichissubjectto change 
from time totime. 

 
IfyoubecomeindebtedtotheCompanyforanyreason,theCompanymay,ifitsoelects,setoffanysumduetotheCompanyfromyouagainstthecompe
nsationpayableto youandcollectanyremainingbalancefromyou. 

G.) Probationary Period: 

1. YouwillbeonprobationforaperiodofsixmonthsfromyourdateofjoiningtheCompanyandcontinuityofyouremploymentwiththeCompa
nyisdependenton 
confirmationofyouremployment.TheCompanyreservestherighttorevisetheprobationperioddependingonyourperformanceand/or
otherconsideration. 

2. AtanytimeduringyourprobationperiodtheCompanymayconfirmyouremploymentbywayofawrittencommunication,ifyourperformanceisfo
undtobesatisfactory. 
Yourprobationshallbedeemedextended,foraperiodnotexceeding30days,inasituationwhereyoudonotreceivetheaforesaidwrittencommu
nicationfromthe Company. 

H.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy. 

I.) Conditions of hire: 

1. YouremploymentwiththeCompanywillbesubjecttothefollowingpre-conditions: 

 
a. YouwillsubmitrelevantdocumentsasmandatedbytheCompany. 

b. Youobtainrequisitecertificationorcompletemandatedassessmentswhicharebasisforofferingyouemploymentopportunityw
iththeCompany. 

c. Youobtainacleardischargeand/orrelievingletterfromyourmostrecentemployer(priortojoiningtheCompany).Neverthele
ss,youmustsubmit acleardischargeand/orrelievingletterwithinforty-five(45)daysofjoiningtheCompany. 

 
d. Yourepresentthatacceptanceofemployment 

withtheCompanydoesnotbreachanyterms/provisionsofyourpreviousemploymentagreement 
oranyotheragreementtowhichyouarebound. 

 
e. YouacknowledgethattheCompanyhasofferedyouemploymentbasedonthefactthattherearenopendingclaims,actions,s

uitsorproceedings 
againstyouwhichmightreasonablybeexpectedtohaveanadverseeffectonyourabilitytoperformyourdutieshereun
derand/oruponthe Company. 

f. Youprovidetwosatisfactoryreferences,onebeingfromyourmostrecentemployer(priortojoiningCapgemini).  

 
g. Your background verification check (including address, academics, employment, criminal etc. as applicable) 

conducted by the Company is cleared;and 
 

h. Yourepresentthatyouhavenotbeeninvolvedinanyfraud,unethicaland/orimmoralacts,departmentalinquiryinyourprevio
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usemployment(s) and/orbeenpartofanypendinginvestigation(whetherjudicial,quasi-
judicialorotherwise)whichyouhavenotdisclosedfromtheCompanyprior to yourjoining. 

i. Youremploymentshallbesubjectedtothebelow-mentionedadditionaltermsandconditions. 

 
a. YoushouldclearthefinaldegreeexaminationandsubmityourHighestDegree/ProvisionalCertificate/Consolida
tedmarksheetand/or 
FinalyearMarksheet,asaproofofpassing.Intheeventyoufailtoclearthefinalexaminationinthefirstattemptor
failtosubmitthe 
proofofthesameby09/17/2022(forcurrentyearpassouts),ourOffershallstandautomaticallyrevokedorotherwise
youremployment 
withtheCompanyshallceaseimmediatelywithoutanyfurtherobligationorliabilityupontheCompany. 

 
b. Youwillberequiredtoclearifapplicable,themandatoryEntryLevelCertificationTra iningTest(“Test”)oftheComp
anyinthefirst 
attempt.IncasetheTestisapplicable,thedetailsofthemandatorycertificationandthetestwillbecommunicatedtoyo
uuponyour joiningtheCompany.IfyoudonotsuccessfullyclearsuchTest, 
youremploymentwiththeCompanyshallceaseimmediatelywithout 
anyfurtherobligationorliabilityupontheCompany. 

 
c. AsaconditionofyouremploymentwiththeCompany,youmayberequiredtoundergocertainspecializedtraining,
certificationand/or 
skillupgradation,atthecost,resourceandexpenseoftheCompany.Incaseofsuchconsiderationthereof,you
shallberequiredto sign 
atrainingagreementorserviceagreementwiththeCompany,andinteraliaprovideacommitmenttoworkfortheCo
mpanyfor24 months, failingwhich 
therewouldbecertainmonetaryliabilitiesthatyouwouldneedtobear.PriortoacceptanceofourOffer,youmay 
requestHR 
Departmentformoredetailsinthisrespectincludingdraftofsuchanagreement,foryourreview.Youfillthecomplete
Back groundverificationlinkgivenalongwiththewelcomemailoftheoffer. 

 
j. Thatyou haveobtained/scoredaminimumpercentileinallsemesters ofyourgraduation 

course,aspertheeligibilitycriteriaspecifiedtoyou during the hiringprocess. 
 

k. YouwilljoinourFresher 
trainingifapplicabletoyouandforsuccessfulcompletionoftrainingyouwillbeevaluatedupondefinedparametersand 
willberequiredtoscoreaminimumpercentage.Detailspertainingtofreshertrainingwillbeprovidedtoyouseparatelyattheti
meofon-boarding. 

2. YouremploymentisinteraliabasedontheinformationfurnishedbyyoutotheCompanyincludingdeclarationsandundertaking
sthereto.Ifatany time during your employment with the Company, the Company discovers that you have furnished 
any false, fake, fabricated or forged information (including documentation) for securing employment with the 
Company or otherwise, the Company reserves the right to take disciplinary action 
againstyou,including,butnotlimitedto,righttoterminateyouremploymentwithoutnoticeandyouremploymentwiththeCompa
nywillbevoidab- initio. 

J.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 
1 attached hereto. 

Youarerequiredto treatthisletteranditscontentsasstrictly confidentialandshouldnotdisclosethesame 
toanypersonorentity(excepttoyouradvisors,attorneysand accountants,forseekingtheiradvice)withoutourpriorwrittenconsent. 

 
AtCapgemini,oneofourgoalsistoaffordallourpeopletheopportunitytopursuetheircareers,toachievetheirpersonalbest,andtobalancetheirperso
nalandprofessional 
goals.Capgeminivaluesyourabilitiesandbelievesitcanprovideyouwithanatmosphereinwhichyoucandevelopyourprofessionaltalentsto
thefullest. 

 
AsatokenofyouracceptanceofourofferofemploymentwiththeCompany,pleasesigninthespaceprovidedbelowandreturnaduplicationversionoft
hisletterimmediately 
touswithinfifteen(15)daysfromthedateofthisletter.Ouroffershallautomaticallylapseunless(i)youconfirmyouracceptanceofitandreturna
copytouswithinthe prescribedtimeand(ii)youjoinusonorbeforeyourdateofjoiningstatedinthisEmploymentOfferLetter. 

For Capgemini Technology Services India Limited 

 

Anilkumar Singh 

Head - Talent Acquisition & 
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Resourcing Acceptance 

IhavereadandunderstoodthecontentsofthisEmploymentOfferLetterandExhibitshereto(hereinafter'Letter')andacceptallthetermsandcond itionsoft
hisLetterinits 
totality.Iconfirmthattherearenootheroral/writtenunderstandingsotherthanasdetailedhereinbetweenmeandCapgeminiTechnologyServic
esIndiaLimited. 

 
ThisLettersupersedesallpreviousagreements(writtenororal)betweenthepartiesinrelationtothesubject-
matter.IconfirmthatIamnotbreachinganytermsorprovisionsof anyprioragreementorarrangementbyacceptingthisoffer. 

 

Name: Vara Siddhika, 

Date: 07/18/2022 

EXHIBIT 1 

 

Terms & Conditions of Employment with Capgemini Technology 
Services India Limited 

 

1. CURRENT WORK LOCATION: 

 
 Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations 
and/or on customers' sites both, within 
oroutsideIndia.TheCompanyshallseektogiveyoureasonablenoticeofextensivetravelrequirements,andtotakeintoaccountyourpersona
lcircumstanceswhere appropriate. 

 
 Dependinguponexigenciesofbusinessyou maybe 
transferred/deputed,atCompany'ssolediscretion,withinIndiaoroutsidebytheCompanyinanycapacityasthe 
Companymaydesirefromtimetotime,from: 

a) one location to another;or 

b) one team/department/account/function/Business Unit to another;or 

c) one project/job to another;or 

d) theCompanytoanyothergroupentityoraffiliateoranyotherbusinessassociateastheCompanymaydeemappropriatefromtimetotime. 

 
 Suchtransfer/deputation/assignment/relocationshallnotentitleyoutoaskforrevisioninyoursalaryoranytermsorconditionsofyourservice.T
heCompanydoesnot 
guaranteethecontinuationofanybenefitsorperquisiteatthenewlocation.Inallsuchcasesoftransfer/deputation/assignment/relocationyouwillb
egovernedbythe 
relocationpoliciesandpoliciesoftheCompanyexistingatthattime.Consequenttosuchtransfer/deputation/assignment/relocation,youwillbego
vernedbythetermsand 
conditionsofserviceasapplicabletoyourcategoryofemployeesinthenewlocation(whichincludesbutisnotlimitedtoofficedays/hoursan
dholidays). 

 

2. DUTIES AND RESPONSIBILITIES: 

 
 Youshall devoteyour skill, 
knowledgeandworkingtimetotheconscientiousperformanceofyourdutiesandresponsibilitiestowardstheCompany.Youshallperform 
yourduties withdiligence,devotionand 
discretion.Youshallcomplywithalldirectionsgiventoyoubyyourreportingmanager/supervisorandshallfaithfullyobserveallthe 
rules,regulationsandCompanypolicies.Further,theCompanymay,atanytime,initssolediscretion,suitablymodifyyourroles,responsibiliti
esandduties. 

 

3. COMPENSATION: 

 
 Yourall-inclusiveannualtargetcompensationandcorrespondingdetailsareprovidedintheEmploymentofferletter. 
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4. TRAINING: 

 
 Duringthetermofyouremployment,theCompanymayofferyouanopportunitytoundergocertainspecializedtraining,certificationand/orskillupg
radationfromtimeto time,whichshallinteraliaenhanceyourcareeropportunities 
attheCompanyandotherwise.IncaseyouaccepttheCompany'sofferfortraining,theCompanyislikelyto 
incurexpensesincludinginrelationtotrainingcosts,coursefees,recruitmentandinductioncosts,salaryandbenefitsduringtrainingperiod ,opportunit
yloss,etc.Depending on the nature of training/certification and corresponding cost and expenses, the Company may require you to 
execute training agreement with the Company for a specific 
period(whichwillbeindicatedtoyouatthattime)inconsiderationofthecosttheCompanywouldbeincurringforsuchtraining/certification.Undersuchtr
ainingagreement, you shall agree to inter alia serve a minimum term of employment with the Company, failing which you will be 
required to reimburse the Company for the cost of 
training/certificationidentifiedinthetrainingagreementandanyothercostsrelatedtothetraining/certification. 

 

5. COVENANTS AND REPRESENTATIONS: 

 
 YoualsoagreethatduringthetermofyouremploymentwiththeCompanyandfortwelve(12)monthsafterthecessationofemployment,reg
ardlessofthereasonof cessationofemployment,youwillnot: 

a) directlyorindirectly,onyourownbehalforonbehalfoforinconjunctionwithanypersonorlegalentity,recruit,hire,solicit,orinduce,orattempttore
cruit,hire,solicit,or 
induce,anyemployeeoftheCompanywithwhomyouhaddealings,personalcontactorsupervisedwhileperformingyourdutiesorother
wise,toterminatetheir employment relationship with theCompany. 

b) directlyorindirectly,solicitorattempttosolicitbusiness,customersorsuppliersoftheCompanyorofitsaffiliates. 

c) directlyorindirectly,solicitorattempt to solicitorundertakeemploymentwithanyclient of 
theCompanyoranyorganizationwhereyouhavebeentakenorsentfor 
training,deputationorsecondmentorprofessionalworkbytheCompany;and 

d) provideorattemptto 
provideprofessionalservicessimilartothoseprovidedbytheCompanytoitscurrentorprospectivecustomers,withwhomyou(i)hadbusiness 
interactions or any other dealings on behalf of the Company during your employment with the Company and/or (ii) had been directly 
associated with the customer in relation to aproject. 

 
 YouandtheCompanyacknowledgeandagreethatthedurationandscopeoftheCovenantscontainedhereinarefairandreasonable.Acc
ordingly,youandthe Companyagreethat,intheeventthatanyofthecovenantscontainedhereinareneverthelessdeterminedbyajudicialorquasi-
judicialbodytobeunenforceablebecauseof thedurationorscopethereof,thejudicialorquasi-
judicialbodymakingsuchdeterminationmayreducesuchdurationand/orscopetotheextentnecessarytoenablesuch judicialorquasi-
judicialbodytodeterminethatsuchcovenantisreasonableandenforceable,andtoenforcesuchcovenantassoamended. 

 You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Informat ion Security 
Management System (ISMS) 
policiesandprocedures,CodeofBusinessEthicsoftheCompany,whicharenotspecificallymentionedinthisLetter.Theapplicablerules/processes/
procedures/policiesare availableontheCompany'sIntranetand 
youareexpectedtogothroughthesamecarefully.Foranyclarificationinrelationtoapplicablerules/processes/procedures/policies, 
pleasegetintouchwithconcerneddepartment.IfatanytimeduringyouremploymentwiththeCompany,youarefoundinviolationofanyapplic
ablerules,processes, 
procedures,orpoliciesoftheCompany,theCompanyreservestherighttotakedisciplinaryactionagainstyou,includingrighttoterminateyouremploy
mentwithoutnotice. 

 
 Capgeminipridesitselfasacompanywiththehighestorderofethicalconductinitsdealingswithemployees,customers,serviceprovider,agents ,
governmentsorany otherthirdparty.It 
isimportantthatyoufullyunderstandthisphilosophyandtherelevantpolicies.IfatanytimeduringyouremploymentwiththeCompany,youarefoundt
o beinviolationof suchpolicyand/orgenerallyacceptedethical/moralstandards,theCompanyreserves theright to 
takedisciplinaryactionagainstyou,includingrightto terminate your employment withoutnotice. 

 
 YoudeclarethatyouaremedicallyfittocarryoutthedutiesexpectedofyoubytheCompany.Yourepresentthatyouhavenocommunicablediseas
eandyouarenot 
addictedtodrugsoranyothersubstanceofabuse.DuringthetermofyouremploymentwiththeCompany,youarerequiredtobemedicallyfittoperform
thedutiesassigned to youfromtimetotime.Astowhetheryouaremedicallyfit,is 
anissuewhichwillbeprofessionallydeterminedbytheCompanyandyoushallbeboundbysuch 
determination.TheCompanymayrequireyoutoundergoperiodicalmedicalexaminationasandwhenintimatedtoyoubytheCompany. 

 
 Yourepresentthatyouarenotinbreachofanycontractwithanythirdpartyorrestrictedinanywayinyourabilitytoundertakeorperformyour
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dutiestowardsthe 
Company.Youcovenantthatyouwillbefullyresponsibleforanypersonalliabilitiesthatmayariseastheresultofanagreementorarrangementbetwee
nyouandanythird partyandthattheCompanywillinnowaybeconcernedwithsuchliabilities. 

 
 Youwillatalltimesmaintainyourabilitytobeemployableandintheeventofanychangeinyourpersonalcircumstancesresultinginpossibl
ealterationtothe employabilitystatus,youwillkeeptheCompanyinformedinwritingaboutsuchchange. 

 
 DuringyouremploymentwiththeCompany,tomeettheexigenciesofbusiness,theCompanymayrequireyouto(i)workonanyprojectthat
youareassignedto,on anytechnicalplatforms/skillsandnatureoftheprojector(ii)worknighthoursor(iii)workinshifts(includingnightshifts). 

 
 RegardlessofanysecondmenttoanyoftheCompany'saffiliated 
entity/businessassociate/jointventureorwhereyoumayberequiredtoworkoverseasforanysuch 
entityforanextensiveperiod,youshallatalltimesremainanemployeeoftheCompanyexclusivelyandshallnotbeentitledtoanysuchforeignsalaryor
benefits(including medical insurance, green card sponsorship, etc.) payable or applicable to employees of such other Capgemini entities 
other than the salary and benefits specified in the 
EmploymentLetterand/orthesalaryandbenefitsthatmaybedeterminedbyCapgeminiandcommunicatedtoyouinwriting. 

 
 Unlessspecifically authorizedbytheCompanyinwriting,youshallnotsign 
anycontractoragreementthatbindstheCompanyorcreatesanyobligation(financialor otherwise) 
upontheCompany.YoushallalsonotenterintoanycommitmentsordealingsonbehalfoftheCompanyforwhichyouhavenoexpressauthoritynoralte
rorbea 
partytoanyalterationofanyprincipleorpolicyoftheCompanyorexceedtheauthorityordiscretionvestedinyouwithouttheprevioussanction
oftheCompany. 

 
 Duringtheperiodofemployment,youagreenottodraw,acceptorendorseanychequeorbillonbehalfoftheCompanyor,inanyway,pledg
etheCompany'scredit 
exceptsofarasyoumayhavebeenauthorizedbytheCompanytodoso,eithergenerallyorinanyparticularcase. 

 
 Duringthetermofyouremployment,youshallnotcommunicatewiththemediaorwithjournalistsinrelationtotheCompanyoritsaffairs,withoutobt
ainingaspecific prior written permission from theCompany. 

 
 YouacknowledgeandprovideyourconsentvideConsentLetterforuseofpersonalinformationincludingSensitivePersonalDataorInfor
mation(''SPDI'')tothe 
Company(a)toshareyoursensitivepersonaldataorinformationaboutyouand/oryourdependents(whereverapplicable)providedtotheCo
mpanywiththirdpartiesfor purposesdeemedappropriate 
bytheCompanyfromtimetotime;(b)toshareinformationaboutyouwithaffiliatesoftheCompanyforadministrativepurposes/auditandwith 
clients/prospects in relation to any staff augmentation requirements; (c) to treat any personal data to which you have access  in the course 
of your employment strictly in 
accordancewithCompanypoliciesandnotusinganysuchdataotherthaninconnectionwithandexcepttotheextentnecessaryforthepurposesforwhi
chitwasdisclosedto 
you.Youfurtheracknowledgeandconsentforuseofyourpersonalimagesandvoicesinmarketingmaterial,videos,etc;andconfirmthatyouhaveread
andunderstoodthe 
Company'sPrivacyPolicyinrelationtothecollection,processing,use,storageandtransferofSPDIandyouagreetothetermsthereof. 

 
 Youagreetocomply withalllaws,ordinances, 
regulationsapplicableinrelationtoyouremploymentwiththeCompanyincludingbutnotlimitedtotheanti-corruption laws,anti-
briberylawssuchasPreventionofCorruptionAct,1988ofIndia,theForeignCorruptPracticesAct,1977oftheUnitedStatesandtheBriberyAct2010oft
heUnited 
Kingdomand/ordataprivacylaws.Withoutlimitingthegeneralityoftheforegoing,yourepresentandcovenantthatyouhavenot,andshallnot,
atanytime,duringyour 
employmentwiththeCompany,pay,give,orofferorpromisetopayorgive,anymoneyoranyotherthingofvalue,directlyorindirectly,to,orforth
ebenefitof:(i)anypublic 
servant,governmentofficial,politicalpartyorcandidateforpoliticaloffice;or(ii)anyotherperson,firm,corporationorotherentity, 
withknowledgethatsome,orallofthat money,orotherthing 
ofvaluewillbepaid,given,offeredorpromisedtoapublicservant,governmentofficial,politicalpartyorcandidateforpoliticaloffice,forthepurposeof 
obtainingorretaininganybusiness,ortoobtainanyotherunfairadvantage,inconnectionwiththeCompany'sbusiness. 

 You hereby represent to the Companythat: 

a) youarelegallypermittedtoresideandbeemployedinIndia. 

b) youhavereviewedthesetermsandconditionsandthatyouunderstandtheterms,purposesandeffectsofthesame. 

c) youhaveacceptedthesetermsandconditionsonlyafterhavinghadtheopportunitytoseekclarifications. 

d) youhavenotbeensubjectedtoduressorundueinfluenceofanykindtoacceptthesetermsandconditionsandthesetermsandconditions
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willnotimposeanundue hardship uponyou. 

e) youhaveacceptedthesetermsandconditionsofyourownfreewillandwithoutrelyinguponanystatementsmadebytheCompanyoranyofitsrepr
esentatives,agents or employees;and 

f) youhaveallrequisitepowerandauthority,anddonotrequiretheconsentofanythirdpartytoacceptouroffer. 
 

6. CONFIDENTIALITY: 

 
 ThisisahighlyConfidentialandPrivatedocument.Youarerequiredtomaintain,atalltimes,theconfidentialityandensurethatthecontentsordetail
softhisLetterare not shared withanyone. 

 
 Youareaware 
thatinthecourseofyouremploymentwiththeCompany,youshallhaveaccesstoConfidentialInformation.''ConfidentialInformation''shallmeanand 
include, but not limited to, proprietary, confidential, sensitive, personal information about inventions, products, designs, methods, know-
how, techniques, trade 
secrets,systems,processes,strategies,softwareprograms,content,data,techniques,plans,designs,programs,customerinformation,worksofau
thorship,intellectualpropertyrights, 
customerlists,employeelistsandanyotherpersonallyidentifiableinformationaboutanyemployeeoftheCompanyoritsaffiliateorpersonally identifia
bleinformationofits 
customersorclientsofitscustomers,userlists,vendorlists,contentproviderlists,supplierlists,pricinginformation,projects,budgets,plans,projectio
ns,forecasts,financial informationand proposals,intellectualproperty,termsofthis Letterand 
anyotherinformationwhichduetothenatureorcharacterofsuchinformation,anyprudentperson 
mightreasonablyundersimilarcircumstancestreatsuchasconfidentialorwouldexpecttheCompanytoregardsuchinformationasConfidential,a llre
gardlessastowhether suchinformationisinwrittenformorelectronicformordisclosedorallybeforeorafterthedatehereof. 

 
 YouagreethatyoumayreceiveinstrictconfidenceallConfidentialInformationoftheCompany,itsaffiliatesoritsclientsorprospectiveclien tsofthe
Companyorits 
affiliates.YoufurtheragreetomaintainandtoassisttheCompanyinmaintainingtheconfidentialityofallsuchConfidentialIn formation,andtopreventitf
romanyunauthorized use. 

 
 Youagreeandconfirmthat,youwill,atalltimes:maintaininconfidenceallsuchConfidentialInformationandwillnotusesuchConfidentialInformatio

notherthanasnecessarytocarryoutthepurposeforwhichitwas shared withyou. 

a) notdisclose,divulge,display,publish,ordisseminateanysuchConfidentialInformationtoanypersonexceptwiththeCompany'spriorwritte
nconsent. 

b) treatallsuchConfidentialInformationwiththesamedegreeofcarethatyouaccordtoyourownconfidentialinformation,butinnocaselesstha
nreasonablecare. 

c) preventtheunauthorizeduse,disseminationorpublicationofsuchConfidentialInformation. 

d) notcopyorreproduceanysuchConfidentialInformationexceptasisreasonablynecessaryforthepurposeforwhichitwassharedwithyou. 

e) notsharesuchConfidentialInformationwithanythirdparty(specificallythose 
personswhoareinthesamefieldofactivitiesasthatoftheCompanyorareindirector indirect competition to theCompany). 

f) notusesuchConfidentialInformationinanywaysoastoprocureanycommercialadvantageforyourselforforanythirdpartyorinamannerthatisd
irectlyorindirectly detrimental to theCompany. 

g) neitherobtainnorclaimanyownershipinterestinanyknowledgeorinformationobtainedfromsuchConfidentialInformation;and 

h) notuseorattempttouseany suchConfidentialInformation 
inanymannerthatmayharmorcauselossormaybereasonablyexpectedtoharmorcauseloss,whether 
directlyorindirectly,totheCompany,itsaffiliatesoritscustomers. 

 
 AllsuchConfidentialInformationshallremainthesoleandexclusivepropertyoftheCompany,andnolicense,interestorrights(including,w
ithoutlimitation,any 
intellectualpropertyrights)tosuchConfidentialInformation,oranycopy,portionorembodimentthereof,isgrantedorimpliedtobegranted.Nothingint
hisLettershalllimitin 
anywaytheCompany'srighttodevelop,use,license,createderivativeworksof,orotherwiseexploititsownConfidentialInformation. 

 
 YoushallbeundernoobligationofmaintainingconfidentialityofsuchConfidentialInformationasperprovisionsofthisclauseiftheinformation: 

a) wasinyourpossessionbeforereceivingthesamefromtheCompanypursuanttothisLetter. 

b) isorbecomesamatterofpublicknowledgethroughnofaultofyours;or 

c) isrightfullyreceivedbyyoufromathirdpartywithoutadutyofconfidentiality. 
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 If youare servedwithacourtorgovernmental 
orderrequiringdisclosureofanypartofsuchConfidentialInformation,youshall,unlessprohibitedbylaw,promptlynotify 
theCompanybeforeanydisclosureandcooperatefully(reasonableexpensetobebornebytheCompany)withCompanyanditslegalcounseli
nopposing,seekinga 
protectiveorderorlimit,orappealinganysuchsubpoena,legalprocess,requestorordertotheextentdeemedappropriatebytheComp
any. 

 
 UponcessationofyouremploymentwiththeCompanyoronawrittenrequestoftheCompany,whicheverisearlier,youshallreturnordestroy(atthe
Company'soption) 
anypartofsuchConfidentialInformationthatconsistsoforiginal,andcopiesof,sourcematerialprovidedtoyouandstillinyourpossessionand,ifreques
tedbytheCompany, shallprovidewrittenconfirmationtotheCompanytothateffect. 

 
 Youshallnot,whetherduringyouremploymentand/oraftercessationofyouremployment,forwhateverreason,use,disclose,divulge,publishord i
stributetoanyperson or entity, otherwise than as necessary for the proper performance of your duties and responsibilities under this Letter, 
or as required by law, any confidential information, 
messages,dataortradesecretsacquiredbyyouinthecourseofyouremploymentwiththeCompany. 

 
 Ifyouarefoundtobeinbreachofthisclause,theCompanyreservestherighttotakedisciplinaryactionagainstyou,includingrighttoterminat
eyouremployment withoutnotice. 

 
 Youshall maintaintheconfidentialityofallpricesensitiveinformationandshallhandleallsuchinformation 
onastrict'needtoknow'basisi.e.discloseonlytothose 
withintheCompanywhoneedtheinformationtodischargetheirduty.Youshallnotpassonsuchinformationtoanypersondirectlyorindirectlyb
ywayofmakinga 
recommendationforthepurchaseorsaleofsecurities.Further,duringyouremployment,youshallbesubjecttoapplicabletradingrestrictionse.g.whe
nthetradingwindowis closed,youshallnottradeintheCompanyoranyofitsaffiliates'securitiesduringsuchperiod. 

 

7. INTELLECTUALPROPERTY: 

 
 ''IntellectualPropertyRights''shallmeanallindustrialandintellectualpropertyrights(includingbotheconomicandmoralrights),includ ing,without
limitation,patents, 
patentapplications,patentrights,trademarks,trademarkapplications,tradenames,servicemarks,servicemarkapplications,copyrights,copyright
applications,databases, algorithms,manuscripts,computerprogramsandothersoftware,know-
how,tradesecrets,proprietaryprocessesandformulae,inventions,tradedress,logos,designandall 
documentationandmediaconstituting,describingorrelatingtotheabove. 

 
 Yourepresent thatallservicesperformedbyyoufortheCompanyshallbeyouroriginalworkandshallnotincorporateanythird-
partymaterialsorworkinwhichyouor anythirdpartyassertsanownershipinterestorIntellectualPropertyRight.Provided 
thatintheeventtheCompanyisheldliableorisfacedwithaclaimforyourviolationof 
anyIntellectualPropertyRightsbelongingtoathirdparty,youundertaketoindemnifytheCompany(and/oranyofitsaffiliates,asthecasemaybe)again
stanyandalllosses, liabilities,claims,actions,costsandexpenses,includingreasonableattorney'sfeesandcourtfeesresultingtherefrom. 

 
 IfatanytimeduringyouremploymentwiththeCompany,you(eitheraloneorwithothers)whetherornotduringnormalbusinesshoursoraris
inginthescopeofyour duties of employment make, conceive, create, discover, invent or reduce to practice any invention, modification, 
discovery, design, development, improvement, process, softwareprogram,workofauthorship,documentation,formula,data,technique,know-
how,tradesecretoranyIntellectualPropertyRightwhatsoever(includingallworkin progress) or any interest therein (whether or not patentable 
or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively 'Developments' )that: 

 
a) relatestothebusinessoftheCompany(oritsaffiliate),ortoitscustomersorsuppliers,ortoanyoftheproductsorservicesbeingdeveloped,m

anufactured,soldor providedbytheCompany(oranyofitsaffiliate)orwhichmaybeusedinrelationtherewith. 

b) resultsfromtasksassignedtoyoubytheCompany;or 

c) resultsfromtheuseofpremisesorpersonalproperty(whethertangibleorintangible)loaned,easedorcontractedforbytheCompanyoritsaffili
ate, 

suchDevelopments(includingallworkinprogress)andthebenefitsthereofshallimmediatelybecomethesoleandabsolutepropertyoftheCompany ,
asworksmadeforhire 
orotherwise,andyoushallimmediatelydisclosetotheCompany,withoutcostordelayandwithoutcommunicatingtoothersthesame,eachsu
chDevelopmentandall availableinformationrelatingthereto(withallnecessaryplansandmodels). 

 
 Youherebyirrevocably,absolutelyandperpetuallyassignanyandallrights(includinganyIntellectualPropertyRights)youmayhaveoracquire int
heDevelopmentsand 
allbenefitsand/orrightsresultingtherefromtotheCompanyanditsassignswithoutadditionalcompensationonworldwidebasis.Youacknowledgeth
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atthesalaryandother 
paymentsreceivablebyyoufromtheCompanyisadequatecompensationforsuchassignment.YouherebywaiveandquitclaimtotheCompa
nyanyandallclaimsofany 
naturewhatsoeverthatyoumaynowhaveormayhereafterhaveinandtotheDevelopments(includingallworkinprogress). 

 
 Allsuchassignmentofrightsshallbeperpetualirrevocable,universalandshallnotlapse,eveniftheCompanyfailsatanytimetocommercia
llyexploitanysuch Developments.NotwithstandingtheprovisionsofSection19(4)of 
theCopyrightAct,1957,anyassignmentinsofarasitrelatestocopyrightablematerialshallnotlapsenor 
therightstransferredthereinreverttoyou,eveniftheCompanydoesnotexercise 
therightsundertheassignmentwithinaperiodofoneyearfromthedateofassignment. 
YouherebyagreetowaiveanyrighttoandrefrainfromraisinganyobjectionorclaimstotheCopyrightBoardwithrespecttoanyassignment,pursuan tto
Section19Aofthe 
CopyrightAct,1957.YoufurtheragreetoassistandcooperatewiththeCompanyinperfectingtheCompany'srightsinanyoftheDevelopment
s. 

 
 Anyassignmentofcopyrighthereunder(andanyownershipofacopyrightasaworkmadeforhire)includesallrightsofpaternity,integrity,disclosur
eandwithdrawaland anyotherrightsthatmaybeknownasorreferredto as'moralrights'(collectively'Moral 
Rights').If,youaredeemedunderapplicablelawtoretainanyrightsinany 
Developments,includingwithoutlimitationanyMoralRights,youherebywaive,andagreetowaive,allsuchrights.Totheextentthatsuchwaiversared
eemedunenforceable underapplicablelaw,yougrant,andagreeto grant,to 
theCompanyoritsassignstheexclusive,perpetual,irrevocable,universalandroyalty-freelicensetouse,modifyand 
markettheDevelopment,withoutidentifyingyouorseekingyourconsent. 

 Ifyou 
arenotemployedwiththeCompanyatthetimewhentheCompanyrequestsyourassistanceinconnectionwiththeforegoing,theCompanywillpayyou
foryour 
reasonabletimeexpendedincomplyingwiththeabovetermsatanhourlyrateequaltotheeffectivehourlyrateatwhichyouwerepaidtheCompanyimm
ediatelypriortoyour termination as anemployee. 

 
 ShouldtheCompanybeunabletosecurethesignatureonanydocumentnecessarytoapplyfor,prosecute,obtain,protectorenforceanyIntellectu
alPropertyRights, 
duetoanycause,youherebyirrevocablydesignateandappointtheCompanyandeachofitsdulyauthorizedofficersandagentsasyouragentandattor
neystodoalllawfully 
permittedactstofurthertheprosecution,issuance,andenforcementoftheIntellectualPropertyRightsorprotectioninrespectoftheDevelopments,wi
ththesameforceand effectasifexecutedanddeliveredbyyou. 

 
 Notwithstandingtheforegoing,youwillalsobeboundbyCapgemini'spolicywithrespecttoIntellectualProperty. 

 

8. CONFLICT OF INTEREST: 

 
 During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director,  employee, 
consultant, agent, independent 
contractororstockholderofanycompany,businessorothercommercialenterprise:(i)engageinanybusinessactivitysimilarinnaturetoanybusiness
conductedorplanned 
bytheCompany,or(ii)competeinanywaywithproductsorservicesbeingdeveloped,marketed,distributedorotherwiseprovidedbyth
eCompany. 

 
 Youshallnotundertake,whetherdirectlyorindirectlyanyfulltimeorparttimeemploymentoroperateormanagebusinessofanykindwhatsoever,s
olongasyouarein employment with theCompany. 

 
 Duringyouremployment 
ifyoubecomeawareofanypotentialoractualconflictbetweenyourinterestsandthoseoftheCompany,thenyoushallimmediatelyinformthe 
Companyaboutsuch conflict.WheretheCompanyisoftheopinionthatsuch aconflict 
doesorcouldexist,itmaydirectyoutotakeappropriateaction(s)toresolvesucha conflict,andyoushallcomplywithsuchinstructions. 

 
 Duringthecourseofyouremployment,youshallnot,eitherdirectlyorindirectly,receiveoracceptforyourownbenefitorthebenefitofanypersonore
ntityotherthanthe 
Companyanygratuity,emolument,orpaymentofanykindfromanypersonhavingorintendingtohaveanybusinesswiththeCompany. 

 
 ToperformyourdutiestowardstheCompany,youwillhaveaccesstoemail,internet,Companyassets(desktop,laptop,mobilephonesetc.
)andotherCompany 
infrastructure.Youshallensurethatatalltimesyouruseofsuchfacilitiesmeetstheethicalandsocialstandardsoftheworkplace.Further,youruseofsu
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chfacilitiesmustnot interferewithyourdutiesandmustnotbeillegalorcontrarytotheinterestsoftheCompany. 

 

9. RETIREMENT/TERMINATION: 

a.) Retirement 

(i)YouwillautomaticallyretirefromemploymentwiththeCompanyonthelastdayofthemonthinwhichyoucompletesixty(60)yearsofage.Itishere
byclarifiedthat theCompanyreservesitrighttochangetheretirementage. 

b.)  NoticePeriod/Termination 

(i) Duringtheprobationperiod,youremploymentwiththeCompanymaybeterminated(i)byyou,upongivingtheCompanythreemonths'
writtennoticeoratthe Company's 
discretion,paymentofgrosssalaryinlieuofnoticeor(ii)bytheCompany,upongivingyoutwomonths'writtennoticeorpaymentofgrosssalaryi
nlieu thereof. 

 
Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three months' written 
notice or at the Company's 
discretion,paymentofgrosssalaryinlieuofnoticeor(ii)bytheCompany,upongivingyouthreemonths'writtennoticeorpaymentofgrosssa
laryinlieuthereof. 

 
(ii) Notwithstandinganythingtothecontrary,theCompanyreservestherighttorelieveyoufromservicesoftheCompanyonlyuponyoursatisfact

oryhandoverofallthe 
dutiesandresponsibilitiesassignedtoyou(includingbutnotlimitedtoanyknowledgetransferandservingthenoticeperiodconditions
). 

 
(iii) Notwithstandingtheaforesaidoranythingelsetothecontrary,theCompanymaysuspend,dismiss,dischargeorterminateyouremployment

withimmediateeffectby 
anoticeinwriting(withoutsalaryinlieuofnotice),intheeventof(i)fraudulent,dishonestorundisciplinedconductbyyou,(ii)youcommittingabre
achofintegrity,or 
embezzlement,ormisappropriationormisuseorcausingdamagetotheCompany'sasset/property,(iii)yourinsubordinationorfailuretocom
plywiththedirections giventoyou 
bypersonssoauthorized,(iv)yourinsolvencyorconvictionforanyoffenceinvolvingmoralturpitude,(v)yourbreachofanytermsorconditions
ofthis LetterortheCompany'spolicies 
orotherdocumentsordirectionsoftheCompany,(vi)yougoingonorabettingastrikeincontraventionofanylawforthetimebeing 
inforce,(vii)youconductingyourselfinamannerwhichisregardedbytheCompanyasprejudicialtoitsowninterestsortotheinterestsof
itsclientsor(viii) misconductbyyouasprovidedunderthelabourlawsand/orintheCompanypolicies. 

 
(iv) Intheeventofwillfulneglectorbreachofanyofthetermshereoforrefusalonyourparttocarryoutthelawfulinstructionsofanyauthorizedofficer

oftheCompanyor 
beingguiltyofmisconduct,theCompanymayterminateyouremploymentforthwithwithoutnoticeandwithnoobligationtopayyouany
compensation. 

 
(v) Incaseyouabsentyourselffromdutycontinuously, 

withoutpriorauthorization,forten(10)consecutivecalendardaysormoreyoushallbedeemedtohaveleftand 
relinquishedtheserviceonyourownaccordandsuch 
relinquishmentofserviceshallbedeemedasarepudiationofyouremployment.Insuchcircumstances,the Company will have the 
discretion of (a) adjusting salary against the notice period of such abandonment and recover any outstanding dues towards 
payable to the 
Company;and(b)presumethatyouhavevoluntarilyabandonedtheservicesoftheCompanyandstrikeoffyournamefromtheCompa
ny'spayroll. 
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c.) Effects of Cessation of Employment 

(i) UponcessationofyouremploymentwiththeCompany(whetherbyvirtueoftermination/resignation/retirement),youwillimmediatelyreturnto
theCompanyallofthe 
Company'sConfidentialInformation,tools,assets,accessories,formulae,documents,specifications,booksetc.inyourcustody,careofchar
geandobtainclearance certificate from the relevant person/office/department, on production of which alone your dues, if any, will be 
settled by the Company, failing which the Company 
reservestherighttoadjusttheduesagainstanyamountspayabletoyouorseparatelyclaimthesamefromyouoruseavailablelegalremediesto
recovertheassets or any other amount due to theCompany. 

 
(ii) IfanyLetterofAuthorityorPowerof Attorney 

isissuedtoyou,youwillundertaketoreturnitondemandorimmediatelyuponcessationofyouremploymentwiththe Company. 

(iii) UponcessationofyouremploymentwiththeCompany,theCompanymayrequireyoutosignappropriatereleasetermswithoutanyadditio
nalcompensation. 

 

10. LIMITATION OF LIABILITY ANDINDEMNITY: 

 
 Neitherpartyshallbeliabletotheotherpartyforanyindirect,incidental,contingent,consequential,punitive,exemplary,specialorsimila rdamages
,includingbutnot 
limitedto,lossofprofitsorlossofdata,whetherincurredasaresultofnegligenceorotherwise,irrespectiveofwhethereitherpartyhasbeenadvisedofth
epossibilityofthe incurrencebytheotherPartyofanysuchdamages. 

 
 TheCompany'sliabilityarisingoutoforinconnectionwiththisLetter,whetherbasedincontract,tort(includingnegligenceandstrictliabili ty)orother
wise,shallnot exceedtheamountpaidbytheCompanytoyouforaperiodofthree(3)monthsprecedingthecauseofaction. 

 
 Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors, 
officers and employees from and 
againstallclaims,demands,actions,suitsandproceedings(includinganylosses,damages,costs,chargesandexpenses),whatsoeverthatmaybeb
roughtormadeagainst theCompanybyanythirdpartyasaresultofanyactoromission,non-performanceornon-
observancebyyouofanyofthetermsandconditionsofthisLetterand/orarising 
fromyourfailuretocomplytoanystatuteorenactment/s(includingbutnotlimitedanti-briberylawsanddataprotectionlaws). 

 

11. MISCELLANEOUS: 

 
 Notice: All noticestoyou 
inrelationtoyouremploymentshallbeinwritingandinEnglishlanguageandshallbeservedeitherbyhanddeliveryorbysendingthesame 
byregisteredpostorbyemail(asperCompanyrecords)orbycourierorbyspeedpostaddressedtotheaddressmentionedhereinabove.Itwillb
eyourresponsibilityto 
informtheCompanyofanychangeinyouraddressandcontactdetailsincludingtelephonenumbers,personalemailaddressesetc. 

 
AllnoticestotheCompanyinrelationtoyouremploymentshallbeinwritingandinEnglishlanguageandshallbeservedeitherbyhanddeliveryo
rbysendingthesameby 
registeredpostorbycourierorbyspeedpostaddressedtotheCompany'sofficeaddressreferredintheEmploymentLetterorbyemailwithaph
ysicalcopybyanyofthe abovementionedways. 

 
 Severability:ThepartiesacknowledgeandagreethatifanyoftheprovisionofthisLetterisdeemedinvalid,void,illegal,andunenforceablet
hatprovisionstands severedfromthisLetterandtheremainingprovisionsofthisLettershallremainvalidandenforceable. 

 
 Publicity:Youshallnotusethenameand/ortrademark/logoofCapgemini,itsgroupcompanies,subsidiariesorassociatesbeforemedia(ir
respectiveoftheform 
whetherprint,audiovisual,electronicetc.)inanyothermannerwhichisdetrimentaltotheinterest,imageandgoodwilloftheCompanyanditsaffiliatesw
ithoutpriorwritten 
consentoftheCompany.Intheeventyouintendtoshare/disclosearticlewhichincludesanyinformationabouttheCompanyoritsaffiliates/customersf
orpossiblepublication ordisseminationoutsidetheCapgeminigroup,youagreeto 
informtheCompanyandobtainitspriorwrittenconsentonthearticleyouwishtodisclose.Further,youagreeto 
makesuchmodifications/deletions/revisionstothearticleasarerequestedbytheCompanytoprotectitsproperty/interest/reputation. 

 
 Non-
Disparagement:DuringthetermofyouremploymentwiththeCompanyandatalltimesthereafter,youwillnotmakeanyfalse,defamatoryordis
paraging 
statementsabouttheCompany,ortheemployees,officersordirectorsoftheCompanythatarereasonablylikelytocausedamagetoanysuche
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ntityorperson. 
 
 Waiver:Nodelayorfailureofanypartyinexercisingorenforcinganyofitsrightsorremedieswhatsoevershalloperateasawaiverofthoserightsorre
mediesorsoas 
toprecludeorimpairtheexerciseorenforcementofthoserightsorremedies.Nosingleorpartialexerciseorenforcementofanyrightorremedybyanypa
rtyshallprecludeor 
impairanyotherorfurtherexerciseorenforcementofthatrightorremedybythatParty.SaveasexpresslyprovidedinthisLetterneitherpartysh
allbedeemedtohave 
waivedanyofitsrightsorremedieswhatsoeverunlessthewaiverismadeinwriting,signedbyadulyauthorizedrepresenta tiveofthatpartyandmaybegi
vensubjecttoany 
conditionsthoughtfitbythegrantor.Unlessotherwiseexpresslystatedanywaivershallbeeffectiveonlyintheinstanceandforthepurposeforw
hichitisgiven. 

 
 Integration:ThisLetteralongwithitsExhibitconstitutestheentireunderstandingbetweenthepartiesandsupersedesallpreviousagreements(wri
ttenororal)between the Parties in relation to itssubject-matter. 

 
 Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to 
survive shall all survive the expiry/termination(forwhateverreason)oftheLetterandshallcontinuetoapply. 

 
 DisputeResolution/GoverningLaw:ThePartiestothis 
Agreementshallmakebesteffortstosettlebymutualconciliationanyclaim,disputeorcontroversy(''Dispute'') 
arisingoutof,orinrelationto,thisAgreement,includinganyDisputewithrespecttotheexistenceorvalidityhereof,theinterpretationhereof,ort
hebreachhereof.All disputes,differencesand/orclaimsarising outofthese 
presentsorastotheconstruction,meaningoreffecthereoforastotherightsandliabilitiesofthePartieshereunder 
andwhichcannotbesettledbymutualconciliationshallbereferredtoArbitrationtobeheldinMumbaiinEnglishLanguageinaccordancewiththeArbitr
ationandConciliation 
Act1996,oranystatutoryamendmentsthereofandshallbereferredtoasoleArbitratortobeappointedbyCapgemini.TheawardoftheArbitratorshallb
efinalandbinding 
onParties.ThisLettershallbegovernedandinterpretedinaccordancetothelawsofIndiaandthecourtsatMumbaionlyshallhaveexclu
sivejurisdiction. 

 
 RightstoInjunctiveRelief:Youherebyexpresslyacknowledgesthatanybreachorthreatenedbreachbyyouofanyofyourobligationssetforthinthi
sLetterand/orany 
oftheCompanypoliciesmayresultinsignificantandcontinuinginjuryandirreparableharmtoCompany,themonetaryvalueofwhichwouldbei
mpossibletoestablish. 
Therefore,youagreethatCompanyshallbeentitledtoinjunctivereliefinacourtofappropriatejurisdictionwithrespecttosuchprovisions. 



Page250of14 

https 

 

CONSENT LETTER 

For use of Personal Information & Sensitive Personal Data 
or Information 

I,  residingat  
 ,doherebyprovidemyexpressconsent 
tomyemployer,CapgeminiTechnologyServicesIndiaLimited,havingitsregisteredofficeatNo.14,RajivGandhiInfotechPark,HinjawadiP
haseIII,MIDC–SEZ,Village Man, TalukaMulshi,Pune–
411057,Maharashtra(hereinafterreferredtoasthe''Company'',whichexpressionshallunlessrepugnanttothecontextormeaningthereofmean 
andincludeitssuccessors,nominees,assignsandadministrators)asfollows: 

1. ThatIacknowledgeandprovidemy 
consenttotheCompanytocollect,store,process,transferandsharemypersonalinformationandsensitivepersonaldataor information 
and information of my dependents wherever applicable, (including sensitive personal information like bank accounts, PAN, 
blood group, biometric 
information,medicalrecord,emailaddressesetc.)forpurposesdeemedappropriatebytheCompanyfromtimetotime,includingbu
tnotlimitedto: 

a) backgroundverificationagenciesforthepurposeofverifyingtheinformationsubmittedbymebasiswhichIhavebeenmadeanoff
erofemployment, 

b) payrollprocessingagenciesforprocessingmypayroll(includingreimbursementclaims), 

c) law enforcementagencies, 

d) to comply with a judicial/quasi-judicialorder, 

e) auditor(includinginternalauditors,statutoryauditorsorCapgemini'sclientsortheirauditor)forthepurposeofaudit, 

f) insurancecompaniesforthepurposeofgroupinsurance,personalaccidentinsuranceetc. 

g) serviceprovidersprovidingservicesforbiometricaccesstoofficepremisesformonitoringattendance, 

h) foreignconsulates,embassiesetc.andserviceproviders(includingtravelagents)forthepurposeofprocessingofvisa,workpermitsetc. 

2. Further,IalsoacknowledgeandprovidemyconsenttotheCompanytotransferandshare(withinIndiaandoutsideofIndia)su
chinformationwith:a.)affiliatesoftheCompanyforadministrativepurposesand/oraudit; 
b.) clients/prospects in relation to any staff augmentation assignments. 

3. ThatIagreeandconfirmthat 
thisconsentlettershallbeconstruedinaccordancewiththelawsofIndiaandthecourtsinMumbaishallhaveexclusivejurisdictiontoadjudic
ateuponanydisputethatmayariseinrelationtothisConsentLetter. 

4. Thatshouldanyprovisionsofthisconsentletterbeheldbyacourtoflawtobeillegal,invalidorunenforceable,thelegality,validityand
enforceabilityofthe remainingprovisionsofthisconsentlettershallnotbeaffectedorimpairedthereby. 

5. Iherebydeclarethattheexecutionofthisconsentletterhasbeendoneoutofmyownfreewillandconsentandwithoutanyundueforce
orcoercioninany mannerwhatsoever. 

6. IamawarethatIhavetherighttoaccessandrectifymysensitivepersonaldataorinformationprovidedtotheCompanyandcorrespo
ndingobligationto immediatelyupdatemysensitivepersonaldataorinformationinCompany'srecordsintheeventofanychange. 

7. IamawarethatCompanyhasadoptedsecuritypracticesandproceduretoensurethattheinformationcollectedissecureandthese
areavailableonthe Company'sintranet. 

 
This consent letter shall come into force immediately upon its execution by me. 

 
 

Name: 
Signatur
e: 
Date: 
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ANNEXURE I (A) 

 
Onboarding Documents 

 
Please carry a complete set of original and photocopied documents (2 sets) as specified below. 

 

1. Hard copy / email copy of Capgemini offer letter shared with you. 

 
 
 

 
2. 

Employment Documents: 

 
Current Employment( Immediate Previous) 
a) Relievingletter/ExperienceCertificate(ifboththesedocumentsarenotthere,ResignationAccepta
nceResignation acceptance mail is mandatory/Automated Copy of email resignation/Approved 
mail resignation (mentioning of last workingdayfromtheHRismandatory) 
b) Payslips for last 3months 
c) Form 16/Form16A 
d) SalaryAccount6monthsBankStatement 
e) Letterofappointment/Offerletterfromemployerwhichcapturesstartdate 

 
Previous EmploymentService/Relieving Certificate all employments- Mentioning date of 
joining ,designation and last working day 

 
 
3. 

Education Documents 
a) 10th Marksheet andcertificate. 
b) 12th marksheet andCertificate. 
c) Graduation Marksheets and certificate/Diplomacertificate. 
d) Post-GraduationMarksheetsanddegreecertificate(Ifapplicable) 
e) Any other relevantcertificate 

 
 

 
4. 

Proof of identity/ Address 
a) PANCard 
b) AADHAARCard 
c) PassportIncaseanyoftheproofofIdentity/AddressmentionedabovenotavailablethenanyT
woofthebelow proofs 
i) VotersId 
ii) DrivingLicense 
iii) Ration card 
iV) 
ElectricityBills 
V) Gas card 
vi) Notarized Self Affidavit 

5. Passport size photographs (6 nos.) 

 
6. 

Self Employed/CO-owner/Freelancing/ Partnership employment(s) (if 
applicable) 
a) Form 16/Form26AS 
b) Bank statement for 6months 
c) Shops&CommercialEstablishmentRegistrationCertificate 
d) Co-Owner/Partnership/Ownership–Requiredpartnership/ownershipdissolutiondeed 

7. Cancelled Cheque of Saving Bank Account having IFSC Code details – Mandatory 

8. Details of your Provident Fund, Employees’ Pension Scheme and Universal Account 
Number, if earlier member PF/EPS scheme Mandatory. 
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ANNEXURE I(B) 

 
Background 

Verification 

Referenceterms: 

Capgeminiadherestoastrongbackgroundverificationprocess.Asapartofthisprocessallthepersonalandprofessionalinformationprovidedbyyouisve
rified,thereforewe requestyoutoprovideallthenecessaryrelevantdocumentsaspertheinformationprovided.Thiswillhelpusverifyyour 

Education Credentials (Graduation/Bachelor's Degree/Post 
Graduate Degree etc.) Professional Experience & 
Employment(s) Credentials. 

Note:Basedoncertainbusinessrequirementand statutoryrules 
CapgeminimayinitiatecertainadditionalchecksduringyourtenureinCapgeminiandbyacceptingthisoffer 
youagreetoundergosuchadditionalcheckswhenrequired.Capgeminiwillnottakeanyindividualapprovalforthesame. 

Pleaseensurethatthefollowingstepsarefollowedtoinitiatetheprocessandsubmitthenecessarydocumentswithin7calendardaysfromthedate
ofreceiptofthisoffer: 

FillthestandardapplicationformbyclickingtheNewEmployeeWizardlink(receivedfromSuccessFactorsOnboarding<auto.noreply@ca
pgemini.com>.(Youwill 
receivethelinktoNewEmployeeWizardportalshortly).Incaseyouhavenotreceivedthislinkwithinthenext3dayspleasegetintouch
withyourrecruiter immediately. 

DownloadtheAddresscheckForm,Databasecheckform,Courtrecordform -from 
theNewEmployeeWizardlink;updatethedetailsintheformwithyourmanualsignature 
andmentionthecurrentdateonwhichyouhavesignedthisform.YouwillhavetouploadbackthescannedcopyofthesedocumentsontotheNe
wEmployeeWizardlink. 

HighestEducationalDegreeCertificateandFinalyearMar
ksheet**. 
Submissionofallsemester/termmarksheetsofyourhighestq
ualification. 
AnyqualificationobtainedfromtheInstitutewhichisnotrecognizedbyUGC/AICTEisnotcon
sidered. 
Experiencelettersandrelievinglettersfor5yearsofemploymentorpast2employerswhicheverish
igher. 

Form 16 - Part A only. 

Bankstatementforlast3months–
[Pleaseensuretomaskallothertransactiondetails(whetherdebitorcreditentries)exceptforsalarytransferdetailsofyourlastemployer, 
suchthatonlysalarycreditsofpreviousemploymentarevisible. 

Pleasenote,shouldyouprovideanyotheradditionaldocumentthantheaforesaid,orprovidebankstatementwithoutmaskingothertransactiondetail
s,theCompanyshallnot be held responsible for thesame.] 

Onthedateofjoiningyouarerequiredtocarrytheexperienceletter/Relievingletterfromallyourpas
temployers 
Theselettersshouldclearlymentionyourlastworkingdaywithyourpreviousemployers. 

Someorganizationissuerelieving/experienceletteralongwiththefullandfinalsettlementinsuchcasesyoushouldsubmittheresignationacceptanc
emailauthorizedbyyour 
lastemployersHRdepartmentandyoushouldensurethatthelastworkingdayisclearlymentionedonthisacceptanceletter.Pleasenotethatinsuchca
sesyouwillhaveto 
submittheoriginalexperience/relievinglettertoCapgeminiHRdepartment/emailthesametothefollowingemailaddressbackgroundverification.in
@capgemini.comnotlater than 14 days of yourjoining*** 

CourtVerificationFo

rms Court 

Recordform 

Note: 

All oftheseforms 
(AddresscheckForm,Databasecheckform,Courtrecordform)areavailableontheNewEmployeeWizardlink.PleasedownloadtheseformsfromtheNe
w EmployeeWizardlinkandfilltheinformationinBLUEinkonly. 

Alloftheaboveformsaresubmittedtotherespectiveauthorities(Police/Courtsetc)andasapartoftheverificationprocesstherepresentativesofthese
authoritiesmayvisit yourresidenceaddressforverification;alternativelytheymayalsocallyouoraskyoutovisitthenearbyPoliceStation. 

***Youarerequiredtosubmitallthedocumentswith7daysfromreceivingthisOffer,failingwhichofferwillberevok

mailto:auto.noreply@capgemini.com
mailto:auto.noreply@capgemini.com
mailto:%20backgroundverification.in@capgemini.com
mailto:%20backgroundverification.in@capgemini.com
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ed**** Important points tonote: 

InaneventyoufailtosubmittherequireddocumentstotheHRdepartmentwithin30daysoffirstintimation/dateofjoiningandafter2reminders
.Capgemini 
reservestherighttoholdbackyoursalaryandtotakedisciplinaryactionswhichinteraliaincludeterminationfromservicewithoutnotic
e. 

Youare 
requestedtofillyourdetailsdiligentlyinthelinkprovided.Ifthereisadiscrepancyinthedataprovidedorthecopiesofdocuments/certificatesgivenbyyo
uasaproof 
insupportoftheabove,Capgeminireservestotakedisciplinaryactionswhichinteraliaincludesterminationfromservicewithoutnotice. 

***Incaseyourlast 
employerdonotprovideexperienceletteryoumayprovidetherelievingletter,howeverpleaseensurethattherelievingletterhaslastworkingdayclearly 
mentioned. 

PleasenotethatCapgeminimayaskyoutosubmitadditionaldocumentsasandwhenrequired,especiallywithrespecttotheBackgroun

dverificationprocess. In the absence of the above listed documents your onboarding may be delayed 

ordeferred. 

 

Best Regards, 
Team HR 

 
The information contained in this message is proprietary and confidential. Copyright © 2021. All rights reserved by Capgemini.
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40. ShaikSameeraBegum 

EMPLOYMENTOFFERLETTER 
 

 

CapgeminiRef:6163372/1432513, 
 

07/18/2022, 

ShaikSameeraBegum. 

10 

54C,UrduSchoolBazar10thWardVuyyuruKrishna

,AndhraPradesh 
India. 

 

 

Confidential 
 

DearShaikSameeraBegum, 

 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services India Limited ('Capgemini ' 

or'Company') startingfrom07/19/2022(orsuch otherdateasmaybe communicatedtoyoubythe Company),asperdetails givenbelow. 

 

A) YourcurrentdesignationwillbeSoftwareAssociate/A3. 

 

B) You will berequired to workat theCompany's offices inBangalore. 

 

C) Youhavetoreportby8:30amatBangaloreoffice,forjoiningformalitiesandcontactsecurityatthemaingateforyourentrypassat: 

 

Address 

164-165,EPIPPhaseII, 

EPIPIndustrialArea,Whitefield,Bengaluru560066 
 

Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini & 

the same will be continued for all the communication &Company documentationpurpose. In case you need achange 

in the name; pleasecontact yourrecruiterbefore your DOJ. Please note that post joining, no changes can bemade. 

The name providedbyyou shouldmatch with the documents submittedtothe Company attime of joining, such as 

Education certificate, Experience letters, Relievingletters,PANcard,Passport,etc. 

 

D) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 275,006.00 (Rupees Two Lakh Seventy Five Thousand And Six Only) which 

wouldcompriseyoursalary,applicablestatutorybenefits,bonus, if any, and/or any incentives/skill based allowanceasapplicable to you. Your compensation shallbe paid on 

amonthlybasis,inarrears.TheCompanyshalldeducttaxatsourceandanyotherapplicabletaxesatthetimeofmakingpayment. 

 

Thebreakupofyourall-inclusiveannualtargetcompensationisasfollows: 
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SoftwareAssociate 
 

TotalCosttoCompany(CTC). Rs.275,006.00 

 
MonthlyComponents PerMonth Annualized 

Basic Rs.15,000.00 Rs.180,000.00 

HouseRentAllowance Rs.699.00 Rs.8,388.00 

AdvanceStatutoryBonus++ Rs.3,149.00 Rs.37,788.00 

Grossmonthlysalary Rs.18,848.00 Rs.226,176.00 

Capgemini'scontributiontoPF* Rs.1,800.00 Rs.21,600.00 

Gratuity(accrualonly)  Rs.8,664.00 

TotalFixedCompensation  Rs.256,440.00 

Total Cash Compensation  Rs.256,440.00 

Benefits   

Medical,Accident&LifeInsurancePremium  Rs.11,210.00 

Capgemini'scontributiontoESI*  Rs.7,356.00 

TotalCosttoCompany  Rs.275,006.00 

Notes: 
1. ThepayrollprocessingwillbeasperCompanypolicynotifiedfromtimetotime. 

 
2. For claimingtaxbenefit in case ofadmissibleallowancesandreimbursements(e.g. LeaveTravel Assistance, Vehicle and Driver Reimbursement etc.), you 

willhavetosubmitsupporting(bills) to the Company's satisfaction along with the reimbursementclaim form in the prescribedformat andwithin the timeline stipulatedby the 
Company. The reimbursements will be processed as per the applicable Company's policies, which are subject to change without notice. The paymentsdescribed 
above will not be further grossed up for taxes and you will be responsible for the payment of all taxes due with respect to such payments, which will bededucted at 
source as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any interest/penaltythereon. 

 
3. In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is deductible at source under 

theapplicabletaxlaw. 

 
4. TheCompanyreservestherighttochangethecompensationstructureand/orthecompensationcomponentsfromtimetotime. 

 

++ These statutory payments are included based on current applicable practice and law and are subject to 
changes based on changes in law from time to time. Also,please further note, that any changes / 
modification to statutory payments, due to change and/or amendment in law, shall not be treated as change 
in servicecondition(s)andtherefore no noticeof such change will be provided to you. However, Company 
shall endeavor to inform you, via separate email 
communication,aboutanychanges/modificationtostatutorypayment. 

 
* Employee'scontributiontowardsPF andESIwill bemadefromthe monthlysalaryasdefined by Law. The Benefits 

(Accidental, Medical as applicable) 
amounthasbeenarrivedatbyconsideringthemaximumeligibilityundereachofthecomponents. 
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E.)Thefollowingelementsareincludedinthecompensationpackagestatedabove: 
 

1. ProvidentFund-You will becoveredunderthe Capgemini TechnologyServicesIndiaLimitedEmployees' Provident Fund (PF) scheme wherein, the Companywill 
contribute towards PF atthe statutoryrate asmay be defined bythe government from time to time. Your contribution and the Company's contribution 
havebeenincludedasapartoftheabove-mentionedcompensation. 

 
2. Gratuity-GratuityshallbepaidasperthePaymentofGratuityAct,1972. 

 
3. ESIC-Intheeventyouareeligible,youwillbecoveredundertheEmployees'StateInsuranceActwherein,theCompanywillcontributetowards 

ESICatthestatutoryrate.YourcontributionandtheCompany'scontributionformapartoftheabove-mentionedcompensation. 

 

NOTE: 
 

a.)Allstatutorypaymentsaredemonstrated based on current applicable practice andlaw andmay be 

subjectto changes based on changes in law from timeto time. Further, any changes/modification to 

statutory payments, due to change and/or amendment in law, shall not be treated as change in 

servicecondition(s)andtherefore nonoticeofsuchchange will beprovidedtoyou. However,Company 

shall endeavor to inform you, via 

separatecommunication,aboutanychanges/modificationtostatutorypayment. 

F.)AsanemployeeoftheCompany,youshallbeentitledtothefollowingbenefitssubjecttoanychangemadebytheCompany
fromtimetotime: 

 
1. GroupMedicalInsurance-InaccordancewiththeCompany's policy, you and your immediate family (as defined in the Company's policy) shall be covered underthe 

Medical Insurance policy held by the Company. Additionally, if you are required to travel abroad, you may be covered under the Company's Overseas 
MedicalInsurancePolicy. 

 
2. GroupPersonalAccidentInsurance-YoushallbecoveredunderthePersonalAccidentInsurancePolicyheldbytheCompany. 

 
3. GroupTermLifeInsurance-YoushallalsobecoveredundertheGroupTermLifeInsurancePolicyheldbytheCompany. 

 
4. TransportFacility-Bustransportfacility may be available, bypaying nominal chargesasper Company's policy, on various routes at different Company 

locations.Ifyouoptforthefacility,theapplicablechargeswillbedeductedfromyoursalaryinthemonthlypayroll. 

 
5. AnnualLeave/PublicHolidays-Youwill beeligibleforannualleaves 

andpublicholidaysasdeterminedbytheCompany'sLeavePolicywhichissubjecttochangefromtimetotime. 

 
Ifyoubecomeindebtedto the Company forany reason, the Company may,if it so elects, set off any sum dueto the 
Company from you against the compensation payable toyouandcollectanyremainingbalancefromyou. 

 

G.)ProbationaryPeriod: 

1. YouwillbeonprobationforaperiodofsixmonthsfromyourdateofjoiningtheCompanyandcontinuityofyouremploymentwiththeCompanyisdependentonconfirmationofy

ouremployment.TheCompanyreservestherighttorevisetheprobationperioddependingonyourperformanceand/orotherconsideration. 

2. AtanytimeduringyourprobationperiodtheCompanymayconfirmyouremploymentbywayofawrittencommunication,ifyourperformanceisfoundtobesatisfactory.Your 

probation shall be deemed extended, for a period not exceeding 30 days, in a situation where you do not receive the aforesaid written communication from 

theCompany. 

H.)PerformanceReview:YouwillbeeligibletoparticipateinCompany'sperformancereviewprocessasperCompanypolicy. 
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I.)Conditionsofhire: 

1. YouremploymentwiththeCompanywillbesubjecttothefollowingpre-conditions: 

 
a. YouwillsubmitrelevantdocumentsasmandatedbytheCompany. 

b. YouobtainrequisitecertificationorcompletemandatedassessmentswhicharebasisforofferingyouemploymentopportunitywiththeCompany. 

 
c. Youobtaina cleardischarge and/or relieving letter from your mostrecent employer (prior to joining the Company). Nevertheless, you 

mustsubmitacleardischargeand/orrelievingletterwithinforty-five(45)daysofjoiningtheCompany. 

 
d. YourepresentthatacceptanceofemploymentwiththeCompany does not breach any terms/provisions of your previous employment 

agreementoranyotheragreementtowhichyouarebound. 

 
e. You acknowledge that the Company has offered you employment based on the fact that there are no pending claims, actions, suits or 

proceedingsagainst you which might reasonably be expected to have an adverse effect on your ability to perform your duties hereunder and/or 
upon theCompany. 

 
f. Youprovidetwosatisfactoryreferences,onebeingfromyourmostrecentemployer(priortojoiningCapgemini). 

 
g. Your background verification check (including address, academics, employment, criminal etc. as applicable) conducted by the Company 

iscleared;and 

 
h. You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in your previous 

employment(s)and/orbeenpartofanypendinginvestigation (whether judicial, quasi-judicial or otherwise) which you have not disclosed from the 
Company priortoyourjoining. 

 
i. Youremploymentshallbesubjectedtothebelow-mentionedadditionaltermsandconditions. 

 
a. You should clear the final degree examination and submit your Highest Degree/Provisional Certificate/Consolidated marksheet 
and/orFinalyearMark sheet, asaproof ofpassing. Inthe eventyou fail to clear the final examination in the first attempt or fail to submit theproof 
ofthe same by 09/17/2022 (for current year pass outs), our Offer shall stand automatically revoked or otherwise your 
employmentwiththeCompanyshallceaseimmediatelywithoutanyfurtherobligationorliabilityupontheCompany. 

 
b. You will be required to clear if applicable, the mandatory Entry Level Certification Training Test (“Test”) of the Company in the 
firstattempt. In case the Testis applicable, the details of the mandatory certificationandthe test will be communicated to you upon yourjoining 
the Company.Ifyou do not successfully clearsuch Test,youremployment with the Company shall cease immediately 
withoutanyfurtherobligationorliabilityupontheCompany. 

 
c. Asa condition of your employment with the Company, you may be requiredto undergocertain specialized training, 
certificationand/orskillup gradation,atthe cost, resource andexpense ofthe Company.Incase of such consideration thereof, you shall be 
required tosign a training agreement or service agreement with the Company, and inter alia provide a commitment to work for the Company 
for 24months, failing which there would be certain monetary liabilities that you would need to bear. Prior to acceptance of our Offer, you 
mayrequest HR Department for more details in this respect including draft of such an agreement, for your review. You fill the complete 
Backgroundverificationlinkgivenalongwiththewelcomemailoftheoffer. 

 
j. That you haveobtained / scored aminimumpercentile in all semesters of your graduation course, asper the eligibility criteria specified to 

youduringthehiringprocess. 

 
k. You will joinourFreshertraining ifapplicable to you and for successful completion of training you will be evaluated upon defined parameters 

andwillberequiredtoscoreaminimumpercentage.Detailspertainingtofreshertrainingwillbeprovidedtoyouseparatelyatthetimeofon-boarding. 

2. Your employmentis interaliabased on the informationfurnished byyou to the Company including declarations and undertakings thereto. If at anytime 
during your employment with the Company, the Company discovers that you have furnished any false, fake, fabricated or forged information(including 
documentation) for securing employment with the Company or otherwise, the Company reserves the right to take disciplinary actionagainstyou, 
including,but not limited to, right to terminate your employment without notice and your employment with the Company will be void ab-initio. 

J.)YouremploymentwiththeCompanywillalsobegovernedbythetermsandconditionsofemploymentcontainedinExhibit1atta
chedhereto. 

 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any 
person or entity (except to your advisors, attorneys 
andaccountants,forseekingtheiradvice)withoutourpriorwrittenconsent. 

 

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their 
personal best, and to balance their personal 
andprofessionalgoals.Capgeminivaluesyourabilitiesandbelievesitcanprovideyouwithanatmosphereinwhichyouca
ndevelopyourprofessionaltalentstothefullest. 

 

Asatoken of your acceptance of our offer of employment with the Company,please sign in the spaceprovided below 
andreturn aduplication version of thisletter immediatelyto us within fifteen (15) days from the date of this letter. 
Our offer shall automatically lapse unless (i) you confirm your acceptance of it and return a copy to us within 
theprescribedtimeand(ii)youjoinusonorbeforeyourdateofjoiningstatedinthisEmploymentOfferLetter.  

ForCapgeminiTechnologyServicesIndiaLimited 
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AnilkumarSingh 

Head-

TalentAcquisition&ResourcingAc

ceptance 

I havereadandunderstoodthecontents ofthisEmploymentOfferLetterandExhibitshereto(hereinafter 'Letter') and 
accept all the terms and conditions of this Letter in 
itstotality.Iconfirmthattherearenootheroral/writtenunderstandingsotherthanasdetailedhereinbetweenmeandCap
geminiTechnologyServicesIndiaLimited. 

 

ThisLettersupersedesallprevious agreements (written or oral) between the parties in relation to the subject-matter. I 
confirm that I am not breaching any terms or provisions ofanyprioragreementorarrangementbyacceptingthisoffer. 

 

Name: Shaik Sameera 

BegumDate:07/18/2022 
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EXHIBIT 1 
 

Terms&ConditionsofEmploymentwithCapgeminiTechnolo
gyServicesIndiaLimited 

 

 

1. CURRENTWORK LOCATION: 
 

 Capgemini TechnologyServicesIndiaLimited (''Capgemini''or ''Company'') may require you to work at other Company locations and/or on customers' sites both, 
withinoroutsideIndia.TheCompany shall seek to give you reasonable notice of extensive travel requirements, and to take into account your personal circumstances 
whereappropriate. 

 
 Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the Company in any capacity as 
theCompanymaydesirefromtimetotime,from: 

a) onelocationtoanother;or 

b) oneteam/department/account/function/BusinessUnittoanother;or 

c) oneproject/jobtoanother;or 

d) theCompanytoanyothergroupentityoraffiliateoranyotherbusinessassociateastheCompanymaydeemappropriatefromtimetotime. 

 
 Suchtransfer/deputation/assignment/relocationshallnotentitleyoutoaskforrevisioninyoursalaryoranytermsorconditionsofyourservice.TheCompanydoesnotguarantee the 

continuation of any benefits or perquisite at the new location. In all such cases of transfer/deputation/assignment/relocation you will be governed by 

therelocationpoliciesandpoliciesoftheCompanyexistingatthattime.Consequenttosuchtransfer/deputation/assignment/relocation,youwillbegovernedbythetermsandconditionsofser

viceasapplicabletoyourcategoryofemployeesinthenewlocation(whichincludesbutisnotlimitedtoofficedays/hoursandholidays). 

 

2. DUTIESAND RESPONSIBILITIES: 
 

 You shalldevote yourskill,knowledge andworkingtime to the conscientious performance of your duties and responsibilities towards the Company. You shall 

performyourdutieswith diligence, devotion anddiscretion.You shall comply with all directions given to you by your reporting manager/supervisor and shall faithfully observe all 

therules,regulationsandCompanypolicies.Further,theCompanymay,atanytime,initssolediscretion,suitablymodifyyourroles,responsibilitiesandduties. 

 

3. COMPENSATION: 
 

 Yourall-inclusiveannualtargetcompensationandcorrespondingdetailsareprovidedintheEmploymentofferletter. 

 

4. TRAINING: 
 

 Duringthe term of youremployment, the Company may offer you an opportunity to undergo certain specialized training, certification and/or skill upgradation from time 

totime,whichshallinteraliaenhanceyourcareeropportunities atthe Company andotherwise.Incase you accept the Company's offer for training, the Company is likely 

toincurexpensesincludinginrelationtotrainingcosts,coursefees,recruitmentandinductioncosts,salaryandbenefitsduringtrainingperiod,opportunityloss,etc.Dependingon the nature of 

training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company for a specificperiod (which will 

beindicatedtoyouatthattime)in considerationofthe cost the Company would be incurring for such training/certification. Under such training agreement,you shall agree to inter alia 

serve a minimum term of employment with the Company, failing which you will be required to reimburse the Company for the cost  

oftraining/certificationidentifiedinthetrainingagreementandanyothercostsrelatedtothetraining/certif ication. 

 

5. COVENANTSANDREPRESENTATIONS: 
 

 You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of employment, regardless of the reason 
ofcessationofemployment,youwillnot: 

a) directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire, solicit, or induce, or attempt to recruit, hire, solicit, 

orinduce, any employee of the Company with whom you had dealings, personal contact or supervised while performing your duties or otherwise, to terminate 

theiremploymentrelationshipwiththeCompany. 

b) directlyorindirectly,solicitorattempttosolicitbusiness,customersorsuppliersoftheCompanyorofitsaffiliates. 

c) directlyor indirectly, solicit or attempttosolicit or undertakeemploymentwith any clientofthe Company or any organizationwhere you havebeen taken or sent 

fortraining,deputationorsecondmentorprofessionalworkbytheCompany;and 

d) provide or attempt to provide professional services similar to those provided by the Company to its current or prospective customers, with whom you (i) had 

businessinteractions or any other dealings on behalf of the Company during youremploymentwith the Company and/or (ii) hadbeen directlyassociated with the customer 

inrelationtoaproject. 

 
 You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable. Accordingly, you and 

theCompanyagreethat,intheeventthatany of the covenants contained herein are nevertheless determined by a judicial or quasi-judicial body to be unenforceable because ofthe 

duration or scopethereof, the judicialor quasi-judicial bodymaking such determinationmay reducesuch duration and/or scope to the extent necessary to enable suchjudicialorquasi-

judicialbodytodeterminethatsuchcovenantisreasonableandenforceable,andtoenforcesuchcovenantassoamended. 
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 You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security Management System 

(ISMS)policies andprocedures, Code of Business Ethics of the Company, which are not specifically mentioned in this Letter. The applicable rules/processes/procedures/policies 

areavailable on the Company's Intranet andyou are expected to go through the same carefully. For any clarification in relation to applicable 

rules/processes/procedures/policies,please get in touch with concerned department. If at any time during your employment with the Company, you are found in violation of 

any applicable rules, 

processes,procedures,orpoliciesoftheCompany,theCompanyreservestherighttotakedisciplinaryactionagainstyou,includingrighttoterminateyouremploymentwithoutnotice. 

 
 Capgemini prides itselfasacompanywith the highest order of ethical conduct in its dealings with employees, customers, service provider, agents, governments or 

anyotherthirdparty.Itisimportantthat you fully understand this philosophy and the relevant policies. If at any time during your employment with the Company, you are found tobe in 

violationof such policyand/or generally accepted ethical/moralstandards,the Company reserves the right to take disciplinary actionagainst you, including right 

toterminateyouremploymentwithoutnotice. 

 
 You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no communicable disease and you are 

notaddictedtodrugs or any other substance of abuse. During the term of your employment with the Company, you are requiredto be medicallyfit to perform the dutiesassignedto 

you from time to time. As to whether you are medically fit, is an issue which will be professionally determined by the Company and you shall be bound by 

suchdetermination.TheCompanymayrequireyoutoundergoperiodicalmedicalexaminationasandwhenintimatedtoyoubytheCompany. 

 
 You represent thatyou arenot in breachof any contractwith any thirdparty or restricted in any way in yourabilityto undertake or perform your duties towards theCompany.You 

covenantthatyou will be fully responsible for any personal liabilities that may arise as the result of an agreement or arrangement between you and any 

thirdpartyandthattheCompanywillinnowaybeconcernedwithsuchliabilities. 

 
 You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances result ing in possible alteration to 

theemployabilitystatus,youwillkeeptheCompanyinformedinwritingaboutsuchchange. 

 
 Duringyouremploymentwith the Company,tomeetthe exigenciesofbusiness,the Company may require you to (i) work on any project that you are assigned to, 

onanytechnicalplatforms/skillsandnatureoftheprojector(ii)worknighthoursor(iii)workinshifts(includingnightshifts).  

 
 Regardlessofany secondmenttoany ofthe Company'saffiliatedentity/business associate/joint venture or where you may be required to work overseas for any suchentity for an 

extensive period, you shall at all times remain an employee of the Company exclusively and shall not be entitled to any such foreign salary or benefits (includingmedical insurance, 

green card sponsorship, etc.) payable or applicable to employees of such other Capgemini entities other than the salary and benefits specified in 

theEmploymentLetterand/orthesalaryandbenefitsthatmaybedeterminedbyCapgeminiandcommunicatedtoyouinwriting. 

 
 Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or creates any obligation (financial orotherwise) 

upon the Company.You shall also not enter into any commitments or dealings on behalf of the Company for which you have no express authority nor alter or be 

apartytoanyalterationofanyprincipleorpolicyoftheCompanyorexceedtheauthorityordiscretionvestedinyouwithouttheprevioussanctionoftheCompany. 

 
 During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any way, pledge the Company's 

creditexceptsofarasyoumayhavebeenauthorizedbytheCompanytodoso,eithergenerallyorinanyparticularcase. 

 
 Duringthe term of youremployment, you shallnot communicatewith the media or with journalists in relation to the Company or its affairs, without obtaining a 

specificpriorwrittenpermissionfromtheCompany. 

 
 You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or Information (''SPDI'') to 

theCompany (a) to share yoursensitive personal dataor informationabout you and/or yourdependents (whereverapplicable) provided to the Company with thirdparties forpurposes 

deemed appropriate by the Company from time to time; (b) to share information about you with affiliates of the Company for administrative purposes/audit and withclients/prospects 

in relation to any staff augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly inaccordancewith 

Company policies andnot using any such data other than in connection with andexcept to the extent necessary forthe purposes forwhich it was disclosedtoyou. You further 

acknowledge and consent for use of your personal images and voices in marketing material, videos, etc; and confirm that you have read and understood 

theCompany'sPrivacyPolicyinrelationtothecollection,processing,use,storageandtransferofSPDIandyouagreetothetermsthereof. 

 
 You agreetocomplywith all laws, ordinances,regulations applicable in relation toyouremploymentwith the Company including but not limited to the anti-corruptionlaws, anti-

bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices Act, 1977 of the United States and the Bribery Act 2010 of the UnitedKingdom and/or 

data privacy laws. Without limiting the generality of the foregoing, you represent and covenant that you have not, and shall not, at any time, during youremployment with the 

Company, pay, give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any publicservant,government official, 

political party or candidate forpolitical office;or (ii) any other person, firm,corporation or other entity,with knowledge that some, or all of thatmoney, or other thing of value will be paid, 

given, offered or promised to a public servant, government official, political party or candidate for political office, for the purpose 

ofobtainingorretaininganybusiness,ortoobtainanyotherunfairadvantage,inconnectionwiththeCompany'sbusiness. 
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 YouherebyrepresenttotheCompanythat: 

a) youarelegallypermittedtoresideandbeemployedinIndia. 

b) youhavereviewedthesetermsandconditionsandthatyouunderstandtheterms,purposesandeffectsofthesame. 

c) youhaveacceptedthesetermsandconditionsonlyafterhavinghadtheopportunitytoseekclarifications. 

d) youhavenotbeensubjectedtoduressorundueinfluenceofanykindtoacceptthesetermsandconditionsandthesetermsandconditionswillnotimposeanunduehardshipuponyou. 

e) youhaveacceptedthese terms andconditions of your own free will andwithoutrelying upon any statements made bythe Company or any of its representatives, 

agentsoremployees;and 

f) youhaveallrequisitepowerandauthority,anddonotrequiretheconsentofanythirdpartytoacceptouroffer. 

 

6. CONFIDENTIALITY: 
 

 ThisisahighlyConfidential andPrivatedocument. You are required to maintain, at all times, the confidentiality and ensure that the contents or details of this Letter 

arenotsharedwithanyone. 

 
 You are aware thatin the course of your employment with the Company, you shall haveaccess to Confidential Information. ''Confidential Information'' shall mean andinclude, but 

not limited to, proprietary, confidential, sensitive, personal information about inventions, products, designs, methods, know-how, techniques, trade secrets,systems, 

processes, strategies, software programs, content, data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights,customer lists, 

employee lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable information of itscustomers or clients of 

its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information, projects, budgets, plans, projections, forecasts, financialinformationandproposals, 

intellectual property,terms of thisLetterandany other informationwhichdue to the nature or character of such information, any prudent personmightreasonably undersimilar 

circumstances treat such as confidential or would expect the Company to regard such information as Confidential, all regardless as to 

whethersuchinformationisinwrittenformorelectronicformordisclosedorallybeforeorafterthedatehereof. 

 
 You agree thatyou may receive in strict confidence all Confidential Information of the Company, its affiliatesor its clients or prospective clients of the Company or 

itsaffiliates.You further agree to maintain and to assist the Company in maintaining the confidentiality of all such Confidential Information, and to prevent it from any 

unauthorizeduse. 

 
 Youagreeandconfirmthat,youwill,atalltimes: 

 
a) maintaininconfidenceallsuchConfidentialInformationandwillnotuse such Confidential Information other than as necessary to carry out the purpose for which it 

wassharedwithyou. 

b) notdisclose,divulge,display,publish,ordisseminateanysuchConfidentialInformationtoanypersonexceptwiththeCompany'spriorwrittenconsent. 

c) treatallsuchConfidentialInformationwiththesamedegreeofcarethatyouaccordtoyourownconfidentialinformation,butinnocaselessthanreasonablecare. 

d) preventtheunauthorizeduse,disseminationorpublicationofsuchConfidentialInformation. 

e) notcopyorreproduceanysuchConfidentialInformationexceptasisreasonablynecessaryforthepurposeforwhichitwassharedwithyou. 

f) not sharesuchConfidential Informationwith anythirdparty(specificallythosepersonswhoare in the same field of activities as that of the Company or are in direct 

orindirectcompetitiontotheCompany). 

g) notusesuchConfidentialInformationinanywaysoastoprocureanycommercialadvantageforyourselforforanythirdpartyorinamannerthatisdirectlyorindirectlydetrimentaltotheComp

any. 

h) neitherobtainnorclaimanyownershipinterestinanyknowledgeorinformationobtainedfromsuchConfidentialInformation;and 

i) notuseorattempttouseanysuchConfidential Informationin any manner that may harm or cause loss or may be reasonably expected to harm or cause loss, 

whetherdirectlyorindirectly,totheCompany,itsaffiliatesoritscustomers. 

 
 All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights (including, without limitation, 

anyintellectualpropertyrights) tosuchConfidential Information, or any copy, portion or embodiment thereof, is granted or implied to be granted. Nothing in this Letter shall limit 

inanywaytheCompany'srighttodevelop,use,license,createderivativeworksof,orotherwiseexploititsownConfidentialInformation. 

 
 YoushallbeundernoobligationofmaintainingconfidentialityofsuchConfidentialInformationasperprovisionsofthisclauseiftheinformation: 

 
a) wasinyourpossessionbeforereceivingthesamefromtheCompanypursuanttothisLetter. 

b) isorbecomesamatterofpublicknowledgethroughnofaultofyours;or 

c) isrightfullyreceivedbyyoufromathirdpartywithoutadutyofconfidentiality. 
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 Ifyouareservedwith acourtor governmentalorderrequiring disclosure of any part of such Confidential Information, you shall, unless prohibited by law, promptly notifythe 

Company before any disclosure and cooperate fully (reasonable expense to be borne by the Company) with Company and its legal counsel in opposing, seeking 

aprotectiveorderorlimit,orappealinganysuchsubpoena,legalprocess,requestorordertotheextentdeemedappropriatebytheCompany. 

 
 Uponcessationofyour employment with the Company or on a written request of the Company, whichever is earlier, you shall return or destroy (at the Company's option)any part 

of such Confidential Information that consists of original, and copies of, source material provided to you and still in your possession and, if requested by the 

Company,shallprovidewrittenconfirmationtotheCompanytothateffect. 

 
 You shallnot,whetherduring your employment and/or after cessation of your employment, forwhateverreason, use, disclose, divulge, publishor distributeto any personor entity, 

otherwise than as necessary for the proper performance of your duties and responsibilities under this Letter, or as required by law, any confidential 

information,messages,dataortradesecretsacquiredbyyouinthecourseofyouremploymentwiththeCompany. 

 
 Ifyou arefound to be in breachof thisclause,the Company reserves the rightto take disciplinaryactionagainst you, including right to terminate your employmentwithoutnotice. 

 
 You shallmaintain the confidentialityof all pricesensitive informationandshallhandle all such informationon a strict 'need to know' basis i.e. disclose only to thosewithin the 

Company who need the information to discharge their duty. You shall not pass on such information to any person directly or indirectly by way of making arecommendation 

forthe purchase or sale of securities. Further, during your employment, you shall be subject to applicable trading restrictions e.g. when the trading window 

isclosed,youshallnottradeintheCompanyoranyofitsaffiliates'securitiesduringsuchperiod. 

 

7. INTELLECTUALPROPERTY: 
 

 ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights), including, without limitation, 

patents,patent applications, patent rights, trademarks, trademark applications, trade names, servicemarks, service mark applications, copyrights, copyright applications, 

databases,algorithms, manuscripts,computerprograms andother software, know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and 

alldocumentationandmediaconstituting,describingorrelatingtotheabove. 

 
 You representthatall servicesperformedbyyouforthe Company shall be your original work and shall not incorporate any third-party materials or work in which you 

oranythirdpartyassertsanownershipinterest or Intellectual Property Right.Providedthatin the event the Company is held liable or is faced with a claim for your violation ofany 

Intellectual Property Rights belonging to a third party, you undertake to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all 

losses,liabilities,claims,actions,costsandexpenses,includingreasonableattorney'sfeesandcourtfeesresultingtherefrom. 

 
 Ifat any time during youremploymentwith the Company,you (either alone or with others) whether or not during normal business hours or arising in the scope of yourduties of 

employment make, conceive, create, discover, invent or reduce to practice any invention, modification, discovery, design, development, improvement, process,software 

program, work of authorship, documentation, formula, data, technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work inprogress) or any 

interest therein (whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively'Developments')that: 

 
a) relatestothebusinessoftheCompany(oritsaffiliate),ortoitscustomersorsuppliers,ortoanyoftheproductsorservicesbeingdeveloped,manufactured,soldorprovidedbythe

Company(oranyofitsaffiliate)orwhichmaybeusedinrelationtherewith. 

b) resultsfromtasksassignedtoyoubytheCompany;or 

c) resultsfromtheuseofpremisesorpersonalproperty(whethertangibleorintangible)loaned,easedorcontractedforbytheCompanyoritsaffiliate, 

 

suchDevelopments(includingallworkinprogress)andthebenefitsthereofshallimmediatelybecomethesoleandabsolutepro
pertyoftheCompany,asworksmadeforhireor otherwise, and you shall immediately disclose to the Company, 
without cost or delay and without communicating to others the same, each such Development and 
allavailableinformationrelatingthereto(withallnecessaryplansandmodels). 

 
 Youherebyirrevocably,absolutelyandperpetuallyassign anyandallrights(includinganyIntellectualPropertyRights)youmayhaveoracquireintheDevelopmentsandall benefits and/or 

rights resulting there from to the Company and its assigns without additional compensation on worldwide basis. You acknowledge that the salary and otherpayments 

receivablebyyou from the Company is adequatecompensation forsuch assignment. You herebywaive and quitclaim to the Company any and all claims of 

anynaturewhatsoeverthatyoumaynowhaveormayhereafterhaveinandtotheDevelopments(includingallworkinprogress). 

 
 All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to commercially exploit any 

suchDevelopments.Notwithstandingthe provisionsofSection19(4)ofthe Copyright Act, 1957, any assignment in so far as it relates to copyrightable material shall not lapse northe 

rightstransferredthereinreverttoyou, evenif the Company doesnot exercisethe rights under the assignment within a period of one year from the date of assignment.You hereby agree 

to waive any right to and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of 

theCopyrightAct,1957.YoufurtheragreetoassistandcooperatewiththeCompanyinperfectingtheCompany'srightsinanyoftheDevelopments.  

 
 Any assignment of copyright hereunder (and any ownership of a copyright as a work made forhire) includesall rights of paternity, integrity, disclosure andwithdrawal andany 

other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights'). If, you are deemed under applicable law to retain any rights in 

anyDevelopments, including without limitation any Moral Rights, you hereby waive, and agree to waive, all such rights. To the extent that such waivers are deemed 

unenforceableunder applicable law, you grant, and agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, 

modify andmarkettheDevelopment,withoutidentifyingyouorseekingyourconsent. 
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 If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing, the Company will pay you for 

yourreasonable time expended in complying with the above terms at an hourly rate equal to the effective hourly rate at which you were paid the Company immediately prior to 

yourterminationasanemployee. 

 
 Shouldthe Company beunable tosecure the signatureonanydocument necessarytoapply for, prosecute, obtain, protect or enforce any Intellectual Property Rights,due to any 

cause, you hereby irrevocably designate and appoint the Company and each of its duly authorized officers and agents as your agent and attorneys to do all lawfullypermittedacts to 

further the prosecution, issuance, andenforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force 

andeffectasifexecutedanddeliveredbyyou. 

 
 Notwithstandingtheforegoing,youwillalsobeboundbyCapgemini'spolicywithrespecttoIntellectualProperty. 

 

8. CONFLICTOFINTEREST: 
 

 During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee, consultant, agent, 

independentcontractoror stockholderofanycompany,businessor other commercial enterprise: (i) engage in any business activity similar in nature to any business conducted or 

plannedbytheCompany,or(ii)competeinanywaywithproductsorservicesbeingdeveloped,marketed,distributedorotherwiseprovidedbytheCompany.  

 
 You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind whatsoever, so long as you are 

inemploymentwiththeCompany. 

 
 During your employment if you become aware of any potential or actual conflict between your interests and those of the Company, then you shall immediately inform 

theCompany about such conflict. Where the Company is of the opinion thatsuch a conflict doesor could exist, it may direct you to take appropriate action(s) to resolve such 

aconflict,andyoushallcomplywithsuchinstructions. 

 
 During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of any person or entity other than 

theCompanyanygratuity,emolument,orpaymentofanykindfromanypersonhavingorintendingtohaveanybusinesswiththeCompany. 

 
 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop,laptop, mobile phones etc.) and other 

Companyinfrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards of the workplace. Further, your use of such facilities must 

notinterferewithyourdutiesandmustnotbeillegalorcontrarytotheinterestsoftheCompany. 

 

9. RETIREMENT/TERMINATION: 
a.)Retirement 

 

(i)    You willautomaticallyretire fromemploymentwith theCompany onthe last day of the month in which you 
complete sixty (60) years of age. It is hereby clarified 
thattheCompanyreservesitrighttochangetheretirementage. 

b.)NoticePeriod/Termination 
 

(i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company three months' written notice or at 
theCompany's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon giving you two months' written notice or payment of gross salary in 
lieuthereof. 

 

Uponconfirmation,youremploymentwiththeCompanymaybeterminated(i)byyou,upongivingtheCompanythreemonth
s'writtennoticeorattheCompany'sdiscretion,paymentofgrosssalaryinlieuofnoticeor(ii)bytheCompany,upongiving
youthreemonths'writtennoticeorpaymentofgrosssalaryinlieuthereof. 

 
(ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only upon your satisfactory handover of all 

thedutiesandresponsibilitiesassignedtoyou(includingbutnotlimitedtoanyknowledgetransferandservingthenoticeperiodconditions). 

 
(iii) Notwithstandingtheaforesaidoranything elsetothecontrary,theCompanymaysuspend,dismiss,dischargeorterminateyouremploymentwith immediateeffectbya notice in 

writing (without salary in lieu of notice), in the event of (i) fraudulent, dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, orembezzlement, 
or misappropriation or misuseor causingdamage tothe Company's asset/property, (iii)yourinsubordination or failure to comply with the directionsgiven to you 
bypersonssoauthorized, (iv) your insolvencyor conviction for any offence involving moral turpitude, (v) your breach of any terms or conditions of 
thisLetterortheCompany'spoliciesorother documents or directions of the Company, (vi) you going on or abetting a strike in contravention of any law for the time beingin 
force, (vii) you conducting yourself in a manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or 
(viii)misconductbyyouasprovidedunderthelabourlawsand/orintheCompanypolicies. 

 
(iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of any authorized officer of the Company 

orbeingguiltyofmisconduct,theCompanymayterminateyouremploymentforthwithwithoutnoticeandwithnoobligationtopayyouanycompensation.  

 
(v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more you shall be deemed to have left 

andrelinquished the serviceon your own accord andsuch relinquishment of service shall be deemed as arepudiation of your employment. In such circumstances, 
theCompany will have the discretion of (a) adjusting salary against the notice period of such abandonment and recover any outstanding dues towards payable to 
theCompany;and(b)presumethatyouhavevoluntarilyabandonedtheservicesoftheCompanyandstrikeoffyournamefromtheCompany'spayroll. 
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c.)EffectsofCessationofEmployment 
 

(i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will immediately return to the Company all of 
theCompany's Confidential Information, tools, assets,accessories, formulae, documents, specifications, books etc. in your custody, care of charge and obtain 
clearancecertificate from the relevant person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the 
Companyreservestherighttoadjusttheduesagainst any amounts payable to you or separately claim the same from you or use available legal remedies to recover the 
assetsoranyotheramountduetotheCompany. 

 
(ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon cessation of your employment with 

theCompany. 

(iii) UponcessationofyouremploymentwiththeCompany,theCompanymayrequireyoutosignappropriatereleasetermswithoutanyadditionalcompensation. 

 

10. LIMITATIONOFLIABILITYANDINDEMNITY: 
 

 Neither party shallbe liable to the other party forany indirect, incidental, contingent, consequential,punitive, exemplary, special or similar damages, including but notlimited to, 

loss of profits or loss of data, whether incurred as a result of negligence or otherwise, irrespective of whether either party has been advised of the possibility of 

theincurrencebytheotherPartyofanysuchdamages. 

 
 The Company's liability arisingout of or in connection with thisLetter, whetherbased in contract, tort(including negligence andstrict liability) or otherwise, shall 

notexceedtheamountpaidbytheCompanytoyouforaperiodofthree(3)monthsprecedingthecauseofaction. 

 
 Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors, officers and employees from 

andagainstallclaims,demands, actions,suitsand proceedings (including any losses, damages, costs, charges and expenses), whatsoever that may be brought or made againstthe 

Company byany thirdpartyasa result of any act or omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or 

arisingfromyourfailuretocomplytoanystatuteorenactment/s(includingbutnotlimitedanti-briberylawsanddataprotectionlaws). 

 

11. MISCELLANEOUS: 
 

 Notice:Allnoticestoyouinrelationtoyour employment shall be in writing and in English language and shall be served either by hand delivery or by sending the samebyregistered 

post or byemail (as per Company records)or bycourieror byspeed post addressedto the addressmentionedhereinabove. It will be your responsibility 

toinformtheCompanyofanychangeinyouraddressandcontactdetailsincludingtelephonenumbers,personalemailaddressesetc. 

 

All notices to the Company in relation to your employment shall be in writing and in English language and shall be 

served either by hand delivery or by sending the same byregistered post or by courier or by speed post addressed to 

the Company's office address referred in the Employment Letter or by email with a physical copy by any of 

theabovementionedways. 
 

 Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and unenforceable that provision 

standsseveredfromthisLetterandtheremainingprovisionsofthisLettershallremainvalidandenforceable. 

 
 Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before media (ir respective of the 

formwhether print, audio visual, electronic etc.) in any other manner whichis detrimental to the interest, image and goodwill of the Company and its affiliates without prior 

writtenconsentoftheCompany. In the event you intend to share/disclose articlewhich includesany information about the Company or its affiliates/customers forpossiblepublicationor 

dissemination outside the Capgemini group,you agreetoinform the Company and obtain its prior written consent on the article you wish to disclose. Further, you agree 

tomakesuchmodifications/deletions/revisionstothearticleasarerequestedbytheCompanytoprotectitsproperty/interest/reputation. 

 
 Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false, defamatory or 

disparagingstatementsabouttheCompany,ortheemployees,officersordirectorsoftheCompanythatarereasonablylikelytocausedamagetoanysuchentityorperson. 

 
 Waiver:No delayorfailureofanyparty in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver of those rights or remedies or so asto preclude 

or impair the exercise or enforcement of those rights or remedies. No single or partial exercise or enforcement of any right or remedy by any party shall preclude orimpair any other 

or further exercise or enforcement of that right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to havewaived any of its rights 

or remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given subject to 

anyconditionsthoughtfitbythegrantor.Unlessotherwiseexpresslystatedanywaivershallbeeffectiveonlyintheinstanceandforthepurposeforwhichitisgiven. 

 
 Integration:This Letteralongwith itsExhibitconstitutes the entire understanding between the parties and supersedes all previous agreements (written or oral) 

betweenthePartiesinrelationtoitssubject-matter. 

 
 Survival:Clauses5.1,5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive shall all survive 

theexpiry/termination(forwhateverreason)oftheLetterandshallcontinuetoapply. 

 
 Dispute Resolution/Governing Law: The Parties to thisAgreement shall make best efforts to settle by mutual conciliation any claim, dispute or controversy (''Dispute'')arising out 

of, or in relation to, this Agreement, including any Dispute with respect to the existence or validity hereof,  the interpretation hereof, or the breach hereof. Alldisputes, 

differences and/orclaimsarisingout ofthesepresentsor astothe construction,meaning or effect hereof or as to the rights and liabilities of the Parties hereunderandwhichcannot be 

settled by mutual conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordancewith the Arbitration 

andConciliationAct1996,oranystatutoryamendments thereofandshallbe referred to a sole Arbitrator to be appointed by Capgemini. The award of the Arbitrator shall be final and 

bindingonParties.ThisLettershallbegovernedandinterpretedinaccordancetothelawsofIndiaandthecourtsatMumbaionlyshallhaveexclusivejurisdiction. 

 
 RightstoInjunctiveRelief:YouherebyexpresslyacknowledgesthatanybreachorthreatenedbreachbyyouofanyofyourobligationssetforthinthisLetterand/oranyof the Company policies 

may result in significant and continuing injury and irreparable harm to Company, the monetary value of which would be impossible to 

establish.Therefore,youagreethatCompanyshallbeentitledtoinjunctivereliefinacourtofappropriatejurisdictionwithrespecttosuchprovisions. 
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CONSENTLETTER 
ForuseofPersonalInformation&SensitivePersonalDataorInformation 

I,  residingat   ,dohereby provide my 
express consenttomyemployer, Capgemini TechnologyServicesIndiaLimited, havingits registeredoffice atNo.14,Rajiv 
Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, VillageMan,Taluka Mulshi,Pune– 411057, 
Maharashtra(hereinafter referred to as the ''Company'', which expression shall unless repugnant to the context or 
meaning thereof meanandincludeitssuccessors,nominees,assignsandadministrators)asfollows: 

1. That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and sensitive personal data 

orinformation and information of my dependents wherever applicable, (including sensitive personal information like bank accounts, PAN, blood group, 

biometricinformation,medicalrecord,emailaddressesetc.)forpurposesdeemedappropriatebytheCompanyfromtimetotime,includingbutnotlimitedto: 

a) backgroundverificationagenciesforthepurposeofverifyingtheinformationsubmittedbymebasiswhichIhavebeenmadeanofferofemployment, 

b) payrollprocessingagenciesforprocessingmypayroll(includingreimbursementclaims), 

c) lawenforcementagencies, 

d) tocomplywithajudicial/quasi-judicialorder, 

e) auditor(includinginternalauditors,statutoryauditorsorCapgemini'sclientsortheirauditor)forthepurposeofaudit, 

f) insurancecompaniesforthepurposeofgroupinsurance,personalaccidentinsuranceetc. 

g) serviceprovidersprovidingservicesforbiometricaccesstoofficepremisesformonitoringattendance, 

h) foreignconsulates,embassiesetc.andserviceproviders(includingtravelagents)forthepurposeofprocessingofvisa,workpermitsetc. 

2. Further,IalsoacknowledgeandprovidemyconsenttotheCompanytotransferandshare(withinIndiaandoutsideofIndia)suchinformationwith:a.)affiliateso
ftheCompanyforadministrativepurposesand/oraudit; 

b.)clients/prospectsinrelationtoanystaffaugmentationassignments. 
3. ThatIagreeandconfirmthatthisconsent 

lettershallbeconstruedinaccordancewiththelawsofIndiaandthecourtsinMumbaishallhaveexclusivejurisdictiontoadjudicateuponanydisputethatmayariseinrelationtothisC
onsentLetter. 

4. Thatshouldanyprovisionsofthisconsentletterbeheld 
byacourtoflawtobeillegal,invalidorunenforceable,thelegality,validityandenforceabilityoftheremainingprovisionsofthisconsentlettershallnotbeaffectedorimpairedthe
reby. 

5. Ihereby declare thatthe execution of thisconsent letter has been done out of my own free will andconsent andwithoutany undue force or coercion in 
anymannerwhatsoever. 

6. IamawarethatIhavetherighttoaccessandrectifymysensitivepersonaldataorinformationprovidedtotheCompanyandcorrespondingobligation 
toimmediatelyupdatemysensitivepersonaldataorinformationinCompany'srecordsintheeventofanychange. 

7. I amawarethatCompany hasadoptedsecuritypracticesandprocedureto ensure that the information collected is secure and these are available on 
theCompany'sintranet. 

 

Thisconsentlettershallcomeintoforceimmediatelyuponitsexecutionbyme. 
 

 
Name
: 
Signat
ure: 
Date: 



Page14of14 

https 

 

ANNEXURE I(A) 
 

OnboardingDocuments 

 
Pleasecarryacompletesetoforiginalandphotocopieddocuments(2sets)asspecifiedbelow. 

 

1. Hardcopy/emailcopyofCapgeminiofferlettersharedwithyou. 

 
 
 
 

 
2. 

EmploymentDocuments: 

 
CurrentEmployment(ImmediatePrevious) 

a) Relieving letter /Experience Certificate( if both these documents are not there, Resignation Acceptance 

Resignationacceptance mail is mandatory/Automated Copy of email resignation/Approved mail resignation 

(mentioning of lastworkingdayfromtheHRismandatory) 

b) Payslipsforlast3months 

c) Form16/Form16A 

d) SalaryAccount6monthsBankStatement 

e) Letterofappointment/Offerletterfromemployerwhichcapturesstartdate 

 
PreviousEmploymentService/RelievingCertificateallemployments- Mentioning dateof joining ,designation andlastworking 

day 

 

 
3. 

EducationDocuments 

a) 10thMarksheetandcertificate. 

b) 12thmarksheetandCertificate. 

c) GraduationMarksheetsandcertificate/Diplomacertificate. 

d) Post-GraduationMarksheetsanddegreecertificate(Ifapplicable) 

e) Anyotherrelevantcertificate 

 
 
 

 
4. 

Proofofidentity/Address 

a) PANCard 

b) AADHAARCard 

c) PassportIncaseanyoftheproof ofIdentity/Addressmentionedabovenot availablethenanyTwoofthebelowproofs 

i) VotersId 

ii) DrivingLicense 

iii) Ration  

cardiV)ElectricityBi

lls 

V)Gascard 

vi)NotarizedSelfAffidavit 

5. Passportsizephotographs(6nos.) 

 
 

6. 

SelfEmployed/CO-owner/Freelancing/Partnershipemployment(s)(ifapplicable) 

a) Form16/Form26AS 

b) Bankstatementfor6months 

c) Shops&CommercialEstablishmentRegistrationCertificate 

d) Co-Owner/Partnership/Ownership–Requiredpartnership/ownershipdissolutiondeed 

7. CancelledChequeofSavingBankAccounthavingIFSCCodedetails–Mandatory 

8. 
DetailsofyourProvidentFund,Employees’PensionSchemeandUniversalAccountNumber,ifearliermemberPF/EPSschem

eMandatory. 
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ANNEXUREI(B) 
 

BackgroundVerificationReferen

ceterms: 

Capgemini adheres to a strong background verification process. As a part of this process all the personal and 
professional information provided by you is verified, therefore 
werequestyoutoprovideallthenecessaryrelevantdocumentsaspertheinformationprovided.Thiswillhelpusverifyyour  

EducationCredentials(Graduation/Bachelor'sDegree/PostGrad

uateDegreeetc.)ProfessionalExperience&Employment(s)Cr

edentials. 

Note: Basedon certain businessrequirementandstatutoryrulesCapgemini may initiate certain additional checks during 
your tenure in Capgemini and by accepting this 
offeryouagreetoundergosuchadditionalcheckswhenrequired.Capgeminiwillnottakeanyindividualapprovalforthesa
me. 

Pleaseensurethatthefollowingstepsarefollowedtoinitiatetheprocessandsubmitthenecessarydocumentswithin7calend
ardaysfromthedateofreceiptofthisoffer: 

FillthestandardapplicationformbyclickingtheNewEmployeeWizardlink(receivedfromSuccessFactorsOnboarding<

auto.noreply@capgemini.com>.(Youwillreceive the link to New Employee Wizard portal shortly). In case you 

have not received this link within the next 3 days please get in touch with your recruiterimmediately.  

Downloadthe AddresscheckForm,Database checkform, Courtrecordform -from the New Employee Wizard link; 
update the details in the form with your manual 
signatureandmentionthecurrentdateonwhichyouhavesignedthisform.Youwillhavetouploadbackthescannedcopyof
thesedocumentsontotheNewEmployeeWizardlink. 

Highest Educational Degree Certificate and Final 

year Mark 

sheet**.Submissionofallsemester/termmarksheetsofy

ourhighestqualification. 

Any qualification obtained from the Institute which is not recognized by 

UGC/AICTE is not 

considered.Experiencelettersandrelievinglettersfor5yearsofemploymentor

past2employerswhicheverishigher. 

Form16-PartAonly. 

Bank statement forlast3months – [Please ensure to mask all other transaction details (whether debit or credit entries) 
except for salary transfer details of your last employer,such that only salarycredits of previousemployment are 
visible. 

Pleasenote,shouldyouprovide anyother additional document than the aforesaid, or provide bank statement without 
masking other transaction details, the Company shall notbeheldresponsibleforthesame.] 

Onthedateofjoiningyouarerequiredtocarrytheexperienceletter/Relievinglett

erfromallyourpastemployersTheselettersshouldclearlymentionyourlastwo

rkingdaywithyourpreviousemployers. 

Someorganizationissuerelieving/experienceletter along with the full and final settlement in such cases you should 
submit the resignation acceptance mail authorized by yourlastemployers HR departmentandyou should ensure that 
the last working day is clearly mentioned on this acceptance letter. Please note that in such cases you will have 
tosubmitthe original experience/relieving letter toCapgemini HR department / email the same to the following email 
address backgroundverification.in@capgemini.comnot laterthan14daysofyourjoining*** 

Court 

Verification 

FormsCourt

Recordform 

mailto:auto.noreply@capgemini.com
mailto:auto.noreply@capgemini.com
mailto:%20backgroundverification.in@capgemini.com
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Note: 

Alloftheseforms(Address check Form, Database check form, Court record form) are available on the New Employee 
Wizard link. Pleasedownload these forms from the NewEmployeeWizardlinkandfilltheinformationinBLUEinkonly. 

Alloftheaboveformsaresubmittedtotherespective authorities (Police/Courts etc) and as a part of the verification 
process the representatives of these authorities may 
visityourresidenceaddressforverification;alternativelytheymayalsocallyouoraskyoutovisitthenearbyPoliceStation
. 

***Youarerequiredtosubmitallthedocumentswith7daysfromreceivingthisOffer,failingw

hichofferwillberevoked****Importantpointstonote: 

InaneventyoufailtosubmittherequireddocumentstotheHRdepartmentwithin30daysoffirstintimation/dateofjoi

ningandafter2reminders.Capgeminireservestherighttoholdbackyoursalaryandtotakedisciplinaryactionsw

hichinteraliaincludeterminationfromservicewithoutnotice. 

Youarerequestedtofillyourdetailsdiligentlyinthelinkprovided.Ifthereisadiscrepancyinthedataprovidedorthecopiesofdocu
ments/certificatesgivenbyyouasaproofinsupportoftheabove,Capgeminireservestotakedisciplinaryactionswhichinter
aliaincludesterminationfromservicewithoutnotice. 

***Incaseyourlastemployerdonotprovideexperience letter you may provide the relieving letter, however please ensure 
that the relieving letter has last working day clearlymentioned. 

PleasenotethatCapgeminimayaskyoutosubmitadditionaldocumentsasandwhenrequired,especiallywithrespecttotheBackgroundverificationprocess.Intheabsenceoft

heabovelisteddocumentsyouronboardingmaybedelayedordeferred. 

 
BestReg
ards,Tea
mHR 

 

Theinformationcontainedinthismessageisproprietaryandconfidential.Copyright©2021.AllrightsreservedbyCapgemini.



Page17of14 

https 

 

41. PrakerlaGeethaSri 

EMPLOYMENTOFFERLETTER 

 

 
CapgeminiRef:6163463/1432524, 

 

07/18/2022, 

PrakerlaGeethaSri. 

12-270,12th Ward 

VuyyuruKrishna, 

Andhra Pradesh 

India. 

 

 

Confidential 

 

DearPrakerla Geetha Sri, 

 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with 

Capgemini Technology Services India Limited ('Capgemini ' or'Company') startingfrom07/19/2022(orsuch 

otherdateasmaybe communicatedtoyoubythe Company),asperdetails givenbelow. 

 

20 YourcurrentdesignationwillbeSoftwareAssociate/A3. 

 

21 You will berequired to workat theCompany's offices inBangalore. 

 

22 Youhavetoreportby8:30amatBangaloreoffice,forjoiningformalitiesandcontactsecurityatthemaingateforyourentrypa
ssat: 

 

Address 

164-165,EPIPPhaseII, 

EPIPIndustrialArea,Whitefield,Bengaluru560066 

 

Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini & 

the same will be continued for all the communication &Company documentationpurpose. In case you need achange 

in the name; pleasecontact yourrecruiterbefore your DOJ. Please note that post joining, no changes can bemade. 

The name providedbyyou shouldmatch with the documents submittedtothe Company attime of joining, such as 

Education certificate, Experience letters, Relievingletters,PANcard,Passport,etc. 

 

23 Your all-inclusive annual target compensation (on a cost to company basis) will be INR 275,006.00 (Rupees 

Two Lakh Seventy Five Thousand And Six Only) which 

wouldcompriseyoursalary,applicablestatutorybenefits,bonus, if any, and/or any incentives/skill based 
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allowanceasapplicable to you. Your compensation shallbe paid on 

amonthlybasis,inarrears.TheCompanyshalldeducttaxatsourceandanyotherapplicabletaxesatthetimeofmakingpayment. 

 

Thebreakupofyourall-inclusiveannualtargetcompensationisasfollows: 

SoftwareAssociate 

 
TotalCosttoCompany(CTC). Rs.275,006.00 

 
MonthlyComponents PerMonth Annualized 

Basic Rs.15,000.00 Rs.180,000.00 

HouseRentAllowance Rs.699.00 Rs.8,388.00 

AdvanceStatutoryBonus++ Rs.3,149.00 Rs.37,788.00 

Grossmonthlysalary Rs.18,848.00 Rs.226,176.00 

Capgemini'scontributiontoPF* Rs.1,800.00 Rs.21,600.00 

Gratuity(accrualonly)  Rs.8,664.00 

TotalFixedCompensation  Rs.256,440.00 

Total Cash Compensation  Rs.256,440.00 

Benefits   

Medical,Accident&LifeInsurancePr
emium  Rs.11,210.00 

Capgemini'scontributiontoESI*  Rs.7,356.00 

TotalCosttoCompany  Rs.275,006.00 

Notes: 

23.0 ThepayrollprocessingwillbeasperCompanypolicynotifiedfromtimetotime. 

 
23.1 For claimingtaxbenefit in case ofadmissibleallowancesandreimbursements(e.g. LeaveTravel Assistance, 

Vehicle and Driver Reimbursement etc.), you willhavetosubmitsupporting(bills) to the Company's satisfaction 
along with the reimbursementclaim form in the prescribedformat andwithin the timeline stipulatedby the 
Company. The reimbursements will be processed as per the applicable Company's policies, which are 
subject to change without notice. The paymentsdescribed above will not be further grossed up for taxes and 
you will be responsible for the payment of all taxes due with respect to such payments, which will 
bededucted at source as per the applicable law. In case of any under-withholding, you shall be 
responsible to pay the necessary tax and any interest/penaltythereon. 

 
23.2 In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all 

amounts on which tax is deductible at source under theapplicabletaxlaw. 
 

23.3 TheCompanyreservestherighttochangethecompensationstructureand/orthecompensationcomponentsfromtimet
otime. 

 
++ These statutory payments are included based on current applicable practice and law and are subject to 
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changes based on changes in law from time to time. Also,please further note, that any changes / 
modification to statutory payments, due to change and/or amendment in law, shall not be treated as change 
in servicecondition(s)andtherefore no noticeof such change will be provided to you. However, Company 
shall endeavor to inform you, via separate email 
communication,aboutanychanges/modificationtostatutorypayment. 

 
* Employee'scontributiontowardsPF andESIwill bemadefromthe monthlysalaryasdefined by Law. The Benefits 

(Accidental, Medical as applicable) 
amounthasbeenarrivedatbyconsideringthemaximumeligibilityundereachofthecomponents. 

E.)Thefollowingelementsareincludedinthecompensationpackagestatedabove: 

 
• ProvidentFund-You will becoveredunderthe Capgemini TechnologyServicesIndiaLimitedEmployees' 

Provident Fund (PF) scheme wherein, the Companywill contribute towards PF atthe statutoryrate asmay be 
defined bythe government from time to time. Your contribution and the Company's contribution 
havebeenincludedasapartoftheabove-mentionedcompensation. 

 
• Gratuity-GratuityshallbepaidasperthePaymentofGratuityAct,1972. 

 
• ESIC-

Intheeventyouareeligible,youwillbecoveredundertheEmployees'StateInsuranceActwherein,theCompanywillc
ontributetowards 
ESICatthestatutoryrate.YourcontributionandtheCompany'scontributionformapartoftheabove-
mentionedcompensation. 

 
NOTE: 

 
a.)Allstatutorypaymentsaredemonstrated based on current applicable practice andlaw andmay be 

subjectto changes based on changes in law from timeto time. Further, any changes/modification to 

statutory payments, due to change and/or amendment in law, shall not be treated as change in 

servicecondition(s)andtherefore nonoticeofsuchchange will beprovidedtoyou. However,Company 

shall endeavor to inform you, via 

separatecommunication,aboutanychanges/modificationtostatutorypayment. 

F.)AsanemployeeoftheCompany,youshallbeentitledtothefollowingbenefitssubjecttoanychangemadebytheCompany
fromtimetotime: 

 
65 GroupMedicalInsurance-InaccordancewiththeCompany's policy, you and your immediate family (as defined 

in the Company's policy) shall be covered underthe Medical Insurance policy held by the Company. 
Additionally, if you are required to travel abroad, you may be covered under the Company's Overseas 
MedicalInsurancePolicy. 

 
66 GroupPersonalAccidentInsurance-

YoushallbecoveredunderthePersonalAccidentInsurancePolicyheldbytheCompany. 

 
67 GroupTermLifeInsurance-

YoushallalsobecoveredundertheGroupTermLifeInsurancePolicyheldbytheCompany. 

 
68 TransportFacility-Bustransportfacility may be available, bypaying nominal chargesasper Company's policy, 

on various routes at different Company 
locations.Ifyouoptforthefacility,theapplicablechargeswillbedeductedfromyoursalaryinthemonthlypayroll.  

 
69 AnnualLeave/PublicHolidays-Youwill beeligibleforannualleaves 

andpublicholidaysasdeterminedbytheCompany'sLeavePolicywhichissubjecttochangefromtimetotime.  

 
Ifyoubecomeindebtedto the Company forany reason, the Company may,if it so elects, set off any sum dueto the 
Company from you against the compensation payable toyouandcollectanyremainingbalancefromyou. 

 
G.)ProbationaryPeriod: 
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124 YouwillbeonprobationforaperiodofsixmonthsfromyourdateofjoiningtheCompanyandcontinuityof

youremploymentwiththeCompanyisdependentonconfirmationofyouremployment.TheCompanyreservest

herighttorevisetheprobationperioddependingonyourperformanceand/orotherconsideration. 

125 AtanytimeduringyourprobationperiodtheCompanymayconfirmyouremploymentbywayofawrittencom

munication,ifyourperformanceisfoundtobesatisfactory.Your probation shall be deemed extended, for a 

period not exceeding 30 days, in a situation where you do not receive the aforesaid written communication 

from theCompany. 

H.)PerformanceReview:YouwillbeeligibletoparticipateinCompany'sperformancereviewprocessasperCompanypolicy.I.)C
onditionsofhire: 

125.5 YouremploymentwiththeCompanywillbesubjecttothefollowingpre-conditions: 

 
• YouwillsubmitrelevantdocumentsasmandatedbytheCompany. 

• Youobtainrequisitecertificationorcompletemandatedassessmentswhicharebasisforofferingyouemploy
mentopportunitywiththeCompany. 

 
• Youobtaina cleardischarge and/or relieving letter from your mostrecent employer (prior to joining 

the Company). Nevertheless, you mustsubmitacleardischargeand/orrelievingletterwithinforty-
five(45)daysofjoiningtheCompany. 

 
• YourepresentthatacceptanceofemploymentwiththeCompany does not breach any 

terms/provisions of your previous employment 
agreementoranyotheragreementtowhichyouarebound. 

 
• You acknowledge that the Company has offered you employment based on the fact that there 

are no pending claims, actions, suits or proceedingsagainst you which might reasonably be 
expected to have an adverse effect on your ability to perform your duties hereunder and/or 
upon theCompany. 

 
• Youprovidetwosatisfactoryreferences,onebeingfromyourmostrecentemployer(priortojoiningCapgemi

ni). 

 
• Your background verification check (including address, academics, employment, criminal 

etc. as applicable) conducted by the Company iscleared;and 

 
• You represent that you have not been involved in any fraud, unethical and/or immoral acts, 

departmental inquiry in your previous employment(s)and/orbeenpartofanypendinginvestigation 
(whether judicial, quasi-judicial or otherwise) which you have not disclosed from the Company 
priortoyourjoining. 

 
• Youremploymentshallbesubjectedtothebelow-mentionedadditionaltermsandconditions. 

 
• You should clear the final degree examination and submit your Highest 
Degree/Provisional Certificate/Consolidated marksheet and/orFinalyearMark sheet, 
asaproof ofpassing. Inthe eventyou fail to clear the final examination in the first attempt or 
fail to submit theproof ofthe same by 09/17/2022 (for current year pass outs), our Offer 
shall stand automatically revoked or otherwise your 
employmentwiththeCompanyshallceaseimmediatelywithoutanyfurtherobligationorliabilit
yupontheCompany. 

 
• You will be required to clear if applicable, the mandatory Entry Level Certification 
Training Test (“Test”) of the Company in the firstattempt. In case the Testis applicable, the 
details of the mandatory certificationandthe test will be communicated to you upon 
yourjoining the Company.Ifyou do not successfully clearsuch Test,youremployment with 
the Company shall cease immediately 
withoutanyfurtherobligationorliabilityupontheCompany. 

 
• Asa condition of your employment with the Company, you may be requiredto 
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undergocertain specialized training, certificationand/orskillup gradation,atthe cost, 
resource andexpense ofthe Company.Incase of such consideration thereof, you shall be 
required tosign a training agreement or service agreement with the Company, and inter 
alia provide a commitment to work for the Company for 24months, failing which there 
would be certain monetary liabilities that you would need to bear. Prior to acceptance of 
our Offer, you mayrequest HR Department for more details in this respect including draft of 
such an agreement, for your review. You fill the complete 
Backgroundverificationlinkgivenalongwiththewelcomemailoftheoffer. 

 
• That you haveobtained / scored aminimumpercentile in all semesters of your graduation course, 

asper the eligibility criteria specified to youduringthehiringprocess. 

 
• You will joinourFreshertraining ifapplicable to you and for successful completion of training you 

will be evaluated upon defined parameters 
andwillberequiredtoscoreaminimumpercentage.Detailspertainingtofreshertrainingwillbeprovide
dtoyouseparatelyatthetimeofon-boarding. 

125.6 Your employmentis interaliabased on the informationfurnished byyou to the Company 
including declarations and undertakings thereto. If at anytime during your employment with the 
Company, the Company discovers that you have furnished any false, fake, fabricated or forged 
information(including documentation) for securing employment with the Company or otherwise, 
the Company reserves the right to take disciplinary actionagainstyou, including,but not limited to, 
right to terminate your employment without notice and your employment with the Company will be 
void ab-initio. 

J.)YouremploymentwiththeCompanywillalsobegovernedbythetermsandconditionsofemploymentcontainedinExhibit1atta
chedhereto. 

 
You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any 
person or entity (except to your advisors, attorneys 
andaccountants,forseekingtheiradvice)withoutourpriorwrittenconsent. 

 

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their 
personal best, and to balance their personal 
andprofessionalgoals.Capgeminivaluesyourabilitiesandbelievesitcanprovideyouwithanatmosphereinwhichyouca
ndevelopyourprofessionaltalentstothefullest. 

 
Asatoken of your acceptance of our offer of employment with the Company,please sign in the spaceprovided below 
andreturn aduplication version of thisletter immediatelyto us within fifteen (15) days from the date of this letter. 
Our offer shall automatically lapse unless (i) you confirm your acceptance of it and return a copy to us within 
theprescribedtimeand(ii)youjoinusonorbeforeyourdateofjoiningstatedinthisEmploymentOfferLetter.  

ForCapgeminiTechnologyServicesIndiaLimited 

 

 

AnilkumarSingh 

Head-

TalentAcquisition&ResourcingAc

ceptance 

I havereadandunderstoodthecontents ofthisEmploymentOfferLetterandExhibitshereto(hereinafter 'Letter') and 
accept all the terms and conditions of this Letter in 
itstotality.Iconfirmthattherearenootheroral/writtenunderstandingsotherthanasdetailedhereinbetweenmeandCap
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geminiTechnologyServicesIndiaLimited. 
 

ThisLettersupersedesallprevious agreements (written or oral) between the parties in relation to the subject-matter. I 
confirm that I am not breaching any terms or provisions ofanyprioragreementorarrangementbyacceptingthisoffer. 

 

Name: Prakerla Geetha Sri 

Date:07/18/2022 
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EXHIBIT 1 

 
Terms&ConditionsofEmploymentwithCapgeminiTechnolo

gyServicesIndiaLimited 

 

 

87 CURRENTWORK LOCATION: 

 
87.1. Capgemini TechnologyServicesIndiaLimited (''Capgemini''or ''Company'') may require you to work at other 
Company locations and/or on customers' sites both, withinoroutsideIndia.TheCompany shall seek to give you 
reasonable notice of extensive travel requirements, and to take into account your personal circumstances 
whereappropriate. 

 
87.2. Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, 
within India or outside by the Company in any capacity as theCompanymaydesirefromtimetotime,from: 

• onelocationtoanother;or 

• oneteam/department/account/function/BusinessUnittoanother;or 

• oneproject/jobtoanother;or 

• theCompanytoanyothergroupentityoraffiliateoranyotherbusinessassociateastheCompanymaydeemappropriatefr
omtimetotime. 

 
87.3. Suchtransfer/deputation/assignment/relocationshallnotentitleyoutoaskforrevisioninyoursalaryoranytermsorco

nditionsofyourservice.TheCompanydoesnotguarantee the continuation of any benefits or perquisite at the new 

location. In all such cases of transfer/deputation/assignment/relocation you will be governed by 

therelocationpoliciesandpoliciesoftheCompanyexistingatthattime.Consequenttosuchtransfer/deputation/assignmen

t/relocation,youwillbegovernedbythetermsandconditionsofserviceasapplicabletoyourcategoryofemployeesinthe

newlocation(whichincludesbutisnotlimitedtoofficedays/hoursandholidays). 

 

88 DUTIESAND RESPONSIBILITIES: 

 
88.1. You shalldevote yourskill,knowledge andworkingtime to the conscientious performance of your duties and 

responsibilities towards the Company. You shall performyourdutieswith diligence, devotion anddiscretion.You shall 

comply with all directions given to you by your reporting manager/supervisor and shall faithfully observe all 

therules,regulationsandCompanypolicies.Further,theCompanymay,atanytime,initssolediscretion,suitablymodify

yourroles,responsibilitiesandduties. 

 

89 COMPENSATION: 

 
89.1. Yourall-inclusiveannualtargetcompensationandcorrespondingdetailsareprovidedintheEmploymentofferletter. 

 

90 TRAINING: 

 
90.1. Duringthe term of youremployment, the Company may offer you an opportunity to undergo certain specialized 

training, certification and/or skill upgradation from time totime,whichshallinteraliaenhanceyourcareeropportunities 

atthe Company andotherwise.Incase you accept the Company's offer for training, the Company is likely 

toincurexpensesincludinginrelationtotrainingcosts,coursefees,recruitmentandinductioncosts,salaryandbenefitsduringt
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rainingperiod,opportunityloss,etc.Dependingon the nature of training/certification and corresponding cost and 

expenses, the Company may require you to execute training agreement with the Company for a specificperiod 

(which will beindicatedtoyouatthattime)in considerationofthe cost the Company would be incurring for such 

training/certification. Under such training agreement,you shall agree to inter alia serve a minimum term of 

employment with the Company, failing which you will be required to reimburse the Company for the cost 

oftraining/certificationidentifiedinthetrainingagreementandanyothercostsrelatedtothetraining/certification.  

 

91 COVENANTSANDREPRESENTATIONS: 

 
91.1. You also agree that during the term of your employment with the Company and for twelve (12) months after 
the cessation of employment, regardless of the reason ofcessationofemployment,youwillnot: 

• directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, 

hire, solicit, or induce, or attempt to recruit, hire, solicit, orinduce, any employee of the Company with whom 

you had dealings, personal contact or supervised while performing your duties or otherwise, to terminate 

theiremploymentrelationshipwiththeCompany. 

• directlyorindirectly,solicitorattempttosolicitbusiness,customersorsuppliersoftheCompanyorofitsaffiliates. 

• directlyor indirectly, solicit or attempttosolicit or undertakeemploymentwith any clientofthe Company or any 

organizationwhere you havebeen taken or sent 

fortraining,deputationorsecondmentorprofessionalworkbytheCompany;and 

• provide or attempt to provide professional services similar to those provided by the Company to its current or 

prospective customers, with whom you (i) had businessinteractions or any other dealings on behalf of the 

Company during youremploymentwith the Company and/or (ii) hadbeen directlyassociated with the customer 

inrelationtoaproject. 

 
91.2. You and the Company acknowledge and agree that the duration and scope of the Covenants contained 

herein are fair and reasonable. Accordingly, you and theCompanyagreethat,intheeventthatany of the covenants 

contained herein are nevertheless determined by a judicial or quasi-judicial body to be unenforceable because ofthe 

duration or scopethereof, the judicialor quasi-judicial bodymaking such determinationmay reducesuch duration 

and/or scope to the extent necessary to enable suchjudicialorquasi-

judicialbodytodeterminethatsuchcovenantisreasonableandenforceable,andtoenforcesuchcovenantassoamende

d. 
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91.3. You will also be governed by all applicable rules, processes, procedures, and policies (including but not 

limited to Information Security Management System (ISMS)policies andprocedures, Code of Business Ethics of 

the Company, which are not specifically mentioned in this Letter. The applicable rules/processes/procedures/policies 

areavailable on the Company's Intranet andyou are expected to go through the same carefully. For any clarification 

in relation to applicable rules/processes/procedures/policies,please get in touch with concerned department. If at 

any time during your employment with the Company, you are found in violation of any applicable rules, 

processes,procedures,orpoliciesoftheCompany,theCompanyreservestherighttotakedisciplinaryactionagainstyou,

includingrighttoterminateyouremploymentwithoutnotice. 

 
91.4. Capgemini prides itselfasacompanywith the highest order of ethical conduct in its dealings with employees, 

customers, service provider, agents, governments or anyotherthirdparty.Itisimportantthat you fully understand this 

philosophy and the relevant policies. If at any time during your employment with the Company, you are found tobe 

in violationof such policyand/or generally accepted ethical/moralstandards,the Company reserves the right to take 

disciplinary actionagainst you, including right toterminateyouremploymentwithoutnotice. 

 
91.5. You declare that you are medically fit to carry out the duties expected of you by the Company. You represent 

that you have no communicable disease and you are notaddictedtodrugs or any other substance of abuse. During 

the term of your employment with the Company, you are requiredto be medicallyfit to perform the dutiesassignedto 

you from time to time. As to whether you are medically fit, is an issue which will be professionally determined 

by the Company and you shall be bound by 

suchdetermination.TheCompanymayrequireyoutoundergoperiodicalmedicalexaminationasandwhenintimatedto

youbytheCompany. 

 
91.6. You represent thatyou arenot in breachof any contractwith any thirdparty or restricted in any way in 

yourabilityto undertake or perform your duties towards theCompany.You covenantthatyou will be fully responsible 

for any personal liabilities that may arise as the result of an agreement or arrangement between you and any 

thirdpartyandthattheCompanywillinnowaybeconcernedwithsuchliabilities. 

 
91.7. You will at all times maintain your ability to be employable and in the event of any change in your 

personal circumstances resulting in possible alteration to 

theemployabilitystatus,youwillkeeptheCompanyinformedinwritingaboutsuchchange. 

 
91.8. Duringyouremploymentwith the Company,tomeetthe exigenciesofbusiness,the Company may require you to 

(i) work on any project that you are assigned to, 

onanytechnicalplatforms/skillsandnatureoftheprojector(ii)worknighthoursor(iii)workinshifts(includingnightshifts).  

 
91.9. Regardlessofany secondmenttoany ofthe Company'saffiliatedentity/business associate/joint venture or where 

you may be required to work overseas for any suchentity for an extensive period, you shall at all times remain an 

employee of the Company exclusively and shall not be entitled to any such foreign salary or benefits 

(includingmedical insurance, green card sponsorship, etc.) payable or applicable to employees of such other 

Capgemini entities other than the salary and benefits specified in 

theEmploymentLetterand/orthesalaryandbenefitsthatmaybedeterminedbyCapgeminiandcommunicatedtoyouin

writing. 

 
91.10. Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that 

binds the Company or creates any obligation (financial orotherwise) upon the Company.You shall also not enter into 

any commitments or dealings on behalf of the Company for which you have no express authority nor alter or be 

apartytoanyalterationofanyprincipleorpolicyoftheCompanyorexceedtheauthorityordiscretionvestedinyouwithoutt

heprevioussanctionoftheCompany. 

 
91.11. During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of 

the Company or, in any way, pledge the Company's 
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creditexceptsofarasyoumayhavebeenauthorizedbytheCompanytodoso,eithergenerallyorinanyparticularcase.  

 
91.12. Duringthe term of youremployment, you shallnot communicatewith the media or with journalists in relation to 

the Company or its affairs, without obtaining a specificpriorwrittenpermissionfromtheCompany. 

 
91.13. You acknowledge and provide your consent vide Consent Letter for use of personal information including 

Sensitive Personal Data or Information (''SPDI'') to theCompany (a) to share yoursensitive personal dataor 

informationabout you and/or yourdependents (whereverapplicable) provided to the Company with thirdparties 

forpurposes deemed appropriate by the Company from time to time; (b) to share information about you with affiliates 

of the Company for administrative purposes/audit and withclients/prospects in relation to any staff augmentation 

requirements; (c) to treat any personal data to which you have access in the course of your employment strictly 

inaccordancewith Company policies andnot using any such data other than in connection with andexcept to the 

extent necessary forthe purposes forwhich it was disclosedtoyou. You further acknowledge and consent for use of 

your personal images and voices in marketing material, videos, etc; and confirm that you have read and understood 

theCompany'sPrivacyPolicyinrelationtothecollection,processing,use,storageandtransferofSPDIandyouagreetoth

etermsthereof. 

 
91.14. You agreetocomplywith all laws, ordinances,regulations applicable in relation toyouremploymentwith the 

Company including but not limited to the anti-corruptionlaws, anti-bribery laws such as Prevention of Corruption Act, 

1988 of India, the Foreign Corrupt Practices Act, 1977 of the United States and the Bribery Act 2010 of the 

UnitedKingdom and/or data privacy laws. Without limiting the generality of the foregoing, you represent and 

covenant that you have not, and shall not, at any time, during youremployment with the Company, pay, give, or offer 

or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any 

publicservant,government official, political party or candidate forpolitical office;or (ii) any other person, 

firm,corporation or other entity,with knowledge that some, or all of thatmoney, or other thing of value will be paid, 

given, offered or promised to a public servant, government official, political party or candidate for political office, for 

the purpose 

ofobtainingorretaininganybusiness,ortoobtainanyotherunfairadvantage,inconnectionwiththeCompany'sbusiness

. 
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91.15. YouherebyrepresenttotheCompanythat: 

• youarelegallypermittedtoresideandbeemployedinIndia. 

• youhavereviewedthesetermsandconditionsandthatyouunderstandtheterms,purposesandeffectsofthesame. 

• youhaveacceptedthesetermsandconditionsonlyafterhavinghadtheopportunitytoseekclarifications. 

• youhavenotbeensubjectedtoduressorundueinfluenceofanykindtoacceptthesetermsandconditionsandthesetermsa

ndconditionswillnotimposeanunduehardshipuponyou. 

• youhaveacceptedthese terms andconditions of your own free will andwithoutrelying upon any statements made 

bythe Company or any of its representatives, agentsoremployees;and 

• youhaveallrequisitepowerandauthority,anddonotrequiretheconsentofanythirdpartytoacceptouroffer. 

 

92 CONFIDENTIALITY: 

 
92.1. ThisisahighlyConfidential andPrivatedocument. You are required to maintain, at all times, the confidentiality 

and ensure that the contents or details of this Letter arenotsharedwithanyone. 

 
92.2. You are aware thatin the course of your employment with the Company, you shall haveaccess to Confidential 

Information. ''Confidential Information'' shall mean andinclude, but not limited to, proprietary, confidential, 

sensitive, personal information about inventions, products, designs, methods, know-how, techniques, trade 

secrets,systems, processes, strategies, software programs, content, data, techniques, plans, designs, programs, 

customer information, works of authorship, intellectual property rights,customer lists, employee lists and any other 

personally identifiable information about any employee of the Company or its affiliate or personally identifiable 

information of itscustomers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, 

pricing information, projects, budgets, plans, projections, forecasts, financialinformationandproposals, intellectual 

property,terms of thisLetterandany other informationwhichdue to the nature or character of such information, any 

prudent personmightreasonably undersimilar circumstances treat such as confidential or would expect the Company 

to regard such information as Confidential, all regardless as to 

whethersuchinformationisinwrittenformorelectronicformordisclosedorallybeforeorafterthedatehereof.  

 
92.3. You agree thatyou may receive in strict confidence all Confidential Information of the Company, its affiliatesor 

its clients or prospective clients of the Company or itsaffiliates.You further agree to maintain and to assist the 

Company in maintaining the confidentiality of all such Confidential Information, and to prevent it from any 

unauthorizeduse. 

 
92.4. Youagreeandconfirmthat,youwill,atalltimes: 

 
• maintaininconfidenceallsuchConfidentialInformationandwillnotuse such Confidential Information other than as 

necessary to carry out the purpose for which it wassharedwithyou. 

• notdisclose,divulge,display,publish,ordisseminateanysuchConfidentialInformationtoanypersonexceptwiththeCompan
y'spriorwrittenconsent. 

• treatallsuchConfidentialInformationwiththesamedegreeofcarethatyouaccordtoyourownconfidential information,bu
tinnocaselessthanreasonablecare. 

• preventtheunauthorizeduse,disseminationorpublicationofsuchConfidentialInformation. 

• notcopyorreproduceanysuchConfidentialInformationexceptasisreasonablynecessaryforthepurposeforwhichitwasshar
edwithyou. 

• not sharesuchConfidential Informationwith anythirdparty(specificallythosepersonswhoare in the same field of 

activities as that of the Company or are in direct orindirectcompetitiontotheCompany). 

• notusesuchConfidentialInformationinanywaysoastoprocureanycommercialadvantageforyourselforforanythirdpart

yorinamannerthatisdirectlyorindirectlydetrimentaltotheCompany. 
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• neitherobtainnorclaimanyownershipinterestinanyknowledgeorinformationobtainedfromsuchConfidentialInformation;a
nd 

• notuseorattempttouseanysuchConfidential Informationin any manner that may harm or cause loss or may be 

reasonably expected to harm or cause loss, 

whetherdirectlyorindirectly,totheCompany,itsaffiliatesoritscustomers. 

 
92.5. All such Confidential Information shall remain the sole and exclusive property of the Company, and no 

license, interest or rights (including, without limitation, anyintellectualpropertyrights) tosuchConfidential 

Information, or any copy, portion or embodiment thereof, is granted or implied to be granted. Nothing in this Letter 

shall limit 

inanywaytheCompany'srighttodevelop,use,license,createderivativeworksof,orotherwiseexploititsownConfidentia

lInformation. 

 
92.6. YoushallbeundernoobligationofmaintainingconfidentialityofsuchConfidentialInformationasperprovisionsofthisclaus

eiftheinformation: 

 
21 wasinyourpossessionbeforereceivingthesamefromtheCompanypursuanttothisLetter. 

22 isorbecomesamatterofpublicknowledgethroughnofaultofyours;or 

23 isrightfullyreceivedbyyoufromathirdpartywithoutadutyofconfidentiality. 
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92.7. Ifyouareservedwith acourtor governmentalorderrequiring disclosure of any part of such Confidential 

Information, you shall, unless prohibited by law, promptly notifythe Company before any disclosure and cooperate 

fully (reasonable expense to be borne by the Company) with Company and its legal counsel in opposing, 

seeking 

aprotectiveorderorlimit,orappealinganysuchsubpoena,legalprocess,requestorordertotheextentdeemedappropria

tebytheCompany. 

 
92.8. Uponcessationofyour employment with the Company or on a written request of the Company, whichever is 

earlier, you shall return or destroy (at the Company's option)any part of such Confidential Information that consists of 

original, and copies of, source material provided to you and still in your possession and, if requested by the 

Company,shallprovidewrittenconfirmationtotheCompanytothateffect. 

 
92.9. You shallnot,whetherduring your employment and/or after cessation of your employment, forwhateverreason, 

use, disclose, divulge, publishor distributeto any personor entity, otherwise than as necessary for the proper 

performance of your duties and responsibilities under this Letter, or as required by law, any confidential 

information,messages,dataortradesecretsacquiredbyyouinthecourseofyouremploymentwiththeCompany. 

 
92.10. Ifyou arefound to be in breachof thisclause,the Company reserves the rightto take disciplinaryactionagainst 

you, including right to terminate your employmentwithoutnotice. 

 
92.11. You shallmaintain the confidentialityof all pricesensitive informationandshallhandle all such informationon a 

strict 'need to know' basis i.e. disclose only to thosewithin the Company who need the information to discharge 

their duty. You shall not pass on such information to any person directly or indirectly by way of making 

arecommendation forthe purchase or sale of securities. Further, during your employment, you shall be subject to 

applicable trading restrictions e.g. when the trading window 

isclosed,youshallnottradeintheCompanyoranyofitsaffiliates'securitiesduringsuchperiod. 

 

93 INTELLECTUALPROPERTY: 

 
93.1. ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both 

economic and moral rights), including, without limitation, patents,patent applications, patent rights, trademarks, 

trademark applications, trade names, servicemarks, service mark applications, copyrights, copyright applications, 

databases,algorithms, manuscripts,computerprograms andother software, know-how, trade secrets, proprietary 

processes and formulae, inventions, trade dress, logos, design and 

alldocumentationandmediaconstituting,describingorrelatingtotheabove. 

 
93.2. You representthatall servicesperformedbyyouforthe Company shall be your original work and shall not 

incorporate any third-party materials or work in which you oranythirdpartyassertsanownershipinterest or Intellectual 

Property Right.Providedthatin the event the Company is held liable or is faced with a claim for your violation ofany 

Intellectual Property Rights belonging to a third party, you undertake to indemnify the Company (and/or any of its 

affiliates, as the case may be) against any and all 

losses,liabilities,claims,actions,costsandexpenses,includingreasonableattorney'sfeesandcourtfeesresultingthere

from. 

 
93.3. Ifat any time during youremploymentwith the Company,you (either alone or with others) whether or not during 

normal business hours or arising in the scope of yourduties of employment make, conceive, create, discover, 

invent or reduce to practice any invention, modification, discovery, design, development, improvement, 

process,software program, work of authorship, documentation, formula, data, technique, know-how, trade secret or 

any Intellectual Property Right whatsoever (including all work inprogress) or any interest therein (whether or not 



Page30of14 

https 

 

patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) 

(collectively'Developments')that: 

 
vii. relatestothebusinessoftheCompany(oritsaffiliate),ortoitscustomersorsuppliers,ortoanyoftheproductsor

servicesbeingdeveloped,manufactured,soldorprovidedbytheCompany(oranyofitsaffiliate)orwhichmaybeu

sedinrelationtherewith. 

viii. resultsfromtasksassignedtoyoubytheCompany;or 

ix. resultsfromtheuseofpremisesorpersonalproperty(whethertangibleorintangible)loaned,easedorcontractedforbytheC
ompanyoritsaffiliate, 

 
suchDevelopments(includingallworkinprogress)andthebenefitsthereofshallimmediatelybecomethesoleandabsolutepro
pertyoftheCompany,asworksmadeforhireor otherwise, and you shall immediately disclose to the Company, 
without cost or delay and without communicating to others the same, each such Development and 
allavailableinformationrelatingthereto(withallnecessaryplansandmodels). 

 
93.4. Youherebyirrevocably,absolutelyandperpetuallyassign 

anyandallrights(includinganyIntellectualPropertyRights)youmayhaveoracquireintheDevelopmentsandall benefits 

and/or rights resulting there from to the Company and its assigns without additional compensation on worldwide 

basis. You acknowledge that the salary and otherpayments receivablebyyou from the Company is 

adequatecompensation forsuch assignment. You herebywaive and quitclaim to the Company any and all claims of 

anynaturewhatsoeverthatyoumaynowhaveormayhereafterhaveinandtotheDevelopments(includingallworkinprog

ress). 

 
93.5. All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the 

Company fails at any time to commercially exploit any suchDevelopments.Notwithstandingthe 

provisionsofSection19(4)ofthe Copyright Act, 1957, any assignment in so far as it relates to copyrightable material 

shall not lapse northe rightstransferredthereinreverttoyou, evenif the Company doesnot exercisethe rights under the 

assignment within a period of one year from the date of assignment.You hereby agree to waive any right to and 

refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to 

Section 19A of 

theCopyrightAct,1957.YoufurtheragreetoassistandcooperatewiththeCompanyinperfectingtheCompany'srightsin

anyoftheDevelopments. 

 
93.6. Any assignment of copyright hereunder (and any ownership of a copyright as a work made forhire) includesall 

rights of paternity, integrity, disclosure andwithdrawal andany other rights that may be known as or referred to as 

'moral rights' (collectively 'Moral Rights'). If, you are deemed under applicable law to retain any rights in 

anyDevelopments, including without limitation any Moral Rights, you hereby waive, and agree to waive, all such 

rights. To the extent that such waivers are deemed unenforceableunder applicable law, you grant, and agree to 

grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, 

modify andmarkettheDevelopment,withoutidentifyingyouorseekingyourconsent. 
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93.7. If you are not employed with the Company at the time when the Company requests your assistance in 

connection with the foregoing, the Company will pay you for yourreasonable time expended in complying with the 

above terms at an hourly rate equal to the effective hourly rate at which you were paid the Company immediately 

prior to yourterminationasanemployee. 

 
93.8. Shouldthe Company beunable tosecure the signatureonanydocument necessarytoapply for, prosecute, obtain, 

protect or enforce any Intellectual Property Rights,due to any cause, you hereby irrevocably designate and appoint 

the Company and each of its duly authorized officers and agents as your agent and attorneys to do all 

lawfullypermittedacts to further the prosecution, issuance, andenforcement of the Intellectual Property Rights or 

protection in respect of the Developments, with the same force andeffectasifexecutedanddeliveredbyyou. 

 
93.9. Notwithstandingtheforegoing,youwillalsobeboundbyCapgemini'spolicywithrespecttoIntellectualProperty. 

 

94 CONFLICTOFINTEREST: 

 
94.1. During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, 

officer, director, employee, consultant, agent, independentcontractoror stockholderofanycompany,businessor 

other commercial enterprise: (i) engage in any business activity similar in nature to any business conducted or 

plannedbytheCompany,or(ii)competeinanywaywithproductsorservicesbeingdeveloped,marketed,distributedorot

herwiseprovidedbytheCompany. 

 
94.2. You shall not undertake, whether directly or indirectly any full time or part time employment or operate or 

manage business of any kind whatsoever, so long as you are inemploymentwiththeCompany. 

 
94.3. During your employment if you become aware of any potential or actual conflict between your interests and 

those of the Company, then you shall immediately inform theCompany about such conflict. Where the Company is of 

the opinion thatsuch a conflict doesor could exist, it may direct you to take appropriate action(s) to resolve such 

aconflict,andyoushallcomplywithsuchinstructions. 

 
94.4. During the course of your employment, you shall not, either directly or indirectly, receive or accept for your 

own benefit or the benefit of any person or entity other than 

theCompanyanygratuity,emolument,orpaymentofanykindfromanypersonhavingorintendingtohaveanybusinesswi

ththeCompany. 

 
94.5. To perform your duties towards the Company, you will have access to email, internet, Company assets 

(desktop,laptop, mobile phones etc.) and other Companyinfrastructure. You shall ensure that at all times your use 

of such facilities meets the ethical and social standards of the workplace. Further, your use of such facilities must 

notinterferewithyourdutiesandmustnotbeillegalorcontrarytotheinterestsoftheCompany. 

 

95 RETIREMENT/TERMINATION: 

a.)Retirement 
 

(i)    You willautomaticallyretire fromemploymentwith theCompany onthe last day of the month in which you 
complete sixty (60) years of age. It is hereby clarified 
thattheCompanyreservesitrighttochangetheretirementage. 

b.)NoticePeriod/Termination 
 

13) During the probation period, your employment with the Company may be terminated (i) by you, upon 
giving the Company three months' written notice or at theCompany's discretion, payment of gross salary in 
lieu of notice or (ii) by the Company, upon giving you two months' written notice or payment of gross salary in 
lieuthereof. 
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Uponconfirmation,youremploymentwiththeCompanymaybeterminated(i)byyou,upongivingtheCompanythreemonth
s'writtennoticeorattheCompany'sdiscretion,paymentofgrosssalaryinlieuofnoticeor(ii)bytheCompany,upongiving
youthreemonths'writtennoticeorpaymentofgrosssalaryinlieuthereof. 

 
14) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the 

Company only upon your satisfactory handover of all 
thedutiesandresponsibilitiesassignedtoyou(includingbutnotlimitedtoanyknowledgetransferandservingthen
oticeperiodconditions). 

 
15) Notwithstandingtheaforesaidoranything 

elsetothecontrary,theCompanymaysuspend,dismiss,dischargeorterminateyouremploymentwith 
immediateeffectbya notice in writing (without salary in lieu of notice), in the event of (i) fraudulent, dishonest or 
undisciplined conduct by you, (ii) you committing a breach of integrity, orembezzlement, or misappropriation or 
misuseor causingdamage tothe Company's asset/property, (iii)yourinsubordination or failure to comply with the 
directionsgiven to you bypersonssoauthorized, (iv) your insolvencyor conviction for any offence involving moral 
turpitude, (v) your breach of any terms or conditions of thisLetterortheCompany'spoliciesorother documents or 
directions of the Company, (vi) you going on or abetting a strike in contravention of any law for the time 
beingin force, (vii) you conducting yourself in a manner which is regarded by the Company as prejudicial 
to its own interests or to the interests of its clients or 
(viii)misconductbyyouasprovidedunderthelabourlawsand/orintheCompanypolicies. 

 
16) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful 

instructions of any authorized officer of the Company 
orbeingguiltyofmisconduct,theCompanymayterminateyouremploymentforthwithwithoutnoticeandwithnoobl
igationtopayyouanycompensation. 

 
17) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive 

calendar days or more you shall be deemed to have left andrelinquished the serviceon your own accord 
andsuch relinquishment of service shall be deemed as arepudiation of your employment. In such 
circumstances, theCompany will have the discretion of (a) adjusting salary against the notice period of such 
abandonment and recover any outstanding dues towards payable to 
theCompany;and(b)presumethatyouhavevoluntarilyabandonedtheservicesoftheCompanyandstrikeoffyour
namefromtheCompany'spayroll. 
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c.)EffectsofCessationofEmployment 
 

13. Upon cessation of your employment with the Company (whether by virtue of 
termination/resignation/retirement), you will immediately return to the Company all of theCompany's 
Confidential Information, tools, assets,accessories, formulae, documents, specifications, books etc. in your 
custody, care of charge and obtain clearancecertificate from the relevant person/office/department, on 
production of which alone your dues, if any, will be settled by the Company, failing which the 
Companyreservestherighttoadjusttheduesagainst any amounts payable to you or separately claim the same 
from you or use available legal remedies to recover the assetsoranyotheramountduetotheCompany. 

 
14. If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or 

immediately upon cessation of your employment with theCompany. 

15. UponcessationofyouremploymentwiththeCompany,theCompanymayrequireyoutosignappropriatereleasetermswith
outanyadditionalcompensation. 

 

96LIMITATIONOFLIABILITYANDINDEMNITY: 

 
96.1. Neither party shallbe liable to the other party forany indirect, incidental, contingent, consequential,punitive, 

exemplary, special or similar damages, including but notlimited to, loss of profits or loss of data, whether incurred as 

a result of negligence or otherwise, irrespective of whether either party has been advised of the possibility of 

theincurrencebytheotherPartyofanysuchdamages. 

 
96.2. The Company's liability arisingout of or in connection with thisLetter, whetherbased in contract, tort(including 

negligence andstrict liability) or otherwise, shall 

notexceedtheamountpaidbytheCompanytoyouforaperiodofthree(3)monthsprecedingthecauseofaction.  

 
96.3.Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the 

Company, its directors, officers and employees from andagainstallclaims,demands, actions,suitsand proceedings 

(including any losses, damages, costs, charges and expenses), whatsoever that may be brought or made againstthe 

Company byany thirdpartyasa result of any act or omission, non-performance or non-observance by you of any of 

the terms and conditions of this Letter and/or 

arisingfromyourfailuretocomplytoanystatuteorenactment/s(includingbutnotlimitedanti-

briberylawsanddataprotectionlaws). 

 

97MISCELLANEOUS: 

 
97.1. Notice:Allnoticestoyouinrelationtoyour employment shall be in writing and in English language and shall be 

served either by hand delivery or by sending the samebyregistered post or byemail (as per Company records)or 

bycourieror byspeed post addressedto the addressmentionedhereinabove. It will be your responsibility 

toinformtheCompanyofanychangeinyouraddressandcontactdetailsincludingtelephonenumbers,personalemailad

dressesetc. 

 
All notices to the Company in relation to your employment shall be in writing and in English language and shall be 

served either by hand delivery or by sending the same byregistered post or by courier or by speed post addressed to 

the Company's office address referred in the Employment Letter or by email with a physical copy by any of 

theabovementionedways. 

 
97.2.Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed 

invalid, void, illegal, and unenforceable that provision 

standsseveredfromthisLetterandtheremainingprovisionsofthisLettershallremainvalidandenforceable.  

 
97.3.Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, 
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subsidiaries or associates before media (irrespective of the formwhether print, audio visual, electronic etc.) in any 

other manner whichis detrimental to the interest, image and goodwill of the Company and its affiliates without prior 

writtenconsentoftheCompany. In the event you intend to share/disclose articlewhich includesany information about 

the Company or its affiliates/customers forpossiblepublicationor dissemination outside the Capgemini group,you 

agreetoinform the Company and obtain its prior written consent on the article you wish to disclose. Further, you 

agree 

tomakesuchmodifications/deletions/revisionstothearticleasarerequestedbytheCompanytoprotectitsproperty/inter

est/reputation. 

 
97.4.Non-Disparagement: During the term of your employment with the Company and at all times thereafter, 

you will not make any false, defamatory or 

disparagingstatementsabouttheCompany,ortheemployees,officersordirectorsoftheCompanythatarereasonablyli

kelytocausedamagetoanysuchentityorperson. 

 
97.5. Waiver:No delayorfailureofanyparty in exercising or enforcing any of its rights or remedies whatsoever shall 

operate as a waiver of those rights or remedies or so asto preclude or impair the exercise or enforcement of those 

rights or remedies. No single or partial exercise or enforcement of any right or remedy by any party shall preclude 

orimpair any other or further exercise or enforcement of that right or remedy by that Party. Save as expressly 

provided in this Letter neither party shall be deemed to havewaived any of its rights or remedies whatsoever 

unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given 

subject to 

anyconditionsthoughtfitbythegrantor.Unlessotherwiseexpresslystatedanywaivershallbeeffectiveonlyintheinstanc

eandforthepurposeforwhichitisgiven. 

 
97.6. Integration:This Letteralongwith itsExhibitconstitutes the entire understanding between the parties and 

supersedes all previous agreements (written or oral) betweenthePartiesinrelationtoitssubject-matter. 

 
97.7. Survival:Clauses5.1,5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature 

is expected to survive shall all survive 

theexpiry/termination(forwhateverreason)oftheLetterandshallcontinuetoapply. 

 
97.8. Dispute Resolution/Governing Law: The Parties to thisAgreement shall make best efforts to settle by mutual 

conciliation any claim, dispute or controversy (''Dispute'')arising out of, or in relation to, this Agreement, including 

any Dispute with respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. 

Alldisputes, differences and/orclaimsarisingout ofthesepresentsor astothe construction,meaning or effect hereof or 

as to the rights and liabilities of the Parties hereunderandwhichcannot be settled by mutual conciliation shall be 

referred to Arbitration to be held in Mumbai in English Language in accordancewith the Arbitration 

andConciliationAct1996,oranystatutoryamendments thereofandshallbe referred to a sole Arbitrator to be appointed 

by Capgemini. The award of the Arbitrator shall be final and 

bindingonParties.ThisLettershallbegovernedandinterpretedinaccordancetothelawsofIndiaandthecourtsatMumba

ionlyshallhaveexclusivejurisdiction. 

 
97.9. RightstoInjunctiveRelief:Youherebyexpresslyacknowledgesthatanybreachorthreatenedbreachbyyouofanyofyo

urobligationssetforthinthisLetterand/oranyof the Company policies may result in significant and continuing injury 

and irreparable harm to Company, the monetary value of which would be impossible to 

establish.Therefore,youagreethatCompanyshallbeentitledtoinjunctivereliefinacourtofappropriatejurisdictionwithr

especttosuchprovisions. 
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CONSENTLETTER 

ForuseofPersonalInformation&SensitivePersonalDataorI
nformation 

I,  residingat   ,dohereby provide my 
express consenttomyemployer, Capgemini TechnologyServicesIndiaLimited, havingits registeredoffice atNo.14,Rajiv 
Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, VillageMan,Taluka Mulshi,Pune– 411057, 
Maharashtra(hereinafter referred to as the ''Company'', which expression shall unless repugnant to the context or 
meaning thereof meanandincludeitssuccessors,nominees,assignsandadministrators)asfollows: 

24 That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share 

my personal information and sensitive personal data orinformation and information of my dependents 

wherever applicable, (including sensitive personal information like bank accounts, PAN, blood group, 

biometricinformation,medicalrecord,emailaddressesetc.)forpurposesdeemedappropriatebytheCompanyf

romtimetotime,includingbutnotlimitedto: 

• backgroundverificationagenciesforthepurposeofverifyingtheinformationsubmittedbymebasiswhichIhavebeenmad
eanofferofemployment, 

• payrollprocessingagenciesforprocessingmypayroll(includingreimbursementclaims), 

• lawenforcementagencies, 

• tocomplywithajudicial/quasi-judicialorder, 

• auditor(includinginternalauditors,statutoryauditorsorCapgemini'sclientsortheirauditor)forthepurposeofaudit, 

• insurancecompaniesforthepurposeofgroupinsurance,personalaccidentinsuranceetc. 

• serviceprovidersprovidingservicesforbiometricaccesstoofficepremisesformonitoringattendance, 

• foreignconsulates,embassiesetc.andserviceproviders(includingtravelagents)forthepurposeofprocessingofvisa,wo
rkpermitsetc. 

25 Further,IalsoacknowledgeandprovidemyconsenttotheCompanytotransferandshare(withinIndia
andoutsideofIndia)suchinformationwith:a.)affiliatesoftheCompanyforadministrativepurposesan
d/oraudit; 

b.)clients/prospectsinrelationtoanystaffaugmentationassignments. 

26 ThatIagreeandconfirmthatthisconsent 
lettershallbeconstruedinaccordancewiththelawsofIndiaandthecourtsinMumbaishallhaveexclusivejurisdictionto
adjudicateuponanydisputethatmayariseinrelationtothisConsentLetter. 

27 Thatshouldanyprovisionsofthisconsentletterbeheld 
byacourtoflawtobeillegal,invalidorunenforceable,thelegality,validityandenforceabilityoftheremainingprovi
sionsofthisconsentlettershallnotbeaffectedorimpairedthereby. 

28 Ihereby declare thatthe execution of thisconsent letter has been done out of my own free wi ll 
andconsent andwithoutany undue force or coercion in anymannerwhatsoever. 

29 IamawarethatIhavetherighttoaccessandrectifymysensitivepersonaldataorinformationprovidedtotheCom
panyandcorrespondingobligation 
toimmediatelyupdatemysensitivepersonaldataorinformationinCompany'srecordsintheeventofanychange
. 

30 I amawarethatCompany hasadoptedsecuritypracticesandprocedureto ensure that the information 
collected is secure and these are available on theCompany'sintranet. 

 
Thisconsentlettershallcomeintoforceimmediatelyuponitsexecutionbyme. 

 

 
Name
: 
Signat
ure: 
Date: 
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ANNEXURE I(A) 

 
OnboardingDocuments 

 
Pleasecarryacompletesetoforiginalandphotocopieddocuments(2sets)asspecifiedbelow. 

 

1. Hardcopy/emailcopyofCapgeminiofferlettersharedwithyou. 

 
 
 
 

 
2. 

EmploymentDocuments: 

 
CurrentEmployment(ImmediatePrevious) 

e) Relieving letter /Experience Certificate( if both these documents are not 

there, Resignation Acceptance Resignationacceptance mail is 

mandatory/Automated Copy of email resignation/Approved mail resignation 

(mentioning of lastworkingdayfromtheHRismandatory) 
f) Payslipsforlast3months 
g) Form16/Form16A 

h) SalaryAccount6monthsBankStatement 

i) Letterofappointment/Offerletterfromemployerwhichcapturesstartdate 

 
PreviousEmploymentService/RelievingCertificateallemployments- Mentioning 

dateof joining ,designation andlastworking day 

 

 
3. 

EducationDocuments 

e) 10thMarksheetandcertificate. 

f) 12thmarksheetandCertificate. 

g) GraduationMarksheetsandcertificate/Diplomacertificate. 

h) Post-GraduationMarksheetsanddegreecertificate(Ifapplicable) 

i) Anyotherrelevantcertificate 

 
 
 

 
4. 

Proofofidentity/Address 

e) PANCard 

f) AADHAARCard 

g) PassportIncaseanyoftheproof ofIdentity/Addressmentionedabovenot 

availablethenanyTwoofthebelowproofs 
4. VotersId 
5. DrivingLicense 

6. Ration  

cardiV)Elec

tricityBills 
V)Gascard 
vi)NotarizedSelfAffidavit 

5. Passportsizephotographs(6nos.) 

 
 
6. 

SelfEmployed/CO-owner/Freelancing/Partnershipemployment(s)(ifapplicable) 

12 Form16/Form26AS 

13 Bankstatementfor6months 

14 Shops&CommercialEstablishmentRegistrationCertificate 

15 Co-Owner/Partnership/Ownership–
Requiredpartnership/ownershipdissolutiondeed 

7. CancelledChequeofSavingBankAccounthavingIFSCCodedetails–Mandatory 

8. DetailsofyourProvidentFund,Employees’PensionSchemeandUniversalAccou

ntNumber,ifearliermemberPF/EPSschemeMandatory. 
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ANNEXUREI(B) 

 
BackgroundVerific

ationReferenceter

ms: 

Capgemini adheres to a strong background verification process. As a part of this process all the personal and 
professional information provided by you is verified, therefore 
werequestyoutoprovideallthenecessaryrelevantdocumentsaspertheinformationprovided.Thiswillhelpusverifyyour  

EducationCredentials(Graduation/Bachelor'sDegree/PostGrad

uateDegreeetc.)ProfessionalExperience&Employment(s)Cr

edentials. 

Note: Basedon certain businessrequirementandstatutoryrulesCapgemini may initiate certain additional checks during 
your tenure in Capgemini and by accepting this 
offeryouagreetoundergosuchadditionalcheckswhenrequired.Capgeminiwillnottakeanyindividualapprovalforthesa
me. 

Pleaseensurethatthefollowingstepsarefollowedtoinitiatetheprocessandsubmitthenecessarydocumentswithin7calend
ardaysfromthedateofreceiptofthisoffer: 

FillthestandardapplicationformbyclickingtheNewEmployeeWizardlink(receivedfromSuccessFactorsOnboarding<

auto.noreply@capgemini.com>.(Youwillreceive the link to New Employee Wizard portal shortly). In case you 

have not received this link within the next 3 days please get in touch with your recruiterimmediately.  

Downloadthe AddresscheckForm,Database checkform, Courtrecordform -from the New Employee Wizard link; 
update the details in the form with your manual 
signatureandmentionthecurrentdateonwhichyouhavesignedthisform.Youwillhavetouploadbackthescannedcopyof
thesedocumentsontotheNewEmployeeWizardlink. 

Highest Educational Degree Certificate and Final 

year Mark 

sheet**.Submissionofallsemester/termmarksheetsofy

ourhighestqualification. 

Any qualification obtained from the Institute which is not recognized by 

UGC/AICTE is not 

considered.Experiencelettersandrelievinglettersfor5yearsofemploymentor

past2employerswhicheverishigher. 

Form16-PartAonly. 

Bank statement forlast3months – [Please ensure to mask all other transaction details (whether debit or credit entries) 
except for salary transfer details of your last employer,such that only salarycredits of previousemployment are 
visible. 

Pleasenote,shouldyouprovide anyother additional document than the aforesaid, or provide bank statement without 
masking other transaction details, the Company shall notbeheldresponsibleforthesame.] 

Onthedateofjoiningyouarerequiredtocarrytheexperienceletter/Relievinglett

erfromallyourpastemployersTheselettersshouldclearlymentionyourlastwo

rkingdaywithyourpreviousemployers. 

Someorganizationissuerelieving/experienceletter along with the full and final settlement in such cases you should 
submit the resignation acceptance mail authorized by yourlastemployers HR departmentandyou should ensure that 
the last working day is clearly mentioned on this acceptance letter. Please note that in such cases you will have 
tosubmitthe original experience/relieving letter toCapgemini HR department / email the same to the following email 
address backgroundverification.in@capgemini.comnot laterthan14daysofyourjoining*** 

Court 

Verification 

mailto:auto.noreply@capgemini.com
mailto:auto.noreply@capgemini.com
mailto:%20backgroundverification.in@capgemini.com
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FormsCourt

Recordform 

Note: 

Alloftheseforms(Address check Form, Database check form, Court record form) are available on the New Employee 
Wizard link. Pleasedownload these forms from the NewEmployeeWizardlinkandfilltheinformationinBLUEinkonly. 

Alloftheaboveformsaresubmittedtotherespective authorities (Police/Courts etc) and as a part of the verification 
process the representatives of these authorities may 
visityourresidenceaddressforverification;alternativelytheymayalsocallyouoraskyoutovisitthenearbyPoliceStation
. 

***Youarerequiredtosubmitallthedocumentswith7daysfromreceivingthisOffer,failingw

hichofferwillberevoked****Importantpointstonote: 

InaneventyoufailtosubmittherequireddocumentstotheHRdepartmentwithin30daysoffirstintimation/dateofjoi

ningandafter2reminders.Capgeminireservestherighttoholdbackyoursalaryandtotakedisciplinaryactionsw

hichinteraliaincludeterminationfromservicewithoutnotice. 

Youarerequestedtofillyourdetailsdiligentlyinthelinkprovided.Ifthereisadiscrepancyinthedataprovidedorthecopiesofdocu
ments/certificatesgivenbyyouasaproofinsupportoftheabove,Capgeminireservestotakedisciplinaryactionswhichinter
aliaincludesterminationfromservicewithoutnotice. 

***Incaseyourlastemployerdonotprovideexperience letter you may provide the relieving letter, however please ensure 
that the relieving letter has last working day clearlymentioned. 

PleasenotethatCapgeminimayaskyoutosubmitadditionaldocumentsasandwhenrequired,especiallywithresp

ecttotheBackgroundverificationprocess.Intheabsenceoftheabovelisteddocumentsyouronboardingma

ybedelayedordeferred. 

 
BestReg
ards,Tea
mHR 

 

Theinformationcontainedinthismessageisproprietaryandconfidential.Copyright©2021.AllrightsreservedbyCapgemini.
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42. AmreenJahan 

EMPLOYMENTOFFERLETTER 
 

 

CapgeminiRef:6321904/1492409, 
 

09/02/2022, 

AmreenJahan. 
 

KunapureddybrahmaihstreetH.No:7-

246/4Thotlavallururoad,vuyyuruvuyyuru,AndhraPrade

sh 
India. 

 

 

Confidential 
 

DearAmreenJahan, 

 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services India Limited ('Capgemini ' 

or'Company') startingfrom09/22/2022(orsuch otherdateasmaybe communicatedtoyoubythe Company),asperdetails givenbelow. 

 

31 YourcurrentdesignationwillbeSoftwareAssociate/A3. 

 

32 You will berequired to workat theCompany's offices inBangalore. 

 

33 Youhavetoreportby9:00amatBangaloreoffice,forjoiningformalitiesandcontactsecurityatthemaingateforyourentrypassat: 

 

Address 

164-165,EPIPPhaseII, 

EPIPIndustrialArea,Whitefield,Bengaluru560066 
 

Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini & 

the same will be continued for all the communication &Company documentationpurpose. In case you need achange 

in the name; pleasecontact yourrecruiterbefore your DOJ. Please note that post joining, no changes can bemade. 

The name providedbyyou shouldmatch with the documents submittedtothe Company attime of joining, such as 

Education certificate, Experience letters, Relievingletters,PANcard,Passport,etc. 

 

34 Your all-inclusive annual target compensation (on a cost to company basis) will be INR 275,006.00 (Rupees Two Lakh Seventy Five Thousand And Six Only) which 

wouldcompriseyoursalary,applicable statutorybenefits, bonus, if any, and/or any incentives/skill based allowance as applicable to you. The Company shall deduct tax at source 

andany other applicable taxes atthe time of making payment. 

 

Thebreakupofyourall-inclusiveannualtargetcompensationisasfollows: 
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SoftwareAssociate 
 

TotalCosttoCompany(CTC). Rs.275,006.00 

 
MonthlyComponents PerMonth Annualized 

Basic Rs.15,000.00 Rs.180,000.00 

HouseRentAllowance Rs.699.00 Rs.8,388.00 

AdvanceStatutoryBonus++ Rs.3,149.00 Rs.37,788.00 

Grossmonthlysalary Rs.18,848.00 Rs.226,176.00 

Capgemini'scontributiontoPF* Rs.1,800.00 Rs.21,600.00 

Gratuity(accrualonly)  Rs.8,664.00 

TotalFixedCompensation  Rs.256,440.00 

Total Cash Compensation  Rs.256,440.00 

Benefits   

Medical,Accident&LifeInsurancePremium  Rs.11,210.00 

Capgemini'scontributiontoESI*  Rs.7,356.00 

TotalCosttoCompany  Rs.275,006.00 

Notes: 
34.0 ThepayrollprocessingwillbeasperCompanypolicynotifiedfromtimetotime. 

 

34.1 For claimingtaxbenefit in case ofadmissibleallowancesandreimbursements(e.g. LeaveTravel Assistance, Vehicle and Driver Reimbursement etc.), you 
willhavetosubmitsupporting(bills) to the Company's satisfaction along with the reimbursementclaim form in the prescribedformat andwithin the timeline stipulatedby the 
Company. The reimbursements will be processed as per the applicable Company's policies, which are subject to change without notice. The paymentsdescribed 
above will not be further grossed up for taxes and you will be responsible for the payment of all taxes due with respect to such payments, which will bededucted at 
source as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any interest/penaltythereon. 

 

34.2 In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is deductible at source under 
theapplicabletaxlaw. 

 

34.3 TheCompanyreservestherighttochangethecompensationstructureand/orthecompensationcomponentsfromtimetotime. 

 

++ These statutory payments are included based on current applicable practice and law and are subject to 
changes based on changes in law from time to time. Also,please further note, that any changes / 
modification to statutory payments, due to change and/or amendment in law, shall not be treated as change 
in servicecondition(s)andtherefore no noticeof such change will be provided to you. However, Company 
shall endeavor to inform you, via separate email 
communication,aboutanychanges/modificationtostatutorypayment. 

 
* Employee'scontributiontowardsPF andESIwill bemadefromthe monthlysalaryasdefined by Law. The Benefits 

(Accidental, Medical as applicable) 
amounthasbeenarrivedatbyconsideringthemaximumeligibilityundereachofthecomponents. 
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E.)Thefollowingelementsareincludedinthecompensationpackagestatedabove: 
 

• ProvidentFund-You will becoveredunderthe Capgemini TechnologyServicesIndiaLimitedEmployees' Provident Fund (PF) scheme wherein, the Companywill 
contribute towards PF atthe statutoryrate asmay be defined bythe government from time to time. Your contribution and the Company's contribution 
havebeenincludedasapartoftheabove-mentionedcompensation. 

 
• Gratuity-GratuityshallbepaidasperthePaymentofGratuityAct,1972. 

 
• ESIC-Intheeventyouareeligible,youwillbecoveredundertheEmployees'StateInsuranceActwherein,theCompanywillcontributetowards 

ESICatthestatutoryrate.YourcontributionandtheCompany'scontributionformapartoftheabove-mentionedcompensation. 

 

NOTE: 
 

a.)Allstatutorypaymentsaredemonstrated based on current applicable practice andlaw andmay be 

subjectto changes based on changes in law from timeto time. Further, any changes/modification to 

statutory payments, due to change and/or amendment in law, shall not be treated as change in 

servicecondition(s)andtherefore nonoticeofsuchchange will beprovidedtoyou. However,Company 

shall endeavor to inform you, via 

separatecommunication,aboutanychanges/modificationtostatutorypayment. 

F.)AsanemployeeoftheCompany,youshallbeentitledtothefollowingbenefitssubjecttoanychangemadebytheCompany
fromtimetotime: 

 
70 GroupMedicalInsurance-InaccordancewiththeCompany's policy, you and your immediate family (as defined in the Company's policy) shall be covered underthe 

Medical Insurance policy held by the Company. Additionally, if you are required to travel abroad, you may be covered under the Company's Overseas 
MedicalInsurancePolicy. 

 
71 GroupPersonalAccidentInsurance-YoushallbecoveredunderthePersonalAccidentInsurancePolicyheldbytheCompany. 

 
72 GroupTermLifeInsurance-YoushallalsobecoveredundertheGroupTermLifeInsurancePolicyheldbytheCompany. 

 
73 TransportFacility-Bustransportfacility may be available, bypaying nominal chargesasper Company's policy, on various routes at different Company 

locations.Ifyouoptforthefacility,theapplicablechargeswillbedeductedfromyoursalaryinthemonthlypayroll. 

 
74 AnnualLeave/PublicHolidays-Youwill beeligibleforannualleaves 

andpublicholidaysasdeterminedbytheCompany'sLeavePolicywhichissubjecttochangefromtimetotime. 

 
Ifyoubecomeindebtedto the Company forany reason, the Company may,if it so elects, set off any sum dueto the 
Company from you against the compensation payable toyouandcollectanyremainingbalancefromyou. 

G.)Youshallbeeligibleforfollowingadditionalone-timepayout: 
 
 

Special Incentive:You shall be eligible for one-time incentive of INR 25,000.00/- (Rupees Twenty Five 
Thousand Only) post completion of one year of service fromyourdateofjoiningwiththe Company. This 
payment will be made to you in the subsequent payroll cycle post completion of oneyear andwill fully taxable. 
However,intheevent thatyou are not an active employee of the Company (i.e.terminated or you resign from 
employment or forany other reason) post completion of oneyearbut beforethe disbursementofone-time 
incentive,youshall notbeentitled forthisone-time incentivepaid. 

 
 

H.)ProbationaryPeriod: 

126 YouwillbeonprobationforaperiodofsixmonthsfromyourdateofjoiningtheCompanyandcontinuityofyouremploymentwiththeCompanyisdependentonco

nfirmationofyouremployment.TheCompanyreservestherighttorevisetheprobationperioddependingonyourperformanceand/orotherconsideration. 

127 AtanytimeduringyourprobationperiodtheCompanymayconfirmyouremploymentbywayofawrittencommunication,ifyourperformanceisfoundtobesatisfactory.Y

our probation shall be deemed extended, for a period not exceeding 30 days, in a situation where you do not receive the aforesaid written communication from 

theCompany. 

I.)PerformanceReview:YouwillbeeligibletoparticipateinCompany'sperformancereviewprocessasperCompanypolicy. 
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J.)Conditionsofhire: 

127.5 YouremploymentwiththeCompanywillbesubjecttothefollowingpre-conditions: 

 
• YouwillsubmitrelevantdocumentsasmandatedbytheCompany. 

• YouobtainrequisitecertificationorcompletemandatedassessmentswhicharebasisforofferingyouemploymentopportunitywiththeCompany. 

 
• Youobtaina cleardischarge and/or relieving letter from your mostrecent employer (prior to joining the Company). Nevertheless, you 

mustsubmitacleardischargeand/orrelievingletterwithinforty-five(45)daysofjoiningtheCompany. 

 
• YourepresentthatacceptanceofemploymentwiththeCompany does not breach any terms/provisions of your previous employment 

agreementoranyotheragreementtowhichyouarebound. 

 
• You acknowledge that the Company has offered you employment based on the fact that there are no pending claims, actions, suits or 

proceedingsagainst you which might reasonably be expected to have an adverse effect on your ability to perform your duties hereunder and/or 
upon theCompany. 

 
• Youprovidetwosatisfactoryreferences,onebeingfromyourmostrecentemployer(priortojoiningCapgemini). 

 
• Your background verification check (including address, academics, employment, criminal etc. as applicable) conducted by the Company 

iscleared;and 

 
• You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in your previous 

employment(s)and/orbeenpartofanypendinginvestigation (whether judicial, quasi-judicial or otherwise) which you have not disclosed from the 
Company priortoyourjoining. 

 
• Youremploymentshallbesubjectedtothebelow-mentionedadditionaltermsandconditions. 

 
• You should clear the final degree examination and submit your Highest Degree/Provisional Certificate/Consolidated marksheet 
and/orFinalyearMark sheet, asaproof ofpassing. Inthe eventyou fail to clear the final examination in the first attempt or fail to submit theproof 
ofthe same by 11/21/2022 (for current year pass outs), our Offer shall stand automatically revoked or otherwise your 
employmentwiththeCompanyshallceaseimmediatelywithoutanyfurtherobligationorliabilityupontheCompany. 

 
• You will be required to clear if applicable, the mandatory Entry Level Certification Training Test (“Test”) of the Company in the 
firstattempt. In case the Testis applicable, the details of the mandatory certificationandthe test will be communicated to you upon yourjoining 
the Company.Ifyou do not successfully clearsuch Test,youremployment with the Company shall cease immediately 
withoutanyfurtherobligationorliabilityupontheCompany. 

 
• Asa condition of your employment with the Company, you may be requiredto undergocertain specialized training, 
certificationand/orskillup gradation,atthe cost, resource andexpense ofthe Company.Incase of such consideration thereof, you shall be 
required tosign a training agreement or service agreement with the Company, and inter alia provide a commitment to work for the Company 
for 24months, failing which there would be certain monetary liabilities that you would need to bear. Prior to acceptance of our Offer, you 
mayrequest HR Department for more details in this respect including draft of such an agreement, for your review. You fill the complete 
Backgroundverificationlinkgivenalongwiththewelcomemailoftheoffer. 

 
• That you haveobtained / scored aminimumpercentile in all semesters of your graduation course, asper the eligibility criteria specified to 

youduringthehiringprocess. 

 
• You will joinourFreshertraining ifapplicable to you and for successful completion of training you will be evaluated upon defined parameters 

andwillberequiredtoscoreaminimumpercentage.Detailspertainingtofreshertrainingwillbeprovidedtoyouseparatelyatthetimeofon-boarding. 

127.6 Your employmentis interaliabased on the informationfurnished byyou to the Company including declarations and undertakings thereto. If at 
anytime during your employment with the Company, the Company discovers that you have furnished any false, fake, fabricated or forged 
information(including documentation) for securing employment with the Company or otherwise, the Company reserves the right to take disciplinary 
actionagainstyou, including,but not limited to, right to terminate your employment without notice and your employment with the Company will be void ab-
initio. 
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K.)YouremploymentwiththeCompanywillalsobegovernedbythetermsandconditionsofemploymentcontainedinExhibit1atta
chedhereto. 

 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any 
person or entity (except to your advisors, attorneys 
andaccountants,forseekingtheiradvice)withoutourpriorwrittenconsent. 

 

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their 
personal best, and to balance their personal 
andprofessionalgoals.Capgeminivaluesyourabilitiesandbelievesitcanprovideyouwithanatmosphereinwhichyouca
ndevelopyourprofessionaltalentstothefullest. 

 

Asatoken of your acceptance of our offer of employment with the Company,please sign in the spaceprovided below 
andreturn aduplication version of thisletter immediatelyto us within fifteen (15) days from the date of this letter. 
Our offer shall automatically lapse unless (i) you confirm your acceptance of it and return a copy to us within 
theprescribedtimeand(ii)youjoinusonorbeforeyourdateofjoiningstatedinthisEmploymentOfferLetter.  

ForCapgeminiTechnologyServicesIndiaLimited 
 
 
 
 

 

SalilMathew 

Head-

TalentAcquisition

Acceptance 

I havereadandunderstoodthecontents ofthisEmploymentOfferLetterandExhibitshereto(hereinafter 'Letter') and 
accept all the terms and conditions of this Letter in 
itstotality.Iconfirmthattherearenootheroral/writtenunderstandingsotherthanasdetailedhereinbetweenmeandCap
geminiTechnologyServicesIndiaLimited. 

 

ThisLettersupersedesallprevious agreements (written or oral) between the parties in relation to the subject-matter. I 
confirm that I am not breaching any terms or provisions ofanyprioragreementorarrangementbyacceptingthisoffer. 

 

Name:Amreen 

JahanDate:09/02/2022 
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EXHIBIT 1 
 

Terms&ConditionsofEmploymentwithCapgeminiTechnolo
gyServicesIndiaLimited 

 

 

98 CURRENTWORK LOCATION: 
 

98.1. Capgemini TechnologyServicesIndiaLimited (''Capgemini''or ''Company'') may require you to work at other Company locations and/or on customers' sites both, 
withinoroutsideIndia.TheCompany shall seek to give you reasonable notice of extensive travel requirements, and to take into account your personal circumstances 
whereappropriate. 

 

98.2. Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the Company in any capacity as 
theCompanymaydesirefromtimetotime,from: 

• onelocationtoanother;or 

• oneteam/department/account/function/BusinessUnittoanother;or 

• oneproject/jobtoanother;or 

• theCompanytoanyothergroupentityoraffiliateoranyotherbusinessassociateastheCompanymaydeemappropriatefromtimetotime. 

 

98.3. Suchtransfer/deputation/assignment/relocationshallnotentitleyoutoaskforrevisioninyoursalaryoranytermsorconditionsofyourservice.TheCompanydoesnotguarantee the 

continuation of any benefits or perquisite at the new location. In all such cases of transfer/deputation/assignment/relocation you will be governed by 

therelocationpoliciesandpoliciesoftheCompanyexistingatthattime.Consequenttosuchtransfer/deputation/assignment/relocation,youwillbegovernedbythetermsandconditionsofser

viceasapplicabletoyourcategoryofemployeesinthenewlocation(whichincludesbutisnotlimitedtoofficedays/hoursandholidays). 

 

99 DUTIESAND RESPONSIBILITIES: 
 

99.1. You shalldevote yourskill,knowledge andworkingtime to the conscientious performance of your duties and responsibilities towards the Company. You shall 

performyourdutieswith diligence, devotion anddiscretion.You shall comply with all directions given to you by your reporting manager/supervisor and shall faithfully observe all 

therules,regulationsandCompanypolicies.Further,theCompanymay,atanytime,initssolediscretion,suitablymodifyyourroles,responsibil itiesandduties. 

 

100 COMPENSATION: 
 

100.1. Yourall-inclusiveannualtargetcompensationandcorrespondingdetailsareprovidedintheEmploymentofferletter. 

 

101 TRAINING: 
 

101.1. Duringthe term of youremployment, the Company may offer you an opportunity to undergo certain specialized training, certification and/or skill upgradation from time 

totime,whichshallinteraliaenhanceyourcareeropportunities atthe Company andotherwise.Incase you accept the Company's offer for training, the Company is likely 

toincurexpensesincludinginrelationtotrainingcosts,coursefees,recruitmentandinductioncosts,salaryandbenefitsduringtrainingperiod,opportunityloss,etc.Dependingon the nature of 

training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company for a specificperiod (which will 

beindicatedtoyouatthattime)in considerationofthe cost the Company would be incurring for such training/certification. Under such training agreement,you shall agree to inter alia 

serve a minimum term of employment with the Company, failing which you will be required to reimburse the Company for the cost 

oftraining/certificationidentifiedinthetrainingagreementandanyothercostsrelatedtothetraining/certification.  

 

102 COVENANTSANDREPRESENTATIONS: 
 

102.1. You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of employment, regardless of the reason 
ofcessationofemployment,youwillnot: 

• directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire, solicit, or induce, or attempt to recruit, hire, solicit, 

orinduce, any employee of the Company with whom you had dealings, personal contact or supervised while performing your duties or otherwise, to terminate 

theiremploymentrelationshipwiththeCompany. 

• directlyorindirectly,solicitorattempttosolicitbusiness,customersorsuppliersoftheCompanyorofitsaffiliates. 

• directlyor indirectly, solicit or attempttosolicit or undertakeemploymentwith any clientofthe Company or any organizationwhere you havebeen taken or sent 

fortraining,deputationorsecondmentorprofessionalworkbytheCompany;and 

• provide or attempt to provide professional services similar to those provided by the Company to its current or prospective customers, with whom you (i) had 

businessinteractions or any other dealings on behalf of the Company during youremploymentwith the Company and/or (ii) hadbeen directlyassociated with the customer 

inrelationtoaproject. 

 

102.2. You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable. Accordingly, you and 

theCompanyagreethat,intheeventthatany of the covenants contained herein are nevertheless determined by a judicial or quasi-judicial body to be unenforceable because ofthe 

duration or scopethereof, the judicialor quasi-judicial bodymaking such determinationmay reducesuch duration and/or scope to the extent necessary to enable suchjudicialorquasi-
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judicialbodytodeterminethatsuchcovenantisreasonableandenforceable,andtoenforcesuchcovenantassoamended. 

102.3. You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security Management System 

(ISMS)policies andprocedures, Code of Business Ethics of the Company, which are not specifically mentioned in this Letter. The applicable rules/processes/procedures/policies 

areavailable on the Company's Intranet andyou are expected to go through the same carefully. For any clarification in relation to applicable 

rules/processes/procedures/policies,please get in touch with concerned department. If at any time during your employment with the Company, you are found in violation of 

any applicable rules, 

processes,procedures,orpoliciesoftheCompany,theCompanyreservestherighttotakedisciplinaryactionagainstyou,includingrighttoterminateyouremploymentwithoutnotice. 

 

102.4. Capgemini prides itselfasacompanywith the highest order of ethical conduct in its dealings with employees, customers, service provider, agents, governments or 

anyotherthirdparty.Itisimportantthat you fully understand this philosophy and the relevant policies. If at any time during your employment with the Company, you are found tobe in 

violationof such policyand/or generally accepted ethical/moralstandards,the Company reserves the right to take disciplinary actionagainst you, including right 

toterminateyouremploymentwithoutnotice. 

 

102.5. You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no communicable disease and you are 

notaddictedtodrugs or any other substance of abuse. During the term of your employment with the Company, you are requiredto be medicallyfit to perform the dutiesassignedto 

you from time to time. As to whether you are medically fit, is an issue which will be professionally determined by the Company and you shall be bound by 

suchdetermination.TheCompanymayrequireyoutoundergoperiodicalmedicalexaminationasandwhenintimatedtoyoubytheCompany. 

 

102.6. You represent thatyou arenot in breachof any contractwith any thirdparty or restricted in any way in yourabilityto undertake or perform your duties towards 

theCompany.You covenantthatyou will be fully responsible for any personal liabilities that may arise as the result of an agreement or arrangement between you and any 

thirdpartyandthattheCompanywillinnowaybeconcernedwithsuchliabilities. 

 

102.7. You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in possible alteration to 

theemployabilitystatus,youwillkeeptheCompanyinformedinwritingaboutsuchchange. 

 

102.8. Duringyouremploymentwith the Company,tomeetthe exigenciesofbusiness,the Company may require you to (i) work on any project that you are assigned to, 

onanytechnicalplatforms/skillsandnatureoftheprojector(ii)worknighthoursor(iii)workinshifts(includingnightshifts).  

 

102.9. Regardlessofany secondmenttoany ofthe Company'saffiliatedentity/business associate/joint venture or where you may be required to work overseas for any suchentity 

for an extensive period, you shall at all times remain an employee of the Company exclusively and shall not be entitled to any such foreign salary or benefits (includingmedical 

insurance, green card sponsorship, etc.) payable or applicable to employees of such other Capgemini entities other than the salary and benefits specified in 

theEmploymentLetterand/orthesalaryandbenefitsthatmaybedeterminedbyCapgeminiandcommunicatedtoyouinwriting. 

 

102.10. Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or creates any obligation 

(financial orotherwise) upon the Company.You shall also not enter into any commitments or dealings on behalf of the Company for which you have no express authority nor alter 

or be apartytoanyalterationofanyprincipleorpolicyoftheCompanyorexceedtheauthorityordiscretionvestedinyouwithouttheprevioussanctionoftheCompany. 

 

102.11. During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any way, pledge the 

Company's creditexceptsofarasyoumayhavebeenauthorizedbytheCompanytodoso,eithergenerallyorinanyparticularcase. 

 

102.12. Duringthe term of youremployment, you shallnot communicatewith the media or with journalists in relation to the Company or its affairs, without obtaining a 

specificpriorwrittenpermissionfromtheCompany. 

 
102.13. You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or Information 

(''SPDI'') to theCompany (a) to share yoursensitive personal dataor informationabout you and/or yourdependents (whereverapplicable) provided to the Company with thirdparties 

forpurposes deemed appropriate by the Company from time to time; (b) to share information about you with affiliates of the Company for administrative purposes/audit and 

withclients/prospects in relation to any staff augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly 

inaccordancewith Company policies andnot using any such data other than in connection with andexcept to the extent necessary forthe purposes forwhich it was disclosedtoyou. 

You further acknowledge and consent for use of your personal images and voices in marketing material, videos, etc; and confirm that you have read and understood 

theCompany'sPrivacyPolicyinrelationtothecollection,processing,use,storageandtransferofSPDIandyouagreetothetermsthereof.  

 

102.14. You agreetocomplywith all laws, ordinances,regulations applicable in relation toyouremploymentwith the Company including but not limited to the anti-

corruptionlaws, anti-bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices Act, 1977 of the United States and the Bribery Act 2010 of the 

UnitedKingdom and/or data privacy laws. Without limiting the generality of the foregoing, you represent and covenant that you have not, and shall not, at any time, during 

youremployment with the Company, pay, give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any 

publicservant,government official, political party or candidate forpolitical office;or (ii) any other person, firm,corporation or other entity,with knowledge that some, or all of thatmoney, 

or other thing of value will be paid, given, offered or promised to a public servant, government official, political party or candidate for political office, for the purpose 

ofobtainingorretaininganybusiness,ortoobtainanyotherunfairadvantage,inconnectionwiththeCompany'sbusiness. 
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102.15. YouherebyrepresenttotheCompanythat: 

• youarelegallypermittedtoresideandbeemployedinIndia. 

• youhavereviewedthesetermsandconditionsandthatyouunderstandtheterms,purposesandeffectsofthesame. 

• youhaveacceptedthesetermsandconditionsonlyafterhavinghadtheopportunitytoseekclarifications. 

• youhavenotbeensubjectedtoduressorundueinfluenceofanykindtoacceptthesetermsandconditionsandthesetermsandconditionswillnotimposeanunduehardshipuponyou. 

• youhaveacceptedthese terms andconditions of your own free will andwithoutrelying upon any statements made bythe Company or any of its representatives, 

agentsoremployees;and 

• youhaveallrequisitepowerandauthority,anddonotrequiretheconsentofanythirdpartytoacceptouroffer. 

 

103 CONFIDENTIALITY: 
 

103.1. ThisisahighlyConfidential andPrivatedocument. You are required to maintain, at all times, the confidentiality and ensure that the contents or details of this Letter 

arenotsharedwithanyone. 

 
103.2. You are aware thatin the course of your employment with the Company, you shall haveaccess to Confidential Information. ''Confidential Information'' shall mean 

andinclude, but not limited to, proprietary, confidential, sensitive, personal information about inventions, products, designs, methods, know-how, techniques, trade 

secrets,systems, processes, strategies, software programs, content, data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property 

rights,customer lists, employee lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable information of 

itscustomers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information, projects, budgets, plans, projections, forecasts, 

financialinformationandproposals, intellectual property,terms of thisLetterandany other informationwhichdue to the nature or character of such information, any prudent 

personmightreasonably undersimilar circumstances treat such as confidential or would expect the Company to regard such information as Confidential, all regardless as to 

whethersuchinformationisinwrittenformorelectronicformordisclosedorallybeforeorafterthedatehereof. 

 

103.3. You agree thatyou may receive in strict confidence all Confidential Information of the Company, its affiliatesor its clients or prospective clients of the Company or 

itsaffiliates.You further agree to maintain and to assist the Company in maintaining the confidentiality of all such Confidential Information, and to prevent it from any 

unauthorizeduse. 

 

103.4. Youagreeandconfirmthat,youwill,atalltimes: 

 
• maintaininconfidenceallsuchConfidentialInformationandwillnotuse such Confidential Information other than as necessary to carry out the purpose for which it 

wassharedwithyou. 

• notdisclose,divulge,display,publish,ordisseminateanysuchConfidentialInformationtoanypersonexceptwiththeCompany'spriorwrittenconsent. 

• treatallsuchConfidentialInformationwiththesamedegreeofcarethatyouaccordtoyourownconfidentialinformation,butinnocaselessthanreasonablecare. 

• preventtheunauthorizeduse,disseminationorpublicationofsuchConfidentialInformation. 

• notcopyorreproduceanysuchConfidentialInformationexceptasisreasonablynecessaryforthepurposeforwhichitwassharedwithyou. 

• not sharesuchConfidential Informationwith anythirdparty(specificallythosepersonswhoare in the same field of activities as that of the Company or are in direct 

orindirectcompetitiontotheCompany). 

• notusesuchConfidentialInformationinanywaysoastoprocureanycommercialadvantageforyourselforforanythirdpartyorinamannerthatisdirectlyorindirectlydetrimentaltotheComp

any. 

• neitherobtainnorclaimanyownershipinterestinanyknowledgeorinformationobtainedfromsuchConfidentialInformation;and 

• notuseorattempttouseanysuchConfidential Informationin any manner that may harm or cause loss or may be reasonably expected to harm or cause loss, 

whetherdirectlyorindirectly,totheCompany,itsaffiliatesoritscustomers. 

 

103.5. All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights (including, without limitation, 

anyintellectualpropertyrights) tosuchConfidential Information, or any copy, portion or embodiment thereof, is granted or implied to be granted. Nothing in this Letter shall limit 

inanywaytheCompany'srighttodevelop,use,license,createderivativeworksof,orotherwiseexploititsownConfidentialInformation.  

 

103.6. YoushallbeundernoobligationofmaintainingconfidentialityofsuchConfidentialInformationasperprovisionsofthisclauseiftheinformation: 

 
24 wasinyourpossessionbeforereceivingthesamefromtheCompanypursuanttothisLetter. 

25 isorbecomesamatterofpublicknowledgethroughnofaultofyours;or 

26 isrightfullyreceivedbyyoufromathirdpartywithoutadutyofconfidentiality. 
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103.7. Ifyouareservedwith acourtor governmentalorderrequiring disclosure of any part of such Confidential Information, you shall, unless prohibited by law, promptly notifythe 

Company before any disclosure and cooperate fully (reasonable expense to be borne by the Company) with Company and its legal counsel in opposing, seeking 

aprotectiveorderorlimit,orappealinganysuchsubpoena,legalprocess,requestorordertotheextentdeemedappropriatebytheCompany. 

 

103.8. Uponcessationofyour employment with the Company or on a written request of the Company, whichever is earlier, you shall return or destroy (at the Company's 

option)any part of such Confidential Information that consists of original, and copies of, source material provided to you and still in your possession and, if requested by the 

Company,shallprovidewrittenconfirmationtotheCompanytothateffect. 

 

103.9. You shallnot,whetherduring your employment and/or after cessation of your employment, forwhateverreason, use, disclose, divulge, publishor distributeto any personor 

entity, otherwise than as necessary for the proper performance of your duties and responsibilities under this Letter, or as required by law, any confidential 

information,messages,dataortradesecretsacquiredbyyouinthecourseofyouremploymentwiththeCompany. 

 

103.10. Ifyou arefound to be in breachof thisclause,the Company reserves the rightto take disciplinaryactionagainst you, including right to terminate your 

employmentwithoutnotice. 

 

103.11. You shallmaintain the confidentialityof all pricesensitive informationandshallhandle all such informationon a strict 'need to know' basis i.e. disclose only to 

thosewithin the Company who need the information to discharge their duty. You shall not pass on such information to any person directly or indirectly by way of making 

arecommendation forthe purchase or sale of securities. Further, during your employment, you shall be subject to applicable trading restrictions e.g. when the trading window 

isclosed,youshallnottradeintheCompanyoranyofitsaffiliates'securitiesduringsuchperiod. 

 

104 INTELLECTUALPROPERTY: 
 

104.1. ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights), including, without limitation, 

patents,patent applications, patent rights, trademarks, trademark applications, trade names, servicemarks, service mark applications, copyrights, copyright applications, 

databases,algorithms, manuscripts,computerprograms andother software, know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and 

alldocumentationandmediaconstituting,describingorrelatingtotheabove. 

 

104.2. You representthatall servicesperformedbyyouforthe Company shall be your original work and shall not incorporate any third-party materials or work in which you 

oranythirdpartyassertsanownershipinterest or Intellectual Property Right.Providedthatin the event the Company is held liable or is faced with a claim for your violation ofany 

Intellectual Property Rights belonging to a third party, you undertake to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all 

losses,liabilities,claims,actions,costsandexpenses,includingreasonableattorney'sfeesandcourtfeesresultingtherefrom. 

 
104.3. Ifat any time during youremploymentwith the Company,you (either alone or with others) whether or not during normal business hours or arising in the scope of yourduties 

of employment make, conceive, create, discover, invent or reduce to practice any invention, modification, discovery, design, development, improvement, process,software 

program, work of authorship, documentation, formula, data, technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work inprogress) or any 

interest therein (whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) 

(collectively'Developments')that: 

 

x. relatestothebusinessoftheCompany(oritsaffiliate),ortoitscustomersorsuppliers,ortoanyoftheproductsorservicesbeingdeveloped,manufactured,soldorprovidedbythe

Company(oranyofitsaffiliate)orwhichmaybeusedinrelationtherewith. 

xi. resultsfromtasksassignedtoyoubytheCompany;or 

xii. resultsfromtheuseofpremisesorpersonalproperty(whethertangibleorintangible)loaned,easedorcontractedforbytheCompanyoritsaffiliate, 

 

suchDevelopments(includingallworkinprogress)andthebenefitsthereofshallimmediatelybecomethesoleandabsolutepro
pertyoftheCompany,asworksmadeforhireor otherwise, and you shall immediately disclose to the Company, 
without cost or delay and without communicating to others the same, each such Development and 
allavailableinformationrelatingthereto(withallnecessaryplansandmodels). 

 

104.4. Youherebyirrevocably,absolutelyandperpetuallyassign anyandallrights(includinganyIntellectualPropertyRights)youmayhaveoracquireintheDevelopmentsandall benefits 

and/or rights resulting there from to the Company and its assigns without additional compensation on worldwide basis. You acknowledge that the salary and otherpayments 

receivablebyyou from the Company is adequatecompensation forsuch assignment. You herebywaive and quitclaim to the Company any and all claims of 

anynaturewhatsoeverthatyoumaynowhaveormayhereafterhaveinandtotheDevelopments(includingallworkinprogress). 

 

104.5. All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to commercially exploit any 

suchDevelopments.Notwithstandingthe provisionsofSection19(4)ofthe Copyright Act, 1957, any assignment in so far as it relates to copyrightable material shall not lapse northe 

rightstransferredthereinreverttoyou, evenif the Company doesnot exercisethe rights under the assignment within a period of one year from the date of assignment.You hereby 

agree to waive any right to and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of 

theCopyrightAct,1957.YoufurtheragreetoassistandcooperatewiththeCompanyinperfectingtheCompany'srightsinanyoftheDevelopments.  

 

104.6. Any assignment of copyright hereunder (and any ownership of a copyright as a work made forhire) includesall rights of paternity, integrity, disclosure andwithdrawal 

andany other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights'). If, you are deemed under applicable law to retain any rights in 

anyDevelopments, including without limitation any Moral Rights, you hereby waive, and agree to waive, all such rights. To the extent that such waivers are deemed 

unenforceableunder applicable law, you grant, and agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, 

modify andmarkettheDevelopment,withoutidentifyingyouorseekingyourconsent. 



Page11of14 

https 

 

104.7. If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing, the Company will pay you for 

yourreasonable time expended in complying with the above terms at an hourly rate equal to the effective hourly rate at which you were paid the Company immediately prior to 

yourterminationasanemployee. 

 
104.8. Shouldthe Company beunable tosecure the signatureonanydocument necessarytoapply for, prosecute, obtain, protect or enforce any Intellectual Property Rights,due to 

any cause, you hereby irrevocably designate and appoint the Company and each of its duly authorized officers and agents as your agent and attorneys to do all 

lawfullypermittedacts to further the prosecution, issuance, andenforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force 

andeffectasifexecutedanddeliveredbyyou. 

 

104.9. Notwithstandingtheforegoing,youwillalsobeboundbyCapgemini'spolicywithrespecttoIntellectualProperty. 

 

105 CONFLICTOFINTEREST: 
 

105.1. During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director,  employee, consultant, agent, 

independentcontractoror stockholderofanycompany,businessor other commercial enterprise: (i) engage in any business activity similar in nature to any business conducted or 

plannedbytheCompany,or(ii)competeinanywaywithproductsorservicesbeingdeveloped,marketed,distributedorotherwiseprovidedbytheCompany. 

 

105.2. You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind whatsoever, so long as you are 

inemploymentwiththeCompany. 

 

105.3. During your employment if you become aware of any potential or actual conflict between your interests and those of the Company, then you shall immediately inform 

theCompany about such conflict. Where the Company is of the opinion thatsuch a conflict doesor could exist, it may direct you to take appropriate action(s) to resolve such 

aconflict,andyoushallcomplywithsuchinstructions. 

 

105.4. During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of any person or entity other than 

theCompanyanygratuity,emolument,orpaymentofanykindfromanypersonhavingorintendingtohaveanybusinesswiththeCompany. 

 

105.5. To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop,laptop, mobile phones etc.) and other 

Companyinfrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards of the workplace. Further, your use of such facilities 

must notinterferewithyourdutiesandmustnotbeillegalorcontrarytotheinterestsoftheCompany. 

 

106 RETIREMENT/TERMINATION: 
a.)Retirement 

 

(i)    You willautomaticallyretire fromemploymentwith theCompany onthe last day of the month in which you 
complete sixty (60) years of age. It is hereby clarified 
thattheCompanyreservesitrighttochangetheretirementage. 

b.)NoticePeriod/Termination 
 

18) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company three months' written notice or at 
theCompany's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon giving you two months' written notice or payment of gross salary in 
lieuthereof. 

 

Uponconfirmation,youremploymentwiththeCompanymaybeterminated(i)byyou,upongivingtheCompanythreemonth
s'writtennoticeorattheCompany'sdiscretion,paymentofgrosssalaryinlieuofnoticeor(ii)bytheCompany,upongiving
youthreemonths'writtennoticeorpaymentofgrosssalaryinlieuthereof. 

 

19) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only upon your satisfactory handover of all 
thedutiesandresponsibilitiesassignedtoyou(includingbutnotlimitedtoanyknowledgetransferandservingthenoticeperiodconditions).  

 

20) Notwithstandingtheaforesaidoranything elsetothecontrary,theCompanymaysuspend,dismiss,dischargeorterminateyouremploymentwith immediateeffectbya notice in 
writing (without salary in lieu of notice), in the event of (i) fraudulent, dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, orembezzlement, 
or misappropriation or misuseor causingdamage tothe Company's asset/property, (iii)yourinsubordination or failure to comply with the directionsgiven to you 
bypersonssoauthorized, (iv) your insolvencyor conviction for any offence involving moral turpitude, (v) your breach of any terms or conditions of 
thisLetterortheCompany'spoliciesorother documents or directions of the Company, (vi) you going on or abetting a strike in contravention of any law for the time beingin 
force, (vii) you conducting yourself in a manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or 
(viii)misconductbyyouasprovidedunderthelabourlawsand/orintheCompanypolicies. 

 

21) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of any authorized officer of the Company 
orbeingguiltyofmisconduct,theCompanymayterminateyouremploymentforthwithwithoutnoticeandwithnoobligationtopayyouanycompensation. 

 

22) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more you shall be deemed to have left 
andrelinquished the serviceon your own accord andsuch relinquishment of service shall be deemed as arepudiation of your employment. In such circumstances, 
theCompany will have the discretion of (a) adjusting salary against the notice period of such abandonment and recover any outstanding dues towards payable to 
theCompany;and(b)presumethatyouhavevoluntarilyabandonedtheservicesoftheCompanyandstrikeoffyournamefromtheCompany'spayroll. 
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c.)EffectsofCessationofEmployment 
 

16. Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will immediately return to the Company all of 
theCompany's Confidential Information, tools, assets,accessories, formulae, documents, specifications, books etc. in your custody, care of charge and obtain 
clearancecertificate from the relevant person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the 
Companyreservestherighttoadjusttheduesagainst any amounts payable to you or separately claim the same from you or use available legal remedies to recover the 
assetsoranyotheramountduetotheCompany. 

 

17. If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon cessation of your employment with 
theCompany. 

18. UponcessationofyouremploymentwiththeCompany,theCompanymayrequireyoutosignappropriatereleasetermswithoutanyadditionalcompensation. 

 

107 LIMITATIONOFLIABILITYANDINDEMNITY: 
 

107.1. Neither party shallbe liable to the other party forany indirect, incidental, contingent, consequential,punitive, exemplary, special or similar damages, including but notlimited 

to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise, irrespective of whether either party has been advised of the possibility of 

theincurrencebytheotherPartyofanysuchdamages. 

 
107.2. The Company's liability arisingout of or in connection with thisLetter, whetherbased in contract, tort(including negligence andstrict liability) or otherwise, shall 

notexceedtheamountpaidbytheCompanytoyouforaperiodofthree(3)monthsprecedingthecauseofaction. 

 

107.3. Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors, officers and employees from 

andagainstallclaims,demands, actions,suitsand proceedings (including any losses, damages, costs, charges and expenses), whatsoever that may be brought or made againstthe 

Company byany thirdpartyasa result of any act or omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or 

arisingfromyourfailuretocomplytoanystatuteorenactment/s(includingbutnotlimitedanti-briberylawsanddataprotectionlaws). 

 

108 MISCELLANEOUS: 
 

108.1. Notice:Allnoticestoyouinrelationtoyour employment shall be in writing and in English language and shall be served either by hand delivery or by sending the 

samebyregistered post or byemail (as per Company records)or bycourieror byspeed post addressedto the addressmentionedhereinabove. It will be your responsibility 

toinformtheCompanyofanychangeinyouraddressandcontactdetailsincludingtelephonenumbers,personalemailaddressesetc. 

 

All notices to the Company in relation to your employment shall be in writing and in English language and shall be 

served either by hand delivery or by sending the same byregistered post or by courier or by speed post addressed to 

the Company's office address referred in the Employment Letter or by email with a physical copy by any of 

theabovementionedways. 
 

108.2. Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and unenforceable that provision 

standsseveredfromthisLetterandtheremainingprovisionsofthisLettershallremainvalidandenforceable. 

 

108.3. Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before media ( irrespective of the 

formwhether print, audio visual, electronic etc.) in any other manner whichis detrimental to the interest, image and goodwill of the Company and its affiliates without prior 

writtenconsentoftheCompany. In the event you intend to share/disclose articlewhich includesany information about the Company or its affiliates/customers forpossiblepublicationor 

dissemination outside the Capgemini group,you agreetoinform the Company and obtain its prior written consent on the article you wish to disclose. Further, you agree 

tomakesuchmodifications/deletions/revisionstothearticleasarerequestedbytheCompanytoprotectitsproperty/interest/reputation. 

 

108.4. Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false, defamatory or 

disparagingstatementsabouttheCompany,ortheemployees,officersordirectorsoftheCompanythatarereasonablylikelytocausedamagetoanysuchentityorperson. 

 

108.5. Waiver:No delayorfailureofanyparty in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver of those rights or remedies or so asto 

preclude or impair the exercise or enforcement of those rights or remedies. No single or partial exercise or enforcement of any right or remedy by any party shall preclude orimpair 

any other or further exercise or enforcement of that right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to havewaived any 

of its rights or remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given subject to 

anyconditionsthoughtfitbythegrantor.Unlessotherwiseexpresslystatedanywaivershallbeeffectiveonlyintheinstanceandforthepurposeforwhichitisgiven. 

 
108.6. Integration:This Letteralongwith itsExhibitconstitutes the entire understanding between the parties and supersedes all previous agreements (written or oral) 

betweenthePartiesinrelationtoitssubject-matter. 

 

108.7. Survival:Clauses5.1,5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive shall all survive 

theexpiry/termination(forwhateverreason)oftheLetterandshallcontinuetoapply. 

 
108.8. Dispute Resolution/Governing Law: The Parties to thisAgreement shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 

(''Dispute'')arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or validity hereof,  the interpretation hereof, or the breach 

hereof. Alldisputes, differences and/orclaimsarisingout ofthesepresentsor astothe construction,meaning or effect hereof or as to the rights and liabilities of the Parties 

hereunderandwhichcannot be settled by mutual conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordancewith the Arbitration 

andConciliationAct1996,oranystatutoryamendments thereofandshallbe referred to a sole Arbitrator to be appointed by Capgemini. The award of the Arbitrator shall be final and 

bindingonParties.ThisLettershallbegovernedandinterpretedinaccordancetothelawsofIndiaandthecourtsatMumbaionlyshallhaveexclusivejurisdiction. 
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108.9. RightstoInjunctiveRelief:YouherebyexpresslyacknowledgesthatanybreachorthreatenedbreachbyyouofanyofyourobligationssetforthinthisLetterand/oranyof the Company 

policies may result in significant and continuing injury and irreparable harm to Company, the monetary value of which would be impossible to 

establish.Therefore,youagreethatCompanyshallbeentitledtoinjunctivereliefinacourtofappropriatejurisdictionwithrespecttosuchprovisions. 

CONSENTLETTER 
ForuseofPersonalInformation&SensitivePersonalDataorInformation 

I,  residingat , do herebyprovide my 
express consenttomyemployer, Capgemini TechnologyServicesIndiaLimited, havingits registeredoffice at No.14, 
Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, VillageMan,Taluka Mulshi,Pune – 411057, 
Maharashtra(hereinafter referred to as the ''Company'', which expression shall unless repugnant to the context or 
meaning thereof meanandincludeitssuccessors,nominees,assignsandadministrators)asfollows: 

35 That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and sensitive personal data 

orinformation and information of my dependents wherever applicable, (including sensitive personal information like bank accounts, PAN, blood group, 

biometricinformation,medicalrecord,emailaddressesetc.)forpurposesdeemedappropriatebytheCompanyfromtimetotime,includingbutnotlimitedto: 

• backgroundverificationagenciesforthepurposeofverifyingtheinformationsubmittedbymebasiswhichIhavebeenmadeanofferofemployment, 

• payrollprocessingagenciesforprocessingmypayroll(includingreimbursementclaims), 

• lawenforcementagencies, 

• tocomplywithajudicial/quasi-judicialorder, 

• auditor(includinginternalauditors,statutoryauditorsorCapgemini'sclientsortheirauditor)forthepurposeofaudit, 

• insurancecompaniesforthepurposeofgroupinsurance,personalaccidentinsuranceetc. 

• serviceprovidersprovidingservicesforbiometricaccesstoofficepremisesformonitoringattendance, 

• foreignconsulates,embassiesetc.andserviceproviders(includingtravelagents)forthepurposeofprocessingofvisa,workpermitsetc. 

36 Further,IalsoacknowledgeandprovidemyconsenttotheCompanytotransferandshare(withinIndiaandoutsideofIndia)suchinformationwith:a.)affiliateso
ftheCompanyforadministrativepurposesand/oraudit; 

b.)clients/prospectsinrelationtoanystaffaugmentationassignments. 
37 ThatIagreeandconfirmthatthisconsentlettershallbeconstruedinaccordancewiththelawsofIndiaandthecourtsinMumbaishallhaveexclusivejurisdictiontoadjudicateuponan

ydisputethatmayariseinrelationtothisConsentLetter. 

38 That shouldanyprovisions ofthisconsent letterbeheld byacourtoflaw tobeillegal,invalidor unenforceable,the legality, validity and enforceability of 
theremainingprovisionsofthisconsentlettershallnotbeaffectedorimpairedthereby. 

39 I herebydeclare thatthe execution ofthisconsent letterhas beendoneout ofmyownfreewill andconsent andwithoutany undue forceor coercion in 
anymannerwhatsoever. 

40 IamawarethatIhavetherighttoaccessandrectifymysensitivepersonaldataorinformationprovidedtotheCompany 
andcorrespondingobligationtoimmediatelyupdatemysensitivepersonaldataorinformationinCompany'srecordsintheeventofanychange. 

41 IamawarethatCompanyhasadoptedsecuritypracticesandproceduretoensurethattheinformationcollectedissecureandtheseareavailableontheCompany'sintranet. 

 

Thisconsentlettershallcomeintoforceimmediatelyuponitsexecutionbyme. 
 

 
Name
: 
Signat
ure: 
Date: 
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ANNEXURE I(A) 
 

JoiningDocuments 

 
Pleasecarryacompletesetoforiginalandphotocopieddocuments(2sets)asspecifiedbelow. 

 

j) Academicqualification(Highestqualificationasapplicable): 
HighestAcademicQualification–

allsemestermarksheetandcertificatesProvisionalCertific

ateORConvocationORDegreecertificate 
IfApplicable-Diploma/CompletionCertification(s)forspecializedcourses 

 

k) Employmentexperiencerelateddocuments(Asapplicable): 
• CurrentEmployer 

(Documentmandatorilycontaining:EmpID,Designation,StartDateofEmployment,EndDateofEmployment) 

ResignationacceptanceletterOREmailconfirmationfromtheHRORRelievingLett

erANDExperienceCertificatePayslipsforlast3months 

 

• PreviousEmployer(s) 

ExperienceCertificateAND/ORRelievingcertificateofallemployments(ensuretheabovedocumentspecifiesstartdate
andenddateofyouremployment(s) 

 

l) MandatoryDocuments 
UANcardcopywithKYCas“YES”(notreq

uiredforfreshers)E-Aadharcardcopy 
Passportsizephotograph–4copies(whitebackground) 

 

m) ProofofIdentity(Anytwo): 
PANCard(Mandatory

)AADHAARCard 

ValidPassport–

AllpagesDriving 

License 
Voter'sId 
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ANNEXUREI(B) 
 

BackgroundVerificationRef

erenceterms: 

Capgemini adheres to a strong background verification process. As a part of this process all the personal and 
professional information provided by you is verified, therefore 
werequestyoutoprovideallthenecessaryrelevantdocumentsaspertheinformationprovided.Thiswillhelpusverifyyour 

EducationCredentials(Bachelor'sDegree/PostG

raduateDegreeetc.)ProfessionalExperience&

Employment(s)Credentials. 
Database 
CourtRecord(asapplicable) 

Note: Based on certain businessrequirement andstatutory rules,Capgemini may initiate additional checks during your 
tenure in the organization. By accepting this offer 
youagreetoundergosuchadditionalchecksasrequired.Capgeminiwillnottakeanyindividualapprovalforthesame.  

Please ensure that the following steps are followed to initiate the process and submit the necessary documents 
whenever the insufficiency is intimated to avoid delay inonboardingandcompletionofBGV.  

***Youarerequiredtosubmitallthedocumentsattheearliestfromreceivin
gthisOfferandtheNESfailingtowhichofferwillberevoked*** 

Fill the standard application form by clicking the New Employee Wizard (NES) link (received from 

SuccessFactors Onboarding <auto.noreply@capgemini.com>.(You will receive the link to New 

Employee Wizard portal shortly). In case you have not received this link within the next 3 days, please 

get in touch with yourrecruiterimmediately. 

Downloadthe AddresscheckForm,Database checkform, Courtrecordform -from the New Employee Wizard link; 
update the details in the form with your manual 
signatureandmentionthecurrentdateonwhichyouhavesignedthisform.Youwillhavetouploadthescannedcopyofthes
edocumentsontotheNewEmployeeWizardlink. 

Highest Educational Degree Certificate and 

Final year Mark 

sheetSubmissionofallsemester/termmarksheetsof

yourhighestqualification. 

AnyqualificationobtainedfromtheInstitutewhichisnotrecognizedbyUGC/AIC

TEisnotconsidered.Experiencelettersandrelievinglettersforlast5yearsofe

mploymentasapplicable 

Pleasenote,shouldyouprovideanyotheradditionaldocumentthantheaforesaid,theCompanyshallnotbeheldresponsibleforth
esame 

Onthedateofjoiningyouarerequiredtocarrytheexperienceletter/Relievingletterfromallyourpastemployersfo

rlast5yearsofemploymentasapplicableTheselettersshouldclearlymentionyourdateofjoining&lastworking

daywithyourpreviousemployers 

Someorganizationissuerelieving/experienceletter along with the full and final settlement in such cases you should 
submit the resignation acceptance mail authorized by yourlast employers HR department and you should ensure that 
the last working day is clearly mentioned on this acceptance letter. Please note that in such cases you will have 
touploadtheoriginalexperience/relievingletterintheBackgroundverificationApplication(LinkavailableonE-
mail)notlaterthan45daysofyourjoining*** 

CampusHire:Forcurrentyearpassouts,mandate documents 

(Finalyearmarksheet/consolidatedmarksheetandProvisionalcertificate) to be shared within 

60daysofjoiningCapgemini”. 

Court Verification 

FormsCourtRecor

mailto:auto.noreply@capgemini.com
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dform 

Note: 

All these forms (Address check Form, Database check form, Court record form) are available on the New Employee 
Wizard link. Please download these forms from the NewEmployeeWizardlinkandfilltheinformationinBLUEinkonly. 

All the above forms will be sharedwith ourempaneled BGV vendors. As part of the verification process, you may be 
requested to support with verification which could includepolice and court checks. The forms are further submitted to 
the respective authorities (Police/Courts etc) and as a part of the verification process the representatives of 
theseauthoritiesmayvisityourresidenceforverification;alternatively,theymayalsocallyouoraskyoutovisitthenearbyP
oliceStation. 

Importantpointstonote: 

InaneventyoufailtouploadtherequiredpendingdocumentsintheBGVtoolwithin7Calendardays/within3re

minders.Capgeminireservestherighttoholdbackyoursalaryandtotakedisciplinaryactionswhichinteraliai

ncludeterminationfromservicewithoutnotice. 

Youarerequestedtofillyourdetailsdiligentlyinthelinkprovided.Ifthereisadiscrepancyinthedataprovidedorthecopiesofdocu
ments/certificatesgivenbyyouasaproofinsupportoftheabove,Capgeminimaytakedisciplinaryactionwhichinteraliaincl
udesterminationfromservicewithoutnotice. 

***In case your lastemployer doesnot provide experience letter, the relieving letter is accepted asan alternate 
document.Pleaseensure thatthe relieving letter has lastworkingdayclearlymentioned. 

PleasenotethatCapgeminimayaskyoutosubmitadditionaldocumentsasandwhenrequired,especiallywithrespecttotheBackgroundverificationprocess.Intheabsenceoft

heabovelisteddocumentsyouronboardingmaybedelayedordeferred. 

 
BestReg
ards,Tea
mHR 

 

Theinformationcontainedinthismessageisproprietaryandconfidential.Copyright©2022.AllrightsreservedbyCapgemini.
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43. ShaikSameeraBegum 
 

Offer: Computer Consultancy 
Ref: TCSL/DT20218874707/Chennai 

Date: 04/02/2022 

 
Ms ShaikSameeraBegum. 

 

10-

54C,UrduSchoolBazar10thWardVuy

yuruKrishna,AndhraPradesh 
India. 

Tel# 91-9848562317 

 

Dear ShaikSameeraBegum, 

 

Sub: Letter of Offer 
 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You have successfully 

completed our initial selection process and we are pleased to make you an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position of 

Graduate Trainee in Grade YG. Your gross salary including all benefits will be `1,90,926/- per annum, as per the terms 

and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 

Days, this offer is liable to lapse at the discretion of TCS this offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course and you 

meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining formalities as per 

company policy. Your offer is subject to a positive background check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- permonth. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may want to re-distribute the BoB amount between the 

components as per your tax plan, once you join TCSL. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the 

Income Tax rules. TCSL will be deducting tax at source as per income taxguidelines. 

 

1. House Rent Allowance(HRA) 
Your HRA will be `3,180/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

2. Leave TravelAllowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 

3. PersonalAllowance 
You will be eligible for a monthly personal allowance of of `0/- per month. This component is subject to 

review and may change as per TCSL's compensationpolicy. 

 

4. FoodCard 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/-being credited to this card per month. However 

you may want to re-distribute the BoB amount between the components as per your tax plan, once you 

join TCSL. 
 

PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  

 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance 

Scheme(HIS). 

 
HIS offers the followingbenefits: 

 

1. BasicCover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne byyou. 

 

2. HigherHospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your enrolled dependents 

will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basiccoverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne byTCSL. 

 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning mother,may 

avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once you join, please refer TCS 

India Policy - Maternity Leave. 

 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust 
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(TWT) 
You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you for the same. 

The Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from 

time to time for medical and educational purposes and in case of death of members while in service. 

 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

 

RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and 

Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month as per the 

provisions of the said Act. 

 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 

 
1. Aggregate PercentageRequirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all subjects in all 

semesters) marks of 50% or above (or equivalent CGPA as per the conversion formula prescribed 

by the Board / University) in the first attempt in each of your Standard Xth, Standard XIIth, Diploma (if 

applicable) and highest qualification(Graduation/ Post Graduation as applicable) which includes 

successful completion of your final semester/year without any pending arrears/backlogs. As per the 

TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on theeligibility. 

 
As communicated to you through various forums during the recruitment process, your appointment is subject 

to completion of your course within the stipulated time as specified by your University/Institute and as per 

TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work experience. The 

management reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in 

case any discrepancy or false information is found in the details submitted by you. 

 

2. TrainingPeriod 
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which period you will be 

appraised for satisfactory performance during/after which TCSL would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found unsatisfactory during 

the training period, the company may afford you opportunities to assist you and enable you to improve your 

performance. If your performance is still found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your 

performance is not found satisfactory. The terms and conditions of the training will be governed by TCSL's 

training policy. TCSL reserves the right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training program, you shall 

be deemed to have abandoned your traineeship and your name will automatically stand discontinued from the 

list of TCS Xperience trainees without any further intimation/separate communication to you. 

 

3. WorkingHours 
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time 

depending upon the business exigencies as permitted by law. 

 

4. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or affiliated companies 

in India or outside India, on the terms and conditions as applicable to you at the time of transfer. 

 

5. Compensation Structure / Salarycomponents 
The compensation structure/salary components are subject to change as per TCSL's compensation policy 

from time to time at its sole discretion. 

 

6. Increments andPromotions 
Your performance and contribution to TCSL will be an important consideration for salary increments and 

promotions. Salary increments and promotions will be based on TCSL's Compensation and Promotion policy. 

 

7. Alternative Occupation /Employment 
Either during the period of your traineeship or during the period of your employment as a confirmed employee 

of TCSL, you are not permitted to undertake any other employment, business, assume any public or private 

office, honorary or remunerative, without the prior written permission of TCSL. 
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8. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are required to maintain strict 

confidentiality of the intellectual property rights protected information and other business information of TCS 

and its clients which may be revealed to you by TCS or which may in the course of your engagement with 

TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this Appointment. The detailed 

Confidentiality related terms and conditions are set out in Annexure 3. 

 

9. Work in SBWSmode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 

seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned 

to its business objectives. You may be required to work either from TCS offices/TCS Client offices or from 

home (remote working) as per the requirements of the project or group you are assigned to work with and as 

communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 

Guidelines issued by TCS from time to time while operating within this framework. For more details, please 

refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and 

ensure adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

 

10. ServiceAgreement 
As TCSL will be incurring considerable expenditure on your training, you will be required to execute an 

agreement, to serve TCSL for a minimum period of 1 year after joining, failing which, you (and your 

surety) will be liable to pay TCSL `50,000/-towards the training expenditure. Service agreement duration 

of one year refers to continuous service of 12 months from date of joining TCSL and excludes the duration 

of Leave without pay (LWP) and/or unauthorized absence, ifany. 

 

11. Overseas International AssignmentAgreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments 

(from India to other Countries) from the date of placement for an international assignment. Accordingly, you 

will be required to sign the Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period 

mentioned below. 
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This is to ensure that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to 

continue to serve its clients and customers better. If you are deputed internationally for training, you will be 

required to sign an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

 

12. Terms andConditions 
The above terms and conditions of employment are specific to your employment in India and there can be 

changes to the said terms and conditions in case of deputation on international assignments during the 

course of your employment. 

 

13. TATA Code ofConduct 
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day conduct as an 

associate of TCSL. 

 

14. NoticePeriod 
Upon your confirmation, this contract of employment is terminable by you by giving 90 days notice in writing 

to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have to necessarily work 

during the period of notice of 90 days given by you under this clause. However, upon your serving the notice 

under this clause, TCSL may relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by giving you 90 days 

notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to necessarily work during the 

notice period given by TCSL under this clause, unless you are otherwise relieved by TCSL by giving you 

payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as may be 

determined by it at its own discretion having regard to the responsibilities shouldered by you while being in 

the employment of TCS. 

 

15. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted 

by you at the time ofjoining. 

 

16. Pre-employment MedicalCertificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to 

be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

 

17. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and / or any other 

permissions and / or documentation as prescribed by the Government of India. 

 

18. BackgroundCheck 
Your association with TCSL will be subject to a background check in line with TCSL's background check 

policy. A specially appointed agency will conduct internal and external background checks. Normally, such 

checks are completed within one month of joining.If the background check reveals unfavourable results, you 

will be liable to disciplinary action including termination of traineeship/service without notice. 

 
 

19. Submission ofDocuments 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal 

as soon as the offer letter is accepted (subject to availability of the documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter &Experience letter from your previous 

employer 

 
 

The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 

20. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as 

identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoingprocess. TCSL 

continues to make investment on training and continuing education of its professionals. This will be of 

immense value to you as a professional and a large part of the ownership and commitment has to come 

fromyou. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 

evaluation will be carried out during the training. The evaluation criteria which will be very transparent will be 

used as a basis for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 

21. Letter ofAppointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as 

per TCSL policy. 

 
 

22. Rules and Regulations of theCompany 
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 

TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no separate 

individual communication or notice will be served to this effect. However, the same shall be 

communicated on internalportal/Ultimatix. 

 

23. Compliance to allclauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill one or more of 

the terms and conditions and/or failure to clear one or more tests 

successfullywouldentitleTCSLtowithdrawthisofferletteranytimeatitssolediscretion. 

 

24. Data PrivacyClause: 
(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specificorganizationalinitiativesinforceduringyourtenureinTCS. 

 
(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time totime. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g. background check, 

healthinsurance, counselling, travel, transport and visa, payroll services, associate 

engagement activities, and financial and taxationservices. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offerletter. 

 
(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not interested in this 

employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team Yours 

Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 
 
 

 
Encl: Annexure 1: Benefits and Gross Salary Annexure 2: List 

of TCS Xperience Centres Annexure 3: Confidentiality 

and IPTerms 

 

GROSS SALARY SHEET Annexure 1 
 

Name Sundara Rao Nalluri 

Designation Graduate Trainee 

Institute Name Others 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay 
  

Monthly Performance Pay 1,500 18,000 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TT6T9ppZx8x43UxU6p666q66ZLFZpTpFFUFFFbFF0iqT4Z44b4Lii08iFpFFZ4FZU44UpxpF4b4


TCS Confidential 

TCSL/DT20218874707 

12 

 

 

3) Annual Components/Retirals 
  

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution##  5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be adde to the bove mentioned amount. 

Component Category Monthly Annual 
House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 

 



TCS Confidential 

TCSL/DT20218874707 

13 

Annexure 2 

 

 

 

 

 



TCS Confidential 

TCSL/DT20218874707 

14 

Annexure 3 

 

 

 

Confidentiality and IP Terms and Conditions 
 
1. Confidential Information 

"Confidential Information"shall mean all Inventions and Know-how, information and material of TCS 

(including for avoidance of doubt any Confidential Information of its Clients) that comes into the 

possession or know of the Associate and shall include thefollowing: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto 

andmaterials related thereto, produced or created at any time by TCS or the Associate in 

the course of or in connection with or arising out of the Associate's association with 

TCS. Program/Software shall mean source code and/or machine instructions wherever 

resident and on whatever media and all related documentation andsoftware, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients ofTCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS ifdisclosed, 

 
(d) Customer and prospective customer lists,and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

associationwithTCSoranyoftheoperationsandentrustedbyTCStotheAssociate. 
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2. Associate's Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. 

Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly 

the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 

authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 

3. Intellectual PropertyRights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall 

at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any 

nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports 

and enhancements made, created, developed, conceived or devised by him or her arising out of his or 

herengagement with TCS, including in the course of provision of services to the Clients of TCS and 

Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in 

and remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in 

such intellectual property rights including any interest in and to any domestic or foreign patent rights, 

trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On 

request of TCS, Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters of patent, 

trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the 

provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade 

names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or 

prosecuting any such applications. Associate hereby expressly waives any "artist's rights"or 

"moralrights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 

Confidential Information of TCS and that such Confidential Information is of a confidential and secret 

character and is vital to the continued success of TCS's business. Associate further acknowledges that he or 

she is associated with TCS in a capacity in which he or she will become acquainted with all or part of such 

Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it secret and 

confidential. 

 

5. Use of third partymaterial 
Associate expressly agrees that it shall not in the course of his or her association with TCS and while working 

on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 

property rights or work for or on behalf of TCS, use any third party material or intellectual property rights 

except those intellectual property rights provided by TCS or expressly authorised by TCS or without having 

proper authorisation or license or approval of the respective owner of such intellectual property rights. 

 

6. Security policies andGuidelines. 
Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 

including IP, Security and Confidentiality of TCS in force from time to time whether expressly endorsed or not. 

 

7. Working in SBWSFramework: 
Associate may be required to work in TCS offices or its Client premises or from home (remote working) as per 

the directions of supervisor and / or the provisions of the applicable policy. 

 
Associate understands that working in this hybrid environment may have higher confidentiality and 

information security risks. Associate acknowledges that when working remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 

issued and amended from time totime. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 

from working in a manner consistent with TCS data privacy and security policies/ 

protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 

or an individual who is employed by a competitor of TCS or TCS client the Associate is 

assigned to, or if any other circumstances at home exist which implicates the TCS Code 

of Conduct Conflict of Interestprovision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 

obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 

(together called "official asset") only to connect to TCS network/customer network through 

authorized means (or the Customer provided laptop to access the customer network if so, 

mandated by theCustomer). 

 
(g) will not allow anybody to share the official asset beingused. 

 

8. Restriction on Associate'sRights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate 

or otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information 

including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in 

the course of his or her employment with TCS come into his or her possession or knowledge unless 

specifically authorized to do so in writing byTCS. 

 

9. NoLicense 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter 

obtained by TCS is granted, agreed to be granted, or implied by the terms ofthis Agreement, or by the 

disclosure to Associate of the Confidential Information. 
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10. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge 

of Associate is of a unique, highly confidential and proprietary nature. 

ItisfurtheracknowledgedbyAssociatethatthedisclosure,distribution,disseminationand 

/ or release by Associate of the Confidential Information without the prior written consent of TCS or any 

breach of this Agreement by Associate will cause TCS to suffer severe, immediate and irreparable 

damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other 

remedies available to it, be entitled to appropriate equitable relief including the relief of specific 

performance and injunctive relief,inadditiontowhateverremediesitmighthaveatlaw. 

 

11. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws ofIndia. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreedtothebindingjurisdictionoftheCourtsatMumbaiunderthelawsofIndia. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legallyvalid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiverthereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of bothparties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter inperpetuity.
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44. Keerthi Aswitha 
 

Offer: Computer Consultancy 
Ref: TCSL/DT20218874707/Chennai 

Date: 04/02/2022 

 
Ms. Keerthi Aswitha ,  

Katuru Road, 

Vuyyuru-521165 

 Andra Pradesh. 

Tel# 91-8501992420 

 
Dear Keerthi Aswitha, 

 

Sub: Letter of Offer 
 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You have successfully 

completed our initial selection process and we are pleased to make you an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position of 

Graduate Trainee in Grade YG. Your gross salary including all benefits will be `1,90,926/- per annum, as per the terms 

and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 

Days, this offer is liable to lapse at the discretion of TCS this offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course and you 

meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining formalities as per 

company policy. Your offer is subject to a positive background check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- permonth. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may want to re-distribute the BoB amount between the 

components as per your tax plan, once you join TCSL. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the 

Income Tax rules. TCSL will be deducting tax at source as per income taxguidelines. 

 

5. House Rent Allowance(HRA) 
Your HRA will be `3,180/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

6. Leave TravelAllowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 

7. PersonalAllowance 
You will be eligible for a monthly personal allowance of of `0/- per month. This component is subject to 

review and may change as per TCSL's compensationpolicy. 

 

8. FoodCard 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/-being credited to this card per month. However 

you may want to re-distribute the BoB amount between the components as per your tax plan, once you 

join TCSL. 
 

PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  

 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance 

Scheme(HIS). 

 
HIS offers the followingbenefits: 

 

3. BasicCover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne byyou. 

 

4. HigherHospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your enrolled dependents 

will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basiccoverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne byTCSL. 

 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning mother,may 

avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once you join, please refer TCS 

India Policy - Maternity Leave. 

 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust 
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(TWT) 
You will become a member of the TWT, on completion of continuous association of one year 

 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you for the same. 

The Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from 

time to time for medical and educational purposes and in case of death of members while in service. 

 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

 

RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and 

Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month as per the 

provisions of the said Act. 

 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 

 
25. Aggregate PercentageRequirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all subjects in all 

semesters) marks of 50% or above (or equivalent CGPA as per the conversion formula prescribed 

by the Board / University) in the first attempt in each of your Standard Xth, Standard XIIth, Diploma (if 

applicable) and highest qualification(Graduation/ Post Graduation as applicable) which includes 

successful completion of your final semester/year without any pending arrears/backlogs. As per the 

TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on theeligibility. 

 
As communicated to you through various forums during the recruitment process, your appointment is subject 

to completion of your course within the stipulated time as specified by your University/Institute and as per 

TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work experience. The 

management reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in 

case any discrepancy or false information is found in the details submitted by you. 

 

26. TrainingPeriod 
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which period you will be 

appraised for satisfactory performance during/after which TCSL would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found unsatisfactory during 

the training period, the company may afford you opportunities to assist you and enable you to improve your 

performance. If your performance is still found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your 

performance is not found satisfactory. The terms and conditions of the training will be governed by TCSL's 

training policy. TCSL reserves the right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training program, you shall 

be deemed to have abandoned your traineeship and your name will automatically stand discontinued from the 

list of TCS Xperience trainees without any further intimation/separate communication to you. 

 

27. WorkingHours 
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time 

depending upon the business exigencies as permitted by law. 

 

28. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or affiliated companies 

in India or outside India, on the terms and conditions as applicable to you at the time of transfer. 

 

29. Compensation Structure / Salarycomponents 
The compensation structure/salary components are subject to change as per TCSL's compensation policy 

from time to time at its sole discretion. 

 

30. Increments andPromotions 
Your performance and contribution to TCSL will be an important consideration for salary increments and 

promotions. Salary increments and promotions will be based on TCSL's Compensation and Promotion policy. 

 

31. Alternative Occupation /Employment 
Either during the period of your traineeship or during the period of your employment as a confirmed employee 

of TCSL, you are not permitted to undertake any other employment, business, assume any public or private 

office, honorary or remunerative, without the prior written permission of TCSL. 

 

32. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are required to maintain strict 

confidentiality of the intellectual property rights protected information and other business information of TCS 

and its clients which may be revealed to you by TCS or which may in the course of your engagement with 

TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this Appointment. The detailed 

Confidentiality related terms and conditions are set out in Annexure 3. 
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33. Work in SBWSmode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 

seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned 

to its business objectives. You may be required to work either from TCS offices/TCS Client offices or from 

home (remote working) as per the requirements of the project or group you are assigned to work with and as 

communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 

Guidelines issued by TCS from time to time while operating within this framework. For more details, please 

refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and 

ensure adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

 

34. ServiceAgreement 
As TCSL will be incurring considerable expenditure on your training, you will be required to execute an 

agreement, to serve TCSL for a minimum period of 1 year after joining, failing which, you (and your 

surety) will be liable to pay TCSL `50,000/-towards the training expenditure. Service agreement duration 

of one year refers to continuous service of 12 months from date of joining TCSL and excludes the duration 

of Leave without pay (LWP) and/or unauthorized absence, ifany. 

 

35. Overseas International AssignmentAgreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments 

(from India to other Countries) from the date of placement for an international assignment. Accordingly, you 

will be required to sign the Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period 

mentioned below 

This is to ensure that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to 

continue to serve its clients and customers better. If you are deputed internationally for training, you will be 

required to sign an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

 

36. Terms andConditions 
The above terms and conditions of employment are specific to your employment in India and there can be 

changes to the said terms and conditions in case of deputation on international assignments during the 

course of your employment. 

 

37. TATA Code ofConduct 
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day conduct as an 

associate of TCSL. 

 

38. NoticePeriod 
Upon your confirmation, this contract of employment is terminable by you by giving 90 days notice in writing 

to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have to necessarily work 

during the period of notice of 90 days given by you under this clause. However, upon your serving the notice 

under this clause, TCSL may relieve you any time during the period of notice at its sole discretion. 
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Upon your confirmation, this contract of employment may be terminated by TCSL by giving you 90 days 

notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to necessarily work during the 

notice period given by TCSL under this clause, unless you are otherwise relieved by TCSL by giving you 

payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as may be 

determined by it at its own discretion having regard to the responsibilities shouldered by you while being in 

the employment of TCS. 

 

39. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted 

by you at the time ofjoining. 

 

40. Pre-employment MedicalCertificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to 

be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 

41. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and / or any other 

permissions and / or documentation as prescribed by the Government of India. 

 

42. BackgroundCheck 
Your association with TCSL will be subject to a background check in line with TCSL's background check 

policy. A specially appointed agency will conduct internal and external background checks. Normally, such 

checks are completed within one month of joining.If the background check reveals unfavourable results, you 

will be liable to disciplinary action including termination of traineeship/service without notice. 

 
 

43. Submission ofDocuments 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal 

as soon as the offer letter is accepted (subject to availability of the documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 
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- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter &Experience letter from your previous 

employer 

 
 

The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 

44. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as 

identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoingprocess. TCSL 

continues to make investment on training and continuing education of its professionals. This will be of 

immense value to you as a professional and a large part of the ownership and commitment has to come 

fromyou. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 

evaluation will be carried out during the training. The evaluation criteria which will be very transparent will be 

used as a basis for allocating people to projects/roles. We would request that the training be taken very 
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seriously to enable you to add maximum value to your professional and personal growth. 

 

45. Letter ofAppointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as 

per TCSL policy. 

 
 

46. Rules and Regulations of theCompany 
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 

TCSL as applicable to you and the changes therein from 

 

time to time.The changes in the Policies will automatically be binding on you and no separate 

individual communication or notice will be served to this effect. However, the same shall be 

communicated on internalportal/Ultimatix. 

 

47. Compliance to allclauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill one or more of 

the terms and conditions and/or failure to clear one or more tests 

successfullywouldentitleTCSLtowithdrawthisofferletteranytimeatitssolediscretion. 

 

48. Data PrivacyClause: 
(g) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

 
(h) It will be processed for various organizational purposes such as recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specificorganizationalinitiativesinforceduringyourtenureinTCS. 

 
(i) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time totime. 

 
(j) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g. background check, 
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healthinsurance, counselling, travel, transport and visa, payroll services, associate 

engagement activities, and financial and taxationservices. 

 
(k) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offerletter. 

 
(l) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 

 
 

Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not interested in this 

employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team Yours 

Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 
 
 

 
Encl: Annexure 1: Benefits and Gross Salary Annexure 2: List 

of TCS Xperience Centres Annexure 3: Confidentiality 

and IPTerms 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TT6T9ppZx8x43UxU6p666q66ZLFZpTpFFUFFFbFF0iqT4Z44b4Lii08iFpFFZ4FZU44UpxpF4b4
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GROSS SALARY SHEET Annexure 1 
 

Name Sundara Rao Nalluri 

Designation Graduate Trainee 

Institute Name Others 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay 
  

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals 
  

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution##  5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 
House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
12. Confidential Information 

"Confidential Information"shall mean all Inventions and Know-how, information and material of TCS 

(including for avoidance of doubt any Confidential Information of its Clients) that comes into the 

possession or know of the Associate and shall include thefollowing: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto 

andmaterials related thereto, produced or created at any time by TCS or the Associate in 

the course of or in connection with or arising out of the Associate's association with 

TCS. Program/Software shall mean source code and/or machine instructions wherever 

resident and on whatever media and all related documentation andsoftware, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients ofTCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS ifdisclosed, 

 
(d) Customer and prospective customer lists,and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

associationwithTCSoranyoftheoperationsandentrustedbyTCStotheAssociate. 
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13. Associate's Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. 

Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly 

the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 

authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 

14. Intellectual PropertyRights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall 

at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any 

nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports 

and enhancements made, created, developed, conceived or devised by him or her arising out of his or 

herengagement with TCS, including in the course of provision of services to the Clients of TCS and 

Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in 

and remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in 

such intellectual property rights including any interest in and to any domestic or foreign patent rights, 

trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On 

request of TCS, Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters of patent, 

trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the 

provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade 

names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or 

prosecuting any such applications. Associate hereby expressly waives any "artist's rights"or 

"moralrights", which Associate might otherwise have in such intellectual property rights. 

 

 

15. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 

Confidential Information of TCS and that such Confidential Information is of a confidential and secret 

character and is vital to the continued success of TCS's business. Associate further acknowledges that he or 

she is associated with TCS in a capacity in which he or she will become acquainted with all or part of such 

Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it secret and 

confidential. 

 

16. Use of third partymaterial 
Associate expressly agrees that it shall not in the course of his or her association with TCS and while working 

on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 

property rights or work for or on behalf of TCS, use any third party material or intellectual property rights 

except those intellectual property rights provided by TCS or expressly authorised by TCS or without having 

proper authorisation or license or approval of the respective owner of such intellectual property rights. 
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17. Security policies andGuidelines. 
Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 

including IP, Security and Confidentiality of TCS in force from time to time whether expressly endorsed or not. 

 

18. Working in SBWSFramework: 
Associate may be required to work in TCS offices or its Client premises or from home (remote working) as per 

the directions of supervisor and / or the provisions of the applicable policy. 

 
Associate understands that working in this hybrid environment may have higher confidentiality and 

information security risks. Associate acknowledges that when working remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 

issued and amended from time totime. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. 

 

(c)  bring to the notice of HR of the Unit to any circumstances that prevent Associate 

from working in a manner consistent with TCS data privacy and security policies/ 

protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 

or an individual who is employed by a competitor of TCS or TCS client the Associate is 

assigned to, or if any other circumstances at home exist which implicates the TCS Code 

of Conduct Conflict of Interestprovision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 

obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 

(together called "official asset") only to connect to TCS network/customer network through 

authorized means (or the Customer provided laptop to access the customer network if so, 

mandated by theCustomer). 

 
(g) will not allow anybody to share the official asset beingused. 

 

19. Restriction on Associate'sRights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate 

or otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information 

including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in 

the course of his or her employment with TCS come into his or her possession or knowledge unless 

specifically authorized to do so in writing byTCS. 
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20. NoLicense 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter 

obtained by TCS is granted, agreed to be granted, or implied by the terms ofthis Agreement, or by the 

disclosure to Associate of the Confidential Information. 

 

 

21. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge 

of Associate is of a unique, highly confidential and proprietary nature. 

ItisfurtheracknowledgedbyAssociatethatthedisclosure,distribution,disseminationand 

/ or release by Associate of the Confidential Information without the prior written consent of TCS or any 

breach of this Agreement by Associate will cause TCS to suffer severe, immediate and irreparable 

damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other 

remedies available to it, be entitled to appropriate equitable relief including the relief of specific 

performance and injunctive relief,inadditiontowhateverremediesitmighthaveatlaw. 

 

22. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws ofIndia. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreedtothebindingjurisdictionoftheCourtsatMumbaiunderthelawsofIndia. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legallyvalid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiverthereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of bothparties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter inperpetuity.
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45. K Vamsi Nagendra 
 

Offer: Computer Consultancy 
Ref: TCSL/DT20218874707/Chennai 

Date: 04/02/2022 

 
Mr. K Vamsi Nagendra  

Z P High School Road, 

Thotlavalluru, Vuyyuru 

Krishna-521163 

Andrapradesh. 

Tel# 91-7416528308 

 
Dear Vamsi Nagendra , 

 

Sub: Letter of Offer 
 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You have successfully 

completed our initial selection process and we are pleased to make you an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position of 

Graduate Trainee in Grade YG. Your gross salary including all benefits will be `1,90,926/- per annum, as per the terms 

and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 

Days, this offer is liable to lapse at the discretion of TCS this offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course and you 

meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining formalities as per 

company policy. Your offer is subject to a positive background check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- permonth. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may want to re-distribute the BoB amount between the 

components as per your tax plan, once you join TCSL. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the 

Income Tax rules. TCSL will be deducting tax at source as per income taxguidelines. 

 

9. House Rent Allowance(HRA) 
Your HRA will be `3,180/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

10. Leave TravelAllowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 

11. PersonalAllowance 
You will be eligible for a monthly personal allowance of of `0/- per month. This component is subject to 

review and may change as per TCSL's compensationpolicy. 

 

12. FoodCard 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/-being credited to this card per month. However 

you may want to re-distribute the BoB amount between the components as per your tax plan, once you 

join TCSL. 
 

PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  

 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance 

Scheme(HIS). 

 
HIS offers the followingbenefits: 

 

5. BasicCover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne byyou. 

 

6. HigherHospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your enrolled dependents 

will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basiccoverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne byTCSL. 

 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning mother,may 

avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once you join, please refer TCS 

India Policy - Maternity Leave. 

 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust 
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(TWT) 
You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you for the same. 

The Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from 

time to time for medical and educational purposes and in case of death of members while in service. 

 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

 

RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and 

Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month as per the 

provisions of the said Act. 

 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 

 
49. Aggregate PercentageRequirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all subjects in all 

semesters) marks of 50% or above (or equivalent CGPA as per the conversion formula prescribed 

by the Board / University) in the first attempt in each of your Standard Xth, Standard XIIth, Diploma (if 

applicable) and highest qualification(Graduation/ Post Graduation as applicable) which includes 

successful completion of your final semester/year without any pending arrears/backlogs. As per the 

TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on theeligibility. 

 
As communicated to you through various forums during the recruitment process, your appointment is subject 

to completion of your course within the stipulated time as specified by your University/Institute and as per 

TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work experience. The 

management reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in 

case any discrepancy or false information is found in the details submitted by you. 

 

50. TrainingPeriod 
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which period you will be 

appraised for satisfactory performance during/after which TCSL would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found unsatisfactory during 

the training period, the company may afford you opportunities to assist you and enable you to improve your 

performance. If your performance is still found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your 

performance is not found satisfactory. The terms and conditions of the training will be governed by TCSL's 

training policy. TCSL reserves the right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training program, you shall 

be deemed to have abandoned your traineeship and your name will automatically stand discontinued from the 

list of TCS Xperience trainees without any further intimation/separate communication to you. 

 

51. WorkingHours 
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time 

depending upon the business exigencies as permitted by law. 

 

52. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or affiliated companies 

in India or outside India, on the terms and conditions as applicable to you at the time of transfer. 

 

53. Compensation Structure / Salarycomponents 
The compensation structure/salary components are subject to change as per TCSL's compensation policy 

from time to time at its sole discretion. 

 

54. Increments andPromotions 
Your performance and contribution to TCSL will be an important consideration for salary increments and 

promotions. Salary increments and promotions will be based on TCSL's Compensation and Promotion policy. 

 

55. Alternative Occupation /Employment 
Either during the period of your traineeship or during the period of your employment as a confirmed employee 

of TCSL, you are not permitted to undertake any other employment, business, assume any public or private 

office, honorary or remunerative, without the prior written permission of TCSL. 
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56. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are required to maintain strict 

confidentiality of the intellectual property rights protected information and other business information of TCS 

and its clients which may be revealed to you by TCS or which may in the course of your engagement with 

TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this Appointment. The detailed 

Confidentiality related terms and conditions are set out in Annexure 3. 

 

57. Work in SBWSmode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 

seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned 

to its business objectives. You may be required to work either from TCS offices/TCS Client offices or from 

home (remote working) as per the requirements of the project or group you are assigned to work with and as 

communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 

Guidelines issued by TCS from time to time while operating within this framework. For more details, please 

refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and 

ensure adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

 

58. ServiceAgreement 
As TCSL will be incurring considerable expenditure on your training, you will be required to execute an 

agreement, to serve TCSL for a minimum period of 1 year after joining, failing which, you (and your 

surety) will be liable to pay TCSL `50,000/-towards the training expenditure. Service agreement duration 

of one year refers to continuous service of 12 months from date of joining TCSL and excludes the duration 

of Leave without pay (LWP) and/or unauthorized absence, ifany. 

 

59. Overseas International AssignmentAgreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments 

(from India to other Countries) from the date of placement for an international assignment. Accordingly, you 

will be required to sign the Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period 

mentioned below. 
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This is to ensure that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to 

continue to serve its clients and customers better. If you are deputed internationally for training, you will be 

required to sign an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

 

60. Terms andConditions 
The above terms and conditions of employment are specific to your employment in India and there can be 

changes to the said terms and conditions in case of deputation on international assignments during the 

course of your employment. 

 

61. TATA Code ofConduct 
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day conduct as an 

associate of TCSL. 

 

62. NoticePeriod 
Upon your confirmation, this contract of employment is terminable by you by giving 90 days notice in writing 

to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have to necessarily work 

during the period of notice of 90 days given by you under this clause. However, upon your serving the notice 

under this clause, TCSL may relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by giving you 90 days 

notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to necessarily work during the 

notice period given by TCSL under this clause, unless you are otherwise relieved by TCSL by giving you 

payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as may be 

determined by it at its own discretion having regard to the responsibilities shouldered by you while being in 

the employment of TCS. 

 

63. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted 

by you at the time ofjoining. 

 

64. Pre-employment MedicalCertificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to 

be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

 

65. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and / or any other 

permissions and / or documentation as prescribed by the Government of India. 

 

66. BackgroundCheck 
Your association with TCSL will be subject to a background check in line with TCSL's background check 

policy. A specially appointed agency will conduct internal and external background checks. Normally, such 

checks are completed within one month of joining.If the background check reveals unfavourable results, you 

will be liable to disciplinary action including termination of traineeship/service without notice. 

 
 

67. Submission ofDocuments 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal 

as soon as the offer letter is accepted (subject to availability of the documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter &Experience letter from your previous 

employer 

 
 

The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 

68. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as 

identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoingprocess. TCSL 

continues to make investment on training and continuing education of its professionals. This will be of 

immense value to you as a professional and a large part of the ownership and commitment has to come 

fromyou. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 

evaluation will be carried out during the training. The evaluation criteria which will be very transparent will be 

used as a basis for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 

69. Letter ofAppointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as 

per TCSL policy. 

 
 

70. Rules and Regulations of theCompany 
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 

TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no separate 

individual communication or notice will be served to this effect. However, the same shall be 

communicated on internalportal/Ultimatix. 

 

71. Compliance to allclauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill one or more of 

the terms and conditions and/or failure to clear one or more tests 

successfullywouldentitleTCSLtowithdrawthisofferletteranytimeatitssolediscretion. 

 

72. Data PrivacyClause: 
(m) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

 
(n) It will be processed for various organizational purposes such as recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specificorganizationalinitiativesinforceduringyourtenureinTCS. 

 
(o) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time totime. 

 
(p) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g. background check, 

healthinsurance, counselling, travel, transport and visa, payroll services, associate 

engagement activities, and financial and taxationservices. 

 
(q) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offerletter. 

 
(r) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not interested in this 

employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team Yours 

Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 
 
 

 
Encl: Annexure 1: Benefits and Gross Salary Annexure 2: List 

of TCS Xperience Centres Annexure 3: Confidentiality 

and IPTerms 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TT6T9ppZx8x43UxU6p666q66ZLFZpTpFFUFFFbFF0iqT4Z44b4Lii08iFpFFZ4FZU44UpxpF4b4
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GROSS SALARY SHEET Annexure 1 
 

Name Sundara Rao Nalluri 

Designation Graduate Trainee 

Institute Name Others 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay 
  

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals 
  

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution##  5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 
House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
23. Confidential Information 

"Confidential Information"shall mean all Inventions and Know-how, information and material of TCS 

(including for avoidance of doubt any Confidential Information of its Clients) that comes into the 

possession or know of the Associate and shall include thefollowing: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto 

andmaterials related thereto, produced or created at any time by TCS or the Associate in 

the course of or in connection with or arising out of the Associate's association with 

TCS. Program/Software shall mean source code and/or machine instructions wherever 

resident and on whatever media and all related documentation andsoftware, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients ofTCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS ifdisclosed, 

 
(d) Customer and prospective customer lists,and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

associationwithTCSoranyoftheoperationsandentrustedbyTCStotheAssociate. 
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24. Associate's Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. 

Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly 

the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 

authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 

25. Intellectual PropertyRights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall 

at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any 

nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports 

and enhancements made, created, developed, conceived or devised by him or her arising out of his or 

herengagement with TCS, including in the course of provision of services to the Clients of TCS and 

Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in 

and remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in 

such intellectual property rights including any interest in and to any domestic or foreign patent rights, 

trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On 

request of TCS, Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters of patent, 

trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the 

provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade 

names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or 

prosecuting any such applications. Associate hereby expressly waives any "artist's rights"or 

"moralrights", which Associate might otherwise have in such intellectual property rights. 
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26. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 

Confidential Information of TCS and that such Confidential Information is of a confidential and secret 

character and is vital to the continued success of TCS's business. Associate further acknowledges that he or 

she is associated with TCS in a capacity in which he or she will become acquainted with all or part of such 

Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it secret and 

confidential. 

 

27. Use of third partymaterial 
Associate expressly agrees that it shall not in the course of his or her association with TCS and while working 

on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 

property rights or work for or on behalf of TCS, use any third party material or intellectual property rights 

except those intellectual property rights provided by TCS or expressly authorised by TCS or without having 

proper authorisation or license or approval of the respective owner of such intellectual property rights. 

 

28. Security policies andGuidelines. 
Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 

including IP, Security and Confidentiality of TCS in force from time to time whether expressly endorsed or not. 

 

29. Working in SBWSFramework: 
Associate may be required to work in TCS offices or its Client premises or from home (remote working) as per 

the directions of supervisor and / or the provisions of the applicable policy. 

 
Associate understands that working in this hybrid environment may have higher confidentiality and 

information security risks. Associate acknowledges that when working remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 

issued and amended from time totime. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. 



TCS Confidential 

TCSL/DT20218874707 

17 

 

 

 

 

(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 

from working in a manner consistent with TCS data privacy and security policies/ 

protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 

or an individual who is employed by a competitor of TCS or TCS client the Associate is 

assigned to, or if any other circumstances at home exist which implicates the TCS Code 

of Conduct Conflict of Interestprovision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 

obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 

(together called "official asset") only to connect to TCS network/customer network through 

authorized means (or the Customer provided laptop to access the customer network if so, 

mandated by theCustomer). 

 
(g) will not allow anybody to share the official asset beingused. 

 

30. Restriction on Associate'sRights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate 

or otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information 

including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in 

the course of his or her employment with TCS come into his or her possession or knowledge unless 

specifically authorized to do so in writing byTCS. 

 

31. NoLicense 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter 

obtained by TCS is granted, agreed to be granted, or implied by the terms ofthis Agreement, or by the 

disclosure to Associate of the Confidential Information. 
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32. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge 

of Associate is of a unique, highly confidential and proprietary nature. 

ItisfurtheracknowledgedbyAssociatethatthedisclosure,distribution,disseminationand 

/ or release by Associate of the Confidential Information without the prior written consent of TCS or any 

breach of this Agreement by Associate will cause TCS to suffer severe, immediate and irreparable 

damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other 

remedies available to it, be entitled to appropriate equitable relief including the relief of specific 

performance and injunctive relief,inadditiontowhateverremediesitmighthaveatlaw. 

 

33. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws ofIndia. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreedtothebindingjurisdictionoftheCourtsatMumbaiunderthelawsofIndia. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legallyvalid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiverthereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of bothparties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter inperpetuity.
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46.Sundara Rao Nalluri 
 

 

Offer: Computer Consultancy 
Ref: TCSL/DT20218874707/Chennai 

Date: 04/02/2022 

 
Mr. Sundara Rao Nalluri 

4-36Babu Jaganjeevanrao, 

Thurpu Harizanawada, Vuyyuru-

521246, Andrapradesh. 

Tel# 91-9010708955 

 
Dear Sundara Rao Nalluri, 

 

Sub: Letter of Offer 
 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You have successfully 

completed our initial selection process and we are pleased to make you an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position of 

Graduate Trainee in Grade YG. Your gross salary including all benefits will be `1,90,926/- per annum, as per the terms 

and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 

Days, this offer is liable to lapse at the discretion of TCS this offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course and you 

meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining formalities as per 

company policy. Your offer is subject to a positive background check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- permonth. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may want to re-distribute the BoB amount between the 

components as per your tax plan, once you join TCSL. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the 

Income Tax rules. TCSL will be deducting tax at source as per income taxguidelines. 

 

13. House Rent Allowance(HRA) 
Your HRA will be `3,180/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

14. Leave TravelAllowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 

15. PersonalAllowance 
You will be eligible for a monthly personal allowance of of `0/- per month. This component is subject to 

review and may change as per TCSL's compensationpolicy. 

 

16. FoodCard 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/-being credited to this card per month. However 

you may want to re-distribute the BoB amount between the components as per your tax plan, once you 

join TCSL. 
 

PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  

 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance 

Scheme(HIS). 

 
HIS offers the followingbenefits: 

 

7. BasicCover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne byyou. 

 

8. HigherHospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your enrolled dependents 

will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basiccoverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne byTCSL. 

 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning mother,may 

avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once you join, please refer TCS 

India Policy - Maternity Leave. 

 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust 
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(TWT) 
You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you for the same. 

The Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from 

time to time for medical and educational purposes and in case of death of members while in service. 

 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

 

RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and 

Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month as per the 

provisions of the said Act. 

 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 

 
73. Aggregate PercentageRequirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all subjects in all 

semesters) marks of 50% or above (or equivalent CGPA as per the conversion formula prescribed 

by the Board / University) in the first attempt in each of your Standard Xth, Standard XIIth, Diploma (if 

applicable) and highest qualification(Graduation/ Post Graduation as applicable) which includes 

successful completion of your final semester/year without any pending arrears/backlogs. As per the 

TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on theeligibility. 

 
As communicated to you through various forums during the recruitment process, your appointment is subject 

to completion of your course within the stipulated time as specified by your University/Institute and as per 

TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work experience. The 

management reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in 

case any discrepancy or false information is found in the details submitted by you. 

 

74. TrainingPeriod 
You will be required to undergo class room and on the job training in the first twelve 



TCS Confidential 

TCSL/DT20218874707 

6 

 

 

months (including the TCS Xperience Program as set out herein below), during which period you will be 

appraised for satisfactory performance during/after which TCSL would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found unsatisfactory during 

the training period, the company may afford you opportunities to assist you and enable you to improve your 

performance. If your performance is still found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your 

performance is not found satisfactory. The terms and conditions of the training will be governed by TCSL's 

training policy. TCSL reserves the right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training program, you shall 

be deemed to have abandoned your traineeship and your name will automatically stand discontinued from the 

list of TCS Xperience trainees without any further intimation/separate communication to you. 

 

75. WorkingHours 
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time 

depending upon the business exigencies as permitted by law. 

 

76. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or affiliated companies 

in India or outside India, on the terms and conditions as applicable to you at the time of transfer. 

 

77. Compensation Structure / Salarycomponents 
The compensation structure/salary components are subject to change as per TCSL's compensation policy 

from time to time at its sole discretion. 

 

78. Increments andPromotions 
Your performance and contribution to TCSL will be an important consideration for salary increments and 

promotions. Salary increments and promotions will be based on TCSL's Compensation and Promotion policy. 

 

79. Alternative Occupation /Employment 
Either during the period of your traineeship or during the period of your employment as a confirmed employee 

of TCSL, you are not permitted to undertake any other employment, business, assume any public or private 

office, honorary or remunerative, without the prior written permission of TCSL. 
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80. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are required to maintain strict 

confidentiality of the intellectual property rights protected information and other business information of TCS 

and its clients which may be revealed to you by TCS or which may in the course of your engagement with 

TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this Appointment. The detailed 

Confidentiality related terms and conditions are set out in Annexure 3. 

 

81. Work in SBWSmode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 

seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned 

to its business objectives. You may be required to work either from TCS offices/TCS Client offices or from 

home (remote working) as per the requirements of the project or group you are assigned to work with and as 

communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 

Guidelines issued by TCS from time to time while operating within this framework. For more details, please 

refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and 

ensure adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

 

82. ServiceAgreement 
As TCSL will be incurring considerable expenditure on your training, you will be required to execute an 

agreement, to serve TCSL for a minimum period of 1 year after joining, failing which, you (and your 

surety) will be liable to pay TCSL `50,000/-towards the training expenditure. Service agreement duration 

of one year refers to continuous service of 12 months from date of joining TCSL and excludes the duration 

of Leave without pay (LWP) and/or unauthorized absence, ifany. 

 

83. Overseas International AssignmentAgreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments 

(from India to other Countries) from the date of placement for an international assignment. Accordingly, you 

will be required to sign the Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period 

mentioned below. 

 

 
This is to ensure that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to 

continue to serve its clients and customers better. If you are deputed internationally for training, you will be 

required to sign an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

 

84. Terms andConditions 
The above terms and conditions of employment are specific to your employment in India and there can be 

changes to the said terms and conditions in case of deputation on international assignments during the 

course of your employment. 
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85. TATA Code ofConduct 
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day conduct as an 

associate of TCSL. 

 

86. NoticePeriod 
Upon your confirmation, this contract of employment is terminable by you by giving 90 days notice in writing 

to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have to necessarily work 

during the period of notice of 90 days given by you under this clause. However, upon your serving the notice 

under this clause, TCSL may relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by giving you 90 days 

notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to necessarily work during the 

notice period given by TCSL under this clause, unless you are otherwise relieved by TCSL by giving you 

payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as may be 

determined by it at its own discretion having regard to the responsibilities shouldered by you while being in 

the employment of TCS. 

 

87. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted 

by you at the time ofjoining. 

 

88. Pre-employment MedicalCertificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to 

be verified by a registered medical practitioner having a minimum qualification of MBBS to the Induction 

Coordinator. 

 

89. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and / or any other 

permissions and / or documentation as prescribed by the Government of India. 

 

90. BackgroundCheck 
Your association with TCSL will be subject to a background check in line with TCSL's background check 

policy. A specially appointed agency will conduct internal and external background checks. Normally, such 

checks are completed within one month of joining.If the background check reveals unfavourable results, you 

will be liable to disciplinary action including termination of traineeship/service without notice. 

 
 

91. Submission ofDocuments 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal 
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as soon as the offer letter is accepted (subject to availability of the documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter &Experience letter from your previous 

employer 

 
 

The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 

92. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as 
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identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoingprocess. TCSL 

continues to make investment on training and continuing education of its professionals. This will be of 

immense value to you as a professional and a large part of the ownership and commitment has to come 

fromyou. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 

evaluation will be carried out during the training. The evaluation criteria which will be very transparent will be 

used as a basis for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 

93. Letter ofAppointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as 

per TCSL policy. 

 
 

94. Rules and Regulations of theCompany 
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 

TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no separate 

individual communication or notice will be served to this effect. However, the same shall be 

communicated on internalportal/Ultimatix. 

 

95. Compliance to allclauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill one or more of 

the terms and conditions and/or failure to clear one or more tests 

successfullywouldentitleTCSLtowithdrawthisofferletteranytimeatitssolediscretion. 

 

96. Data PrivacyClause: 
(s) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

 
(t) It will be processed for various organizational purposes such as recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specificorganizationalinitiativesinforceduringyourtenureinTCS. 

 
(u) After you join TCS, there would be more sets of Personal Information (PI) attributes 
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processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time totime. 

 
(v) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g. background check, 

healthinsurance, counselling, travel, transport and visa, payroll services, associate 

engagement activities, and financial and taxationservices. 

 
(w) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offerletter. 

 
(x) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
 

 

Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not interested in this 

employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team Yours 

Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 
 
 

 
Encl: Annexure 1: Benefits and Gross Salary Annexure 2: List 

of TCS Xperience Centres Annexure 3: Confidentiality 

and IPTerms 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TT6T9ppZx8x43UxU6p666q66ZLFZpTpFFUFFFbFF0iqT4Z44b4Lii08iFpFFZ4FZU44UpxpF4b4
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GROSS SALARY SHEET Annexure 1 
 

Name Sundara Rao Nalluri 

Designation Graduate Trainee 

Institute Name Others 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay 
  

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals 
  

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution##  5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 
House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
34. Confidential Information 

"Confidential Information"shall mean all Inventions and Know-how, information and material of TCS 

(including for avoidance of doubt any Confidential Information of its Clients) that comes into the 

possession or know of the Associate and shall include thefollowing: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto 

andmaterials related thereto, produced or created at any time by TCS or the Associate in 

the course of or in connection with or arising out of the Associate's association with 

TCS. Program/Software shall mean source code and/or machine instructions wherever 

resident and on whatever media and all related documentation andsoftware, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients ofTCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS ifdisclosed, 

 
(d) Customer and prospective customer lists,and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

associationwithTCSoranyoftheoperationsandentrustedbyTCStotheAssociate. 
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35. Associate's Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. 

Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly 

the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 

authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 

36. Intellectual PropertyRights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall 

at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any 

nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports 

and enhancements made, created, developed, conceived or devised by him or her arising out of his or 

herengagement with TCS, including in the course of provision of services to the Clients of TCS and 

Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in 

and remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in 

such intellectual property rights including any interest in and to any domestic or foreign patent rights, 

trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On 

request of TCS, Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters of patent, 

trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the 

provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade 

names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or 

prosecuting any such applications. Associate hereby expressly waives any "artist's rights"or 

"moralrights", which Associate might otherwise have in such intellectual property rights. 
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37. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 

Confidential Information of TCS and that such Confidential Information is of a confidential and secret 

character and is vital to the continued success of TCS's business. Associate further acknowledges that he or 

she is associated with TCS in a capacity in which he or she will become acquainted with all or part of such 

Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it secret and 

confidential. 

 

38. Use of third partymaterial 
Associate expressly agrees that it shall not in the course of his or her association with TCS and while working 

on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 

property rights or work for or on behalf of TCS, use any third party material or intellectual property rights 

except those intellectual property rights provided by TCS or expressly authorised by TCS or without having 

proper authorisation or license or approval of the respective owner of such intellectual property rights. 

 

39. Security policies andGuidelines. 
Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 

including IP, Security and Confidentiality of TCS in force from time to time whether expressly endorsed or not. 

 

40. Working in SBWSFramework: 
Associate may be required to work in TCS offices or its Client premises or from home (remote working) as per 

the directions of supervisor and / or the provisions of the applicable policy. 

 
Associate understands that working in this hybrid environment may have higher confidentiality and 

information security risks. Associate acknowledges that when working remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 

issued and amended from time totime. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 

from working in a manner consistent with TCS data privacy and security policies/ 

protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 

or an individual who is employed by a competitor of TCS or TCS client the Associate is 

assigned to, or if any other circumstances at home exist which implicates the TCS Code 

of Conduct Conflict of Interestprovision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 

obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 

(together called "official asset") only to connect to TCS network/customer network through 

authorized means (or the Customer provided laptop to access the customer network if so, 

mandated by theCustomer). 

 
(g) will not allow anybody to share the official asset beingused. 

 

41. Restriction on Associate'sRights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate 

or otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information 

including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in 

the course of his or her employment with TCS come into his or her possession or knowledge unless 

specifically authorized to do so in writing byTCS. 

 

42. NoLicense 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter 

obtained by TCS is granted, agreed to be granted, or implied by the terms ofthis Agreement, or by the 

disclosure to Associate of the Confidential Information. 
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43. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge 

of Associate is of a unique, highly confidential and proprietary nature. 

ItisfurtheracknowledgedbyAssociatethatthedisclosure,distribution,disseminationand 

/ or release by Associate of the Confidential Information without the prior written consent of TCS or any 

breach of this Agreement by Associate will cause TCS to suffer severe, immediate and irreparable 

damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other 

remedies available to it, be entitled to appropriate equitable relief including the relief of specific 

performance and injunctive relief,inadditiontowhateverremediesitmighthaveatlaw. 

 

44. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws ofIndia. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreedtothebindingjurisdictionoftheCourtsatMumbaiunderthelawsofIndia. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legallyvalid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiverthereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of bothparties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter inperpetuity.
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47. Valluru Chandu 
 

Offer: Computer Consultancy 
Ref: TCSL/DT20218874707/Chennai 

Date: 04/02/2022 

 
Mr. Valluru Chandu, 

D.No:2-17-1 

Near Harizanawada , 

Vuyyuru-521165, 

Andrapradesh. 

Tel# 91-7541243662 

 
Dear Sundara Rao Nalluri, 

 

Sub: Letter of Offer 
 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You have successfully 

completed our initial selection process and we are pleased to make you an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position of 

Graduate Trainee in Grade YG. Your gross salary including all benefits will be `1,90,926/- per annum, as per the terms 

and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 

Days, this offer is liable to lapse at the discretion of TCS this offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course and you 

meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining formalities as per 

company policy. Your offer is subject to a positive background check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- permonth. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may want to re-distribute the BoB amount between the 

components as per your tax plan, once you join TCSL. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the 

Income Tax rules. TCSL will be deducting tax at source as per income taxguidelines. 

 

17. House Rent Allowance(HRA) 
Your HRA will be `3,180/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

18. Leave TravelAllowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 

19. PersonalAllowance 
You will be eligible for a monthly personal allowance of of `0/- per month. This component is subject to 

review and may change as per TCSL's compensationpolicy. 

 

20. FoodCard 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/-being credited to this card per month. However 

you may want to re-distribute the BoB amount between the components as per your tax plan, once you 

join TCSL. 
 

PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  

 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance 

Scheme(HIS). 

 
HIS offers the followingbenefits: 

 

9. BasicCover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne byyou. 

 

10. HigherHospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your enrolled dependents 

will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basiccoverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne byTCSL. 

 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning mother,may 

avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once you join, please refer TCS 

India Policy - Maternity Leave. 

 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust 
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(TWT) 
You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you for the same. 

The Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from 

time to time for medical and educational purposes and in case of death of members while in service. 

 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

 

RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and 

Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month as per the 

provisions of the said Act. 

 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 

 
97. Aggregate PercentageRequirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all subjects in all 

semesters) marks of 50% or above (or equivalent CGPA as per the conversion formula prescribed 

by the Board / University) in the first attempt in each of your Standard Xth, Standard XIIth, Diploma (if 

applicable) and highest qualification(Graduation/ Post Graduation as applicable) which includes 

successful completion of your final semester/year without any pending arrears/backlogs. As per the 

TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on theeligibility. 

 
As communicated to you through various forums during the recruitment process, your appointment is subject 

to completion of your course within the stipulated time as specified by your University/Institute and as per 

TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work experience. The 

management reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in 

case any discrepancy or false information is found in the details submitted by you. 

 

98. TrainingPeriod 
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which period you will be 

appraised for satisfactory performance during/after which TCSL would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found unsatisfactory during 

the training period, the company may afford you opportunities to assist you and enable you to improve your 

performance. If your performance is still found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your 

performance is not found satisfactory. The terms and conditions of the training will be governed by TCSL's 

training policy. TCSL reserves the right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training program, you shall 

be deemed to have abandoned your traineeship and your name will automatically stand discontinued from the 

list of TCS Xperience trainees without any further intimation/separate communication to you. 

 

99. WorkingHours 
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time 

depending upon the business exigencies as permitted by law. 

 

100. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or affiliated companies 

in India or outside India, on the terms and conditions as applicable to you at the time of transfer. 

 

101. Compensation Structure / Salarycomponents 
The compensation structure/salary components are subject to change as per TCSL's compensation policy 

from time to time at its sole discretion. 

 

102. Increments andPromotions 
Your performance and contribution to TCSL will be an important consideration for salary increments and 

promotions. Salary increments and promotions will be based on TCSL's Compensation and Promotion policy. 

 

103. Alternative Occupation /Employment 
Either during the period of your traineeship or during the period of your employment as a confirmed employee 

of TCSL, you are not permitted to undertake any other employment, business, assume any public or private 

office, honorary or remunerative, without the prior written permission of TCSL. 
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104. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are required to maintain strict 

confidentiality of the intellectual property rights protected information and other business information of TCS 

and its clients which may be revealed to you by TCS or which may in the course of your engagement with 

TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this Appointment. The detailed 

Confidentiality related terms and conditions are set out in Annexure 3. 

 

105. Work in SBWSmode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 

seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned 

to its business objectives. You may be required to work either from TCS offices/TCS Client offices or from 

home (remote working) as per the requirements of the project or group you are assigned to work with and as 

communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 

Guidelines issued by TCS from time to time while operating within this framework. For more details, please 

refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and 

ensure adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

 

106. ServiceAgreement 
As TCSL will be incurring considerable expenditure on your training, you will be required to execute an 

agreement, to serve TCSL for a minimum period of 1 year after joining, failing which, you (and your 

surety) will be liable to pay TCSL `50,000/-towards the training expenditure. Service agreement duration 

of one year refers to continuous service of 12 months from date of joining TCSL and excludes the duration 

of Leave without pay (LWP) and/or unauthorized absence, ifany. 

 

107. Overseas International AssignmentAgreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments 

(from India to other Countries) from the date of placement for an international assignment. Accordingly, you 

will be required to sign the Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period 

mentioned below. 
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This is to ensure that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to 

continue to serve its clients and customers better. If you are deputed internationally for training, you will be 

required to sign an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

 

108. Terms andConditions 
The above terms and conditions of employment are specific to your employment in India and there can be 

changes to the said terms and conditions in case of deputation on international assignments during the 

course of your employment. 

 

109. TATA Code ofConduct 
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day conduct as an 

associate of TCSL. 

 

110. NoticePeriod 
Upon your confirmation, this contract of employment is terminable by you by giving 90 days notice in writing 

to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have to necessarily work 

during the period of notice of 90 days given by you under this clause. However, upon your serving the notice 

under this clause, TCSL may relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by giving you 90 days 

notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to necessarily work during the 

notice period given by TCSL under this clause, unless you are otherwise relieved by TCSL by giving you 

payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as may be 

determined by it at its own discretion having regard to the responsibilities shouldered by you while being in 

the employment of TCS. 

 

111. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted 

by you at the time ofjoining. 

 

112. Pre-employment MedicalCertificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to 

be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

 

113. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and / or any other 

permissions and / or documentation as prescribed by the Government of India. 

 

114. BackgroundCheck 
Your association with TCSL will be subject to a background check in line with TCSL's background check 

policy. A specially appointed agency will conduct internal and external background checks. Normally, such 

checks are completed within one month of joining.If the background check reveals unfavourable results, you 

will be liable to disciplinary action including termination of traineeship/service without notice. 

 
 

115. Submission ofDocuments 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal 

as soon as the offer letter is accepted (subject to availability of the documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter &Experience letter from your previous 

employer 

 
 

The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 

116. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as 

identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoingprocess. TCSL 

continues to make investment on training and continuing education of its professionals. This will be of 

immense value to you as a professional and a large part of the ownership and commitment has to come 

fromyou. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 

evaluation will be carried out during the training. The evaluation criteria which will be very transparent will be 

used as a basis for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 

117. Letter ofAppointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as 

per TCSL policy. 

 
 

118. Rules and Regulations of theCompany 
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 

TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no separate 

individual communication or notice will be served to this effect. However, the same shall be 

communicated on internalportal/Ultimatix. 

 

119. Compliance to allclauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill one or more of 

the terms and conditions and/or failure to clear one or more tests 

successfullywouldentitleTCSLtowithdrawthisofferletteranytimeatitssolediscretion. 

 

120. Data PrivacyClause: 
(y) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

 
(z) It will be processed for various organizational purposes such as recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specificorganizationalinitiativesinforceduringyourtenureinTCS. 

 
(aa) After you join TCS, there would be more sets of Personal Information (PI) 

attributes processed for various legitimate purposes. All of it will be processed with 

compliance to applicable laws and the TCS Data Privacy Policy. In some 

scenarios of your PI processing, you will be provided with appropriate notice and/or 

explicit consent might be obtained from time totime. 

 
(bb) For the purposes mentioned above, your required PI may be shared with 

specific vendor organizations who provide services to TCS, e.g. background check, 

healthinsurance, counselling, travel, transport and visa, payroll services, associate 

engagement activities, and financial and taxationservices. 

 
(cc) As TCS is a global company, your PI may be shared with entities outside India, 

limited for the purposes mentioned above and/or in this offerletter. 

 
(dd) In case of oversees deputation, available privacy rights would be governed as 

per regulatory provisions and / or TCS policies/notice provided applicable at your 

overseas location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not interested in this 

employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team Yours 

Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 
 
 

 
Encl: Annexure 1: Benefits and Gross Salary Annexure 2: List 

of TCS Xperience Centres Annexure 3: Confidentiality 

and IPTerms 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TT6T9ppZx8x43UxU6p666q66ZLFZpTpFFUFFFbFF0iqT4Z44b4Lii08iFpFFZ4FZU44UpxpF4b4
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GROSS SALARY SHEET Annexure 1 
 

Name Sundara Rao Nalluri 

Designation Graduate Trainee 

Institute Name Others 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay 
  

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals 
  

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution##  5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 
House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
45. Confidential Information 

"Confidential Information"shall mean all Inventions and Know-how, information and material of TCS 

(including for avoidance of doubt any Confidential Information of its Clients) that comes into the 

possession or know of the Associate and shall include thefollowing: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto 

andmaterials related thereto, produced or created at any time by TCS or the Associate in 

the course of or in connection with or arising out of the Associate's association with 

TCS. Program/Software shall mean source code and/or machine instructions wherever 

resident and on whatever media and all related documentation andsoftware, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients ofTCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS ifdisclosed, 

 
(d) Customer and prospective customer lists,and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

associationwithTCSoranyoftheoperationsandentrustedbyTCStotheAssociate. 
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46. Associate's Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. 

Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly 

the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 

authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 

47. Intellectual PropertyRights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall 

at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any 

nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports 

and enhancements made, created, developed, conceived or devised by him or her arising out of his or 

herengagement with TCS, including in the course of provision of services to the Clients of TCS and 

Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in 

and remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in 

such intellectual property rights including any interest in and to any domestic or foreign patent rights, 

trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On 

request of TCS, Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters of patent, 

trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the 

provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade 

names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or 

prosecuting any such applications. Associate hereby expressly waives any "artist's rights"or 

"moralrights", which Associate might otherwise have in such intellectual property rights. 
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48. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 

Confidential Information of TCS and that such Confidential Information is of a confidential and secret 

character and is vital to the continued success of TCS's business. Associate further acknowledges that he or 

she is associated with TCS in a capacity in which he or she will become acquainted with all or part of such 

Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it secret and 

confidential. 

 

49. Use of third partymaterial 
Associate expressly agrees that it shall not in the course of his or her association with TCS and while working 

on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 

property rights or work for or on behalf of TCS, use any third party material or intellectual property rights 

except those intellectual property rights provided by TCS or expressly authorised by TCS or without having 

proper authorisation or license or approval of the respective owner of such intellectual property rights. 

 

50. Security policies andGuidelines. 
Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 

including IP, Security and Confidentiality of TCS in force from time to time whether expressly endorsed or not. 

 

51. Working in SBWSFramework: 
Associate may be required to work in TCS offices or its Client premises or from home (remote working) as per 

the directions of supervisor and / or the provisions of the applicable policy. 

 
Associate understands that working in this hybrid environment may have higher confidentiality and 

information security risks. Associate acknowledges that when working remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 

issued and amended from time totime. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 

from working in a manner consistent with TCS data privacy and security policies/ 

protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 

or an individual who is employed by a competitor of TCS or TCS client the Associate is 

assigned to, or if any other circumstances at home exist which implicates the TCS Code 

of Conduct Conflict of Interestprovision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 

obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 

(together called "official asset") only to connect to TCS network/customer network through 

authorized means (or the Customer provided laptop to access the customer network if so, 

mandated by theCustomer). 

 
(g) will not allow anybody to share the official asset beingused. 

 

52. Restriction on Associate'sRights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate 

or otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information 

including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in 

the course of his or her employment with TCS come into his or her possession or knowledge unless 

specifically authorized to do so in writing byTCS. 

 

53. NoLicense 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter 

obtained by TCS is granted, agreed to be granted, or implied by the terms ofthis Agreement, or by the 

disclosure to Associate of the Confidential Information. 
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54. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge 

of Associate is of a unique, highly confidential and proprietary nature. 

ItisfurtheracknowledgedbyAssociatethatthedisclosure,distribution,disseminationand 

/ or release by Associate of the Confidential Information without the prior written consent of TCS or any 

breach of this Agreement by Associate will cause TCS to suffer severe, immediate and irreparable 

damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other 

remedies available to it, be entitled to appropriate equitable relief including the relief of specific 

performance and injunctive relief,inadditiontowhateverremediesitmighthaveatlaw. 

 

55. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws ofIndia. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreedtothebindingjurisdictionoftheCourtsatMumbaiunderthelawsofIndia. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legallyvalid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiverthereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of bothparties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter inperpetuity.
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48. Shaik Makbul Basha 
 

Offer: Computer Consultancy 
Ref: TCSL/DT20218874707/Chennai 

Date: 04/02/2022 

 
Mr. Shaik Makbul Basha 
Pedda Maszid Road,  
Vuyyuru-521165,  
Andra Pradesh. 

 Tel# 91-9704176902 

 

 
Dear Shaik Makbul Basha  
 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You have successfully 

completed our initial selection process and we are pleased to make you an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position of 

Graduate Trainee in Grade YG. Your gross salary including all benefits will be `1,90,926/- per annum, as per the terms 

and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 

Days, this offer is liable to lapse at the discretion of TCS this offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course and you 

meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining formalities as per 

company policy. Your offer is subject to a positive background check. 

 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- permonth. 



TCS Confidential 

TCSL/DT20218874707 

3 

 

 

 

 

BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may want to re-distribute the BoB amount between the 

components as per your tax plan, once you join TCSL. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the 

Income Tax rules. TCSL will be deducting tax at source as per income taxguidelines. 

 

21. House Rent Allowance(HRA) 
Your HRA will be `3,180/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

22. Leave TravelAllowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 

23. PersonalAllowance 
You will be eligible for a monthly personal allowance of of `0/- per month. This component is subject to 

review and may change as per TCSL's compensationpolicy. 

 

24. FoodCard 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/-being credited to this card per month. However 

you may want to re-distribute the BoB amount between the components as per your tax plan, once you 

join TCSL. 
 

PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  

 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance 

Scheme(HIS). 

 
HIS offers the followingbenefits: 

 

11. BasicCover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne byyou. 

 

12. HigherHospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your enrolled dependents 

will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basiccoverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne byTCSL. 

 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning mother,may 

avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once you join, please refer TCS 

India Policy - Maternity Leave. 

 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust 
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(TWT) 
You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you for the same. 

The Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from 

time to time for medical and educational purposes and in case of death of members while in service. 

 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

 

RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and 

Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month as per the 

provisions of the said Act. 

 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 

 
121. Aggregate PercentageRequirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all subjects in all 

semesters) marks of 50% or above (or equivalent CGPA as per the conversion formula prescribed 

by the Board / University) in the first attempt in each of your Standard Xth, Standard XIIth, Diploma (if 

applicable) and highest qualification(Graduation/ Post Graduation as applicable) which includes 

successful completion of your final semester/year without any pending arrears/backlogs. As per the 

TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on theeligibility. 

 
As communicated to you through various forums during the recruitment process, your appointment is subject 

to completion of your course within the stipulated time as specified by your University/Institute and as per 

TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work experience. The 

management reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in 

case any discrepancy or false information is found in the details submitted by you. 

 

122. TrainingPeriod 
You will be required to undergo class room and on the job training in the first twelve 



TCS Confidential 

TCSL/DT20218874707 

6 

 

 

months (including the TCS Xperience Program as set out herein below), during which period you will be 

appraised for satisfactory performance during/after which TCSL would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found unsatisfactory during 

the training period, the company may afford you opportunities to assist you and enable you to improve your 

performance. If your performance is still found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your 

performance is not found satisfactory. The terms and conditions of the training will be governed by TCSL's 

training policy. TCSL reserves the right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training program, you shall 

be deemed to have abandoned your traineeship and your name will automatically stand discontinued from the 

list of TCS Xperience trainees without any further intimation/separate communication to you. 

 

123. WorkingHours 
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time 

depending upon the business exigencies as permitted by law. 

 

124. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or affiliated companies 

in India or outside India, on the terms and conditions as applicable to you at the time of transfer. 

 

125. Compensation Structure / Salarycomponents 
The compensation structure/salary components are subject to change as per TCSL's compensation policy 

from time to time at its sole discretion. 

 

126. Increments andPromotions 
Your performance and contribution to TCSL will be an important consideration for salary increments and 

promotions. Salary increments and promotions will be based on TCSL's Compensation and Promotion policy. 

 

127. Alternative Occupation /Employment 
Either during the period of your traineeship or during the period of your employment as a confirmed employee 

of TCSL, you are not permitted to undertake any other employment, business, assume any public or private 

office, honorary or remunerative, without the prior written permission of TCSL. 
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128. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are required to maintain strict 

confidentiality of the intellectual property rights protected information and other business information of TCS 

and its clients which may be revealed to you by TCS or which may in the course of your engagement with 

TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this Appointment. The detailed 

Confidentiality related terms and conditions are set out in Annexure 3. 

 

129. Work in SBWSmode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 

seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned 

to its business objectives. You may be required to work either from TCS offices/TCS Client offices or from 

home (remote working) as per the requirements of the project or group you are assigned to work with and as 

communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 

Guidelines issued by TCS from time to time while operating within this framework. For more details, please 

refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and 

ensure adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

 

130. ServiceAgreement 
As TCSL will be incurring considerable expenditure on your training, you will be required to execute an 

agreement, to serve TCSL for a minimum period of 1 year after joining, failing which, you (and your 

surety) will be liable to pay TCSL `50,000/-towards the training expenditure. Service agreement duration 

of one year refers to continuous service of 12 months from date of joining TCSL and excludes the duration 

of Leave without pay (LWP) and/or unauthorized absence, ifany. 

 

131. Overseas International AssignmentAgreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments 

(from India to other Countries) from the date of placement for an international assignment. Accordingly, you 

will be required to sign the Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period 

mentioned below. 
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This is to ensure that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to 

continue to serve its clients and customers better. If you are deputed internationally for training, you will be 

required to sign an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

 

132. Terms andConditions 
The above terms and conditions of employment are specific to your employment in India and there can be 

changes to the said terms and conditions in case of deputation on international assignments during the 

course of your employment. 

 

133. TATA Code ofConduct 
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day conduct as an 

associate of TCSL. 

 

134. NoticePeriod 
Upon your confirmation, this contract of employment is terminable by you by giving 90 days notice in writing 

to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have to necessarily work 

during the period of notice of 90 days given by you under this clause. However, upon your serving the notice 

under this clause, TCSL may relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by giving you 90 days 

notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to necessarily work during the 

notice period given by TCSL under this clause, unless you are otherwise relieved by TCSL by giving you 

payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as may be 

determined by it at its own discretion having regard to the responsibilities shouldered by you while being in 

the employment of TCS. 

 

135. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted 

by you at the time ofjoining. 

 

136. Pre-employment MedicalCertificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to 

be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

 

137. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and / or any other 

permissions and / or documentation as prescribed by the Government of India. 

 

138. BackgroundCheck 
Your association with TCSL will be subject to a background check in line with TCSL's background check 

policy. A specially appointed agency will conduct internal and external background checks. Normally, such 

checks are completed within one month of joining.If the background check reveals unfavourable results, you 

will be liable to disciplinary action including termination of traineeship/service without notice. 

 
 

139. Submission ofDocuments 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal 

as soon as the offer letter is accepted (subject to availability of the documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter &Experience letter from your previous 

employer 

 
 

The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 

140. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as 

identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoingprocess. TCSL 

continues to make investment on training and continuing education of its professionals. This will be of 

immense value to you as a professional and a large part of the ownership and commitment has to come 

fromyou. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 

evaluation will be carried out during the training. The evaluation criteria which will be very transparent will be 

used as a basis for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 

141. Letter ofAppointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as 

per TCSL policy. 

 
 

142. Rules and Regulations of theCompany 
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 

TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no separate 

individual communication or notice will be served to this effect. However, the same shall be 

communicated on internalportal/Ultimatix. 

 

143. Compliance to allclauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill one or more of 

the terms and conditions and/or failure to clear one or more tests 

successfullywouldentitleTCSLtowithdrawthisofferletteranytimeatitssolediscretion. 

 

144. Data PrivacyClause: 
(ee) Your personal data collected and developed during recruitment process will 

be processed in accordance with the TCS Data Privacy Policy. The personal data 

referred therein are details related to contact, family, education, personal identifiers 

issued by government, social profile, background references, previous employment and 

experience, medical history, skillset, proficiency and certifications, job profile and 

your career aspirations. 

 
(ff) It will be processed for various organizational purposes such as recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specificorganizationalinitiativesinforceduringyourtenureinTCS. 

 
(gg) After you join TCS, there would be more sets of Personal Information (PI) 

attributes processed for various legitimate purposes. All of it will be processed with 

compliance to applicable laws and the TCS Data Privacy Policy. In some 

scenarios of your PI processing, you will be provided with appropriate notice and/or 

explicit consent might be obtained from time totime. 

 
(hh) For the purposes mentioned above, your required PI may be shared with 

specific vendor organizations who provide services to TCS, e.g. background check, 

healthinsurance, counselling, travel, transport and visa, payroll services, associate 

engagement activities, and financial and taxationservices. 

 
(ii) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offerletter. 

 
(jj) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not interested in this 

employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team Yours 

Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 
 
 

 
Encl: Annexure 1: Benefits and Gross Salary Annexure 2: List 

of TCS Xperience Centres Annexure 3: Confidentiality 

and IPTerms 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TT6T9ppZx8x43UxU6p666q66ZLFZpTpFFUFFFbFF0iqT4Z44b4Lii08iFpFFZ4FZU44UpxpF4b4
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GROSS SALARY SHEET Annexure 1 
 

Name Shaik Makbul Basha 

Designation Graduate Trainee 

Institute Name Others 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay 
  

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals 
  

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution##  5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 
House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
56. Confidential Information 

"Confidential Information"shall mean all Inventions and Know-how, information and material of TCS 

(including for avoidance of doubt any Confidential Information of its Clients) that comes into the 

possession or know of the Associate and shall include thefollowing: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto 

andmaterials related thereto, produced or created at any time by TCS or the Associate in 

the course of or in connection with or arising out of the Associate's association with 

TCS. Program/Software shall mean source code and/or machine instructions wherever 

resident and on whatever media and all related documentation andsoftware, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients ofTCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS ifdisclosed, 

 
(d) Customer and prospective customer lists,and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

associationwithTCSoranyoftheoperationsandentrustedbyTCStotheAssociate. 
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57. Associate's Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. 

Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly 

the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 

authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 

58. Intellectual PropertyRights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall 

at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any 

nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports 

and enhancements made, created, developed, conceived or devised by him or her arising out of his or 

herengagement with TCS, including in the course of provision of services to the Clients of TCS and 

Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in 

and remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in 

such intellectual property rights including any interest in and to any domestic or foreign patent rights, 

trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On 

request of TCS, Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters of patent, 

trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the 

provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade 

names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or 

prosecuting any such applications. Associate hereby expressly waives any "artist's rights"or 

"moralrights", which Associate might otherwise have in such intellectual property rights. 
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59. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 

Confidential Information of TCS and that such Confidential Information is of a confidential and secret 

character and is vital to the continued success of TCS's business. Associate further acknowledges that he or 

she is associated with TCS in a capacity in which he or she will become acquainted with all or part of such 

Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it secret and 

confidential. 

 

60. Use of third partymaterial 
Associate expressly agrees that it shall not in the course of his or her association with TCS and while working 

on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 

property rights or work for or on behalf of TCS, use any third party material or intellectual property rights 

except those intellectual property rights provided by TCS or expressly authorised by TCS or without having 

proper authorisation or license or approval of the respective owner of such intellectual property rights. 

 

61. Security policies andGuidelines. 
Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 

including IP, Security and Confidentiality of TCS in force from time to time whether expressly endorsed or not. 

 

62. Working in SBWSFramework: 
Associate may be required to work in TCS offices or its Client premises or from home (remote working) as per 

the directions of supervisor and / or the provisions of the applicable policy. 

 
Associate understands that working in this hybrid environment may have higher confidentiality and 

information security risks. Associate acknowledges that when working remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 

issued and amended from time totime. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 

from working in a manner consistent with TCS data privacy and security policies/ 

protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 

or an individual who is employed by a competitor of TCS or TCS client the Associate is 

assigned to, or if any other circumstances at home exist which implicates the TCS Code 

of Conduct Conflict of Interestprovision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 

obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 

(together called "official asset") only to connect to TCS network/customer network through 

authorized means (or the Customer provided laptop to access the customer network if so, 

mandated by theCustomer). 

 
(g) will not allow anybody to share the official asset beingused. 

 

63. Restriction on Associate'sRights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate 

or otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information 

including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in 

the course of his or her employment with TCS come into his or her possession or knowledge unless 

specifically authorized to do so in writing byTCS. 

 

64. NoLicense 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter 

obtained by TCS is granted, agreed to be granted, or implied by the terms ofthis Agreement, or by the 

disclosure to Associate of the Confidential Information. 
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65. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge 

of Associate is of a unique, highly confidential and proprietary nature. 

ItisfurtheracknowledgedbyAssociatethatthedisclosure,distribution,disseminationand 

/ or release by Associate of the Confidential Information without the prior written consent of TCS or any 

breach of this Agreement by Associate will cause TCS to suffer severe, immediate and irreparable 

damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other 

remedies available to it, be entitled to appropriate equitable relief including the relief of specific 

performance and injunctive relief,inadditiontowhateverremediesitmighthaveatlaw. 

 

66. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws ofIndia. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreedtothebindingjurisdictionoftheCourtsatMumbaiunderthelawsofIndia. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legallyvalid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiverthereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of bothparties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter inperpetuity.
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49. MD.Fathimunissa 
 

Offer: Computer Consultancy 
Ref: TCSL/DT20218874707/Chennai 

Date: 04/02/2022 

 
Ms. Md Fathimunnisa 

5-477  

Babu Jaganjeevanrao road,  

Inampudi, 

 Pamidimukkala(M)-521138, 

Andrapradesh. 

Tel# 91-8977452123 

 
Dear Sundara Rao Nalluri, 

 

Sub: Letter of Offer 
 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You have successfully 

completed our initial selection process and we are pleased to make you an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position of 

Graduate Trainee in Grade YG. Your gross salary including all benefits will be `1,90,926/- per annum, as per the terms 

and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 

Days, this offer is liable to lapse at the discretion of TCS this offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course and you 

meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining formalities as per 

company policy. Your offer is subject to a positive background check. 

 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- permonth. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may want to re-distribute the BoB amount between the 

components as per your tax plan, once you join TCSL. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the 

Income Tax rules. TCSL will be deducting tax at source as per income taxguidelines. 

 

25. House Rent Allowance(HRA) 
Your HRA will be `3,180/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

26. Leave TravelAllowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 

27. PersonalAllowance 
You will be eligible for a monthly personal allowance of of `0/- per month. This component is subject to 

review and may change as per TCSL's compensationpolicy. 

 

28. FoodCard 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/-being credited to this card per month. However 

you may want to re-distribute the BoB amount between the components as per your tax plan, once you 

join TCSL. 
 

PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  

 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance 

Scheme(HIS). 

 
HIS offers the followingbenefits: 

 

13. BasicCover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne byyou. 

 

14. HigherHospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your enrolled dependents 

will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basiccoverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne byTCSL. 

 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning mother,may 

avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once you join, please refer TCS 

India Policy - Maternity Leave. 

 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust 
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(TWT) 
You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you for the same. 

The Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from 

time to time for medical and educational purposes and in case of death of members while in service. 

 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

 

RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and 

Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month as per the 

provisions of the said Act. 

 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 

 
145. Aggregate PercentageRequirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all subjects in all 

semesters) marks of 50% or above (or equivalent CGPA as per the conversion formula prescribed 

by the Board / University) in the first attempt in each of your Standard Xth, Standard XIIth, Diploma (if 

applicable) and highest qualification(Graduation/ Post Graduation as applicable) which includes 

successful completion of your final semester/year without any pending arrears/backlogs. As per the 

TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on theeligibility. 

 
As communicated to you through various forums during the recruitment process, your appointment is subject 

to completion of your course within the stipulated time as specified by your University/Institute and as per 

TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work experience. The 

management reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in 

case any discrepancy or false information is found in the details submitted by you. 

 

146. TrainingPeriod 
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which period you will be 

appraised for satisfactory performance during/after which TCSL would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found unsatisfactory during 

the training period, the company may afford you opportunities to assist you and enable you to improve your 

performance. If your performance is still found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your 

performance is not found satisfactory. The terms and conditions of the training will be governed by TCSL's 

training policy. TCSL reserves the right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training program, you shall 

be deemed to have abandoned your traineeship and your name will automatically stand discontinued from the 

list of TCS Xperience trainees without any further intimation/separate communication to you. 

 

147. WorkingHours 
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time 

depending upon the business exigencies as permitted by law. 

 

148. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or affiliated companies 

in India or outside India, on the terms and conditions as applicable to you at the time of transfer. 

 

149. Compensation Structure / Salarycomponents 
The compensation structure/salary components are subject to change as per TCSL's compensation policy 

from time to time at its sole discretion. 

 

150. Increments andPromotions 
Your performance and contribution to TCSL will be an important consideration for salary increments and 

promotions. Salary increments and promotions will be based on TCSL's Compensation and Promotion policy. 

 

151. Alternative Occupation /Employment 
Either during the period of your traineeship or during the period of your employment as a confirmed employee 

of TCSL, you are not permitted to undertake any other employment, business, assume any public or private 

office, honorary or remunerative, without the prior written permission of TCSL. 
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152. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are required to maintain strict 

confidentiality of the intellectual property rights protected information and other business information of TCS 

and its clients which may be revealed to you by TCS or which may in the course of your engagement with 

TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this Appointment. The detailed 

Confidentiality related terms and conditions are set out in Annexure 3. 

 

153. Work in SBWSmode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 

seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned 

to its business objectives. You may be required to work either from TCS offices/TCS Client offices or from 

home (remote working) as per the requirements of the project or group you are assigned to work with and as 

communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 

Guidelines issued by TCS from time to time while operating within this framework. For more details, please 

refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and 

ensure adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

 

154. ServiceAgreement 
As TCSL will be incurring considerable expenditure on your training, you will be required to execute an 

agreement, to serve TCSL for a minimum period of 1 year after joining, failing which, you (and your 

surety) will be liable to pay TCSL `50,000/-towards the training expenditure. Service agreement duration 

of one year refers to continuous service of 12 months from date of joining TCSL and excludes the duration 

of Leave without pay (LWP) and/or unauthorized absence, ifany. 

 

155. Overseas International AssignmentAgreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments 

(from India to other Countries) from the date of placement for an international assignment. Accordingly, you 

will be required to sign the Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period 

mentioned below. 
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This is to ensure that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to 

continue to serve its clients and customers better. If you are deputed internationally for training, you will be 

required to sign an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

 

156. Terms andConditions 
The above terms and conditions of employment are specific to your employment in India and there can be 

changes to the said terms and conditions in case of deputation on international assignments during the 

course of your employment. 

 

157. TATA Code ofConduct 
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day conduct as an 

associate of TCSL. 

 

158. NoticePeriod 
Upon your confirmation, this contract of employment is terminable by you by giving 90 days notice in writing 

to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have to necessarily work 

during the period of notice of 90 days given by you under this clause. However, upon your serving the notice 

under this clause, TCSL may relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by giving you 90 days 

notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to necessarily work during the 

notice period given by TCSL under this clause, unless you are otherwise relieved by TCSL by giving you 

payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as may be 

determined by it at its own discretion having regard to the responsibilities shouldered by you while being in 

the employment of TCS. 

 

159. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted 

by you at the time ofjoining. 

 

160. Pre-employment MedicalCertificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to 

be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

 

161. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and / or any other 

permissions and / or documentation as prescribed by the Government of India. 

 

162. BackgroundCheck 
Your association with TCSL will be subject to a background check in line with TCSL's background check 

policy. A specially appointed agency will conduct internal and external background checks. Normally, such 

checks are completed within one month of joining.If the background check reveals unfavourable results, you 

will be liable to disciplinary action including termination of traineeship/service without notice. 

 
 

163. Submission ofDocuments 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal 

as soon as the offer letter is accepted (subject to availability of the documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter &Experience letter from your previous 

employer 

 
 

The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 

164. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as 

identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoingprocess. TCSL 

continues to make investment on training and continuing education of its professionals. This will be of 

immense value to you as a professional and a large part of the ownership and commitment has to come 

fromyou. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 

evaluation will be carried out during the training. The evaluation criteria which will be very transparent will be 

used as a basis for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 

165. Letter ofAppointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as 

per TCSL policy. 

 
 

166. Rules and Regulations of theCompany 
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 

TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no separate 

individual communication or notice will be served to this effect. However, the same shall be 

communicated on internalportal/Ultimatix. 

 

167. Compliance to allclauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill one or more of 

the terms and conditions and/or failure to clear one or more tests 

successfullywouldentitleTCSLtowithdrawthisofferletteranytimeatitssolediscretion. 

 

168. Data PrivacyClause: 
(kk) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

 
(ll) It will be processed for various organizational purposes such as recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specificorganizationalinitiativesinforceduringyourtenureinTCS. 

 
(mm) After you join TCS, there would be more sets of Personal Information (PI) 

attributes processed for various legitimate purposes. All of it will be processed with 

compliance to applicable laws and the TCS Data Privacy Policy. In some 

scenarios of your PI processing, you will be provided with appropriate notice and/or 

explicit consent might be obtained from time totime. 

 
(nn) For the purposes mentioned above, your required PI may be shared with 

specific vendor organizations who provide services to TCS, e.g. background check, 

healthinsurance, counselling, travel, transport and visa, payroll services, associate 

engagement activities, and financial and taxationservices. 

 
(oo) As TCS is a global company, your PI may be shared with entities outside India, 

limited for the purposes mentioned above and/or in this offerletter. 

 
(pp) In case of oversees deputation, available privacy rights would be governed as 

per regulatory provisions and / or TCS policies/notice provided applicable at your 

overseas location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not interested in this 

employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team Yours 

Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 
 
 

 
Encl: Annexure 1: Benefits and Gross Salary Annexure 2: List 

of TCS Xperience Centres Annexure 3: Confidentiality 

and IPTerms 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TT6T9ppZx8x43UxU6p666q66ZLFZpTpFFUFFFbFF0iqT4Z44b4Lii08iFpFFZ4FZU44UpxpF4b4
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GROSS SALARY SHEET Annexure 1 
 

Name Sundara Rao Nalluri 

Designation Graduate Trainee 

Institute Name Others 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay 
  

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals 
  

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution##  5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 
House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
67. Confidential Information 

"Confidential Information"shall mean all Inventions and Know-how, information and material of TCS 

(including for avoidance of doubt any Confidential Information of its Clients) that comes into the 

possession or know of the Associate and shall include thefollowing: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto 

andmaterials related thereto, produced or created at any time by TCS or the Associate in 

the course of or in connection with or arising out of the Associate's association with 

TCS. Program/Software shall mean source code and/or machine instructions wherever 

resident and on whatever media and all related documentation andsoftware, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients ofTCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS ifdisclosed, 

 
(d) Customer and prospective customer lists,and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

associationwithTCSoranyoftheoperationsandentrustedbyTCStotheAssociate. 
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68. Associate's Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. 

Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly 

the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 

authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 

69. Intellectual PropertyRights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall 

at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any 

nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports 

and enhancements made, created, developed, conceived or devised by him or her arising out of his or 

herengagement with TCS, including in the course of provision of services to the Clients of TCS and 

Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in 

and remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in 

such intellectual property rights including any interest in and to any domestic or foreign patent rights, 

trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On 

request of TCS, Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters of patent, 

trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the 

provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade 

names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or 

prosecuting any such applications. Associate hereby expressly waives any "artist's rights"or 

"moralrights", which Associate might otherwise have in such intellectual property rights. 
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70. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 

Confidential Information of TCS and that such Confidential Information is of a confidential and secret 

character and is vital to the continued success of TCS's business. Associate further acknowledges that he or 

she is associated with TCS in a capacity in which he or she will become acquainted with all or part of such 

Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it secret and 

confidential. 

 

71. Use of third partymaterial 
Associate expressly agrees that it shall not in the course of his or her association with TCS and while working 

on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 

property rights or work for or on behalf of TCS, use any third party material or intellectual property rights 

except those intellectual property rights provided by TCS or expressly authorised by TCS or without having 

proper authorisation or license or approval of the respective owner of such intellectual property rights. 

 

72. Security policies andGuidelines. 
Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 

including IP, Security and Confidentiality of TCS in force from time to time whether expressly endorsed or not. 

 

73. Working in SBWSFramework: 
Associate may be required to work in TCS offices or its Client premises or from home (remote working) as per 

the directions of supervisor and / or the provisions of the applicable policy. 

 
Associate understands that working in this hybrid environment may have higher confidentiality and 

information security risks. Associate acknowledges that when working remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 

issued and amended from time totime. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 

from working in a manner consistent with TCS data privacy and security policies/ 

protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 

or an individual who is employed by a competitor of TCS or TCS client the Associate is 

assigned to, or if any other circumstances at home exist which implicates the TCS Code 

of Conduct Conflict of Interestprovision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 

obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 

(together called "official asset") only to connect to TCS network/customer network through 

authorized means (or the Customer provided laptop to access the customer network if so, 

mandated by theCustomer). 

 
(g) will not allow anybody to share the official asset beingused. 

 

74. Restriction on Associate'sRights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate 

or otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information 

including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in 

the course of his or her employment with TCS come into his or her possession or knowledge unless 

specifically authorized to do so in writing byTCS. 

 

75. NoLicense 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter 

obtained by TCS is granted, agreed to be granted, or implied by the terms ofthis Agreement, or by the 

disclosure to Associate of the Confidential Information. 
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76. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge 

of Associate is of a unique, highly confidential and proprietary nature. 

ItisfurtheracknowledgedbyAssociatethatthedisclosure,distribution,disseminationand 

/ or release by Associate of the Confidential Information without the prior written consent of TCS or any 

breach of this Agreement by Associate will cause TCS to suffer severe, immediate and irreparable 

damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other 

remedies available to it, be entitled to appropriate equitable relief including the relief of specific 

performance and injunctive relief,inadditiontowhateverremediesitmighthaveatlaw. 

 

77. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws ofIndia. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreedtothebindingjurisdictionoftheCourtsatMumbaiunderthelawsofIndia. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legallyvalid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiverthereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of bothparties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter inperpetuity. 
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  50. V.Akhila 

Offer: Computer Consultancy 
Ref: TCSL/DT20218874707/Chennai 

Date: 04/02/2022 

 
Ms. Vempati Akhila 

1-124/A ,Opposite Saibaba 

Temple, 

Kanakavalli,Thotlavalluru 

Mandal,Krishna -521165 

Andrapradesh. 

Tel# 91-9248552213 

 
Dear Vempati Akhila, 

 

Sub: Letter of Offer 
 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You have successfully 

completed our initial selection process and we are pleased to make you an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position of 

Graduate Trainee in Grade YG. Your gross salary including all benefits will be `1,90,926/- per annum, as per the terms 

and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 

Days, this offer is liable to lapse at the discretion of TCS this offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course and you 

meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining formalities as per 

company policy. Your offer is subject to a positive background check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- permonth. 

 

 

BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may want to re-distribute the BoB amount between the 
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components as per your tax plan, once you join TCSL. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the 

Income Tax rules. TCSL will be deducting tax at source as per income taxguidelines. 

 

29. House Rent Allowance(HRA) 
Your HRA will be `3,180/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

30. Leave TravelAllowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 

31. PersonalAllowance 
You will be eligible for a monthly personal allowance of of `0/- per month. This component is subject to 

review and may change as per TCSL's compensationpolicy. 

 

32. FoodCard 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/-being credited to this card per month. However 

you may want to re-distribute the BoB amount between the components as per your tax plan, once you 

join TCSL. 

 

PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  

 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance 

Scheme(HIS). 

 
HIS offers the followingbenefits: 

 

15. BasicCover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne byyou. 

 

16. HigherHospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your enrolled dependents 

will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basiccoverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne byTCSL. 

 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning mother,may 

avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once you join, please refer TCS 

India Policy - Maternity Leave. 

 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust 
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(TWT) 
You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you for the same. 

The Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from 

time to time for medical and educational purposes and in case of death of members while in service. 

 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

 

RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and 

Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month as per the 

provisions of the said Act. 

 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 

 
169. Aggregate PercentageRequirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all subjects in all 

semesters) marks of 50% or above (or equivalent CGPA as per the conversion formula prescribed 

by the Board / University) in the first attempt in each of your Standard Xth, Standard XIIth, Diploma (if 

applicable) and highest qualification(Graduation/ Post Graduation as applicable) which includes 

successful completion of your final semester/year without any pending arrears/backlogs. As per the 

TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on theeligibility. 

 
As communicated to you through various forums during the recruitment process, your appointment is subject 

to completion of your course within the stipulated time as specified by your University/Institute and as per 

TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work experience. The 

management reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in 

case any discrepancy or false information is found in the details submitted by you. 

 

170. TrainingPeriod 
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which period you will be 

appraised for satisfactory performance during/after which TCSL would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found unsatisfactory during 

the training period, the company may afford you opportunities to assist you and enable you to improve your 

performance. If your performance is still found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your 

performance is not found satisfactory. The terms and conditions of the training will be governed by TCSL's 

training policy. TCSL reserves the right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training program, you shall 

be deemed to have abandoned your traineeship and your name will automatically stand discontinued from the 

list of TCS Xperience trainees without any further intimation/separate communication to you. 

 

171. WorkingHours 
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time 

depending upon the business exigencies as permitted by law. 

 

172. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or affiliated companies 

in India or outside India, on the terms and conditions as applicable to you at the time of transfer. 

 

173. Compensation Structure / Salarycomponents 
The compensation structure/salary components are subject to change as per TCSL's compensation policy 

from time to time at its sole discretion. 

 

174. Increments andPromotions 
Your performance and contribution to TCSL will be an important consideration for salary increments and 

promotions. Salary increments and promotions will be based on TCSL's Compensation and Promotion policy. 

 

175. Alternative Occupation /Employment 
Either during the period of your traineeship or during the period of your employment as a confirmed employee 

of TCSL, you are not permitted to undertake any other employment, business, assume any public or private 

office, honorary or remunerative, without the prior written permission of TCSL. 
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176. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are required to maintain strict 

confidentiality of the intellectual property rights protected information and other business information of TCS 

and its clients which may be revealed to you by TCS or which may in the course of your engagement with 

TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this Appointment. The detailed 

Confidentiality related terms and conditions are set out in Annexure 3. 

 

177. Work in SBWSmode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 

seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned 

to its business objectives. You may be required to work either from TCS offices/TCS Client offices or from 

home (remote working) as per the requirements of the project or group you are assigned to work with and as 

communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 

Guidelines issued by TCS from time to time while operating within this framework. For more details, please 

refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and 

ensure adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

 

178. ServiceAgreement 
As TCSL will be incurring considerable expenditure on your training, you will be required to execute an 

agreement, to serve TCSL for a minimum period of 1 year after joining, failing which, you (and your 

surety) will be liable to pay TCSL `50,000/-towards the training expenditure. Service agreement duration 

of one year refers to continuous service of 12 months from date of joining TCSL and excludes the duration 

of Leave without pay (LWP) and/or unauthorized absence, ifany. 

 

179. Overseas International AssignmentAgreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments 

(from India to other Countries) from the date of placement for an international assignment. Accordingly, you 

will be required to sign the Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period 

mentioned below. 
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This is to ensure that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to 

continue to serve its clients and customers better. If you are deputed internationally for training, you will be 

required to sign an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

 

180. Terms andConditions 
The above terms and conditions of employment are specific to your employment in India and there can be 

changes to the said terms and conditions in case of deputation on international assignments during the 

course of your employment. 

 

181. TATA Code ofConduct 
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day conduct as an 

associate of TCSL. 

 

182. NoticePeriod 
Upon your confirmation, this contract of employment is terminable by you by giving 90 days notice in writing 

to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have to necessarily work 

during the period of notice of 90 days given by you under this clause. However, upon your serving the notice 

under this clause, TCSL may relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by giving you 90 days 

notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to necessarily work during the 

notice period given by TCSL under this clause, unless you are otherwise relieved by TCSL by giving you 

payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as may be 

determined by it at its own discretion having regard to the responsibilities shouldered by you while being in 

the employment of TCS. 

 

183. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted 

by you at the time ofjoining. 

 

184. Pre-employment MedicalCertificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to 

be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

 

185. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and / or any other 

permissions and / or documentation as prescribed by the Government of India. 

 

186. BackgroundCheck 
Your association with TCSL will be subject to a background check in line with TCSL's background check 

policy. A specially appointed agency will conduct internal and external background checks. Normally, such 

checks are completed within one month of joining.If the background check reveals unfavourable results, you 

will be liable to disciplinary action including termination of traineeship/service without notice. 

 
 

187. Submission ofDocuments 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal 

as soon as the offer letter is accepted (subject to availability of the documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter &Experience letter from your previous 

employer 

 
 

The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 

188. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as 

identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoingprocess. TCSL 

continues to make investment on training and continuing education of its professionals. This will be of 

immense value to you as a professional and a large part of the ownership and commitment has to come 

fromyou. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 

evaluation will be carried out during the training. The evaluation criteria which will be very transparent will be 

used as a basis for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 

189. Letter ofAppointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as 

per TCSL policy. 

 
 

190. Rules and Regulations of theCompany 
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 

TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no separate 

individual communication or notice will be served to this effect. However, the same shall be 

communicated on internalportal/Ultimatix. 

 

191. Compliance to allclauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill one or more of 

the terms and conditions and/or failure to clear one or more tests 

successfullywouldentitleTCSLtowithdrawthisofferletteranytimeatitssolediscretion. 

 

192. Data PrivacyClause: 
(qq) Your personal data collected and developed during recruitment process will 

be processed in accordance with the TCS Data Privacy Policy. The personal data 

referred therein are details related to contact, family, education, personal identifiers 

issued by government, social profile, background references, previous employment and 

experience, medical history, skillset, proficiency and certifications, job profile and 

your career aspirations. 

 
(rr) It will be processed for various organizational purposes such as recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specificorganizationalinitiativesinforceduringyourtenureinTCS. 

 
(ss) After you join TCS, there would be more sets of Personal Information (PI) 

attributes processed for various legitimate purposes. All of it will be processed with 

compliance to applicable laws and the TCS Data Privacy Policy. In some 

scenarios of your PI processing, you will be provided with appropriate notice and/or 

explicit consent might be obtained from time totime. 

 
(tt) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g. background check, 

healthinsurance, counselling, travel, transport and visa, payroll services, associate 

engagement activities, and financial and taxationservices. 

 
(uu) As TCS is a global company, your PI may be shared with entities outside India, 

limited for the purposes mentioned above and/or in this offerletter. 

 
(vv) In case of oversees deputation, available privacy rights would be governed as 

per regulatory provisions and / or TCS policies/notice provided applicable at your 

overseas location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not interested in this 

employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team Yours 

Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 
 
 

 
Encl: Annexure 1: Benefits and Gross Salary Annexure 2: List 

of TCS Xperience Centres Annexure 3: Confidentiality 

and IPTerms 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TT6T9ppZx8x43UxU6p666q66ZLFZpTpFFUFFFbFF0iqT4Z44b4Lii08iFpFFZ4FZU44UpxpF4b4
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GROSS SALARY SHEET Annexure 1 
 

Name Sundara Rao Nalluri 

Designation Graduate Trainee 

Institute Name Others 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay 
  

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals 
  

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution##  5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 
House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
78. Confidential Information 

"Confidential Information"shall mean all Inventions and Know-how, information and material of TCS 

(including for avoidance of doubt any Confidential Information of its Clients) that comes into the 

possession or know of the Associate and shall include thefollowing: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto 

andmaterials related thereto, produced or created at any time by TCS or the Associate in 

the course of or in connection with or arising out of the Associate's association with 

TCS. Program/Software shall mean source code and/or machine instructions wherever 

resident and on whatever media and all related documentation andsoftware, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients ofTCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS ifdisclosed, 

 
(d) Customer and prospective customer lists,and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

associationwithTCSoranyoftheoperationsandentrustedbyTCStotheAssociate. 
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79. Associate's Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. 

Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly 

the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 

authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 

80. Intellectual PropertyRights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall 

at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any 

nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports 

and enhancements made, created, developed, conceived or devised by him or her arising out of his or 

herengagement with TCS, including in the course of provision of services to the Clients of TCS and 

Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in 

and remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in 

such intellectual property rights including any interest in and to any domestic or foreign patent rights, 

trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On 

request of TCS, Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters of patent, 

trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the 

provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade 

names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or 

prosecuting any such applications. Associate hereby expressly waives any "artist's rights"or 

"moralrights", which Associate might otherwise have in such intellectual property rights. 
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81. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 

Confidential Information of TCS and that such Confidential Information is of a confidential and secret 

character and is vital to the continued success of TCS's business. Associate further acknowledges that he or 

she is associated with TCS in a capacity in which he or she will become acquainted with all or part of such 

Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it secret and 

confidential. 

 

82. Use of third partymaterial 
Associate expressly agrees that it shall not in the course of his or her association with TCS and while working 

on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 

property rights or work for or on behalf of TCS, use any third party material or intellectual property rights 

except those intellectual property rights provided by TCS or expressly authorised by TCS or without having 

proper authorisation or license or approval of the respective owner of such intellectual property rights. 

 

83. Security policies andGuidelines. 
Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 

including IP, Security and Confidentiality of TCS in force from time to time whether expressly endorsed or not. 

 

84. Working in SBWSFramework: 
Associate may be required to work in TCS offices or its Client premises or from home (remote working) as per 

the directions of supervisor and / or the provisions of the applicable policy. 

 
Associate understands that working in this hybrid environment may have higher confidentiality and 

information security risks. Associate acknowledges that when working remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 

issued and amended from time totime. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 

from working in a manner consistent with TCS data privacy and security policies/ 

protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 

or an individual who is employed by a competitor of TCS or TCS client the Associate is 

assigned to, or if any other circumstances at home exist which implicates the TCS Code 

of Conduct Conflict of Interestprovision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 

obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 

(together called "official asset") only to connect to TCS network/customer network through 

authorized means (or the Customer provided laptop to access the customer network if so, 

mandated by theCustomer). 

 
(g) will not allow anybody to share the official asset beingused. 

 

85. Restriction on Associate'sRights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate 

or otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information 

including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in 

the course of his or her employment with TCS come into his or her possession or knowledge unless 

specifically authorized to do so in writing byTCS. 

 

86. NoLicense 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter 

obtained by TCS is granted, agreed to be granted, or implied by the terms ofthis Agreement, or by the 

disclosure to Associate of the Confidential Information. 
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87. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge 

of Associate is of a unique, highly confidential and proprietary nature. 

ItisfurtheracknowledgedbyAssociatethatthedisclosure,distribution,disseminationand 

/ or release by Associate of the Confidential Information without the prior written consent of TCS or any 

breach of this Agreement by Associate will cause TCS to suffer severe, immediate and irreparable 

damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other 

remedies available to it, be entitled to appropriate equitable relief including the relief of specific 

performance and injunctive relief,inadditiontowhateverremediesitmighthaveatlaw. 

 

88. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws ofIndia. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreedtothebindingjurisdictionoftheCourtsatMumbaiunderthelawsofIndia. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legallyvalid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiverthereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of bothparties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter inperpetuity.
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51. V.Chandrika 
 

Offer: Computer Consultancy 
Ref: TCSL/DT20218874707/Chennai 

Date: 04/02/2022 

 
Ms. Vanukuru Chandrika 
2-241,Ravi Nilayam, 
Telephone Exchange Backside, 
Vuyyuru, Krishna-521165 

Andrapradesh. 

Tel# 91-9441877429 

 
Dear Vanukuru Chandrika, 

 

Sub: Letter of Offer 
 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You have successfully 

completed our initial selection process and we are pleased to make you an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position of 

Graduate Trainee in Grade YG. Your gross salary including all benefits will be `1,90,926/- per annum, as per the terms 

and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 

Days, this offer is liable to lapse at the discretion of TCS this offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course and you 

meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining formalities as per 

company policy. Your offer is subject to a positive background check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- permonth. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may want to re-distribute the BoB amount between the 

components as per your tax plan, once you join TCSL. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the 

Income Tax rules. TCSL will be deducting tax at source as per income taxguidelines. 

 

33. House Rent Allowance(HRA) 
Your HRA will be `3,180/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

34. Leave TravelAllowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 

35. PersonalAllowance 
You will be eligible for a monthly personal allowance of of `0/- per month. This component is subject to 

review and may change as per TCSL's compensationpolicy. 

 

36. FoodCard 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/-being credited to this card per month. However 

you may want to re-distribute the BoB amount between the components as per your tax plan, once you 

join TCSL. 
 

PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  

 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance 

Scheme(HIS). 

 
HIS offers the followingbenefits: 

 

17. BasicCover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne byyou. 

 

18. HigherHospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your enrolled dependents 

will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basiccoverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne byTCSL. 

 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning mother,may 

avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once you join, please refer TCS 

India Policy - Maternity Leave. 

 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust 
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(TWT) 
You will become a member of the TWT, on completion of continuous association of one year 

 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you for the same. 

The Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from 

time to time for medical and educational purposes and in case of death of members while in service. 

 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

 

RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and 

Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month as per the 

provisions of the said Act. 

 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 

 
193. Aggregate PercentageRequirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all subjects in all 

semesters) marks of 50% or above (or equivalent CGPA as per the conversion formula prescribed 

by the Board / University) in the first attempt in each of your Standard Xth, Standard XIIth, Diploma (if 

applicable) and highest qualification(Graduation/ Post Graduation as applicable) which includes 

successful completion of your final semester/year without any pending arrears/backlogs. As per the 

TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on theeligibility. 

 
As communicated to you through various forums during the recruitment process, your appointment is subject 

to completion of your course within the stipulated time as specified by your University/Institute and as per 

TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work experience. The 

management reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in 

case any discrepancy or false information is found in the details submitted by you. 

 

194. TrainingPeriod 
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which period you will be 

appraised for satisfactory performance during/after which TCSL would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found unsatisfactory during 

the training period, the company may afford you opportunities to assist you and enable you to improve your 

performance. If your performance is still found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your 

performance is not found satisfactory. The terms and conditions of the training will be governed by TCSL's 

training policy. TCSL reserves the right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training program, you shall 

be deemed to have abandoned your traineeship and your name will automatically stand discontinued from the 

list of TCS Xperience trainees without any further intimation/separate communication to you. 

 

195. WorkingHours 
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time 

depending upon the business exigencies as permitted by law. 

 

196. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or affiliated companies 

in India or outside India, on the terms and conditions as applicable to you at the time of transfer. 

 

197. Compensation Structure / Salarycomponents 
The compensation structure/salary components are subject to change as per TCSL's compensation policy 

from time to time at its sole discretion. 

 

198. Increments andPromotions 
Your performance and contribution to TCSL will be an important consideration for salary increments and 

promotions. Salary increments and promotions will be based on TCSL's Compensation and Promotion policy. 

 

199. Alternative Occupation /Employment 
Either during the period of your traineeship or during the period of your employment as a confirmed employee 

of TCSL, you are not permitted to undertake any other employment, business, assume any public or private 

office, honorary or remunerative, without the prior written permission of TCSL. 
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200. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are required to maintain strict 

confidentiality of the intellectual property rights protected information and other business information of TCS 

and its clients which may be revealed to you by TCS or which may in the course of your engagement with 

TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this Appointment. The detailed 

Confidentiality related terms and conditions are set out in Annexure 3. 

 

201. Work in SBWSmode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 

seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned 

to its business objectives. You may be required to work either from TCS offices/TCS Client offices or from 

home (remote working) as per the requirements of the project or group you are assigned to work with and as 

communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 

Guidelines issued by TCS from time to time while operating within this framework. For more details, please 

refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and 

ensure adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

 

202. ServiceAgreement 
As TCSL will be incurring considerable expenditure on your training, you will be required to execute an 

agreement, to serve TCSL for a minimum period of 1 year after joining, failing which, you (and your 

surety) will be liable to pay TCSL `50,000/-towards the training expenditure. Service agreement duration 

of one year refers to continuous service of 12 months from date of joining TCSL and excludes the duration 

of Leave without pay (LWP) and/or unauthorized absence, ifany. 

 

203. Overseas International AssignmentAgreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments 

(from India to other Countries) from the date of placement for an international assignment. Accordingly, you 

will be required to sign the Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period 

mentioned below. 
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This is to ensure that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to 

continue to serve its clients and customers better. If you are deputed internationally for training, you will be 

required to sign an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

 

204. Terms andConditions 
The above terms and conditions of employment are specific to your employment in India and there can be 

changes to the said terms and conditions in case of deputation on international assignments during the 

course of your employment. 

 

205. TATA Code ofConduct 
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day conduct as an 

associate of TCSL. 

 

206. NoticePeriod 
Upon your confirmation, this contract of employment is terminable by you by giving 90 days notice in writing 

to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have to necessarily work 

during the period of notice of 90 days given by you under this clause. However, upon your serving the notice 

under this clause, TCSL may relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by giving you 90 days 

notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to necessarily work during the 

notice period given by TCSL under this clause, unless you are otherwise relieved by TCSL by giving you 

payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as may be 

determined by it at its own discretion having regard to the responsibilities shouldered by you while being in 

the employment of TCS. 

 

207. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted 

by you at the time ofjoining. 

 

208. Pre-employment MedicalCertificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to 

be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

 

209. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and / or any other 

permissions and / or documentation as prescribed by the Government of India. 

 

210. BackgroundCheck 
Your association with TCSL will be subject to a background check in line with TCSL's background check 

policy. A specially appointed agency will conduct internal and external background checks. Normally, such 

checks are completed within one month of joining.If the background check reveals unfavourable results, you 

will be liable to disciplinary action including termination of traineeship/service without notice. 

 
 

211. Submission ofDocuments 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal 

as soon as the offer letter is accepted (subject to availability of the documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter &Experience letter from your previous 

employer 

 
 

The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 

212. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as 

identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoingprocess. TCSL 

continues to make investment on training and continuing education of its professionals. This will be of 

immense value to you as a professional and a large part of the ownership and commitment has to come 

fromyou. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 

evaluation will be carried out during the training. The evaluation criteria which will be very transparent will be 

used as a basis for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 

213. Letter ofAppointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as 

per TCSL policy. 

 
 

214. Rules and Regulations of theCompany 
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 

TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no separate 

individual communication or notice will be served to this effect. However, the same shall be 

communicated on internalportal/Ultimatix. 

 

215. Compliance to allclauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill one or more of 

the terms and conditions and/or failure to clear one or more tests 

successfullywouldentitleTCSLtowithdrawthisofferletteranytimeatitssolediscretion. 

 

216. Data PrivacyClause: 
(ww) Your personal data collected and developed during recruitment process will 

be processed in accordance with the TCS Data Privacy Policy. The personal data 

referred therein are details related to contact, family, education, personal identifiers 

issued by government, social profile, background references, previous employment and 

experience, medical history, skillset, proficiency and certifications, job profile and 

your career aspirations. 

 
(xx) It will be processed for various organizational purposes such as recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specificorganizationalinitiativesinforceduringyourtenureinTCS. 

 
(yy) After you join TCS, there would be more sets of Personal Information (PI) 

attributes processed for various legitimate purposes. All of it will be processed with 

compliance to applicable laws and the TCS Data Privacy Policy. In some 

scenarios of your PI processing, you will be provided with appropriate notice and/or 

explicit consent might be obtained from time totime. 

 
(zz) For the purposes mentioned above, your required PI may be shared with 

specific vendor organizations who provide services to TCS, e.g. background check, 

healthinsurance, counselling, travel, transport and visa, payroll services, associate 

engagement activities, and financial and taxationservices. 

 
(aaa) As TCS is a global company, your PI may be shared with entities outside India, 

limited for the purposes mentioned above and/or in this offerletter. 

 
(bbb) In case of oversees deputation, available privacy rights would be governed as 

per regulatory provisions and / or TCS policies/notice provided applicable at your 

overseas location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not interested in this 

employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team Yours 

Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 
 
 

 
Encl: Annexure 1: Benefits and Gross Salary Annexure 2: List 

of TCS Xperience Centres Annexure 3: Confidentiality 

and IPTerms 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TT6T9ppZx8x43UxU6p666q66ZLFZpTpFFUFFFbFF0iqT4Z44b4Lii08iFpFFZ4FZU44UpxpF4b4
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GROSS SALARY SHEET Annexure 1 
 

Name Sundara Rao Nalluri 

Designation Graduate Trainee 

Institute Name Others 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay 
  

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals 
  

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution##  5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 
House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
89. Confidential Information 

"Confidential Information"shall mean all Inventions and Know-how, information and material of TCS 

(including for avoidance of doubt any Confidential Information of its Clients) that comes into the 

possession or know of the Associate and shall include thefollowing: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto 

andmaterials related thereto, produced or created at any time by TCS or the Associate in 

the course of or in connection with or arising out of the Associate's association with 

TCS. Program/Software shall mean source code and/or machine instructions wherever 

resident and on whatever media and all related documentation andsoftware, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients ofTCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS ifdisclosed, 

 
(d) Customer and prospective customer lists,and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

associationwithTCSoranyoftheoperationsandentrustedbyTCStotheAssociate. 
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90. Associate's Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. 

Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly 

the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 

authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 

91. Intellectual PropertyRights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall 

at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any 

nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports 

and enhancements made, created, developed, conceived or devised by him or her arising out of his or 

herengagement with TCS, including in the course of provision of services to the Clients of TCS and 

Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in 

and remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in 

such intellectual property rights including any interest in and to any domestic or foreign patent rights, 

trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On 

request of TCS, Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters of patent, 

trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the 

provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade 

names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or 

prosecuting any such applications. Associate hereby expressly waives any "artist's rights"or 

"moralrights", which Associate might otherwise have in such intellectual property rights. 



TCS Confidential 

TCSL/DT20218874707 

16 

 

 

 

 

92. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 

Confidential Information of TCS and that such Confidential Information is of a confidential and secret 

character and is vital to the continued success of TCS's business. Associate further acknowledges that he or 

she is associated with TCS in a capacity in which he or she will become acquainted with all or part of such 

Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it secret and 

confidential. 

 

93. Use of third partymaterial 
Associate expressly agrees that it shall not in the course of his or her association with TCS and while working 

on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 

property rights or work for or on behalf of TCS, use any third party material or intellectual property rights 

except those intellectual property rights provided by TCS or expressly authorised by TCS or without having 

proper authorisation or license or approval of the respective owner of such intellectual property rights. 

 

94. Security policies andGuidelines. 
Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 

including IP, Security and Confidentiality of TCS in force from time to time whether expressly endorsed or not. 

 

95. Working in SBWSFramework: 
Associate may be required to work in TCS offices or its Client premises or from home (remote working) as per 

the directions of supervisor and / or the provisions of the applicable policy. 

 
Associate understands that working in this hybrid environment may have higher confidentiality and 

information security risks. Associate acknowledges that when working remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 

issued and amended from time totime. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 

from working in a manner consistent with TCS data privacy and security policies/ 

protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 

or an individual who is employed by a competitor of TCS or TCS client the Associate is 

assigned to, or if any other circumstances at home exist which implicates the TCS Code 

of Conduct Conflict of Interestprovision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 

obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 

(together called "official asset") only to connect to TCS network/customer network through 

authorized means (or the Customer provided laptop to access the customer network if so, 

mandated by theCustomer). 

 
(g) will not allow anybody to share the official asset beingused. 

 

96. Restriction on Associate'sRights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate 

or otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information 

including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in 

the course of his or her employment with TCS come into his or her possession or knowledge unless 

specifically authorized to do so in writing byTCS. 

 

97. NoLicense 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter 

obtained by TCS is granted, agreed to be granted, or implied by the terms ofthis Agreement, or by the 

disclosure to Associate of the Confidential Information. 
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98. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge 

of Associate is of a unique, highly confidential and proprietary nature. 

ItisfurtheracknowledgedbyAssociatethatthedisclosure,distribution,disseminationand 

/ or release by Associate of the Confidential Information without the prior written consent of TCS or any 

breach of this Agreement by Associate will cause TCS to suffer severe, immediate and irreparable 

damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other 

remedies available to it, be entitled to appropriate equitable relief including the relief of specific 

performance and injunctive relief,inadditiontowhateverremediesitmighthaveatlaw. 

 

99. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws ofIndia. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreedtothebindingjurisdictionoftheCourtsatMumbaiunderthelawsofIndia. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legallyvalid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiverthereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of bothparties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter inperpetuity.
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52. G.Sravya 
 

Offer: Computer Consultancy 
Ref: TCSL/DT20218874707/Chennai 

Date: 04/02/2022 

 
Mr. Gangireddy Sravya 

12-69, Panchayat 2nd Street, 

NEar Bustand, Vuyyuru-521165 

Andrapradesh. 

Tel# 91-7674821511 

 
Dear Gangireddy Sravya, 

 

Sub: Letter of Offer 
 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You have successfully 

completed our initial selection process and we are pleased to make you an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position of 

Graduate Trainee in Grade YG. Your gross salary including all benefits will be `1,90,926/- per annum, as per the terms 

and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 

Days, this offer is liable to lapse at the discretion of TCS this offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course and you 

meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining formalities as per 

company policy. Your offer is subject to a positive background check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- permonth. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may want to re-distribute the BoB amount between the 

components as per your tax plan, once you join TCSL. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the 

Income Tax rules. TCSL will be deducting tax at source as per income taxguidelines. 

 

37. House Rent Allowance(HRA) 
Your HRA will be `3,180/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

38. Leave TravelAllowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 

39. PersonalAllowance 
You will be eligible for a monthly personal allowance of of `0/- per month. This component is subject to 

review and may change as per TCSL's compensationpolicy. 

 

40. FoodCard 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/-being credited to this card per month. However 

you may want to re-distribute the BoB amount between the components as per your tax plan, once you 

join TCSL. 
 

PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  

 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance 

Scheme(HIS). 

 
HIS offers the followingbenefits: 

 

19. BasicCover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne byyou. 

 

20. HigherHospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your enrolled dependents 

will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basiccoverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne byTCSL. 

 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning mother,may 

avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once you join, please refer TCS 

India Policy - Maternity Leave. 

 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust 



TCS Confidential 

TCSL/DT20218874707 

5 

 

 

(TWT) 
You will become a member of the TWT, on completion of continuous association of one year 

 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you for the same. 

The Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from 

time to time for medical and educational purposes and in case of death of members while in service. 

 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

 

RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and 

Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month as per the 

provisions of the said Act. 

 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 

 
217. Aggregate PercentageRequirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all subjects in all 

semesters) marks of 50% or above (or equivalent CGPA as per the conversion formula prescribed 

by the Board / University) in the first attempt in each of your Standard Xth, Standard XIIth, Diploma (if 

applicable) and highest qualification(Graduation/ Post Graduation as applicable) which includes 

successful completion of your final semester/year without any pending arrears/backlogs. As per the 

TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on theeligibility. 

 
As communicated to you through various forums during the recruitment process, your appointment is subject 

to completion of your course within the stipulated time as specified by your University/Institute and as per 

TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work experience. The 

management reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in 

case any discrepancy or false information is found in the details submitted by you. 

 

218. TrainingPeriod 
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which period you will be 

appraised for satisfactory performance during/after which TCSL would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found unsatisfactory during 

the training period, the company may afford you opportunities to assist you and enable you to improve your 

performance. If your performance is still found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your 

performance is not found satisfactory. The terms and conditions of the training will be governed by TCSL's 

training policy. TCSL reserves the right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training program, you shall 

be deemed to have abandoned your traineeship and your name will automatically stand discontinued from the 

list of TCS Xperience trainees without any further intimation/separate communication to you. 

 

219. WorkingHours 
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time 

depending upon the business exigencies as permitted by law. 

 

220. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or affiliated companies 

in India or outside India, on the terms and conditions as applicable to you at the time of transfer. 

 

221. Compensation Structure / Salarycomponents 
The compensation structure/salary components are subject to change as per TCSL's compensation policy 

from time to time at its sole discretion. 

 

222. Increments andPromotions 
Your performance and contribution to TCSL will be an important consideration for salary increments and 

promotions. Salary increments and promotions will be based on TCSL's Compensation and Promotion policy. 

 

223. Alternative Occupation /Employment 
Either during the period of your traineeship or during the period of your employment as a confirmed employee 

of TCSL, you are not permitted to undertake any other employment, business, assume any public or private 

office, honorary or remunerative, without the prior written permission of TCSL. 
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224. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are required to maintain strict 

confidentiality of the intellectual property rights protected information and other business information of TCS 

and its clients which may be revealed to you by TCS or which may in the course of your engagement with 

TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this Appointment. The detailed 

Confidentiality related terms and conditions are set out in Annexure 3. 

 

225. Work in SBWSmode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 

seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned 

to its business objectives. You may be required to work either from TCS offices/TCS Client offices or from 

home (remote working) as per the requirements of the project or group you are assigned to work with and as 

communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 

Guidelines issued by TCS from time to time while operating within this framework. For more details, please 

refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and 

ensure adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

 

226. ServiceAgreement 
As TCSL will be incurring considerable expenditure on your training, you will be required to execute an 

agreement, to serve TCSL for a minimum period of 1 year after joining, failing which, you (and your 

surety) will be liable to pay TCSL `50,000/-towards the training expenditure. Service agreement duration 

of one year refers to continuous service of 12 months from date of joining TCSL and excludes the duration 

of Leave without pay (LWP) and/or unauthorized absence, ifany. 

 

227. Overseas International AssignmentAgreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments 

(from India to other Countries) from the date of placement for an international assignment. Accordingly, you 

will be required to sign the Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period 

mentioned below. 
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This is to ensure that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to 

continue to serve its clients and customers better. If you are deputed internationally for training, you will be 

required to sign an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

 

228. Terms andConditions 
The above terms and conditions of employment are specific to your employment in India and there can be 

changes to the said terms and conditions in case of deputation on international assignments during the 

course of your employment. 

 

229. TATA Code ofConduct 
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day conduct as an 

associate of TCSL. 

 

230. NoticePeriod 
Upon your confirmation, this contract of employment is terminable by you by giving 90 days notice in writing 

to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have to necessarily work 

during the period of notice of 90 days given by you under this clause. However, upon your serving the notice 

under this clause, TCSL may relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by giving you 90 days 

notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to necessarily work during the 

notice period given by TCSL under this clause, unless you are otherwise relieved by TCSL by giving you 

payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as may be 

determined by it at its own discretion having regard to the responsibilities shouldered by you while being in 

the employment of TCS. 

 

231. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted 

by you at the time ofjoining. 

 

232. Pre-employment MedicalCertificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to 

be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

 

233. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and / or any other 

permissions and / or documentation as prescribed by the Government of India. 

 

234. BackgroundCheck 
Your association with TCSL will be subject to a background check in line with TCSL's background check 

policy. A specially appointed agency will conduct internal and external background checks. Normally, such 

checks are completed within one month of joining.If the background check reveals unfavourable results, you 

will be liable to disciplinary action including termination of traineeship/service without notice. 

 
 

235. Submission ofDocuments 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal 

as soon as the offer letter is accepted (subject to availability of the documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter &Experience letter from your previous 

employer 

 
 

The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 

236. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as 

identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoingprocess. TCSL 

continues to make investment on training and continuing education of its professionals. This will be of 

immense value to you as a professional and a large part of the ownership and commitment has to come 

fromyou. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 

evaluation will be carried out during the training. The evaluation criteria which will be very transparent will be 

used as a basis for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 

237. Letter ofAppointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as 

per TCSL policy. 

 
 

238. Rules and Regulations of theCompany 
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 

TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no separate 

individual communication or notice will be served to this effect. However, the same shall be 

communicated on internalportal/Ultimatix. 

 

239. Compliance to allclauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill one or more of 

the terms and conditions and/or failure to clear one or more tests 

successfullywouldentitleTCSLtowithdrawthisofferletteranytimeatitssolediscretion. 

 

240. Data PrivacyClause: 
(ccc) Your personal data collected and developed during recruitment process will 

be processed in accordance with the TCS Data Privacy Policy. The personal data 

referred therein are details related to contact, family, education, personal identifiers 

issued by government, social profile, background references, previous employment and 

experience, medical history, skillset, proficiency and certifications, job profile and 

your career aspirations. 

 
(ddd) It will be processed for various organizational purposes such as 

recruitment, onboarding, background check, project assignment, performance 

management, job rotation, career development including at leadership level, 

diversity and inclusion initiatives, global mobility, wellness program, statutory and 

legal requirements and 

specificorganizationalinitiativesinforceduringyourtenureinTCS. 

 
(eee) After you join TCS, there would be more sets of Personal Information (PI) 

attributes processed for various legitimate purposes. All of it will be processed with 

compliance to applicable laws and the TCS Data Privacy Policy. In some 

scenarios of your PI processing, you will be provided with appropriate notice and/or 

explicit consent might be obtained from time totime. 

 
(fff) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g. background check, 

healthinsurance, counselling, travel, transport and visa, payroll services, associate 

engagement activities, and financial and taxationservices. 

 
(ggg) As TCS is a global company, your PI may be shared with entities outside India, 

limited for the purposes mentioned above and/or in this offerletter. 

 
(hhh) In case of oversees deputation, available privacy rights would be governed as 

per regulatory provisions and / or TCS policies/notice provided applicable at your 

overseas location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not interested in this 

employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team Yours 

Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 
 
 

 
Encl: Annexure 1: Benefits and Gross Salary Annexure 2: List 

of TCS Xperience Centres Annexure 3: Confidentiality 

and IPTerms 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TT6T9ppZx8x43UxU6p666q66ZLFZpTpFFUFFFbFF0iqT4Z44b4Lii08iFpFFZ4FZU44UpxpF4b4
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GROSS SALARY SHEET Annexure 1 
 

Name Sundara Rao Nalluri 

Designation Graduate Trainee 

Institute Name Others 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay 
  

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals 
  

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution##  5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 
House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
100. Confidential Information 

"Confidential Information"shall mean all Inventions and Know-how, information and material of TCS 

(including for avoidance of doubt any Confidential Information of its Clients) that comes into the 

possession or know of the Associate and shall include thefollowing: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto 

andmaterials related thereto, produced or created at any time by TCS or the Associate in 

the course of or in connection with or arising out of the Associate's association with 

TCS. Program/Software shall mean source code and/or machine instructions wherever 

resident and on whatever media and all related documentation andsoftware, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients ofTCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS ifdisclosed, 

 
(d) Customer and prospective customer lists,and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

associationwithTCSoranyoftheoperationsandentrustedbyTCStotheAssociate. 
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101. Associate's Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. 

Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly 

the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 

authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 

102. Intellectual PropertyRights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall 

at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any 

nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports 

and enhancements made, created, developed, conceived or devised by him or her arising out of his or 

herengagement with TCS, including in the course of provision of services to the Clients of TCS and 

Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in 

and remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in 

such intellectual property rights including any interest in and to any domestic or foreign patent rights, 

trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On 

request of TCS, Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters of patent, 

trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the 

provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade 

names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or 

prosecuting any such applications. Associate hereby expressly waives any "artist's rights"or 

"moralrights", which Associate might otherwise have in such intellectual property rights. 
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103. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 

Confidential Information of TCS and that such Confidential Information is of a confidential and secret 

character and is vital to the continued success of TCS's business. Associate further acknowledges that he or 

she is associated with TCS in a capacity in which he or she will become acquainted with all or part of such 

Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it secret and 

confidential. 

 

104. Use of third partymaterial 
Associate expressly agrees that it shall not in the course of his or her association with TCS and while working 

on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 

property rights or work for or on behalf of TCS, use any third party material or intellectual property rights 

except those intellectual property rights provided by TCS or expressly authorised by TCS or without having 

proper authorisation or license or approval of the respective owner of such intellectual property rights. 

 

105. Security policies andGuidelines. 
Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 

including IP, Security and Confidentiality of TCS in force from time to time whether expressly endorsed or not. 

 

106. Working in SBWSFramework: 
Associate may be required to work in TCS offices or its Client premises or from home (remote working) as per 

the directions of supervisor and / or the provisions of the applicable policy. 

 
Associate understands that working in this hybrid environment may have higher confidentiality and 

information security risks. Associate acknowledges that when working remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 

issued and amended from time totime. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 

from working in a manner consistent with TCS data privacy and security policies/ 

protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 

or an individual who is employed by a competitor of TCS or TCS client the Associate is 

assigned to, or if any other circumstances at home exist which implicates the TCS Code 

of Conduct Conflict of Interestprovision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 

obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 

(together called "official asset") only to connect to TCS network/customer network through 

authorized means (or the Customer provided laptop to access the customer network if so, 

mandated by theCustomer). 

 
(g) will not allow anybody to share the official asset beingused. 

 

107. Restriction on Associate'sRights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate 

or otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information 

including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in 

the course of his or her employment with TCS come into his or her possession or knowledge unless 

specifically authorized to do so in writing byTCS. 

 

108. NoLicense 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter 

obtained by TCS is granted, agreed to be granted, or implied by the terms ofthis Agreement, or by the 

disclosure to Associate of the Confidential Information. 
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109. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge 

of Associate is of a unique, highly confidential and proprietary nature. 

ItisfurtheracknowledgedbyAssociatethatthedisclosure,distribution,disseminationand 

/ or release by Associate of the Confidential Information without the prior written consent of TCS or any 

breach of this Agreement by Associate will cause TCS to suffer severe, immediate and irreparable 

damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other 

remedies available to it, be entitled to appropriate equitable relief including the relief of specific 

performance and injunctive relief,inadditiontowhateverremediesitmighthaveatlaw. 

 

110. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws ofIndia. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreedtothebindingjurisdictionoftheCourtsatMumbaiunderthelawsofIndia. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legallyvalid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiverthereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of bothparties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter inperpetuity.
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53. D Mahima 
 

Offer: Computer Consultancy 
Ref: TCSL/DT20218874707/Chennai 

Date: 04/02/2022 

 
Ms. Dasi Mahima, 

Near Bustand, Pamarru, 

Pamarru(M)-521157, 

Andrapradesh. 

Tel# 91-9390784884 

 
Dear Dasi Mahima, 

 

Sub: Letter of Offer 
 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You have successfully 

completed our initial selection process and we are pleased to make you an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position of 

Graduate Trainee in Grade YG. Your gross salary including all benefits will be `1,90,926/- per annum, as per the terms 

and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 

Days, this offer is liable to lapse at the discretion of TCS this offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course and you 

meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining formalities as per 

company policy. Your offer is subject to a positive background check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- permonth. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may want to re-distribute the BoB amount between the 

components as per your tax plan, once you join TCSL. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the 

Income Tax rules. TCSL will be deducting tax at source as per income taxguidelines. 

 

41. House Rent Allowance(HRA) 
Your HRA will be `3,180/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 

42. Leave TravelAllowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 

43. PersonalAllowance 
You will be eligible for a monthly personal allowance of of `0/- per month. This component is subject to 

review and may change as per TCSL's compensationpolicy. 

 

44. FoodCard 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/-being credited to this card per month. However 

you may want to re-distribute the BoB amount between the components as per your tax plan, once you 

join TCSL. 
 

PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  

 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the company's Health Insurance 

Scheme(HIS). 

 
HIS offers the followingbenefits: 

 

21. BasicCover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne byyou. 

 

22. HigherHospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your enrolled dependents 

will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basiccoverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne byTCSL. 

 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning mother,may 

avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once you join, please refer TCS 

India Policy - Maternity Leave. 

 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 

Tata Sons and Consultancy Services Employees' Welfare Trust 
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(TWT) 
You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you for the same. 

The Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from 

time to time for medical and educational purposes and in case of death of members while in service. 

 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

 

RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and 

Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month as per the 

provisions of the said Act. 

 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 

 
241. Aggregate PercentageRequirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all subjects in all 

semesters) marks of 50% or above (or equivalent CGPA as per the conversion formula prescribed 

by the Board / University) in the first attempt in each of your Standard Xth, Standard XIIth, Diploma (if 

applicable) and highest qualification(Graduation/ Post Graduation as applicable) which includes 

successful completion of your final semester/year without any pending arrears/backlogs. As per the 

TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on theeligibility. 

 
As communicated to you through various forums during the recruitment process, your appointment is subject 

to completion of your course within the stipulated time as specified by your University/Institute and as per 

TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work experience. The 

management reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in 

case any discrepancy or false information is found in the details submitted by you. 

 

242. TrainingPeriod 
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which period you will be 

appraised for satisfactory performance during/after which TCSL would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found unsatisfactory during 

the training period, the company may afford you opportunities to assist you and enable you to improve your 

performance. If your performance is still found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time if your 

performance is not found satisfactory. The terms and conditions of the training will be governed by TCSL's 

training policy. TCSL reserves the right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training program, you shall 

be deemed to have abandoned your traineeship and your name will automatically stand discontinued from the 

list of TCS Xperience trainees without any further intimation/separate communication to you. 

 

243. WorkingHours 
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time 

depending upon the business exigencies as permitted by law. 

 

244. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or affiliated companies 

in India or outside India, on the terms and conditions as applicable to you at the time of transfer. 

 

245. Compensation Structure / Salarycomponents 
The compensation structure/salary components are subject to change as per TCSL's compensation policy 

from time to time at its sole discretion. 

 

246. Increments andPromotions 
Your performance and contribution to TCSL will be an important consideration for salary increments and 

promotions. Salary increments and promotions will be based on TCSL's Compensation and Promotion policy. 

 

247. Alternative Occupation /Employment 
Either during the period of your traineeship or during the period of your employment as a confirmed employee 

of TCSL, you are not permitted to undertake any other employment, business, assume any public or private 

office, honorary or remunerative, without the prior written permission of TCSL. 
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248. Confidentiality Agreement 
As part of your acceptance of this appointment as an employee with TCS you are required to maintain strict 

confidentiality of the intellectual property rights protected information and other business information of TCS 

and its clients which may be revealed to you by TCS or which may in the course of your engagement with 

TCS come your possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this Appointment. The detailed 

Confidentiality related terms and conditions are set out in Annexure 3. 

 

249. Work in SBWSmode 
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 

seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned 

to its business objectives. You may be required to work either from TCS offices/TCS Client offices or from 

home (remote working) as per the requirements of the project or group you are assigned to work with and as 

communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 

Guidelines issued by TCS from time to time while operating within this framework. For more details, please 

refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and 

ensure adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

 

250. ServiceAgreement 
As TCSL will be incurring considerable expenditure on your training, you will be required to execute an 

agreement, to serve TCSL for a minimum period of 1 year after joining, failing which, you (and your 

surety) will be liable to pay TCSL `50,000/-towards the training expenditure. Service agreement duration 

of one year refers to continuous service of 12 months from date of joining TCSL and excludes the duration 

of Leave without pay (LWP) and/or unauthorized absence, ifany. 

 

251. Overseas International AssignmentAgreement 
If you are on international assignment, you will be covered by the TCS India Policy-International Assignments 

(from India to other Countries) from the date of placement for an international assignment. Accordingly, you 

will be required to sign the Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the Notice Period 

mentioned below. 
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This is to ensure that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is essential for TCSL to 

continue to serve its clients and customers better. If you are deputed internationally for training, you will be 

required to sign an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

 

252. Terms andConditions 
The above terms and conditions of employment are specific to your employment in India and there can be 

changes to the said terms and conditions in case of deputation on international assignments during the 

course of your employment. 

 

253. TATA Code ofConduct 
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day conduct as an 

associate of TCSL. 

 

254. NoticePeriod 
Upon your confirmation, this contract of employment is terminable by you by giving 90 days notice in writing 

to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have to necessarily work 

during the period of notice of 90 days given by you under this clause. However, upon your serving the notice 

under this clause, TCSL may relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by giving you 90 days 

notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to necessarily work during the 

notice period given by TCSL under this clause, unless you are otherwise relieved by TCSL by giving you 

payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as may be 

determined by it at its own discretion having regard to the responsibilities shouldered by you while being in 

the employment of TCS. 

 

255. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of age submitted 

by you at the time ofjoining. 

 

256. Pre-employment MedicalCertificate 
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL) which needs to 

be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

 

257. Employment of Non Indian Citizens 
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and / or any other 

permissions and / or documentation as prescribed by the Government of India. 

 

258. BackgroundCheck 
Your association with TCSL will be subject to a background check in line with TCSL's background check 

policy. A specially appointed agency will conduct internal and external background checks. Normally, such 

checks are completed within one month of joining.If the background check reveals unfavourable results, you 

will be liable to disciplinary action including termination of traineeship/service without notice. 

 
 

259. Submission ofDocuments 
Please note that you should initiate and complete the upload of mandatory documents on the nextstep portal 

as soon as the offer letter is accepted (subject to availability of the documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 



TCS Confidential 

TCSL/DT20218874707 

10 

 

 

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter &Experience letter from your previous 

employer 

 
 

The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 

260. TCS Xperience Program 
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) at our offices, as 

identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoingprocess. TCSL 

continues to make investment on training and continuing education of its professionals. This will be of 

immense value to you as a professional and a large part of the ownership and commitment has to come 

fromyou. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 

evaluation will be carried out during the training. The evaluation criteria which will be very transparent will be 

used as a basis for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 

261. Letter ofAppointment 
You will be issued a letter of appointment at the time of your joining and after completing joining formalities as 

per TCSL policy. 

 
 

262. Rules and Regulations of theCompany 
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 

TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no separate 

individual communication or notice will be served to this effect. However, the same shall be 

communicated on internalportal/Ultimatix. 

 

263. Compliance to allclauses 
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill one or more of 

the terms and conditions and/or failure to clear one or more tests 

successfullywouldentitleTCSLtowithdrawthisofferletteranytimeatitssolediscretion. 

 

264. Data PrivacyClause: 
(iii) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

 
(jjj) It will be processed for various organizational purposes such as recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specificorganizationalinitiativesinforceduringyourtenureinTCS. 

 
(kkk) After you join TCS, there would be more sets of Personal Information (PI) 

attributes processed for various legitimate purposes. All of it will be processed with 

compliance to applicable laws and the TCS Data Privacy Policy. In some 

scenarios of your PI processing, you will be provided with appropriate notice and/or 

explicit consent might be obtained from time totime. 

 
(lll) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g. background check, 

healthinsurance, counselling, travel, transport and visa, payroll services, associate 

engagement activities, and financial and taxationservices. 

 
(mmm) As TCS is a global company, your PI may be shared with entities outside India, 

limited for the purposes mentioned above and/or in this offerletter. 

 
(nnn) In case of oversees deputation, available privacy rights would be governed as 

per regulatory provisions and / or TCS policies/notice provided applicable at your 

overseas location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not interested in this 

employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team Yours 

Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 
 
 

 
Encl: Annexure 1: Benefits and Gross Salary Annexure 2: List 

of TCS Xperience Centres Annexure 3: Confidentiality 

and IPTerms 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TT6T9ppZx8x43UxU6p666q66ZLFZpTpFFUFFFbFF0iqT4Z44b4Lii08iFpFFZ4FZU44UpxpF4b4
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GROSS SALARY SHEET Annexure 1 
 

Name Sundara Rao Nalluri 

Designation Graduate Trainee 

Institute Name Others 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay 
  

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals 
  

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution##  5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 
House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
111. Confidential Information 

"Confidential Information"shall mean all Inventions and Know-how, information and material of TCS 

(including for avoidance of doubt any Confidential Information of its Clients) that comes into the 

possession or know of the Associate and shall include thefollowing: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto 

andmaterials related thereto, produced or created at any time by TCS or the Associate in 

the course of or in connection with or arising out of the Associate's association with 

TCS. Program/Software shall mean source code and/or machine instructions wherever 

resident and on whatever media and all related documentation andsoftware, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients ofTCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS ifdisclosed, 

 
(d) Customer and prospective customer lists,and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

associationwithTCSoranyoftheoperationsandentrustedbyTCStotheAssociate. 
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112. Associate's Obligations 
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. 

Associate agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly 

the Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 

authorized by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 

113. Intellectual PropertyRights 
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall 

at all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any 

nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports 

and enhancements made, created, developed, conceived or devised by him or her arising out of his or 

herengagement with TCS, including in the course of provision of services to the Clients of TCS and 

Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in 

and remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in 

such intellectual property rights including any interest in and to any domestic or foreign patent rights, 

trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On 

request of TCS, Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters of patent, 

trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the 

provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade 

names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or 

prosecuting any such applications. Associate hereby expressly waives any "artist's rights"or 

"moralrights", which Associate might otherwise have in such intellectual property rights. 
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114. Prior knowledge 
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 

Confidential Information of TCS and that such Confidential Information is of a confidential and secret 

character and is vital to the continued success of TCS's business. Associate further acknowledges that he or 

she is associated with TCS in a capacity in which he or she will become acquainted with all or part of such 

Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it secret and 

confidential. 

 

115. Use of third partymaterial 
Associate expressly agrees that it shall not in the course of his or her association with TCS and while working 

on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 

property rights or work for or on behalf of TCS, use any third party material or intellectual property rights 

except those intellectual property rights provided by TCS or expressly authorised by TCS or without having 

proper authorisation or license or approval of the respective owner of such intellectual property rights. 

 

116. Security policies andGuidelines. 
Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 

including IP, Security and Confidentiality of TCS in force from time to time whether expressly endorsed or not. 

 

117. Working in SBWSFramework: 
Associate may be required to work in TCS offices or its Client premises or from home (remote working) as per 

the directions of supervisor and / or the provisions of the applicable policy. 

 
Associate understands that working in this hybrid environment may have higher confidentiality and 

information security risks. Associate acknowledges that when working remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 

issued and amended from time totime. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 

Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 

from working in a manner consistent with TCS data privacy and security policies/ 

protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 

or an individual who is employed by a competitor of TCS or TCS client the Associate is 

assigned to, or if any other circumstances at home exist which implicates the TCS Code 

of Conduct Conflict of Interestprovision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 

obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 

(together called "official asset") only to connect to TCS network/customer network through 

authorized means (or the Customer provided laptop to access the customer network if so, 

mandated by theCustomer). 

 
(g) will not allow anybody to share the official asset beingused. 

 

118. Restriction on Associate'sRights 
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate 

or otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information 

including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in 

the course of his or her employment with TCS come into his or her possession or knowledge unless 

specifically authorized to do so in writing byTCS. 

 

119. NoLicense 
TCS and Associate agree that no license under any patent or copyright now existing or hereafter 

obtained by TCS is granted, agreed to be granted, or implied by the terms ofthis Agreement, or by the 

disclosure to Associate of the Confidential Information. 
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120. Equitable Rights 
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge 

of Associate is of a unique, highly confidential and proprietary nature. 

ItisfurtheracknowledgedbyAssociatethatthedisclosure,distribution,disseminationand 

/ or release by Associate of the Confidential Information without the prior written consent of TCS or any 

breach of this Agreement by Associate will cause TCS to suffer severe, immediate and irreparable 

damage and that upon any such breach or any threat thereof, TCS shall without prejudice to any other 

remedies available to it, be entitled to appropriate equitable relief including the relief of specific 

performance and injunctive relief,inadditiontowhateverremediesitmighthaveatlaw. 

 

121. General 
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws ofIndia. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreedtothebindingjurisdictionoftheCourtsatMumbaiunderthelawsofIndia. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legallyvalid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiverthereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of bothparties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter inperpetuity.
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54. Abdul Rehana 
 

 

 
 
 

Feb , 2022 
Ms. Abdul Rehana 

 
Deloitte Support Services India Private Limited 

FloorNo15,DeloitteTower-1,SurveyNo41,GachibowliVillage, RangaReddyDistrict,Hyderabad-500032,Telangana,India 

 
Tel: +91 040 67621000 

www.deloitte.com 
 

H. No:5-136,KAkani ark center,Vuyyuru,KrishnaDistrict,  

Vuyyuru, Andhra Pradesh,521165 

India 

 
Subject: Offer of Employment 

Dear Abdul Rehana: 

On behalf of Deloitte Support Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our offer of 

employment to you as Associate Analyst - Finance based in Hyderabad. 

 

Inaccordancewiththelevelmapping,yourpositionwiththeEmployerasAssociateAnalyst-

Financeiscloselyalignedwiththeposition o f Career Level 2 of the Employer. This title alignment is provided 

for informational purposes only and does not create any additional benefit, entitlement or obligation with 

regard to your employment with theEmployer. 

 

We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made 

a very favorable impression with everyone you met and we are excited with the prospect of you joining our 

organization on March 14, 2022. 

 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 

your joining the Employer. During your employment, the Company may require you to work on any project 

that you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work 

timing, at designated work space and location as may be decided by the company.  

 

As part of your annual compensation, you will receive a Total Salary of Rs./₹ 325,008/- and, will be eligible for 

a performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 

your Total Salary. The actual paid amount could vary depending upon the business and individual 

performance each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts 

paid will be subject to statutory and other deductions as per Employer policies and practices. The details of 

your compensation breakdown are provided in the attached Annexure A. 

 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 

reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 

employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.  

 

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 

any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 

time to time. Deloitte LLP and its U.S.-based 

subsidiaries(the“DeloitteU.S.Firms”)requirestheiremployeestomakethenecessaryrepresentat ionsregardinginde

pendenceandother matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. 

Accordingly,thisofferisconditionaluponyouagreeingtomakesuchrepresentationsundertheEmployer’sIndepende

nceRepresentations requirements, as further explained in AnnexureB. 

http://www.deloitte.com/
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Yourcompensationdetailsareconfidential,andyoumaydiscussitonlywiththeundersignedincaseofanyclarification.I

tisourhopethat your acceptance of our offer will be just the beginning of a mutually beneficial relationship with 

our organization. We would like you to join the Employer on March 14, 2022, or an alternative mutually 

agreed upondate. 

 

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 

Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 

sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of 

this offer, and supersedes all other previous or contemporaneous oral or written representations, 

understandings or agreements relating to the subject matter of this offer between you and the Employer or its 

affiliates. 

 

In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home 

pick-up and drop transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 

pm - 6:00 am in Mumbai; and 8:00 pm - 6:00 am in Delhi 

andBengaluru.Additionally,inMumbaiandDelhi,thefirmalsoprovidesday-

transportationservicesfromcentrallocationstotheofficeand back, at time periods other than those stated above 

and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly basis from the 

payroll, for professionals choosing to opt for theservice. 

 

letter and Deloitte Support Services India Private Limited employment application are intended to be final. To accept the offer and the 

terms of this letter, please sign below in the space provided within three business days. 

 

Abdul Rehana, everyone you have interviewed with joins me in extending to you congratulations and warm 

regards. We look forward to you joining our team. 

 

Sincerely, 
 

For Deloitte Support Services India Private Limited 
Best regards, 

 
 
 
 
 

By:   

Signature 
 
 

Authorized Signatory 
 

 
Acceptance 

 

I,Abdul 

Rehana,herebyacceptthetermsandconditionsofthisemploymentoffer. 

Please sign and date yourAcceptance 

 

 
Signature Date 
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Annexure A 
 

Ms. Abdul Rehana Associate Analyst -Finance 

 
 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 9,500 114,000 

House Rent Allowance (HRA) 4,750 57,000 

Special Allowance1a & 1b 7,884 94,608 

Leave Travel Allowance2 950 11,400 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 1,800 21,600 

Total Salary (in Rs.) 27,084 325,008 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it will be 

paidoutonthe31stofAugustonthebasisofyourperformanceandperformanceof 

thebusiness 

Medical Insurance Premium4 3,014 36,167 

 

*TheVariableBonuswillvary,primarilybasedonyourperformanceandtheperformanceofthebusiness,duringtheEmp

loyer’sfiscalyear which is June through May. Your performance will be formally assessed as a part of the 

Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 

0-10% of your Total Salary. The actual paid amount will vary depending upon 

thebusinessandindividualperformanceandinsomecircumstances,couldexceedthepayoutrangeindicated.Theper

formanceofallthe employees who have joined the Employer prior to March 1st will be assessed for the fiscal 

year ending in May. The disbursement of a 

VariableBonus,ifapplicable,issubjecttoyoubeingactiveontherollsoftheEmployeronAugust31stfollowingthecloseo

fthefiscalyear. 

ForemployeesjoiningduringtheperiodMarch1sttoMay30th,aproratedVariableBonus,ifapplicable,willbebasedont

hefirstyear-end 

reviewratingsinthesubsequentyearandpaidonAugust31stofthatsubsequentyear.TheVariableBonuswillnotbepaid

intheeventof 

terminationofemploymentforanyreasononorbeforethedisbursementtime.Theapplicationandinterpretationof,and

anydeterminations 

relatedto,theVariableBonusisatthesolediscretionofEmployer.EmployermayamendorterminatetheVariableBonus

atanytime. 
All compensation and benefits are based on employee’s position with the Employer in India. 

 

Contd/-.... 
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Annexure A 
 

1Allemployeesmayclaimtaxexemption,subjecttotaxrulesfromtimetotime,fromtheirSpecialAllowancecomponent,exp

ensesincurred towardscommunicationandFuel&MaintenanceExpensesaspereligibilitymentionedbelow:  
 

Employee 

Level - 

Associate 

Analyst 

1aCommunicationExpenses 1bFuelExpenses 

OnlyonePostpaidmobile,oneLandPhone 

and One internet connection bill(s) can be 

claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

 

Rs./₹3,000/-permonth Rs./₹7,500/- permonth 

 

1a The internet/telephone/mobile bills should be in the Employee’s name.  

1bForclaimingvehiclerunningexpenses(Fuel/Repairs&Maintenanceexpenses)thevehiclehastobeinthenameofth

eEmployeeand the current tax rules are as under. The above limits will be applicable for all those who are on 

company car lease program and the below limits will apply for all those who are on self-owned car. In case of 

company leased car, taxability would be as per the current perquisite valuationrules. 
 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to 

avail of this benefit, the amount towards lease rental will be paid by the firm on your behalf to the leasing 

company and your compensation structure will be adjusted accordingly. A revised letter with the new 

compensation structure will be issued that will supersede this letter for all practical purposes. 

42 TheLeaveTravelAllowance(LTA)willbepaidonamonthlybasisasanallowancewithtaxdeductedatsource.Ifyouchoosetoavailthe tax 

benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability or 

otherwiseofLTAwillbeaspertheIncomeTaxAct1961,detailsofwhichwillformpartoftheLTAForm. 

43 MealCardamountwillbecreditedatthestartofeachmonthandforthefirstmonth(ForNewHires)proratedamountwillbeprocessedas 

partofpayroll.Ifnotcollected,itwillbeprocessedasataxableamountwiththesalary. 

44 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 

amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 

additional premium will be adjusted accordingly from the specialallowance. 
 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 

reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 

employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.  
 

Original bills towards the above components should be submitted during the Income Tax fiscal period 

evidencing the expenditure to get Income Tax exemption, failing which the same will attract applicable 

Income Tax. 
 

Submissionoffalse,tamperedoralteredbillsasproofofexpenseforanyoftheabovecomponentswillresultindisciplinar

yactionincludingtermination ofemployment. 
 

Your compensation above is subject to income tax deduction per rules and guidelines 

prescribed under the prevailing tax laws. This may change from time to time in line with the 

amendments done in tax laws. 
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Abdul Rehana Hyderabad 

 

Annexure B 
 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”)  
 

InconsiderationofmyemploymentbyDeloitteSupportServicesIndiaPrivateLimited,anEmployerincorporatedundertheprovisionsof the 

Companies Act, 1956 and having its registered office Floor No 15, Deloitte Tower - 1, Survey No 41, Gachibowli Village, Ranga 

Reddy District, Hyderabad - 500032, Telangana, India (the “Employer”) as Associate Analyst - Finance and other valuable 

consideration, I acknowledge and agreethat: 
 

PRELIMINARY MATTERS 
 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2 . Pre-existing Agreements or Arrangements . I warrant and agree that I have listed on Exhibit B all Pre-

existing Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations 

that are contained in such Pre-existing Agreements or 

Arrangementsandtoavoidinvolvement,whileemployedbytheEmployer,inanymatterthatcouldposeaconflictasares

ultofconfidential 

informationorintellectualpropertyobtainedbymepriortomyEmployment.Ifurtherrepresentthatnoneoftheserestricti

onsorobligations, includingthosesetforthinanynon-

competeagreementswithprioremployers,isinconsistentwithmyacceptanceoftheEmployer’sofferof Employment 

or my becoming, and serving as, Associate Analyst of the Employer. To the extent applicable and if I am 

joining the Employer after having served as an employee or official of the United States Government, I further 

represent that: (1) I have disclosed my prior participation, if any, in any discussions or negotiations with, or 

decisions to award contracts to, the Deloitte U.S. Firms while I was employed by the United States 

Government; and (2) I had either recused myself or had not played an active role in the applicable United 

States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed 

by the United States Government. 

PROTECTION OF OUR BUSINESS 
 

75 Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this Agreement, I 

representandwarrantthatIhavenoProceedingstoreport.ShouldIbecomeasubjectofanyProceedingsduringmyassociation withthe Employer, I 

agree to immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the Regional Talent Director of the 

Employer, and the Chief Ethics and Compliance Officer of Deloitte LLP. I understand that my responses are subject to audit and 

reviewbytheEmployerandothersinaccordancewithapplicableprofessional,ethical,legal,orEmployerrequirements,rules,regulations, policies, 

or practices, or otherrequests. 

76 Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make use of and/or 

createConfidentialInformation.Therefore,IagreetoholdintrustandconfidenceallsuchConfidentialInformation.Iwillneitherdiscloseany such 

Confidential Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized Signatory, except as 

requiredbymyauthorizeddutiesfortheEmployer,noruseanysuchConfidentialInformationforanypurposeotherthanforthebenefitofa 

DeloitteEntity. 
 

77 Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential information or 

intellectual property of any former employer or other person or entity without the prior written authorization of such employer, person or 

entityandthepriorwrittenconsentofanAuthorizedSignatory.IfIweretouseordiscloseanysuchConfidentialInformationorIntellectual Property 

without prior consent, and any of the Deloitte Entities become the subject of any claim from a third party regarding such unauthorized use 

or disclosure, I agree to hold harmless and indemnify the Deloitte Entities for any legal defense costs and/or damages related to any 

suchclaim. 

78 Authorization.OnlyemployeesoftheEmployerholdingaseniorormanagerialpositionwiththeEmployerwillbeauthorizedbyaspecific 

authorization, delegation, or power of attorney to sign legal documents, representing the Employer. Similarly, only such authorized 

employeesoftheEmployermayspeakabouttheEmployer,thebusinessandplans,variousclient-relatedprojectsetc. 
 

79 Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, participate in or in 

anywayrenderservicesorassistancetoanybusinessthatisormaybecompetitivewithaDeloitteEntity,whetherornotforcompensation, 
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orengageinanyconductwhichmightresultin,orcreatetheappearanceofusingmypositionforprivategainorotherthanforthebenefitof 

aDeloitteEntity,orotherwisecreateaconflict,ortheappearanceofaconflict,ofinterestwithaDeloitteEntity.Suchconductshallinclude, 

butnotbelimitedto,havinganundisclosedfinancialinterestinanyvendororsupplierofaDeloitteEntity,acceptingpaymentsofany kind 

orgiftsotherthanofanominalvaluefromvendors,clientsorsuppliers,orhavinganundisclosedrelationshipwithafamilymemberorother 

individualwhoisemployedorassociatedwithanyentityinactiveorpotentialcompetitionwithaDeloitteEntity,andwhichcreatesaconflict 

ofinterest.IrepresentandwarrantthatIamnotcurrentlyawareofanypresentorpastviolationofthisprovision. 

 
80 AuthorizationtoAccessSystemsandElectronicCommunicationsanduseofDeloitteProperty.Iunderstandthatwhileemployed 

withaDeloitteEntity,IwilluseandhaveaccesstotheSystems.IalsoacknowledgethataDeloitteEntityhastherightatanytimeto 

 

ccess,retrieve,delete,monitor,examine,useand/ordisclosemyElectronicCommunicationsandinformationfrom(or

about)meandthe content, without notice to me, and that such Electronic Communications are considered part 

of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted 

for either a business or personalpurpose. 
 

IagreethatIamauthorizedtoaccesstheSystemsonlyforapprovedbusinesspurposesandoccasionalpersonaluseifsu

chusedoesnot 

interferewithmyworkresponsibilitiesandotherrequiredbusinessactivities,businessoperations,orSystemsperform

ance.However,Ialso acknowledge that such occasional personal use does not create an expectation of 

privacy as to any of my personal Electronic Communications and, as such, are DeloitteProperty. 
 

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree that under no 

circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a competitor of a Deloitte 

Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party for 

purposes other than furthering the business objectives of a Deloitte Entity. I am not authorized to download a Deloitte Entity’s Confidential 

InformationorotherDeloittePropertytoremovablemediasuchasaCDRom,diskorthumbdriveotherthanasauthorizedforfurtheringthe business 

objectives of a DeloitteEntity. 

 
IwillberesponsibleforthesafekeepingandreturningoodconditionandorderofalltheDeloittePropertythatmaybeinmy

use,custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I 

have been assigned responsibility, the Employer will have a right to assess on its own basis and recover from 

me, the damages in respect of such materials (out of the amounts 

duetomeorotherwise)andtotakesuchotherlegalactionasitdeemsappropriateincludingterminationofmyemployme

ntwithoutnotice 

orpaymentinlieuthereofintheeventofmyfailuretoaccountforsuchmaterialorpropertytoitssatisfaction. 

 
81 Security.Iamprovidedwithaworktableandlockablestoragespace.Iwillensuretheyarelockedwhenunattendedandunderstandthat a 

duplicate key will only be provided if I sign for it. I am required to display my identity card to the appropriate security personnel on 

demand and at all times within the officepremises. 

 
82 Ownership ofWorks. 

82.2. IagreethattheEmployerownsallrights,titleandinterestinandtoallWorks. 

 
82.3. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 

applicable 

foreignjurisdiction,andallIntellectualPropertyRightsthereinvestautomaticallyintheEmployeruponcreationoftheWorks.Iagreethat,to the extent 

any Work is held not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work to the Employer. 

Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 1957, I agree that such assignment shall 

continuetobeinforceforperpetuityirrespectiveofwhetherornottheEmployerexercisesitsrightsastheassigneeforanyperiodoftime. 
 

82.4. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 

Employer’s 

expense,todocumenttheassignmentofanyWorkstotheEmployerortoassisttheEmployerinpursuing,renewing,extendingorassigning 

anyIntellectualPropertyRights,andotherwiseperfecting,protectingandenforcingsaidIntellectualPropertyRights in, anyWorks.Iagree that, as 

between me and the Employer, the Employer shall be the sole author, inventor, and owner of all such Works and Intellectual Property 

Rights therein throughout the world, and that the Employer shall have the sole right to seek copyright registrations, patents or 

trademarkregistrations,includingallextensionsandrenewalsthereof.IalsoherebyagreethatIwaiveallmoralrightsinanyWorks. 
 

I also agree to assign all my right, title and interest in and to any particularWorks to a third party as directed by 
the Employer. 

 
IntheeventtheEmployerisunableforanyreason,afterreasonableeffort,tosecuremysignatureonanydocumentneed

edinconnection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and 

appoint the Employer and its duly authorized 



Regd. Off.: Floor 15, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9761D1ZN CIN: U74120TG2004PTC043417 

This is a system generated offer 

Page 26 of 17 

 

 

officersandagentsasmyagentandattorneyinfact,whichappointmentiscoupledwithaninterest,toactforandinmybeh

alftoexecute, verify and file any such documents and to do all other lawfully permitted acts to further the 

purposes of the preceding paragraphs with the 

samelegalforceandeffectasifexecutedbyme.Iherebywaiveanyandallclaims,ofanynaturewhatsoever,whichInowo

rmayhereafter have for infringement of any Works assigned hereunder to theEmployer. 
 

82.5. Duringa12monthperiodafterterminationofmyEmployment,IagreethatanyIntellectualPropertyIcreateorconceivethatresultsfrom and 

is related to any work assigned to or performed by me for the Employer, or that was created using Deloitte Property, is a Work that is 

subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, any rights 

andremediestheEmployermayhaveundertheapplicablelawsprotectingIntellectualPropertyoftheDeloitteEntities. 

 

82.6. Iagreetokeepandmaintainadequateandcurrentrecords(intheformofnotes,sketches,drawingsandinanyotherformthatmaybe required 

by the Employer) of all Works developed by me during the period of my employment with the Employer, which records shall be available 

to and remain the sole property of the Employer at alltimes. 
 

83 Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing Creations and Personal 

Creations.IwarrantandagreethatIhavelistedonExhibitBallPre-existingCreations.IacknowledgeandagreethatIwillnotassertany ownership 

rights against the Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they appear on 

ExhibitB,andExhibitBhasbeenacceptedandagreedtobyanAuthorizedSignatorywhohassignedatthebottomofsuchExhibit B.I further agree 

that I shall not use any Pre-existing Creations or Personal Creations in connection with my Employment without the prior 

writtenconsentofanAuthorizedSignatory.TotheextentthatIuseanyPre-existingCreationsorPersonalCreationsinconnectionwithmy 

Employment, I agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 

Employeranirrevocable,royaltyfree,perpetual,fullypaidup,transferable,sub-licensablelicensetouse,reproduce,distribute,display, 

 

perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or Personal Creations for any purpose 

including, but not limited to, client engagements. 
 

84 Post-EmploymentRestrictionsre:Clients.Iacknowledgethat,becauseofthenatureofmyworkforaDeloitteEntity,mysolicitation or serving 

of certain clients related to my work for a Deloitte Entity would necessarily involve the unauthorized use or disclosure of Confidential 

Information, and the proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 

clients,couldcompromisethefullcomplianceoftheEmployeroranotherDeloitteEntitywiththeapplicablelaws,rulesandregulationsofa 

U.S. or India regulatory body or other independence-related requirement of a regulatory body. Accordingly, 

during the period of my Employment and for a period of one year thereafter, I will not, directly or indirectly, 

solicit or provide services to any existing client of a Deloitte Entity with which I had personal contact and 

provided services during the two-year period prior to termination of myEmployment. 

85 Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not apply for a 

period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity and/or certain specified 

kindsofservicesrenderedtosuchclientsthatmeetallofthefollowingcriteria:(a)arepersonalclientsofminewhocametoaDeloitteEntity solely to 

avail themselves of certain specified kinds of services rendered by me and only as a result of my own independent recruitment efforts, 

which a Deloitte Entity neither subsidized nor otherwise financially supported as part of a program of client development, (b) are 

listedonExhibitDexpresslybynamewithrespecttoclientandwithsufficientspecificitywithrespecttothekindsofservice(s)thatIwillbe permitted to 

render, and (c) are accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the 

bottomofsuchExhibit.Iagreethatafteraperiodofthree(3)yearsfrommystartdateorthedateofmypromotionortransfertheEmployer will have 

invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit D to support the application of 

the obligations of Paragraph 12 to thoseclients. 

86 . Future Employment with Clients. Except  as  otherwise  provided  herein,  I  understand  that  I  am  not  prohibited  from 

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive discussions with an 

Attest Client regarding any employment opportunity, I acknowledge and agree that during my Employment and for five years thereafter I 

must first notify Independence and obtain prior written approval from Independence. I acknowledge and understand that it is the intent of 

the Employer to interpret and apply this provision (a) in an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. 

and India laws, rules, and regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or 

their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is    

reasonably necessary to protect such interests and without being unduly harsh and oppressive to me and my interests in future 

employment with an Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte 

Entities remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event that 

my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and regulations or 

jeopardize the independence of a Deloitte Entity with respect to such AttestClient. 

87 . Restrictions re: Personnel and Contractors. I  acknowledge  that,  because  of  the  nature  of  my  work  for  a Deloitte  Entity, 

my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their hiring, admission or 

retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the proprietary relationships and 

goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year thereafter, I will not, directly or indirectly, (a) solicit 

orattempttosolicit,orparticipateinthesolicitationoforanyattempttosolicitanyPersonneltoleaveaDeloitteEntity,ortojoinanyfirmor 

businesswithwhichImaybeorbecomeaffiliated;(b)participateinthehiringoradmissionofanyPersonnel;or(c)causeacontractorofa Deloitte Entity 

to cease providing services to, with, or on behalf of the DeloitteEntity. 

88 Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or disclose Deloitte 

Property,including,butnotlimitedto,ConfidentialInformationandWorks,foranypurpose;(b)IwillnotretainortakewithmeanyDeloitte 
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Property;(c)IwillimmediatelydelivertoaDeloitteEntityatanylocationthatitdesignates,atmyexpense,withinonebusinessdayafterthe termination 

of my Employment or on an alternate date designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or 

control; and (d) I agree to allow a Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet 

computers,oranydevice,mediaorlocationcapableofstoringelectronicdata,todeterminewhetheranyDeloittePropertyresidesonsuch computers 

and to permit a Deloitte Entity to remove such DeloitteProperty. 

 
 

OTHER POST- EMPLOYMENT OBLIGATIONS 
 

89 TransitionofWorkandCooperation.UponterminationofmyEmploymentforanyreason,IwillcooperatewithaDeloitteEntityinall 

mattersrelatingtothecompletionofpendingworkanditsorderlytransfer.IwillalsocooperatefullywithaDeloitteEntityinconnectionwith any threat of 

or actual legal proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of any matter with or 

of which I had contact or knowledge during myEmployment. 
 

90 NotificationofPost-EmploymentObligations.IagreethatpriortoacceptingemploymentoraffiliationwithanotherfirmorbusinessI 

willadvisesuchfirmorbusinessofmydutiesandobligationsunderthisEmploymentAgreement.AftermyEmploymentends,Iagreethata 

DeloitteEntityshallbepermittedtoadviseanyfirmorbusinesswithwhichIhaveacceptedanofferofemploymentoraffiliationconcerning my duties 

and obligations under this EmploymentAgreement. 
 

91 Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form as the Employer 

mayrequirethatIhavecompliedwithmyobligationshereunder,including,withoutlimitation,thoseobligationssetforthinParagraphs4,5, 7,  8, 9, 10, 

11, 12, 14, 15 and 16 of thisAgreement. 

 

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 
 

92 Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment Agreement, including, but not 

limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would 

cause irreparable harm to the Deloitte Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 

Entityisentitledtoatemporaryrestrainingorder,aninjunctionorotherequitablerelieftopreventanysuchbreach.Ialsoacknowledgethat, to the 

extent permitted by law, a Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees 

incurredinenforcingthisEmploymentAgreement.Ialsoacknowledgethat,totheextentpermittedbylaw,theEmployermayrequestthata 

courtextendtheoneyearperiodfollowingtheterminationofmyEmployment,asprovidedinParagraphs12and15,tocorrespondwiththe period that I 

participated in activities prohibited by Paragraphs 12 and15. 

93 LiquidatedDamages:ClientFees.IagreethatintheeventofabreachunderParagraph12,theEmployershallbeentitledtoreceive, as 

liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of overtima, bonuses, and sales 

incentives, received by any person who leaves the Employer in connection with my breach over his or her last twelve months at the 

Employer.Suchamountshallbepaidwithinthirtydaysfromthemailingofawrittennoticetomeadvisingoftheamountdue.  
 

94 LiquidatedDamages:Compensation.IagreethatthepreciseamountofdamagesflowingfromabreachunderParagraph15would 

beimpracticableorextremelydifficulttoascertaininanactualamount.Therefore,IagreethatintheeventofabreachunderParagraph15, the 

Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive 

of overtime, bonuses, and sales incentives, received by or owed to any person who leaves the Employer in connection with my 

breachoverhisorherlasttwelvemonthsattheEmployer.Suchamountshallbepaidwithinthirtydaysfromthemailingofawrittennotice to me 

advising of the amountdue. 
 

95 RightofInspection.IagreetopermittheEmployer(ortousemybesteffortstoenabletheEmployer)toinspectmybooksandrecords (and the 

books and records of any entity which employs or is associated or affiliated with me), upon request and at reasonable times, to 

enabletheEmployertoconfirmthecalculationsdescribedaboveandtoverifycompliancewithParagraphs12and15.TheEmployershall 

keepconfidentialanyproprietaryinformationobtained,exceptasmaybenecessaryordesirabletoenabletheEmployertoenforceitsrights under 

this Employment Agreement and except as may be required by any statute, court or administrative order to decree or government ruling 

orregulation. 

 
 

MISCELLANEOUS 
 

96 . Governing Law; Choice of Forum.   This Employment Agreement is deemed to have been executed in the Employer's office        

inHyderabad,Telangana,IndiaandwillbeconstruedandgovernedinaccordancewiththelawsoftheRepublicofIndiawithoutregardto itsconflicts-

of-lawprinciples.YouagreetosubmittojurisdictionbeforeanycourtofrecordinwhichtheEmployer’sofficetowhichyouwere 

assignedislocated,orinwhichabreachofthisEmploymentAgreementmayoccur,attheelectionoftheEmployer,andyouwaiveanyright 

toraisequestionsofpersonaljurisdictionorvenueinanyactiontheEmployermaybringagainstyouinanysuchcourt.Youfurtheragreeto accept 

service of process/summons/legal notice from the Employer when that process/summons/legal notice is either sent to your last known 

address by certified mail or served by any other means permitted under the law of the jurisdiction in which the Employer may bring an 

action againstyou. 

 
97 Modifications.Myobligationshereundermaynotbechangedormodified,released,discharged,abandonedorterminated,inwholeor in part, 

except by an instrument in writing signed by anAuthorized Signatory. 
 

98 Severability.EveryprovisionofthisEmploymentAgreementisintendedtobeseverable.Ifanytermorprovisionisillegalorinvalidfor 

anyreasonwhatsoever,suchtermorprovisionwillbeenforcedtothemaximumextentpermittedbylawand,inanyevent,suchillegalityor invalidi ty 

shall not affect the validity of the remainder of the EmploymentAgreement. 
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99 Blue-Penciling.IfanycourtdeterminesthatanyprovisionofthisEmploymentAgreement,oranyparthereof,ortheapplicationofany 

suchprovision,oranyparthereof,toanypersonorcircumstanceisunenforceableorvoid,suchcourtshallhavethepowertomodifysuch 

provision,oranyparthereof,totheextentnecessarytorenderitlegalandenforceablewhilepreservingitsintent,orifsuchmodificationis 

notpossible,bysubstitutingthereforeanotherprovisionthatislegalandenforceableandthatachievesthesameobjective. 
 

100 Waiver.NoneofmyobligationsunderthisEmploymentAgreementshallbedeemedtohavebeenwaivedbytheEmployerexceptifthe 

givingofsuchwaiveriscontainedinawrittennoticegiventomeandnosuchwaivershallbedeemedtobeawaiverofanyotherorfurther obligation I  

have under this EmploymentAgreement. 
 

101 Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of Service 

issued pursuant to the offer of employment and any documentation employing me or transferring me to the Employer, contain the entire 

understandingbetweenmeandtheEmployeroranyotherDeloitteEntitywithrespecttothesubjectmatterhereofandsupersedesallprior 

representations, warranties, and agreements with respect to such subject matter, and no representations, warranties or other covenants 

exist with respect to such subject matter that are not contained or expressly referred to herein. Notwithstanding the foregoing, any written 

agreement between a Deloitte Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date of 

this Employment Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this Employment 

Agreement and the employment application or any other document purporting to set forth terms and conditions of my Employment, this 

Employment Agreement willcontrol. 

 

102 Transfer and Assignment. Unless as the Employer shall otherwise determine, the rights, obligations and benefits of the Employer 

underthisEmploymentAgreement,includingbutnotlimitedtothoserightsandbenefitsrelatingtomypost-Employmentobligationssetforth 

inthisParagraph30andinParagraphs4,5,7,8,9,10,11,12,14,15,16,17,18,19and23above,aretransferredandassigned,inwhole 

orinpart(astheEmployershalldetermine)andwithouttheneedformyconsentortheformalityofdocumentationorprescribedprocesses, to (a) any 

Deloitte Entity in connection with my transfer to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of 

the Employer. All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the respective 

heirs,executors,administrators,representatives,successors,andassignsoftheEmployerandme,andanyDeloitteEntitytowhichImay be 

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement may be 

assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such assignment or transfer. 

AnypurportedassignmentsinviolationofthisParagraph30shallbenullandvoid. 

103 Headings.TheheadingscontainedinthisEmploymentAgreementareforreferencepurposesonlyandshallnotaffectinanywaythe meaning or 

interpretation of this EmploymentAgreement. 

 
 

I have read the foregoing, understand it, and agree to comply with its terms. 

 

For Deloitte Support Services India Private Limited 
 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

Authorized Signatory 
 

Effective as of March 14, 2022, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement. 

 
 

Abdul Rehana 

 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits): 

 
Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

 
Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of aDeloitte Entity. 

 

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 

the operation of aDeloitte 

EntityorprovidestheDeloitteEntitieswithacompetitiveadvantage,(2)consistsofPersonallyIdentifiableInformation(

PII)orotherpersonal 

informationaboutPersonnel,clientandotherthirdpartypersonnel,independentcontractors,subcontractors,agents,

vendors,suppliersor others which the Employer or another Deloitte Entity receives in the course of business, 

and (3) all other information entrusted to the Employer or another Deloitte Entity by clients and other third 

parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier information, 

designs, business or marketing plans, forecasts and financial information, tax returns, tax identification 

numbers, agreements, client or prospective client lists, specific information about clients or prospective clients 

such as preferences for specific products and services, client or prospective client needs based on financial 

history and past purchases of services, client or prospective client development plans, specific rates charged 

to a client or offered to a prospective client and other business or client 

records.ConfidentialInformationalsoincludes,butisnotlimitedto,debitorcreditcardinformation,employmentapplica

tions,organization charts, performance ratings and other personnelrecords. 

 
DeloitteEntity–

theEmployer,DeloitteLLP,andanycorporation,company,partnership,limitedliabilitycompanyorotherentity(a)that(i

) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services 

Limited, Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any 

member firm of DTTL or affiliate thereof (collectively, the “DTTL Member Firms”) or (ii) 

controls,iscontrolledbyorisundercommoncontrolwithanyoftheentitieslistedinclause(i);or(b)inwhichanyPersonnel

participatedon 

itsbehalf,orcarriedoutanydutieswithrespecttoitsaffairs.ForpurposesofthisEmploymentAgreement,theterm“contr

ol”(includingthe terms “controlled by” and “under common control with”) means the possession, directly or 

indirectly, of the power to direct or cause the 

directionofthemanagementandpoliciesofapersonorentity,whetherthroughtheownershipofvotingsecurities,bycon

tract,orotherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in 

connection with my Employment, 

furniture,facilitiesandanyandallothermaterialsowned,licensedorleasedbyaDeloitteEntity,including,withoutlimitati

on,computerized orelectronicinformationandallcopiesthereofinanyformormedia,created 

by,furnishedto,obtainedbyorpreparedbymeinthecourse of my employment in anycapacity.  
 

DeloitteIndia(OfficesoftheUS)-

Thefollowingcompaniesshallbedeemedtobetheaffiliatesofeachotherandarecollectivelyreferred to as Deloitte 

India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax Services India Private 

Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services India 

Private Limited and (v) Deloitte &Touche Assurance & Enterprise Risk Services India PrivateLimited. 
 

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 

displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 
 

Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 

Employment Agreement. Alternatively, and depending on context, Employment is the period of time during 

which this relationship persists. 
 

Form-

paper,computerdisc,USBdrive,website;anyothertangibleorelectronicmediumbywhichinformationmaybestoredor
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accessed; and humanmemory. 
 

Independence – National Office (Independence) of Deloitte LLP. 

 

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 

software and other copyrightable materials), materials, patents, inventions, designs, techniques, 

methodologies, processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other 

indicia of origin together with the goodwill therein, and all patent applications, copyright and trademark 

applications and registrations, and extensions and renewals thereof, throughout the world.  
 

Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 

PCAOB – the United States Public Company Accounting Oversight Board. 
 

Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created by me on my 

own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or Works of a Deloitte Entity, 

(2)itisunrelatedtotheactualorreasonablyanticipatedbusinessorresearchanddevelopmentofaDeloitteEntity,and(3)

itdoesnotresult fromanyworkperformedbymeandthe Personnel(duringworkhours)foraDeloitteEntity. 
 

Personnel – partners, principals, members, officers and employees of aDeloitte Entity. 

 

PII–

information(excludingbusinesscontactinformationsuchasanindividual’snameandoneormoreofthefollowing:organiza

tionname, 

organizationaltitle,organizationalrole,businessaddress,businesstelephonenumber(includingbus inesscellphonenu

mberandbusiness 

 

email address) relating to an identified or identifiable natural person. An identifiable natural person is a natural 

person who can be identified, directly or indirectly, by reference to an identification number or factors specific 

to his or her physical, physiological, mental, economic,culturalorsocial identity.Setforthbelowisanon-

exclusivelistofinformationthatconstitutesPIIwhensuchinformationrelates to an identified or identifiable 

naturalperson: 
 

Account number (bank account, credit 

card, etc.) Address 

Biometric identifier 

Certificateorlicensenu

mber Date ofbirth 

Government identifiers (such 

as PAN) Name* 
Personnel Number 

Photograph or video identifiable to an 

individual Vehicle identifier or serial 

number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 
 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the 
definition of PII. 

 

Pre-existingAgreementsorArrangements–agreementsorarrangementsthat(1)relatetoanyPre-

existingCreations;or(2)mayaffect 

myabilitytocomplywiththerequirementsofthisEmploymentAgreement,includingallcontractualandotherrestriction

sorobligationswith other parties, including any post-employment restrictions and required notifications to the 

extent applicable under 18 United StatedCode 
§207,CFR3.104-4,andIndialaws,rulesandregulations 
thatmayorwillimposelimitationsonmyprofessionalactivitiesduringmy 

Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, alone or with 

others,orotherwiseacquiredbyme,beforetheperiodofmyemploymentinanycapacitywiththeEmployer,inwhichIclaimanyownership orright.  
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Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 

present or former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 

investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 

other proceedings or matters (other than criminal proceedings which relate solely to the 

operationofamotorvehicle)ofanykindornature,inIndiaoranyotherjurisdiction,againstme,includingcriminalproceed

ingsarisingoutof my provision of professional services, proceedings brought by a professional association, or 

proceedings involving the Securities and 

ExchangeBoardofIndia,UnitedStatesSecuritiesandExchangeCommissionorthePCAOB,otherprofessionalbodie

sliketheInstituteof Chartered Accountants of India or (3) matters of any kind or nature which could adversely 

affect my association with the Employer or my ability to perform my duties or responsibilities to the Employer, 

whether set forth in this Employment Agreement or otherwise, or my registration with or licensure by any 

governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the United States 

orIndia. 

 
Systems–

thecommunicationssystemsoranypartofsuchsystemsthataDeloitteEntityowns,licensesoroperatesandapprovesf

oruse, including,butnotlimitedto,e-

mail,textmessaging,LotusNotes,DeloitteOnline(eRoom),instantmessaging,localareanetwork,widearea 

network,Intranet(e.g.,DeloitteNet,DStreet),Internet,extranet,collaborativetools(e.g.,blogs,wikis,etc.),laptopandd

esktopcomputers, servers, air cards, Personal Digital Assistants, cell phones, telephones andvoicemail.  
 

Works- allIntellectualProperty, in 

anyForm,createdbyme,aloneorwithothers,duringtheperiodofmyEmploymentthat (1) is created within the scope 

of my Employment; (2) relates in any manner to the actual or anticipated business, research, or development 

of aDeloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 

Employer; or (4) is created with the use of DeloitteProperty. 
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EXHIBIT B 
 

Pre-existing Creations; Pre-existing Agreements or Arrangements 
IunderstandandagreethattheEmployermakesnoattempttoverifymyclaimofownershiptoanyofthePre-existingCreationslisted,and makes no 

admission that any Pre-existing Creations listed are owned byme. 
 

[If yes, please enter details below] 

 
Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements orArrangements 

 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

Title Date BriefDescription 

 
 
 
 
 
 

Signature Date 
 
 

Abdul Rehana 
Name (Print) 

 
 

ACCEPTED AND AGREED TO: 

Deloitte Support Services India Private Limited 
 

 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 

 

 
Its: AuthorizedSignatory Jan 31, 2022 

 
 

Date 
 

A n Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are listed 

pursuant to Paragraphs 2 and 11 of this Employment Agreement. The signature of an Authorized Signatory indicates his or her judgment 

made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient detail so that the likelihood of 

confusion between the employee’s Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in 

thefutureandfurtherindicatesthatthePre-existingAgreementsorArrangementshavebeenobtainedandreviewedandthattheAuthorized 

Signatory is satisfied that such Pre-existing Agreements or Arrangements will not interfere with the employee’s ability to comply with the 

requirements of this EmploymentAgreement. 
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EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 
 
 
 

Yes, I do have Proceedings to report 
 

X No, I do not have Proceedings toreport 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Mysignaturebelowcertifiesthattothebestofmyknowledge,theinformationIhaveprovidedabove,pursuanttoParagra

ph3,iscomplete andaccurate. 

 
 
 
 
 
 
 

Abdul Rehana 
Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 
 

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 

employment, as the case 

maybe,theEmployerwillhaveinvestedsufficienttime,financialsupportandeffortindevelopingandservingtheclientsli

stedonExhibitD to support the application of the obligations of Paragraph 12 to thoseclients.  
 

Yes, I do have 

Post-Employment Restrictions re: 

Clients 

 

X No, I do nothave 

Post-Employment Restrictions re: 

Clients 

 

NameofClient Specified Kind of Services(s)Permitted 
 
 
 

ACCEPTED AND AGREED TO: 
 
 

 

Deloitte Support Services India Private Limited 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: AuthorizedSignatory 

 

Ihavereadandunderstoodtheabovepolicyt
erms. 

Jan 31, 2022 
 

 

Date 

 
 

Abdul Rehana 
Signature Name Date 

 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of 
this Employment Agreement. The signature of an Authorized Signatory indicates his or her judgment that 
criteria in Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the 
kinds of services permitted have been described with sufficient specificity.  
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Terms and Conditions of Service 
 

In continuation to our offer of employment with Deloitte Support Services India Private Limited (the “Employer”), please note the terms 

and conditions of service. 

 

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 

Non-Solicit and Intellectual Property Rights Assignment Agreement hereto. 
 

Terms of Service 
 

128 COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHERREQUIREMENTS 

 

Deloitte& 

ToucheLLPperformsattestservicesforcertainofitsclientsandissubjecttotheindependencerequirementsof,amongo

thers, 

theUnitedStatesSecuritiesandExchangeCommission(SEC),theUnitedStatesPublicCompanyAccountingOversi

ghtBoard(PCAOB), 

andtheAmericanInstituteofCertifiedPublicAccountants(AICPA).TheserequirementsmandatethatcertainoftheEm

ployer'semployees 

andtheirrelativesbeindependentofsomeorallofsuchattestclientsandtheiraffiliatesinaccordancewiththepoliciesof

DeloitteLLPand its subsidiaries (the "Deloitte USEntities"). 
 

UponjoiningtheEmployer,youwillbeaskedtoreviewalistingoftheattestclientsandtheaffiliatesofsuchclientsofcertain

oftheDeloitte US Entities and disclose relationships or financial holdings that you or your relatives may have 

that could affect the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, 

among other things, the requirements of the SEC, the PCAOB or the AICPA or the independence or ethics 

policies of the Deloitte US Entities will need to be resolved immediately. Further, you will be required to 

comply with these policies throughout your career with the Employer, including, when applicable, maintaining 

a current list of certain of your financial interests (but not their value) in the independence trackingsystem.  

 
As a condition to your joining the Employer and continued employment, you are required to complete a 

representation regarding your understanding of, and compliance with, independence and other matters, on a 

periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually 

thereafter, and upon certain changes in your role in the Employer), the details of which are provided in the 

independence representation. An example copy of this representation form is available for your reference on 

www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 

responsibility to consult on any matter should you be uncertain or have a question. You are also requested to 

refer to www.deloittenet.comand Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP 

representativesandsharedwithcertainthirdparties.Ifyouareselectedforsuchanaudit,youwillneedtosubmitcertainp

ersonalfinancial 

recordstoDeloitteLLP’sinternalauditteam.PleasebeassuredthatDeloitteLLPfullyintendstokeepallinformationobta

inedthroughthe audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 

the information provided by you for such purposes as provided in the policies regarding independence 

andethics. 

 
Intheeventyou(i)donotcooperateorcomplywiththeindependencerequirements,or(ii)donotcompletethenecessaryr

epresentations, 

or(iii)makeinaccuraterepresentation(s);youmaybesubjecttodisciplinaryactionincludinganduptoterminationofem

ploymentwiththe Employer. 
 

Please feel free to contact or consult Independence should you require any further information or if you have any 

specific concerns in this respect. 
 

 

129 NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT 

AGREEMENT (“Employment Agreement”) 
 

You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 
 

http://www.deloittenet.com/
http://www.deloittenet.com/
http://www.deloittenet.com/
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130 HARRASSMENTPOLICY 
Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's 

subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 

environment that is free from harassment based on caste, place of birth, race, religion, creed, color, 

citizenship, national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information 

or any legally protected basis, in accordance with applicable Indian central, state or local law. Expressly 

forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of 

a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or 

electronically, of materials or pictures offensive to persons because of their caste, place of birth, race, religion, 

creed, color, citizenship, national origin, age, sex, gender, sexual orientation, marital status, disability, genetic 

information or any legally protected basis in accordance with applicable Indian central, state or local law. The 

full policy will be accessible to you on DeloitteNet after joining Deloitte U.S. India. 
 

 

131 WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITYBENEFITS 
 

You will be provided with your standard working hours, which may vary over the course of your career. The 

Employer may, from time to time, subject to applicable laws, require the employee to work beyond these 

hours. 

You shall be entitled to paid holidays and leave as per the Employer’s policies.  
 

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 

benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.  

 
 

132 RETIREMENTAGE 
 

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will 

therefore automatically terminate at the end of the month in which you attain 60 years. 

 
 

133 TRANSFERS 
Youmaybetransferred,assigned,oraskedtoattendtrainingattheofficesofaDeloitteEntityoritsclientsorthirdpartiesinI

ndiaorabroad with or without additional compensation. In such an event, you will also be governed by the 

terms and conditions of service applicable to the transfer, assignment, ortraining.  
 

 

134 NOTICE PERIOD FOR TERMINATION OFSERVICES 
 
The notice period for termination of your services is 60 Daysby either side and/or salary in lieu of notice 

period on part of the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times.  
 

Inordertoassureorderlyoperationsandprovidethebestpossibleworkenvironment,theEmployerexpectsyoutofollow

rulesofconduct 

thatwillprotecttheinterestsandsafetyofallpersonnel,includingbutnotlimitedtotheCodeofEthicsandProfessionalCo

nduct. 
 

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 

obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 

or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 

by Employer, you will be subject to disciplinary action up to and including 

terminationofyourservices/employmentwiththeEmployerwithoutanynoticeorpaymentinlieuofnoticenotwithstandi

nganyotherterms and conditions stipulatedherein. 
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135 MISCONDUCT 
 

Misconduct may include but is not limited to: 
 

109 Irregularattendance:repeatedorexcessiveabsence,tardinessorearlydepartures/latecomingswithoutapproval. 

110 Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from assigned 

and accepted schedule for more than fivedays. 

111 Falsificationormanipulationinbackgroundverificationprocessoremploymentrecords,employmentinformation,orotherrecordspriorto 

or after joining theEmployer. 

112 Falsification or manipulation of Deloitte Time & Expense(DTE). 

113 Knowingly providing false statements, either verbally or in writtenform. 

114 Neglect of normal duties andfunctions. 

115 Practicessuchasreadingpersonalmaterialsduringworkingtime,havingobsceneorinappropriatepostersorscreensaversatyourwork 

station, playing games at your work station,etc. 

116 Continueddischargeofworkfunctionsthatdonotmeetthestandardsreasonablyexpected. 

117 BreachoftheconfidentialityprovisionintheNon-Disclosure,Non-SolicitandIntellectualPropertyRightsAssignmentAgreementincluding 

disclosing to any unauthorized person any Confidential Information orPII. 

118 Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable instructions of 

any member of management or any authorisedperson. 

119 Engaging in unapproved outside employment and activities as defined in

 APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 

120 Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments on 

any computer system of the Employer or of any Deloitte Entity or itsclients. 

121 Engaging in any illegalactivities. 

122 Workplace violence, including threats of physicalviolence. 

123 Corporate credit carddelinquencies. 

124 CausingdamagetothepropertyoftheEmployer,anyDeloitteEntity,itsclients,ortheirrespectivepersonnel 

125 Going on or abetting a strike in contravention of anylaw. 

126 Theftofanypropertybelongingtoanother,theEmployeroranyDeloitteEntity,ortheirrespectivepersonnel,clients,orvisitors 

127 Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the 

workplace or at any Deloitte Entity sponsoredevent. 

 

128 orruption, fraud, or misappropriation offunds. 

129 Failuretocomplywiththepolicies,guidelines,rulesandregulationsoftheEmployeroraDeloitteEntityasapplicable. 

130 Excessive personal use of the Employer’s telephone, fax or computersystems. 

131 Failure to adhere to applicablelaws. 

132 AnyactprejudicialtoorinconflictwiththeinterestsoftheEmployeroraDeloitteEntity. 

 

Theabovetermsandconditionsarebasedon,andshouldbereadinconjunctionwith,theEmployer’spolicies,guideline

s,proceduresand other rules currently applicable, including but not limited to Administrative Policy Releases 

(APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above 

rules are subject to amendments from time to time and the amended rules, 

policies,procedures,andguidelineswouldbepostedontheEmployer’sIntranetsitei.e . 

https://deloittenet.deloitte.com/Pages/Home.aspxfor employee reference. The policies will be updated from 

time to time in the future and 

wedeemtohaveyourconsenttoanyandallsuchchanges.Furthermore,uponacceptanceofemploymentwiththeEmpl

oyer,youmaybe requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all suchcommunications. 
 
 
 

Effective as of March 14, 2022, I accept all the terms and conditions of the Employer as stipulated in these 

Terms and Conditions of Service. 
 

Abdul Rehana 
Signature Name

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx
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55. K Charitha Sri 
 
 

 
Dear Charitha Sri, 

We are pleased to extend to you an offer of employment with DXC Technology ("DXC" or "The 
Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you 
are being considered for. 

 
This offer of appointment is subject to positive feedback on your reference checks and conditional upon 
successful background checks (which may include but not limited to criminal checks, verification of 
previous employment, education verification, credit check and appropriate identification verification) 
being conducted either by DXC or an appropriate third party, and the results of such background checks 
being favorable in DXC's reasonable opinion. Also, the offer of employment is contingent on you meeting 
the educational eligibility criteria set-forth during the hiring process and you meeting the qualifying criteria 
for our training curriculum (including cut-off marks for courses as maybe applicable as well as cut off 
marks for assessment examinations, jointly and severally). If any of the aforesaid conditions are not 
satisfied, then this offer of appointment will be void or will become void, on notice by DXC. If the terms & 
conditions are acceptable to you, kindly send us an acceptance mail at the earliest and confirm your date 
of joining. 

 

Along with this letter of employment we are also forwarding to you other relevant information for your 
perusal. 

 
At DXC Technology, we are greatly excited about the challenging and rewarding work environment. You 
will be an important part of the leading global information technology company and part of a culture that 
is driven to improve and outperform. 

 

To accept the offer of employment, please E−sign by providing your full name and unique identifier. 

We welcome you to join us in this exciting journey. 

Thanking You, 

Yours Sincerely, 

 

 

LokendraSethi  
Lokendra Sethi (Aug 26, 2022 09:42 GMT+5.5) 

 

 

Lokendra Sethi 

Vice President - Human Resources 
 
 

EIT SERVICES INDIA PRIVATE LIMITED (Formerly known as Hewlett-Packard GlobalSoft Private Limited) 
Registered Office: 39/40, Electronics City, Phase II, Hosur Road, Bangalore – 560100 Karnataka, India 
CIN: U72300KA2000PTC026968 | T +91 80 33862147 | www.dxc.technology 

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
http://www.dxc.technology/
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Charitha SriKandru 

Guruvindapalli, thotlavalluru mandal, Krishna district,Andhra Pradesh,2-95 
 

Guruvindapalli, 521247 
India 

 
 
 

Dear Charitha Sri, 

 

Welcome to DXC Technology! We are glad to have you with us and look forward to a long and mutually 
rewarding association. 

 
We have pleasure in appointing you as Senior Assistant Service Delivery Coordinator at EIT Services 
India P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] of DXC Technology ("DXC" or "The 
Company"). Your date of appointment is effective from your date of joining, which shall be on or before 
09/09/2022. 

 
Your appointment with EIT Services India P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] is on 
the following terms and conditions. 

 

Kindly note that considering the current pandemic situation, you are required to work from home. Once 
the situation normalizes, as determined by DXC, you would be required to report to any of DXC offices 
across the country based on information provided by your manager. 

44.0 Salary 

Your Annual Fixed Pay will be INR 280,000.00 per annum. 

 

44.1 Basic Salary 
You will be eligible for a Basic Salary which will be INR ₹153,639.00. 

 
103.2. Flexible Benefit Plan (FBP): 
You will be eligible to receive benefits under the Flexible Benefit Plan of the company and the maximum 
cost to company in providing such benefits shall not exceed the difference of amount between basic 
salary and total fixed salary. A broad guideline applicable to you is attached in Annexure (II) to help you 
determine the plan. 

 

103.3. Provident Fund: 
You will participate in the Company's Provident Fund Scheme. The Company will contribute monthly an 
equivalent of 12% of your basic salary to the fund. This is inclusive of statutory remittance by the 
company towards employee pension scheme maintained with the Regional Provident Fund 
Commissioner, wherever applicable. 

 
103.4. Gratuity: 
You will be eligible for payment of Gratuity as per the provisions of the Payment of Gratuity Act, 1972. 

 
135.5 Insurance 



 

 

 

 

 

The Company will provide Group Life Insurance, Personal Accident Insurance and Hospitalization 
Insurance Coverage for yourself. The annual premium will be borne by the Company and is over and 
above your Annual fixed pay, mentioned above. Your spouse and maximum up to 2 children will be 
covered as per Hospitalization Insurance Policy of the Company. 

Additionally, if you come within the purview of the Employee State Insurance Act 1948, you will be 
eligible for coverage as per the said Act. Your share of contribution along with the company's share of 
contribution will be remitted, as per the said Act. 

 

135.6 Leave 
You are entitled for 15 days of annual Leave per annum as per the Company's leave policy. In addition 

you will be entitled to a maximum of 12 working days of sick−cum−casual leave per annum. You may 
utilize your leave as per the company policy. 

 

133 GENERAL TERMS and CONDITIONS OF EMPLOYMENT 

 
133.1. Your job classification detail is as listed below: 

Job Function: Delivery Services Group 

Job Family: Service Delivery 
Job Title (Internal): Senior Assistant Service Delivery Coordinator 
Salary Grade:51000813 

 

133.2. Work Place 
You are initially appointed to work in our office in Chennai. You may be transferred or required to travel 
for the Company's business/training at the sole discretion of the Company. 

 

26.3 Transfer 
Though you have been engaged for a specific position, your services can be transferred by the company 
from one location to another, one department/entity to another. Your services can also be transferred to 
any of the company's subsidiary companies, associate companies, partners, affiliates etc. anywhere in 
India or abroad depending on the exigencies of business. 

 
26.4 Retirement 
You will retire from the services of the company on the last date of the month in which you reach the age 
of sixty. The date of birth as recorded at the time of employment will be reckoned for this purpose. 

 
26.5 Notice for Separation/ Termination 
xiii. This offer of appointment is subject to reference and background checks to be conducted by the 
company or through designated third parties. If for any reason, the reference or background checks 
reveal any misrepresentation or any information detrimental to the interest of the company, the company 
shall be entitled to terminate your services with immediate effect, withoutnotice. 

xiv. Your services can be terminated by either party by giving to the other, a notice of three months in 
writing (hereinafter referred to as 'Notice Period"). The Company however, reserves its right to terminate 
your employment with immediate effect by giving you Salary for three months in lieu of the NoticePeriod. 

xv. Your position with the company calls for mandatory compliance with the Notice Period, unless 
relaxed by the Company in writing. Your termination of employment without compliance with the Notice 
period shall be treated as a material breach of this contract and Company shall be entitled to insist on 
your mandatory performance of the Notice Period and /or claim damages equivalent to three month's 
Salary. 

 
26.6 Conflict of Interest 



 

 

 

 

{{Sig1_es_:signer1:signature}}  

 

Your position with the Company calls for your whole time employment and you will devote yourself 
exclusively to the business of the Company. You will not take up any other work for remuneration (part 
time or otherwise) or work in an advisory capacity or be interested directly or indirectly in any other trade 
or business, without written permission from the Company. 

 
26.7 Standards of Business Conduct 
In addition to the Terms & Conditions contained herein above, your employment will be governed by the 
"Standards of Business Conduct" of the company. In case of violation of any of the Standards of 
Business Conduct your employment may be terminated with immediate effect. 

 
26.8 General Conditions 

23) Your working hours, weekly offs, periods of work, public holidays, leave rules etc. will be 
governed by the rules and regulations applicable to the Business unit to which you will be attached. You 
would be operating from any location and in any shift, including night shift, as may be advised by the 
Company keeping in mind business needs and deliverables to itscustomers 

24) You will be governed by all the company's rules and regulations that are in force now and also 
those, which may come into, force from time to time even if they are not individually notified to you in 
writing. The Company has sole and absolute right to change any of it's rules and regulations at any time 
to meet exigencies ofbusiness. 

25) You are required to sign a "Confidentiality Agreement" with the Company on the day of joining. 

26) You will be covered by DXC Technology Employee's Intellectual Property Policy, the Company's 
Standards of Business Conduct and other policies, procedures and other rules as applicable from time to 
time. 

27) The terms of the employment shall be governed by the laws of India and Courts in Bangalore 
shall have exclusivejurisdiction. 

28) If you are absent from the designated office beyond a period of 13 working days without 
adequate authorization as per company policies, you shall be deemed to have abandoned 
employment on your ownwill. 

 
Please sign and return the copy of this appointment letter as a token of your acceptance. 

 

As discussed you will be entitled to one time joining bonus of INR ₹20,000.00 less applicable taxes and 
statutory deductions, in the event of you joining us on or before 09/09/2022. The amount will be paid via 
first payroll cycle after your joining, subject to completion of joining formalities and other documentation. 
Please note that this amount is paid to you in advance and should you leave the company before 
completion of one year, the bonus paid to you will be fully recoverable. Any tax liability arising due to 
recovery of this payment as per income tax act and rules will be borne by you. 

 

Thanking You, 

Yours Sincerely, 

 

 

LokendraSethi  
Lokendra Sethi (Aug 26, 2022 09:42 GMT+5.5) 

 

 

Lokendra Sethi 

Vice President - Human Resources 

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev


 

 

 

 

{{Sig1_es_:signer2:signature}}  

{{Dte_es_:signer2:date}}  

 
 
 
 

I accept the above referred Pay and Benefits and the general terms and conditions of employment 
 
 

Charitha sriKandru  
Charitha sri Kandru (Aug 26, 2022 10:09 GMT+5.5) 

 
 

Charitha SriKandru 
 
 

Aug 26, 2022 
 
 
 
 

 
Candidate Physical Signature (to be completed first day of work): 

 
I accept the above referred Pay and Benefits and the general terms and conditions of employment 

 
 

First Name Middle Name Last Name 
 
 

Date 
 
 

Place 
 
 

 

 

Annexure II 

 
Flexible Benefits Plan (FBP) 
Job Family:   Service Delivery 
Title: Senior Assistant Service Delivery Coordinator 

 

1 a. House Rent Allowance 

Maximum Limit: 50% Of Annual Basic 
Supporting Documents: Declaration & at least one receipt per quarter, as proof of rent, from landlord 

1 b. Actual Rent paid towards Company Leased premises 

Maximum Limit: 100% of Annual Basic 

Supporting Documents: Lease Agreement 

 
19. LTA once a year (LTA will be exempt if availed by the employee twice in a block of four 
calendar years. The calendar years currently applicable are 2018 to2021.) 

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev


 

 

 

 

 

Maximum Limit: 20% of Annual Basic subject to a maximum of Rs. 200,000 

Supporting Documents: Original Tickets /Boarding Pass and/or Cash Memos & Appropriate Leave 

 

20. Children education allowance for maximum of 2 dependent children : (Per child per month 
Rs.100) 

Maximum Limit: Rs. 2,400 per annum 

Supporting Documentation: Declaration and submission of receipts 

 

21. Children's Hostel Allowance for maximum of 2 dependent children (in case children are in a 
hostel): (Per child per month Rs.300) 

Maximum Limit: Rs. 7,200 per annum 

Supporting Documentation: Declaration and submission of receipts 

 

22. Food Coupon Vouchers (Such vouchers are to be used for food expenses incurred at 
hotels/ restaurants during the course of theworkday) 

Maximum Limit: Rs.26,400 

Supporting Documentation: As per program guidelines 

 
23. Statutory Bonus − For those earning basic salary up to Rs. 21,000/−pm, statutory bonus is 

paid towards payment of bonus, payable under the Payment of Bonus Act,1965. 

 
24. Transport Allowance − Balance of the above items paid with the Salary after 

appropriate tax deductions at the end of theyear 

 
25. Telephone Reimbursement: Telephone and/or Broadband expenses up to INR 1,500 per month 

Maximum Limit: INR 18,000 per annum 

Supporting Documentation: Declaration and submission of receipts 

 

* Employees are liable to provide proof in the event of an evaluation by Income tax authorities. 

 

Guidelines governing Flexible Benefits Plan (FBP) 
 

45 Employees will be eligible to select a package of benefits for one year from the menu of benefits 
annexed to this scheme. The selection of benefits must be done and communicated to the Payroll 
group. All new employees are expected to do the same within two weeks of joining thecompany. 

 
46 The year for the purpose of this plan will be 1st April to 31st March. 

 
47 The menu of benefits finalized cannot be changed by the employee during the period of that 

financial year. Exception to this will be made under followingcircumstances. 
n) Transfer of the employee from one city to another. 
o) Change of grade/level. 
p) Change of residential accommodation. 
q) Unusually high expenses incurred by the employee for hospitalization of either self, spouse or 
dependent children andparents 

 
48 While selection of the menu of benefits and spending the same, the employee must ensure that he/ 

she should not draw morethan: 
j) 25% of the annual kitty in Q1 
k) 25% of the annual kitty in Q2 & balance of Q1, if any 



 

 

 

 

 

l) 25% of the annual kitty in Q3 & balance of Q1, Q2, if any 
m) 25% of the annual kitty in Q4 & balance of Q1,Q2,Q3, if any 

 
For the purposes of the plan, the quarters will be as follows: 

h) Q1 − April, May,June 

i) Q2 − July, August,September 

j) Q3 − October, November,December 

k) Q4 − January, February,March 

 
Any unutilized amount in the kitty as on 31st March will be paid along with the April salary and tax 
recovered appropriately. 

 
49 In the event of separation of an employee from the services of the company, only pro−rata amount 

of the kitty will be allowed to be utilized by the employee for the period of actual employment during 

that year. 

 
50 The company will recover tax from the salary every month as per the tax laws in force in respect of 

benefits selected by theemployee. 

 
51 The maximum value prescribed in the menu of benefits is the upper limit, beyond which the 

company will not permit reimbursements except in the case of 3(d) referred above. The 
employee, however, has a choice to opt for lesservalue. 

 
 
 

 
Mandatory Documents List 

 
You are required to submit the following documents, prior to your Joining Date These documents will be 
verified with originals and hence, please make sure to bring the originals with you. 

 
Please note 

7. Originals are required only for verification and will be returned back immediately 
8. Please carry a printout of this letter when submitting the joining documents. 
9. Please carry a copy of your 'Annualized Compensation & Benefits statement' along with the Terms 
and Conditions of your Offer Letter when submitting the joiningdocuments. 

 
16 Relieving letter from previous 

employer Original Required for 

Verification: Yes No. of Copies: Two 

 
17 Letters supporting Employment viz., Offer letter, Service Certificate 

Original Required for Verification: Yes 

No of Copies: Two 

 
18 Salary details of previous 

Employment Original Required for 

Verification: Yes No. of Copies: Two 

 
19 Education Certificates or Mark sheets with Provisional Certificates 10th to Highest Degree 

Original Required for Verification: Yes 



 

 

 

 

 

No of Copies: Two 

 
20 Copy of PAN card/Application ID for PAN card applied 

Original Required for Verification: No 

No. of Copies: One 

 
21 Age Proof Copy of Passport or Pan card or Driving license 

Original Required for Verification: No 

No. of Copies: One 

 
22 Photo identity proof Copy of PAN Card or Passport or Driving 
license Original Required for Verification: No 

No of Copies: One 

 
23 Address Proof to open bank account for salary credit Copy of Rental Agreement or Driving 
license or Voter's ID If you want to give Bangalore address for all communication in Citibank account 
form, please bring a copy of address proof that has yourname 

Original Required for Verification: Yes 

No of Copies: One 

 
24 Four passport size color photographs. Please note that 1 passport size photograph should 
specifically have a Navy Blue background. It is standard as per Company policy. No other types of 
photographs would beaccepted. 

Original Required for Verification: Yes 

No of Copies: Four 

 
25 NSR Registration Number 

 
26 Note down your parents' dates of birth for nomination in PF, Gratuity 

 

Agreement Regarding Confidential Information and Proprietary Developments India 

 

Charitha SriKandru 

 

13. Consideration and Relationship to Employment. As a condition of my employment with DXC 
or one of its subsidiaries, successors, assigns, or affiliates (referred to collectively as, "Company"), in 
return for Company's agreement that I will be provided certain confidential and proprietary information, 
training, and/or customer contacts to assist me in my duties in such employment, I knowingly agree to 
restrictions provided for below that will apply during and after my employment by Company. I 
understand, however, that nothing relating to this Agreement will be interpreted as a contract or 
commitment whereby Company is deemed to promise continuing employment for a specifiedduration. 

 
14. Confidential Information. This Agreement concerns trade secrets, confidential business and 

technical information, and know−how not generally known to the public (hereinafter "Confidential 
Information") which is acquired or produced by me in connection with my employment by Company. 
Confidential Information may include, without limitation, information on Company organizations, staffing, 
finance, structure, information of employee performance, compensation of others, research and 
development, manufacturing and marketing, files, keys, certificates, passwords and other computer 
information, as well as information that Company receives from others under an obligation of 
confidentiality. I agree to abide by the Company Confidential Information Policy and specifically agree 
that with regard to Company Confidential Information: 



 

 

 

 

 
 
 

(d) to use such information only in the performance of Company duties; 
(e) to hold such information in confidence and trust; and 
(f) to use all reasonable precautions to assure that such information is not disclosed to unauthorized 
persons or used in an unauthorized manner, both during and after my employment with Company. I 
further agree that any organizational information or staffing information learned by me in connection with 
my employment by Company is the Confidential Information of Company, and I agree that I will not share 
such information with any recruiters or any other employers, either during or subsequent to my 
employment with Company; further, I agree that I will not use or permit use of such as a means to recruit 
or solicit other Company employees away from Company (either for myself or for others). 

 
15. Proprietary Developments. This Agreement also concerns inventions and discoveries (whether 
or not patentable), designs, works of authorship, mask works, improvements, data, processes, computer 
programs and software (hereinafter called "Proprietary Developments") that are conceived or made by 
me alone or with others while I am employed by Company and that relate to the research and 
development or the business of Company, or that result from work performed by me for Company, or that 
are developed, in whole or in part, using Company's equipment, supplies, facilities or trade secrets 
information. Such Proprietary Developments are the sole property of Company, and I hereby assign and 
transfer all rights in such Proprietary Developments to Company. I also agree that any works of 
authorship created by me shall be deemed to be "works made for hire." I further agree for all Proprietary 
Developments: 

 
(e) to disclose them promptly to Company; 
(f) to sign any assignment document to formally perfect and confirm my assignment of title to 
Company; 
(g) to assign any right of recovery for past damages to Company; and 
(h) to execute any other documents deemed necessary by Company to obtain, record and perfect 
patent, copyright, mask works and/or trade secret protection in all countries, in Company's name and at 
Company's expense. I understand that Company may delegate these rights. I agree that, if requested, 
my disclosure, assignment, execution and cooperation duties will be provided to the entity designated by 
Company. 

 
This Agreement does not apply to an invention for which no equipment, supplies, facility or trade secret 
information of the employer was used and which was developed entirely on the employee's own time, 
unless (a) the invention relates (i) to the business of the employer or (ii) to the employer's actual or 
demonstrably anticipated research or development, or (b) the invention results from any work performed 
by the employee for the employer. 

 
16. Respect for Rights of Former Employers. I agree to honor any valid disclosure or use 
restrictions on information or intellectual property known to me and received from any former employers 
or any other parties prior to my employment by Company. I agree that without prior written consent of 
such former employers or other parties, I will not knowingly use any such information in connection with 
my Company work or work product, and I will not bring onto the premises of Company any such 
information in whatever tangible or readableform. 

 
17. Work Product. The product of all work performed by me during and within the scope of my 
Company employment including, without limitation, any files, presentations, reports, documents, 
drawings, computer programs, devices and models, will be the sole property of Company. I understand 
that Company has the sole right to use, sell, license, publish or otherwise disseminate or transfer rights in 
such workproduct. 

 
18. Company Property. I will not remove any Company property from Company premises without 
Company's permission. Upon the end of my employment with Company, I will return all Company 
property to Company unless Company's written permission to keep it isobtained. 



 

 

 

 

 
 
 
19. Protective Covenants. I acknowledge that a simple agreement not to disclose or use 
Company's Confidential Information or Proprietary Developments after my employment by Company 
ends would be inadequate, standing alone, to protect Company's legitimate business interests because 
some activities by a former employee who had held a position like mine would, by their nature, 
compromise such Confidential Information and Proprietary Developments as well as the goodwill and 
customer relationships that Company will pay me to develop for Company during my employment by 
Company. I recognize that activities that violate Company's rights in this regard, whether or not 
intentional, are often undetectable by Company until it is too late to obtain any effective remedy, and that 
such activities will cause irreparable injury to Company. To prevent this kind of irreparable harm and to 
protect Company's trade secrets, I agree that during my employment and for a period of twelve months 
following the end of my employment with Company, I will abide by the following ProtectiveCovenants: 

 
(d) No Solicitation of Customers. I will not (in person or through assistance to others) knowingly 
participate in soliciting or communicating with or accepting any order from any customer of Company for 

the benefit of a Competing Line of Business if I either had business−related contact with that customer or 
received Confidential Information about that customer in the last two years of my employment at 
Company; 

 

(e) No Solicitation of Company Employees. I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Employee for the purpose of 
persuading or helping the Company Employee to end or reduce his or her employment relationship with 
Company if I either worked with that Company Employee or received Confidential Information about that 
Company Employee in the last two years of my employment with Company;and 

 
(f) No Solicitation of Company Suppliers. I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Supplier for the purpose of 
persuading or helping the Company Supplier to end or modify to Company's detriment an existing 
business relationship with Company if I either worked with that Company Supplier or received 
Confidential Information about that Company Supplier in the last two years of my employment with 
Company. As used here, "Competing Line of Business" includes a business that involves a product or 
service offered or to be offered by anyone other than Company that would replace or compete with any 
product or service offered or to be offered by Company or its related corporations (unless Company and 
its related corporations are no longer engaged in or planning to engage in that line of business). 
"Company Employee" means an individual employed by or retained as a consultant to Company or its 
related corporations. "Company Supplier" means an individual, corporation, other business entity or 
separately operated business unit of an entity that regularly provides goods or services to Company or its 
related corporations, including without limitation any OEM, ODM orsubcontractor. 

 
20. Enforcement. I make these agreements to avoid any future dispute between myself and 

Company regarding specific restrictions on my post−employment conduct that will be reasonable, 
necessary and enforceable to protect Company's Confidential Information and Proprietary Developments 
and other legitimate business interests. The Protective Covenants are ancillary to the other terms of this 
Agreement and my employment relationship with Company. This Agreement benefits both me and 
Company because, among other things, it provides finality and predictability for both me and the 
company regarding enforceable boundaries on my future conduct. Accordingly, I agree that this 
Agreement and the restrictions in it should be enforced under common law rules favoring the 
enforcement of such agreements. For these reasons, I agree that I will not pursue any legal action to set 
aside or avoid application of the Protective Covenants. This Agreement will survive the end of my 
employment with Company and shall, likewise, continue to apply and be valid notwithstanding any 
change in my duties, responsibilities, position, ortitle. 

 
21. Relief; Extension. I understand that if I violate this Agreement (particularly the Protective 
Covenants), Company will be entitled to (i) injunctive relief by temporary restraining order,temporary 



 

 

 

 

{{Sig1_es_:signer1:signature}}  

 

injunction, and/or permanent injunction, (ii) recovery of attorneys' fees and costs incurred by Company in 
obtaining such relief where allowed by law, and (iii) any other legal and equitable relief to which 
Company may be entitled. Injunctive relief will not exclude other remedies that might apply. If I am found 
to have violated any restrictions in the Protective Covenants, then the time period for such restrictions will 
be extended by one day for each day that I am found to have violated them, up to a maximum extension 
equal to the time period originally prescribed for therestrictions. 

 
22. Severability; Authority for Revision; Assignment; Governing Law. The provisions of this 
Agreement will be separately construed. If any provision contained in this Agreement is determined to be 
void, illegal or unenforceable, in whole or in part, then the other provisions contained herein will remain in 
full force and effect as if the provision so determined had not been contained herein. If the restrictions 
provided in this Agreement are deemed unenforceable as written, the parties expressly authorize the 
court to revise, delete, or add to such restrictions to the extent necessary to enforce the intent of the 
parties and to provide Company's goodwill, Confidential Information, Proprietary Developments and other 
business interests with effective protection. In the event the restrictions provided in this Agreement are 
deemed unenforceable and cannot be reformed to make them enforceable, then any prior agreements 
that I have made with Company relating to confidential information or proprietary developments shall not 
be deemed to have been superseded or otherwise affected by this Agreement, but instead shall remain 
in effect. The title and paragraph headings in this Agreement are provided for convenience of reference 
only, and shall not be considered in determining its meaning, intent or applicability. This Agreement will 
inure to the benefit of the parties' heirs, successors and assigns. This Agreement, including but not 
limited to the Protective Covenants, may be assigned by Company to a subsequent employer, successor 
or assign without the need for further authorization or agreement from me. This Agreement will be 
governed by the laws of the country and/or state identified as my work location in which I work at the time 
of its enforcement. 

 
23. Acceptance by Company. A counterpart of this Agreement has been manually executed by a 
duly authorized representative to indicate Company's acceptance of the terms hereof and Company's 
covenant to perform its obligations hereunder (including, without limitation, Company's agreement that I 
will be provided certain confidential and proprietary information, training, and/or customer contacts to 
assist me in my duties). Such acceptance on behalf of Company is conditioned upon my reciprocal 
agreement to such terms. I acknowledge the sufficiency of Company's acceptance of the terms hereof to 
establish the mutual rights and responsibilities definedherein. 

 
24. Acceptance by Employee. By placing my signature below, I confirm that I have read and fully 
understood the terms of this Agreement, and have been at liberty to seek legal advice on the same prior 
to my acceptance of such terms. 

FOR Company 
 

 

LokendraSethi  
Lokendra Sethi (Aug 26, 2022 09:42 GMT+5.5) 

 

 

Lokendra Sethi 

Vice President - Human Resources 

 
 
 

FOR Employee 

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev


 

 

 

 

{{Sig1_es_:signer2:signature}}  

{{Dte_es_:signer2:date}}  

 
 

Name : Charitha SriKandru 
 
 

 

Charitha sriKandru  
Charitha sri Kandru (Aug 26, 2022 10:09 GMT+5.5) 

 
 
 

 

Date : Aug 26, 2022

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAhjIz6BX_NA3ROQUsWJk87TyoPHCnXYev


 

 

 

 

 

 

 
 

 

   56. V.Akhila 

Dear AkhilaVempati 

 

 

Sub: Letter ofOffer 
 

Thank you for exploring career opportunities with MICROSOFT You have successfully 

completed our initial selection process and we are pleased to make youanoffer. 

 
This offer is based on your profile and performance in the selection process. You have been selected for the position 

of Back End Developer in Grade B.  You  will  be  a part of the application development and maintenance projects 

across any of the business units ofMicrosoft. 

 
 

Your gross salary including all benefits will be `7,50000 per annum, as per the terms and conditions set out herein. 

Over and above this, you will also be eligible for Learning Incentives basis your performance in Microsoft Explore 

Program which gives you an additional earning potential of up to Rs.60,000 during the firstyear.Annexure-1 provides 

the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 15 

Days, it will be  construed  that  you  are  not interested in  this  employment and this offer will be 

automaticallywithdrawn. 

 

After you accept this offer, you will be given a joining letter indicating  the details of your joining  date and initial place of 

posting. The Joining letter will be issued to you only upon successful completion of your academic course, you meeting 

the Microsoft eligibility criteria & you completing the mandatory pre-joining learning curriculum named Microsoft 

Explore (detailed under Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive backgroundcheck. 

COMPENSATION AND BENEFITS  
 
 

 

BASIC SALARY 
 

You will be eligible for a basic salary of `62,5000/- per month. 



 

 

 

 

 

 

BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the defined framework, 

twice in a financial year. All the components will be disbursed on a monthly basis. 

 
 

The components under Bouquet of Benefits are listed below. The amounts given here for each of the components 

below are as per pre-defined structure. However you may  want to re-distribute  the BoB amount between the 

components as per your tax plan, once you join Microsoft. To design your Bouquet of Benefits, you may access the link 

to BoB in the "Employee Self Service" link on "Ultimatix", the internal portal of Microsoft. Taxation will be governed by 

the Income Tax rules. Microsoft will be deducting tax at source as per income taxguidelines. 

 
 

House Rent Allowance (HRA) 
Your HRA will be `6,914/- per month. While restructuring your BoB amount to various components, it is 

mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 
 

Leave Travel Allowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic salary or a 

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along 

with the monthly salary. To avail income tax benefits, you need to apply for a minimum of three days of leave 

and submit supporting travel documents. 

 
 

Food Card 
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA enabled 

restaurants and fast food restaurants including Microsoft. cafeterias. As per the Pre-Defined structure you will 

be eligible for a Food Card with an amount of `500/- being credited to this card per month. However you may 

want to re-distribute the BoB amount between the components as per your tax plan, once you join Microsoft. 



 

 

 

 

 

 
 
 
 
 

PERFORMANCE PAY 
 
 

 

Monthly Performance Pay 
 

You will receive a monthly performance pay of `2,700/-. The same will be reviewed on completion of your first 

Anniversary with the company and will undergo a change basis your own ongoing individualperformance. 

 
 

Quarterly VariableAllowance 
Your variable allowance will be `800/- per month, and will be paid at the closure of each quarter based on the 

performance of the company and your unit and to the extent of your allocation to the businessunit. 

 
 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a change based on the 

actual performance of the Company, your business unit and your own ongoing individual performance. The payment is 

subject to your being active on the company    rollsonthedateofannouncementofQuarterlyVariableAllowance. 

 
 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance Pay will be 

effective upon successful completion of the Microsoft Explore  Programme. 

CITYALLOWANCE 
 

You will be eligible for a City Allowance  of `200/- per month.  This is specific to India and is  linked to your base 

branch. In the event of a change in your base branch this amount may undergo a change. It will stand to be 

discontinued while on international assignments. This allowanceisfullytaxableandsubjecttoreview. 

 

XPLORE/ LEARNINGINCENTIVES 
 

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis yourperformance in 

Microsoft Explore Program. The incentives gives you an additional earning potential ofupto Rs.60,000 over and above 

your CTC during the first year. 



 

 

 

 

We look forward to welcome into Microsoft family! 

 
 
 

 

Your Sincerely; 
 
 
 
 

 

Ira Gupta 

 
Human Resourcse-Microsoft 

 
 
 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

 

 

 

 

57.V.Akhila 
Google University Talent Acquisitiongoogleglobal@yello.co 

Reply-to: eschoolhiring@in.google.com 

To: vempatiakhila08@gmail.com 

 

DEAR AKHILA VEMPATI  7803015, 

Congrats From Google!  
  
We are pleased to offer you the  position of “AssociateSystemEngineer” atGooglecontingentupon 
background check,Youwillbereportingdirectlytomanageatworkplacelocation.We believe yourskills and 
experienceare an excellentmatch 
for our company. 
 
In this role, you will be required to design, develop and/or re-engineer application components, and integrate 

software packages, programs, andreusableobjectsresidingonmultiple platforms. The Ability to support Technical 

Consultants and leads in building solutions and providing technical mentoring and guidance. 

 

 

 

 

Theannualstartingsalaryforthispositionis5.5Ltobepaidon annual starting on first payperiod In addition to this starting 

salary, we’re offering you discussstock options, bonuses, commission structures, etc. 

 

Your employment with Google will be on an at-will basis, which means you and the company are free to 
terminate the employment relationship at any time for any reason. This letter is not a contract or guarantee 
of employment for a definitive period of time. 

 

As an employee of Google  you are also eligible for our benefits program,which includes medical insurance 
and other benefits whichwillbe described in more detail in the employee handbook,orientation package,etc. 

 

Please confirm your acceptance of this offer by signing and returning this letter with in one week of receving 
the offer letter 
 

 

We are excited to have you join our team! If you have any questions, please feel free to reach out at any 
time. 

 

Post successful completion of your course and conversion to full time employment, you will be part of the 
Campus Program which has a                   special bonus and aided career path. Please find below the 
compensation and bonus plan as part of the program which will be effective                   from your joining 
date with Wipro as a full time employee. 
  
           Your compensation post successful completion of your course and joining as a full time employee 
will be INR 6,00,000 per annum. In                       addition to the mentioned salary, you will be eligible for a 
special bonus in the first three years. This bonus is performance based and will be             merged (added) 
to your salary after 12 months from the date of payout. The bonus will be paid as per the details below and 
will be subject               to applicable payroll taxes and withholdings: 
  
  
Year Bonus 
End of Year 1 1,00,000 – 1,50,000 
End of Year 2 1,00,000 – 1,50,000 
End of Year 3 1,00,000 – 1,50,000 

  
          Please note the terms and conditions: 

mailto:googleglobal@yello.co
mailto:eschoolhiring@in.google.com
mailto:vempatiakhila08@gmail.com


 

 

 

 

 

1. The special bonus is subject to 

• you being "active" in the services of the company through to retention date as applicable 
• your employment has not been terminated for poor performance or for cause prior to retention date 
• you have not resigned voluntarily or abandoned your job as of the retention date 

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance 
criteria is not fulfilled, you will not be eligible to receive the bonus. The same is understood and 
accepted by you.  

  
3. The gross bonus amount paid will be recovered in case you leave the organization before 24 

months of bonus payout. This will be applicable to all 3 tranches of bonus payouts 
  

4. In the event of your deputation to a location outside your base location, at the time of bonus 
processing, you will be eligible to receive the bonus amount in applicable local currency in 
accordance with applicable exchange rate, as per company policy 

  
5. The management team reserves the right to make changes to the program at any time during the 

year. In the event of an exceptional circumstance the management team’s decision on the payout 
would be final and binding. 

  



 

 

 

 

 

Yours sincerely, 

For Google 

 

 
Sumit Kumar Pathak 

General Manager- Human 

Resources 

 

 

 

 

 

This message was sent to vempatiakhila08@gmail.com. If you don't want to receive these emails 
from this company in the future, please go to: 
https://google.icims.com/icims2/?r=3B6023379904&contactId=16054233 

 
 

  
 
 

 

 

 

 

 

 

 

 

 

 

mailto:vempatiakhila08@gmail.com
https://google.icims.com/icims2/?r=3B6023379904&contactId=16054233
https://drive.google.com/u/0/settings/storage?hl=en&utm_medium=web&utm_source=gmail&utm_campaign=storage_meter&utm_content=storage_normal
https://drive.google.com/u/0/settings/storage?hl=en&utm_medium=web&utm_source=gmail&utm_campaign=storage_meter&utm_content=storage_normal


 

 

 

 

 

 

 

58. M.Jyothi
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59. Bolem.Prasanthi 
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60. Saka .Prema Latha 
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61. S Sushma Swaraj 
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65. Katika Lakshmi Naga Valli 
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67. Nutakki Vijaya Lakshmi 
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PageNo.
23 

   

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 



PageNo.
24 

   

 

 
 
 
 
 
 
 



PageNo.
25 

   

 

 69. Suneel Tumati 

   
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 

 



PageNo.
26 

   

 

 



PageNo.
27 

   

 

 



PageNo.
28 

   

 

Date: 10/05/2022 
 
 

Intent to Offer 

 

Dear Sai Krishna Bezawada, 

Syntellect ID: ASB22295678 

Congratulations! 

 
We are pleased to record this intent to offer for the position Associate Consultant (GCM 1) with Syntel Private 
Limited (“Company”). 

 
Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements under this 
Intent to offer, we will share a definitive offer letter, which will outline the specific employment terms and 
conditions. Please note that, unless you receive a offer letter this Intent to offer is merely to record the intended 
offer of employment and it shall not be construed as an employment with company nor it will be a legally binding 
offer/contract of employment. 

 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please treat this 
Intent to Offer and the contents hereof as personal and confidential. 

 
This Offer of Intent is valid subject to: 

 

a) Your successful completion of the Graduate/Diploma/Post-Graduate program within the stipulated 
period of 8 semesters / 6 semesters as the case may be, with a minimum percentage of 60% and no 
standingbacklogs 

b) You successfully clearing the medical test if the company so desires and you being foundand remaining 
medically (both physically and mentally)fit 

c) You producing all the relevant documents pertaining to your education, identity, residence etc. as 
required by theCompany 

 

The Company shall conduct a background verification of all records/ references provided by you. Your 
employment with the Company will be subject to your background check records being clear, satisfactory, and free 
from ambiguity and in accordance with the policies of the Company prevalent from time to time. The Company 
reserves the right to ask you to furnish additional documentation or supporting information in this regard, as and 
when considered necessary. In case your background verification process is not completed within the company 
specified timeline, intimatedto you via email, your selection would be deemed to becanceled. 

 
This Offer of Intent is also contingent upon us working to determine an appropriate start date for your employment. 
The training is for a period of one (1) year, or any other period as the Company deems necessary, from the date of 
commencement of your service and you will be required to signa separate agreement, by way of which you agree 
to remain in the employment of the Company during such period of training, and for a period of one year thereafter 
(hereinafter referred to as "the period"). Such agreement will also form part of your employment terms with 
theCompany. 

 
You will be continuously assessed during your training. If you do not complete the class room/on job training to 
our satisfaction, your appointment stands cancelled. That the intent of on-boarding will automatically expire if the 
candidate fails to respond to this Letter of Intent in writing/e-mail on or before the end of 5 days from date of its 
issuance. 



SyntelPrivateLimited,PlotNo.H7&H8,SIPCOTITPark,Siruseri,Chennai603103.IndialTel:+914447423800 

Registeredoffice:Unit112,SDFIV,SEEPZ,AndheriEast,Mumbai400096.IndialCINNo.U72200MH1992PTC066730|www.atos.net 

 

 

If the above stated terms are acceptable to you, kindly sign and return the acceptance copy (attached) after 
affixing your full signature in token of your formal acceptance of the terms and conditions herein. 

 

For the sake of information, an indicative break up of salary and the designation that will apply in case an offer is 
made to you is attached herewith as Annexure A. Some of the foundation skills on which you need to brush up 
your concept are attached here as part of Annexure B. We take this opportunity to welcome you into Company 
family and look forward to a very fruitful association with you. 

 

 
Yours Sincerely, 

For Syntel Pvt. Ltd, 
 
 
 

 
I have read this Offer of Intent and accept the stipulated terms and conditions 

 
 
 

 
Signature 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Encl: Annexure 

http://www.atos.net/


SyntelPrivateLimited,PlotNo.H7&H8,SIPCOTITPark,Siruseri,Chennai603103.IndialTel:+914447423800 

Registeredoffice:Unit112,SDFIV,SEEPZ,AndheriEast,Mumbai400096.IndialCINNo.U72200MH1992PTC066730|www.atos.net 

 

 

 

ANNEXURE A 
 

 
SALARY DISTRIBUTION 

 

 
Name: Sai Krishna Bezawada 

Designation: Associate Consultant 

Band & Grade: GCM 1 

Pay and Allowance Monthly Yearly 

Basic Salary 6,563 78,750 

Basket of Allowances (BOA) 8,497 1,01,962 

   

Gross Pay & Allowances 15,059 1,80,712 

   

Provident Fund (PF) 1,657 19,888 

Statutory Bonus 2,033 24,400 

Statutory & Retirals Benefits 3,691 44,288 

   

Cost to Company (OTE) 18,750 2,25,000 

http://www.atos.net/
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ANNEXURE B 

 
 

We would also like you to brush up your concepts on the below foundation skills – your expertise on the aforesaid 

topics could enable you get an opportunity to work on some in-demand skills which are critical to the organization. 
You would have an opportunity to be fast tracked into training and get assigned to projects sooner. 

 

SQL 
DML, DDL, DQL, TCL, DCL, Sub Query, Joins, Sets, Date & String Functions, 
Constraints 

HTML5 Form Elements & Attributes, Video, Audio, Events, Doctypes 

CSS3 Selectors, Box Model, Backgrounds 

Java Script Statements, Functions, Events, Array, Date, Conditions 

JS JSON JSON basic, JSON vs XML 

Core Java 
OOPS concepts, Access Specifiers & Modifiers, Packages, Exception 
Handling, Collections, JDBC 

http://www.atos.net/
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71. Eswar Kumar Sathivada 

Date: 28-May-2022 

Personal&Confidential 

Eswar Kumar Sathivada (NAPS121512) 

Offer of Apprenticeship 
 

 

Dear Eswar Kumar Sathivada , 

 

AtCyientwestrivetoprovidecomprehensivesolutionsthathelpourclientsachievetheiroperationaland 

businessgoals. 

 
TohelpCyientmeetitsacceleratedgrowthplan,wearedelightedtoofferyouthepositionofTrainee 

ApprenticetojoinCyient(referredtoasCyientortheCompany)inthisjourney. 

 
Durationofthisassignmentshallbefor12months(twelvemonths)fromthedateofjoiningandisexpectedto 

extendordecrease,basedonthecompanyneeds.Youshallbeintimatedtimetotimeonanychangesinthe 

assignment. 

 
Thisofferissubjecttoyouracceptanceoftheattachedtermsandconditions,pleasee-mailyouracceptance 

ofthisofferofapprenticetoinitiatetheon-boardingprocess. 

Start date: On 17-Dec-2021 

 
Place of Work: Hyderabad, Madhapur 

Address: Plot No.11, Software Units Layout 

Infocity, Madhapur 

Hyderabad- 500081 

Telangana 

 
WewelcomeyoutotheCyientfamilyandlookforwardtoamutuallybeneficialandpurposefulassociation. 

Should you need any clarification, please contact Talent Acquisition SPOC Suresh Gunari and Email - 

suresh.gunari@cyient.com 

 

 

For Cyient Ltd. 

 

Soumya Pola 
Senior Manager - HR 

Annexures: 

52 CompensationStructureDetails(ifapplicable) 

53 Instructions foronboarding 

54 Terms andconditions 
 

Trainee Apprentice Signature 

mailto:suresh.gunari@cyient.com
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Annexure - 1 
 

Components Description Monthly 

(INR) 

Yearly 

(INR) 

Stipend First 6 months (A) 13,000  

 After completion of 6 months 

(B) 

14,000  

 Overall CTC (A+B)  1,62,000 

    

Special Allowances    

*Productivity Linked 

Performance (PLI) 

Paid every 3 months in 4 

equal installments based on 

performance, post 

completion of training 

 Upto 25,000 

Special Stipend Paidevery6monthsin2 

equalinstallments 

 13,000 

    

 Full year Potential earnings  200,000 

    

104 PLI - You will be eligible for productivity linked incentive (PLI) post completion of training which 

has a maximumearningpotentialofINR6,250perquarterinadditiontomonthlystipend.ThePLIwillbebasedon 

yourperformance. 

CompanyreservestherighttoamendcertaintermsandconditionsofPLIfromtimetotimetocopewith 

thechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

 

Benefits 
104.2. YouareeligibleforannualleavesaspertheCyientpolicy 

104.3. YouandyourfamilyareeligibleforEmployeeStateInsurance(ESI) 
104.4. Subsidized officetransportation 

Note: Your performance shall be reviewed on completion of one year, basis which you 

could be consideredforafull-timeemploymentwithCyient.Thegrosssalaryforafull-

timeemploymentbased 

onyourrolewillvaryfromINR2,50,000−INR2,75,000perannum.Inadditiontothecompensatio

nyou willalsobeeligibleforPLI,allowancesandotherbenefits. 
 

 

Soumya Pola 

Senior Manager-HR TraineeApprenticeSignature 



Annexure2 
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List of documents to be carried for on-boarding formalities: 
 

PleasenotethatyoumustcarryOnesetofphotocopiesofeachofthedocumentsmentioned 

belowandbringtheoriginalsalongwithyouforverificationonyourdateofjoining. 

 
104.5. Educational Documents(Asapplicable) 

• 10thStandardMarkSheet 

• 12thStandardMarkSheet 
• UG/DiplomaDegreeCertificate/ProvisionalandMarkSheets 
• PGDegreeCertificate/ProvisionalandMarkSheets 

 
104.6. IDProof 

• AadharCard(2photocopies) 
• PANCard(2photocopies) 

 

104.7. FourPassportsizephotographs(Recent) 

 
 

Other Details: 

 
Contact Person: PhaniKumar Daivam / Prathibha 

 

 

For Cyient Ltd. 

 

 

Soumya Pola 
Senior Manager - HR 

Internal Reference: JR-027898 



Annexure2 
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Annexure 3 
 

 
Termsandconditions 

 

136 Compensation 

As detailed in Annexure 1 

 

137 EducationQualification 
This offer of apprenticeship to you is made based on the premise that you have acquired the desired 

qualificationwith50%marks.Ifyouareawaitingtheresultsasonthedateofjoininganddonotcompletethe 

qualificationsubsequentlywiththeabovepercentage,thisofferstandscancelled. 

 

138 Transfer&Deputation 
Youcanbetransferredtootherdepartments,locations,subsidiaries,sistercompanies,ordeputedtoany 

client'ssite,withinIndiabasedontherequirementsoftheorganizationorexigenciesofworkfromtime-to- 

time.DisobedienceofsuchordersoftheCompanywillbeconstruedasgravemisconductandmayleadto 

punitiveaction. 

 

139 CodeofBusinessconduct 
You will be governed by the Code of Business Conduct as is in force from time-to-time. 

 

140 Applicabilityofchangesinthegeneraltermsandconditionsofapprenticeshipandpoliciesm

adebythe companysubsequently. 
Companyreservestherighttoamendcertaintermsandconditionsofapprenticeshipand/orpoliciesfromtime 

totimetocopewiththechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

Unlessgivenspecificexemption,youshallbeboundbythesepoliciesofthecompanyandtheamendedterms and 

conditionsautomatically. 

 

141 Shifts 
Companyreservestherighttoruntheshifts,changetheshifttimings,fixthecriteriatoattendinshiftswithin 

theapplicablelawsbasedonitsbusinessneedsandallitsemployeesareboundbyit. 

 

142 Leave 
You will be governed by the Cyient annual leave policy that is in force from time-to-time. 

 

143 MedicalExamination 
Thecompanyreservesitsrighttohaveyouundergomedicalexaminationfromtime-to-time.Theappointment, 

shallatalltimes,besubjecttoadoctor,certifyingyoutobefittocarryoutyourduties. 

 

144 DressCode 
WhileatworkyouareabrandambassadorforCyient,anditisimportanttothereforedressthepart.Please 

ensureyoualignwithourDressCodePolicyanddressinBusinessFormalsonWeekdaysandespeciallyduring 

anycustomervisitsorpresentations.BusinessInformalispermittedonFriday. 

 

145 PerformanceReview 
YourperformanceshallbereviewedperiodicallyasperthePerformanceAssessmentGuidelinesPolicyfor 

Apprenticeswhichisoperationalinthecompany. 

 

Trainee Apprentice Signature 
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146 Declarations&Information 

Thisofferofapprenticeshipismadebasedontheinformationfurnishedbyyouregardingyourpersonaldata, 

education qualification and experience. If any information furnished by you proves to be false or willfully 

suppressed,thisapprenticeshipisliabletobeterminated. 

 

147 Associate'sNon-Disclosureagreement 
YouwillneedtokeepallinformationpertainingtoCyientanditssubsidiaries,customersandallstakeholders 

confidential.PleaseexecutetheNon-DisclosureAgreementasstipulatedbythecompanyatthetimeofjoining. 

 

148 Non-solicitation: 
Duringthetermofapprenticeship,andforaperiodofone(1)yearimmediatelythereafter,youagreenotto 

solicitanyemployeeorapprentice,orindependentcontractoroftheCompanyonbehalfofanyotherbusiness 

enterprise, nor shall you induce any employee or apprentice or independent contractor associated with the 

Companytoterminateorbreachanapprenticeship,contractualorotherrelationshipwiththeCompany. 

 

149 TerminationofApprenticeship 
Either party can terminate this contract of apprenticeship without giving any reasons thereof subject to a 

minimumofonemonth'snoticeperiod(inwriting).However,companyreservestherighttopayonemonth's 

stipendinlieuofthenoticeperiodandterminatethecontractwithimmediateeffect. 

 

150 Dismissal. 
Companyreservestherighttodismissyouwithoutanynoticeorpaymentinlieuofnoticeintheeventof 

misconductwhichconstitutesabreachofintegrityundertheCompany'sCodeofBusinessConduct. 

 

151 VoluntaryAbandonment 
Should you not report to duty for more than 9 consecutive days without prior sanction of leave from your 

superior,itwillbeconstruedthatyouhavevoluntarilyabandonedfromtheapprenticeshipandyourcontractfor 

thesamewillstandterminated. 

 

152 SurrenderofCompanyassetsandExitProcess. 
Please adhere to the requirements of the exit process in terms of settling all claims. You will also need to 

surrenderallthetangibleassetsoftheCompany,includingthedataandinformationinsoftorhardformwhich 

areinyourpossessionbyvirtueofyourapprenticeshipbeforeseparationfromtheCompany. 

 

153 Travel 
YoumayberequiredtoundertaketravelonbehalfoftheCompanyworkandwillbepaidtravelexpensesasper 

theapplicabletravelpolicyforthesame. 

 

154 Contactinformation 
Pleasekeepthecompanyinformedofyourpostaladdress,telephonenumber,fax,email,oranyothermeansfor 

communicationincludingchangesthatmayoccurduringtheperiodofyourapprenticeship.Anycommunication 

senttothelastinformedaddressisdeemedasserved. 

 

155 Jurisdiction 
TheappropriateCourtssituatedinRangaReddyDistrict,Telanganashallalonehaveexclusivejurisdictiontotry 

anydisputesarisingoutofthiscontractofapprenticeship. 

 

Trainee Apprentice Signature 
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156 BackGroundVerification 

AcceptanceofthisofferalsoconfirmsyourconsenttoCyientLimitedtocarryoutnecessarybackground 

checksonEducation,Previousapprenticeship/employmentandfelonyrecords. 

 

157 Extensionofapprenticeship. 
TheCompanyreservestherighttocurtailorextendthetrainingperiodofthetraineeatitsdiscretionbesides that the 

Company can shift the trainee from the present Company to some of its other unit or subsidiary company. 

 
ACCEPTANCE:IhavereadandfullyunderstoodtheabovetermsandconditionsandIacceptthesamewithout 

anyreservations. 

 

Date: 
 

Place: 

 
Trainee Apprentice Signature
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72. Chirra Lakshman Kumar 
 

Date: 28-May-2022  

Personal & Confidential 

Chirra Lakshman Kumar (NAPS121513) 

Offer of Apprenticeship 
 

 

Dear Chirra Lakshman Kumar , 

 

AtCyientwestrivetoprovidecomprehensivesolutionsthathelpourclientsachievetheiroperationaland 

businessgoals. 

 
TohelpCyientmeetitsacceleratedgrowthplan,wearedelightedtoofferyouthepositionofTrainee 

ApprenticetojoinCyient(referredtoasCyientortheCompany)inthisjourney. 

 
Durationofthisassignmentshallbefor12months(twelvemonths)fromthedateofjoiningandisexpectedto 

extendordecrease,basedonthecompanyneeds.Youshallbeintimatedtimetotimeonanychangesinthe 

assignment. 

 
Thisofferissubjecttoyouracceptanceoftheattachedtermsandconditions,pleasee-mailyouracceptance 

ofthisofferofapprenticetoinitiatetheon-boardingprocess. 

Start date: On 17-Dec-2021 

 
Place of Work: Hyderabad, Madhapur 

Address: Plot No.11, Software Units Layout 

Infocity, Madhapur 

Hyderabad- 500081 

Telangana 

 
WewelcomeyoutotheCyientfamilyandlookforwardtoamutuallybeneficialandpurposefulassociation. 

Should you need any clarification, please contact Talent Acquisition SPOC Suresh Gunari and Email - 

suresh.gunari@cyient.com 

 

For Cyient Ltd. 

 

Soumya Pola 
Senior Manager - HR 

Annexures: 

55 CompensationStructureDetails(ifapplicable) 

56 Instructions foronboarding 

57 Terms andconditions 
 

Trainee Apprentice Signature 

mailto:suresh.gunari@cyient.com
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Annexure - 1 
 

Components Description Monthly 

(INR) 

Yearly 

(INR) 

Stipend First 6 months (A) 13,000  

 After completion of 6 months 

(B) 

14,000  

 Overall CTC (A+B)  1,62,000 

    

Special Allowances    

*Productivity Linked 

Performance (PLI) 

Paid every 3 months in 4 

equal installments based on 

performance, post 

completion of training 

 Upto 25,000 

Special Stipend Paidevery6monthsin2 

equalinstallments 

 13,000 

    

 Full year Potential earnings  200,000 

    

105 PLI - You will be eligible for productivity linked incentive (PLI) post completion of training which 

has a maximumearningpotentialofINR6,250perquarterinadditiontomonthlystipend.ThePLIwillbebasedon 

yourperformance. 

CompanyreservestherighttoamendcertaintermsandconditionsofPLIfromtimetotimetocopewith 

thechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

 

Benefits 
105.2. YouareeligibleforannualleavesaspertheCyientpolicy 

105.3. YouandyourfamilyareeligibleforEmployeeStateInsurance(ESI) 
105.4. Subsidized officetransportation 

Note: Your performance shall be reviewed on completion of one year, basis which you 

could be consideredforafull-timeemploymentwithCyient.Thegrosssalaryforafull-

timeemploymentbased 

onyourrolewillvaryfromINR2,50,000−INR2,75,000perannum.Inadditiontothecompensatio

nyou willalsobeeligibleforPLI,allowancesandotherbenefits. 
 

 

Soumya Pola 

Senior Manager-HR TraineeApprenticeSignature 
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List of documents to be carried for on-boarding formalities: 
 

PleasenotethatyoumustcarryOnesetofphotocopiesofeachofthedocumentsmentioned 

belowandbringtheoriginalsalongwithyouforverificationonyourdateofjoining. 

 
105.5. Educational Documents(Asapplicable) 

• 10thStandardMarkSheet 

• 12thStandardMarkSheet 
• UG/DiplomaDegreeCertificate/ProvisionalandMarkSheets 
• PGDegreeCertificate/ProvisionalandMarkSheets 

 
105.6. IDProof 

• AadharCard(2photocopies) 
• PANCard(2photocopies) 

 

105.7. FourPassportsizephotographs(Recent) 

 
 

Other Details: 

 
Contact Person: PhaniKumar Daivam / Prathibha 

 

 

For Cyient Ltd. 

 

 

Soumya Pola 
Senior Manager - HR 

Internal Reference: JR-027898 
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Annexure 3 
 

 
Termsandconditions 

 

158 Compensation 

As detailed in Annexure 1 

 

159 EducationQualification 
This offer of apprenticeship to you is made based on the premise that you have acquired the desired 

qualificationwith50%marks.Ifyouareawaitingtheresultsasonthedateofjoininganddonotcompletethe 

qualificationsubsequentlywiththeabovepercentage,thisofferstandscancelled. 

 

160 Transfer&Deputation 
Youcanbetransferredtootherdepartments,locations,subsidiaries,sistercompanies,ordeputedtoany 

client'ssite,withinIndiabasedontherequirementsoftheorganizationorexigenciesofworkfromtime-to- 

time.DisobedienceofsuchordersoftheCompanywillbeconstruedasgravemisconductandmayleadto 

punitiveaction. 

 

161 CodeofBusinessconduct 
You will be governed by the Code of Business Conduct as is in force from time-to-time. 

 

162 Applicabilityofchangesinthegeneraltermsandconditionsofapprenticeshipandpoliciesm

adebythe companysubsequently. 
Companyreservestherighttoamendcertaintermsandconditionsofapprenticeshipand/orpoliciesfromtime 

totimetocopewiththechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

Unlessgivenspecificexemption,youshallbeboundbythesepoliciesofthecompanyandtheamendedterms and 

conditionsautomatically. 

 

163 Shifts 
Companyreservestherighttoruntheshifts,changetheshifttimings,fixthecriteriatoattendinshiftswithin 

theapplicablelawsbasedonitsbusinessneedsandallitsemployeesareboundbyit. 

 

164 Leave 
You will be governed by the Cyient annual leave policy that is in force from time-to-time. 

 

165 MedicalExamination 
Thecompanyreservesitsrighttohaveyouundergomedicalexaminationfromtime-to-time.Theappointment, 

shallatalltimes,besubjecttoadoctor,certifyingyoutobefittocarryoutyourduties. 

 

166 DressCode 
WhileatworkyouareabrandambassadorforCyient,anditisimportanttothereforedressthepart.Please 

ensureyoualignwithourDressCodePolicyanddressinBusinessFormalsonWeekdaysandespeciallyduring 

anycustomervisitsorpresentations.BusinessInformalispermittedonFriday. 

 

167 PerformanceReview 
YourperformanceshallbereviewedperiodicallyasperthePerformanceAssessmentGuidelinesPolicyfor 

Apprenticeswhichisoperationalinthecompany. 

 

Trainee Apprentice Signature 
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168 Declarations&Information 

Thisofferofapprenticeshipismadebasedontheinformationfurnishedbyyouregardingyourpersonaldata, 

education qualification and experience. If any information furnished by you proves to be false or willfully 

suppressed,thisapprenticeshipisliabletobeterminated. 

 

169 Associate'sNon-Disclosureagreement 
YouwillneedtokeepallinformationpertainingtoCyientanditssubsidiaries,customersandallstakeholders 

confidential.PleaseexecutetheNon-DisclosureAgreementasstipulatedbythecompanyatthetimeofjoining. 

 

170 Non-solicitation: 
Duringthetermofapprenticeship,andforaperiodofone(1)yearimmediatelythereafter,youagreenotto 

solicitanyemployeeorapprentice,orindependentcontractoroftheCompanyonbehalfofanyotherbusiness 

enterprise, nor shall you induce any employee or apprentice or independent contractor associated with the 

Companytoterminateorbreachanapprenticeship,contractualorotherrelationshipwiththeCompany. 

 

171 TerminationofApprenticeship 
Either party can terminate this contract of apprenticeship without giving any reasons thereof subject to a 

minimumofonemonth'snoticeperiod(inwriting).However,companyreservestherighttopayonemonth's 

stipendinlieuofthenoticeperiodandterminatethecontractwithimmediateeffect. 

 

172 Dismissal. 
Companyreservestherighttodismissyouwithoutanynoticeorpaymentinlieuofnoticeintheeventof 

misconductwhichconstitutesabreachofintegrityundertheCompany'sCodeofBusinessConduct. 

 

173 VoluntaryAbandonment 
Should you not report to duty for more than 9 consecutive days without prior sanction of leave from your 

superior,itwillbeconstruedthatyouhavevoluntarilyabandonedfromtheapprenticeshipandyourcontractfor 

thesamewillstandterminated. 

 

174 SurrenderofCompanyassetsandExitProcess. 
Please adhere to the requirements of the exit process in terms of settling all claims. You will also need to 

surrenderallthetangibleassetsoftheCompany,includingthedataandinformationinsoftorhardformwhich 

areinyourpossessionbyvirtueofyourapprenticeshipbeforeseparationfromtheCompany. 

 

175 Travel 
YoumayberequiredtoundertaketravelonbehalfoftheCompanyworkandwillbepaidtravelexpensesasper 

theapplicabletravelpolicyforthesame. 

 

176 Contactinformation 
Pleasekeepthecompanyinformedofyourpostaladdress,telephonenumber,fax,email,oranyothermeansfor 

communicationincludingchangesthatmayoccurduringtheperiodofyourapprenticeship.Anycommunication 

senttothelastinformedaddressisdeemedasserved. 

 

177 Jurisdiction 
TheappropriateCourtssituatedinRangaReddyDistrict,Telanganashallalonehaveexclusivejurisdictiontotry 

anydisputesarisingoutofthiscontractofapprenticeship. 

 

Trainee Apprentice Signature 
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178 BackGroundVerification 

AcceptanceofthisofferalsoconfirmsyourconsenttoCyientLimitedtocarryoutnecessarybackground 

checksonEducation,Previousapprenticeship/employmentandfelonyrecords. 

 

179 Extensionofapprenticeship. 
TheCompanyreservestherighttocurtailorextendthetrainingperiodofthetraineeatitsdiscretionbesides that the 

Company can shift the trainee from the present Company to some of its other unit or subsidiary company. 

 
ACCEPTANCE:IhavereadandfullyunderstoodtheabovetermsandconditionsandIacceptthesamewithout 

anyreservations. 

 

Date: 
 

Place: 

 
Trainee Apprentice Signature

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PageNo.2 

 

 

 

 

 

 

73. Jayavarapu HariKrishna 

Date: 15-Dec-2021  

Personal & Confidential 

Jayavarapu HariKrishna (NAPS121511) 

Offer of Apprenticeship 
 

 

Dear Jayavarapu HariKrishna , 

 

AtCyientwestrivetoprovidecomprehensivesolutionsthathelpourclientsachievetheiroperationaland 

businessgoals. 

 
TohelpCyientmeetitsacceleratedgrowthplan,wearedelightedtoofferyouthepositionofTrainee 

ApprenticetojoinCyient(referredtoasCyientortheCompany)inthisjourney. 

 
Durationofthisassignmentshallbefor12months(twelvemonths)fromthedateofjoiningandisexpectedto 

extendordecrease,basedonthecompanyneeds.Youshallbeintimatedtimetotimeonanychangesinthe 

assignment. 

 
Thisofferissubjecttoyouracceptanceoftheattachedtermsandconditions,pleasee-mailyouracceptance 

ofthisofferofapprenticetoinitiatetheon-boardingprocess. 

Start date: On 17-Dec-2021 

 
Place of Work: Hyderabad, Madhapur 

Address: Plot No.11, Software Units Layout 

Infocity, Madhapur 

Hyderabad- 500081 

Telangana 

 
WewelcomeyoutotheCyientfamilyandlookforwardtoamutuallybeneficialandpurposefulassociation. 

Should you need any clarification, please contact Talent Acquisition SPOC Suresh Gunari and Email - 

suresh.gunari@cyient.com 

 

For Cyient Ltd. 

 

Soumya Pola 
Senior Manager - HR 

Annexures: 

1) CompensationStructureDetails(ifapplicable) 

2) Instructions foronboarding 

3) Terms andconditions 
 

Trainee Apprentice Signature 

mailto:suresh.gunari@cyient.com


PageNo.3 

 

 

 
 

Annexure - 1 
 

Components Description Monthly 

(INR) 

Yearly 

(INR) 

Stipend First 6 months (A) 13,000  

 After completion of 6 months 

(B) 

14,000  

 Overall CTC (A+B)  1,62,000 

    

Special Allowances    

*Productivity Linked 

Performance (PLI) 

Paid every 3 months in 4 

equal installments based on 

performance, post 

completion of training 

 Upto 25,000 

Special Stipend Paidevery6monthsin2 

equalinstallments 

 13,000 

    

 Full year Potential earnings  200,000 

    

* PLI - You will be eligible for productivity linked incentive (PLI) post completion of training which has a 

maximumearningpotentialofINR6,250perquarterinadditiontomonthlystipend.ThePLIwillbebasedon 

yourperformance. 

CompanyreservestherighttoamendcertaintermsandconditionsofPLIfromtimetotimetocopewith 

thechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

 

Benefits 
• YouareeligibleforannualleavesaspertheCyientpolicy 

• YouandyourfamilyareeligibleforEmployeeStateInsurance(ESI) 
• Subsidized officetransportation 

Note: Your performance shall be reviewed on completion of one year, basis which you 

could be consideredforafull-timeemploymentwithCyient.Thegrosssalaryforafull-

timeemploymentbased 

onyourrolewillvaryfromINR2,50,000−INR2,75,000perannum.Inadditiontothecompensatio

nyou willalsobeeligibleforPLI,allowancesandotherbenefits. 
 

 

Soumya Pola 

Senior Manager-HR TraineeApprenticeSignature 
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List of documents to be carried for on-boarding formalities: 
 

PleasenotethatyoumustcarryOnesetofphotocopiesofeachofthedocumentsmentioned 

belowandbringtheoriginalsalongwithyouforverificationonyourdateofjoining. 

 
• Educational Documents(Asapplicable) 

○ 10thStandardMarkSheet 

○ 12thStandardMarkSheet 
○ UG/DiplomaDegreeCertificate/ProvisionalandMarkSheets 
○ PGDegreeCertificate/ProvisionalandMarkSheets 

 
• IDProof 

○ AadharCard(2photocopies) 
○ PANCard(2photocopies) 

 

• FourPassportsizephotographs(Recent) 

 
 

Other Details: 

 
Contact Person: PhaniKumar Daivam / Prathibha 

 

 

For Cyient Ltd. 

 

 

Soumya Pola 
Senior Manager - HR 

Internal Reference: JR-027898 
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Annexure 3 
 

 
Termsandconditions 

 

1. Compensation 

As detailed in Annexure 1 

 

2. EducationQualification 
This offer of apprenticeship to you is made based on the premise that you have acquired the desired 

qualificationwith50%marks.Ifyouareawaitingtheresultsasonthedateofjoininganddonotcompletethe 

qualificationsubsequentlywiththeabovepercentage,thisofferstandscancelled. 

 

3. Transfer&Deputation 
Youcanbetransferredtootherdepartments,locations,subsidiaries,sistercompanies,ordeputedtoany 

client'ssite,withinIndiabasedontherequirementsoftheorganizationorexigenciesofworkfromtime-to- 

time.DisobedienceofsuchordersoftheCompanywillbeconstruedasgravemisconductandmayleadto 

punitiveaction. 

 

4. CodeofBusinessconduct 
You will be governed by the Code of Business Conduct as is in force from time-to-time. 

 

5. Applicabilityofchangesinthegeneraltermsandconditionsofapprenticeshipandpoliciesmade

bythe companysubsequently. 
Companyreservestherighttoamendcertaintermsandconditionsofapprenticeshipand/orpoliciesfromtime 

totimetocopewiththechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

Unlessgivenspecificexemption,youshallbeboundbythesepoliciesofthecompanyandtheamendedterms and 

conditionsautomatically. 

 

6. Shifts 
Companyreservestherighttoruntheshifts,changetheshifttimings,fixthecriteriatoattendinshiftswithin 

theapplicablelawsbasedonitsbusinessneedsandallitsemployeesareboundbyit. 

 

7. Leave 
You will be governed by the Cyient annual leave policy that is in force from time-to-time. 

 

8. MedicalExamination 
Thecompanyreservesitsrighttohaveyouundergomedicalexaminationfromtime-to-time.Theappointment, 

shallatalltimes,besubjecttoadoctor,certifyingyoutobefittocarryoutyourduties. 

 

9. DressCode 
WhileatworkyouareabrandambassadorforCyient,anditisimportanttothereforedressthepart.Please 

ensureyoualignwithourDressCodePolicyanddressinBusinessFormalsonWeekdaysandespeciallyduring 

anycustomervisitsorpresentations.BusinessInformalispermittedonFriday. 

 

10. PerformanceReview 
YourperformanceshallbereviewedperiodicallyasperthePerformanceAssessmentGuidelinesPolicyfor 

Apprenticeswhichisoperationalinthecompany. 

 

Trainee Apprentice Signature 
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11. Declarations&Information 

Thisofferofapprenticeshipismadebasedontheinformationfurnishedbyyouregardingyourpersonaldata, 

education qualification and experience. If any information furnished by you proves to be false or willfully 

suppressed,thisapprenticeshipisliabletobeterminated. 

 

12. Associate'sNon-Disclosureagreement 
YouwillneedtokeepallinformationpertainingtoCyientanditssubsidiaries,customersandallstakeholders 

confidential.PleaseexecutetheNon-DisclosureAgreementasstipulatedbythecompanyatthetimeofjoining. 

 

13. Non-solicitation: 
Duringthetermofapprenticeship,andforaperiodofone(1)yearimmediatelythereafter,youagreenotto 

solicitanyemployeeorapprentice,orindependentcontractoroftheCompanyonbehalfofanyotherbusiness 

enterprise, nor shall you induce any employee or apprentice or independent contractor associated with the 

Companytoterminateorbreachanapprenticeship,contractualorotherrelationshipwiththeCompany. 

 

14. TerminationofApprenticeship 
Either party can terminate this contract of apprenticeship without giving any reasons thereof subject to a 

minimumofonemonth'snoticeperiod(inwriting).However,companyreservestherighttopayonemonth's 

stipendinlieuofthenoticeperiodandterminatethecontractwithimmediateeffect. 

 

15. Dismissal. 
Companyreservestherighttodismissyouwithoutanynoticeorpaymentinlieuofnoticeintheeventof 

misconductwhichconstitutesabreachofintegrityundertheCompany'sCodeofBusinessConduct. 

 

16. VoluntaryAbandonment 
Should you not report to duty for more than 9 consecutive days without prior sanction of leave from your 

superior,itwillbeconstruedthatyouhavevoluntarilyabandonedfromtheapprenticeshipandyourcontractfor 

thesamewillstandterminated. 

 

17. SurrenderofCompanyassetsandExitProcess. 
Please adhere to the requirements of the exit process in terms of settling all claims. You will also need to 

surrenderallthetangibleassetsoftheCompany,includingthedataandinformationinsoftorhardformwhich 

areinyourpossessionbyvirtueofyourapprenticeshipbeforeseparationfromtheCompany. 

 

18. Travel 
YoumayberequiredtoundertaketravelonbehalfoftheCompanyworkandwillbepaidtravelexpensesasper 

theapplicabletravelpolicyforthesame. 

 

19. Contactinformation 
Pleasekeepthecompanyinformedofyourpostaladdress,telephonenumber,fax,email,oranyothermeansfor 

communicationincludingchangesthatmayoccurduringtheperiodofyourapprenticeship.Anycommunication 

senttothelastinformedaddressisdeemedasserved. 

 

20. Jurisdiction 
TheappropriateCourtssituatedinRangaReddyDistrict,Telanganashallalonehaveexclusivejurisdictiontotry 

anydisputesarisingoutofthiscontractofapprenticeship. 

 

Trainee Apprentice Signature 
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21. BackGroundVerification 

AcceptanceofthisofferalsoconfirmsyourconsenttoCyientLimitedtocarryoutnecessarybackground 

checksonEducation,Previousapprenticeship/employmentandfelonyrecords. 

 

22. Extensionofapprenticeship. 
TheCompanyreservestherighttocurtailorextendthetrainingperiodofthetraineeatitsdiscretionbesides that the 

Company can shift the trainee from the present Company to some of its other unit or subsidiary company. 

 
ACCEPTANCE:IhavereadandfullyunderstoodtheabovetermsandconditionsandIacceptthesamewithout 

anyreservations. 

 

Date: 
 

Place: 

 
Trainee Apprentice Signature 
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74. Kondeti Prathima 
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75. Gummadi Phani Kumar 

January26,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Gummadi Phani Kumar, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyou to 
obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of joining 

will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 

ForWiproLimited, 
 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 

 
You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares 
you toparticipate in projects at the Company as part of this learning program. This robust academic program will also 

enableyou to obtain M-Tech degree from one of the premier engineering Institution / University upon successful 
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completion of the course. 

 
2. DURATION: 

 
Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –

Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer requirementsby 

operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 

 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne by 

theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall 

bededucted from your Scholarship and benefits according to applicable laws and regulations. 
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Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and subject 

to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality inattendance. Your 

continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed on 

performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its sole 

discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 

centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. Book 
allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 

 
Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad objective 

of PRP is to equip you with the necessary knowledge and skills that will enable you to start working onreal-life project 

work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 
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viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 
Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 
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i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques and 

improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 
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sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, andimprovements 

(including without limitation legal documents, training materials, computer software and associatedmaterials) developed 

or conceived by you solely or jointly with others (whether or not during business hours), and shallcomply with the 

Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned 

ortransferred to another division, department, establishment or new location where Wipro, has its office or operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of this 

nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. Youmay also 

be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and 

wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone month's 

scholarship/stipend in lieu of notice. 

 
15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 

 

 

Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall be 

present for the induction session on 
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ANNEXUREI 

 
CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Gummadi Phani Kumar, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) 

being apart of WILP of Wipro for the following purposes: 

106 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
107 processingmyapplicationformincludingbackgroundverificationchecks; 

 
108 academic study related actions including record keeping, processing scholarship advance and benefits 

and anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of 

myenrolment with Wipro. 

ANNEXURE–III 

 
INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning 

needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work 

cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face the 

demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits working 

on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 
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Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three 

years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from the date of 

payout. Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
180 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 

youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 
not resigned voluntarily or abandoned your job as of the retention date 

181 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 

182 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

183 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

184 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

185 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyourcourseandwillbeeffectivefrom your 
joining date with Wipro as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or 

any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail 

severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

185.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 

185.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

134 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 

135 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of reporting 

to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other 

miscellaneous expenses. 
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136 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 

137 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureGummadi Phani Kumar 2 5 /1/202212:20PM 

(checking the checkbox above is equivalent to a handwritten signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054 

Sarjapur
Road 

Bengaluru 
560 035 

India C:L32102KA1945PLC020800 

 
E:info@wipro.com 

 
W :wipro.com 

mailto:info@wipro.com
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76. Dokku Sireesha 

 
 

 

 
 

EMPLOYMENT OFFER LETTER 

Dear Dokku Sireesha, 

 
We take great pleasure in inviting you to be an integral part of Prodisys Technologies Private  

Limited. 

 
Congratulations! On being selected for the position of Trainee Recruiter at Prodisys Technologies. 

We are enclosing herewith your letter of appointment, which may kindly be sent to us with your 

signature in each page as a token of acceptance. 

 
Please note that the offer of appointment is subject to satisfactory completion of your reference 

check and medical examination. 

 
Please keep us informed of your date of joining at least one week in advance. In case you may need 

any clarifications regarding your job, salary, or any policy, please contact 

 
Manaswini CH 

HR Manager 

E-Mail: hr@prodisystech.com 

 

As a part of the joining process, you  are  requested  to  bring  the  following  documents  on  the 

dayofjoining. 

 
Photocopiesof 

• SSLC (X Std.) Marks Card / Birthcertificate. 

• Degree / Diploma/ Highest qualification certificate along with marks cards (allsemesters). 

• Relieving letter from the previous organization or Accepted Resignationletter 

• Experienceletter. 

• Form 16 (Income Tax) from previous employer (ifapplicable) 

• 2 passport sizephotographs. 

Please bring the original education certificates / mark sheets for verification. 

We look forward to you having a long and fruitful relationship with Prodisys Technologies Private 

mailto:hr@prodisystech.com
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Limited. 

 
Yours sincerely, 

For Prodisys Technologies. 
 
 

Kiran Kumar 

General Manager – Offshore Operations 

Date: 02/11/2022 

Employee Name: Dokku Sireesha 

Dear Sireesha, 

We have pleasure in appointing you in our Company as Technical Recruiter at Vijayawada or in such 

other capacity the management shall from time to time determine. Please note that the employment 

terms contained in this letter are subject to Company policy. 

 
APPOINTMENT 

• Yourdateofappointmentiseffectivefromthedateofjoiningwhichshallbeassoonaspossible but 

not later than 7th November 2022. 

 
• Youwillbeonprobationforaperiodof3monthsfromthedateofyourappointment.Ifinthe opinion 

of the Company you are found suitable in the appointed post you will beconfirmed. 

 
• The retirement age is 58years. 

 
• You will be liable to be transferred in such capacity as the Company may from time to time 

determine to any other location, department, function, establishment, or branch of the 

Company or subsidiary, associate or affiliate Company. In such case you will be governed by 

the terms and conditions of service applicable to the newassignment. 

 
COMPENSATION 

 
• You will be eligible to receive thefollowing: 

• Basic salary of Rs.15, 000 /- permonth. 

• Youwillbeentitledtoothercompensationandbenefitsin accordance with the Company 

policy as modified and intimated to you from time totime. 

• Your salary will be reviewed periodically as per Companypolicy. 

• Changes in your compensation are discretionary and will be subject to and on the basis of 

effective performance and results during the period and other relevantcriteria. 

 
OTHER BENEFITS 

You will be entitled to the following: 

a. Leave, holidays and working hours as applicable to your category of employees and location 

ofposting. 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23379766… 27/
869 

 

 

b. Perquisites, if any, as applicable to your category of employees and / or based on functional 

requirements as determined by thecompany. 

c. ParticipateintheCompanyProvidentFundSchemeaspertherulesandpoliciesapplicableto your 

category ofemployees. 

d. Participate in the Company Medical Assistance Program and Contributory Mutual Benefit 

Program for your category ofemployees.RESPONSIBILITIES 

a. In view of your position and office,  you  must  effectively,  diligently  and  to  the  best 

of your ability perform all  responsibilities  and ensure  results.  You  will  be  expected  

to work extrahours to achieve the above whenever the job so requires. In this 

connection, you are required not to engage in activities that have or will have an 

adverse impact on the reputation / image and business of Prodisys Technologies, 

whether directly orindirectly. 

 
b. You will be required to undertake travel on Company work for which you will be 

reimbursed travel expenses as per the Company policy applicable toyou. 

 
c. We at Prodisys Technologies Private Limited. Are committed to  ensure  "Integrity"  in 

all aspects of its functioning. Please ensure that you comply with the policies of the 

company as they form an integral part of the terms of employment with Prodisys 

Technologies. Consequently, you are required to understand the scope and intent 

behind these policies and to comply with the same. These Policies are updated / 

modified on a periodic basis and new Policies may be introduced  from time to time.    

As and when this happens, the Company will notify you and you will be required to 

comply with thesame. 

 
d. Consistent with (c) above, any matter or situation or incident that  may  arise  that  

could potentially result, or has resulted, in any violation of the Policies or this letter, 

shall immediately be brought to the notice your Business UnitHead. 

 
e. In connection with your employment and during the term of your employment you 

shalldisclose and assign to Prodisys Technologies Private Limited., as its exclusive 

property, all developments developed or conceived by you  solely  or  jointly  with 

others and shall comply with the Policies of the Company in relation to Intellectual 

Property 

 
CONFLICT OF INTERESTS 

f. You are required to engage yourself exclusively in the work assigned by PRODISYS 

TECHNOLOGIES and shallnot take up any independent or individual assignments 

(whether the same is part time or full time, in an advisory capacity or otherwise) 

directly or indirectly without the express written consent of your Business UnitHead. 

 
g. You shall ensure that you shall not, directly or indirectly, engage in  any  activity  or  

have any interest in, or perform any services for any person who is involved  in 

activities, which are or shall be in conflict with the interests of ProdisysTechnologies. 
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h. The Conflict of Interests Policy also refers to the need on your part, during your 

employment and for a period of one year from the  cessation  of  your  employment 

with Prodisys Technologies (irrespective of the circumstances of,  or  the reasons for, 

the cessation) not to solicit, induce orencourage: 

I Any employee of PRODISYS TECHNOLOGIES to terminate their employment with 

PRODISYS TECHNOLOGIES or to accept employment with any competitor, supplier 

or any customer with whom you have aconnection. 

 
II Any customer or vendor of Prodisys Technologies to move his existing business 

with Prodisys Technologies to a third party or to terminate his business 

relationship with ProdisysTechnologies. 

 
III Any existing employee to become associated with, or perform services of any  

type for any thirdparty. 

 
i. In case of any conflict or doubt, please discuss the matter with your Business Unit  

Head, understand the position of PRODISYS TECHNOLOGIES and resolve theconflict 

 
CONFIDENTIALITY 

 
j. In consideration of the opportunities, training and access to new techniques and know-

how that will be made available to you, you  will  be  required  to  comply  with the 

confidentiality  policyof the company. Therefore, please ensure that you  maintain as 

secret and confidential all Confidential Information (as defined from time to time in the 

Confidentiality Policy of the Company) and shall not use or divulge or disclose any such 

Confidential Information except as may be required under obligation of law or      as 

may be required by PRODISYS TECHNOLOGIES a n d in the course of your employment. 

This covenant shall endure during  your  employment  and  for  a  period of one year 

from the cessation of your employment with Prodisys Technologies (irrespective of the 

circumstances of, or the reasons for, thecessation). 

 
k. Assignment of IntellectualProperty 

 

During your tenure with the Company you shall disclose and assign to Prodisys 

Technologies as its exclusive property, all developments developed or conceived  by  

you solely or jointly with others thatare related to the Company's business or that 

results from work that you perform for the Company or using the Company's 

equipment, supplies or facilities and shall comply with the Policies of the Company in 

relation to IntellectualProperty. 

GENERAL 

 

l. We trust that you have not provided us with any false declaration or willfully 

suppressed any material information. If you have, you will be liable for removal from 

service without notice. Please note that you are required to  inform  us  if  there  are 

any agreements, oral or written, which you have entered into and which relate to your 
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commitments under thisAgreement. 

m. Your employment terms may be specifically enforced legally, if required. In this 

connection, if any of the provisions of this Agreement are declared or  found  to  be  

void or unenforceabledue to any reason  whatsoever,  the  remaining  provisions  of  

this Agreement shall continue infull force andeffect. 

 
n. These employment terms supersede and replace any existing agreement or 

understanding, if any, between Prodisys Technologies and you relating to the same 

subjectmatter. 

 
NOTICE PERIOD 

This contract of employment is terminable, without reasons, by either party giving one 

month notice during probationary period and two months’ notice on confirmation. 

Prodisys Technologies reserves the right to pay or recover salary in lieu of notice period. 

Further, the Company may at its discretion relieve you from such date as it may deem fit 

even prior to the expiry of the notice period. 

 
ON SEPERATION 

On acceptance of separation notice, you will immediately give up to the company 

before you are relieved, all correspondence, specifications, formulae, books, 

documents, cost of  data, market  data,  literature,  drawings,  effects  or  shall  not 

make or retain any copies of theseitems. 

 
Please confirm that the above terms are acceptable to you and  that  you  accept  the 

appointment by signinga copy of this letter ofappointment. 

 
Yours sincerely, 

For PRODISYS TECHNOLOGIES PRIVATE LIMITED 
 
 
 
 
 

Kiran Kumar 

General Manager – Offshore Operations 
 

 
I agree to accept employment on the terms and conditions mentioned in the above letter. 

Name: 

 
Date: Signature   
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CONFLICT  OF INTEREST 

Prodisys Technologies has adopted a conflict of interest policy in respect of its employees. This 

policy is intended to avoid conflict between the personal interest of  an  employee  and  the  

interest of  the  company  in  dealing with  the  suppliers,  customers  and  all  other  organizations 

or individuals doing or seeking to do business with thecompany. 

 
Noted below are a few examples of conflict of interest. 

 
1. For an employee or any dependent member of his family to have an interest in any 

organization, which has business dealings with the company, where there is an opportunity 

for preferential treatment to be given or received, except  where  such  an  interest  

comprisesofsecuritiesinwidelyheldcorporationswhicharequotedandsoldonopenmarket or the 

interest is notmaterial. 

 
2. For an employee or any dependent member of his family to buy, sell or lease any kind of 

property, facilities or equipment from or to the company or any  affiliate  or  to  any  

company, firm or individual who is or is seeking to become the contractor, supplier or 

customer, except with the knowledge and consent of topmanagement. 

 
3. For an employee to  serve  as  an  officer,  director  or  in  any  other  management  capacity  

or as consultant of another company  or  organization  doing  or  seeking  to  do  business  

with the company or an affiliate except with the knowledge and consent of topmanagement. 

 
4. For an employee to use or release to a  third  party  any  data  on decisions,  plans, 

competitive bids or any other information concerning the company, which might be 

prejudicial to the interest of thecompany. 

 
5. For an employee or any dependent member of his family to accept commission, a share in 

profits or other payment, loans (other than with established banking or financial institution), 

services, excessive entertainment and travel or gifts of more than nominal value from any 

individual or organization doing or seeking to do business with thecompany. 

 

 
I have read the above mentioned ' Conflict of Interest' policy and I declare that there is no ' 

Conflict of Interest' in my employment. If in future any conflict arises, I will inform top 

management. 

 
Name: 

 

 
Date: Signature   
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DRESS CODE: 

 
Dress is an integral aspect of an individual's personality and is considerably influencedby 

Context and occasion. The Prodisys Technologies Dress Code Policy intends to ensure that as 

Prodisys Technologies, you demonstrate the professional character of the company by the 

wayyou present yourself at work, and in a way that allows you to maintain your credibility 

andprofessionalism. 

 
Guidelines: 

You can dress in office casuals throughout the workweek, however,  on  certain  occasions 

you will be required to dressformally. 

 
Employees in client facing roles are required to be dressed in formal attire. Employees while 

at client site are required to adhere to the dress code specified by theclient. In all respects, 

office decorum AND decency has to bemaintained 

 
Here is an indicative list of what is considered appropriate and not appropriate forMALE 

employees 

 
Appropriate Dressing 

• Full / half-sleeved shirts (tuckedin) 

• Formal / casualtrousers 

• Formal 

shoes 

 
Inappropriate Dressing 

• T-Shirts Without Collar / Roundneck T-Shirts With Casual Images /Motifs 

• Oversized/ unshapelyshirts/T-shirts 

• Dhotis /Kurta-Pyjama 

• ShortKurtas 

• Shorts 

• Worn Out/ Torn jeans /Sandblasted Jeans/Jeans with flashy patterns/Patches 

• Casual home wear slippers / Floaters/Flipflops 

• Bright and Flowery shirts with casual images/motifs 

• Trackpants 

 
Here is an indicative list of what is considered appropriate and not appropriate forWOMEN 

employees 

 
Appropriate Dressing 

• Saris / SalwarKameez 

• Shirts 
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• Trousers 

• Skirts 

• Formal shoes / sandals / formalslippers 

 
Inappropriate Dressing 

• Slippers (Hawaii) /Casual home wear slippers / Floaters/ Flipflops 

• Clothes that are inappropriate/revealing 

• Shorts 

• Worn Out Jeans / Sandblasted Jeans / Jeans with Flashy Patterns /Patches 

• Wrap-Around Skirts / GatheredSkirts 

• Trackpants 

• Bright and flowery shirts with casual images/motifs 

 
 

Tips for a Professional look: 

 
Ensure that you look well-groomed, clean, polished and smart Wear the right colours that 

blend in - avoid colours that are too bright / gaudyDifferentiate between clothes to work and 

clothes elsewhere Make sure that your dress does not hinder your working style Know the 

kind of work of workplace you are in and dress to feel confident andcomfortable. 

 
 

 
Yours sincerely, 

For PRODISYS TECHNOLOGIES PRIVATE LIMITED 
 
 
 
 
 

Kiran Kumar 

General Manager – Offshore Operations
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77. Bandrapalli Sireesha 

 
April28,2022 

WelcometoWipro’sWorkIntegratedLearningProgram(“WILP”)WorkInte

gratedLearningProgramme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Bandrapalli Sireesha, 

 
Sub:EnrolmentlettertoWipro’sWorkIntegratedLearningProgram(“WILP”)asScholarTrainee–

WorkIntegratedLearningProgram 

 
WelcometoWILP! 

 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

utoobtainM-Techdegreefromoneofthepremierengineeringinstitution/UniversityinIndia. 

 
Thedurationoftheacademicprogramshallbe48monthsfromthedateofenrolmenttotheacademicprogram.Youwillb

eenrolledintotheacademicprogramwithin12monthsfromdateofjoining.Yourdateofjoiningwillbeintimatedthroughasepara

tecommunication. 

 
WehopeyouenjoythelearningwithWILPandhaveanenrichingexperiencebeingapartofWiproLimited(“Wiproor“Compan

y”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

WelookforwardtohavingalongandfruitfulrelationshipwithyouatWILP,Wishyouallthebest!Yourssincer

ely, 

ForWiproLimited, 
 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon  

Terms&ConditionsofScholarship 

1. PROFILE: 

 
YouhavebeenselectedtobeapartofWipro’sWILPandareenrolledasaScholarTrainee-

WorkIntegratedLearningProgram.UponjoiningWILP,youwillhavetoundergoa“ProjectReadinessProgram”(‘PRP’)thatprepar
esyoutoparticipateinprojectsattheCompanyaspartofthislearningprogram.Thisrobustacademicprogramwillalsoenabley

ou to obtain M-Tech degree from one of the premier engineering Institution / University upon 

successfulcompletionofthecourse. 

 
2. DURATION: 
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Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program.Youwillbeenrolledintotheacademicprogramwithin12monthsfromdateofjoining.UnlesstheCompanyextends the 

period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwouldautomaticallyterminateattheendofthestated48months. 

 
IncasetheCompanyextendstheacademicperiod(inwriting)youwillcontinuetobeenrolledasaScholarTrainee–

WorkIntegratedLearningProgramwithWILP. 

 

3. Appointment details: 
 

WeprovidesupporttoourglobalcustomersthroughvariousCompanylocationsinIndiatosuitcustomerrequirementsby operating 

24x7. You would be operating from any of these locations and in any of the shifts, including night shift, 

asmaybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that 
wouldinclude a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered 
by theCompanyand the details of the same are listedbelow. 

i. AGroupPersonalAccidentInsurance(GPAI)coverageofRs.12,00,000/-
.Youcouldalsochoosetogetadditionalcoverageforanominalandhighlynegotiatedpremium.Moredetailsonthepolic
yareavailableinMyPoliciessectioninmyWipro,theHRportalatWipro. 

 
ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per 

EDLI(EmployeeDepositLinkedInsurance).Youcanalsogetanextracoverageforanominalandhighlynegotiatedpremiu

m.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 

 

YouareeligibleforafloatercoverageofRs.2,00,000/-
perannumforfamily(self,spouse&children)towardshospitalization.Therewillbeadeductionfromyourmonthlyscholarship/stipe

nddependingonyourmarital/familystatus towards the base sum insured premium. 10% of the claim amount would 

need to be borne by theemployee/Scholartrainee. 

 

 
BaseMedicalinsuranceistobeavailedbytheemployeeasdefault.Itisaccountedforindeductionsasanominalmonthlyc

harge.Top-Upcoverisvoluntaryandchargedasapplicableduringrenawaltimelines. 

 

 
Ifyouwishtoenhancethecoverage,atopupcoveroptionisalsoavailableforahighlynegotiatedpremium.Moredetailsont

hepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 
 

Period Scholarship ESI Consolidated 

Scholarship(Rs.Per

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 

(*)Youshallberesponsibleforpaymentofallstatutorycontributions,taxes,duesandleviesasmayberequiredundertherelevantla

wsincludingcontributionsunderEmployees’StateInsuranceCorporationAct(at0.75%ofyour 

Scholarship)asandwhenapplicabletoyou.Suchcontributions,taxes,duesandlevieswhererequired,shallbedeductedfro

myourScholarshipandbenefitsaccordingtoapplicablelawsandregulations. 

 
Yourfourth-yearscholarshipwillcontinueuntilcompletionofyourM-

Techprogram.YourenrolmentintotheMTechacademicprogramwithin12monthsfromdateofjoining. 
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Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary.Allapplicabletaxesonthepaymentofthisamountwillbebornebyyou.Pleasenoteintheeventyouleavetheorganizatio

n within 12 months from the date of joining, payment processed under Joining bonus shall be 

recoveredfromtheemployeeatthetimeofexit. 

 
The enhancement of the scholarship at the end of each academic year of study will be at the discretion of 

theCompanyandsubjecttoyoursatisfactoryprogressofstudy,acquisitionofskills,behavior,regularityandpunctualityinattendance

. Your continued enrolment in the course, will be at the discretion of the Company, and is subject 

tosatisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwouldbeplacedonperfor

manceimprovementprogram(PIP).IfyoufailtosuccessfullycompletethePIP,theCompanymayatitssolediscretiondiscontinue

yourenrolmentintheWILPprogram. 

 
BookAllowance: 

 
ABookAllowanceofRs.1,250/-
willbeprovidedtoyoupersemester.Thisallowancewillbegiveneverysemesterexceptthelastsemesterwhenyouwillbeengage

dindissertation.Theallowancewillbepaidtoyoucentrallyalongwithyourscholarshipduringthecourseofeachsemester.Thea

llowancewillbesubjecttotax.Bookallowanceisapplicableandpaidonlywhenyouareregisteredforthesemester. 

 
5. TrainingAgreement: 

 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWiproLimited,SarjapurRoad,Doddakannelli,Bengaluru-

560035onorbeforejoiningtheprogram(“TrainingAgreement”). 

 

ii. ThisTrainingagreementshallbeforatotalperiodof60Monthswhereyouwillbementoredfordevelopingyourskills and 
knowledge. This included technical training, in various formats, both online and offline and 
practicalexperience in various projects. The Company invests on your behalf for the cost of these trainings. 
Shouldyou discontinue the WILP program or your enrolment with WILP is cancelled for any reason 
whatsoeverbefore the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-
(RupeesSeventyfive thousand only) will haveto be paid by youas detailed in the TrainingAgreement. 

 

6. PROJECTREADINESSPROGRAM(PRP) 

 
Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate 

inprojects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. 

ThebroadobjectiveofPRPistoequipyouwiththenecessaryknowledgeandskillsthatwillenableyoutostartworkingonreal-

lifeprojectworkwhichisanintegralpartoftheWILP. 

 
7. RegulationsofAcademicstudy: 

 

i. YouwillbeenrolledforM-Techprogramwitharenownedinstitution(“University”)thatcollaborateswithWiproforWILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology,ComputingSystemsandInfrastructureManagement,DataAnalytics,IoT,Cloud,Digital&Cy

bersecurity,EmbeddedSystems. 

 
iii. YourspecializationandenrolmentwouldbedecidedbasedonprevailingbusinessrequirementsanddecisionoftheCompa

nyisfinalandbinding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover7semest

ers. 

 

vii. Youwillberequiredtosubmitaprojectwork/dissertationinyourfinalsemester(8thsemesterofyourprogram).Thiswillena
bleyoutoadvanceyourprofessionalcapabilitiesbyapplyingconceptsandtechniquesinprojects. 

 
viii. Eachcoursehasmultipleevaluationcomponents.Thisincludesanassignmentcomponent,quiz,mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for 

securing a passgradeinacourseasprescribedbythepartneringinstitution. 

 
ix. ContactclassesareorganizedasperthehandoutandcalendarpreparedandsharedbytheUniversityatthebeginningo

feachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass 
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isorganized. 

 
x. YouwillbecalledupontoundergostudiesduringthehoursanddaysasmaybefixedbytheCompanyfromtimetotime.No

rmally,thestudyhourswouldbefrom9:00amto6:00pm 

 
xi. Thefacultywilltakeattendance/circulateattendancesheetsforeverysession.Itisyourresponsibilitytoensurethatyouratt

endancesarerecordedproperly. 

 
xii. WILPScholartraineesareexpectedtobeontimeforeverysession.Punctualityisnon-

negotiableandthefacultyreservestherighttodenyentryandattendancetolatecomers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Notattendingclassesforreasonslikemedical/onthejobtraining/latecoming/personalproblemsandothersimilarreas

onswouldbetreatedasabsenteeism. 

 
xv. Scholartraineeswhofailtomeettheminimumattendancecriteriawillnotqualifyforcomprehensionexamsforanyofth

eregisteredcoursesinthatsemester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments/quiz/examinationsinanysemester,youarerequiredtorepeatthesamesemesterasandwhenth

e next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. Attheendofeachsemester,theperformanceofeachScholarTraineeinacourse,isspecifiedasalettergradewhichiso

btainedthroughaRelativeGradingprocedure 

 
xviii. AnyScholartraineesecuring3ormorecumulativefailgradeatanypointintimewillbeexpelledfromWILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for 

thedissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILPScholartraineesareexpectedtomaintaindecorumanddisciplineinlinewithWipro'sprofessionalworkcultureand

environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP 

andpartneringinstitutionfromtimetotime,strictactionwillbetakenandthedecisionoftheWILPTeam/faculty/,University

wouldbefinalandbinding. 

 
xxv. Breachofintegritywillbedealtwithsternly.SuchScholartraineeswillbeaskedtodiscontinuetheirstudiesandalsoexpelledf

romWILPprogram. 

 
xxvi. Onsuccessfulcompletionofthestudy,youwillbeeligibletoreceivetheM-

TechdegreefromthecollaboratingUniversity,inrecognitionofyoursuccessfullycompletingthecourse. 

 

xxvii. AllScholar trainees ofthe WILP will begiven testimonials at theend of the successfulcompletion of the M-
Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarriedduring this 
opportunity. 

Mode of contact session, examination pattern and other academic program norms are subject to change based 
onthe prevailing situation / University norms declared from time to time. Decision of the University would be final 
andbinding. 

 
8. ConflictofInterest: 

 

i. DuringyourenrolmentperiodwiththeWILP,youwillfocusexclusivelyontherequirementsoftheprogram.Inadditiontoyou

rstudyandacademicrequirements,youarerequiredtoengageyourselfexclusivelyintheworkassignedbyWiproand

shallnottakeupanyindependentorindividualassignments(whetherparttimeorfulltime,inanadvisorycapacityorot

herwise)directlyorindirectlywithouttheexpresswrittenconsentofHead/ManagerofWILPAcademy 
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ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, 

orperformanyservicesforanypersonwhoisinvolvedinactivities,whichareorshallbeinconflictwiththeinterest

sofWipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodofoneyearfro

mthecessationofyourenrolmentwithWILP(irrespectiveofthecircumstancesof,orthereasonsfor,thecessation)n

ottosolicit,induceorencourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhaveaconnec

tion. 

 
b. AnyemployeeofWiprototerminatetheiremploymentwithWiproortoacceptemploymentwithanycompe

titor,supplieroranycustomerwithwhomyouhaveaconnection. 

 
c. AnycustomerorvendorofWiprotomovetheirexistingbusinesswithWiprotoathirdpartyortoterminat

etheirbusinessrelationshipwithWipro. 

 
d. Anyexistingemployeeand/orstudentofWILPtobecomeassociatedwith,orperformservicesofanytypefor

anythirdparty. 

 
iv. Incaseofanyconflictordoubt,pleasediscussthematterwithHead/ManagerofWILP,tounderstandWipro'spositiononthis

andresolvetheconflict. 

9. Obligation and Responsibilities: 
 

i. DuringthestudyperiodyouwillbegovernedbytheWILPregulationsandinstructionsasmaybemodified,fromtimetoti

me,inrelationtoconduct,disciplineandothermatters. 

 
ii. DuringyourstudyaspartofWILP,Companyexpectsyoutoundergostudyintheareainwhichyouareplaced,with a high 

standard of initiative and efficiency. This is critical and Company has zero tolerance towards anydeviations.  

 
iii. YouwouldnotbeallowedtoseekmembershipofanylocalorpublicbodywithoutthewrittenapprovalfromtheHead/Manag

erofWILP. 

 
iv. Duringthestudyperiodandthereafter,youwouldnotbeallowedtogiveouttoanyoneinwritingorbywordofmouthoroth

erwise,particularsordetailsofwork-process,technicalknow-

how,researchcarriedout,securityarrangements,oradministrativeand/ororganizationalmattersofconfidentialorsecret

naturewhichyoumaycomeacrossduringyouracademicstudyorbecomeknowntoyoubyvirtueofyourundergoingst

udyunderWILPorotherwise. 

 
v. Youareboundbyallregulations,instructionsandpoliciesoftheWILPandWipro.Theseareupdated/modifiedonaperiodicb

asisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeandyouwillbeboundtocomply

withthesame. 

 
vi. Inconsiderationoftheopportunities,trainingsandaccesstonewtechniquesandknow-howthatwillbemadeavailable 

to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, 

pleasemaintainallConfidentialInformationasdefinedfromtimetotimeintheConfidentialityPolicyofWipro,assecreta

ndconfidentialanddonotuseordiscloseanysuchConfidentialInformationexceptasmayberequiredunderobligation

oflaworasmayberequiredbyWILP/WiproandinthecourseofyourassociationwithWILP.Thiscovenant shall endure 

during your association and beyond the cessation of your association with 

WILP(irrespectiveofthecircumstancesof,orthereasonsfor,thecessation). 

 
vii. InconnectionwithyourassociationwithWiproaspartoftheWILPandduringthetermofyourassociationuponconcepti

on or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or 

jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWiproinrel

ationtoIntellectualProperty. 

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, 

discoveries,techniquesandimprovements(includingwithoutlimitationcomputersoftware)solelyorjointlywithothersinrelationtoth

eoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethesoleintellectu

alpropertyofWipro.Youagreetocooperateintheexecutionofdocumentstofacilitatetheassignmentofsuchintellectualpropertywh

enrequired. 

 

10. Confidentiality: 
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i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailable to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, 

pleasemaintainallConfidentialInformationasdefinedfromtimetotimeintheConfidentialityPolicyofWipro,assecreta

ndconfidentialanddonotuseordiscloseanysuchConfidentialInformationexceptasmayberequiredunderobligation 

of law or as may be required by Wipro and in the course of your enrolment. This covenant shallendure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of 

thecircumstancesof,orthereasonsfor,thecessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation,includingtradesecrets,ofanyformeremployer(ifany)orotherpersonwithwhomyouhav

eanobligationofconfidentialityandbysigningbelowyouaffirmthatyouhavenoconflictingobligationsornon-

competeagreementsthatwouldpreventyoufromworkingwithoutlimitationforWipro. 

11. AssignmentofIntellectualProperty 

 
In connection with your enrolment and during the term of your enrolment, upon conception or creation, you 

shalldisclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials)developedorconceivedbyyousolelyorjointlywithothers(whetherornotduringbusinesshours),andsh

allcomplywiththePoliciesofWiproinrelationtoIntellectualProperty. 

 
12. Posting 

 
Duringtheinitialstudyperiod,initiallyyouwouldbemadefamiliarwithWipro,butyoumayifneededbere-

assignedortransferredtoanotherdivision,department,establishmentornewlocationwhereWipro,hasitsofficeoroperationand

WILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacementofthisna

ture,youwillalsobegovernedbythedisciplinaryrulesandregulationsasapplicableinthatunit/branch.Youmayalsobeplaced

inanysistercompanyofWipro,forpracticalstudies. 

 
13. Misconduct: 

 

i. Incaseyouarechargedwithanymisconductordisciplinaryissueduringyourstudyperiod,yourenrolmentwithWILP 

may be temporarily placed on suspension without payment of scholarship amount, for such period asWipro 

may deem fit. If the charges against you are proved to be true, your enrolment may be immediatelycancelled 

, without any notice or payment of scholarship in lieu of notice not withstanding any clause of thisletter of 

enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the 

TrainingAgreementdulysignedbyyouevenaftercancellationofyourenrolmentforwhateverreasonsasthecasemay

be. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforcetheTrainingagreement,Wiproshallhavetherighttoterminateyouracademicstudywithoutanynoticeor 

payment of scholarship in lieu thereof, if any declaration given or information furnished by you to 

WILP/Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Pleasenotethatatanystage,whetherduringyourselectionprocessoruponenrolmentwiththeWILP,ifitisbrought to our 

notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment,Wiproshallwithdraworrevoketheenrolmentandcancelthesamewithimmediateeffectandwereserve

ourrightstotakesuitableactionagainstyouaswemaydeemfit. 

 
14. CancellationofEnrolment: 

 
Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion 

tocancelthisenrolmentduringthestudyperiodwithoutassigninganyreason,bygivingonemonths'(30days)noticeoronemo

nth'sscholarship/stipendinlieuofnotice. 

 
15. StudyHours: 

 

i. AsaScholarTrainee–

WorkIntegratedLearningProgram,youwillbecalledupontoundergostudiesduringthehoursanddaysasmaybefixed

byWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. YouwouldbeassignedtoanyofthelocationsandanyprojectworkaspartofyourWILPasmaybedecidedbytheCompany. 

 
iii. ThefulldaylecturesessionswillbeheldatanyofWipro’sotherestablishments/outsourcedvenue.Youmayalso be 

called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordancewiththeconvenienceoftheorganizingteamoftheWILP. 

 
iv. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelinessuchascontactclassesinILT(instructorLedtraining)and/orVILT(virtualInstructorLedTrainingan

dSelf-Directed/Recordedlecturesessions. 
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16. General: 
 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration 

orwilfullysuppressedanymaterialinformation.Ifyouhave,youwillbeliableforcancellationofenrolmentfromtheWILP

withoutanypriornotice. 

 
ii. Thetermsofthisletterofenrolmentmaybespecificallyenforcedlegally,ifrequired.Inthisconnection,ifanyoftheprovisi

onsofthisletteraredeclaredorfoundtobevoidorunenforceableduetoanyreasonwhatsoever,theremainingprovision

softhislettershallcontinueinfullforceandeffect. 

 
iii. Theseenrolmenttermssupersedeandreplaceanyexistingagreementorunderstanding,ifany,betweenWiproandyourel

atingtothesamesubjectmatter. 

 
iv. Youwarrantthatyouarenotpreventedbyacourtorbyanyotheradministrativeorjudicialorderfromenrollingunderthisagre

ement.Intheeventthatyouarenotacitizenofthecountryofposting,youshouldhaveavalidworkpermittoworkintheco

untryofposting. 

 
v. DuringtheperiodofenrolmentyouarerequiredtocomplywithallpoliciesofWILPandWipro.Thesepoliciesare 

updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTraineesfromtimetotime.Youagreetocomplywithallpoliciesasmodifiedfromtimetotime. 

17. OnCompletion/CancellationofAcademicProgram: 
 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediatelysurrendertoWipro/theAcademyallspecifications,formulae,documents,literature,drawingsorrecord

s, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopiesoftheseitems. 

 
ii. Youarenoteligibletoreceivetestimonialcertificateifyoudonotsuccessfullycompletetheacademicstudyinaccordance

withthisletterofenrolmentandthestudyschemeformulatedbytheAcademy. 

 
iii. WiproreservestherighttoofferemploymentatitssolediscretiontoaScholartraineeonsuccessfulandsatisfact

orycompletionoftheacademicstudy. 

18. AcceptanceofEnrolmentLetter: 

 
Uponacceptingtheabovetermsandconditions,youarerequiredtoreturntheduplicateofthisletterofenrolment,dulysign

edbyyouasatokenofyouracceptanceonthedayofjoiningWILPprogram. 

 
Pleaseconfirmthattheabovetermsareacceptabletoyouandthatyouaccepttheenrolmentbysigningacopyofthisletterofenr

olmentandsubmitthesameonthedateofjoining. 

 
Yours 

sincerely,ForWipro

Limited, 

 

 
Aparna Shailen 
General Manager - Human Resources 

 

Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein.  
 

Ishallbepresentfortheinductionsessionon 

ANNEXUREI 
 

CONFIRMATIONONSHARINGPERSONALINFORMATION(ASREQUIREDUNDERINFORMATIONTECHNOLOG

YACT,2000) 

IBandrapalli 

Sireesha,confirmthatIamvoluntarilysharingmyPersonalInformationwithWiproLimited(‘Wipro’)beingapartofWILPofWiprofort

hefollowingpurposes: 



https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022… 

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=24396190… 40/10 

 

 

109 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
110 processingmyapplicationformincludingbackgroundverificationchecks; 

 
111 academicstudyrelatedactionsincludingrecordkeeping,processingscholarshipadvanceandbenefitsandanyac

tionrequiredinthecontextofmyenrolmentwithWipro,beingapartofWILP. 

Inthiscontext,IalsoagreetotheretentionofsuchPersonalInformationbyWiproforanyfuturereference/verificationandauth

orizeWiprototransferthesametoathirdparty. 

 
Iunderstandthat‘PersonalInformation’meansanyinformation,relatingtomethatisavailablewithWiproandiscapable

ofidentifyingme.” 

ANNEXUREII 

 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolmentissu

bjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments.  

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailuretosubmittheabovementioneddocumentsorincaseofanydiscrepancy,Ishallbeliableforterminationofmyenrolm

entwithWipro. 

ANNEXURE–III 

 
INITIALINDUCTIONPROGRAM 

TheTalentTransformationteamatWiprogroom'scampusselectstohelpthemfacethechallengesofthecorporateworld. 

 
Aholistic360degreeapproachtotrainingisadoptedandhelpsthemhonetheirfundamentalcomputerskillsfollowedbyinsigh

tsintoWiprobusinesses,process,technologyandbehavioralskills. 

 
TounderstandandappreciatethemindsetoftheyoungTraineesandensurethatthetransformationissmooth,theinduction 

program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectorsalike.ProjectReadinessProgram(PRP)isatrainingprogramdesignedtoaddressthebasiclearningneeds

oftheTrainees. 

 
CorporateReadinessProgram-CRP 

 
TheCRPprogramisfocusedonmakingyoungTraineescomfortableinacorporateenvironment.Thisprogramstartswithacorporatei

nduction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporateworld”.Thisactivitybasedbehavioralinterventioninformsthenewentrantsaboutthecorporateworkcultureandbusin

essetiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepareto face the 

demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and workenvironment.  

 
Themethodologyoftrainingis“ProjectBasedLearning”(PBL)approach,theentirelearningisdesignedaroundaseries of 

projects that the recruits are expected to complete individually by learning and applying various 

topicsrequiredtocompletetheproject.Startingwithindividualprojects,thePBLapproachendswithrecruitsworkingonate

amproject. 

ANNEXURE–IV 

POSTCONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampusProgram

whichhasaspecialbonusandaidedcareerpath.Pleasefindbelowthecompensationandbonusplanaspartoftheprogram

whichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
YourcompensationpostsuccessfulcompletionofyourcourseandjoiningasafulltimeemployeewillbeRs.6,00,000per annum. 

In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. 

Thisbonusisperformancebasedandwillbemerged(added)toyoursalaryafter12monthsfromthedateofpayout.Thebonus

willbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings:  
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Pleasenotethetermsandconditions: 

 
186 Thespecialbonusissubjectto 

 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 

your employment has not been terminated for poor performance or for cause prior to retention 
dateyou have not resigned voluntarily or abandoned your job as of the retention date 

 

187 Pleasenotethatthisissubjecttoyoumeetingsatisfactoryperformancelevels.Iftheperformancecriteriaisnotfulfi

lled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 

188 The gross bonus amount paid will be recovered in case you leave the organization before 24 months of 
bonuspayout. This will be applicable to all 3 tranches of bonus payouts 

 

189 In the event of your deputation to a location outside your base location, at the time of bonus processing, 
you willbe eligible to receive the bonus amount in applicable local currency in accordance with applicable 
exchange rate,as percompany policy 

 

190 The management team reserves the right to make changes to the program at any time during the year. In 
theeventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

 

191 Youshallkeepthecontentsofthisletterconfidential 
 

Note: The above shall be applicable on successful completion of your course and will be effective 
fromyourjoining date with Wipro as a full time employee. 

ANNEXURE–V 

Ihavereadandunderstoodthetermsofmyenrolmentletter.IagreeandacknowledgethatIamaStudent/Scholartraineewit

hWipro’sWILP.IfurtherundertakethatIshallnotrepresenttoanypersonwithinWiprooranyotherthirdparty that I am an 

employee of Wipro Ltd and I fully understand that such false representation shall entail 

severedisciplinaryactionincludingimmediatecancellationofmyenrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 

Travel 
 

191.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecreditedwithyourfir

stmonthstipend.YoumayutilizethisamounttowardsTravelandyouwouldnotneedtosubmitbillstowardsusageofthisam

ount. 

 

191.6 Thereisnoprovisionforreimbursement/allowancetowardsanyexpensesincurredinlieuofattendingtrainingor

classesatdifferentlocationsinthesamecity. 

Accommodation,Food&otherMiscellaneousExpenses 
 

138 YouwouldbeentitledforRs.400perdayfor8days(totalamountofRs.3,200)fromthedateofjoining.Youmayutilize 

this amount towards accommodation, food & other miscellaneous expenses. This would be paid as alump 

sum amount that will be credited with your first month stipend and you would not need to submit 

billstowardsusageofthisamount. 

 

139 Ifyourpostinglocation(thelocationwhereyouwouldbebasedoutofaftertraining)isdifferentfromthetrainingl

ocation(locationwhereyouundergoinitialtraining),youwouldbeentitledforthefollowing: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedateof 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

othermiscellaneousexpenses. 

 

140 Anylocationchangeafterreportingtopostinglocationwillbetreatedasrelocation/transferandwillbecovere

dundertheTransferpolicyforTeamRainbow.FordetailsyoucanreferthepolicyatmyWipro->MyPolicies->India-

>MyTravel>TransferPolicy-TeamRainbow. 

 

141 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 
 

Pleasenoteintheeventthattheemployeeleavestheorganizationwithin6monthsfromthedateofjoining,allpayment

sprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe 
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timeofexit. 

Accept Decline 
 

 
 
 

 
RegisteredOffice: 

Signature Bandrapalli Sireesha 28/4/2022 9:51 

PM(checkingthecheckboxaboveisequivalenttoahandwrittensignature) 

 

WiproL
imited 

 
T:+91(80)28440011 

DoddakannelliF:+91 (80) 2844 0054 
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Bengaluru
560 035 

 
E:info@wipro.com 

 

W :wipro.com 
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78. Akula Eswara Rao 

January31,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Akula Eswara Rao, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 

LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyou to 

obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of joining 

will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 

ForWiproLimited, 
 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 

 
You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares 

you toparticipate in projects at the Company as part of this learning program. This robust academic program will also 

enableyou to obtain M-Tech degree from one of the premier engineering Institution / University upon successful 

completion of the course. 

 
2. DURATION: 

 
Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 
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program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –

Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer requirementsby 

operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company 
and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 
MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 

 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne by 

theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall 

bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 
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salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and subject 

to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality inattendance. Your 

continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed on 

performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its sole 

discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 

centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. Book 

allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 

 
Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad objective 

of PRP is to equip you with the necessary knowledge and skills that will enable you to start working onreal-life project 

work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 
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viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 
Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the 
prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. ConflictofInterest: 
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i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques and 

improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 
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sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, andimprovements 

(including without limitation legal documents, training materials, computer software and associatedmaterials) developed 

or conceived by you solely or jointly with others (whether or not during business hours), and shallcomply with the 

Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned 

ortransferred to another division, department, establishment or new location where Wipro, has its office or operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of this 

nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. Youmay also 

be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and 

wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone month's 

scholarship/stipend in lieu of notice. 

 
15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 

 

 

Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall be 

present for the induction session on 
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ANNEXUREI 

 
CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Akula Eswara Rao, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being 

apart of WILP of Wipro for the following purposes: 

112 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
113 processingmyapplicationformincludingbackgroundverificationchecks; 

 
114 academic study related actions including record keeping, processing scholarship advance and benefits 

and anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of 

myenrolment with Wipro. 

ANNEXURE–III 

 
INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning 

needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work 

cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face the 

demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits working 

on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 
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Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three 

years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from the date of 

payout. Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
192 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 

youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have 
not resigned voluntarily or abandoned your job as of the retention date 

193 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 

194 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

195 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

196 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

197 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyourcourseandwillbeeffectivefrom your 
joining date with Wipro as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or 

any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail 

severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

197.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 

197.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

142 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 

143 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.dayfor7days(totalamountofRs.8,400)fromthedate of reporting to the 

posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous 

expenses. 
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144 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 

145 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureAkula Eswara Rao3 1 /1/2022 0 7 :03PM 

(checking the checkbox above is equivalent to a handwritten signature) 

WiproL
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DoddakannelliF :+91 (80) 2844 0054 
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India C:L32102KA1945PLC020800 
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79. Abdul Rehana 
 

 

 
 
 

Feb , 2022 
Ms. Abdul Rehana 

 
Deloitte Support Services India Private Limited 

FloorNo15,DeloitteTower-1,SurveyNo41,GachibowliVillage, RangaReddyDistrict,Hyderabad-500032,Telangana,India 

 
Tel: +91 040 67621000 

www.deloitte.com 
D.No:5-136,Kakani Park center,Vuyyuru,KrishnaDistrict,  

Vuyyuru, Andhra Pradesh,521165 

India 

 
Subject: Offer of Employment Dear 

Abdul Rehana: 

On behalf of Deloitte Support Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our offer of employment to you 

as Associate Analyst - Finance based in Hyderabad. 

 

Inaccordancewiththelevelmapping,yourpositionwiththeEmployerasAssociateAnalyst-

Financeiscloselyalignedwiththeposition o f Career Level 2 of the Employer. This title alignment is provided 

for informational purposes only and does not create any additional benefit, entitlement or ob ligation with 

regard to your employment with theEmployer. 

 

We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made 

a very favorable impression with everyone you met and we are excited with the prospect of you joining our 

organization on March 14, 2022. 

 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 

your joining the Employer. During your employment, the Company may require you to work on any project 

that you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work 

timing, at designated work space and location as may be decided by the company.  

 

As part of your annual compensation, you will receive a Total Salary of Rs./₹ 325,008/- and, will be eligible for 

a performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 

your Total Salary. The actual paid amount could vary depending upon the business and individual 

performance each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts 

paid will be subject to statutory and other deductions as per Employer policies and practices. The details of 

your compensation breakdown are provided in the attached Annexure A. 

 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 

reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 

employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.  

 

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 

any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 

time to time. Deloitte LLP and its U.S.-based 

subsidiaries(the“DeloitteU.S.Firms”)requirestheiremployeestomakethenecessaryrepresentat ionsregardinginde

pendenceandother matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. 

Accordingly,thisofferisconditionaluponyouagreeingtomakesuchrepresentationsundertheEmployer’sIndepende

nceRepresentations requirements, as further explained in AnnexureB. 
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Yourcompensationdetailsareconfidential,andyoumaydiscussitonlywiththeundersignedincaseofanyclarification.I

tisourhopethat your acceptance of our offer will be just the beginning of a mutually beneficial relationship with 

our organization. We would like you to join the Employer on March 14, 2022, or an alternative mutually 

agreed upondate. 

 

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 

Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 

sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of 

this offer, and supersedes all other previous or contemporaneous oral or written representations, 

understandings or agreements relating to the subject matter of this offer between you and the Employer or its 

affiliates. 

 

In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home 

pick-up and drop transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 

pm - 6:00 am in Mumbai; and 8:00 pm - 6:00 am in Delhi 

andBengaluru.Additionally,inMumbaiandDelhi,thefirmalsoprovidesday-

transportationservicesfromcentrallocationstotheofficeand back, at time periods other than those stated above 

and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly basis from the 

payroll, for professionals choosing to opt for theservice. 

This letter and Deloitte Support Services India Private Limited employment application are intended to be final. To accept the offer and the terms of 

this letter, please sign below in the space provided within three business days. 

 

Abdul Rehana, everyone you have interviewed with joins me in extending to you congratulations and warm 

regards. We look forward to you joining our team. 

 

Sincerely, 
 

For Deloitte Support Services India Private Limited 
Best regards, 

 
 
 
 
 

By:   

Signature 
 
 

Authorized Signatory 
 

 
Acceptance 

 

I,Abdul 

Rehana,herebyacceptthetermsandconditionsofthisemploymentoffer. 

Please sign and date yourAcceptance 

 

 
Signature Date 
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Annexure A 
 

Ms. Abdul Rehana Associate Analyst -Finance 

 
 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 9,500 114,000 

House Rent Allowance (HRA) 4,750 57,000 

Special Allowance1a & 1b 7,884 94,608 

Leave Travel Allowance2 950 11,400 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 1,800 21,600 

Total Salary (in Rs.) 27,084 325,008 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it will be 

paidoutonthe31stofAugustonthebasisofyourperformanceandperformanceof 

thebusiness 

Medical Insurance Premium4 3,014 36,167 

 

*TheVariableBonuswillvary,primarilybasedonyourperformanceandtheperformanceofthebusiness,duringtheEmp

loyer’sfiscalyear which is June through May. Your performance will be formally assessed as a part of the 

Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 

0-10% of your Total Salary. The actual paid amount will vary depending upon 

thebusinessandindividualperformanceandinsomecircumstances,couldexceedthepayoutrangeindicated.Theper

formanceofallthe employees who have joined the Employer prior to March 1st will be assessed for the fiscal 

year ending in May. The disbursement of a 

VariableBonus,ifapplicable,issubjecttoyoubeingactiveontherollsoftheEmployeronAugust31stfollowingthecloseo

fthefiscalyear. 

ForemployeesjoiningduringtheperiodMarch1sttoMay30th,aproratedVariableBonus,ifapplicable,willbebasedont

hefirstyear-end 

reviewratingsinthesubsequentyearandpaidonAugust31stofthatsubsequentyear.TheVariableBonuswillnotbepaid

intheeventof 

terminationofemploymentforanyreasononorbeforethedisbursementtime.Theapplicationandinterpretationof,and

anydeterminations 

relatedto,theVariableBonusisatthesolediscretionofEmployer.EmployermayamendorterminatetheVariableBonus

atanytime. 
All compensation and benefits are based on employee’s position with the Employer in India.  

 

Contd/-.... 
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Annexure A 
 

1Allemployeesmayclaimtaxexemption,subjecttotaxrulesfromtimetotime,fromtheirSpecialAllowancecomponent,exp

ensesincurred towardscommunicationandFuel&MaintenanceExpensesaspereligibilitymentionedbelow:  
 

Employee 

Level - 

Associate 

Analyst 

1aCommunicationExpenses 1bFuelExpenses 

OnlyonePostpaidmobile,oneLandPhone and 

One internet connection bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

 

Rs./₹3,000/-permonth Rs./₹7,500/- permonth 

 

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1bForclaimingvehiclerunningexpenses(Fuel/Repairs&Maintenanceexpenses)thevehiclehastobeinthenameofth

eEmployeeand the current tax rules are as under. The above limits will be applicable for all those who are on 

company car lease program and the below limits will apply for all those who are on self-owned car. In case of 

company leased car, taxability would be as per the current perquisite valuationrules. 
 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to 

avail of this benefit, the amount towards lease rental will be paid by the firm on your behalf to the leasing 

company and your compensation structure will be adjusted accordingly. A revised letter with the new 

compensation structure will be issued that will supersede this letter for all practical purposes. 

58 TheLeaveTravelAllowance(LTA)willbepaidonamonthlybasisasanallowancewithtaxdeductedatsource.Ifyouchoosetoavailthe tax 

benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability or 

otherwiseofLTAwillbeaspertheIncomeTaxAct1961,detailsofwhichwillformpartoftheLTAForm. 

59 MealCardamountwillbecreditedatthestartofeachmonthandforthefirstmonth(ForNewHires)proratedamountwillbeprocessedas 

partofpayroll.Ifnotcollected,itwillbeprocessedasataxableamountwiththesalary. 

60 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 

amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 

additional premium will be adjusted accordingly from the specialallowance. 
 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 

reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 

employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.  
 

Original bills towards the above components should be submitted during the Income Tax fiscal period 

evidencing the expenditure to get Income Tax exemption, failing which the same will attract applicable 

Income Tax. 
 

Submissionoffalse,tamperedoralteredbillsasproofofexpenseforanyoftheabovecomponentswillresultindisciplinar

yactionincludingtermination ofemployment. 
 

Your compensation above is subject to income tax deduction per rules and guidelines 

prescribed under the prevailing tax laws. This may change from time to time in line with the 

amendments done in tax laws. 
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Abdul Rehana Hyderabad 

 

Annexure B 

 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”)  
 

InconsiderationofmyemploymentbyDeloitteSupportServicesIndiaPrivateLimited,anEmployerincorporatedundertheprovisionsof the Companies Act, 

1956 and having its registered office Floor No 15, Deloitte Tower - 1, Survey No 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 

500032, Telangana, India (the “Employer”) as Associate Analyst - Finance and other valuable consideration, I acknowledge and agreethat: 
 

PRELIMINARY MATTERS 
 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 

 

2 . Pre-existing Agreements or Arrangements . I warrant and agree that I have listed on Exhibit B all Pre-

existing Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations 

that are contained in such Pre-existing Agreements or 

Arrangementsandtoavoidinvolvement,whileemployedbytheEmployer,inanymatterthatcouldposeaconflictasares

ultofconfidential 

informationorintellectualpropertyobtainedbymepriortomyEmployment.Ifurtherrepresentthatnoneoftheserestricti

onsorobligations, includingthosesetforthinanynon-

competeagreementswithprioremployers,isinconsistentwithmyacceptanceoftheEmployer’sofferof Employment 

or my becoming, and serving as, Associate Analyst of the Employer. To the extent applicable and if I am 

joining the Employer after having served as an employee or official of the United States Government, I further 

represent that: (1) I have disclosed my prior participation, if any, in any discussions or negotiations with, or 

decisions to award contracts to, the Deloitte U.S. Firms while I was employed by the United States 

Government; and (2) I had either recused myself or had not played an active role in the applicable United 

States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed 

by the United States Government. 

PROTECTION OF OUR BUSINESS 
 

115 Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this Agreement, 

I representandwarrantthatIhavenoProceedingstoreport.ShouldIbecomeasubjectofanyProceedingsduringmyassociation withthe Employer, 

I agree to immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the Regional Talent Director of the 

Employer, and the Chief Ethics and Compliance Officer of Deloitte LLP. I understand that my responses are subject to audit and 

reviewbytheEmployerandothersinaccordancewithapplicableprofessional,ethical,legal,orEmployerrequirements,rules,regulations, policies, 

or practices, or otherrequests. 

116 Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make use of 

and/or createConfidentialInformation.Therefore,IagreetoholdintrustandconfidenceallsuchConfidentialInformation.Iwillneitherdiscloseany 

such Confidential Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized Signatory, except as 

requiredbymyauthorizeddutiesfortheEmployer,noruseanysuchConfidentialInformationforanypurposeotherthanforthebenefitofa 

DeloitteEntity. 
 

117 Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential 

information or intellectual property of any former employer or other person or entity without the prior written authorization of such 

employer, person or 

entityandthepriorwrittenconsentofanAuthorizedSignatory.IfIweretouseordiscloseanysuchConfidentialInformationorIntellectual Property 

without prior consent, and any of the Deloitte Entities become the subject of any claim from a third party regarding such unauthorized use 

or disclosure, I agree to hold harmless and indemnify the Deloitte Entities for any legal defense costs and/or damages related to any 

suchclaim. 

118 Authorization.OnlyemployeesoftheEmployerholdingaseniorormanagerialpositionwiththeEmployerwillbeauthorizedbyaspecific 

authorization, delegation, or power of attorney to sign legal documents, representing the Employer. Similarly, only such authorized 

employeesoftheEmployermayspeakabouttheEmployer,thebusinessandplans,variousclient-relatedprojectsetc. 
 

119 Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, participate 

in or in anywayrenderservicesorassistancetoanybusinessthatisormaybecompetitivewithaDeloitteEntity,whetherornotforcompensation, 

orengageinanyconductwhichmightresultin,orcreatetheappearanceofusingmypositionforprivategainorotherthanforthebenefitof 

aDeloitteEntity,orotherwisecreateaconflict,ortheappearanceofaconflict,ofinterestwithaDeloitteEntity.Suchconductshallinclude, 

butnotbelimitedto,havinganundisclosedfinancialinterestinanyvendororsupplierofaDeloitteEntity,acceptingpaymentsofany kind 

orgiftsotherthanofanominalvaluefromvendors,clientsorsuppliers,orhavinganundisclosedrelationshipwithafamilymemberorother 
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individualwhoisemployedorassociatedwithanyentityinactiveorpotentialcompetitionwithaDeloitteEntity,andwhichcreatesaconflict 

ofinterest.IrepresentandwarrantthatIamnotcurrentlyawareofanypresentorpastviolationofthisprovision. 

 
120 AuthorizationtoAccessSystemsandElectronicCommunicationsanduseofDeloitteProperty.Iunderstandthatwhileemployed 

withaDeloitteEntity,IwilluseandhaveaccesstotheSystems.IalsoacknowledgethataDeloitteEntityhastherightatanytimeto 

access,retrieve,delete,monitor,examine,useand/ordisclosemyElectronicCommunicationsandinformationfrom(o

rabout)meandthe content, without notice to me, and that such Electronic Communications are considered part 

of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted 

for either a business or personalpurpose. 
 

IagreethatIamauthorizedtoaccesstheSystemsonlyforapprovedbusinesspurposesandoccasionalpersonaluseifsu

chusedoesnot 

interferewithmyworkresponsibilitiesandotherrequiredbusinessactivities,businessoperations,orSystemsperform

ance.However,Ialso acknowledge that such occasional personal use does not create an expectation of 

privacy as to any of my personal Electronic Communications and, as such, are DeloitteProperty. 
 

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree that under no circumstances 

am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 

Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party for purposes other than furthering the business 

objectives of a Deloitte Entity. I am not authorized to download a Deloitte Entity’s Confidential 

InformationorotherDeloittePropertytoremovablemediasuchasaCDRom,diskorthumbdriveotherthanasauthorizedforfurtheringthe business objectives of a 

DeloitteEntity. 

 
IwillberesponsibleforthesafekeepingandreturningoodconditionandorderofalltheDeloittePropertythatmaybeinmy

use,custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I 

have been assigned responsibility, the Employer will have a right to assess on its own basis and recover from 

me, the damages in respect of such materials (out of the amounts 

duetomeorotherwise)andtotakesuchotherlegalactionasitdeemsappropriateincludingterminationofmyemployme

ntwithoutnotice 

orpaymentinlieuthereofintheeventofmyfailuretoaccountforsuchmaterialorpropertytoitssatisfaction.  

 
121 Security.Iamprovidedwithaworktableandlockablestoragespace.Iwillensuretheyarelockedwhenunattendedandunderstandthat a 

duplicate key will only be provided if I sign for it. I am required to display my identity card to the appropriate security personnel on 

demand and at all times within the officepremises. 

 
122 Ownership ofWorks. 

122.2. IagreethattheEmployerownsallrights,titleandinterestinandtoallWorks. 

 
122.3. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 

applicable 

foreignjurisdiction,andallIntellectualPropertyRightsthereinvestautomaticallyintheEmployeruponcreationoftheWorks.Iagreethat,to the extent 

any Work is held not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work to the Employer. 

Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 1957, I agree that such assignment shall 

continuetobeinforceforperpetuityirrespectiveofwhetherornottheEmployerexercisesitsrightsastheassigneeforanyperiodoftime. 

 

122.4. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 

Employer’s 

expense,todocumenttheassignmentofanyWorkstotheEmployerortoassisttheEmployerinpursuing,renewing,extendingorassigning 

anyIntellectualPropertyRights,andotherwiseperfecting,protectingandenforcingsaidIntellectualPropertyRights in, anyWorks.Iagree that, as 

between me and the Employer, the Employer shall be the sole author, inventor, and owner of all such Works and Intellectual Property 

Rights therein throughout the world, and that the Employer shall have the sole right to seek copyright registrations, patents or 

trademarkregistrations,includingallextensionsandrenewalsthereof.IalsoherebyagreethatIwaiveallmoralrightsinanyWorks. 

 

I also agree to assign all my right, title and interest in and to any particularWorks to a third party as directed by 
the Employer. 

 
IntheeventtheEmployerisunableforanyreason,afterreasonableeffort,tosecuremysignatureonanydocumentneed

edinconnection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and 

appoint the Employer and its duly authorized 

officersandagentsasmyagentandattorneyinfact,whichappointmentiscoupledwithaninterest,toactforandinmybeh

alftoexecute, verify and file any such documents and to do all other lawfully permitted acts to further the 

purposes of the preceding paragraphs with the 

samelegalforceandeffectasifexecutedbyme.Iherebywaiveanyandallclaims,ofanynaturewhatsoever,whichInowo
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rmayhereafter have for infringement of any Works assigned hereunder to theEmployer. 
 

122.5. Duringa12monthperiodafterterminationofmyEmployment,IagreethatanyIntellectualPropertyIcreateorconceivethatresultsfrom and 

is related to any work assigned to or performed by me for the Employer, or that was created using Deloitte Property, is a Work that is 

subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, any rights 

andremediestheEmployermayhaveundertheapplicablelawsprotectingIntellectualPropertyoftheDeloitteEntities. 

 

122.6. Iagreetokeepandmaintainadequateandcurrentrecords(intheformofnotes,sketches,drawingsandinanyotherformthatmaybe required 

by the Employer) of all Works developed by me during the period of my employment with the Employer, which records shall be available 

to and remain the sole property of the Employer at alltimes. 
 

123 Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing Creations and Personal 

Creations.IwarrantandagreethatIhavelistedonExhibitBallPre-existingCreations.IacknowledgeandagreethatIwillnotassertany ownership 

rights against the Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they appear on 

ExhibitB,andExhibitBhasbeenacceptedandagreedtobyanAuthorizedSignatorywhohassignedatthebottomofsuchExhibit B.I further agree 

that I shall not use any Pre-existing Creations or Personal Creations in connection with my Employment without the prior 

writtenconsentofanAuthorizedSignatory.TotheextentthatIuseanyPre-existingCreationsorPersonalCreationsinconnectionwithmy 

Employment, I agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 

Employeranirrevocable,royaltyfree,perpetual,fullypaidup,transferable,sub-licensablelicensetouse,reproduce,distribute,display,  perform, 

modify and create derivative works of and otherwise exploit such Pre-existing Creations or Personal Creations for any purpose including, 

but not limited to, client engagements. 
 

124 Post-EmploymentRestrictionsre:Clients.Iacknowledgethat,becauseofthenatureofmyworkforaDeloitteEntity,mysolicitation or serving 

of certain clients related to my work for a Deloitte Entity would necessarily involve the unauthorized use or disclosure of Confidential 

Information, and the proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 

clients,couldcompromisethefullcomplianceoftheEmployeroranotherDeloitteEntitywiththeapplicablelaws,rulesandregulationsofa 

U.S. or India regulatory body or other independence-related requirement of a regulatory body. Accordingly, 

during the period of my Employment and for a period of one year thereafter, I will not, directly or indirectly, 

solicit or provide services to any existing client of a Deloitte Entity with which I had personal contact and 

provided services during the two-year period prior to termination of myEmployment. 

125 Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not apply for a 

period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity and/or certain specified 

kindsofservicesrenderedtosuchclientsthatmeetallofthefollowingcriteria:(a)arepersonalclientsofminewhocametoaDeloitteEntity solely to 

avail themselves of certain specified kinds of services rendered by me and only as a result of my own independent recruitment efforts, 

which a Deloitte Entity neither subsidized nor otherwise financially supported as part of a program of client development, (b) are 

listedonExhibitDexpresslybynamewithrespecttoclientandwithsufficientspecificitywithrespecttothekindsofservice(s)thatIwillbe permitted to 

render, and (c) are accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the 

bottomofsuchExhibit.Iagreethatafteraperiodofthree(3)yearsfrommystartdateorthedateofmypromotionortransfertheEmployer will have 

invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit D to support the application of 

the obligations of Paragraph 12 to thoseclients. 

126 . Future Employment with Clients. Except  as  otherwise  provided  herein,  I  understand  that  I  am  not  prohibited  from 

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive discussions with an 

Attest Client regarding any employment opportunity, I acknowledge and agree that during my Employment and for five years thereafter I 

must first notify Independence and obtain prior written approval from Independence. I acknowledge and understand that it is the intent of 

the Employer to interpret and apply this provision (a) in an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. 

and India laws, rules, and regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or 

their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is    

reasonably necessary to protect such interests and without being unduly harsh and oppressive to me and my interests in future 

employment with an Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte 

Entities remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event that 

my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and regulations or 

jeopardize the independence of a Deloitte Entity with respect to such AttestClient. 

127 . Restrictions re: Personnel and Contractors. I  acknowledge  that,  because  of  the  nature  of  my  work  for  a Deloitte  Entity, 

my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their hiring, admission or 

retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the proprietary relationships and 

goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year thereafter, I will not, directly or indirectly, (a) solicit 

orattempttosolicit,orparticipateinthesolicitationoforanyattempttosolicitanyPersonneltoleaveaDeloitteEntity,ortojoinanyfirmor 

businesswithwhichImaybeorbecomeaffiliated;(b)participateinthehiringoradmissionofanyPersonnel;or(c)causeacontractorofa Deloitte Entity 

to cease providing services to, with, or on behalf of the DeloitteEntity. 

128 Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or disclose Deloitte 

Property,including,butnotlimitedto,ConfidentialInformationandWorks,foranypurpose;(b)IwillnotretainortakewithmeanyDeloitte 

Property;(c)IwillimmediatelydelivertoaDeloitteEntityatanylocationthatitdesignates,atmyexpense,withinonebusinessdayafterthe termination 

of my Employment or on an alternate date designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or 

control; and (d) I agree to allow a Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet 

computers,oranydevice,mediaorlocationcapableofstoringelectronicdata,todeterminewhetheranyDeloittePropertyresidesonsuch computers 

and to permit a Deloitte Entity to remove such DeloitteProperty. 
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OTHER POST- EMPLOYMENT OBLIGATIONS 

 

129 TransitionofWorkandCooperation.UponterminationofmyEmploymentforanyreason,IwillcooperatewithaDeloitteEntityinall 

mattersrelatingtothecompletionofpendingworkanditsorderlytransfer.IwillalsocooperatefullywithaDeloitteEntityinconnectionwith any threat of 

or actual legal proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of any matter with or 

of which I had contact or knowledge during myEmployment. 
 

130 NotificationofPost-EmploymentObligations.IagreethatpriortoacceptingemploymentoraffiliationwithanotherfirmorbusinessI 

willadvisesuchfirmorbusinessofmydutiesandobligationsunderthisEmploymentAgreement.AftermyEmploymentends,Iagreethata 

DeloitteEntityshallbepermittedtoadviseanyfirmorbusinesswithwhichIhaveacceptedanofferofemploymentoraffiliationconcerning my duties 

and obligations under this EmploymentAgreement. 
 

131 Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form as the Employer 

mayrequirethatIhavecompliedwithmyobligationshereunder,including,withoutlimitation,thoseobligationssetforthinParagraphs4,5, 7, 8, 9, 10, 

11, 12, 14, 15 and 16 of thisAgreement. 

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 
 

132 Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment Agreement, including, but not 

limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would 

cause irreparable harm to the Deloitte Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 

Entityisentitledtoatemporaryrestrainingorder,aninjunctionorotherequitablerelieftopreventanysuchbreach.Ialsoacknowledgethat, to the 

extent permitted by law, a Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees 

incurredinenforcingthisEmploymentAgreement.Ialsoacknowledgethat,totheextentpermittedbylaw,theEmployermayrequestthata 

courtextendtheoneyearperiodfollowingtheterminationofmyEmployment,asprovidedinParagraphs12and15,tocorrespondwiththe period that I 

participated in activities prohibited by Paragraphs 12 and15. 

133 LiquidatedDamages:ClientFees.IagreethatintheeventofabreachunderParagraph12,theEmployershallbeentitledtoreceive, as 

liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of overtima, bonuses, and sales 

incentives, received by any person who leaves the Employer in connection with my breach over his or her last twelve months at  the 

Employer.Suchamountshallbepaidwithinthirtydaysfromthemailingofawrittennoticetomeadvisingoftheamountdue.  
 

134 LiquidatedDamages:Compensation.IagreethatthepreciseamountofdamagesflowingfromabreachunderParagraph15would 

beimpracticableorextremelydifficulttoascertaininanactualamount.Therefore,IagreethatintheeventofabreachunderParagraph15, the 

Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive 

of overtime, bonuses, and sales incentives, received by or owed to any person who leaves the Employer in connection with my 

breachoverhisorherlasttwelvemonthsattheEmployer.Suchamountshallbepaidwithinthirtydaysfromthemailingofawrittennotice to me 

advising of the amountdue. 
 

135 RightofInspection.IagreetopermittheEmployer(ortousemybesteffortstoenabletheEmployer)toinspectmybooksandrecords (and the 

books and records of any entity which employs or is associated or affiliated with me), upon request and at reasonable times, to 

enabletheEmployertoconfirmthecalculationsdescribedaboveandtoverifycompliancewithParagraphs12and15.TheEmployershall 

keepconfidentialanyproprietaryinformationobtained,exceptasmaybenecessaryordesirabletoenabletheEmployertoenforceitsrights under 

this Employment Agreement and except as may be required by any statute, court or administrative order to decree or government ruling 

orregulation. 

 
 

MISCELLANEOUS 
 

136 . Governing Law; Choice of Forum.   This Employment Agreement is deemed to have been executed in the Employer's office        

inHyderabad,Telangana,IndiaandwillbeconstruedandgovernedinaccordancewiththelawsoftheRepublicofIndiawithoutregardto itsconflicts-

of-lawprinciples.YouagreetosubmittojurisdictionbeforeanycourtofrecordinwhichtheEmployer’sofficetowhichyouwere 

assignedislocated,orinwhichabreachofthisEmploymentAgreementmayoccur,attheelectionoftheEmployer,andyouwaiveanyright 

toraisequestionsofpersonaljurisdictionorvenueinanyactiontheEmployermaybringagainstyouinanysuchcourt.Youfurtheragreeto accept 

service of process/summons/legal notice from the Employer when that process/summons/legal notice is either sent to your last known 

address by certified mail or served by any other means permitted under the law of the jurisdiction in which the Employer may bring an 

action againstyou. 

 
137 Modifications.Myobligationshereundermaynotbechangedormodified,released,discharged,abandonedorterminated,inwholeor in part, 

except by an instrument in writing signed by anAuthorized Signatory. 
 

138 Severability.EveryprovisionofthisEmploymentAgreementisintendedtobeseverable.Ifanytermorprovisionisillegalorinvalidfor 

anyreasonwhatsoever,suchtermorprovisionwillbeenforcedtothemaximumextentpermittedbylawand,inanyevent,suchillegalityor invalidity 

shall not affect the validity of the remainder of the EmploymentAgreement. 
 

139 Blue-Penciling.IfanycourtdeterminesthatanyprovisionofthisEmploymentAgreement,oranyparthereof,ortheapplicationofany 

suchprovision,oranyparthereof,toanypersonorcircumstanceisunenforceableorvoid,suchcourtshallhavethepowertomodifysuch 

provision,oranyparthereof,totheextentnecessarytorenderitlegalandenforceablewhilepreservingitsintent,orifsuchmodificationis 

notpossible,bysubstitutingthereforeanotherprovisionthatislegalandenforceableandthatachievesthesameobjective. 
 

140 Waiver.NoneofmyobligationsunderthisEmploymentAgreementshallbedeemedtohavebeenwaivedbytheEmployerexceptifthe 
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givingofsuchwaiveriscontainedinawrittennoticegiventomeandnosuchwaivershallbedeemedtobeawaiverofanyotherorfurther obligation I  

have under this EmploymentAgreement. 
 

141 Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of Service 

issued pursuant to the offer of employment and any documentation employing me or transferring me to the Employer, contain the entire 

understandingbetweenmeandtheEmployeroranyotherDeloitteEntitywithrespecttothesubjectmatterhereofandsupersedesallprior 

representations, warranties, and agreements with respect to such subject matter, and no representations, warranties or other covenants 

exist with respect to such subject matter that are not contained or expressly referred to herein. Notwithstanding the foregoing, any written 

agreement between a Deloitte Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date of 

this Employment Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this Employment 

Agreement and the employment application or any other document purporting to set forth terms and conditions of my Employment, this 

Employment Agreement willcontrol. 

142 Transfer and Assignment. Unless as the Employer shall otherwise determine, the rights, obligations and benefits of the Employer 

underthisEmploymentAgreement,includingbutnotlimitedtothoserightsandbenefitsrelatingtomypost-Employmentobligationssetforth 

inthisParagraph30andinParagraphs4,5,7,8,9,10,11,12,14,15,16,17,18,19and23above,aretransferredandassigned,inwhole 

orinpart(astheEmployershalldetermine)andwithouttheneedformyconsentortheformalityofdocumentationorprescribedprocesses, to (a) any 

Deloitte Entity in connection with my transfer to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of 

the Employer. All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the respective 

heirs,executors,administrators,representatives,successors,andassignsoftheEmployerandme,andanyDeloitteEntitytowhichImay be 

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement may be 

assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such assignment or transfer. 

AnypurportedassignmentsinviolationofthisParagraph30shallbenullandvoid. 

143 Headings.TheheadingscontainedinthisEmploymentAgreementareforreferencepurposesonlyandshallnotaffectinanywaythe meaning or 

interpretation of this EmploymentAgreement. 

 
 

I have read the foregoing, understand it, and agree to comply with its terms. 

 

For Deloitte Support Services India Private Limited 
 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

Authorized Signatory 

 

Effective as of March 14, 2022, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement. 

 
 

Abdul Rehana 

 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits): 

 
Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

 
Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of aDeloitte Entity. 

 

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 

the operation of aDeloitte 

EntityorprovidestheDeloitteEntitieswithacompetitiveadvantage,(2)consistsofPersonallyIdentifiableInformation(

PII)orotherpersonal 

informationaboutPersonnel,clientandotherthirdpartypersonnel,independentcontractors,subcontractors,agents,

vendors,suppliersor others which the Employer or another Deloitte Entity receives in the course of business, 

and (3) all other information entrusted to the Employer or another Deloitte Entity by clients and other third 

parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier information, 

designs, business or marketing plans, forecasts and financial information, tax returns, tax identification 

numbers, agreements, client or prospective client lists, specific information about clients or prospective clients 

such as preferences for specific products and services, client or prospective client needs based on financial 

history and past purchases of services, client or prospective client development plans, specific rates charged 

to a client or offered to a prospective client and other business or client 

records.ConfidentialInformationalsoincludes,butisnotlimitedto,debitorcreditcardinformation,employmentapplica

tions,organization charts, performance ratings and other personnelrecords. 

 
DeloitteEntity–

theEmployer,DeloitteLLP,andanycorporation,company,partnership,limitedliabilitycompanyorotherentity(a)that(i

) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services 

Limited, Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any 

member firm of DTTL or affiliate thereof (collectively, the “DTTL Member Firms”) or (ii) 

controls,iscontrolledbyorisundercommoncontrolwithanyoftheentitieslistedinclause(i);or(b)inwhichanyPersonnel

participatedon 

itsbehalf,orcarriedoutanydutieswithrespecttoitsaffairs.ForpurposesofthisEmploymentAgreement,theterm“contr

ol”(includingthe terms “controlled by” and “under common control with”) means the possession, directly or 

indirectly, of the power to direct or cause the 

directionofthemanagementandpoliciesofapersonorentity,whetherthroughtheownershipofvotingsecurities,bycon

tract,orotherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in 

connection with my Employment, 

furniture,facilitiesandanyandallothermaterialsowned,licensedorleasedbyaDeloitteEntity,including,withoutlimitati

on,computerized orelectronicinformationandallcopiesthereofinanyformormedia,created 

by,furnishedto,obtainedbyorpreparedbymeinthecourse of my employment in anycapacity.  
 

DeloitteIndia(OfficesoftheUS)-

Thefollowingcompaniesshallbedeemedtobetheaffiliatesofeachotherandarecollectivelyreferred to as Deloitte 

India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax Services India Private 

Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services India 

Private Limited and (v) Deloitte &Touche Assurance & Enterprise Risk Services India PrivateLimited. 
 

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 

displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 
 

Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 

Employment Agreement. Alternatively, and depending on context, Employment is the period of time during 

which this relationship persists. 
 

Form-

paper,computerdisc,USBdrive,website;anyothertangibleorelectronicmediumbywhichinformationmaybestoredor
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accessed; and humanmemory. 
 

Independence – National Office (Independence) of Deloitte LLP. 

 

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 

software and other copyrightable materials), materials, patents, inventions, designs, techniques, 

methodologies, processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other 

indicia of origin together with the goodwill therein, and all patent applications, copyright and trademark 

applications and registrations, and extensions and renewals thereof, throughout the world.  
 

Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 

PCAOB – the United States Public Company Accounting Oversight Board. 
 

Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created by me on my own time 

without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or Works of a Deloitte Entity, 

(2)itisunrelatedtotheactualorreasonablyanticipatedbusinessorresearchanddevelopmentofaDeloitteEntity,and(3)

itdoesnotresult fromanyworkperformedbymeandthe Personnel(duringworkhours)foraDeloitteEntity. 
 

Personnel – partners, principals, members, officers and employees of aDeloitte Entity. 

 

PII–

information(excludingbusinesscontactinformationsuchasanindividual’snameandoneormoreofthefollowing:organiza

tionname, 

organizationaltitle,organizationalrole,businessaddress,businesstelephonenumber(includingbusinesscellphonenu

mberandbusiness 

email address) relating to an identified or identifiable natural person. An identifiable natural person is a natural 

person who can be identified, directly or indirectly, by reference to an identification number or factors specific 

to his or her physical, physiological, mental, economic,culturalorsocial identity.Setforthbelowisanon-

exclusivelistofinformationthatconstitutesPIIwhensuchinformationrelates to an identified or identifiable 

naturalperson: 
 

Account number (bank account, credit 

card, etc.) Address 

Biometric identifier 

Certificateorlicensenu

mber Date ofbirth 

Government identifiers (such 

as PAN) Name* 
Personnel Number 

Photograph or video identifiable to an 

individual Vehicle identifier or serial 

number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., sa lary, 

performance rating, purchase history, call history, etc.) 
 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the 
definition of PII. 

 

Pre-existingAgreementsorArrangements–agreementsorarrangementsthat(1)relatetoanyPre-

existingCreations;or(2)mayaffect 

myabilitytocomplywiththerequirementsofthisEmploymentAgreement,includingallcontractualandotherrestriction

sorobligationswith other parties, including any post-employment restrictions and required notifications to the 

extent applicable under 18 United StatedCode 
§207,CFR3.104-4,andIndialaws,rulesandregulations 
thatmayorwillimposelimitationsonmyprofessionalactivitiesduringmy 

Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, alone or with 

others,orotherwiseacquiredbyme,beforetheperiodofmyemploymentinanycapacitywiththeEmployer,inwhichIclaimanyownership orright. 
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Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 

present or former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 

investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 

other proceedings or matters (other than criminal proceedings which relate solely to the 

operationofamotorvehicle)ofanykindornature,inIndiaoranyotherjurisdiction,againstme,includingcriminalproceed

ingsarisingoutof my provision of professional services, proceedings brought by a professional association, or 

proceedings involving the Securities and 

ExchangeBoardofIndia,UnitedStatesSecuritiesandExchangeCommissionorthePCAOB,otherprofessionalbodie

sliketheInstituteof Chartered Accountants of India or (3) matters of any kind or nature which could adversely 

affect my association with the Employer or my ability to perform my duties or responsibilities to the Employer, 

whether set forth in this Employment Agreement or otherwise, or my registration with or licensure by any 

governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the United States 

orIndia. 

 
Systems–

thecommunicationssystemsoranypartofsuchsystemsthataDeloitteEntityowns,licensesoroperatesandapprovesf

oruse, including,butnotlimitedto,e-

mail,textmessaging,LotusNotes,DeloitteOnline(eRoom),instantmessaging,localareanetwork,widearea 

network,Intranet(e.g.,DeloitteNet,DStreet),Internet,extranet,collaborativetools(e.g.,blogs,wikis,etc.),laptopandd

esktopcomputers, servers, air cards, Personal Digital Assistants, cell phones, telephones andvoicemail.  
 

Works- allIntellectualProperty, in 

anyForm,createdbyme,aloneorwithothers,duringtheperiodofmyEmploymentthat (1) is created within the scope 

of my Employment; (2) relates in any manner to the actual or anticipated business, research, or development 

of aDeloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 

Employer; or (4) is created with the use of DeloitteProperty. 

EXHIBIT B 
 

Pre-existing Creations; Pre-existing Agreements or Arrangements 
IunderstandandagreethattheEmployermakesnoattempttoverifymyclaimofownershiptoanyofthePre-existingCreationslisted,and makes no admission that 

any Pre-existing Creations listed are owned byme. 
 

[If yes, please enter details below] 

 
Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements orArrangements 

 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

Title Date BriefDescription 

 
 
 
 
 
 

Signature Date 
 
 

Abdul Rehana 
Name (Print) 

 
 

ACCEPTED AND AGREED TO: 

Deloitte Support Services India Private Limited 
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OMKAR CHANDRAMOULI KONCHUR 

Talent 

 

 

 
Its: AuthorizedSignatory Jan 31, 2022 

 
 

Date 
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A n Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are listed pursuant to 

Paragraphs 2 and 11 of this Employment Agreement. The signature of an Authorized Signatory indicates his or her judgment made in light of Paragraph 

2 that Pre-existing Creations, if any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s Pre-

existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in thefutureandfurtherindicatesthatthePre-

existingAgreementsorArrangementshavebeenobtainedandreviewedandthattheAuthorized Signatory is satisfied that such Pre-existing Agreements or 

Arrangements will not interfere with the employee’s ability to comply with the requirements of this EmploymentAgreement. 

EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 
 
 
 

Yes, I do have Proceedings to report 
 

X No, I do not have Proceedings toreport 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Mysignaturebelowcertifiesthattothebestofmyknowledge,theinformationIhaveprovidedabove,pursuanttoParagra

ph3,iscomplete andaccurate. 

 
 
 
 
 
 
 

Abdul Rehana 
Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 
 

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 

employment, as the case 

maybe,theEmployerwillhaveinvestedsufficienttime,financialsupportandeffortindevelopingandservingtheclientsli

stedonExhibitD to support the application of the obligations of Paragraph 12 to thoseclients.  
 

Yes, I do have 

Post-Employment Restrictions re: 

Clients 

 

X No, I do nothave 

Post-Employment Restrictions re: 

Clients 

 

NameofClient Specified Kind of Services(s)Permitted 
 
 
 

ACCEPTED AND AGREED TO: 
 
 

 

Deloitte Support Services India Private Limited 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: AuthorizedSignatory 

 

Ihavereadandunderstoodtheabovepolicyt
erms. 

Jan 31, 2022 
 

 

Date 

 
 

Abdul Rehana 
Signature Name Date 

 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of 
this Employment Agreement. The signature of an Authorized Signatory indicates his or her judgment that 
criteria in Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the 
kinds of services permitted have been described with sufficient specificity.  
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Terms and Conditions of Service 
 

In continuation to our offer of employment with Deloitte Support Services India Private Limited (the “Employer”), please note the terms and 

conditions of service. 

 

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 

Non-Solicit and Intellectual Property Rights Assignment Agreement hereto. 
 

Terms of Service 
 

198 COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHERREQUIREMENTS 

 

Deloitte& 

ToucheLLPperformsattestservicesforcertainofitsclientsandissubjecttotheindependencerequirementsof,amongo

thers, 

theUnitedStatesSecuritiesandExchangeCommission(SEC),theUnitedStatesPublicCompanyAccountingOversi

ghtBoard(PCAOB), 

andtheAmericanInstituteofCertifiedPublicAccountants(AICPA).TheserequirementsmandatethatcertainoftheEm

ployer'semployees 

andtheirrelativesbeindependentofsomeorallofsuchattestclientsandtheiraffiliatesinaccordancewiththepoliciesof

DeloitteLLPand its subsidiaries (the "Deloitte USEntities"). 
 

UponjoiningtheEmployer,youwillbeaskedtoreviewalistingoftheattestclientsandtheaffiliatesofsuchclientsofcertain

oftheDeloitte US Entities and disclose relationships or financial holdings that you or your relatives may have 

that could affect the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, 

among other things, the requirements of the SEC, the PCAOB or the AICPA or the independence or ethics 

policies of the Deloitte US Entities will need to be resolved immediately. Further, you will be required to 

comply with these policies throughout your career with the Employer, including, when applicable, maintaining 

a current list of certain of your financial interests (but not their value) in the independence trackingsystem. 

 
As a condition to your joining the Employer and continued employment, you are required to complete a 

representation regarding your understanding of, and compliance with, independence and other matters, on a 

periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually 

thereafter, and upon certain changes in your role in the Employer), the details of which are provided in the 

independence representation. An example copy of this representation form is available for your reference on 

www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 

responsibility to consult on any matter should you be uncertain or have a question. You are also requested to 

refer to www.deloittenet.comand Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP 

representativesandsharedwithcertainthirdparties.Ifyouareselectedforsuchanaudit,youwillneedtosubmitcertainp

ersonalfinancial 

recordstoDeloitteLLP’sinternalauditteam.PleasebeassuredthatDeloitteLLPfullyintendstokeepallinformationobta

inedthroughthe audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 

the information provided by you for such purposes as provided in the policies regarding independence 

andethics. 

 
Intheeventyou(i)donotcooperateorcomplywiththeindependencerequirements,or(ii)donotcompletethenecessaryr

epresentations, 

or(iii)makeinaccuraterepresentation(s);youmaybesubjecttodisciplinaryactionincludinganduptoterminationofem

ploymentwiththe Employer. 
 

Please feel free to contact or consult Independence should you require any further information or if you have any 

specific concerns in this respect. 
 

 

199 NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT 

AGREEMENT (“Employment Agreement”) 
 

You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details.  
 

http://www.deloittenet.com/
http://www.deloittenet.com/
http://www.deloittenet.com/
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200 HARRASSMENTPOLICY 
Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's 

subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 

environment that is free from harassment based on caste, place of birth, race, religion, creed, color, 

citizenship, national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information 

or any legally protected basis, in accordance with applicable Indian central, state or local law. Expressly 

forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of 

a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or 

electronically, of materials or pictures offensive to persons because of their caste, place of birth, race, religion, 

creed, color, citizenship, national origin, age, sex, gender, sexual orientation, marital status, disability, genetic 

information or any legally protected basis in accordance with applicable Indian central, state or local  law. The 

full policy will be accessible to you on DeloitteNet after joining Deloitte U.S. India.  
 

 

201 WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITYBENEFITS 
 

You will be provided with your standard working hours, which may vary over the course of your career. The 

Employer may, from time to time, subject to applicable laws, require the employee to work beyond these 

hours. 

 

You shall be entitled to paid holidays and leave as per the Employer’s policies.  
 

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 

benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.  

 
 

202 RETIREMENTAGE 
 

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will 

therefore automatically terminate at the end of the month in which you attain 60 years.  

 
 

203 TRANSFERS 
Youmaybetransferred,assigned,oraskedtoattendtrainingattheofficesofaDeloitteEntityoritsclientsorthirdpartiesinI

ndiaorabroad with or without additional compensation. In such an event, you will also be governed by the 

terms and conditions of service applicable to the transfer, assignment, ortraining.  
 

 

204 NOTICE PERIOD FOR TERMINATION OFSERVICES 
 
The notice period for termination of your services is 60 Daysby either side and/or salary in lieu of notice 

period on part of the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 
 

Inordertoassureorderlyoperationsandprovidethebestpossibleworkenvironment,theEmployerexpectsyoutofollow

rulesofconduct 

thatwillprotecttheinterestsandsafetyofallpersonnel,includingbutnotlimitedtotheCodeofEthicsandProfessionalCo

nduct. 
 

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 

obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 

or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 

by Employer, you will be subject to disciplinary action up to and including 

terminationofyourservices/employmentwiththeEmployerwithoutanynoticeorpaymentinlieuofnoticenotwithstandi

nganyotherterms and conditions stipulatedherein. 
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205 MISCONDUCT 
 

Misconduct may include but is not limited to: 
 

146 Irregularattendance:repeatedorexcessiveabsence,tardinessorearlydepartures/latecomingswithoutapproval. 

147 Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from assigned 

and accepted schedule for more than fivedays. 

148 Falsificationormanipulationinbackgroundverificationprocessoremploymentrecords,employmentinformation,orotherrecordspriorto 

or after joining theEmployer. 

149 Falsification or manipulation of Deloitte Time & Expense(DTE). 

150 Knowingly providing false statements, either verbally or in writtenform. 

151 Neglect of normal duties andfunctions. 

152 Practicessuchasreadingpersonalmaterialsduringworkingtime,havingobsceneorinappropriatepostersorscreensaversatyourwork 

station, playing games at your work station,etc. 

153 Continueddischargeofworkfunctionsthatdonotmeetthestandardsreasonablyexpected. 

154 BreachoftheconfidentialityprovisionintheNon-Disclosure,Non-SolicitandIntellectualPropertyRightsAssignmentAgreementincluding 

disclosing to any unauthorized person any Confidential Information orPII. 

155 Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable instructions of 

any member of management or any authorisedperson. 

156 Engaging in unapproved outside employment and activities as defined in

 APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 

157 Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments on 

any computer system of the Employer or of any Deloitte Entity or itsclients. 

158 Engaging in any illegalactivities. 

159 Workplace violence, including threats of physicalviolence. 

160 Corporate credit carddelinquencies. 

161 CausingdamagetothepropertyoftheEmployer,anyDeloitteEntity,itsclients,ortheirrespectivepersonnel 

162 Going on or abetting a strike in contravention of anylaw. 

163 Theftofanypropertybelongingtoanother,theEmployeroranyDeloitteEntity,ortheirrespectivepersonnel,clients,orvisitors 

164 Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the 

workplace or at any Deloitte Entity sponsoredevent. 

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
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165 Corruption, fraud, or misappropriation offunds. 

166 Failuretocomplywiththepolicies,guidelines,rulesandregulationsoftheEmployeroraDeloitteEntityasapplicable. 

167 Excessive personal use of the Employer’s telephone, fax or computersystems. 

168 Failure to adhere to applicablelaws. 

169 AnyactprejudicialtoorinconflictwiththeinterestsoftheEmployeroraDeloitteEntity. 

 

Theabovetermsandconditionsarebasedon,andshouldbereadinconjunctionwith,theEmployer’spolicies,guideline

s,proceduresand other rules currently applicable, including but not limited to Administrative Policy Releases 

(APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above 

rules are subject to amendments from time to time and the amended rules, 

policies,procedures,andguidelineswouldbepostedontheEmployer’sIntranetsitei.e.  

https://deloittenet.deloitte.com/Pages/Home.aspxfor employee reference. The policies will be updated from 

time to time in the future and 

wedeemtohaveyourconsenttoanyandallsuchchanges.Furthermore,uponacceptanceofemploymentwiththeEmpl

oyer,youmaybe requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all suchcommunications.  
 
 
 

Effective as of March 14, 2022, I accept all the terms and conditions of the Employer as stipulated in these 

Terms and Conditions of Service. 
 

Abdul Rehana 
Signature  Name 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://deloittenet.deloitte.com/Pages/Home.aspx
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80. Olipilli Neeraja  
 
 



 

 

    

81. Abdul Jaleel     

.........63429.........  

To, 
Mr. Abdul Jaleel 
S/o. Shukoor 
HNO :10-44, 
LandMark : Urdu school Bazar, 
City/Village : Vuyyuru, 
Post : Vuyyuru, 
Mandal : Vuyyuru, 
District : Krishna-521165. 
State : Andhra Pradesh. 

Date:12.07.2023 

 

Sub : Letter for Training 
 

 

We extend to you our warmest welcome to our family of Divi's Laboratories Limited! 
 

With reference to your application and discussions had with you , we are pleased to offer you a one-year training in 

Production Department at Unit-2  situated  at Chippada Village, Bheemunipatnam  Mandal, Visakhapatnam  District  

on the on the following terms and conditions. 

 

1. You will be on training for a period of one year from the date of reporting as a trainee and you will be paid a 

stipend of Rs.18000/- per month during your training period. 

2. You will be required to undergo pre-training medical check-up as this offer is subject to your medical fitness 

and you will be required to undergo periodical medical check-ups during your training period . Your training  

will be terminated if you are not found medically fit. 

3. Training will be given at any one of the departments, branches & manufacturing units of the organization 

depending on the requirement at the sole discretion of management. If required, you may be asked to 

undergo training in shifts as well. 

 
4. You shall be liable to be transferred/posted to any location,department & unit of the organization depending  

on the requirement for training. Upon such transfer, you will automatically be governed by the service 

conditions, rules,regulations and other terms as applicable at such new place. 

5. If you intend to discontinue your training during the training period, you have to  give  three months prior  

notice in writing or return three months  stipend  in  lieu thereof  which  may be modified  from time to time  

and the same will be notified. 

6. After completing your training  the organization at  its  sole discretion  may or may  not  offer  employment  

and no trainee shall have the right to demand absorption in employment of the organization. 

7. You are entitled to seven casual and five sick leaves during your training period . You will also be covered 

under ESI act,1948. 

8. This offer of training is based on the information furnished in your application . At any given  time  if it comes  

to the knowledge of the management that any of this information is incorrect or any relevant information has 

been suppressed then your training based on this letter of training is liable  to be terminated without any  

notice or any stipend in lieu thereof. 

9. You are required at all times to maintain the highest  order of  discipline  and  secrecy  as  regards  the  

training of the organization. Any of technical / personal information which might come into your possession 

during continuance of your training in the organization shall not be disclosed,divulged or made public by you 

even thereafter. 

 
 

 

 

 

 



 

 

 

82. Marri Praveen 

  
 

 



 

 

82. Veerla Teja Vinay  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

  84. Mindi Jyothi 

January 29,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Mindi Jyothi, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

61 PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 

University upon successful completion of the course. 

 



 

 

62 DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

63 Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
64 Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company and the 
details of the same are listed below. 

64.0 A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
64.1 GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee 

Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 



 

 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
65 TrainingAgreement: 

65.0 This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
65.1 This Training agreement shall be for a total period of 60 Months where you will be mentored for 

developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

66 PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
67 RegulationsofAcademicstudy: 

67.0 You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with 

Wipro for WILP. 

 
67.1 Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
67.2 Your specialization and enrolment would be decided based on prevailing business requirements and 

decision ofthe Company is final and binding. 

 
67.3 YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
67.4 Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 



 

 

 
67.5 Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 

semesters. 

 

67.6 You will be required to submit a project work / dissertation in your final semester (8thsemester of your 
program). This will enable you to advance your professional capabilities by applying concepts and techniquesin 
projects. 

67.7 Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
67.8 Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
67.9 You will be called upon to undergo studies during the hours and days as may be fixed by the 

Company fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
67.10 The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
67.11 WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable 

and thefaculty reserves the right to deny entry and attendance to late comers. 

 
67.12 Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
67.13 Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
67.14 Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension 

exams forany of the registered courses in that semester. 

 
67.15 For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
67.16 At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
67.17 Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
67.18 The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
67.19 If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
67.20 Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
67.21 Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
67.22 WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's 

professional workculture and environment. 

 
67.23 In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP 

andpartnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty 

/,University would be final and binding. 

 
67.24 Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their 

studies andalso expelled from WILP program. 

 
67.25 On successful completion of the study, you will be eligible to receive the M-Tech degree from the 

collaborating University, in recognition of your successfully completing the course. 

 
67.26 All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of 



 

 

the M- Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried 
during this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the prevailing situation 
/ University norms declared from time to time. Decision of the University would be final and binding. 

 
68 ConflictofInterest: 

68.0 During your enrolment period with the WILP, you will focus exclusively on the requirements of the 

program. Inaddition to your study and academic requirements, you are required to engage yourself exclusively in 

the workassigned by Wipro and shall not take up any independent or individual assignments (whether part time 

or fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
68.1 You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 

interest in, or perform any services for any person who is involved in activities, which are or shall be in 

conflict with the interests of Wipro. 

 
68.2 TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one 

year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
• Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
• Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
• Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
• Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
68.3 In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

69 Obligation and Responsibilities: 

69.0 During the study period you will be governed by the WILP regulations and instructions as may be 

modified, fromtime to time, in relation to conduct, discipline and other matters. 

 
69.1 During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
69.2 You would not be allowed to seek membership of any local or public body without the written approval 

from theHead / Manager of WILP. 

 
69.3 During the study period and thereafter, you would not be allowed to give out to anyone in writing or by 

word ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
69.4 You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
69.5 In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
69.6 In connection with your association with Wipro as part of the WILP and during the term of your association 



 

 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

70 Confidentiality: 

70.0 In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
70.1 During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

71 AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
72 Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
73 Misconduct: 

73.0 In case you are charged with any misconduct or disciplinary issue during your study period, your 

enrolment withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas 

Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
73.1 Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s 

right toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
74 CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 



 

 

 
75 StudyHours: 

75.0 As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
75.1 Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall 

be a 45 minutes lunch interval. 

 
75.2 You would be assigned to any of the locations and any project work as part of your WILP as may be 

decided bythe Company. 

 
75.3 The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. 

You mayalso be called upon to attend academic study as and when required on holidays, as may be 

scheduled inaccordance with the convenience of the organizing team of the WILP. 

 
75.4 The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

76 General: 

76.0 This letter of enrolment is subject to the condition that you have not provided us with any false declaration 

orwilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from 

theWILP without any prior notice. 

 
76.1 The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if 

any ofthe provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
76.2 These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
76.3 You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
76.4 During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

77 OnCompletion/CancellationofAcademicProgram: 

77.0 On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
77.1 You are not eligible to receive testimonial certificate if you do not successfully complete the academic 

study inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
77.2 Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on 

successful andsatisfactory completion of the academic study. 

78 AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 



 

 

 

 
Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Mindi Jyothi M, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being 

apart of WILP of Wipro for the following purposes: 

144 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
145 processingmyapplicationformincludingbackgroundverificationchecks; 

 
146 academic study related actions including record keeping, processing scholarship advance and benefits 

and anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 



 

 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
206 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have not 

resigned voluntarily or abandoned your job as of the retention date 

207 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
208 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

209 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

210 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

211 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 



 

 

 
Travel 

211.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
211.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

170 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
171 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

172 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
173 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureMindi Jyothi2  9 /1/2022  10:26PM  

(checking the checkbox above is equivalent to a handwritten 

signature) 

WiproL
imited 

 
T:+91 (80) 2844 0011 

DoddakannelliF :+91 (80) 2844 0054



 

 

85. BADISA RAJA SHEKAR 

 

 

 

 

 

 

 

 



 

 

 

86.Ponugumati Sai 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

87. Velivella Vasudha 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Ms. Velivella Vasudha, 

 
2-15 A, High School road, Vuyyuru, 
Krishna District, Andhra Pradesh State - 521165 

 
 

 

 

 



 

 

 

88. A. Ravi Teja 

 

 
 
 

 

 

 

 



 

 

 

 

89.Bandrapalli Anuhya 
 

 
 

 

Date :24/02/2022 

 

To, 

Ms. Bandrapalli Anuhya  

Employee Code: 1480667 
 

 

Subject: Fixed Term Contract Extension 

 
 

This is to inform you that as per Clause 1 of the Appointment Letter issued on 15/02/2021, we 
are pleased to extend the contract for a further period of 1 year with effect from 15/02/2022 to 
14/02/2023. All other terms and conditions of your employment remain unchanged. 

 
For any queries related to this change, please feel free to contact the Randstad Help Desk. 
The facility is currently available Monday through Friday, 9:30 am to 6:30 pm. You may contact 

the Help Desk through one of the three methods below: 
 

1. Log in tohttps://rd.randstad.in/webapp 

2. Call us on Toll free 1800 4209944 

3. Email us toflexicare@randstad.in 

 

As a token of your acceptance of the above terms and conditions, you are requested to sign 
the duplicate copy of this  letter and return to us. In the event of not receiving a signed copy of 

this letter from you, this letter will be deemed to have been accepted by you upon the receipt 
of the following month’ssalary. 

 
Wishing you the 
very best! 

 
Yours truly, 
 

 
For Randstad India Pvt Ltd. 

 

Authorized 

Signatory 

BalakrishnanS 

Head HRSSC 

 

Acceptance: 

 
I, Bandrapalli Anuhya have read and hereby accept the above mentioned terms 

and conditions. Signature: 

Date: 

 
Registered Office : 

Randstad India Private Ltd 
Randstad House, 
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road, 
Nungambakkam, Chennai 600 006. 

P +91 (0) 44 66227000 F +91 (0) 44 66227474 

www.randstad.in 

mailto:flexicare@randstad.in
http://www.randstad.in/


 

 

 

 

 

 

90. Chagantipati Vinaysai   

January26,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Chagantipati Vinaysai  , 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo
u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 
LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 
program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 



 

 

University upon successful completion of the course. 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademicprogram. You 
will be enrolled into the academic program within 12 months from date of joining. Unless the Companyextends the 
period of your study in writing, which is done solely at the discretion of the Company, your enrolmentwould 
automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company and the 
details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 



 

 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonthsalary. All 
applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 
theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 
employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 



 

 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 



 

 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the prevailing situation 
/ University norms declared from time to time. Decision of the University would be final and binding. 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 



 

 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethesole 

intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 



 

 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 

 



 

 

 
Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Chagantipati Vinaysai  , confirm that I am voluntarily sharing my Personal Information with Wipro Limited 

(‘Wipro’) being apart of WILP of Wipro for the following purposes: 

147 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
148 processingmyapplicationformincludingbackgroundverificationchecks; 

 
149 academic study related actions including record keeping, processing scholarship advance and benefits 

and anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 



 

 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampusProgram 
which has a special bonus and aided career path. Please find below the compensation and bonus plan 
aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
212 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have not 

resigned voluntarily or abandoned your job as of the retention date 

213 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
214 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

215 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

216 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

217 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

Travel 

217.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
217.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 



 

 

Accommodation,Food&otherMiscellaneousExpenses 

174 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
175 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

176 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
177 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureChagantipati Vinaysai  2 6 /1/202212:20PM 

(checking the checkbox above is equivalent to a handwritten 

signature) 
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91. Deevi Madhava Krishna 
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Infosys Campus Recruitment Program: Congratulations, you have a job offer 
5 messages 

Madhava krishna <madhudsp51@gmail.com> 

 
 

Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> Fri, 17 Jun 2022 at 8:57 PM 

To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 
Hello! 

 

 
Thank you for participating in the Infosys Campus Recruitment Program. 

 

 
Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation for 

this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit. 

 

 
Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If falsification 

of data is detected during the background verification process, Infosys will revoke the job offer made to you. 

 

 
In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process related 

emails sent to any other Infosys email address might not be responded to. 

 
 

 
We look forward to welcoming you into our Infosys family. 

 

 
Regards, 

 

 
Talent Acquisition 

Infosys 

 

 
 
 

Madhava krishna <madhudsp51@gmail.com> Fri, 8 Jul 2022 at 5:06 PM 

To: <Offer_update@infosys.com> 

 
 

Begin forwarded message: 

 

From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

Date: 17 June 2022 at 8:57:31 PM IST 

To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

 
 

 

 

 

 



 

 

 

92. Karimijji Sai Chandu 
 

January 29,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Karimijji Sai Chandu , 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 

program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 

 



 

 

2. DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

3. Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company and the 
details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
ii. GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee Deposit 

Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 



 

 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
5. TrainingAgreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
7. RegulationsofAcademicstudy: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision 

ofthe Company is final and binding. 

 
iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 

 
vi. Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 semesters. 



 

 

 

vii. You will be required to submit a project work / dissertation in your final semester (8thsemester of your program). 
This will enable you to advance your professional capabilities by applying concepts and techniquesin projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company 

fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 

thefaculty reserves the right to deny entry and attendance to late comers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams 

forany of the registered courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional 

workculture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP andpartnering 

institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,University 

would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies 

andalso expelled from WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 

University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried during 
this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the prevailing situation 
/ University norms declared from time to time. Decision of the University would be final and binding. 



 

 

 
8. ConflictofInterest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. 

Inaddition to your study and academic requirements, you are required to engage yourself exclusively in the 

workassigned by Wipro and shall not take up any independent or individual assignments (whether part time or 

fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one year from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, 

fromtime to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from 

theHead / Manager of WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word 

ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 



 

 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

11. AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment 

withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas Wipro may 

deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
14. CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 

 
15. StudyHours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 



 

 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 

minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided 

bythe Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalso be called upon to attend academic study as and when required on holidays, as may be scheduled 

inaccordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration orwilfully 

suppressed any material information. If you have, you will be liable for cancellation of enrolment from theWILP 

without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any ofthe 

provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

17. OnCompletion/CancellationofAcademicProgram: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study 

inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 

andsatisfactory completion of the academic study. 

18. AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 

 

 
Aparna Shailen 
General Manager - Human Resources 



 

 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I Karimijji Sai Chandu  M, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 

(‘Wipro’) being apart of WILP of Wipro for the following purposes: 

150 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
151 processingmyapplicationformincludingbackgroundverificationchecks; 

 
152 academic study related actions including record keeping, processing scholarship advance and benefits 

and anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 



 

 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampusProgram 
which has a special bonus and aided career path. Please find below the compensation and bonus plan 
aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
218 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have not 

resigned voluntarily or abandoned your job as of the retention date 

219 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
220 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

221 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

222 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

223 Youshallkeepthecontentsofthisletter confidential 

:Theaboveshallbeapplicableonsuccessfulcompletionofyourco
urseandwillbeeffectivefrom your joining date with Wipro as a 
full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 

 
Travel 

223.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
223.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 



 

 

Accommodation,Food&otherMiscellaneousExpenses 

178 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
179 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

180 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
181 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureKarimijji Sai Chandu 2 9 /1/202210:20PM 

(checking the checkbox above is equivalent to a handwritten 

signature) 
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93. Kurapati Lakshmi Niranjan Raju 

Date: 28-May-2022 

Personal &Confidential 

Kurapati Lakshmi Niranjan Raju (NAPS121516) 

Offer of Apprenticeship 
 

 

Dear Kurapati Lakshmi Niranjan Raju , 

 

AtCyientwestrivetoprovidecomprehensivesolutionsthathelpourclientsachievetheiroperationaland 

businessgoals. 

 
TohelpCyientmeetitsacceleratedgrowthplan,wearedelightedtoofferyouthepositionofTrainee 

ApprenticetojoinCyient(referredtoasCyientortheCompany)inthisjourney. 

 
Durationofthisassignmentshallbefor12months(twelvemonths)fromthedateofjoiningandisexpectedto 

extendordecrease,basedonthecompanyneeds.Youshallbeintimatedtimetotimeonanychangesinthe 

assignment. 

 
Thisofferissubjecttoyouracceptanceoftheattachedtermsandconditions,pleasee-mailyouracceptance 

ofthisofferofapprenticetoinitiatetheon-boardingprocess. 

Start date: On 17-Dec-2021 

 
Place of Work: Hyderabad, Madhapur 

Address: Plot No.11, Software Units Layout 

Infocity, Madhapur 

Hyderabad- 500081 

Telangana 

 
WewelcomeyoutotheCyientfamilyandlookforwardtoamutuallybeneficialandpurposefulassociation. 

Should you need any clarification, please contact Talent Acquisition SPOC Suresh Gunari and Email - 

suresh.gunari@cyient.com 

 
 

For Cyient Ltd. 

 

Soumya Pola 
Senior Manager - HR 

Annexures: 

79 CompensationStructureDetails(ifapplicable) 

80 Instructions foronboarding 

81 Terms andconditions 
 

Trainee Apprentice Signature 

mailto:suresh.gunari@cyient.com
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Annexure - 1 
 

Components Description Monthly 

(INR) 

Yearly 

(INR) 

Stipend First 6 months (A) 13,000  

 After completion of 6 months 

(B) 

14,000  

 Overall CTC (A+B)  1,62,000 

    

Special Allowances    

*Productivity Linked 

Performance (PLI) 

Paid every 3 months in 4 

equal installments based on 

performance, post 

completion of training 

 Upto 25,000 

Special Stipend Paidevery6monthsin2 

equalinstallments 

 13,000 

    

 Full year Potential earnings  200,000 

    

153 PLI - You will be eligible for productivity linked incentive (PLI) post completion of training which 

has a maximumearningpotentialofINR6,250perquarterinadditiontomonthlystipend.ThePLIwillbebasedon 

yourperformance. 

CompanyreservestherighttoamendcertaintermsandconditionsofPLIfromtimetotimetocopewith 

thechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

 

Benefits 
153.2. YouareeligibleforannualleavesaspertheCyientpolicy 

153.3. YouandyourfamilyareeligibleforEmployeeStateInsurance(ESI) 
153.4. Subsidized officetransportation 

Note: Your performance shall be reviewed on completion of one year, basis which you 

could be consideredforafull-timeemploymentwithCyient.Thegrosssalaryforafull-

timeemploymentbased 

onyourrolewillvaryfromINR2,50,000−INR2,75,000perannum.Inadditiontothecompensatio

nyou willalsobeeligibleforPLI,allowancesandotherbenefits. 
 

 

Soumya Pola 

Senior Manager-HR TraineeApprenticeSignature 
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List of documents to be carried for on-boarding formalities: 
 

PleasenotethatyoumustcarryOnesetofphotocopiesofeachofthedocumentsmentioned 

belowandbringtheoriginalsalongwithyouforverificationonyourdateofjoining. 

 
153.5. Educational Documents(Asapplicable) 

• 10thStandardMarkSheet 

• 12thStandardMarkSheet 
• UG/DiplomaDegreeCertificate/ProvisionalandMarkSheets 
• PGDegreeCertificate/ProvisionalandMarkSheets 

 
153.6. IDProof 

• AadharCard(2photocopies) 
• PANCard(2photocopies) 

 

153.7. FourPassportsizephotographs(Recent) 

 
 

Other Details: 

 
Contact Person: PhaniKumar Daivam / Prathibha 

 

 

For Cyient Ltd. 

 

 

Soumya Pola 
Senior Manager - HR 

Internal Reference: JR-027898 
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Annexure 3 
 

 
Termsandconditions 

 

224 Compensation 

As detailed in Annexure 1 

 

225 EducationQualification 
This offer of apprenticeship to you is made based on the premise that you have acquired the desired 

qualificationwith50%marks.Ifyouareawaitingtheresultsasonthedateofjoininganddonotcompletethe 

qualificationsubsequentlywiththeabovepercentage,thisofferstandscancelled. 

 

226 Transfer&Deputation 
Youcanbetransferredtootherdepartments,locations,subsidiaries,sistercompanies,ordeputedtoany 

client'ssite,withinIndiabasedontherequirementsoftheorganizationorexigenciesofworkfromtime-to- 

time.DisobedienceofsuchordersoftheCompanywillbeconstruedasgravemisconductandmayleadto 

punitiveaction. 

 

227 CodeofBusinessconduct 
You will be governed by the Code of Business Conduct as is in force from time-to-time. 

 

228 Applicabilityofchangesinthegeneraltermsandconditionsofapprenticeshipandpoliciesm

adebythe companysubsequently. 
Companyreservestherighttoamendcertaintermsandconditionsofapprenticeshipand/orpoliciesfromtime 

totimetocopewiththechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

Unlessgivenspecificexemption,youshallbeboundbythesepoliciesofthecompanyandtheamendedterms and 

conditionsautomatically. 

 

229 Shifts 
Companyreservestherighttoruntheshifts,changetheshifttimings,fixthecriteriatoattendinshiftswithin 

theapplicablelawsbasedonitsbusinessneedsandallitsemployeesareboundbyit. 

 

230 Leave 
You will be governed by the Cyient annual leave policy that is in force from time-to-time. 

 

231 MedicalExamination 
Thecompanyreservesitsrighttohaveyouundergomedicalexaminationfromtime-to-time.Theappointment, 

shallatalltimes,besubjecttoadoctor,certifyingyoutobefittocarryoutyourduties. 

 

232 DressCode 
WhileatworkyouareabrandambassadorforCyient,anditisimportanttothereforedressthepart.Please 

ensureyoualignwithourDressCodePolicyanddressinBusinessFormalsonWeekdaysandespeciallyduring 

anycustomervisitsorpresentations.BusinessInformalispermittedonFriday. 

 

233 PerformanceReview 
YourperformanceshallbereviewedperiodicallyasperthePerformanceAssessmentGuidelinesPolicyfor 

Apprenticeswhichisoperationalinthecompany. 

 

Trainee Apprentice Signature 
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234 Declarations&Information 

Thisofferofapprenticeshipismadebasedontheinformationfurnishedbyyouregardingyourpersonaldata, 

education qualification and experience. If any information furnished by you proves to be false or willfully 

suppressed,thisapprenticeshipisliabletobeterminated. 

 

235 Associate'sNon-Disclosureagreement 
YouwillneedtokeepallinformationpertainingtoCyientanditssubsidiaries,customersandallstakeholders 

confidential.PleaseexecutetheNon-DisclosureAgreementasstipulatedbythecompanyatthetimeofjoining. 

 

236 Non-solicitation: 
Duringthetermofapprenticeship,andforaperiodofone(1)yearimmediatelythereafter,youagreenotto 

solicitanyemployeeorapprentice,orindependentcontractoroftheCompanyonbehalfofanyotherbusiness 

enterprise, nor shall you induce any employee or apprentice or independent contractor associated with the 

Companytoterminateorbreachanapprenticeship,contractualorotherrelationshipwiththeCompany. 

 

237 TerminationofApprenticeship 
Either party can terminate this contract of apprenticeship without giving any reasons thereof subject to a 

minimumofonemonth'snoticeperiod(inwriting).However,companyreservestherighttopayonemonth's 

stipendinlieuofthenoticeperiodandterminatethecontractwithimmediateeffect. 

 

238 Dismissal. 
Companyreservestherighttodismissyouwithoutanynoticeorpaymentinlieuofnoticeintheeventof 

misconductwhichconstitutesabreachofintegrityundertheCompany'sCodeofBusinessConduct. 

 

239 VoluntaryAbandonment 
Should you not report to duty for more than 9 consecutive days without prior sanction of leave from your 

superior,itwillbeconstruedthatyouhavevoluntarilyabandonedfromtheapprenticeshipandyourcontractfor 

thesamewillstandterminated. 

 

240 SurrenderofCompanyassetsandExitProcess. 
Please adhere to the requirements of the exit process in terms of settling all claims. You will also need to 

surrenderallthetangibleassetsoftheCompany,includingthedataandinformationinsoftorhardformwhich 

areinyourpossessionbyvirtueofyourapprenticeshipbeforeseparationfromtheCompany. 

 

241 Travel 
YoumayberequiredtoundertaketravelonbehalfoftheCompanyworkandwillbepaidtravelexpensesasper 

theapplicabletravelpolicyforthesame. 

 

242 Contactinformation 
Pleasekeepthecompanyinformedofyourpostaladdress,telephonenumber,fax,email,oranyothermeansfor 

communicationincludingchangesthatmayoccurduringtheperiodofyourapprenticeship.Anycommunication 

senttothelastinformedaddressisdeemedasserved. 

 

243 Jurisdiction 
TheappropriateCourtssituatedinRangaReddyDistrict,Telanganashallalonehaveexclusivejurisdictiontotry 

anydisputesarisingoutofthiscontractofapprenticeship. 

 

 

 

Trainee Apprentice Signature 
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244 BackGroundVerification 

AcceptanceofthisofferalsoconfirmsyourconsenttoCyientLimitedtocarryoutnecessarybackground 

checksonEducation,Previousapprenticeship/employmentandfelonyrecords. 

 

245 Extensionofapprenticeship. 
TheCompanyreservestherighttocurtailorextendthetrainingperiodofthetraineeatitsdiscretionbesides that the 

Company can shift the trainee from the present Company to some of its other unit or subsidiary company. 

 
ACCEPTANCE:IhavereadandfullyunderstoodtheabovetermsandconditionsandIacceptthesamewithout 

anyreservations. 

 

Date: 
 

Place: 

 
Trainee Apprentice Signature 
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94.Malla Praveen Kumar 
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95. Mandapaka Tarun Sai 
 

Date: 28-May-2022 

Personal & Confidential 

Mandapaka Tarun Sai (NAPS121515) 

Offer of Apprenticeship 
 

 

Dear Mandapaka Tarun Sai , 

 

AtCyientwestrivetoprovidecomprehensivesolutionsthathelpourclientsachievetheiroperationaland 

businessgoals. 

 
TohelpCyientmeetitsacceleratedgrowthplan,wearedelightedtoofferyouthepositionofTrainee 

ApprenticetojoinCyient(referredtoasCyientortheCompany)inthisjourney. 

 
Durationofthisassignmentshallbefor12months(twelvemonths)fromthedateofjoiningandisexpectedto 

extendordecrease,basedonthecompanyneeds.Youshallbeintimatedtimetotimeonanychangesinthe 

assignment. 

 
Thisofferissubjecttoyouracceptanceoftheattachedtermsandconditions,pleasee-mailyouracceptance 

ofthisofferofapprenticetoinitiatetheon-boardingprocess. 

Start date: On 17-Dec-2021 

 
Place of Work: Hyderabad, Madhapur 

Address: Plot No.11, Software Units Layout 

Infocity, Madhapur 

Hyderabad- 500081 

Telangana 

 
WewelcomeyoutotheCyientfamilyandlookforwardtoamutuallybeneficialandpurposefulassociation. 

Should you need any clarification, please contact Talent Acquisition SPOC Suresh Gunari and Email - 

suresh.gunari@cyient.com 

 
 

 

For Cyient Ltd. 

 

Soumya Pola 
Senior Manager - HR 

Annexures: 

82 CompensationStructureDetails(ifapplicable) 

83 Instructions foronboarding 

84 Terms andconditions 
 

Trainee Apprentice Signature 
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Annexure - 1 
 

Components Description Monthly 

(INR) 

Yearly 

(INR) 

Stipend First 6 months (A) 13,000  

 After completion of 6 months 

(B) 

14,000  

 Overall CTC (A+B)  1,62,000 

    

Special Allowances    

*Productivity Linked 

Performance (PLI) 

Paid every 3 months in 4 

equal installments based on 

performance, post 

completion of training 

 Upto 25,000 

Special Stipend Paidevery6monthsin2 

equalinstallments 

 13,000 

    

 Full year Potential earnings  200,000 

    

154 PLI - You will be eligible for productivity linked incentive (PLI) post completion of training which 

has a maximumearningpotentialofINR6,250perquarterinadditiontomonthlystipend.ThePLIwillbebasedon 

yourperformance. 

CompanyreservestherighttoamendcertaintermsandconditionsofPLIfromtimetotimetocopewith 

thechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

 

Benefits 
154.2. YouareeligibleforannualleavesaspertheCyientpolicy 

154.3. YouandyourfamilyareeligibleforEmployeeStateInsurance(ESI) 
154.4. Subsidized officetransportation 

Note: Your performance shall be reviewed on completion of one year, basis which you 

could be consideredforafull-timeemploymentwithCyient.Thegrosssalaryforafull-

timeemploymentbased 

onyourrolewillvaryfromINR2,50,000−INR2,75,000perannum.Inadditiontothecompensatio

nyou willalsobeeligibleforPLI,allowancesandotherbenefits. 
 

 

Soumya Pola 

Senior Manager-HR TraineeApprenticeSignature 
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List of documents to be carried for on-boarding formalities: 
 

PleasenotethatyoumustcarryOnesetofphotocopiesofeachofthedocumentsmentioned 

belowandbringtheoriginalsalongwithyouforverificationonyourdateofjoining. 

 
154.5. Educational Documents(Asapplicable) 

• 10thStandardMarkSheet 

• 12thStandardMarkSheet 
• UG/DiplomaDegreeCertificate/ProvisionalandMarkSheets 
• PGDegreeCertificate/ProvisionalandMarkSheets 

 
154.6. IDProof 

• AadharCard(2photocopies) 
• PANCard(2photocopies) 

 

154.7. FourPassportsizephotographs(Recent) 

 
 

Other Details: 

 
Contact Person: PhaniKumar Daivam / Prathibha 

 

 

For Cyient Ltd. 

 

 

Soumya Pola 
Senior Manager - HR 

Internal Reference: JR-027898 
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Annexure 3 
 

 
Termsandconditions 

 

246 Compensation 

As detailed in Annexure 1 

 

247 EducationQualification 
This offer of apprenticeship to you is made based on the premise that you have acquired the desired 

qualificationwith50%marks.Ifyouareawaitingtheresultsasonthedateofjoininganddonotcompletethe 

qualificationsubsequentlywiththeabovepercentage,thisofferstandscancelled. 

 

248 Transfer&Deputation 
Youcanbetransferredtootherdepartments,locations,subsidiaries,sistercompanies,ordeputedtoany 

client'ssite,withinIndiabasedontherequirementsoftheorganizationorexigenciesofworkfromtime-to- 

time.DisobedienceofsuchordersoftheCompanywillbeconstruedasgravemisconductandmayleadto 

punitiveaction. 

 

249 CodeofBusinessconduct 
You will be governed by the Code of Business Conduct as is in force from time-to-time. 

 

250 Applicabilityofchangesinthegeneraltermsandconditionsofapprenticeshipandpoliciesm

adebythe companysubsequently. 
Companyreservestherighttoamendcertaintermsandconditionsofapprenticeshipand/orpoliciesfromtime 

totimetocopewiththechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

Unlessgivenspecificexemption,youshallbeboundbythesepoliciesofthecompanyandtheamendedterms and 

conditionsautomatically. 

 

251 Shifts 
Companyreservestherighttoruntheshifts,changetheshifttimings,fixthecriteriatoattendinshiftswithin 

theapplicablelawsbasedonitsbusinessneedsandallitsemployeesareboundbyit. 

 

252 Leave 
You will be governed by the Cyient annual leave policy that is in force from time-to-time. 

 

253 MedicalExamination 
Thecompanyreservesitsrighttohaveyouundergomedicalexaminationfromtime-to-time.Theappointment, 

shallatalltimes,besubjecttoadoctor,certifyingyoutobefittocarryoutyourduties. 

 

254 DressCode 
WhileatworkyouareabrandambassadorforCyient,anditisimportanttothereforedressthepart.Please 

ensureyoualignwithourDressCodePolicyanddressinBusinessFormalsonWeekdaysandespeciallyduring 

anycustomervisitsorpresentations.BusinessInformalispermittedonFriday. 

 

255 PerformanceReview 
YourperformanceshallbereviewedperiodicallyasperthePerformanceAssessmentGuidelinesPolicyfor 

Apprenticeswhichisoperationalinthecompany. 

 

Trainee Apprentice Signature 
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256 Declarations&Information 

Thisofferofapprenticeshipismadebasedontheinformationfurnishedbyyouregardingyourpersonaldata, 

education qualification and experience. If any information furnished by you proves to be false or willfully 

suppressed,thisapprenticeshipisliabletobeterminated. 

 

257 Associate'sNon-Disclosureagreement 
YouwillneedtokeepallinformationpertainingtoCyientanditssubsidiaries,customersandallstakeholders 

confidential.PleaseexecutetheNon-DisclosureAgreementasstipulatedbythecompanyatthetimeofjoining. 

 

258 Non-solicitation: 
Duringthetermofapprenticeship,andforaperiodofone(1)yearimmediatelythereafter,youagreenotto 

solicitanyemployeeorapprentice,orindependentcontractoroftheCompanyonbehalfofanyotherbusiness 

enterprise, nor shall you induce any employee or apprentice or independent contractor associated with the 

Companytoterminateorbreachanapprenticeship,contractualorotherrelationshipwiththeCompany. 

 

259 TerminationofApprenticeship 
Either party can terminate this contract of apprenticeship without giving any reasons thereof subject to a 

minimumofonemonth'snoticeperiod(inwriting).However,companyreservestherighttopayonemonth's 

stipendinlieuofthenoticeperiodandterminatethecontractwithimmediateeffect. 

 

260 Dismissal. 
Companyreservestherighttodismissyouwithoutanynoticeorpaymentinlieuofnoticeintheeventof 

misconductwhichconstitutesabreachofintegrityundertheCompany'sCodeofBusinessConduct. 

 

261 VoluntaryAbandonment 
Should you not report to duty for more than 9 consecutive days without prior sanction of leave from your 

superior,itwillbeconstruedthatyouhavevoluntarilyabandonedfromtheapprenticeshipandyourcontractfor 

thesamewillstandterminated. 

 

262 SurrenderofCompanyassetsandExitProcess. 
Please adhere to the requirements of the exit process in terms of settling all claims. You will also need to 

surrenderallthetangibleassetsoftheCompany,includingthedataandinformationinsoftorhardformwhich 

areinyourpossessionbyvirtueofyourapprenticeshipbeforeseparationfromtheCompany. 

 

263 Travel 
YoumayberequiredtoundertaketravelonbehalfoftheCompanyworkandwillbepaidtravelexpensesasper 

theapplicabletravelpolicyforthesame. 

 

264 Contactinformation 
Pleasekeepthecompanyinformedofyourpostaladdress,telephonenumber,fax,email,oranyothermeansfor 

communicationincludingchangesthatmayoccurduringtheperiodofyourapprenticeship.Anycommunication 

senttothelastinformedaddressisdeemedasserved. 

 

265 Jurisdiction 
TheappropriateCourtssituatedinRangaReddyDistrict,Telanganashallalonehaveexclusivejurisdictiontotry 

anydisputesarisingoutofthiscontractofapprenticeship. 

 

Trainee Apprentice Signature 
 
 

 
266 BackGroundVerification 

AcceptanceofthisofferalsoconfirmsyourconsenttoCyientLimitedtocarryoutnecessarybackground 



PageNo.2 

 

 

checksonEducation,Previousapprenticeship/employmentandfelonyrecords. 

 

267 Extensionofapprenticeship. 
TheCompanyreservestherighttocurtailorextendthetrainingperiodofthetraineeatitsdiscretionbesides that the 

Company can shift the trainee from the present Company to some of its other unit or subsidiary company. 

 
ACCEPTANCE:IhavereadandfullyunderstoodtheabovetermsandconditionsandIacceptthesamewithout 

anyreservations. 

 

Date: 
 

Place: 

 
Trainee Apprentice Signature 
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96. J.Hari Krishna 

Date: 15-Dec-2021 

Personal&Confidential 

Jayavarapu HariKrishna (NAPS121511) 

Offer of Apprenticeship 
 

 

Dear Jayavarapu HariKrishna , 

 

AtCyientwestrivetoprovidecomprehensivesolutionsthathelpourclientsachievetheiroperationaland 

businessgoals. 

 
TohelpCyientmeetitsacceleratedgrowthplan,wearedelightedtoofferyouthepositionofTrainee 

ApprenticetojoinCyient(referredtoasCyientortheCompany)inthisjourney. 

 
Durationofthisassignmentshallbefor12months(twelvemonths)fromthedateofjoiningandisexpectedto 

extendordecrease,basedonthecompanyneeds.Youshallbeintimatedtimetotimeonanychangesinthe 

assignment. 

 
Thisofferissubjecttoyouracceptanceoftheattachedtermsandconditions,pleasee-mailyouracceptance 

ofthisofferofapprenticetoinitiatetheon-boardingprocess. 

Start date: On 17-Dec-2021 

 
Place of Work: Hyderabad, Madhapur 

Address: Plot No.11, Software Units Layout 

Infocity, Madhapur 

Hyderabad- 500081 

Telangana 

 
WewelcomeyoutotheCyientfamilyandlookforwardtoamutuallybeneficialandpurposefulassociation. 

Should you need any clarification, please contact Talent Acquisition SPOC Suresh Gunari and Email - 

suresh.gunari@cyient.com 

 

 

For Cyient Ltd. 

 

Soumya Pola 
Senior Manager - HR 

Annexures: 

85 CompensationStructureDetails(ifapplicable) 

86 Instructions foronboarding 

87 Terms andconditions 
 

Trainee Apprentice Signature 

mailto:suresh.gunari@cyient.com
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Annexure - 1 
 

Components Description Monthly 

(INR) 

Yearly 

(INR) 

Stipend First 6 months (A) 13,000  

 After completion of 6 months 

(B) 

14,000  

 Overall CTC (A+B)  1,62,000 

    

Special Allowances    

*Productivity Linked 

Performance (PLI) 

Paid every 3 months in 4 

equal installments based on 

performance, post 

completion of training 

 Upto 25,000 

Special Stipend Paidevery6monthsin2 

equalinstallments 

 13,000 

    

 Full year Potential earnings  200,000 

    

155 PLI - You will be eligible for productivity linked incentive (PLI) post completion of training which 

has a maximumearningpotentialofINR6,250perquarterinadditiontomonthlystipend.ThePLIwillbebasedon 

yourperformance. 

CompanyreservestherighttoamendcertaintermsandconditionsofPLIfromtimetotimetocopewith 

thechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

 

Benefits 
155.2. YouareeligibleforannualleavesaspertheCyientpolicy 

155.3. YouandyourfamilyareeligibleforEmployeeStateInsurance(ESI) 
155.4. Subsidized officetransportation 

Note: Your performance shall be reviewed on completion of one year, basis which you 

could be consideredforafull-timeemploymentwithCyient.Thegrosssalaryforafull-

timeemploymentbased 

onyourrolewillvaryfromINR2,50,000−INR2,75,000perannum.Inadditiontothecompensatio

nyou willalsobeeligibleforPLI,allowancesandotherbenefits. 
 

 

Soumya Pola 

Senior Manager-HR TraineeApprenticeSignature 
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List of documents to be carried for on-boarding formalities: 
 

PleasenotethatyoumustcarryOnesetofphotocopiesofeachofthedocumentsmentioned 

belowandbringtheoriginalsalongwithyouforverificationonyourdateofjoining. 

 
155.5. Educational Documents(Asapplicable) 

• 10thStandardMarkSheet 

• 12thStandardMarkSheet 
• UG/DiplomaDegreeCertificate/ProvisionalandMarkSheets 
• PGDegreeCertificate/ProvisionalandMarkSheets 

 
155.6. IDProof 

• AadharCard(2photocopies) 
• PANCard(2photocopies) 

 

155.7. FourPassportsizephotographs(Recent) 

 
 

Other Details: 

 
Contact Person: PhaniKumar Daivam / Prathibha 

 

 

For Cyient Ltd. 

 

 

Soumya Pola 
Senior Manager - HR 

Internal Reference: JR-027898 



Annexure2 

PageNo.4 

 

 

 
 

Annexure 3 
 

 
Termsandconditions 

 

268 Compensation 

As detailed in Annexure 1 

 

269 EducationQualification 
This offer of apprenticeship to you is made based on the premise that you have acquired the desired 

qualificationwith50%marks.Ifyouareawaitingtheresultsasonthedateofjoininganddonotcompletethe 

qualificationsubsequentlywiththeabovepercentage,thisofferstandscancelled. 

 

270 Transfer&Deputation 
Youcanbetransferredtootherdepartments,locations,subsidiaries,sistercompanies,ordeputedtoany 

client'ssite,withinIndiabasedontherequirementsoftheorganizationorexigenciesofworkfromtime-to- 

time.DisobedienceofsuchordersoftheCompanywillbeconstruedasgravemisconductandmayleadto 

punitiveaction. 

 

271 CodeofBusinessconduct 
You will be governed by the Code of Business Conduct as is in force from time-to-time. 

 

272 Applicabilityofchangesinthegeneraltermsandconditionsofapprenticeshipandpoliciesm

adebythe companysubsequently. 
Companyreservestherighttoamendcertaintermsandconditionsofapprenticeshipand/orpoliciesfromtime 

totimetocopewiththechangingbusinessneedsandenvironmentwhichshallbecommunicatedappropriately. 

Unlessgivenspecificexemption,youshallbeboundbythesepoliciesofthecompanyandtheamendedterms and 

conditionsautomatically. 

 

273 Shifts 
Companyreservestherighttoruntheshifts,changetheshifttimings,fixthecriteriatoattendinshiftswithin 

theapplicablelawsbasedonitsbusinessneedsandallitsemployeesareboundbyit. 

 

274 Leave 
You will be governed by the Cyient annual leave policy that is in force from time-to-time. 

 

275 MedicalExamination 
Thecompanyreservesitsrighttohaveyouundergomedicalexaminationfromtime-to-time.Theappointment, 

shallatalltimes,besubjecttoadoctor,certifyingyoutobefittocarryoutyourduties. 

 

276 DressCode 
WhileatworkyouareabrandambassadorforCyient,anditisimportanttothereforedressthepart.Please 

ensureyoualignwithourDressCodePolicyanddressinBusinessFormalsonWeekdaysandespeciallyduring 

anycustomervisitsorpresentations.BusinessInformalispermittedonFriday. 

 

277 PerformanceReview 
YourperformanceshallbereviewedperiodicallyasperthePerformanceAssessmentGuidelinesPolicyfor 

Apprenticeswhichisoperationalinthecompany. 

 

Trainee Apprentice Signature 
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278 Declarations&Information 

Thisofferofapprenticeshipismadebasedontheinformationfurnishedbyyouregardingyourpersonaldata, 

education qualification and experience. If any information furnished by you proves to be false or willfully 

suppressed,thisapprenticeshipisliabletobeterminated. 

 

279 Associate'sNon-Disclosureagreement 
YouwillneedtokeepallinformationpertainingtoCyientanditssubsidiaries,customersandallstakeholders 

confidential.PleaseexecutetheNon-DisclosureAgreementasstipulatedbythecompanyatthetimeofjoining. 

 

280 Non-solicitation: 
Duringthetermofapprenticeship,andforaperiodofone(1)yearimmediatelythereafter,youagreenotto 

solicitanyemployeeorapprentice,orindependentcontractoroftheCompanyonbehalfofanyotherbusiness 

enterprise, nor shall you induce any employee or apprentice or independent contractor associated with the 

Companytoterminateorbreachanapprenticeship,contractualorotherrelationshipwiththeCompany. 

 

281 TerminationofApprenticeship 
Either party can terminate this contract of apprenticeship without giving any reasons thereof subject to a 

minimumofonemonth'snoticeperiod(inwriting).However,companyreservestherighttopayonemonth's 

stipendinlieuofthenoticeperiodandterminatethecontractwithimmediateeffect. 

 

282 Dismissal. 
Companyreservestherighttodismissyouwithoutanynoticeorpaymentinlieuofnoticeintheeventof 

misconductwhichconstitutesabreachofintegrityundertheCompany'sCodeofBusinessConduct. 

 

283 VoluntaryAbandonment 
Should you not report to duty for more than 9 consecutive days without prior sanction of leave from your 

superior,itwillbeconstruedthatyouhavevoluntarilyabandonedfromtheapprenticeshipandyourcontractfor 

thesamewillstandterminated. 

 

284 SurrenderofCompanyassetsandExitProcess. 
Please adhere to the requirements of the exit process in terms of settling all claims. You will also need to 

surrenderallthetangibleassetsoftheCompany,includingthedataandinformationinsoftorhardformwhich 

areinyourpossessionbyvirtueofyourapprenticeshipbeforeseparationfromtheCompany. 

 

285 Travel 
YoumayberequiredtoundertaketravelonbehalfoftheCompanyworkandwillbepaidtravelexpensesasper 

theapplicabletravelpolicyforthesame. 

 

286 Contactinformation 
Pleasekeepthecompanyinformedofyourpostaladdress,telephonenumber,fax,email,oranyothermeansfor 

communicationincludingchangesthatmayoccurduringtheperiodofyourapprenticeship.Anycommunication 

senttothelastinformedaddressisdeemedasserved. 

 

287 Jurisdiction 
TheappropriateCourtssituatedinRangaReddyDistrict,Telanganashallalonehaveexclusivejurisdictiontotry 

anydisputesarisingoutofthiscontractofapprenticeship. 

 

Trainee Apprentice Signature 



 

 

 
 

 
288 BackGroundVerification 

AcceptanceofthisofferalsoconfirmsyourconsenttoCyientLimitedtocarryoutnecessarybackground 

checksonEducation,Previousapprenticeship/employmentandfelonyrecords. 

 

289 Extensionofapprenticeship. 
TheCompanyreservestherighttocurtailorextendthetrainingperiodofthetraineeatitsdiscretionbesides that the 

Company can shift the trainee from the present Company to some of its other unit or subsidiary company. 

 
ACCEPTANCE:IhavereadandfullyunderstoodtheabovetermsandconditionsandIacceptthesamewithout 

anyreservations. 

 

Date: 
 

Place: 

 
Trainee Apprentice Signature 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

97. M.Ananth Sarma 

 

 
 



 

 

 

 

98. Veera Venkata Chinna   

January 29,2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 

WiproLimited,DoddaKannelli 

SarjapurRoad,Bengaluru-560035. 

Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear P Veera Venkata Chinna  , 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 

WorkIntegrated Learning Program 

 
WelcometoWILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyo

u to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 

program.You will be enrolled into the academic program within 12 months from date of joining. Your date of 

joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro 

or“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the 

best! Yours sincerely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 

 
Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

Terms&ConditionsofScholarship 

88 PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

LearningProgram. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 
prepares you toparticipate in projects at the Company as part of this learning program. This robust academic 

program will also enableyou to obtain M-Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course. 

 



 

 

89 DURATION: 
 

Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademic 

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the 

Companyextends the period of your study in writing, which is done solely at the discretion of the Company, your 

enrolmentwould automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 

Trainee –Work Integrated Learning Program with WILP. 

90 Appointment details: 

We provide support to our global customers through various Company locations in India to suit customer 

requirementsby operating 24x7. You would be operating from any of these locations and in any of the shifts, 

including night shift, as 

maybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
91 Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includeacoverforyou,thepremium/costwillbetakencareofbyWipro.Thisisavoluntarybenefitofferedbythe Company and the 
details of the same are listed below. 

91.0 A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in 

MyPolicies section in myWipro, the HR portal at Wipro. 

 
91.1 GroupLifeInsurancecoverageofRs.14,00,000/-.ThissuminsuredisinclusiveofcoverasperEDLI (Employee 

Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly 

negotiatedpremium.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 

marital/familystatus towards the base sum insured premium. 10% of the claim amount would need to be borne 

by theemployee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 

nominalmonthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 

MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 

Period Scholarship ESI Consolidated 

Scholarship (Rs. Per 

Month) 

Firstyear 15000 488 15,488/-(*) 

Secondyear 17000 553 17,553/-(*) 

Thirdyear 19000 618 19,618/-(*) 

Fourthyear 23000 0 23,000/-(*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required 

underthe relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of 

yourScholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, 



 

 

shall bededucted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 

academic program within 12 months from date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofRs.75,000afteryoujoinWiproalongwithyourfirstmonth 

salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave 

theorganizationwithin12monthsfromthedateofjoining,paymentprocessedunderJoiningbonusshallberecovered from the 

employee at the time of exit. 

 
Theenhancementofthescholarshipattheendofeachacademicyearofstudywillbeatthediscretionofthe Company and 

subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 

inattendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 

satisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal. 

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwould be placed 

on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company mayat its 

sole discretion discontinue your enrolment in the WILP program. 

 
BookAllowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semesterexcept the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally alongwith your scholarship during the course of each semester. The allowance will be subject to tax. 
Book allowance is applicable and paid only when you are registered for the semester. 

 
ScholarshipAdvance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 

viewedin the policy section on the WILP portal 

 
92 TrainingAgreement: 

92.0 This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 

withWipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 

(“TrainingAgreement”). 

 
92.1 This Training agreement shall be for a total period of 60 Months where you will be mentored for 

developing 

yourskillsandknowledge.Thisincludedtechnicaltraining,invariousformats,bothonlineandofflineandpractical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

93 PROJECTREADINESSPROGRAM(PRP) 
 

Uponenrolment,youwillhavetoundergoaProjectReadinessProgram(PRP)toprepareyoutoparticipatein 

projects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-campusselects.The broad 

objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working 

onreal-life project work which is an integral part of the WILP. 

 
94 RegulationsofAcademicstudy: 

94.0 You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with 

Wipro for WILP. 

 
94.1 Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 

Digital & Cyber security, Embedded Systems. 

 
94.2 Your specialization and enrolment would be decided based on prevailing business requirements and 

decision ofthe Company is final and binding. 

 
94.3 YouwillnotbeabletochangeSpecializationtrackafterenrolment. 

 
94.4 Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 



 

 

 
94.5 Aspertheprogramstructure,aWILPScholartraineewillregisterandpursue4to6coursespersemesterover 7 

semesters. 

 

94.6 You will be required to submit a project work / dissertation in your final semester (8thsemester of your 
program). This will enable you to advance your professional capabilities by applying concepts and techniquesin 
projects. 

94.7 Each course has multiple evaluation components. This includes an assignment component, quiz, mid-

semesterexamination and comprehension examination. All evaluation components are mandatory for securing a 

passgrade in a course as prescribed by the partnering institution. 

 
94.8 Contact classes are organized as per the handout and calendar prepared and shared by the University at 

thebeginningofeachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclass is 

organized. 

 
94.9 You will be called upon to undergo studies during the hours and days as may be fixed by the 

Company fromtime to time. Normally, the study hours would be from 9:00am to 6:00pm 

 
94.10 The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to 

ensurethat your attendances are recorded properly. 

 
94.11 WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable 

and thefaculty reserves the right to deny entry and attendance to late comers. 

 
94.12 Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations. 

 
94.13 Not attending classes for reasons like medical/on the job training /late coming/personal problems and 

othersimilar reasons would be treated as absenteeism. 

 
94.14 Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension 

exams forany of the registered courses in that semester. 

 
94.15 For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments / quiz / examinations in any semester, you are required to repeat the same semester as 

and whenthe next batch is organized. In such cases, rules and regulations governing academic programs at that 

timewould be applicable. In addition, additional semesters fees are to be borne by you as prescribed by 

theUniversity. 

 
94.16 At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter 

gradewhich is obtained through a Relative Grading procedure 

 
94.17 Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 

WILPProgram. 

 
94.18 The8thsemesterofstudyisfullydevotedfordissertation/projectwork 

 
94.19 If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation.He/shehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 

Also,aScholartraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
94.20 Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
94.21 Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
94.22 WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's 

professional workculture and environment. 

 
94.23 In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP 

andpartnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty 

/,University would be final and binding. 

 
94.24 Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their 

studies andalso expelled from WILP program. 

 
94.25 On successful completion of the study, you will be eligible to receive the M-Tech degree from the 

collaborating University, in recognition of your successfully completing the course. 

 
94.26 All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of 



 

 

the M- Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarried 
during this opportunity. 

Modeofcontactsession,examinationpatternandotheracademicprogramnormsaresubjecttochangebasedon the prevailing situation 
/ University norms declared from time to time. Decision of the University would be final and binding. 

 
95 ConflictofInterest: 

95.0 During your enrolment period with the WILP, you will focus exclusively on the requirements of the 

program. Inaddition to your study and academic requirements, you are required to engage yourself exclusively in 

the workassigned by Wipro and shall not take up any independent or individual assignments (whether part time 

or fulltime, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head 

/Manager of WILP Academy 

 
95.1 You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 

interest in, or perform any services for any person who is involved in activities, which are or shall be in 

conflict with the interests of Wipro. 

 
95.2 TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodof one 

year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasonsfor, the 

cessation) not to solicit, induce or encourage: 

 
• Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhave a 

connection. 

 
• Any employee of Wipro to terminate their employment with Wipro or to accept employment with 

anycompetitor, supplier or any customer with whom you have a connection. 

 
• Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 

terminate their business relationship with Wipro. 

 
• Any existing employee and/or student of WILP to become associated with, or perform services of 

anytype for any third party. 

 
95.3 In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand 

Wipro'sposition on this and resolve the conflict. 

96 Obligation and Responsibilities: 

96.0 During the study period you will be governed by the WILP regulations and instructions as may be 

modified, fromtime to time, in relation to conduct, discipline and other matters. 

 
96.1 During your study as part of WILP, Company expects you to undergo study in the area in which you are 

placed,with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards 

anydeviations. 

 
96.2 You would not be allowed to seek membership of any local or public body without the written approval 

from theHead / Manager of WILP. 

 
96.3 During the study period and thereafter, you would not be allowed to give out to anyone in writing or by 

word ofmouth or otherwise, particulars or details of work - process, technical know-how, research carried out, 

securityarrangements, or administrative and/or organizational matters of confidential or secret nature which you 

maycome across during your academic study or become known to you by virtue of your undergoing study 

underWILP or otherwise. 

 
96.4 You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 

modifiedonaperiodicbasisandnewpoliciesmaybeintroducedandnotifiedtoScholartraineesfromtimetotimeand you will 

be bound to comply with the same. 

 
96.5 In consideration of the opportunities, trainings and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 

covenant shall endure during your association and beyond the cessation of your association with 

WILP(irrespective of the circumstances of, or the reasons for, the cessation). 

 
96.6 In connection with your association with Wipro as part of the WILP and during the term of your association 



 

 

uponconception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, 

ideas,concepts, discoveries, techniques, and improvements (including without limitation legal documents, 

trainingmaterials, computer software and associated materials) developed or conceived by you solely or jointly 

withothers(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWipro in relation 

to Intellectual Property. 

Duringtheperiodofacademicstudy,ifyoudeveloporconceptualizeinventions,ideas,concepts,discoveries, techniques 

and improvements (including without limitation computer software) solely or jointly with others in relation 

totheoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethe 

sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment 

ofsuch intellectual property when required. 

97 Confidentiality: 

97.0 In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailabletoyou,youwillberequiredtocomplywiththeConfidentialityPolicyofWipro.Therefore,please maintain all 

Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secretand 

confidential and do not use or disclose any such Confidential Information except as may be required 

underobligationoflaworasmayberequiredbyWiproandinthecourseofyourenrolment.Thiscovenantshall endure during 

your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of thecircumstances of, or the 

reasons for, the cessation). 

 
97.1 During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation, including trade secrets, of any former employer (if any) or other person with whom you 

have anobligation of confidentiality and by signing below you affirm that you have no conflicting obligations or 

non-compete agreements that would prevent you from working without limitation for Wipro. 

98 AssignmentofIntellectualProperty 

 
Inconnectionwithyourenrolmentandduringthetermofyourenrolment,uponconceptionorcreation,youshall disclose and 

assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 

andimprovements (including without limitation legal documents, training materials, computer software and 

associatedmaterials) developed or conceived by you solely or jointly with others (whether or not during business 

hours), and shallcomply with the Policies of Wipro in relation to Intellectual Property. 

 
99 Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-

assigned ortransferred to another division, department, establishment or new location where Wipro, has its office or 

operation 

andWILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Onplacement of 

this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. 

Youmay also be placed in any sister company of Wipro, for practical studies. 

 
100 Misconduct: 

100.0 In case you are charged with any misconduct or disciplinary issue during your study period, your 

enrolment withWILPmaybetemporarilyplacedonsuspensionwithoutpaymentofscholarshipamount,forsuchperiodas 

Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be 

immediatelycancelled,withoutanynoticeorpaymentofscholarshipinlieuofnoticenotwithstandinganyclauseofthis letter 

of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the TrainingAgreement 

duly signed by you even after cancellation of your enrolment for whatever reasons as the case maybe. 

 
100.1 Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s 

right toenforce the Training agreement, Wipro shall have the right to terminate your academic study without any 

noticeorpaymentofscholarshipinlieuthereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/ 

Wiproisfoundtobefalseorifyouarefoundtohavewillfullysuppressedanymaterialinformation. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it 

isbrought to our notice that you have indulged in malpractices or used illegal means to clear your 

onlineassessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect 

and wereserve our rights to take suitable action against you as we may deem fit. 

 
101 CancellationofEnrolment: 

 
Notwithstandinganyoftheclausesofthisletterofenrolment,Companyreservestherightatitssolediscretionto cancel this 

enrolment during the study period without assigning any reason, by giving one months' (30 days) notice orone 

month's scholarship/stipend in lieu of notice. 



 

 

 
102 StudyHours: 

102.0 As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 

duringthehoursanddaysasmaybefixedbyWILPfromtimetotimeaspertheUniversityrequirements. 

 
102.1 Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall 

be a 45 minutes lunch interval. 

 
102.2 You would be assigned to any of the locations and any project work as part of your WILP as may be 

decided bythe Company. 

 
102.3 The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. 

You mayalso be called upon to attend academic study as and when required on holidays, as may be 

scheduled inaccordance with the convenience of the organizing team of the WILP. 

 
102.4 The university will plan contact classes in multiple format to suit the project work situations and 

universityguidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led 

Training and Self-Directed / Recorded lecture sessions. 

103 General: 

103.0 This letter of enrolment is subject to the condition that you have not provided us with any false declaration 

orwilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from 

theWILP without any prior notice. 

 
103.1 The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if 

any ofthe provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, 

theremaining provisions of this letter shall continue in full force and effect. 

 
103.2 These enrolment terms supersede and replace any existing agreement or understanding, if any, between 

Wiproand you relating to the same subject matter. 

 
103.3 You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrollingunder this agreement. In the event that you are not a citizen of the country of posting, you should have a 

validwork permit to work in the country of posting. 

 
103.4 During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policiesare updated / modified on a periodic basis and new policies may be introduced and notified to the 

ScholarTrainees from time to time. You agree to comply with all policies as modified from time to time. 

104 OnCompletion/CancellationofAcademicProgram: 

104.0 On Completion of the academic program or cancellation of your enrolment , as the case may be, you 

willimmediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings 

orrecords, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain 

anycopies of these items. 

 
104.1 You are not eligible to receive testimonial certificate if you do not successfully complete the academic 

study inaccordance with this letter of enrolment and the study scheme formulated by the Academy. 

 
104.2 Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on 

successful andsatisfactory completion of the academic study. 

105 AcceptanceofEnrolmentLetter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 

enrolment,duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

thisletter of enrolment and submit the same on the date of joining. 

 
Yours sincerely,For 

Wipro Limited, 



 

 

 

 
Aparna Shailen 
General Manager - Human Resources 

 
Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein. I shall 

be present for the induction session on 

ANNEXUREI 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 

INFORMATIONTECHNOLOGY ACT, 2000) 

I P Veera Venkata Chinna   M, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 

(‘Wipro’) being apart of WILP of Wipro for the following purposes: 

156 validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 

 
157 processingmyapplicationformincludingbackgroundverificationchecks; 

 
158 academic study related actions including record keeping, processing scholarship advance and benefits 

and anyaction required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 

reference/verificationand authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 

iscapable of identifying me.” 

ANNEXUREII 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 

andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolment 

issubjecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 

myfailure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 

termination of myenrolment with Wipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the 

corporateworld. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 

followedby insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 

theinduction program is done by a team of dedicated professionals who have exposure to the academic and 

corporatesectors alike. Project Readiness Program (PRP) is a training program designed to address the basic 

learning needs ofthe Trainees. 

 
CorporateReadinessProgram-CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 

startswith a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 

the“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 



 

 

work cultureand business etiquette. 

 
TechnologyReadinessProgram-TRP 

 
ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepare to face 

the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and 

workenvironment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around 

aseries of projects that the recruits are expected to complete individually by learning and applying various 

topicsrequired to complete the project. Starting with individual projects, the PBL approach ends with recruits 

working on ateam project. 

ANNEXURE–IV 

POST CONVERSIONDETAILS 

Postsuccessfulcompletionofyourcourseandconversiontofulltimeemployment,youwillbepartoftheCampus 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan 

aspartoftheprogramwhichwillbeeffectivefromyourjoiningdatewithWiproasafulltimeemployee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be 

Rs.6,00,000per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first 

three years. Thisbonus is performance based and will be merged (added) to your salary after 12 months from 

the date of payout. 

Thebonuswillbepaidasperthedetailsbelowandwillbesubjecttoapplicablepayrolltaxesandwithholdings: 
 

Pleasenotethetermsandconditions: 

 
290 Thespecialbonusissubjectto 

youbeing"active"intheservicesofthecompanythroughtoretentiondateasapplicable 
youremploymenthasnotbeenterminatedforpoorperformanceorforcausepriortoretentiondate you have not 

resigned voluntarily or abandoned your job as of the retention date 

291 Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is 

notfulfilled,youwillnotbeeligibletoreceivethebonus.Thesameisunderstoodandacceptedbyyou. 

 
292 Thegrossbonusamountpaidwillberecoveredincaseyouleavetheorganizationbefore24monthsofbonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

293 Intheeventofyourdeputationtoalocationoutsideyourbaselocation,atthetimeofbonusprocessing,youwill be 
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as 
per company policy 

294 The management team reserves the right to make changes to the program at any time during the year. In 
the eventofanexceptionalcircumstancethemanagementteam’sdecisiononthepayoutwouldbefinalandbinding. 

295 Youshallkeepthecontentsofthisletter confidential 

Note:Theaboveshallbeapplicableonsuccessfulcompletionofyo
urcourseandwillbeeffectivefrom your joining date with Wipro 
as a full time employee. 

ANNEXURE–V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 

Student/Scholartrainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro 

or any other thirdparty that I am an employee of Wipro Ltd and I fully understand that such false representation 

shall entail severedisciplinary action including immediate cancellation of my enrolment. 

Travel,Accommodation,Food&OtherMiscellaneousExpenses 



 

 

 
Travel 

295.5 YouwouldbeentitledforRs.1500fromthedateofappointmentasalumpsumamountthatwillbecredited with your 

first month stipend. You may utilize this amount towards Travel and you would not need to submit billstowards 

usage of this amount. 

 
295.6 There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

trainingor classes at different locations in the same city. 

Accommodation,Food&otherMiscellaneousExpenses 

182 You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilizethisamounttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasa lump 

sum amount that will be credited with your first month stipend and you would not need to submit billstowards 

usage of this amount. 

 
183 If your posting location (the location where you would be based out of after training) is different from the 

traininglocation (location where you undergo initial training), you would be entitled for the following: 

 
SettlementandMiscellaneousExpenses:Rs.1200perdayfor7days(totalamountofRs.8,400)fromthedate of 

reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & 

other miscellaneous expenses. 

184 Any location change after reporting to posting location will be treated as relocation/transfer and will be 

coveredunder the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My 

Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
185 CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, 

allpaymentsprocessedunderJoining&RelocationEntitlementsshallberecoveredfromtheemployeeatthe time of 

exit. 

Accept Decline 
 

 
 
 

 
Registered Office: 

SignatureP Veera Venkata Chinna  29/1/2022 11:15 PM 

(checking the checkbox above is equivalent to a handwritten 

signature) 
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99. Valluru Kalyan 

 

 

 

 

 

.........57984.........  

To, Date:15.07.2022, 
Mr. Valluru Kalyan 
S/o Nagaraju 
HNO :4-128 
LandMark  : sai baba temple back 
road,City/Village :Thotlavalluru 
Post :Thotlavalluru 
Mandal :Thotlavalluru 
District :Krishna-521163. 
State : AndhraPradesh. 

Sub : Letter for Training 
 

 

We extend to you our warmest welcome to our family of Divi's Laboratories Limited. 
 

With reference to your application and discussions had with you , we are  pleased  to offer you a one-year training in  

QC Department, at Unit-2,  situated  at Chippada Village, Bhemmunipatnam  Mandal, Visakhapatnam  District on the  

on the following terms andconditions. 

 

1. You will be on training for a period of one year from the date of reporting as a trainee and you will be paid a 

stipend of Rs.15000/- per month during your trainingperiod. 

2. After submit / verification of  your  M.Sc. - all semesters passed mark memos or provisonal certificate  you will 

be paid a stipend of Rs.16000/- per month from the 1st of the followingmonth. 

3. You will be required to undergo pre-training medical check-up as this offer is subject to your medical fitness 

and you will be required to undergo periodical medical check-ups during your training period. Your training  

will be terminated , if you are not found medicallyfit. 

4. Training will be given at any one of the departments, branches & manufacturing units of the organization 

depending on the requirement at the sole discretion of management. If required, you may be asked to 

undergo training in shifts aswell. 

5. You shall be liable to be transferred/posted to any location, department & unit of the organization,depending on 

the requirement for training. Upon such transfer, you  will  automatically  be  governed  by  the service  

conditions, rules,regulations and other terms as applicable at such newplace. 

6. If you intend  to discontinue your  training  during  the  training period, you have to  give  three months prior  

notice in writing or return three months stipend in lieu thereof, which may be modified from time to time and the 

same will benotified. 

7. After completing your  training, the organization at  its  sole discretion,  may or may  not  offer  employment and  

no trainee shall have the right to demand absorption in employment of theorganization. 

8. You are entitled to seven casual and five sick leaves during your training period . You will also be covered 

under ESIact,1948. 

9. This offer of training is based on the information furnished in your application . If, at any given time, it comes to  

the knowledge of the management that any of this information is incorrect or any relevant information has been 

suppressed, then your training  based on this letter of  training is  liable  to be terminated without any notice or  

any stipend in lieuthereof. 

10. You are required at all times to maintain the highestorder of  discipline  and  secrecy  as  regards  the  training 

of the organization. Any of technical / personal information, which might come into your possession during 

continuance of your training in the organization shall not be disclosed,divulged or made public by you 

eventhereafter. 

 



 

 

100. Arepalli Pooja Sri 

.........57984.........  

To, Date:15.07.2022, 
Miss. Arepalli Poojasri 
D/o Siva Nageswara Rao 
HNO : 9-67, 
LandMark  : Market Back, Near Old Water Tank, 
City/Village : Vuyyuru, 
Post : Vuyyuru, 
Mandal : Vuyyuru, 
District : Krishna-521165. 
State : Andhra Pradesh. 

Sub : Letter for Training 
 

 

We extend to you our warmest welcome to our family of Divi's Laboratories Limited. 
 

With reference to your application and discussions had with you , we are  pleased  to offer you a one-year training in  

QC Department, at Unit-2,  situated  at Chippada Village, Bhemmunipatnam  Mandal, Visakhapatnam  District on the  

on the following terms and conditions. 

 

1. You will be on training for a period of one year from the date of reporting as a trainee and you will be paid a 

stipend of Rs.15000/- per month during your training period. 

2. After submit / verification of  your  M.Sc. - all semesters passed mark memos or provisonal certificate  you will 

be paid a stipend of Rs.16000/- per month from the 1st of the following month. 

3. You will be required to undergo pre-training medical check-up as this offer is subject to your medical fitness 

and you will be required to undergo periodical medical check-ups during your training period. Your training  

will be terminated , if you are not found medically fit. 

4. Training will be given at any one of the departments, branches & manufacturing units of the organization 

depending on the requirement at the sole discretion of management. If required, you may be asked to 

undergo training in shifts as well. 

5. You shall be liable to be transferred/posted to any location, department & unit of the organization,depending on 

the requirement for training. Upon such transfer, you  will  automatically  be  governed  by  the service  

conditions, rules,regulations and other terms as applicable at such new place. 

6. If you intend  to discontinue your  training  during  the  training period, you have to  give  three months prior  

notice in writing or return three months stipend in lieu thereof, which may be modified from time to time and the 

same will be notified. 

7. After completing your  training, the organization at  its  sole discretion,  may or may  not  offer  employment and  

no trainee shall have the right to demand absorption in employment of the organization. 

8. You are entitled to seven casual and five sick leaves during your training period . You will also be covered 

under ESI act,1948. 

9. This offer of training is based on the information furnished in your application . If, at any given time, it comes to  

the knowledge of the management that any of this information is incorrect or any relevant information has been 

suppressed, then your training  based on this letter of  training is  liable  to be terminated without any notice or  

any stipend in lieu thereof. 

10. You are required at all times to maintain the highest order of  discipline  and  secrecy  as  regards  the  

training of the organization. Any of technical / personal information, which might come into your possession 

during continuance of your training in the organization shall not be disclosed,divulged or made public by you 

even thereafter. 

 



 

 

101. Dimmeta Murali Krishna 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

102. Gandrapu Ravi Kishore 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

103. Gorintla Nagendra Babu 

 

 
 

 

 

 

 

 



 

 

 

 

 

 

     104. Gorkipudi Sai Kumar 
 

 
 

 

 

 

 

 

 



 

 

105. Gummadi Teja Venu Gopal 
 

 

 



 

 

 

 

106. Jonnalagadda Sambasiva Rao 

 

 



 

 

107. Karumuri Teja Sri Lakshmi 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

108.Kolusu Siva Rama Krishna 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

109. Kondaveeti Satyavathi 
 

 

 
 

 

 

 



 

 

 

 

 

110. Kotte Tejaswi 
 

 

 
 

 

 

 

 

 

 

 

 

 



 

 

111. Malla Lokarjuna Rao  

 

 



 

 

 

 

 

 

 

 112.. Munagada Chandra Vardhan 
 

 

 
 
 

 
 

 
 

 

 

 



 

 

 

113. Pamula Keerthana 
 

 

 

 
 

 

 

 

 

 

 



 

 

 

114. Peddiboyina Veera Venkateswara 

ao  



 

 

 
 

  

 

 



 

 

            

 

 

                115. Suddhapalli Thrinadh  
 

 

 

 
 

 

 

 

 

 



 

 

 

 

116. Suddhapalli Thrinadh 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

.........57984.........  

To, Date:15.07.2022, 
Mr. S Trinadh 
HNO :2-15/3 
LandMark  : Market Yard Road 
City/Village :Vuyyuru 
Post :Vuyyuru 
Mandal :Vuyyuru 
District :Krishna-521165 
State : AndhraPradesh. 

Sub : Letter for Training 
 

 

We extend to you our warmest welcome to our family of Divi's Laboratories Limited. 
 

With reference to your application and discussions had with you , we are  pleased  to offer you a one-year training in  

QC Department, at Unit-2,  situated  at Chippada Village, Bhemmunipatnam  Mandal, Visakhapatnam  District on the  

on the following terms andconditions. 

 

1. You will be on training for a period of one year from the date of reporting as a trainee and you will be paid a 

stipend of Rs.15000/- per month during your trainingperiod. 

2. After submit / verification of  your  M.Sc. - all semesters passed mark memos or provisonal certificate  you will 

be paid a stipend of Rs.16000/- per month from the 1st of the followingmonth. 

3. You will be required to undergo pre-training medical check-up as this offer is subject to your medical fitness 

and you will be required to undergo periodical medical check-ups during your training period. Your training  

will be terminated , if you are not found medicallyfit. 

4. Training will be given at any one of the departments, branches & manufacturing units of the organization 

depending on the requirement at the sole discretion of management. If required, you may be asked to 

undergo training in shifts aswell. 

5. You shall be liable to be transferred/posted to any location, department & unit of the organization,depending on 

the requirement for training. Upon such transfer, you  will  automatically  be  governed  by  the service  

conditions, rules,regulations and other terms as applicable at such newplace. 

6. If you intend  to discontinue your  training  during  the  training period, you have to  give  three months prior  

notice in writing or return three months stipend in lieu thereof, which may be modified from time to time and the 

same will benotified. 

7. After completing your  training, the organization at  its  sole discretion,  may or may  not  offer  employment and  

no trainee shall have the right to demand absorption in employment of theorganization. 

8. You are entitled to seven casual and five sick leaves during your training period . You will also be covered 

under ESIact,1948. 

9. This offer of training is based on the information furnished in your application . If, at any given time, it comes to  

the knowledge of the management that any of this information is incorrect or any relevant information has been 

suppressed, then your training  based on this letter of  training is  liable  to be terminated without any notice or  

any stipend in lieuthereof. 

10. You are required at all times to maintain the highestorder of  discipline  and  secrecy  as  regards  the  training 

of the organization. Any of technical / personal information, which might come into your possession during 

continuance of your training in the organization shall not be disclosed,divulged or made public by you 

eventhereafter. 

 



 

 

 

117. Pinisetty Rajashekhar 

 
 

 

 

 

 

 

 

 

 

 



 

 

 

AP Skill Development(118 to 123 From Excel) 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Higher Education  

(124 to 158 from Excel)  

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

159. Tellakula Ganga Bhavani 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

160. Jampana Rishitha 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

161.Tripuram Divya 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

162. Kaile Pranav Sanjay 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

163. Parimi Syam Babu 
 

 

 

 
 



 

 

 

 

164. M.Shainy 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

165. Dasari.Pavani 
 

 

 

 
 



 

 

 

 

166. T.Vennela 
 

 

 

 
 

 

 

 

 



 

 

 

167. Sd. Koali Karimulla 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

168. M Siva Mani 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

   

169.Sk Kareeshma Begum 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

170.Dokku Tulasi Krishna 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


